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INTRODUCTION

     The purpose of a safety survey is hazard detection.  It is intended to bring to the attention of the activity being surveyed those management, administrative, training or material deficiencies which might in some way constitute a compromise to safety.  This checklist is intended to assist in the conduct of safety surveys, whether performed by a team from the Naval Safety center, individual squadrons/units, or other activities.  Not all questions will be applicable to each specific aviation-related unit being surveyed.  It is not the intent of this checklist to supersede existing directives.  It is furnished by the Naval Safety Center to assist commands in the execution of their Aviation Safety programs.

     The checklist consists of six volumes:



Volume

Title


I


SAFETY/NATOPS/OPERATIONS/TRAINING



II


FACILITIES - AIR STATION



III


FACILITIES - SHIPBOARD



IV


AEROMEDICAL



V


ORGANIZATIONAL LEVEL MAINTENANCE



VI


INTERMEDIATE LEVEL MAINTENANCE


The checklists are not comprehensive and they include some items that are not required by a directive, but are recommended and/or widely implemented.  References are listed when considered helpful.

     Upon completion of a survey, special emphasis should be directed towards ensuring that corrective action is taken and that corrected deficiencies

do not recur.  It is recommended that the Safety Officer of the command/unit being surveyed be responsible for monitoring corrective action.

     Appendix A, B, and C have been deleted. Appendix D(Night Vision Devices) has been incorporated into the appropriate sections of this document.  Appendix E are the survey items used where training courses are listed as High Risk in the CNET Instruction.
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O
PERATIONS

Survey Item

1.  OPERATIONS OFFICER

*Designated in writing?

   (check command 1301/5420 notice)

*Experience (i.e. flying)?

   - Status?

   - Time in billet?

   - Expected turnover date?

   - Relief designated?

*Access to CO?  CO/XO support?

Relations with other departments?

*Involvement in formulation of squadron plans, policies,           directives, etc?

*Department manning:

   - When are personnel scheduled to transfer?

   - Reliefs designated?

Other duties (i.e. collateral duties) which detract from primary billet?

Review turnover folder and/or files.

Reference: OPNAVINST 3120.32

2.  OPERATIONS ORGANIZATION

*Operations Department functions promulgated clearly and regularly?

   - Directives (i.e. unit ops instruction, SORM, OPNAV 3710.7):


- Current? All changes incorporated?

   - All relevant programs covered?

   - If governing instructions are used in place of in-house directives, are applicable portions readily available and    implemented?

   - Reviewed regularly? By whom?

   - Master copies annotated with proposed changes?

   - Responsibilities of department personnel defined?

Interface with station, ship, Wing, CAG, etc?

3.  OPERATIONS POLICIES

*How are policies promulgated(i.e. Ops instruction or SOP)?

Standard Operating Procedures (SOP)

  
- Current?

  
- Reviewed regularly by Stan Board (Ops, Training, NATOPS,          Safety)? 

  
- How distributed initially?

  
- How are updates, corrections, etc., distributed?

  
- Tracking system?

  
- Kneeboard version available? 

     - Initial and periodic tests?

     - Stan notes (for Training command and FRS instructors)

     - Updated regularly?

Are SOP/Squadron Inst requirements at least as strict as governing directives?

* Are policies tailored to unit operations?


- Requirements to fly (i.e. up chit, NOTAMS, SDO brief,        standard brief, command notes, etc.)

*      - Flight crew currency requirements for various missions:

       - Refresher (warmup, back-in-the-saddle) lectures,             trainers and/or flights?

*      - Crew rest (per  3710.7).

       - Low altitude procedures (i.e. radar altimeter doctrine).

       - Unusual attitude/inadvertent IMC doctrine.

       - ACM/DCM training.

       - Ordnance operations.

       - Hot switches.

       - Cross-country operations.

       - Static displays/air shows/flight demo's.

       - Scheduling of night vision device missions.

       - Enlisted aircrew required to attend briefs.

       - Flying non-squadron personnel.

       - Snivel policy.

Reference: OPNAVINST 3120.32/3710.7/NATOPS/TYPE OR WING CDR INST

4.  NIGHT VISION DEVICES


Has the Commanding officer established a policy/squadron SOP on night

     vision devices training/utilization?


What type of night vision device training program?


a. Night vision goggles (NVGIS)

     
(PVS-5/AVS-6/BOTH)


b. Integrated system (NVG HUD/NVG FLIR)


C. Catseye


Is the training program an approved program?


Who approved the training program,>


Does the Command recognize training qualifications of individuals at

   
squadron, group and wing levels?


What training qualifications are required for individuals to 
manage/instruct the training?

   

-Are these qualifications in writing?


Are the training qualifications contained in the NATOPS Flight Personnel 
Training/Qualification Jackets?

   

-Or, in what record?


Does the Commanding Officer monitor the NVD training and qualifications


of aircrews?


Does the Commanding Officer have an established policy regarding NVD


flight proficiency?


Does the policy apply to all aircrews, officer and enlisted?


Does the Command integrate "cockpit resource,, principles (i.e., Crew


Coordination) in the NVD training program?


Does Command policy or the NVD training program address operational


restrictions such as airspeed and altitude limitations?


What are the airspeed/altitude limitations for:


a. Terrain Following (TERF)


b. Nap-of-the-Earth (NOE)


c. NVG NAV ROUTES


Does the CO dictate that the flight surgeon play an active role in the NVD 
training program?


Does command policy or other directives require the use of eyelane charts 
in NVD training?


Are physiological episodes in NVD training reported in accordance with


OPNAVINST 3710.7.


Does the Command receive adequate NVD aviation physiology training and


support?


Has the Commanding Officer established a crew rest policy that


specifically applies to NVD training?


Is there a Command policy or directive governing the control and issue of


NVD equipment?


Is the Command supported with formally trained/ qualified NVD maintenance


personnel?


Is there a policy or procedure governing the storage of NVD equipment?


Does the Command NVD training program reflect the guidance and procedures


outlined in the MAWTS-1 NVG Manual?


Are the Command's designated NVD instructors graduates of the WTI course


of instruction given at MAWTS-1?


Are the tactics taught at MAWTS-1 applicable to the Command's mission?


Does the Commanding Officer support an active program.of NATOPS, NWP, and


OPNAV change recommendations regarding NVD'S?

Reference: OPNAVINST 3750.6; OPNAVINST 3710.7; OPNAV NOTICE 3710 14 JUN

89; COMMATWINGINST 3720.5; COMNAVAIRPACINST 3500.66; MAWTS-1 NIGHT VISION

GOGGLE MANUAL; NWP 55-9-ASH ASSAULT SUPPORT HELO MANUAL; NAVAIR 00-80T-

106 LHA/LPH/LHD NATOPS MANUAL; USMC TRAINING AND READINESS (T&R) MANUAL

5.  OPERATIONS DEPARTMENT PROCEDURE  

      (including scheduling flight crews)

*How are qualifications tracked (i.e. medical, physiology, water       survival), minimums for flight time, instrument                     approaches, night hours, etc?

*How does Ops Dept plan ahead?

   (PBFT, liaison with wing, etc.)

*Does Ops Dept promulgate upcoming schedule (requirements, etc.)?

*How does C.O. ensure flight crews are qualified?

*Are there any flight crew waivers in effect?



- Physiology and water survival waivers granted by type   commander?


     - Annual flight physical waivers granted by NMPC or CMC?

*How is currency tracked (night carrier landings, inflight                  refueling, etc)?

   - Greaseboard: Is there a backup system i.e. something that can      be routed and easily updated, but can't be easily altered by      unauthorized personnel?

How does command ensure efficient use of aircraft and funds?

   - Liaison with support facilities i.e. GCI, target complexes,       range control, GCA, weather, etc. to enhance likelihood that      scheduled sorties will be able to accomplish assigned             missions?

*How do crews obtain approval for: 

    - Cross-country flights?

    - Deviations from Ops instruction, SOP, etc?

Snivels:  How tracked?

*Scheduling of simulators and flights to avoid simulator sickness?

*Ensuring adequate crew rest?

*Crew assignment considerations:

    - How does command prevent scheduling unless fully qualified        and current?

    - How does command ensure written exams completed                   satisfactorily before check flight/ trainers?

*   - How are minimum flight crew requirements, per 3710.7, met?

*   - How are minimum crew required scheduled for FCF's per 3710.7?

*What are the experience considerations?

    - Below average performers (i.e. crewed with stronger               performers). 

*   - How are personal preferences considered?

Are there any indications of over scheduling?

    - i.e. Lack of crew rest, hurried briefs, inadequate preflight planning, unequal distribution of flight time, constantly using non-squadron flight crews to meet schedule, excessive snivels, late turn arounds, late takeoffs, last minute assignment of aircraft, high abort/cancellation rates, excessive schedule changes, conflicts between flying and ground jobs, using test and go aircraft for scheduled sorties, excessive number of flights required to complete check flights, preflight aborts. (Review flight schedule file)

*Procedures for changes to the flight schedule:

   - Who can approve changes?

   - How does command ensure newly scheduled crew and/or mission       meets all requirements?

*Are required forms (i.e. weight and balance, load computation,    passenger manifests) reviewed by Operations personnel prior to    flight?

6.  FLIGHT SCHEDULE

*Does the flight schedule include:

   - Name and flight function of all flight personnel?

   - Designation of the pilot in command, mission commander,             and/or formation leader as appropriate?

   - Chain of command for formation flights in the event of an           abort by the designated flight leader?

   - Aircraft model assigned?

   - Total mission or requirement code?

   - Point of departure, destination, and enroute stopover points?

   - Date and estimated time of departure (ETD)?

   - Estimated tine en route (ETE) or estimated time of arrival          (ETA) (For missions such as alert, SAR, TBA may be used for         (ETD/ETE/ETA).

Promulgated in timely fashion?

*Do personnel authorized to sign the flight schedule understand        what their signature certifies (3710.7 para 4.4.5.2, p. 4-5)?

Inclusion of questions of the day (i.e. NATOPS, course rules, SOP,     safety)?

*Master copies retained for 3 months (3710.7 para 4.4.4.5 b.(3))?

Reference: OPNAVINST 3710.7, NATOPS

7.  GUIDANCE FOR FLIGHT CREWS     

     (with NATOPS Officer)

*How do flight crews prepare fuel plans, performance data, divert      data, formation plans, abort criteria, inflight refueling           plans, fly-bys, minimum required aircraft systems, etc?

Are briefing guide(s) available which adequately cover weather,        mission, preflight, taxi, takeoff, recovery, emergencies, etc?

*Are appropriate distress procedures carried on all flights per        3710.7, para 7.1.6.1, p. 7-3?

Do personnel know that these procedures may be used in peacetime       regardless of the degree of radio silence which may be imposed      during tactical exercises?

Are handouts (i.e. kneeboard cards) available for passengers,          especially if they're required to perform mission-critical          functions?

Reference: OPNAVINST 3710.7/NATOPS

8.  DETACHMENTS

Detachment Operations Officer, Schedules officer, etc. designated      in writing for dets?

Guidance for designated detachment personnel?

   - i.e. brief area flight procedures (course rules) at remote          site, special considerations (cold weather, hot weather, ice        removal, humidity, etc).

Prior liaison with host squadron and base (i.e. Marines conduct        pre-det "safety surveys").
AIRCREW TRAINING      

(Also, discuss these items w/ Operations Officer as applicable)

Survey Item
1.  TRAINING OFFICER

*Designated in writing?

   (check command 1301/5420 notice)

*Experience (i.e. flying)?

*Status?

   - Time in billet?

   - Expected turnover date?

