02-89
PAYMENTS TO PROVIDERS
2252

2250.
PROVIDER OVERPAYMENT REPORTING SYSTEM--GENERAL

The reporting of outstanding provider overpayments is required to determine providers receiving overpayments, the amounts, and the length of time they are outstanding.  To report these overpayments, use the electronic on-line Provider Overpayment Reporting System (POR).  This system serves as a uniform method for reporting overpayment data and as a base for HCFA to use in compiling management information on overpayments.

Create and maintain, on an ongoing basis, your own internal accounting system with appropriate controls to enable you to implement effectively and timely the overpayment collection procedures. The POR is not designed for, nor is it intended to be a substitute for the internal accounting and control system.

The POR is an on-line data entry/data capture mechanism.  This on-line system is used by your personnel to input data using personal computers.  On entry, data is edited thoroughly.  After editing, the POR master file is updated.

Where a provider changes its intermediary, the outgoing intermediary is responsible for reporting in the POR all overpayments incurred by that provider while it serviced the provider.  This includes the updating of the POR of all recovery activity by the incoming intermediary, be it offset, lump sum payment, etc.  The responsibilities of the outgoing and incoming intermediaries are in §§2235ff.

2251.
PROVIDER OVERPAYMENT REPORT SYSTEM--DATA ENTRY

Overpayments and data pertaining to them must be entered into the POR, no later than 10 calendar days after the date the overpayment was determined or information affecting it was received.

Detailed instructions for entering data into the POR are in the USER MANUAL (Exhibit 1).

Access the new electronic POR from personal computers using the previously issued RENEX telecommunication diskette (RPCE 64P, version 6.5) and the instructions to connect the IBM PC to the HCFA mainframe computer.  (Exhibit 1.)

2252.
PROVIDER OVERPAYMENT REPORT PRINTOUT 

The RO will furnish you one copy of the POR printout (Exhibit 2), when it is prepared at the end of the specific reporting period.  This copy of the printout is for INFORMATION PURPOSES ONLY. The printout gives you the status of all overpayments that had been entered into the POR as of the date of the printout.
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EXHIBIT 1


PROVIDER OVERPAYMENT REPORTING SYSTEM

PORS
DECEMBER 9, 1985
Rev. 345
2-255

A.
SIGNING ONTO THE POR SYSTEM

This section begins immediately after successful IBM PC-to-Mainframe communications has been completed or when a PORS User is ready to 'SIGN ON' to a terminal that is connected to the mainframe computer. *

Throughout, every effort is made to show you, the User, what CRT screen display you are experiencing and what sequential response(s) you should make.

In the case of the actual PORS application screen display, you will see in the instructions what the valid values are for each field, and what editing takes place when you enter the data.

The exception to this is when the valid data list is too voluminous.  In this case, it has to be supplied as an Appendix A.

*
USE THE PREVIOUSLY ISSUED RENEX TELECOMMUNICATION DISKETTE (RPCE 64 P, VERSION 6.5) AND INSTRUCTIONS TO CONNECT THE IBM PC TO THE HCFA MAINFRAME COMPUTER
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THIS IS THE HCFA INFORMATION CENTER.  HOW MAY WE HELP YOU?


FIGURE 1

The above CRT screen image will be present immediately after your successful PC-to-mainframe communications connection OR a PORS User sits down at a CRT to begin the 'SIGN ON' procedures.

The cursor is positioned under the 'T' of the word 'THIS'.

    KEY IN       TESTCICS   and TAP  the enter key.
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NOTE:
Space Reserved for Figure 2.


FIGURE 2

The above screen will be displayed after the "TESTCICS" instruction was keyed in.

TAP   THE   CLEAR KEY   TO   CLEAR THE SCREEN

KEY IN          CSSN           and TAP the enter key

The screen shown in FIGURE 3 will be displayed next.
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NOTE:
This space Reserved for Figure 3.


FIGURE 3

The above screen is your CICS logon screen.

KEY IN your USER-ID in the Name field

KEY IN your PASSWORD in the Password field and TAP the enter key

The screen shown in FIGURE 4 will be displayed next.
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NOTE:
This space Reserved for Figure 4.


FIGURE 4

To enter the Provider Overpayment Reporting System (PORS)

    KEY IN  PORØ and TAP the enter key

The screen shown in FIGURE 5 is the PORS REQUEST SCREEN.  All entry into the PORS system is through this Request Screen.
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NOTE:
This space Reserved for Figure 5.


FIGURE 5
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INSTRUCTIONS FOR PROCESSING THE HCFA

PROVIDER OVERPAYMENT REPORTING SYSTEM

REQUEST SCREEN
A.
Positioning of the Cursor

Where the cursor is initially positioned when this screen is displayed depends upon the level of security found in the system security table for the User-identification code entered (see FIGURE 3).  

1.
HCFA Central Office Personnel - Security Level One (1)

The cursor is positioned at the Region Number field.  There will be a default Region Number, Region Name, Intermediary Number and Intermediary Name placed in the appropriate fields by the security program.  HCFA Central Office personnel can key in all characters of the record key, starting with the default region number field if they wish.

2.
Regional Office Personnel - Security Level Two (2)

For this level of security, the cursor is positioned at the Intermediary Number field.  There will be a default Intermediary Number and Name displayed.  The Region Number and Name fields, however, will be filled in with the appropriate values and are locked to the User.  The Regional Office personnel may key in any valid intermediary WITHIN their region and then continue with the rest of the key fields.
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3.
Intermediary Personnel - Security Level Three (3)

For this level of security, the cursor is positioned at the Provider Number field. The Region Number, Region Name, Intermediary Number and Intermediary Name fields are filled in with the appropriate data and are locked to the User.  The Intermediary personnel may key in any valid provider number WITHIN their area of responsibility and then continue with the rest of the key fields.
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B.
The following are field by field instructions for the Request Screen.

1.
REGION NUMBER

Again, only HCFA CO personnel can key in this field.  If it is keyed, the value MUST BE 01 through 10.

The Region Name is supplied to the screen by the System Tables File.

2.
INTERMEDIARY NUMBER

Only CO and RO personnel may key in the five position numeric field.  If it is keyed, it must be numeric, it must be a valid Intermediary Number and it must be valid for the Region Number associated with it on this screen.

The Intermediary Name is supplied from the System Tables File.
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3.
PROVIDER NUMBER

The Provider Number field must be keyed by all Users, must be numeric and must be contained on a Provider Extract File which was created especially for the PORS system.

Additionally, when the Provider Extract File is checked for validity, the "servicing intermediary number" contained in that record is compared to the intermediary number on the screen.  If they do not match, a security violation has occurred and the User is notified of that fact on the screen.

4.
PROVIDER TYPE

This two position numeric field is a key field.  It must be entered, must be numeric and must be one of the following:

10
=
Primary Hospital Number

20
=
Psychiatric Unit
 S

30
=
Hospital Rehabilitation Unit
 T

40
=
Swing Bed
 U

50
=
Alcohol/Drug Unit
 V

If the third digit of the Provider Number, field number 3 on figure 5, is not = to zero (i.e., the provider is not a general hospital), the Provider Type field MUST BE A l0.

If the provider is a general hospital (i.e., the third digit of the provider number is equal to zero) the provider may have an overpayment determined for the primary facility (Provider Type = l0) or any of the four sub units described above (Provider Type = 20, 30, 40, or 50).
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For the sub units above, the third position of the provider number has been replaced with the letters S, T, U, or V.  These are shown above next to their corresponding Provider Types.

