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How An NCS Member
Becomes A GETS User

» Contact Your GETS Point Of Contact (POC)
And Provide User Information (Complete
GETS User Form)

« GETS POC Will Provide The GETS PMO With
The Completed GETS User Forms

* OMNCS Issues PIN Cards



GETS User Form
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GETS POC Form
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GETS POC FORM
INSTRUCTIONS

i1 The ORGANIZATION field (e.g. DOD, GSA, FEMA, NY-EMA).

(2) Your NAME as you want it lo app ear on PIN card.

(3] Your SUB-ORGANIZATION.

(4) 4 to 9 character Alphanumeric Code of your choice to be your individual PASSWORD for vernfication
ikeap close hold).

(5] Your TITLE or position, if applicable,

(8) Record your ELECTRONIC MAIL Address,

(1) The ADDRESS at your work localion.

8 Your PRIMARY work PHONE NUMBER where you can normally be reached.

(9 If applicable, enter a SECONDARY PHONE NUMEBER to call if you cannot be reached on the primary phone.

(10) CELLULAR NUMEBER if applicable.

i11) AFTER HOURS phene number where you can be reached.

(12) FAX NUMBER where inform ation can be transmilted to you.

(13) FAGER NUMBER if applicable (include PIM if amy).

(14) Mame of next SENIOR POC in your N5/EFP organiational hierarchy, If applicable.

(13) Mark if INTERNATIONAL CALLING privilege is required or not.

For additional clarification call OMNCS, GETS Administrator 703-607-6118 or
GETS User Assistance 1-800-818-GETS (818-4387)

Mail completed forto:  Office of the Manager or FAX to: (703) 607-4801
National Communications System
ATTN: OMNCS GETS Administrator
701 South Court House Road
Ardington, VA 22204-2198



Advise NCS Member Organization/OMNCS That They Want To
Use GETS

NCS Member Organization/OMNCS Provides A Sponsorship
Letter

Sponsored Organization Establishes A Billing Account With
The Defense Information Technology Contracting Office
(DITCO) For Payment Of Usage

Sponsored Organization Provides The GETS Program Manager:
— Sponsored Letter Sent To Them By NCS Member Or OMNCS
-~ DITCO Program Designator Code (PDC) For Billing
— Point Of Contact (POC) Form
— GETS User Forms

OMNCS Issues PIN Cards To Using Organization POC