   - Relief designated?

*Access to CO?  CO/XO support?

*Relations with other departments?

*Involvement in formulation of squadron plans, policies,           
directives, etc?

*Department manning:

   - When are personnel scheduled to rotate out?

   - Reliefs designated?

Other duties which detract from primary billet? (i.e. collateral  
duties) 

*Review turnover folder and/or files.

Reference: OPNAVINST 3120.32

2.  MASTER TRAINING SYLLABUS, PLANS

    (Also known as Turnaround Training Plans, etc)

Does execution of the syllabus indicate a goal of "qualified by       ability to perform required maneuvers" rather than "qualified     through syllabus completion" (i.e. ticket-punching, magic         wand)?

Are syllabus requirements (i.e. NAMTD, ground school) completed       prior to solo, stage check, designation, etc?

Are essential portions of waived hops specifically covered in         subsequent hops?

Adequate use of trainers/simulators

   (i.e. FCF trainer, mission trainers)?

3.  NIGHT VISION DEVICES


Does the command have a written SOP/instruction covering NVD training and

     usage?

   

- Does this SOP include a training syllabus?

  

- Is a stair-stepped approach used in NVD training?


How is NVD training integrated into the turnaround training plan?


Is the low-level route flown a day prior to night ops?


What is the command policy QonQerning weather minimum for an NVD training

   
sortie/mission?


What is the command policy concerning illumination (LUX) minimums for an

   
NVD training sortie/mission?


What are the other published restrictions to NVD operations and training?

   
(i.e., no ACM, no over water use, etc.)


Is ther a “minimum hours in type” requirement for aircrews selected for

   
NVD training?


What proficiency requirements exist for NVD aircrews?


Is NVD flight proficiency maintained by all aircrews?


What specific requirements for aircraft operating equipment exist (in

 
SOP, etc.) for NVD flights? (i.e. radar altimeter required, SRTC

   
required, etc.)


Does the command have sufficient equipment (i.e., modified aircraft, sets

   
of goggles) to train and maintain NVD currency in all aircrews assigned?


Have aircraft been modified with mounting brackets in cockpit/cabin area

  
for storage of NVD equipment (goggles and carrying cases) during

   
takeoffs and landings? (Especially cats and traps in CV ops)


Does the command conduct NVD training for non-aircrew/support personnel?


Does the aircrew coordination training include enlisted aircrew as well

   
as officers?


Are there procedures established for the care and handling of NVD's by

   
aircrews during pre-flight, flight, and post-flight?


Do these procedures address FOD hazards?


Do these procedures address battery hazards?


Are non-standardized maintenance procedures practiced by either aircrews

   
or maintenance personnel?


If so, why?

   

- What advantages do they provide?


Does the unit's aircraft NATOPS manual:

   

- Address NVD systems?

   

- Contain standard operating procedures for NVD operations?

  

- Contain an NVD emergency procedures section?


What other publications govern the NVD training program?


Are publications current?

   

- Is the unit on an authorized distribution list for the publications

        
  and change notices?


Are NVD sorties/missions annotated on the command's flight schedule as

   
such?


Are briefing times/periods sufficiently allotted for NVD flight planning,

   
equipment preparation, and aircrew coordination?


Are requalification/currency requirements published?


Are recurrent NVD examinations/quizzes required?


Are augment aircrews required to meet all NVD-related unit requirements

  
 prior to receiving authorization to fly/assignment on the flight

  
schedule?


Is selective scheduling utilized in assigning NVD sorties/Tnissions?

   

- By whom?


Does waiver authority for NVD mission requirements reside solely with the

   
commanding officer?


Are flight surgeons assigned to fly NVD sorties/missions?


Is the flight surgeon consulted in the selective scheduling of aircrews

   
for NVG sorties/missions?


Does the command record number of missions/flight hours flown utilizing


NVD'S? (Individuals/unit)


Are eyelane charts available to the command for use in NVD training?


Are adequate NVD training fdcilities avdildble for squadron use?


Is the unit afforded access to centralized/ specialized training

   
facilities for NVD Ops?  (i.e., MAWTS-1)


Does the command provide adequate support for the preparation of maps for

   
NVD sorties/missions?


Are NVD mission designations/qualifications recorded in NATOPS Jackets

   
and Flight Logbooks?


Does the operations department maintain a NVD "lessons learned" or "read

   
and initial" file readily accessible to all aircrews?

Reference: OPNAVINST 3750.6; OPNAVINST 3710.7; OPNAV NOTICE 3710 14 JUN

89; COMMATWINGINST 3720.5; COMNAVAIRPACINST 3500.66; MAWTS-1 NIGHT VISION

GOGGLE MANUAL; NWP 55-9-ASH ASSAULT SUPPORT HELO MANUAL; NAVAIR 00-80T-

106 LHA/LPH/LHD NATOPS MANUAL; USMC TRAINING AND READINES$ (T&R) MANUAL

4.  MONTHLY OPS/TRAINING PLAN 

*Convene meeting (i.e. Planning Board, PBFT) with other department     heads, etc?

*Plan promulgated monthly?

*Inputs solicited from Ops, Training, Safety, NATOPS, etc?

*Include quals needed, quals expired/expiring, schools scheduled,     missions to be flown, all flight crew training, etc?

*How track quals, flight physicals, etc?

*Summary of what was accomplished since last plan.

How schedule schools, training, etc?

   - Adequate support from training facilities?

*Used by Ops to write flight schedule?

Reference: OPNAVINST 3120.32

5.  INDOCTRINATION

*Check-in brief for flight crews:

   - Handouts - check-in form, individual responsibilities, etc.

   - Applicable publications, directives, etc.


(i.e. SOP, course rules).

   - Qualifications program.

Lectures - command missions, programs, goals, etc.

Briefing guides on file?

*Exams (i.e. SOP, course rules).

*Sponsor assigned?

6.  AIRCRAFT/MISSION QUALIFICATIONS

*Syllabi for various qualifications (Mission Commander, Section        Lead, Division Lead, FCF Pilot, etc)?

*Have flight crews met requirements for designations attained          (i.e. 700 total hours and 100 in type for Aircraft 
Commander)?

*Are flight crews attaining quals within time limits per 3710.7        para 12.3.2.5, p. 12-4 (i.e. Aircraft Commander within 24         months of reporting to command)? - If not? What are the           procedures?

*Are Instrument checks conducted per 3710.7 para 13.1.2.3 and the      NATOPS Instrument Flight Manual Chapter 31?

*Reading list(s)?

*Practical requirements?

*Examinations (open and closed book?)

*Scenario(s) used to evaluate decision-making? 

*Oral boards?

*Final approval?

Reference: OPNAVINST 3710.7

7.  LECTURES/BRIEFS

*Frequency?

*Safety training for flight crews including enlisted aircrew?

   - i.e. crew coordination, optical illusions, stress, behavioral       factors, night vision devices, course rules.

*Tailored to operational schedule, seasons, current concerns, etc. 

*Assignment of lectures evenly distributed among squadron flight       crew? 

*Use of lecturers and materials from outside command? 

*Quizzes?

*File of lesson guides maintained? 

*Provisions for absentees? 

*Documented in individual training jackets?

8.  READ AND INITIAL BOARDS

Several boards i.e. Required Before Flying, Required-Active,           Required-​Standing, For Your Information (optional)?

Updated regularly (old material purged)?

Monitored by SDO?

Readily available?

9.  REFERENCE MATERIAL

*In-house reference library of information?

    (i.e. charts, approach plates, enroute supplements)

*Governing directives (i.e. 3710.7) Missing pubs, directives, etc      on order Pubs, directives, etc up-to-date, with all changes?

Messages

10.  NATOPS TRAINING JACKETS

     (Reference: OPNAV 3710.7)

Is access controlled per para A.1.4.?

List of authorized personnel posted on locked cabinet?

Following headings correspond to column headings on Training           Jacket Worksheet: (see Section b, Page 9):


RECORD OF DISCLOSURE(per 3710.7, para A.1.4)

      - Record of Disclosure form (OPNAV 5211/9) placed inside              front cover.


JACKET REVIEWS Section I Pt A (per para A.1.5, A.1.6, and        A.2.1.a)

      - Jacket reviewed by C.O. or designated rep upon check-in             and annually within +/-30 days of birthday.

      - Consider using review sheet which contains individual's             check-in date and birth date, and a matrix listing all            required and possible qualifications, etc.


AUTHORIZATION TO FLY Section I Pt B (per para A.2.1.b)

      - PCS orders to current command, or, for enlisted personnel,           an Aircrew Volunteer Flight Status Letter.


MEDICAL Section I Pt C (per para A.2.1.c)


- Signed original current annual physical (NAVMED 6410/1 or 
    6410/2), down/up chits since last physical and all          medical waivers.


DESIGNATION Section II, Pt A and B (per para A.2.2.a-b)

      - contain functional, tactical and mission designations per           3710.7 Chapter 12 and 13 and specific NATOPS manuals.

      - Up-to-date entries on OPNAV 3760/32C and D.


SCHOOLS Section III Pt A (per para A.2.3.a)

      - Documentation of formal schools and courses (i.e. fire-             fighting, LMET).

      - Do not include squadron lectures (they can be placed in             Section 11, Pt. C Miscellaneous).

      - Up-to-date entries on OPNAV 3760/32E.


TRAINING COURSES Section III  Pt B (per para A.2.3.b)


- Water Survival (para 8.4.2.1, Figures E-4 and E-5):

- Initial (usually Nl or N2, plus N6 for ejection seat         equipped aircraft and N7 for helo crews)


- Refresher - every 4 years (usually Rl, R2 or R3).


- DWEST - once (usually Dl, D2, Nl, or Nl and N6, per 
     Figures E-4 and 5) (sometimes documented on a Special      Duty Abstract).

      - Physiology - every 4 yrs.

      - SERE - once (copy of certificate in jacket).

      - Egress annually.

      - HEEDS every 4 yrs (helo, E-2, C-2).

*ALSO DISCUSS APPLICABLE ITEMS ON OPERATIONS OFFICER WORKSHEET


EXAMS Section III, Pt C (per para A.2.3.c)

      - Results of all exams pertinent to individual aviation               qualifications.

      - Most current open and closed book exams (or answer                  sheets).


NATOPS QUAL SHEETS Section III, Pt D (per para A.2.3.d)

      - Currently qualified? If not, are NATOPS Officer, Ops                Officer, C.O., etc. aware of status?

      - Note date of check flight/trainer (to facilitate later              checking that the check is logged in log book).

      - Initial ground evaluation commenced no more than 60 days            prior to evaluation flight.

      - Expiration date should be shown on qual sheet.

      - Expires 1 yr from last day of qual month per 3710.7 para            2.4.3.d.

      - Copies of all NATOPS evaluation records.


INSTRUMENT QUAL SHEETS Section III,Pt E (per para A.2.3.e)

      - Currently qualified?

      - Note date of check flight/trainer (to facilitate later              checking that the check is logged in log book) (N/A for           some NFO's).

      - Qualification sheet entries meet precision and non-                 precision approach, instrument time minimums (can use             simulator for up to half of minimum requirements):

Approaches Last 12 mths Last 6 mth  Instrument Time Last 12 mths Last 6 mths
Precision:    12           6        Instr. Pilot Time

Non-precision: 6           6
        - Total:         12 hrs       6 hrs


- Written exam before, but no earlier than 60 days prior       to, check flight/trainer (N/A for some NFO's).


- Do flight crew with Special Instrument Ratings meet           criteria per 3710.7 Ch.13?

     
- Expires end of birth month.

     
- Copies of all qual sheets.