For purposes of the PORS system, an overpayment determined for one of the general hospital sub units described above, will be entered into the system using the provider's primary provider number (i.e., zero in the third position) and the applicable Provider Type (20, 30, 40, or 50).  If the overpayment is for the primary facility, a Provider Type of l0 will be used.

Examples
l.
If an overpayment has been determined for a hospital rehabilitation unit with a provider number of 05T0l2.  This would be entered as:

0500l2 = Provider Number

    30 = Provider Type

2.
An overpayment has been determined for a general hospital with a provider number of 0500l2.  This would be entered as:

0500l2 = Provider Number

    l0 = Provider Type
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5.
COST REPORT DATE

This six position numeric date is part of the overpayment record key and must be entered in the format of MMDDYY.

The Cost Report Date can never be later than the Recoupment Initiated Date, Recoupment Completed Date or Closed Date.


EXCEPT
If the overpayment type is equal to "D" or "J."  In this case, the Cost Report Date may be later than any or all of the above dates.
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6.
DETERMINATION DATE

This six position numeric date is also part of the record key and must be entered in the MMDDYY format.

As explained in 5. above, the Determination Date may be equal to or later than the Cost Report Date but it never can be later than the Recoupment Initiated, Recoupment Completed or Closed Dates.

7.
OVERPAYMENT TYPE (O/P TYPE)

The Overpayment Type is a one (1) position alphabetic field which must be entered since it is part of the record key.
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The values for this field, which are maintained in the System's Table File, are: 

A
=
Audited Cost Report

B
=
Desk Review (Tentative Settlement)

C
=
Current Financing

D
=
Accelerated Payment

E
=
Cost Report Overpayment

F
=
Cost Report Reopening

G
=
Desk Review (Final Settlement)

H
=
Technically Recoverable Amounts - Unfiled Cost Reports

I
=
Others - Not Included Above

J
=
Interim Rate Adjustment

X
=
Interest

8.
FUNCTION CODE

This is a one position alphabetic code field which allows the User to select which system function is to be performed.

It must be present and must be I, U or B.

I
=
Add a new overpayment record

U
=
Update an existing overpayment record or INQUIRE only

B
=
Browse the Online Transactions File
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C.
General information about the PORS Request Screen.  

1.
Explanation of the inter-relationship between the Function Code field and the Record Key fields (fields 1 through 7 on FIGURE 5)

a.
If the Function Code is "I" or "U", the entire 28 position key must be present and correct.

b.
If the Function Code is "B" any number of key fields may be requested (after the Region Number).  This is referred to as a 'generic key' and is usually executed to display related groups of data.

There are two points to remember about the "generic keys".  One, you will still have your security defaults in the fields and two, the requested key (from major field to minor) must be contiguous - No Blanks.

2.
If the Function Code of "I" or "U" was keyed in, the Provider Overpayment Reporting System Master Screen shown as FIGURE 6 will be displayed - after the enter key is TAPPED.

3.
If the Function Code of "B" was keyed in, the Provider Overpayment Reporting System Transaction History Screen shown as FIGURE 7 will be displayed - after the enter key is TAPPED.
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FIGURE 6
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These fields are shown as underlines on FIGURE 6 and they are filled in from another source.  But, THEY ARE ALSO KEYABLE (except field 8).  This is because this information is CURRENT information about the specific provider, not what was current when the overpayment occurred.  If the desired information is different then what is currently on the provider file, that information may be keyed over the displayed fields.

5.
Fields 10 through 14 will contain all underlines initially but will contain the actual dollar values after that information has been supplied to the system.

B.
The following are field by field instructions for the ADD/UPDATE Master Screen.

1.
Fields 1 through 7, again are key fields passed from the Request Screen.  These fields are not keyable on the screen.

Immediately after this screen is displayed to the operator, for an ADD or UPDATE, review the key fields very carefully.  If the key is incorrect:

TAP the F3 key to return to the Request Screen
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INSTRUCTIONS FOR PROCESSING THE HCFA

PROVIDER OVERPAYMENT REPORTING SYSTEM

ADD/UPDATE MASTER SCREEN
A.
General Information Concerning the Screen - For both the ADD and UPDATE Functions.

1.
Field numbers 1 through 7 are the key fields which were keyed into the Request Screen and carried forward to this screen automatically.

2.
Field 37 (top right hand corner) will display the word 'ADD' if an 'I' was the Function Code selected on the Request Screen or the word 'UPDATE' will appear if the 'U' Function Code was selected.

3.
In most cases, when looking at FIGURE 6, the fields with 'underlines'  in them are fields that have had data moved to them from various files. These fields are not keyable by the operator initially, but some of them may be overridden manually by later actions.  Fields on FIGURE 6 that are exhibited with dots (periods) are directly keyable by the operator.

4.
Field 8, fields 18 through 23 and field 26 are filled in initially by accessing the Provider Extract File created for the PORS system.
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2.
Field 8 - PROVIDER NAME

This field will be displayed from the Provider Extract File.

IT IS NOT KEYABLE.

3.
Field 9 - OVERPAYMENT AMOUNT    (O/P $)

This field will contain the total overpayment amount.   

For an ADD - This field will initially contain the underlines

For an UPDATE - This field will display the total overpayment amount.

IT IS NOT KEYABLE.

4.
Field 10 - TOTAL RECOUPED TO DATE AMOUNT    (RECOUPED T/D)

For the life of the overpayment, the field will reflect the current total of all recouped monies.

IT IS NOT KEYABLE.
For an ADD - This field will initially contain the underlines.

For an UPDATE - This field will display the total from the PORS Master File.  If a regular recoupment transaction is entered on the Transaction Line (see fields 35 and 36), this field and the RECOUPED T/Q (Recouped T/D = Recouped-to-quarter) field (field 12) are changed instantly.
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5.
Field 11 - OPENING BALANCE (for the current quarter)    (OPEN BAL)

This field was added to the screen and to the master file to assist in quarter to quarter comparisons.  This field is calculated by a batch quarter end program and is not changed for the duration of the quarter.

THIS FIELD IS NOT KEYABLE.

For an ADD - This field contains the underlines.

For an UPDATE - This field is not affected.  The value that is displayed is the last quarter end calculated amount.

6.
Field 12 - RECOUPED THIS QUARTER AMOUNT    (RECOUPED T/Q)

This field will contain the total of all regular recoupment monies entered this quarter (i.e., transaction code RO).  At the end of each quarter a batch program moves zeros to this field to begin the next quarter.

THIS FIELD IS NOT KEYABLE.

For an ADD - This field initially displays underlines.

For an UPDATE - This field will initially display the amount from the master file.  If the appropriate transaction code is entered with an amount, this field and the RECOUPED T/D field (field 10) are updated instantly to reflect the change.
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7.
Field 13 - RECOUPMENT ADJUSTMENT AMOUNT ENTERED THIS QUARTER (ADJUST T/Q)

This field will contain the total of all recoupment adjustment transactions entered within the current quarter.  This field is also initialized to zeros at the end of each quarter by a batch program.

The current recoupment adjustment transactions are 'RA',   'RB',   'RC', 'RD',  'RI'  and  'RZ'.

THIS FIELD IS NOT KEYABLE.

For an ADD - This field initially contains the underlines.

For an UPDATE - This field will initially contain the data value from the Master File.  If a recoupment adjustment transaction is entered, this field and the RECOUPED T/D field (field 10) are updated instantly to reflect the change.

