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E-QIP

• Please go to 
www.opm.gov/e-qip

Note: Site can be accessed 
from any computer (even at 
home)
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• Click on Enter e-QIP 
Applicant Site
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• Site will automatically 

conduct a browser 
check on the 
computer.

• Even If the 3 green 
OK’s are received, 
you probably will have 
to complete the 
browser change 
instructions below.  

• Note: Most computers 
must be changed.
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• Changes to a secure 

site (https)
• Enter SSAN
• Click Submit
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• If your information 

was not loaded prior 
or the wrong SSAN is 
entered, secondary 
Golden Questions
appear.

• These questions will 
be random and 
fruitless.

• You will not get 
access!
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• If the Subject was

loaded and proper 
SSAN is entered, this 
screen appears.

• Golden questions will 
be:

1) LAST Name
2) YEAR of Birth
3) CITY of Birth
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• Click box to see typing
• Enter data requested
• During initial attempt, 

Subject MUST respond 
to What CITY were you 
born
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• Successful log-in 

should show you 
this screen.

• It should be noted,  
full name or date of 
birth is not entered 
– just last name 
and year of birth. 

• Click here to go to 
the next page.
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• Read, scroll down, 

click Continue.
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• Enter requested 

data.  
• If locations are 

States within the 
US, no need to 
enter United 
States.
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• Navigation located 

in upper right 
corner.  Move from 
module to module.
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• Pull-down menu for 

modules.
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• Sub-pages within 

modules.
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• Uses Month / 

Years and allows 
for estimated 
dates.
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• Immediate validation 

(as you go) – Will 
give you a warning 
to inform you the 
module appears 
incomplete.
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• (Skipping to the 
end)

• Validate, 
Review, and 
Certify (similar to 
EPSQ)

• This one has 
errors.
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• Successful 

validation.
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• Click Display if 

you need a 
working copy 
(above, in 
yellow)
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• Once you click 

Certify, you will be 
locked out.

• To unlock, contact 
Gary White at 3-
9546.
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Creating an 
E-QIP

Archives
• Step 1:  Subject can 

create an archival 
copy, if desired.

• Step 2:  Subject must 
print all 3 signature 
pages, then provide 
original ink signatures 
to Safeguards & 
Security POC.
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• If information hand-
written on all signature 
pages is not legible, 
OPM will reject them.  
This is a common 
rejection cause.

• Make note of 
Investigation Request 
number at bottom.  
Addressed later.
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• Scroll down for step 3. 
Subject must click 
Release 
Request/Transmit to 
Agency
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• Successful completion 
of E-QIP!

• Any further questions 
or concerns can be 
directed to:

Gary White
GTN 3-9546

Gary.white@science.doe.gov
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