NAVFLIRS Section IV, Pt A (per para A.2.4.a)


- Monthly (MIFAR) printouts for current fiscal year.

*ALSO DISCUSS APPLICABLE ITEMS ON OPERATIONS OFFICER WORKSHEET


TRAINING JACKET WORKSHEET

NAME
CREW POSIT
RCD OF DISCL
AUTH TO FLY
JACKET REVIEWS
MED
DESIG
SCH’LS
TRAINING
EXAMS
NATOPS     QUAL SHEET
INSTRUMENT QUAL SHEET
NAV-FLIRS
REMARKS




note 1
note 2



note 3
note 4
note 5
note 6
note 7















































Notes:

1.  Ensure this is in the jacket.

2.  Both Initial and Annual

3.  Includes: water survival(initial/refresher), DWEST, Physiology, SERE, Egress, HEEDS

4.  NATOPS open /closed book exams

5.  Check currency.  Note if trainer was used.  Ensure the expiration date is shown and is the end of the month.  Remember ground eval max. of 60 days prior. 

6.  Same as #5 above.  Also ensure instrument approaches and hours concur with instrument mins worksheet.

7.  Check via NALCOMAS


UNIT:             DATE:          
11.  LOG BOOKS

     (References: NATOPS Instrument Flight Manual (NIFM) and OPNAVINST 3710.7)

Currently maintained log book required for all aeronautically-        designated officer personnel and student aeronautical officers     per 3710.7 para 10.5.1.1.

Following headings correspond to column headings on Logbook           Worksheet:  (see Section b, Page 12)


QUALIFICATIONS and ACHIEVEMENTS (front of logbook)



INSTRUMENT


- Instrument qual logged (rating, exp. date, date                issued, authenticating signature, issuing unit)              per NIFM para 31.4.



NATOPS


- NATOPS qual logged (aircraft model, crew position, 

    date completed, authenticating signature, unit  that 
    administered evaluation) per 3710.7 para. 2.4.7.


CHECKS LOGGED


INSTRUMENT


- Use date of instrument check flight/trainer (from qual 
    sheet) to ensure event logged in monthly pages, with 
    appropriate Flight Purpose code (FPC) (2L3).



NATOPS


- Use date of NATOPS check flight/trainer (from qual 
          sheet) to ensure event(s) logged in monthly pages,           with appropriate FPC (2L4).


MONTHLY VERIFICATIONS


- Individual sign-off's on Flight Record pages for all 
    months except page containing last entry of fiscal           year per 3710.7 para 10.5.2.6.g.


END OF FY VERIFICATIONS


- C.O. or authorized deputy signature on pages 
               containing last entries of each fiscal year per 

    3710.7 para 10.5.2.6.g.


SUMMARY RECORD (in back of log book, in Accident and Flight       Rule Violation Record section)



- Entries authenticated by C.O. or his rep (only the             C.O. signs for the Jul-Sep quarter and upon                  individual's transfer from the activity) per 3710.7          para. 10.5.2.8.a.(2).


INSTRUMENT QUAL MINIMUM  (see worksheet to help add up and compare instrument hours and approaches)



HOURS


- Instrument hours documented in log book match those on



    those on instrument qual instrument qual sheet in            training jacket.

APPROACHES


- Approaches documented in log book match sheet in               training jacket.


LOGBOOK WORKSHEET


QUALS + ACHVMNTS
CHECKS LOGGED
MTHLY
END OF FY
SUMMARY
INSTRUMENT QUAL MINS


NAME
INSTRMT
NATOPS
INSTRMT
NATOPS
VERIF
VERIF
RECORD
HOURS
APPROACHES
REMARKS




note 1
note 2
note 3
note 4
note 5
note 6
note 7






























































Notes:

1.  Ensure instrument checks are logged and have the proper flight purpose code (FPC).


2.  Ensure NATOPS checks are logged and have the proper flight purpose code (FPC).

3.  Ensure logbook has a current verification.  If not, check last month verified.

4.  Ensure logbook has a current verification.  If not, check last time verified.

5.  Ensure logbook has a current summary record.  If not, check last 1/4 entered.

6.  Do qualification sheet entries support logbook entries?  Do hours in logbook satisfy minimums.

7.  Do qualification sheet entries support logbook entries?  Do approaches in logbook satisfy minimums.

UNIT:              DATE:             
INSTRUMENT MINIMUMS WORKSHEET (For sample, see next page)

INSTRUCTIONS:
(include simulator time and approaches as appropriate)

1.  Enter individual's name.

2.  Enter date (day-month-year) of instrument check flight or simulator.

3.  Starting with qual month minus one year, enter instrument time and approaches for first 6 months.

4.  Sum instrument time and approaches for first 6 months.

5.  Enter instrument time and approaches for last 6 months.

6.  Sum instrument time and approaches for last 6 months.

7.  Add together the totals for first 6 months and last 6 months.

8.  Add together actual and simulated instrument time for last 6 months and last 12 months.

9.  Ensure derived totals meet or exceed minimums (in parentheses).

1.  Individual's name:

2.  Date of instrument check flight/trainer:            (referred to below as the "qual date")

PRIVATE 


PRIVATE 
YR
MTH
  INSTRMNT TIME

 ACT                    SIM
    APPROACHES

PREC                 NON

3.    First 6 months of preceding year:

PRIVATE 

















































1
For the qual month minus one year, enter only the time + approaches for the  portion of the month beginning on the qual date. 

For the 5 months between the qual month minus one  year and minus 6 months, enter the monthly total of  time + approaches.

For the qual month minus 6  mths, enter time date.

PRIVATE 
5.  Last 6 months:

PRIVATE 

















































2
4.                                   SUB-TOTALS FIRST 6 MO.  

 For the qual month minus  6 months, enter only the time +approaches for beginning on the qual date

For the 5 months between  the qual month minus 6     months and the qual month, enter the monthly            totals of time + apprchs

For the qual month, enter  time + approaches before    the qual date.

6.                


         (6)              (6) SUB-TOTALS (LAST 6 MOS.)

7.                                                    (12)            (6) TOTALS (LAST 12 MOS.) (“First 6 mnths” + “Last 6 mnths”)
8.

               (6)     TOTAL INSTRUMENT TIME FOR LAST 6 MONTHS
                       (Add together the totals for last 6 months actual and simulated instrument time)

                   (12) TOTAL INSTRUMENT TIME FOR LAST 12 MONTHS 

          (Add together the totals for last 12 months actual and simulated instrument time)


SAMPLE INSTRUMENT MINIMUMS WORKSHEET

INSTRUCTIONS:
(include simulator time and approaches as appropriate)

1. Enter individual's name.  

2. Enter date (day-month-year) of instrument check flight or simulator

3. Starting with qual month minus one year, enter instrument time and approaches for first 6 months.

4. Sum instrument time and approaches for first 6 months.

5. Enter instrument time and approaches for last 6 months.

6. Sum instrument time and approaches for last 6 months.

7. Add together the totals for first 6 months and last 6 months.

8. Add together actual and simulated instrument time for last 6 months and last 12 months.

9. Ensure derived totals meet or exceed minimums (in parentheses).

1. Individual's name:   BROWN 

2. Date of instrument check/flight trainer: 17 MAR   (referred to below as the  "qual date")
PRIVATE 


PRIVATE 
YR
MTH
 INSTMNT TIME

 ACT           SIM
    APPROACHES

PREC            NON

3.    First 6 months of preceding year:

PRIVATE 
89
M
.3





A
.9
.2
3
1


M
1.2
.4
2
1


J
1.0

1



J
.6


1


A
.7
.4
1
1


S





3
For the qual month minus one year, enter only the      time + approaches for the  portion of the month          beginning on the qual date.

For the 5 months between the  qual month minus one year  and minus 6 months, enter  the monthly totals of time +  approaches.

For the qual month minus 6  mths, enter time + apprchs before the qual date.

4.                             4.7              1.0              7                4     SUB-TOTALS     

 






FIRST 6 MOS.

PRIVATE 
5.  Last 6 months:

PRIVATE 

S
1.7
0.7
4
1


O
0.3





N
0.5




89
D
0.5

1


90
J
1.1
0.3
1
2


F
2.1
1.1
5
1


M
0.8
0.4
1


4
For the qual month minus 6 months, enter only the time   + approaches for the portion  of the month beginning on  the qual date.

For the 5 months between the qual month minus 6 months and the qual month, enter the monthly totals of time +  approaches.

 For the qual month, enter time + approaches before the  qual date.

6.                                                            12   (6)    4    (6)*  SUB-TOTALS LAST 6 MOS

7.                                                            19   (12)   8    (6)   TOTALS LAST 12 MO

8.                             9.5 (6) TOTAL INSTRUMENT TIME FOR LAST 6 MONTHS

                               (Add together the totals for last 6 mths act and sim instrument time)

                              15.2 (12) TOTAL INSTRUMENT TIME FOR LAST 12 MTHS

                               (Add totals for last 12 mths act and sim inst time)

NATOPS 

 (Also, discuss these items w/ Operations Officer as applicable)
Survey Item

1.  NATOPS OFFICER

*Designated in writing?

   (check command 1301/5420 notice)

Experience (i.e. training, flying)?

   - A designated Naval Aviator or NFO?

*Direct access to CO?

Seniority?

Status:  Assigned to Safety Department?

Qualified as evaluator?

*Involvement in formulation of operational plans, policies,            directives, etc?

*Involvement in pertinent training, boards and meetings?

   (i.e. Human Factors, air crew classifications, Planning              Boards.)

Other duties which significantly detract from primary billet?

Review turnover folder and files.

Reference: OPNAVINST 3710.7/3120.32/NATOPS

2.  UNIT EVALUATIONS

*Unit Evaluation administered by Natops Evaluator within last 12    months per 3710.7 para 2.1.4.f, 2.4.4.e? (Can be extended to     18 months under special circumstances i.e. extended              deployments.)


- Results?


- Deficiencies corrected?

When is next scheduled Unit Eval?


- Preparations?

Reference: OPNAVINST 3710.7

3.  WRITTEN EXAMS

Do written exams test thorough knowledge or aircraft systems,       operating procedures and emergency procedure memory items?

Does it include a question on open book exam asking for most        recent change incorporated in individual's manual(s) and          PCL(s).

Reference: OPNAVINST 3710.7

*Updated regularly? 

How administered?

Dates on exams (date created and date taken)?

More than one version of the exam?

   (i.e. for retakes)

Reference: OPNAVINST 3710.7/NATOPS

4.  FLIGHT EVALUATIONS

*Evaluators:

   - Adequate number?

   - Qualified by wing/FRS evaluators?

   - Kept apprised of changes in procedures, evaluation                  requirements, etc?

   - Performance monitored (i.e. Standardization checks)?

Guidance provided on conduct of flights (i.e. kneeboard card)?

Correction of noted deficiencies: 

   - Written debrief

   - Follow-up procedures?

Reference: OPNAVINST 3710.7 Para 2.4.6/NATOPS

5.  NATOPS  QUALIFICATIONS

*NATOPS qual sheets:

   - Expiration dates included?

*Instrument qual sheets:

   - Do numbers of approaches, flight hours, etc, match logbooks,

     NAVFLIRS, etc?

*Waivers in effect per 3710.7?

   - i.e. Minimum annual flight hours, annual flight physical.

Coordination between NATOPS, Ops, Training and Duty Officer to      ensure no one flies out of qual?

References: OPNAVINST 3710.7/NATOPS

6.  PUBLICATIONS

*Current, with interim changes incorporated per most recent NATOPS

   Monthly Status Report from Navy Tactical Support Activity?