8.
Field 14 - ENDING BALANCE    (END BAL)

This field reflects the current balance of the overpayment case.  It is recalculated after every financial transaction is added to the case.

The calculation required to arrive at this figure is the ORIGINAL-OVERPAYMENT-AMOUNT (Field 9) minus RECOUPMENT-TO-DATE (Field 10) minus ADJUSTMENT-TO-DATE (this field is on the master file but was not requested for the screen display.

Rev. 345
2-255.22

THIS FIELD IS NOT KEYABLE.

For an ADD - This field initially contains the underlines.

For an UPDATE - This field is recalculated and redisplayed after each financial transaction has been entered into the system and the enter key TAPPED.

9.
Field 15 - TOTAL NUMBER OF CAUSES    (CAUSES)

This field will display the current number of causes that have been added to the Master File for this overpayment.  Its primary purpose is to alert the User to what the total is, especially if that figure is more than five (5).  If there are more than five causes, the User can use the  'F7=Roll' feature to display the Cause Code and Cause Amount of each of the causes.

THIS FIELD IS NOT KEYABLE.

For an ADD - This field contains the underlines.

For an UPDATE - This field will contain the number of causes that have been added to the master file.

ROLLING THE CAUSE LINE
During the ADD and UPDATE functions, when the Master Screen is initially displayed, you will be viewing the last five (5) cause codes and amounts that were entered.
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Each time you   TAP the F7 key, five more sets of codes and amounts will be displayed -until you reach the first cause entered.

If you wish to view all of the sets again, you must first    TAP the Enter Key. (This will reset the screen display back to the last five causes entered.)  Then you may    TAP the F7 key    as many times as necessary to 'Roll' the causes.

10.
Field 16 - CAUSE CODE    (There are 5 occurrences of this field)

Each of these five fields will contain a valid cause code which has been added to the file.  There may be up to 26 cause codes used for one overpayment master record.  The screen will show the User five of these at a time,  and by using the    'F7=Roll'    feature, may review all 26 if necessary.

THIS FIELD IS NOT KEYABLE.

For an ADD - These fields contain the underlines.

For an UPDATE - As many of these fields that are required will contain a one position valid cause code.  As with all other transactions, the causes were entered on the transaction line as a two position 'TRANSACTION 

CODE', of which the rightmost position of the transaction code is the actual Cause Code.  This rightmost position is moved to the five (5) field 16's.
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A.
Initial Retroactive Adjustment

B.
Non Allowable Excessive Provider Expense

C.
Chain Home Office Expense

D.
Cost to Related Organization

E.
Cost Finding

F.
Return on Equity Capital

G.
Reimbursement Statistics

H.
Excessive Interim Rate

I.
Excessive Cost Estimates

J.
Excessive Census Days/Visits and/or Charges

K.
Excess Cost Limit

L.
Excessive Estimates of DRG Discharge

M.
Erroneous DRG Designations

N.

O.

P.

Q.

R.

S.

T.

U.

V.
Accelerated Payment (Type D)

W.
Interim Rate Adjustment (Type J)

X.
Unfiled Cost Report (Type H)

Y.
Interest (Type X)

Z.
Other

NOTE: Cause Codes N through U are reserved for future use.
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11.
Field 17 - CAUSE AMOUNTS (There are 5 occurrences of this field.)

These five amount fields correspond directly to the five cause code fields explained in 9 above.  Again, there may be up to 26 cause codes and amounts of which the User can see five (5) at a time.

THESE FIELDS ARE NOT KEYABLE.

For an ADD - These fields contain the underlines.

For an UPDATE - Each of these fields may contain an amount that corresponds to a specific cause code (up to 26 of them).

If the Master Record exists, the codes and amounts are displayed from the Master File initially on an update.  New cause codes and amounts may be added or existing ones modified by using the Transaction Line (see fields 35 and 36). The User currently may key in a cause code with no amount on the Transaction Line and initialize to zeros, the corresponding amount field on the screen and in the Master Record but will maintain the Cause Code in both places.
12.
Field 18 - INTERMEDIARY CHANGE (Y/N)

This field indicates whether there was a change in intermediaries by the provider during the cost report year in which the overpayment occurred.

This field, on and ADD and UPDATE,  will display a "Y" or "N".  This data value came from the Provider Extract File.  
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THIS FIELD, HOWEVER, MAY BE CHANGED.

If the User wishes to change the value of this field, the cursor should be positioned properly, the new data value entered (Y=Yes, N=No) and the enter key TAPPED.

13.
Field 19 - OWNER CHANGE

The data values for this field are 'A through F' and blank, and indicate the number of times during the cost report year of the overpayment, the provider changed ownership.  If there was no change, the field should be left blank; if there was one (1)  change the value should be an "A" and so on.

This field, on an ADD and UPDATE , will display a blank or 'A' through 'F' which came from the Provider Extract File.

THIS FIELD MAY BE KEYED.

The User may update this field with a valid ownership change code.  The update will be edited, as defined above.

14.
Field 20 - OWNER TYPE

This field most closely describes the provider's ownership situation.

For an ADD and UPDATE,  this field will be displayed with a valid  Owner type which came from the Provider Extract File.
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THIS FIELD MAY BE KEYED.

The User may update this field with a valid TYPE OF OWNER CODE.  The valid list is as follows:

Hospitals  and SNFs

1
=
Church

2
=
Other Non-Profit

3
=
Proprietary

4
=
State

5
=
County

6
=
City

7
=
City - County

8
=
Hospital District

9
=
Other (SNFs Only)

HHAs

1
=
Non-Profit other than Church

2
=
Non-Profit Church

3
=
State Health Department

4
=
State Welfare Department

5
=
Other State Departments

6
=
City or County Health Department

7
=
City or County Welfare Department

8
=
Other City or County Departments

9
=
Combination Government or Voluntary
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15.
Field 21 - ORGANIZATION CHAIN (Y/N)

This field indicates whether the provider, during the cost report year for which the overpayment is being reported, was part of a chain organization.  

The valid data values are 'Y' and 'N'.

This field, for an ADD and UPDATE, is displayed with data received from the Provider Extract File.

THIS FIELD MAY BE KEYED.

This field can also be updated by the User by keying directly over the existing data. 

16.
Field 22 - TERMINATED (Y/N)

This field indicates whether the provider, for which the overpayment is being reported, has left the Medicare program.  

The valid data values are 'Y' and 'N'.

This field for an Add and UPDATE, is displayed with data received from the Provider Extract File.

THIS FIELD MAY BE KEYED.
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This field can be updated by the User by keying directly over the existing data.

17.
Field 23 - PIP (Y/N)

This field indicates whether the provider was participating in the PIP program during the cost report year for which the overpayment is being reported.

For an ADD function, this field is Mandatory.

For an UPDATE function, the User may change the value by keying directly over the existing data.

The valid data values are 'Y' and 'N'.
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18.
Field 24 - HHA/PPS

This one position, alphabetic code has a double purpose in the PORS system.

For an ADD function, this field is mandatory.

For an UPDATE function, the User may change the value by keying directly over the existing data.

For an ADD or UPDATE, the data values must be 'C,' 'D,' or 'X' where:

C =
HHA which has Medicare utilization of no less than 85 percent

D =
Indicates a PPS Provider

X =
If neither of the above codes applies

Additionally, if the data value entered is equal to 'D,' the following edit checks are also performed.

The PPS DATE (field 25) MUST BE entered and MUST BE equal to or later than l0/0l/83.
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38b

If the data value entered is equal to 'C,' the following comparison is also made.

