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Electronic Submission of Reports


Under Fourth and Subsequent Scopes of Work
8500.
INTRODUCTION

Submit data for the Fourth Scope of Work (SOW) electronically or by using common carrier or postal service mailing of pre-recorded electronic media.  If data is mailed, HCFA strongly prefers IBM-compatible 3480 tape cartridges using Improved Data Recording Capability compression for data submission.  The second preferable choice is 3480 tape cartridges without the enhanced compression.  Standard 1/2" magnetic tapes should be the medium of last resort.  Data can also be submitted electronically via the OPR Telecommunications (NOVELL) Network (test only).

The Health Care Financing Administration (HCFA)/Peer Review Organization (PRO) reporting system is designed for an IBM mainframe computer.  All submissions are to be made in a standard format.  Refer technical questions regarding these instructions to:

Health Care Financing Administration

Health Standards and Quality Bureau

Division of Systems Management

Chief, Systems Implementation and Monitoring Branch

2-D-2 Meadows East Building

6325 Security Blvd.

Baltimore, MD  21207

Cartridge, tape and electronic data submission processes are illustrated in the following flowchart that incorporates new system requirements.
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8510.
ELECTRONIC MEDIA FORMATTING

Ensure that each submission of a cartridge or tape contains a completed copy of the data submission form.  (For more detailed information, refer to the Fourth Scope of Work Peer Review Organization User's Guide.)

o
Cartridges:

-
IBM 3480 compatible cartridges;

-
No label; and

-
EBCDIC recording format.

o
Tapes:

-
Standard 1/2" mylar (mini or 2400' reels);

-
No label;

-
9 Track, 6250 BPI; and

-
EBCDIC recording format.

o
Data Communications via OPR Telecommunications (NOVELL) Network:  (For more detailed information, refer to the Fourth Scope of Work Peer Review Organization User's Guide.)

-
Availability is 24 hours daily and 7 days a week.

-
Utilize the ANYWHERE V4.5 communications software developed by the SYMANTEC Corporation.

-
"ARC" all data using the archive extract utility data compression software developed by the PKWARE, Inc.

Electronic submission to the HCFA Data Center (HDC) is different from the Third SOW process. The data set naming convention is SSYMMDDC where:

o
SS is the two-position alpha State code of the PRO;

o
Y is a one-position year of delivery (BATCHDATEO);

o
MM is a two-position month of delivery (BATCHDATEO);

o
DD is a two-position day of delivery (BATCHDATEO); and

o
C is the HMO MCOD file indicator (a constant "C").
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8520.
FILE SPECIFICATIONS

The allowable block size is any iteration of the logical record length, for each Peer Review Organization Data (PROD)/Managed Care Operational Data (MCOD), not to exceed a maximum of 32,000 characters per block.  (For more detailed information, refer to the Fourth Scope of Work Peer Review Organization User's Guide.)

o
Submit only one cartridge, magnetic tape or electronic file per deliverable date.  Separate the PROD/MCOD files with a single tape mark.  Place two tape marks at the end of the last file.

o
Each cartridge or magnetic tape must have an external label clearly stating:

-
The Peer Review Organization identifier (PROID);

-
The PROD/MCOD files contained on the cartridge or magnetic tape;

-
The scheduled delivery date for each PROD/MCOD file on the cartridge; and

-
The number of records contained in each PROD/MCOD file on the cartridge or magnetic tape.

All files will contain fixed length records as defined in the individual record format.

o
The files will be in a EBCDIC format.

o
The file names must conform to those names specified for each file format (e.g., PROD1 through PROD8, or MCOD2, MCOD3, MCOD5).

When submitting "test" files, specify that it is a test.  Submit test files over the Office of Peer Review (OPR) Telecommunications (NOVELL) network into the \test subdirectory.  (For more detailed information, refer to the Fourth Scope of Work Peer Review Organization User's Guide.) Put all test files in ASCII format. Show "test" in the message area.  Test input to the OPR Telecommunications (NOVELL) Network must be compressed.ARCed to save space.  The data set is named SSYMMDD.ARC for PROD and SSYMMDDC.ARC for MCOD.
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8530.
EDIT TIMEFRAMES

For electronic submissions, there is approximately a four-day turnaround time on the PROD data edits.  This may take longer on tape submissions due to logistical considerations.

8540.
OUTPUT PROCEDURES

The output of the edit operation contains the following information:

o
A file of all errors encountered for all PROD and MCOD submissions; 

o
A summary file of what occurred during the processing of the batched submission (i.e., BATCH CONTROL FILE); and

o
A summary file of the errors that were found during the processing of the batch (error summary).

This output, excluding error files, is made available on the OPR Telecommunications (NOVELL) Network, and the mainframe computer located at the HDC.

The output file made available on the OPR Telecommunications (NOVELL) Network is compressed (ARC) to save space.  The data set is named SSYMMDD0.ARC for PROD and SSYMMDDC.ARC for MCOD.

o
SS is the two-position alpha state code of the PRO;

o
Y as a one-position year of delivery (BATCHDATEO);

o
MM is a two-position month of delivery (BATCHDATEO);

o
DD is a two-position day of delivery (BATCHDATEO);

o
0 is the literal value '0' which distinguishes edit output from edit input; and

o
C is the literal value 'C' which distinguishes MCOD files.

The output files made available on the HDC mainframe computer are:

o
'DS00.@CDH4510.SSYMMDD0.ERR' - error output;

o
'DS00.@CDH4510.SSYMMDD0.CNTL' - batch control file;

o
'DS00.@CDH4510.SSYMMDD0.ERRSMRY' - error summary file; and

o
If the PRO has submitted test records, then the outputs will be 'DS02.@CDH......' (mainframe).

o
Utilize the RLINK4 communication software developed by the RENEX Corporation.
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8550.
RECORD FORMAT

Format records as follows:  (For more detailed information, refer to the Fourth Scope of Work Peer Review Organization User's Guide.)

o
All records have fixed length fields;

o
There are no delimiters between fields;

o
Valid numeric field values are "0-9, -, ."; and

o
All fields having no value or data entry are blank fill.

8560.
DELIVERY DATE

Delivery date is very important in the data reporting computer process.  (See the Fourth Scope of Work Peer Review Organization User's Guide.)  The date is used to name contract deliverables, and as the original batch date (BATCHDATEO) in the PROD/MCOD files.  Delivery date is the date PROD/MCOD files are due to be received in HCFA.  This date then becomes the "BATCHDATEO" used in the PROD/MCOD file records.  For example, December 1992 PROD files are due to HCFA on January 28, 1993.  Make sure that the data set names and "BATCHDATEO" reflect the same date.
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Exhibit 8-1

REQUIRED SAMPLE SIZES
Number of Enrollees

Required Yearly Sample
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Exhibit 8-2

HMOs/CMPs WITH 1,000 OR FEWER ENROLLEES
Estimated Number of


Required Number of

Quarterly Number

Enrollees That Used


Cases to be



of Users to be 

Services                        

Reviewed                

Identified            
<50



Review All Cases  



13

      <100



  
.50
      




13

100




Review 50% of Users


13
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Review 50% of Users
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If there are less than 50 users annually (13 quarterly), review all cases.

8-152 
Rev. 24 


Exhibit 8-3

HMOs/CMPs WITH OVER 1,000 ENROLLEES
Number of Enrollees
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