*NATOPS manuals and PCL'S:

   - Incorporation of conference-approved changes?

   - Sight/spot checks i.e. during NATOPS checks, random, at AOM?

Reference: OPNAVINST 3710.7/NATOPS/MCO P3500.14

7.  FLIGHT OPERATIONS

*Specialized briefing guides for passengers, special missions, etc   (with Ops)?

*Detachments, cross-country flights, etc:

   - With Ops, validate fuel planning, performance data, diverts, formation, abort criteria, inflight refueling?

*Turn qualification:

   - Requirements promulgated?

   - File of qualified personnel?

   - Exams?

*Taxi pilots trained, qualified and designated per 3710.7 para       3.1.4?

Reference: OPNAVINST 3710.7

8.  TRAINING

Frequency:

   - Tailored to operational schedule, seasons, current concerns,      etc?

List of lectures?

Review file of lesson guides.

Documented in individual training jackets?

Provisions for absentees?

Quizzes:

   - Frequency?

   - Open and closed books, puzzles (i.e. crossword)?

   - Stress emergency procedures?

   - No team concept on quizzes (CO/XO/Department Head support)?

   - A competitive display of individual pilot skill (Greenie 
board)?

Briefs/lectures:

   - Some assigned to flight crew?

   - Brief NATOPS conference results?

Use of lectures and materials from outside command?

Dissemination of information:

   - Read and initial boards, including Required reading prior to      flying (Safe-to-Fly board)?

   - Displays (bulletin boards, posters, posted procedures)?

   - Study guides (i.e. question banks)?

   - Questions on flight schedule?

Use of simulators?

Reference: OPNAVINST 3710.7

9.  FLIGHT CREW ADHERENCE TO PROCEDURES

Flight crew satisfaction with NATOPS procedures and publications?

*Preflight planning per NATOPS?

   - i.e. Use of performance charts, weight and balance, abort           speed, takeoff distance.

Briefs:  Per briefing guide(s)?

Flight gear (aircrew personal protective equipment):

   - Proper use and configuration?

Preflights:  Per NATOPS?

Checklists in aircraft (i.e. takeoff, landing):

   - Current?

   - Easy to read?

Challenge and reply for checklists?

Reference: NATOPS

10.  ASSISTANCE TO OTHER UNITS

Participation in NATOPS conferences.

Submission of changes to NATOPS publications.

Reference: NATOPS

COMMAND SAFETY PROGRAM

Survey Item

1.  HAS THE COMMAND PROMULGATED A SAFETY  PROGRAM THAT INCLUDES:

*Safety standards and regulations?

   - i.e.:

       -- Command Safety Program

       -- NAVOSH Programs:

       (Fire Prevention, Head Protection, Personal Protective               Clothing, Foot Protection, Hazardous Material Control,            Respiratory Protection, Hearing Conservation, Sight               Conservation, First Aid/CPR Training, Back Injury                 Prevention and Control, Laser Hazards, Radio-Frequency            Radiation Hazards, Electrical/Electronic Protection, 

     Weight Control, PFT, etc.)

*Premishap plans and policies?

*Mishap prevention, education and training?

*Mishap investigation and reporting?

*Use and training in personal protective equipment?

*Execution of planned maintenance?

*Hazard identification during periodic inspections?

*Documentation and abatement of hazards?

*Training in off-duty safety (traffic, recreational, etc..)?

References: OPNAVINST 3750.6/3120.32/5100.23/OPNAVINST 5102.1/ CNETINST 1500.20/OPNAVINST 5100.12/5100.24

2.  REFERENCE MATERIAL

Governing and in-house directives available?            

   - i.e.:  OPNAVINSTs 3750.6, 5100.23, 5102.1, directives listed             in OPNAVINST 3750.6 para 109, and NAVAIR 00-80T-116-2             (see Appendix C at end of Survey Checklist)

Missing pubs, directives, etc. on order?

*Are pubs, directives, etc. up-to-date, with all changes i.e.        monthly NATOPS Status Report?

Are messages (safety bulletins, mishap summaries, MIR'S, etc.)

   kept/reviewed?

*Is historical mishap data for aircraft maintained (i.e. from        Safety Center)?

Does the Safety officer maintain a file of safety related              periodicals?

   - Are pamphlets available?

Sufficient quantities of all applicable publications? 

   - Distribution?

   - Maintain a library of back issues?

     (i.e. Approach, Weekly Summary, Mech, Safetyline, etc.)

Is there an in-house reference library of safety information?

   (i.e. hazardous materials, road, home, recreational.)

Videos:

   - From station audio visual, Wing, community library, etc.

   - Does the command have a copy of "Guide to Safety Training           Audio Visual Materials"? (NAVEDTRASUPPCENLANT Code N-5 OR PAC       Code N-52)

   - They can also be requested from "Public Safety Department,          code 17, Naval Air Engineering Center, Lakehurst, N.J. 08733

Are any of the following guides available?

   - NAVOSH Program Evaluation Guide (NAVSAFECEN PUB 5100/1)

   - Recreation, Athletics and Home Safety Resource Manual (for 
        use with OPNAVINST 5100.25 Navy Recreation, Athletics, and 
  Home Safety Program)

Naval Safety Center Survey Checklists in use?


NAVSAFECEN 3750 P1 (Ops), (Maint) and (Aeromed).

Required reading lists?

Reference: OPNAVINST 3120.32, chapter 7/OPNAVINST 3750.6, 

           chapter 2 

3.  SAFETY INSTRUCTIONS

See List of References, Appendix C, at End of Survey Checklist.     And OPNAVINST 3750.6 Para 109.

4.  COMMAND CLIMATE

Is command climate conducive to mishap prevention? (what is your    first impressions: CO, XO, SO, MO, Squadron Personnel             attitudes; spaces; safety priorities.)

Interface with station, ship, Wing, etc?

References: OPNAVINST 3750.6/3120.32/OPNAVINST 5100.23/5102.1/                  CNETINST 1500.20

*Command policies, goals and objectives promulgated clearly and

   regularly?  

   - Pertinent portions displayed in visible places (i.e. bulletin          boards, signs, POD)?   

   - Directives (i.e.  safety instruction, SORM, safety SOP, 


 maintenance instructions):

   - Are all relevant safety programs covered?

   - If governing instructions are used in place of in-house 
 
  directives are applicable portions of governing directives 
  readily available and being obeyed?

Reviewed regularly?

   - By whom?

   - Master copies annotated with proposed changes?

   - Are safety personnel involved in determining content of             directives covering operation of aircraft and equipment             (especially maintenance instructions)?

*Responsibilities of safety personnel promulgated?

   - Flight Surgeon included?

   - Organizational chart promulgated?

     Posted?

References:  OPNAVINST 3750.6/3120.32/OPNAVINST 5100.23/5102.1/

             CNETINST 1500.20

5.  RECOGNITION/AWARDS

Quarters/Formation announcements?

POD notes?

Nominations for recognition by higher authority?  i.e. CNAP/CNAL     Pro of the Week, Navy League, In-house safety awards (i.e.        Safety Attaboy or Eagle Eye awards, Save-A-Plane)?

In-house safety workcenter of quarter awards (i.e. quarterly)?

   CNO Safety Award?

6.  INDOCTRINATION

Check-in brief (from Safety Department and assigned

   Department/Division/Work Center)?

Handouts (i.e. check-in form, individual responsibilities, safety

   guidance, protective equipment requirements, SOP,gouge for          flight crews)?

Questionnaire - perceived potential hazards (safety assessment)?

Applicable publications, directives, etc?

Lectures - command missions, hazards, safety programs, goals, etc?

Flight deck FAM?

   - Does the command have copies of "Flight Deck Awareness Guide"

     publication from NAVSAFECEN?

7.  HAZARD IDENTIFICATION AND ABATEMENT

*Does the command encourage reporting of detected hazards?

*Is there an internal system for documenting unsafe or unhealthful     working conditions?

Review 3750.6 Hazard Reports submitted. 

   - Are forms readily available?


  (especially for flight crews for Birdstrikes other Flight     and Ground hazards)

   - Are personnel able to report hazards using this system?

   - Are all identified hazards assigned a risk assessment code?

       (especially CNET students)

Review 5100 hazard reports submitted.

   - Are the forms readily available?

   - Are safety hazards recorded in the OSH Deficiency Log or          equivalent?

   - Does the OSH Deficiency Log reflect the current status of         abatement measures?

Deficiency Abatement:

   (Expediting action by prioritizing safety related facility

   deficiencies/shortages) Ensure corrective action is initiated     for known deficiencies i.e. liaison with Public Works, Wing.      Provide local Navy Base NAVOSH with status of corrective action    for deficiencies.

*Soliciting Safety Inputs:

   - Is there an ANYMOUSE/Employee Report of Unsafe or Unhealthful Working Condition (OPNAV 5100/11) program?

   - Are they forms that are easy to use?

   - Are the forms readily available?

   - Are inputs encouraged ... program and procedures well-publicized?

*Review ANYMOUSE/Employee Report of Unsafe or Unhealthful Working

   Condition (OPNAV 5100/11) file of past reports:

   - How many received?

   - Numbered? Logged?

   - Investigation - By whom? How?

   - Is routing:

        -- Through Safety Officer, XO and CO?

   - Are follow-up items assigned for action?

   - Is there feedback to originator and affected personnel?

   - Are results disseminated through bulletin board, POD, and Quarters?

NOTE: Employee Report of Unsafe or Unhealthful working Condition (OPNAV form 5100/11) and ANYMOUSE forms can only be used interchangeably when similar procedures are used.
Questionnaires - distributed and collected regularly?

   i.e. - Safety  Standdowns?

        - Captain's Call?

   How are the results disseminated to personnel?

Reference: OPNAVINST 5100.23 Chapter 10/3750.6 Chapter 2

Workplace Hazard Identification:

   - Conduct periodic in-house inspections?

        -- Daily?

   - Are safety personnel regularly:


 -- Monitoring command activities (i.e. use of personal            protective equipment, handling of hazardous materials,       conduct of flight briefs and debriefs, aircraft washes,       towing, engine turns, FOD walkdowns)?

   - Checking spaces, facilities and equipment?


 (i.e. cleanliness, material condition hazardous material       storage and disposal, eye wash stations, fire                extinguishers, first aid kits, noise levels.)

   - Are results documented?


 (i.e. Safety Posture Report to C.O.)?

   - Safety programs tracking system?


 (i.e. monthly or quarterly summary routed to CO.)

   - Does the safety department get copy of zone inspection              results?

   - Review of QA audits of Maintenance Department work centers?

Reference: OPNAVINST 5100.23/3750.6

8.  DISSEMINATION OF SAFETY INFORMATION

*How is privileged information handled?

   (i.e. MIR'S, mishap data)(access usually controlled by Safety       Dept. or Duty Officer)

Request permission for release of privileged information from          Safety Center?

Newsletters for shops (usually nonthly)(i.e. summary of Anymouses,     recent squadron injuries) ?

Family grams to dependents, parents, etc. (i.e. quarterly)?

Liaison with command ombudsperson?

Mail to homes to ensure distribution?

Bulletin boards - relevant, conspicuous, neat, current?

   - Posters - changed regularly?

Lectures/briefs - how disseminated to absentees?

POD notes (provide Admin with master list of notes to run daily)?

Can use material from Recreation, Athletics and Home Resource          Manual or any periodical/publication.

Flight schedule notes, questions of the day?

Read and Initial Boards:

   - "Required Before Flying/Safe to Fly"


(critical to flight safety)?