The third digit of the PROVIDER NUMBER (field 3) MUST BE equal to a '7'.

For an UPDATE function, this field is optional.
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19.
Field 25 - PPS DATE

This field is a six position date in the format of MMDDYY.  The data value entered corresponds to the date the provider (Hospital Only) began PPS (Prospective Payment System).  This date cannot be earlier than 10/01/83.

For an ADD this field is optional, but if entered, it must be a valid date.  For an UPDATE, the User will key the modification directly over the existing data.  Again, the system will check this for validity.

20.
Field 26 - NUMBER BEDS

This field displays the number of beds maintained by the provider during the Cost Report Year for which the overpayment is being reported.  The data displayed on the screen has been received from the Provider Extract File.

THIS FIELD IS OPTIONAL. 

If entered, or modified in either an ADD or UPDATE function, the data values entered must be numeric or the program will issue an appropriate error message. When making these updates, the User keys directly over the existing data.

21.
Field 27 - INIT RECOUP DATE

This field is a six position date in the format of MMDDYY.  This represents the date the intermediary first took positive action to recover the overpayment.
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For an ADD, this field is optional until there is a recoupment transaction entered.  

When there is recoupment to the overpayment, this field becomes MANDATORY.

For an UPDATE, the User may change the date by keying directly over the existing date.

The following edits are performed on this date.

Must be a valid date

Cannot be earlier than the Determination Date.

Cannot be later than the Recoupment Completed or Closed Dates.

Cannot be earlier than the Cost Report Data EXCEPT if the overpayment type is equal to a 'D' or 'J'.

22.
Field 28 - COMP RECOUP DATE

This field is also a six position date in the format of MMDDYY.  This represents the date the intermediary EXPECTS the overpayment to be completely recovered.

For an ADD, this field is OPTIONAL.

For an UPDATE, the User may key the modifications directly over the existing data.
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For both functions, the following edits are in effect.

The Completed Recoupment Date cannot be earlier than the Determination or Recoupment Initiated Dates.

It also may not be earlier than the Cost Report Data EXCEPT if the overpayment type is equal to 'D' or 'J'.

23.
Field 29 - METHOD

The two position numeric field represents which best explains the actual method by which the overpayment will be recovered.

For an ADD, this field is MANDATORY.

For an UPDATE, the User may key directly over the existing data.

For either function, the data which is entered will be verified against the following table which has been included in the System Tables File.

01
Lump Sum Payment

02
Current Interim Payments

03
Combination of 01 and 02

04
Periodic Lump Sum Installments

05
Combination of 01 and 04

06
Combination of 02 and 04

07
Combination of 01, 02 and 04

08
Offset

09
Combination of 01 and 08

10
Combination of 02 and 08

11 
Combination of 01, 02 and 08

12
Combination of 04 and 08

13
Combination of 01, 04 and 08

14
Combination of 02, 04 and 08

15
Combination of 01, 02, 04 and 08
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24.
Field 30 - TOTAL REIMBURSEMENT

This field represents the total reimbursement amount (benefits paid) to a given provider for the Cost Report Year for which the overpayment is being reported.

For an ADD and the Overpayment Type (field 7) is equal to 'D', 'J' or 'X', this field is OPTIONAL.

If supplied, however, the amount field must be numeric and must be greater than the Overpayment Amount (field 9).

For an ADD and the Overpayment Type is not equal to 'D', 'J' or 'X', this field is MANDATORY AND the amount must be greater than the Overpayment Amount (field 9).

For an UPDATE, this field may be changed by the User by keying directly over the existing data.

25.
Field 31 - STATUS CODE

This field represents one of the many statuses an overpayment record may have as it is proceeding through the recovery process.

The data values are two position alphabetic codes or spaces.  There codes, which are too numerous to list here, are supplied for your review as Appendix A.
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For an ADD function, this field is OPTIONAL. 

If entered for an ADD or UPDATE, it must be verified by the Status Code Table. This table is located in, and maintained by, the new System Tables File.

26.
Field 32 - LOCATION

This field identifies the current work station of the overpayment case.

For an ADD, this field is mandatory and must be equal to the value 'INT'.

For an UPDATE, the User may change the location field by keying directly over the field. There are only five valid location codes which can be used.  They are shown for your review.

INT = Intermediary

ROA = Regional Office

COA = Central Office

GAA = General Accounting Office

DJA = Department of Justice

For an ADD function, the online program will automatically move 'INT' into the location field.
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27.
Field 33 - STATUTE DATE

This field is a six position date in the format of MMDDYY.  It is used to identify the date on which the 'statute of limitations' expires on this overpayment case. It is generally six years from the Determination Date.

For an ADD, this field is MANDATORY but the computer program will calculate a date of six years from the Determination Date and move that result to the screen and to the Master File.

For an UPDATE, the User may modify this field by keying directly over the existing data. Any update value must be a valid, six position date in the format MMDDYY.

28.
Field 34 - CLOSED DATE

This field is a six position date in the format of MMDDYY.  It is used to identify the date on which the overpayment was completely recovered.

This field is fully Keyable and for an ADD or UPDATE function, the date must be a valid six position date in MMDDYY format and must also pass the following inter-relationship edits.

1.
If the outstanding balance (field 14) is equal to zero, you must supply a closed date.

2.
If the outstanding balance is not equal to zero AND the location (field 32) is equal to 'INT' you cannot enter a closed date.

3.
If the outstanding balance is not equal to zero you may enter a valid closed date ONLY if any of the following combinations of the location (field 32) and status (field 31) are true.
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a.
Location = ROA AND Status = DT

b.
Location = COA AND Status = GK

c.
Location = GAA AND Status = LF or LG

d.
Location = DJA AND Status = PI or PJ

29.
Fields 35 and 36 - TRANSACTION CODES AND TRANSACTION AMOUNTS

These eight fields, four transaction code fields and four transaction amount fields, are the heart of the ADD/UPDATE MASTER SCREEN and will be discussed together.  They are contained on the Transaction Line.

The primary Users have developed a group of two position transaction codes,, which they feel, will accommodate all possible FINANCIAL information to be entered into the system.

These forty codes, of which 26 are for CAUSE information, are located in and maintained by the System Table File.  A list of the Transaction Codes with their descriptions is supplied as Appendix B.

A.
When considering the functionality of the overall process, there are some general comments and/or instructions which should be conveyed first.

1.
All four sets of fields can be used for any transaction, in any order. There is no expressed rule about starting in the left most set.

2.
Except for the Overpayment Full Delete transactions, these sets of fields must be used in pairs, transaction code and transaction amount.
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3.
The 'OO' transaction (the original overpayment) must always be the first transaction entered on an ADD.

4.
The total of all cause amounts must equal the overpayment amount at all times.  If either total changes, the other must change accordingly.

5.
When entering multiple transactions, you may enter one and TAP the enter key or you may use all four sets of fields and amounts before you TAP the enter key.

6.
The error message line is the last line on the screen.  Currently, only one error message at a time is displayed (in bright characters) and the cursor is positioned at the field in error.  If you have more than one error, the second and subsequent ones will be displayed as their predecessors are being corrected.
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7.
If you have displayed the ADD/UPDATE Master Screen for either function, and you do not wish to continue - For Any Reason - simply 

TAP the F3 key and the program will return you to the PORS REQUEST SCREEN.

NOTE:

IN DOING THIS YOU WILL LOSE CHANGES YOU HAVE MADE TO THE ADD/UPDATE SCREEN.  IF YOU WERE IN AN ADD FUNCTION, THAT OVERPAYMENT CASE MUST BE ADDED ONCE AGAIN STARTING WITH THE REQUEST SCREEN.

