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The Office of Administration was

formally established within the Executive
Office of the President by Executive
Order 12028 of December 12, 1977.

The Office provides administrative

support services to all units within the
Executive Office of the President. The
services provided include information,

personnel, technology, and financial
management; data processing; library
and research services; security;
legislative liaisons; and general office
operations such as mail, messenger,
printing, procurement, and supply
services.

For further information, contact the Office of the Director, Office of Administration, Washington, DC

20503. Phone, 202-456-2861.
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