   - Monitored by SDO? (i.e. SOP, area rules, NATOPS changes)

   - "Required-Active" (perishable; i.e. periodicals, Hazard             Reports, HMR's)?

   - "Required-Standing" (i.e. course rules)?

   - "For Your Information" (optional i.e. interesting articles)?


  Updated regularly?

   - Readily available?

   - Maintained and Tracked by Safety Department (i.e. ASO)?

Reference: OPNAVINST 3750.6

9.  HAZARD INVESTIGATION AND REPORTING

*Reports submitted under OPNAVINST 3750.6:

   - How many reports have been initiated but not sent?

   - Form available for inputs?

   - Review file of 3750.6 Hazard Reports submitted.


-- Properly serialized?


-- Assignment of appropriate Risk Assessment Codes using          Safety Center data, 4790 reports, etc.

   - Assignment of appropriate message precedence?

   - Severe hazards: Request endorsement?


  (If endorsements are requested, address the request to a     specific command vice IAW reference")

   - Inflight physiological episodes:


-- Flight Surgeon participation?

   - Near Mid-Air Collision reports?

   - Bird Strike reports?

Coordination with Maintenance Department regarding appropriate         reporting (Whether 4790.2 reports, such as HMR/EI etc. should       be reported IAW 3750.6) ?

Has the AMB been convened to discuss hazards?

Handled as non-privileged reports per 3750.6 and SECNAVINST            5720.42?

Is the Mishap Investigators Guide utilized?

Reference: SECNAVINST 5720.42/OPNAVINST 3750.6

10.  MISREC'S 
     (Mishap Recommerdations) (formerly referred to as "ARREC's)

Is there a system available to track action taken on mishap and        hazard investigation recommendations?

Liaison with endorsers and Safety Center?

11.  INJURY INVESTIGATION AND REPORTING

Reports submitted under OPNAVINST 5102.1:

*  - Injuries and mishaps investigated and reported?

*  - Are division officer's submitting internal investigation reports for all mishaps/near mishaps?

   - Review Duty Office and dispensary logs for reportable        injuries/property damage?

*  - Is the Log of Navy/Injuries and Occupational Illness maintained for five years? (Ref.  OPNAVINST 5102.1 Ch         7)(Aircraft Mishaps and related injuries Ref. 3750.6)

   - Does the Safety Officer review the binnacle list (how many personnel are in sick bay) and muster reports to determine if internal reports for personnel injuries are being submitted?

   - Does the Safety Officer review reports of material or equipment failures?

   - Is the Commander, Naval Safety Center, included as an information addressee for reports of injuries or deaths, reports of fires, flooding, explosions, or other mishaps requiring reports to higher authority?

   - How many 5102 reports have been submitted in the last 12 months:


-- Personnel Injury/Death?


-- Material/Property Damage?


-- Explosive Mishap?


-- Motor Vehicle?

   - For Commands with civilian employees:


-- Does the activity complete and forward OPNAV Form 5102/8      "Quarterly Report of Navy Civilian Occupational Injuries     and Illness" to NAVSAFECEN within 20 days of the close of     the quarter?

   - Does the activity maintain OPNAV Form 5100/7 "Log of Navy Civilian Occupational Illness"?

References: OPNAVINST 3120.32, para 704/OPNAVINST 5102.1 and 3750.6

12.  PERFORMANCE REVIEW BOARD

      (Sometimes referred to as a STANDARDIZATION BOARD, JACKET REVIEW BOARD, AIRCREW CLASSIFICATION BOARD)

When does board  meet?

   (Informal in-house board to determine why an individual is          having problems and to recommend corrective action.)

Procedures promulgated:

   - Confidentiality?

   - Senior member usually LCDR/Major?

   - Inclusion of Flight Surgeon?

- Recommendations to C.O. (i.e. FNAEB, FNFOEB, Field Flight           Performance Board (Marines), retake exams, take leave, switch     crews)?

When combined with Human Factors Board:

   - How to ensure this review process not viewed as "witch hunt?"

   - Documentation - kept on file (usually by Safety Officer) but        not distributed?

Actions:

   - Convene informal board to review an individual's situation          and Selective scheduling.

Boards that are sometimes combined are: 

   - Pilot Review Board,

   - Enlisted Aircrew Board,

   - Instrument Flight Board,

   - Human Factors Board

13.  OFFICER SAFETY COUNCIL

*Does the council meet quarterly or more often when required? 

   - Usually convened before or after Department Head meetings? 

   - Review Minutes (check attendance)

*Members (i.e. CO, XO, Department Heads, ASO, Flight Surgeon)? 

* - Designated in writing? (Review command note 1301 or 5420)

Review command safety posture?

   - Does the council review Ops tempo, hazardous operations, etc.


Tracking of corrective action for detected hazards?

Review minutes from Enlisted Safety/NAVOSH Committee?

Review performance, status and potential of personnel (esp. flt.       crew).

Pertinent results disseminated as appropriate?


(check for distribution through read boards, newsletters, etc.)

Reference: OPNAVNOTE 5100 Ser 45/6U391653 OPNAVINST 3750.6 Chap 2

14.  OSH/NAVOSH SAFETY COUNCIL  

(IS SOMETIMES COMBINED WITH THE OFFICER SAFETY COUNCIL)

*Has the activity established an OSH policy council?

*Is this council chaired by the Commanding Officer or Executive        Officer? 

*Members (i.e. CO, XO, Department Heads, ASO, Doctor/Flight            Surgeon)? 

*Designated in writing? (Review command note 1301 or 5420)

   Are civilian employees represented on the council if              applicable?

Does the council:

   - Meet quarterly or more often when required?

   - Can be convened before or after Department Head meetings?

   - Are minutes of the meetings retained? (check attendance)

   - Review command safety posture?

   - Review Ops tempo, hazardous operations, etc?

   - Track of corrective action for detected hazards?

   - Review minutes from Enlisted Safety/NAVOSH Committee?

   - Review performance, status and potential of personnel?

     (Especially flight crew).

Pertinent results disseminated as appropriate?

   (check for distribution through read boards, newsletters, etc.)

Reference: OPNAVINST 5100.23, article 4004/ OPNAVNOTE 5100 Ser 45/

           6U391653/OPNAVINST 3750.6 Chapter 2

15.  ENLISTED SAFETY/NAVOSH COMMITTEE(OR COUNCIL)

*Does the Enlisted Safety Committee meet monthly?

   - Agenda promulgated?

   - Review minutes:


-- Comprehensive?


-- Routed to Safety Officer, XO and CO for feedback?


-- Routed to all workcenters?


-- Placed on read and initial boards?

   - Are the recommendations of the Enlisted Safety Committee            forwarded to the Safety Council via the Commanding Officer?

   - How is action assigned and tracked?

Does the Safety Officer maintain a record of Enlisted Safety           Committee?

Members designated in writing? (i.e. in a command 1301 and 5420        notice)

Reference: OPNAVINST 3120.32, para 304/OPNAVINST 3750.6 Chapter 2

16.  SAFETY STANDDOWN

*Are safety standdowns conducted periodically?

   - CNET/COMNAVRESFOR requires annually.

   - Most Wings, CAG'S, etc require quarterly.  NAVSAFECEN               recommends quarterly.

Are safety standdowns documented?

Is there evidence that appropriate actions have been taken to          correct problems discovered during safety standdowns?

Review file of past standdowns:

   - Length of standdowns and where held.

   - No flight operations or maintenance conducted?

Are safety standdowns conducted when:

   - Training Courses/SOP/NATOPS/etc. are revised/modified?

   - A near-miss incident occurs?

   - Hazards and Near Mishaps occur?

   - More frequently than annually?


(this is one indication of an outstanding program vice average)

Reference: OPNAVINST 3750.6/ CNETINST 1500.20 Para 6.d. and Encl               (4)

17.  CNET SPECIFIC STANDDOWN INQUIRES

Do safety standdowns include:

(a)  Safety inspections of training facilities and equipment to          include the presence of:

   - Adequacy, and operability of mechanical guards.

   - Adequacy, and legibility of danger, warning, and caution


placards/markings.

   - Marking, operability, and accessibility of electrical 
interlocks and power cut-off switches.

   - Adequacy, and operability of emergency equipment such as 
first-aid kits, emergency communication systems, eyewash stations, etc?

(b)  A review of student physical and psychological screening            procedures?

(c)  An adequacy review of the system which informs supervisors/

       instructors of changes in student medical status?

(d)  Presentations and or discussions of pertinent official,             unofficial and personal training safety lessons learned and        specific areas of concern?

(e)  A status review of discrepancies and recommendations from           previous safety standdowns?

Reference:  CNETINST 1500.20 Encl (4)

18.  FLIGHT CREW TRAINING

*Regularly brief flight crew personnel:

   - MIR'S, aircrew coordination, aerodynamics, optical illusions, 
stress, behavioral factors, NATOPS, cold weather survival, etc)

Track, validate and improve training provided by others (NATOPS,       etc.)

*Monitor status of flight crew qualifications?

   - i.e. NATOPS, Instrument, Physiology, Water Survival, Aircraft


  Commander, Mission Commander.

Lesson guides for training?  (system/NATOPS)

*Documentation of completed training?  (Ops/Safety)

Coordinate Flight Surgeon involvement in AOM'S, flight crew            training sessions, sick call (in squadron spaces)?

Duty Officer brief crews before flights (Provide material i.e.         questions of the day)?

Coordinate scheduling of Aircrew Coordination Training (usually        through FRS's)?

Help coordinate all hands safety standdowns?

Reference: OPNAVINST 3750.6 Chapter 2

19.  COMMAND TRAINING

CO/XO involvement/support?

How often is training conducted?

Tailored to operational schedule, seasons, current concerns, etc?

   - All hands (i.e. drinking and driving, home safety, 
recreational safety, stress, NAVOSH, SOP)?

   - Use of Flight Surgeon and lecturers and materials from         
outside command?: (MADD, police, Industrial Hygiene,      
NAVOSH, etc)?

   - Maintenance personnel (i.e. MIMS, tool control, FOD, 
Maintenance Instructions)?

Activities:

   - i.e. preflight, demonstrations, the Convincer (shocking             
situations, movies, videos, etc), park aircraft in 


formation positions?

File of lesson guides maintained?

Training documented in individual training jackets and in master       files?

Reference: OPNAVINST 3750.6 chapter 2/OPNAVINST 5100.23 Chap 3                 para 3004e
20.  ASSISTANCE TO OTHER UNITS

Submissions to safety periodicals?

   - i.e. Approach, Mech, newsletters published by higher authority.

Recommended changes to directives and pubs?

Reference: OPNAVINST 3750.6 chap 2/OPNAVINST 5100.23 Chap 3 para 3004e

21.  HOME SAFETY

 Provide mishap prevention info i.e. in FamilyGrams, during Family Day?

22.  RECREATIONAL SAFETY 

Provide mishap prevention info i.e. through FamilyGrams, Family   Day?

23.  ROAD SAFETY

Drinking and driving prevention program(s) Taxi services.

   - i.e.


-- Tipsy Taxi? (Cards handed out to squadron personnel?)

       -- Volunteer drivers? (list available to Duty Office)


-- Designated drivers?


-- Coordination with base clubs?

Extra time off for personnel driving long distances (i.e over 300 
miles)?

Drive Safe program conducted (i.e. before Thanksgiving or 
Christmas holidays)?

   - Safety briefs before each holiday, 3-day weekend?

Defensive driving training?

Motorcycle safety training

   (i.e. safety course, protective equipment, electronic skills course)?

Base Traffic Safety Council participation?

Courtesy vehicle inspections?

Coordination with MADD, AAA, USAA, etc?