8.
If you are keying in a transaction code and you need assistance with what code should be used, or what codes are available, simply TAP the F1 key for HELP. This action will display the HELP SCREEN (see figure 8)  which shows all transaction codes available for use with their twenty two character descriptions.
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After you have found the necessary information on the HELP screen, simply TAP the F3 key and the program will return you to the ADD/UPDATE Screen.   

9.
If you are working with the ADD/UPDATE screen and, for any reason, you wish to view the detail transactions for this overpayment case, simply TAP the F4 key.  The program will then display the TRANSACTION HISTORY BROWSE SCREEN (see figure 7).  This screen will show you every financial transaction that was entered for the case since it was added to the file.

When you are finished reviewing the transaction History Screen, you can TAP the F3 key to return to the ADD/UPDATE Screen.

B.
All financial transactions entered into the PORS System by the terminal USERS can be divided into three major categories; OVERPAYMENTS, CAUSES and RECOUPMENTS.  The following are specific instructions for entering each kind of transaction into the PORS System using the Transaction Line.
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1.
OVERPAYMENT TRANSACTIONS
This category includes three types of overpayment transactions;

ORIGINAL OVERPAYMENT, OVERPAYMENT ADJUSTMENT and OVERPAYMENT FULL DELETES.

a.
ORIGINAL OVERPAYMENT
1.
Valid transaction code is 'OO' only.

2.
Must be the first financial transaction entered when adding a new overpayment.

3.
The amount field must be numeric.

4.
The amount field must be less than the TOTAL REIMBURSEMENT FIELD (field 30).

5.
This code, 'OO' is the only valid Overpayment transaction code for use in the ADD function.

6.
The amount will be moved to field nine (9) on the ADD/UPDATE Screen and into the appropriate master record field when the ADD function is complete.

7.
Only one (1) 'OO' transaction may be entered for an ADD.
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8.
An original overpayment transaction (OO) is invalid for an update.

9.
When the ADD function is complete, the transaction code and amount are written to the Open Transaction History File.

b.
OVERPAYMENT ADJUSTMENTS
1.
Valid transaction codes are 'OA' through 'OD', 'OI' and 'OZ".

2.
The functionality of all of the above codes is exactly the same. There are multiple codes for recording and reporting purposes.

3.
The function of these transactions is to adjust the original overpayment amount.

4.
The adjustment is accomplished by overlaying (replacing) the original overpayment amount in the master file with the amount on the overpayment adjustment transaction.

5.
Although the adjustment amount is 'moved' to the Master File, the following must take place for the Transaction File update:
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a.
The original amount (OO transaction) is still on the transaction file and can't be deleted.

b.
To maintain fiscal integrity, the program will subtract the original overpayment amount in the master file from the overpayment adjustment amount.

c.
This amount, positive or negative will be written to the transaction file along with the transaction code.

6.
All overpayment adjustment amounts must be numeric.

7.
Overpayment adjustments are invalid during the ADD process.

8.
If the overpayment adjustment transaction code is equal to 'OI' the overpayment type must be a 'J'.

REMINDER:

When an overpayment adjustment is used to 'adjust' the original overpayment amount this action will probably establish an out of balance condition between the original overpayment amount and the SUM of the Causes.  This condition must be resolved before the update will be accepted.  You will have to update the Cause information that currently exists for this overpayment.
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c.
OVERPAYMENT FULL DELETES

These transaction codes are extremely powerful tools within the PORS System which must be handled with care.  There are four codes which, functionally are identical, that will logically zero balance an overpayment case and allow that case to be closed.

1.
Valid codes are  'OE',  'OF',  'OG',  'OH', and 'OI'.

2.
The functionality of the codes above is exactly the same.  There are multiple codes for recording and reporting purposes.

3.
The major function of these transactions is to Logically zero balance the case.  In doing so, a Closed Date will be Mandatory and the case will be officially closed.

4.
All 'FULL DELETED' cases will be bypassed by all quarter and batch reporting programs,  therefore the dollar amounts on all fully deleted cases will not be reflected in any report.

5.
A OVERPAYMENT FULL DELETE is processed as follows:

a.
A valid overpayment full delete transaction code is entered in any one of four transaction code fields on the transaction line.
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b.
NO AMOUNT IS REQUIRED IN THE TRANSACTION AMOUNT FIELD FOR A FULL DELETE TO PROCESS.

c.
The User TAPS the enter key.

d.
The PORS program then perform the following:

(1)
The program issues an applicable warning message asking the User if they are absolutely sure they want to process a full delete.

(2)
If the User wants the full delete to take place, an overpayment full delete transaction code must be re-entered and the enter key TAPPED.
(3)
Calculates the current balance of the overpayment case.

(4)
Writes  a record to the transaction file using the overpayment full delete transaction code and an amount field equal to zeros.

(5)
Generates and writes a Recoupment Adjustment record to the transaction file.  This record will contain an amount equal to the ending balance calculated in (3) above.  The transaction code will have an 'R' in the leftmost position and the rightmost position will correspond to the rightmost position of the overpayment full delete transaction code.
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(6)
At this time, the outstanding balance is zero and the program is looking for a valid close date by issuing another warning message and positioning the CURSOR at the CLOSED DATE FIELD.

(7)
NOTE:

The User can still back out of the entire full delete procedure by TAPPING the F3 key.  This action will abort all updates that have just been discussed and return control to the REQUEST SCREEN.

(8)
The User should key in the proper closed date and TAP the enter key.

(9)
If the above Close Date is valid, another warning message is issued to the User, stating the case is about to be closed.

(l0)
If the User is absolutely sure the full delete is correct, the enter key should be TAPPED.

(ll)
At this point, the full delete transaction has been processed and the case is closed.

Rev. 345
2-255.48

2.
CAUSE CODE TRANSACTIONS
a.
For each determined overpayment case, the CAUSES(s) for that overpayment will be identified and entered into the system using the transaction line on the ADD/UPDATE SCREEN.

b.
There are twenty six (26) CAUSE TRANSACTION CODES defined in the PORS System of which 18 are currently active.  These codes, ranging from CA through CZ were explained earlier in the instructions for FIELD 16 (five of them).

c.
Cause transactions are entered on the transaction line (fields 35 and 36), and after verification, are moved to fields 16 and 17.

d.
As an enhancement, we have designed the Master File so we may retain all 26 Cause Codes and Cause Amounts for a given overpayment case.

e.
Another enhancement we feel will help maintain the system's integrity, is to balance the sum of all entered Cause Amounts with the Overpayment Amount (field 9) on figure 6.  This balancing MUST TAKE PLACE before a case is ADDED to the Master File.  We understand that some overpayment cases will be very difficult to 'BALANCE' because of missing information.  To allow this kind of overpayment into the system for tracking and recoupment efforts, we have added a Suspense Cause Transaction Code of 'CZ' to the list of valid cause codes. 
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This suspense cause code is intended for specialized, limited use, and it use will be monitored.  The total amount that may be entered using this Cause Code is $10,000.

f.
Out of the possible 26 codes, only four Causes have special edit criteria.