24.  SAFETY OFFICER (or D.O.S.S.)

*Is the Safety Officer designated in writing by the Commanding 
Officer?  (A letter of designation or listed in the command 
1301/5420 notice)

*Does Safety Officer report directly to the Commanding Officer on 
matters of safety?

Based on total number of staff is the Safety Office adequately manned? 

   - When are personnel scheduled to rotate out?

   - Reliefs?

   - Quota for ASO School?

Experience (i.e. safety, flying)?

   - Status and seniority (i.e. Department Head): 


-- Time in billet?


-- Expected turnover date?


-- Relief designated?

ASO School (Monterey) graduate?

CO and/or XO completed Command Safety Course? 

   - C.O.?

   - X.O.?

Relations with other departments (i.e. Maintenance, Ops)?

Involvement in formulation of squadron plans, policies, 
directives, etc?

Other duties (i.e. collateral duties) which detract from primary 
billet?

Review turnover folder and files

Reference: OPNAVINST 3120.32 para 303/OPNAVINST 5100.23 Chap 3

25.  SURVEYS

Review file of past surveys: 

   - By whom?


-- Safety Center, Postgraduate School, sister squadron, internal (i.e. by ASO, NAVOSH Officer, CSPO)

   - When?


(Formal surveys recommended at least every 18-24 months). 

   - Results?

   - Action taken to correct problems?

Reference:  OPNAVINST 3750.6 chapter 2

26.  AVIATION SAFETY OFFICER

*Designated in writing?

   (Can be in the command 1301/5420 notice)

*Experience (i.e. flying, safety, training)? 

   - Designated Naval Aviator or NFO? 

   - ASO School (Monterey) graduate?

*Support from, and access to, superiors?

*Involvement in formulation of squadron plans, policies, directives, etc?

Monitoring of squadron activities, spaces, facilities and equipment? 

   - i.e. Aircraft Discrepancy Books:


-- How many up gripes?


-- Repeat gripes?

Other duties which significantly detract from primary billet?

Review Turnover folder and files

Reference:  OPNAVINST 3120.32 para 303/OPNAVINST 5100.23 Chap 3

27.  REVIEW OF DIRECTIVES AND FLIGHT PROCEDURES

Established procedures reviewed for effect on safety of squadron operations?

   - Area flight operation procedures (Course rules), etc. provide adequate separation of traffic?


-- How often are they reviewed?

   - How often are Instrument Check List monitored?

   - Consideration for turn radius, turn rate and climb rate limitations?

   - Dissimilar aircraft operations?

   - IFR vs. VFR traffic?

Availability of rescue personnel and Flight Surgeon during flight 
operations?

Interface with CV catapult and arresting gear (i.e. limits for 
crosswinds, asymmetric stores)?

CV/LPH/LPA flight deck procedures?

   - Arrange a walkaround "show and tell" with ship Air Ops (distribution of periodical "Flight Deck Awareness").

Special considerations at detachment remote sites.

28.  AIRCRAFT MISHAP BOARD (AMB)

*Are the standing primary and alternate members designated in        writing?

   (i.e. command 1301/5420 Notice)

*What is the board composition (usually XO, Ops 0, MO, ASO, Flight

   Surgeon)?

   - Are alternate members designated?

   - Technically-qualified personnel (i.e. AD, AE, PR) designated to assist investigators (Aircraft Mishap)

*Ensure:

   - Senior member senior to Pilot-in Command and Mission                Commander?

   - At least one pilot NATOPS-qualified in mishap aircraft model?

   - Separation of safety and other investigations for same mishap       per 3750.6 para 606d(3)?

   - Exemption from JAG investigations.

   - Exemption from NA/NFO Evaluation Boards and Field Flight            Performance Boards for the same mishap.

*Training:

   - Held regularly (review minutes)?

   - Participation by all members?

   - Develop strategy for variety of scenarios (i.e. where to            meet, duties of the members, what to expect during a 

  mishap)?

   - Conduct drills?

   - Investigate non-mishap incidents hazards, submitting 3750.6         Hazard Reports as appropriate?

   - Review previous MIR'S, enclosures, etc?

   - Review contents of mishap investigation kit(s)?

Is reference material and guidance available?

Is there a Senior Member guidebook?

Handouts for all members listing responsibilities?

Reference: OPNAVINST 3750.6 Chapter 2

29.  PREMISHAP PLAN

*Is the Premishap plan reviewed monthly, walk through quarterly,       and exercised annually?

*Are staff personnel (watchstanders,etc?) trained in the premishap     plan?

   - Drills:       -- Frequency?

                   -- Procedures?

                   -- Realism with containment?

Conduct quick informal drill (confine drill to SDO):

   - Familiarity of watchstanders with PMP?

   - Ease of use - master checklist for SDO/CDO?

   - Accessibility of PMP?

   - Accessibility of initial notification worksheet?

   - Expeditious notification of crash rescue personnel?

   - Treatment of casualties?

   - Recall bill up-to-date?

   - Adherence to reporting time and format requirements?
      - Encourage use of commercial phone vice Autovon (access to                commercial phone)?

   - Liaison with local comm center concerning procedures for          OPREP messages (i.e. is handwritten okay)?

*Does the Premishap plan include:

   - Location and telephone number of medical, fire department and police or security, and other emergency response teams as required?

   - Location of in-house first response assets (first-aid  kits,  
fire alarms, and exits)? 

   - Location of first response mechanical devices such as             electrical isolation switches, fire extinguisher, and other       equipment as applicable?  

   - Notification lists of persons or offices to be contacted

     in an emergency?

   - Pertinent lists and telephone numbers of anticipated chain of        command interest levels as appropriate?

   - Simplified and workable description of correct procedures to        use in making required incident or hazard reports?

   - Liaison with local civil and federal medical agencies               concerning handling of remains? (will local coroner release        remains to military?)

   - Assignment of responsibilities for AMB members and key              squadron personnel?

   - Initial investigation procedures?

   - Casualty assistance procedures?

   - Guidance for witnesses?

   - Requests for investigative assistance?


  (i.e. Safety Center, Armed Forces Institute of Pathology)

   - Liaison with NAS/CV for support and civilian agencies for           mishap investigation: Logistics, communications, emergency        support, guards, etc.  Technically-qualified personnel 
  
  (i.e. AD, AE, PR) designated to assist investigators (i.e. 
  Aircraft Mishap Investigation Team (AMIT))?

   - Security of wreckage?

   - Handling of privileged information (i.e. witness statements)?

   - Submission of Hazard Reports as applicable?

Is there a version of the PreMishap Plan for detachments, extended 
training/cross-country flights, all High Risk Training 
Courses?

Reference: OPNAVINST 3750.6/3120.32/CNETINST 1500.20 Para 8.b.                 ENCL (6)

30.  MISHAP INVESTIGATION KIT

(See the FLIGHT SURGEONS AIRCRAFT MISHAP INVESTIGATION POCKET REFERENCE for suggested inventory)

Is it accessible and secure?

Does it contain sufficient materials for variety of mishap          scenarios? 

   - i.e. investigative tools, items to ensure security of mishap 
  scene, survival gear.

Inventoried and maintained (i.e. replace batteries) regularly?

   - Review inventory sheets?

   - Documentation of inventories conducted?

   - Included in Tool Control program? (Conform to the squadron          Tool Control Program.) Tools properly marked?

Liaison with station, wing, group, etc. to maintain set of items    in central location available to all tenant commands?

Separate kits for dets?

31.  DETACHMENTS

Detachment Safety Officer, Safety Petty Officer/NCO, etc.           designated in writing for each detachment? (Check command         1301/5420 notice)

Guidance for designated detachment safety personnel:

   - Brief course rules at remote site, handling of Hazard               Reports, monitor maintenance efforts, special 
  
 
  
  considerations(cold weather, hot weather, ice removal, 

  humidity, etc.)?

Detachment Pre-Mishap Plan? Mishap kits?

Prior liaison with host squadron and base?

Qualified personnel designated to certify packouts?

For sustained detachments, are safety programs (i.e. Enlisted     
Safety Committee) in effect?

32.  COMMAND SAFETY PETTY OFFICER/NCO 

*Designated in writing? (Check command 1301/5420 notice) 

Schools?

Background (maintenance, aircrew)?

Support from, and access to, superiors?

Involvement in formulation of squadron plans, policies,             directives, etc? 

Other duties which significantly detract from primary billet?

Provide training (indoctrination) for W/C safety PO's?

Have materials/lesson guides from which Pols can prepare weekly        training lesson?

   - Library of periodicals and information?

   - Assist W/C safety PO's develop turnover folder and files?

Review turnover folder, files.

Reference:  OPNAVINST 3120.32

33.  WORKCENTER SAFETY PETTY OFFICER/NCO'S

*Designated in writing (i.e. letter explaining duties, etc.)?

   - Nomination form?

   - Indoctrinated (trained)?

   - Reading list?

Duties:

   - Maintain read and initial boards in workcenters?

   - Provide inputs to Enlisted Safety Committee?

   - Maintain supply of safety tools:


-- First aid kit?


-- Wool blanket for fire suppression?


-- Wood pole to pull personnel off live electrical wiring?

   - Provide lectures/presentations for weekly W/C training              periods?

Maintain turnover folder?

   Other?

Reference:  OPNAVINST 3120.32

34.  NAVOSH OFFICER

Experience? (i.e. flying, safety, maintenance, training)

   - Schools?

*Designated in writing? (Check command 1301/5420 notice)

Support from, and access to, superiors?

Involvement in formulation of squadron plans, policies,           directives, etc?

Other duties which significantly detract from primary billet?

Support from NAVOSH and medical personnel on base and ship?

   - Host/tenant agreement (copy on file)?

     (Delineates who's responsible for which facilities,               programs)?

Review turnover folder and files?

Reference: OPNAVINST 5100.23/3120.32

35.  NAVOSH TRAINING

Scheduling, presentation and documentation of required training        (per OPNAV 5100.23)

Formal lectures?

   - Stand-up training?

   - Review lesson guides.

Review MI's.

Training documented in individual training jackets?

Reference: OPNAVINST 5100.23/3120.32 

36.  NAVOSH SCHOOLS

How scheduled?

Documented?

The Naval Safety Center publishes Naval Safety School classes and   dates in the safety periodical "Safetyline" normal length is 

  1-2 wks.

Refer to OPNAVINST 5100.23 CHAPTER 6 and MATRIX Appx 6A FOR MINIMUM TRAINING REQUIREMENTS.

37.  HAS COMNAVMEDCOM PROVIDED MEDICAL  SUPPORT IN THE FORM OF:

Medical Surveillance

   - Audiograms?

   - Respiratory/paint physicals?

   - Flight deck physicals?

   - How scheduled? (i. e. use computer program to track)

   - Adequate support from Medical Department?

Liaison with unit corpsman?

Development of therapy and treatment?

Coordination, as requested, in the development of physical          requirements for positions?

Assistance in implementing light duty programs?

Periodic examinations of civilian employees?

Date of the last Inspector General inspection?

Reference: OPNAVNOTE 5100 Ser 45/6U391653

38.  INDUSTRIAL HYGIENE SURVEYS

*Baseline survey on file?

   - Are hazards listed for each work center?        

   - Are Personal Protective Equipment requirements listed?

*Annual surveys on file?

   - Corrective actions initiated?

   - Status tracked?

If need survey, request from local Industrial Hygienists:

   - Specify desires i.e. noise testing, air sampling,                   documentation of hazardous materials, personal protective         equipment required.

Are high hazard areas designated and are they inspected more        frequently?

Are competent personnel conducting inspections?

Are written reports of workplace inspections provided to the        appropriate supervisor within 15 days of the inspection? (OPNAV   Form 5100/12)

*Are inspection records maintained for five years following the      end of the year to which they relate?

*Have copies of OPNAV Form 5100/12 been posted in the area of the    deficiency (for RAC's 1, 2, & 3) until the hazard has been        abated?

*Are interim controls documented on the deficiency notice? (OPNAV    form 5100/12)

*Is there a formal abatement plan for all deficiencies with          assigned RACs of 1, 2, or 3 requiring more than 30 days for       correction?

References: OPNAVINST 3120.32, para 704 and 705/ OPNAVINST                    5100.23, articles 9004, 9005, 12007, 12008, 12009 


  and 12010/OPNAVINST 3750.6.


**NUMBER 38 - 42 ARE USED WHEN COMMAND HAS CIVILIAN EMPLOYEES**
39.  PRESIDENTIAL MISHAP REDUCTION GOALS FOR CIVILIANS:

Has the command established a goal of reducing its mishaps by 2.5% per vear for the next five years?

   - Is the progress toward obtaining the Presidential Mishap Goal

       periodically (quarterly) reported to the commanding officer?

Have documented actions been taken to reduce mishaps in this           fiscal year?

Reference: CNO ltr 5100, Ser 454C/9U583075 23Jan89

40.  OSH ORGANIZATION, STAFFING AND REQUIREMENTS:

*Is the OSH Office organizationally placed on the immediate staff      of the commanding officer?

*Is the OSH Office headed by a qualified professional?

   - Is the OSH Office adequately staffed to develop and sustain       program effectiveness?

*Are written agreements established between the activity providing    OSH services and the command receiving them?

*Are written OSH program goals and objectives established for the    activity NAVOSH program and included in the command goals and     objectives?

*Has OSH office established procedures to evaluate OSH program       performance?

*Are DD Forms 2272, Department of Defense Occupational Safety and    Health Protection Program, posted in prominent locations?

Are all command pubs, inst, manuals, etc., which contain OSH        provisions reviewed and updated to conform to NAVOSH standards?

Reference: OPNAVINST 5100.23, articles 2011, 3005, 3006, and 16007

41.  OSH MANAGEMENT EVALUATIONS 

(ECHELON 2 OR APPROPRIATE ECHELON 3):

Has an OSH management evaluation of the activity been conducted?

Does the OSH management evaluation written report forwarded to the   commanding officer contain an overall evaluation of the program   deficiencies observed and recommended corrective actions?

Are OSH management evaluation reports retained on file until the

  deficiencies have been corrected and for at least five years      following the year to which they relate?

Are procedures established by echelon 2 or 3 commands to follow up   on the correction of deficiencies identified and is corrective    action being taken?

Reference: OPNAVINST 5100.23, article 9006

42.  CIVILIAN SUPERVISORY OSH EVALUATION:

Has the command developed procedures to measure and recognize       superior or deficient OSH performances by civilian supervisors?

Have OSH responsibilities been clearly assigned at all civilian

  supervisory echelons including first line supervisors?

Have civilian supervisors been trained in OSH performance           evaluations?

Reference:  OPNAVINST 5100.23, art 2009, 6003

43.  OSH TRAINING PROGRAM:

Are records maintained for five years to indicate training          provided, list of attendees, and the date of training?  (See      format and record keeping requirements in OPNAVINST 5100.23       chapter 6)

Do management personnel receive OSH training to enable them to 

  actively and effectively support OSH programs in their specific

  areas of responsibility?

Do supervisors and employee representatives recieve training which   enables them to recognize unsafe or unhealthful working           conditions and practices in the workplace

Do newly appointed supervisors receive OSH training within 120      days of their appointment and annual refresher training?

Are all new personnel provided intitial OSH training and does it 

  include:

   - Local OSH policy, work unit OSH policy, individual                 responsibility, reporting procedures, and hazard awareness?

Does the OSH Specialist have 8 CEU's, (Continuing Education         Units), per year, or equivalent training, or one college level    course?  Initial training for new employees shall include         training for specific hazards of chemicals/materials used in

  the workplace, and the activity's hazard communication plan.  

  (Note:  Appropriate training must be provided prior to 

  employee exposure to HM/HW.

Have collateral duty personnel received training (32 hrs/4 CEU's)

  that assures they are technically qualified for the performance

  of OSH duties specified by Navy programs?  At a minimum, 

  collateral duty OSH Managers must complete the Naval Safety

  School Collateral Duty Safety Officers Course, Course number

  SG-150, or an equivalent course (as determined or approved by     cognizant Echelon 2 headquarters).

Reference:  OPNAVINST 5100.23, article 6003

WORK PLACE

1.  FIRE PREVENTION

*Is the fire bill current and does it cover all working shifts?

*  - Fire bill exit routes posted?

*Fire drills conducted regularly - liaison with the Fire             Department?

Are personnel familiar with their fire bill assignments?

Does the fire bill include actions to be taken in event of a fire,   i.e., evacuation procedures or how to sound the alarm?

Has a fire exit drill been conducted at least annually? 

   (NAVSAFECEN RECOMMENDS QUARTERLY)

*Is adequate fire fighting equipment located in designated areas?

*Are fire extinguishers visually inspected monthly?

*Does the command have a Tobacco Control Policy Instruction?

   - Is smoking prohibited in shop areas except in designated          places?

*Are designated receptacles available/labeled for disposing of       flammable or combustible liquids or other hazardous waste         (check bodies of water, drains, sewers, dumpsters, trash          receptacles or the ground as applicable for unauthorized          disposal)?

Reference: NAVFAC P-1021/29CFR 1910.157/ 29CFR 1910.38 (b)

2.  HEAD PROTECTION

Is there promulgation of requirements squadron-wide, not just in a   Maintenance Instruction?

   - Are cranials required for "Feet Off Deck"?

   - What is the availability of equipment?

   - Is there adherence to the requirements?

Reference: OPNAVINST 5100.19 VOL 2, Sec C12OB/CNAP/CNAL 3100.4                 para 301/OPNAVINST 5100.23 Ch 20/ ANSI Z89.1-1981

3.  PERSONAL PROTECTIVE CLOTHING

Are all required items of protective clothing and personnel         protective/safety devices used and in good condition?

Is a program in effect to periodically inspect the                  clothing/devices for suitability, cleanliness, and proper         operation?

How does the command clean:

   - Flight Deck Vest?

   - Coveralls and other maintenance clothing?

Reference: OPNAVINST 5100.19 Para 0915/0920, OPNAVINST 5100.23                 Chapter 20, NAVMEDINST 6260.5

4.  FOOT PROTECTION

Are personnel wearing safety shoes in foot hazard areas? 

   - Flight deck boots?

Reference: OPNAVINST 5100.19 Para 0917, OPNAVINST 5100.23 Chapter              20, NAVMED INST 6260.5

5.  HAZARDOUS MATERIAL CONTROL 

*Program in place?

Does the activity have a Hazardous Material Control                 Manager/Control Officer appointed/designated in writing?

Hazardous Cargo inspector available?

Training conducted and documented?

Chemical inventories complete and available throughout squadron?

Does the activity have a local instruction incorporating the        requirements for a written hazard communication program?

*Does the activity have a complete inventory (authorized use list)    of hazardous material used at the command including the           location, shelf​life, identity number, and disposal                requirements?

*Is the hazardous material inventory updated annually?

*Is a Material Safety Data Sheet (MSDS) or equivalent data sheet     obtained for each hazardous material used at the command?

*Are Material Safety Data Sheets (MSDS), summaries of MSDS or        required information on each hazardous chemical readily

   accessible/available to the user of hazardous materials?

   - Can personnel find them?

   - Do they know how to use them?Are MSDSs maintained on file for hazardous material used?

*Are containers of hazardous material (HAZMAT) labeled, tagged, or    marked with identity of the chemical, hazard warnings and the     name and address of the manufacturer or other responsible         party?

*Is there a procedure to ensure that hazard warning labels are on    all containers received or transferred to containers when         hazardous material is transferred?

*Is all equipment labeled to indicate the presence of hazardous      material?

Are there:

*  - Regular inspections of waste sites?

*  - Waste disposal procedures?

*  - Spill containment and clean-up procedures?

*Does the above program include informing personnel of:

   - Requirements of employee information and training program?

   - Any hazardous operations in their work area where hazardous         chemicals are present?

   - Location and availability of the written hazard communication   program, including the required lists of hazardous           chemicals, and material safety data sheets?

   - Methods and observations that may be used to detect the        presence or release of hazardous chemicals in the work       area?

   - Physical and health hazards of chemicals in the work area?

   - Protective measures personnel can take such as appropriate          work practices, emergency procedure and personal protective        equipment?

   - Details of the hazard communication program including               explanation of labeling system, MSDSs and how to obtain and        use hazard information?

   - Does the activity have procedures for informing contractor          personnel of the hazardous materials used at the command,         and the required protective measure for working with or           otherwise exposed to the hazardous materials?

   - Is training provided atthe time of initial assignment and           whenever a new hazard is introduced into the work area?

   - Does the activity ensure less hazardous materials are used as        replacements for more hazardous materials?

   - Does the activity ensure the quantity of hazardous material         stocked does not exceed the minimum quantity necessary to         satisfy operational requirements?

Reference: OPNAVINST 4110.2/29 CFR 1910.1200

ASBESTOS CONTROL
If program required (i.e. by Industrial Hygiene survey), are        training, physicals, monitoring, etc. being conducted?

Reference: OPNAVINST 5100.23/4110.2

LEAD CONTROL
If program required (i.e. by Industrial Hygiene survey), are        training, physicals, monitoring, etc. being conducted?

Reference: OPNAVINST 5100.23/4110.2

6.  RESPIRATORY PROTECTION

GAS-FREE ENGINEERING
Areas where oxygen displacing agents accumulate; i.e. fuel tanks,      voids. 

*Program run by command or by higher authority?

Monitor adherence to requirements?

Reference: NAVSEATACMAN Chapter 074/NAVSEA S6470-AA-SAF-010

*Has the command appointed a Respiratory Protection Program          Manager? (completed OSHA course 222 or acceptable                 equivalent)(The NIOSH course is not acceptable at this time.)

*Respiratory Protection Officer and Petty Officer/ NCO designated    in writing?

Is activity's respiratory program apparent in the work place/lab?

   - Equipment available?

   - Equipment properly stowed & good condition?

*Does the command have a program established with a local          instruction?

*Is there a centrally located facility staffed to maintain and       issue respirators?

*Is the inspection, cleaning and repair of respirators performed     at the respirator facility by personnel who have received         training approved by the Respiratory Protection Program Manager    or an industrial hygienist?

*Do only those personnel identified by the Respiratory Protection    Program Manager (RPPM) wear respiratory protection equipment?

*Are there written standard operating procedures (SOP's) governing    the selection, care, issue and use of respirators?

Do the standard operating procedures contain emergency use and      rescue guidance for Air-line and SCUBA respirators?

*Are only respirators approved by NIOSH/MSHA used?

*Are respirators selected by the respiratory protection program      manager on the basis of exposure hazards and respirator           capabilities and limitations?

*Are all respirator users/supervisors trained in the nature of

   respiratory hazards, respirator selection, and care of the        respirator? 

*Is respirator training repeated annually?

*Do records document respirator training by respirator type and      model that the individual has been trained & fit tested?

*Is respirator fit testing documented by respirator type, brand      name and model, method of test and results, test date, and the    name of the tester?