1.
CAUSE CODE V (Accelerated Payment) must only be used with TYPE D overpayments.

2.
CAUSE CODE W (Interim Rate Adjustment) is only valid with TYPE J overpayments.

3.
CAUSE CODE X (Unfiled Cost Report) must only be used with TYPE H overpayments.

4.
CAUSE CODE Y (Interest) is only valid with TYPE X overpayments.

g.
The two position Cause Code and Amount are keyed into the transaction line. Again, you may use any one of the four sets or all four at the same time.

h.
When the enter key is TAPPED, the program moves the rightmost character of the Cause Transaction Code (which is the actual cause code) and the Cause Amount to an available set of fields on the 'Cause Line' (fields 16 and 17).  It also moves the number of causes entered into the Cause Count Field (field 15). It then adds up all Cause Amounts and compares that SUM to the Overpayment Amount.
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i.
If the case is in balance, and no more input is required, the case is added to the Master File.

j.
If the case is out of balance, the User will see an appropriate message in the message area.  The User must balance the case either by keying in an Overpayment Adjustment or by modifying the just entered Cause Transactions.

3.
RECOUPMENT TRANSACTIONS
This category includes three types of recoupment transactions; REGULAR RECOUPMENT, RECOUPMENT ADJUSTMENTS AND RECOUPMENT -FULL DELETES.

a.
Regular Recoupment

1.
Valid transaction code is 'RO' only.

2.
Must be the first 'recoupment' transaction entered for an overpayment case.

3.
The amount must be numeric and positive.

4.
The transaction code of 'RO' and the amount may be keyed into any one of the 'sets' on the transaction line.

5.
When the enter key is TAPPED, the transaction, after being thoroughly edited, is added to the RECOUPED-TO-DATE (field 10) and the RECOUPED-TO-QUARTER (field 12) fields on the screen and also to the appropriate Master File fields.
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6.
A record including the transaction code and amount is also written to the transaction file.

b.
Recoupment Adjustments

1.
Valid transaction codes are  'RA'  through  'RD',  'RI' and 'RZ'.

2.
All of the above codes have the exact same functionality.  There are multiple codes for reporting purposes.

3.
The function of these transactions is to adjust previously applied 'Regular Recoupment' dollars.  To maintain fiscal integrity, previously applied dollars will stay on the Master and Transaction Files, but we will use the appropriate 'Recoupment Adjustment Transaction' to affect the required monetary change.

4.
To be as flexible as possible, these transactions may be entered as positive OR negative values.  To make the field negative, the operator must key in the 'dash/hyphen' after the amount.  For a positive value, there is no additional effort involved.

5.
The User, after keying in the appropriate Recoupment Adjustment Transaction Code and amount, should TAP the enter key.
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6.
The amount, after thorough editing, is added to the 'ADJUST-T/Q' field (field 13) on the screen and to the same field in the Master File.  It is also to the 'ADJUSTMENT TO DATE' field in the Master File.

7.
After the Master File is updated, a record is written to the transaction file with the recoupment adjustment transaction code and amount fields included.

c.
Recoupment - Full Deletes

1.
Valid codes are 'RE', 'RF' 'RG' and 'RH' and 'RI'.

2.
These four transaction codes are 'GENERATED ONLY' by their corresponding 'OVERPAYMENT FULL DELETE' transaction - 'OE', 'OF',  'OG',  'OH'  and  'OI'.

3.
The Recoupment - Full Delete transactions ARE NOT KEYABLE BY THE USER.

4.
They are generated with appropriate amount fields and written to the transaction file to maintain fiscal integrity.

5.
The amounts are also added to the Master File recoupment fields but, as explained earlier, these Master Records are bypassed for all PORS reporting.
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FIGURE 7

NOTE:
This page is Reserved for Figure 7
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INSTRUCTIONS FOR PROCESSING THE HCFA

PROVIDER OVERPAYMENT REPORTING SYSTEM

TRANSACTION HISTORY BROWSE SCREEN
A.
General information concerning this Screen.

1.
This Screen will be used for inquiry purposes only.

2.
This Screen may be displayed only from the PORS REQUEST and PORS ADD/UPDATE Screens.

3.
The displaying of information on this screen is governed by the same security hierarchy explained for the Request Screen.

4.
There are two primary objectives of this Screen.

a.
To provide an audit trail of all financial transactions that were entered for the life of an active, open case.  This audit trail will provide the various levels of responsible Users with instant information about a specific case or groups of cases.  It will identify which User entered the data, when it was entered and how that action affected the balance of that case.

b.
The second objective is to have the physical protection of the Transaction File in case something should ever happen to the Master File.  We could use the Transaction File to 'rebuild' the financial portion of our online PORS Master File.
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5.
The screen is divided into two distinct parts; the screen header line and the screen body.

a.
The header line is represented by the line of dashes on the second line from the top of the screen.

This line will contain the entire record key that was requested for the screen to be displayed.

1.
If this screen display was 'requested' from the ADD/UPDATE processing, this header line 'record key' will be a specific 28 position key.

2.
If, however. this screen was requested from the PORS REQUEST SCREEN using the 'B' function, the header line 'record key' may have from 2 to 28 positions filled in.  This is the generic key search that was described earlier in these instructions.

EXAMPLES:

1.
A regional office User may key in just the region number and 'B' function on the PORS REQUEST SCREEN and TAP the enter key. This action will display the Transaction History Browse Screen showing the User ALL open overpayment cases for that region.
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2.
A contractor User may do the same function, but, because of the security table, they must also key in their own intermediary number on the PORS REQUEST SCREEN.

b.
The screen body consists of sixteen (16) detail lines showing the 13 individual fields on each line.

If there are more than 16 lines of detail to be displayed, the User may TAP the F8 key to page forward or F7 to page backward.  

B.
Specific information concerning the fields displayed on the screen.

1.
Field 1 through 7

These fields constitute the overpayment record key.  They will be printed according to the instructions contained in A.5 above.

2.
Field 8 - SEQUENCE NUMBER

This field was added to ensure uniqueness when writing records to the transaction file.

3.
Field 9 - OPERATOR ID

This is primary security code used throughout the system.  It is shown on the Browse Screen for obvious reasons.
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4.
Field 10 - TRANSACTION ENTRY DATE

This is the date, in MMDDYY format, the User entered this particular transaction.

5.
Field 11 - TRANSACTION CODE    (TR CD)

This is one of the forty (40) valid codes used to enter financial information into the system.

6.
Field 12 - TRANSACTION AMOUNT

This field displays the edited dollar amount which was keyed by the User on the ADD/UPDATE MASTER SCREEN.

7.
Field 13 - BALANCE

This is a 'Running Balance' for the overpayment case.  It is re-calculated after each successful financial update to the PORS Master File.  It will provide the User with a display of the current balance of the case.
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FIGURE 8
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INSTRUCTIONS FOR PROCESSING THE HCFA

PROVIDER OVERPAYMENT REPORTING SYSTEM

HELP SCREEN

 A.

General information concerning the Screen.  (Figure 8)

1.
The screen contains all of the current, valid transaction codes in the system along with their descriptions.

2.
The design function for this screen is to provide the terminal User with online assistance at the time of data entry.  This will happen during transaction code selection and entry on the ADD/UPDATE MASTER SCREEN.

3.
If the User forgets the transaction code to use or does not  remember which ones are even available merely:

TAP  the F3 key for HELP

This will display the HELP SCREEN shown in figure eight.  When the User finishes reviewing the HELP SCREEN, simply:

TAP the F3 key to return to the same position on the ADD/UPDATE SCREEN.
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B.
Specific information concerning the HELP SCREEN.

1.
There are three columns displaying eighteen transaction codes each.

2.
If their should be more than 54 transaction codes in the future, the User may TAP the ENTER KEY to view the remaining codes.