*Are respirator wearers evaluated medically in accordance with       ANSI Z88.6-1984 to ensure they are physically able to perform     assigned tasks while wearing respirators?

*Is there a statement in the medical record indicating the           respirator user is qualified or not qualified to wear             respirators?

*Has NAVMEDCOM or cognizant BUMED activity provided an annual        written evaluation on the effectiveness of the program based on   occupational medicine and industrial hygiene reviews?

*Are all personnel required to wear respirators given a fit test     at the time of initial fitting?

*Is fit testing repeated every six months when exposures are to      lead or asbestos?

*Is fit testing repeated annually for all other exposures?

*Is an annual audit of the program being conducted?

References: OPNAVINST 5100.23, articles 15004, 15005, 15008,                    15009, 15012, 15013, 15014/ANSI Z88.2-1980
7.  HEARING CONSERVATION PROGRAM

*Does the command have a program established with a local              instruction?

*Do personnel wear appropriate hearing protection when working in      a noise hazard area?

*Has a noise survey been conducted as part of the IH surveillance      program?

*Was the survey conducted by qualified personnel? (i.e. IH,            trained Safety P.O.)

*Are annual reevaluations of noise sources conducted?

*Do noise measurement records include:

(Occasionally, this data is kept on file at the IH office, and the   safety office just given a summary)

*   - Number, type and location of noise sources?

*   - Number and identification of personnel in the work area and       their daily noise exposure and duration?

*   - Type, model, serial number of test equipment, and                   calibration data?

*   - Location, date and time of noise measurement?

*   - Noise levels measured and hazard radius?

*   - Name and signature of the persons who made the survey?

*Have designated hazardous noise areas and items of equipment been    posted? (i.e. signs, lights on loud machinery)

*Are personnel who routinely work with noise hazardous equipment     entered in a hearing testing program?

*Audiograms scheduled and tracked?

*Have all personnel assigned duties in designated noise hazard       areas received a reference (baseline) hearing test prior to       assignment?

*Is a combination of insert type and circumoral type hearing       protective devices worn where noise levels exceed 104 dba?

*Are earplugs (foam) available in other high noise areas?

*Have engineering control feasibility studies been initiated for     those areas where continuous noise levels exceed 100 dba and      personnel are exposed for 4 hours or more?

*Have all personnel included in the hearing conservation program     received instruction in:

*   - Elements in the hearing conservation program?

*   - Proper wearing and maintenance of hearing protection?

*   - The command program and their individual responsibilities?

*   - Off-duty practices which will aid in the protection of their       hearing?

*Is the training repeated annually for each person in the hearing    conservation program?

References: OPNAVINST 5100.23, articles 18103, 18104, 18105,                    18106, 18107, 18108, 182C2, 18203/ NAVMEDCOMINST                    6260.5/29 CFR 1910.95

8.  SIGHT CONSERVATION PROGRAM 

*Has the activity implemented a sight conservation program? 

Does the activity perform eye-hazardous operations?

Are personnel provided adequate eye protection (protective          equipment) at government expense?

*Do personnel wear appropriate eye protection equipment when         performing eye hazardous operations?

Are persons in the vicinity of eye hazard operations, including     other workers, supervisors, or visitors, required to wear eye     protective equipment?

*Is an easily accessible emergency eyewash facility meeting the      requirements of ANSI standard Z358.1-1981 provided in all areas   where the eyes may be exposed to corrosive materials?

Reference: OPNAVINST 5100.23 para 19004c

*Have personnel who might be exposed to impact, sparks, glare, or    splash been instructed in the proper use of eye protection        equipment?

*Have personnel who handle harmful chemicals been instructed in     the use of eyewash units?

Reference: OPNAVINST 5100.23 para 19009
*Has a complete survey of all activity work areas and processes      been conducted and documented to determine eye hazards, which     personnel require eye protection, and the type of eye             protection required?

*Eyewash stations:


- Conveniently located?


- Properly maintained?


- Review inspection cycle/logs.

*Are all designated eye-hazardous areas provided with appropriate    warning signs (black on yellow) IAW 29 CFR 1910.145?

*Are warning signs located on specific equipment or at all           entrances to designated areas or specific equipment?

*Are all personnel exposed to eye-hazardous processes or             operations scheduled for initial sight screening examinations     by the cognizant regional medical command? (& periodic            depending on region)

*Is a comprehensive education program on the need for and use of     protective eye-wear conducted?

Reference: OPNAVINST 5100.23, articles 19003, 19004, 19005, and                19009.

9.  FIRST AID/CPR TRAINING:

Liaison with Flight Surgeon and Corpsman?

Availability of instructors?

Adequate number of CPR-trained personnel? 

   - ___% trained?

Is first aid and CPR training provided to personnel who require     it?

Has the command identified those personnel requiring first aid and   CPR training?

CPR training for personnel involved with electronic and electrical   applications?

Is there tracking of requalification requirements?

Has the command maintained appropriate records of such training?

Is the initial first aid training in accordance with the American   Red Cross for basic and advanced first aid?

Is the initial CPR training in accordance with the American Red     Cross or the American Heart Association?

Is refresher training in first aid or CPR conducted annually to     maintain qualifications of trained personnel?

References: OPNAVINST 5100.23, article 6003, MCO 5100.8 (The          Marine Corps Order does not direct requirement as does            OPNAVINST 5100.23)

10.  BACK INJURY PREVENTION AND CONTROL

Does the command have a program established with a local            instruction? (Required for commands with 500 military and/or      civilian personnel)

Lectures, practical training tailored to command evolutions those   requiring heavy lifting (i.e. load aboards, dets - sample and     supervise weight of cruise boxes; have pubs and other heavy       items packed with less per box or in small boxes)?

*Schedule course "Back School" as appropriate?

*Has mishap data for the past five years been analyzed to identify    the number, frequency, type, location and cost of back            injuries?

*Does the back injury prevention and control program target those    areas, operations, or personnel with the highest frequency of     back injuries? (500 or more personnel)

Reference:  OPNAVINST 5100.23, art. 5101

11.  LASER HAZARD CONTROL

If program required (i.e. by Industrial Hygiene survey), are        training, physicals, monitoring, etc. being conducted?

Reference: SECNAVINST 5100.14/MEDCOM 6470.2/NAVELEX 5100.10

12.  RADIOFREQUENCY RADIATION CONTROL

If program required (i.e. by Industrial Hygiene survey), are        training, physicals, monitoring, etc. being conducted?

Reference: SPAWAR 5101.1
13.  ELECTRICAL/ELECTRONIC PROTECTION

Is a 15 LB C02 Fire Extinguisher available to combat possible       electrical fires?

Reference:  NSTM Chapter 079, volume 1

Is all electrical equipment (except that rated "Double Insulated")   of the grounded type and in good material condition?

Reference: National Electrical Code, section 250-45/OSHA 29 CFR              1910.304(f)

Are controls designated to secure electrical power in an emergency   situation painted fire red?

Reference:  OSHA 29 CFR, 1910.144(a)(iii)

Is an approved electrical grade matting used in electronic spaces?

  (Deck matting is to be laid down in place.  If not glued down,    stencil an outline of the mat on the deck.  Inside the outline    stencil "electrical grade mat required within marked lines"       using 3/4 inch or larger letters.  Not required if electrical     grade sheet decking is installed.)

Reference:  NSTM Chapter 634, Para 634-3.79/ OPNAVINST 5100.23                20010

Is portable test equipment calibrated, operational and are power    cords electrically safety checked?

Reference: EIMB

Are shorting probes mounted and accessible in electronic spaces?

Reference: EIMB General Handbook, section 3

Is the handle of the 25KV probe modified?

Reference: EIB 932

Are tag-out audits conducted for the tag-out log?

Are tags, record sheets, etc. properly filled out?

Reference: OPNAVINST 3120.32, art. 630.17/29 CFR 1910.147

Do electrical/electronic workbenches meet required safety           standards? (No exposed metal parts, non-conducting fasteners,     and ground straps/wires)

References: NAVAIR DRAWING (DWG) #63-A-114/EIB 015/GENSPEC 440B                 and 665F
Are controls designated to secure electrical power in an emergency   situation painted fire red?

References: OSHA 29 CFR, 1910.144(a)(iii)

Are high voltage warning signs posted on power distribution         panels?

Reference: NAVSEA DRAWING (DWG) #803-5001027

Are approved fuse pullers, Type W-P-796, Class A size 1 thru 3      available in electrical and damage control areas?

References: NSTM Chapter 300, para 300-2.29/EIMB G6neral Handbook,             article 3-9D

On installed test panels, are the 12OV, 40OHZ receptacles of a      different style than the 12OV, 60HZ receptacles, to prevent       energizing equipment from the wrong power source?

References:  GENSPECs 320, Table 1

Are field change record plates installed on all electronic          equipment?

Reference:  EIMB General Handbook, article 2-10F

Are authorized 3-prong plugs used on portable electrical            equipment? (other than double insulated tools)

Reference:  NSTM Chapter 300, paragraph 300-2.37

Is all electrical equipment (except that rated "Double Insulated")   of the grounded type and in good material condition?

Reference: National Electrical Code, section 250-45/OSHA 29 CFR              1910.304(f)

Are only authorized meter test leads or those properly modified,    in use in electrical/electronic spaces?

Reference:  EIB 068 and 079

Were instructors and students working in electrical/electronic      labs observed to be following proper safety precautions,          requirements and procedures for electrical/electronic safety?

Reference:  EIMB General Handbook, Section 3
Are Type III rubber gloves or the approved class "O" lightweight    rubber gloves available and in satisfactory condition?

Reference:  NSTM Chapter 300, paragraph 300-2.73/OPNAVINST 5100.23

            Chapter 20

Are metal hand tools covered with insulating material? (tape or     plastisol)

References:  EIMB General Handbook., para 3-5V/ NSTM Chapter 631

Is CRT handling equipment available (safety goggles, face shield,   protective gloves)?

Reference:  EIMB General Handbook, para 3-5T

14.  PERSONAL PROTECTIVE EQUIPMENT

Is first aid equipment available in the welding area?

Are hoses and electrical cables on welding equipment in good        condition?

Is shop machinery securely mounted and machine guards in place to   protect the operator and other personnel in the area from         hazards of operation?

Reference: OPNAVINST 5100.19 para 0906/29CFR 1910.212

Are shop machinery safety precautions posted?

Reference: SECNAVINST 5100.10 para 3.f/OSHA 29CFR                              1910.145/OPNAVINST 5100.19 para 0906

Are shop hazard areas properly identified and color coded IAW 29    CFR 1910.145 (e.g., For mach: Yellow (or black and yellow         stripes) to mark strike against, stumbling, and falling hazards;   Vivid orange for acute hazards.

Is placard and labeling provided in each work place to indicate     the safety and health hazards present and the personnel           protective measures required?

Reference: SECNAVINST 5100.10 Para 3.f.(4)

Are welding bays painted with a finish of low reflectivity (e.g.,   Zinc oxide) or other "NON-REFLECTING" colors?

Is the welding shop adequate and well ventilated as per IH survey?

Reference: 29 CFR 1910.252(c)

Are respirators (both AIRLINE and common FUME/ PARTICLE FILTERED    types) available for use when welding materials produce toxic     fumes/particles?

Reference: 29 CFR 1910.252

Are proper shades of lenses being used with OXYACETYLENE, and       Inert Gas/Metal Arc welding?

Reference: 29 CFR 1910.252(b)(2)

Are OXYGEN cylinders stowed away from highly combustible            materials, especially oil and grease, and reserve stocks of       Acetylene or other full gas cylinders?

Reference: 29 CFR 1910.253(b)(4)
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