2-255.61
Rev. 345


PROVIDER OVERPAYMENT REPORT SYSTEM

PORS

APPENDIX A - STATUS CODES
INTERMEDIARY (RANGE - AA TO BZ)
AA
OVERPAYMENT BASED ON PS & RR

AB
PROVIDER APPEALING SETTLEMENT OR DETERMINATION

AC
INTERIM PAYMENTS SUSPENDED

AD
MEDICARE CLAIMS ADJUSTMENTS DUE YEAR NOT IDENTIFIED

AE
NEGOTIATING REPAYMENT SCHEDULE

AF
ESTABLISHED REPAYMENT SCHEDULE

AG
REFUSED TO EFFECTUATE AGREED REPAYMENT SCHEDULE

AH
NEW OWNER ASSUMED LIABILITY

AI
ASSUMPTION OF LIABILITY IN QUESTION

AJ
TOTAL OVERPAYMENT INCREASED BY AUDIT ADJUSTMENT

AK
REFERRED TO RO

AL
RETURNED TO RO

AM
FINAL SETTLEMENT WITHOUT AUDIT

AN
CLOSED FULL RECOVERY

AQ
FIELD AUDIT, NO CHANGE IN TOTAL O/P FROM DESK REVIEW

AR
FIELD AUDIT, DECREASE IN TOTAL O/P FROM DESK REVIEW

AS
IDENTIFIED AS A SECTION 290 CASE

AT
PREVIOUS STATUS CODE INVALID

AU
NEW OWNER DID NOT ASSUME LIABILITY

AV
WAIVER AGREEMENT OBTAINED

AW
COLLECTION STOPPED BY COURT DECISION
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PROVIDER OVERPAYMENT REPORT SYSTEM

PORS

APPENDIX A - STATUS CODES
INTERMEDIARY (RANGE  AA TO BZ) CONT'D
AX
TERMINATED PROVIDER RE-ENTERED MEDICARE PROGRAM WITH NEW PROVIDER NUMBER

AY
GAO CASE RETURNED TO INTERMEDIARY FOR FURTHER COLLECTION ACTION

AZ
PROSPECTIVE REIMBURSEMENT EXPERIMENT

BA
FRAUD INVESTIGATION

BB
PROVIDER ACKNOWLEDGED DEBT

BC
IRS LEVY

BD
PROMISSORY NOTE SIGNED

BE
DJA CASE RETURNED TO INTERMEDIARY FOR FURTHER COLLECTION ACTION

BF
FINANCIAL RECORDS OF PROVIDER IN HANDS OF STATE, EXACT AMOUNT OF OVERPAYMENT UNDETERMINED OR UNKNOWN 

BG
ESTABLISHED REPAYMENT SCHEDULE (IN EXCESS OF 12 MONTHS)

BH
PROVIDER FILED BANKRUPTCY PETITION

BI
INTERMEDIARY RECOVERING OVERPAYMENT FOR PRIOR INTERMEDIARY

BJ
COURT ESTABLISHED REPAYMENT SCHEDULE

BK
NON PAYMENT - FAMILY PRACTICE GRANT

BL
SOLE COMMUNITY PROVIDER EXEMPTION

BM
PROGRAM INTEGRITY - FRAUD CASE AND/OR VALIDATION REVIEW

BN
RO APPROVED DELAY IN RECOVERING OVERPAYMENT
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PROVIDER OVERPAYMENT REPORT SYSTEM

PORS

APPENDIX A - STATUS CODES
INTERMEDIARY (RANGE  AA TO BZ) CONT'D
BO
CREP OVERPAYMENT

BP
PRRB HEARING

BQ
REPAYMENT SCHEDULE UNDER 12 MONTHS (SECURED)

BR
REPAYMENT SCHEDULE OVER 12 MONTHS (SECURED)

BS
BANKRUPTCY (PROOF OF CLAIM FILED LATE) OR IN CASE OF LITIGATION (COURT ANSWER FILED TOO LATE) 

BT
HILL BURTON OVERPAYMENT

BU
COURT ASESSED INTEREST

BV
TITLE XIX OFFSET

(RANGE CA -CZ, HOLD FOR FUTURE EXPANSION)
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PROVIDER OVERPAYMENT REPORT SYSTEM

PORS

APPENDIX A - STATUS CODES
REGIONAL OFFICE (RANGE DA TO EZ)
DA
NEGOTIATING REPAYMENT SCHEDULE

DB
ESTABLISHED REPAYMENT SCHEDULE

DC
RETURNED TO INTERMEDIARY

DE
REFERRED TO RECOVERY STAFF

DF
RETURNED TO RECOVERY STAFF

DG
REFERRED TO REGIONAL ATTORNEY, BANKRUPTCY

DH
REFERRED TO REGIONAL ATTORNEY, OTHER

DI
SECURITY ADDITIONAL DOCUMENTATION

DJ
DEVELOPING SECTION 290 CASE

DK
PREVIOUS STATUS CODE INVLALID

DL
PROGRAM INTEGRITY CASE

DM
BCA APPEAL PENDING

DN
WAIVER AGREEMENT OBTAINED

DO
COLLECTION STOPPED BY COURT DECISION

DP
COMPROMISE OFFER PENDING APPROVAL OR REJECTION

DQ
IRS LEVY

DR
ASSUMPTION OF LIABILITY IN QUESTION

DS
ESTABLISHED REPAYMENT SCHEDULE (IN EXCESS OF 12 MONTHS)

DT
WRITTEN OFF UNCOLLECTIBLE

DU
PRRB HEARING

DV
CREP OVERPAYMENT

(HOLD FOR EXPANSION,, RANGE FA - FZ)

2-255.65
Rev. 345


PROVIDER OVERPAYMENT REPORT SYSTEM

PORS

APPENDIX A - STATUS CODES
CENTRAL OFFICE (RANGE GA TO IZ)
GA
NEGOTIATING REPAYMENT SCHEDULE

GB
ESTABLISHED REPAYMENT SCHEDULE

GC
FINANCIAL RECORDS CONTROLLED BY STATE OVERPAYMENT UNKNOWN

GD
REFERRED TO GAO

GE
RETURNED TO GAO

GF
REFERRED TO JUSTICE DEPARTMENT

GH
RETURNED TO JUSTICE DEPARTMENT

GI
CLOSED - FULL RECOVERY

GJ
CLOSED - PARTIAL RECOVERY

GK
CLOSED - NO RECOVERY (OBD TERMINATED COLECTION ACTION)

GL
RETURNED TO RO, SECTION 290 CASE

GM
CASE REFERRED TO CO NOT PREVIOUSLY REPORTED BY INTERMEDIARY

GN
INJUNCTION ISSUED - LITIGATION

GO
PREVIOUS STATUS CODE INVALID

GP
WAIVER AGREEMENT OBTAINED

GQ
BCA APPEAL PENDING

GR
BANKRUPTCY - DISCHARGED - PROOF OF CLAIM NOT FILED

GS
GAO CASE RETURNED TO RECOVERY STAFF FOR COLLECTION

GT
PROMISORY NOTE SIGNED
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PROVIDER OVERPAYMENT REPORT SYSTEM

PORS

APPENDIX A - STATUS CODES
CENTRAL OFFICE (RANGE GA TO IZ) CONT'D
GU
COMPROMISE OFFER PENDING

GV
BANKRUPTCY

GW
ESTABLISHED REPAYMENT SCHEDULE (IN EXCESS OF 12 MONTHS)

GX
DIRECT REFERRAL TO DEPT. OF JUSTICE (INCL. CASES RETURNED FROM GAO FOR DIRECT REFERRAL)

GY
DEMAND LETTER SENT BY RECOVERY STAFF

GZ
PROGRAM INTEGRITY CASE

HA
PRRB HEARING

(HOLD FOR EXPANSION, RANGE JA - KZ)
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PROVIDER OVERPAYMENT REPORT SYSTEM

PORS

APPENDIX A - STATUS CODES
GENERAL ACCOUNTING OFFICE (RANGE LA TO MZ)
LA
NEGOTIATING REPAYMENT SCHEDULE

LB
ESTABLISHED REPAYMENT SCHEDULE

LC
REFUSED TO EFFECTUATE AGREED REPAYMENT SCHEDULE

LD
REFERRED TO JUSTICE DEPARTMENT

LE
CLOSED - FULL RECOVERY

LF
CLOSED - PARTIAL RECOVERY

LG
CLOSED - NO RECOVERY

LH
CASE REFERRED TO GAO NOT PREVIOUSLY REPORTED BY INTERMEDIARY

LI
NEW OWNER ASSUMED LIABILITY

LJ
NEW OWNER DID NOT ASSUME LIABILITY

LK
INJUNCTION ISSUED - LITIGATION

LL
PROVIDER APPEAL

LM
PREVIOUS STATUS CODE INVALID

LN
WAIVER AGREEMENT OBTAINED

LO
COMPROMISE

LP
GAO CASE COLLECTED BY INTERMEDIARY (CASE NOT REFERRED BACK)

LQ
ESTABLISHED REPAYMENT SCHEDULE (IN EXCESS OF 12 MONTH)

LR
TERMINATED PROVIDER REENTERED MEDICARE PROGRAM WITH NEW PROVIDER NUMBER

LS
CASE FORWARDED TO GAO RECOMMENDING TERMINATION OF COLLECTION EFFORTS - NO ASSETS

(HOLD FOR EXPANSION, NA - OZ)
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PROVIDER OVERPAYMENT REPORT SYSTEM

PORS

APPENDIX A - STATUS CODES
DEPARTMENT OF JUSTICE (RANGE PA TO OZ)
PA
NEGOTIATING REPAYMENT SCHEDULE

PB
ESTABLISHED REPAYMENT SCHEDULE

PC
RETURNED TO GAO

PD
RETURNED TO RECOVERY STAFF

PE
LITIGATION

PF
COMPROMISE

PG
JUDGEMENT OBTAINED (CONSENT))

PH
CLOSED - FULL RECOVERY

PI
CLOSED - PARTIAL RECOVERY

PJ
CLOSED - NO RECOVERY

PK
REFUSED TO EFFECTUATE AGREED REPAYMENT SCHEDULE

PL
BANKRUPTCY, INSOLVENCY OR RECEIVERSHIP

PM
PREVIOUS STATUS CODE INVALID

PN
FRAUD INVESTIGATION

PO
WAIVER AGREEMENT OBTAINED

PP
JUDGEMENT OBTAINED (DEFAULT)

PQ
JUDGEMENT OBTAINED (SUMMARY)

PR
BCA APPEAL PENDING

PS
COMPROMISE OFFER

PT
PROMISSORY NOTE OBAINED BY U.S. ATTORNEY
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PROVIDER OVERPAYMENT REPORT SYSTEM

PORS

APPENDIX A - STATUS CODES
DEPARTMENT OF JUSTICE (RANGE PA TO OZ) CONT'D
PU
NEW OWNER DID NOT ASSUME LIABILITY

PV 
ESTABLISHED REPAYMENT SCHEDULE (IN EXCESS OF 12 MONTHS)

PW
PROVIDER FILED CIVIL SUIT

PX
CASE REFERRED DIRECTLY TO DEPARTMENT OF JUSTICE BY RECOVERY STAFF, HCFA

PY
U.S. COURT APPEAL PENDING 

PZ
PROGRAM INTEGRITY - FRAUD - ABUSE

(HOLD FOR EXPANSION (RANGE RA - ZZ)
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PROVIDER OVERPAYMENT REPORTING SYSTEM

PORS

APPENDIX B - SYSTEM TRANSACTION CODES
OO
ORIGINAL OVERPAYMENT

RO
RECOUPMENT TO OVERPYMT

OA
KEYING ERROR PRIOR QTR

OB
KEYING ERROR CURNT QTR

OC
APPEAL CHANGED O/P AMT

OD
REVISED DOCUMENTATION

OE
REPTNG ERROR KEY FIELD

OF
REPTNG ER O/P NON EXIS

OG
DUPLICATE ENTRY

OH
CSRP FILED FD TY H ONL

OI
REVSD INTERIM RT J ONL

OZ
OTHER

RA
KEYING ERROR PRIOR QTR

RB
KEYING ERROR CURNT QTR

RC
APPEAL CHANGED REC AMT

RD
REVISED DOCUMENTATION

RE
REPTNG ERROR KEY FIELD

RF
REPTNG ER O/P NON EXIS

RG
DUPLICATE ENTRY

RH
CSRP FILED FD TY H ONL

RI
REVSD INTERIM RT J ONL

RZ
OTHER

CA
INITIAL RETRO ADJUSTME

CB
NON ALLOW EXCES PRO EX
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PROVIDER OVERPAYMENT REPORTING SYSTEM

PORS

APPENDIX B - SYSTEM TRANSACTION CODES
CC
CHAIN HOME OFF EXPENSE

CD
COST TO RELATED ORGANI

CE
COST FINDING

CF
RET ON EQUITY CAPITAL

CG
REIMBUREMENT STATS

CH
EXCESSIVE INTERIM RATE

CI
EXCESS COST ESTIMATES

CJ
EXCESS CENSUS DY/VT/GG

CK
EXCESS COST LIMITS

CL
EXCESS EST DRG DISCHRG

CM
ERONEOUS DRG DESIGNAT

CV
ACCEL PYMT TYPE D OPMT

CW
INTERIM RT TYPE J OPMT

CX
UNFILED CSRP TY H OPMT

CY
INTEREST TYPE X OVERPT

CZ
OTHER (SUSPENSE)
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HCFA Assistance Telephone Numbers

Problems With Access to HCFA Mainframe Computers
Action Desk:  No. (30l) 594-4797

FTS NO. 934-4797

Time Available - 24 hours

Questions regarding old system compared to new system or program issues:
Bill Lanahan

No. (30l) 594-2476

FTS No. 934-2476

Time available 7:00 AM - 3:30 PM

Note: All times are EST

Please do not hesitate to call any of the above phone numbers if the need arises.

2-255.73
Rev. 345


Key Conversion Table
The enclosed manual identifies the keys to be used for specific functions.  These function keys need to be converted to the IBM PC keys.  Below is the conversion table used to change the keys in the manual to the keys to be used on the IBM PC.

Manual Key Reference
IBM PC Key
CLEAR
CTRL F8

Fl
ALT Fl

F3
ALT F3

F4
ALT F4

F7
ALT F7

F8
ALT F8

ENTER
CAPS LOCK

ERASE EOF
F8 (see Note)

NOTE:
The F8 key is used to enter any numeric amount of the Transaction Line, beginning on page 44 (Field 36) of the PORS manual.  For example: The numeric amount entered for an Original Overpayment of $50,000 will be entered as 50000 then the F8 key is TAPPED.
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Exhibit 2 (Cont.)
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Exhibit 2 (Cont.)
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