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AGREEMENT

This AGREEMENT is made and entered into by and between SCHOOL DISTRICT NO. 1 IN THE
CITY AND COUNTY OF DENVER AND STATE OF COLORADO and the DENVER
FEDERATION FOR PARAPROFESSIONALS this 1st day of July, 2003 and shdl continue until
June 30, 2006.

The Board and the Federation recognize that providing a high quaity education for the children of
Denver is the paramount objective of the School Digtrict and that high morale of the pargprofessiond
daff isdesrable for the best education program and that:

The Board is el ected by the qudified eectors of the School Didtrict as the governing body of the School
Digtrict and, as such, possesses al powers delegated to a Board of Education or to a School Didtrict by
the Condtitution and laws of the State of Colorado, together with the duties imposed thereby.

The superintendent is the Chief Executive Officer of the Board, and as such, administers the affairs and
programs of the School Didtrict as provided by law and Board policy.

Attanment of the objectives of the educationd program conducted in the schools of the Didtrict requires
mutua understanding and cooperation between the Board, the superintendent and staff, the certificated
personnd, and pargprofessonas. To this end, good faith negotiations between the Board and the
Federation, with afree and open exchange of views, is desirable.

Federation members affirm that they recognize that it isimperative that al paraprofessonals represented
by the Federation be sendtive to the needs and aspirations of children regardless of race, color, ethnic
background, creed, or economic status and further that intolerant or biased conduct toward students
will not be condoned.

NOW, THEREFORE, the parties agree asfollows:



ARTICLE 1 - Definition

1-1

1-2

1-3

1-4

1-5

1-8

1-9

The term “paraprofessond” as used in this Agreement shal refer to dl employees assgned to
the negotiations unit authorized by the Board of Education in Resolution 2317 dated June 15,
1987. Categories from Resolution 2317 are teacher aides, bilingua aides, specid education
aldes, CEC pargprofessionals, bus assstants, and security guards.

The term "Board" as used in this Agreement shdl mean the Board of Education of School
Digtrict No. 1 in the City and County of Denver and State of Colorado.

The term "Federdtion” as used in this Agreement shal mean the Denver Federaion for
Paraprofessonds.

The terms "School Didrict” and "Denver Public Schools' as used in this Agreement shdl mean
School Didgtrict No. 1 in the City and County of Denver and State of Colorado.

The term "superintendent” as used in this Agreement shal mean the superintendent of Schools of
School Didtrict No. 1 in the City and County of Denver and State of Colorado.

The term "school year" as used in this Agreement shdl mean the officidly adopted school
calendar.

Theterm "principd™ as used in this Agreement shal mean the head adminigtrator of a school.

The term "supervisor” as used in this Agreement shdl mean an adminigtrator, manager, or
supervisor who eva uates the performance of a paraprofessond.

Theterm "day" as used in this Agreement shall mean a cdendar day, unless otherwise stated.

ARTICLE 2 - General Provisons

2-1

2-2

The Board shdl gpply the provisons of the Agreement equdly to al employees without
discrimination on the basis of race, creed, color, nationd origin, sex, sexua orientation, marital
datus, age and consggent with the provisons of the Americans with Disabilities Adt,
membership in any pargprofessona organization or such other human and civil rights as may be
protected by statute.

The Federation shdl continue to admit persons to membership without discrimination on the
bass of race, creed, color, national origin, sex, marital status, sexud orientation, age, disability,
or membership in any pargprofessond organization.



2-3

2-4

2-6

2-7

2-10

The Board will provide the Federation with a copy of the agenda for each officid Board
Meeting.

This Agreement congtitutes Board policy for the term of said Agreement and the Board and the
Federation will carry out the commitments contained herein and give them full force and effect.

No change, rescission, dteration, or modification of this Agreement during its term in whole or
in part shdl be vaid unless the same is gpproved by the Board and ratified by the Federation
and endorsed in writing hereon.

This Agreement shall be governed and construed according to the Constitution and Laws of the
State of Colorado. If any provision of this Agreement or any application of this Agreement to
any pargprofessona covered hereby shal be found contrary to law. Such provison or
goplication shal have effect only to the extent permitted by law, but al other provisons of this
Agreement shdl continue in full force and effect.

In case of any direct conflict between the express provisons of this Agreement and any Board
or Federation policy, practice, procedure, custom, or writing not incorporated in this
Agreement, the provisons of this Agreement shdl control.

Unless required by dtate or federal legidation, the Board will not adopt or implement any
condition of employment contrary to the terms of this Agreement. If modification to conditions
of employment are needed because of date or federd legidation, implementation of such
modifications will be made after a meeting with representatives of the Federation to minimize the
effects on the provisions of the Agreemert.

The Federation recognizes that the Board of Education has the responsibility and authority to
manage and direct on behdf of the public dl the operations and activities of the Didtrict to the
full extent authorized by law. All rights and authority of the Board of Education not specificaly
waived, compromised, or otherwise mentioned or limited in this Agreement shdl be retained by
the Board of Education.

Throughout the effective term of this Agreement, the Federation agrees that neither it nor any of
its officers, agents, representatives, or members shal engage in, authorize, or encourage any
stoppage or suspension of work, dowdown, picketing, strike boycott, or concerted refusal to
work.

2-10-1 The Federation further agrees that it will inform its members in writing that any such
action by any individua members of the bargaining unit will result in disciplinary action
by the Federation and by the Board of Educeation.



ARTICLE 3 - Recognition

3-1

On June 15, 1987, the Board of Education adopted Resolution 2317 gating that a unit of
employees conssting of paraprofessonals, which includes teacher aides, bilingud ades, specid
education aides, CEC paraprofessiondss, bus assstants, and security guards, is an gppropriate
unit for purposes of collective bargaining in the School Didrict. Resolution 2056 provides that
the Board of Education retains the right to change the composition of the bargaining unit.

Resolution 2317

3-2-1 Resolution 2317 further states that the Board of Education “hereby recognizes the
Denver Federation for Pargprofessionas (AFT-CFT) as the exclusive representative of
the pargprofessond unit for purposes of collective bargaining.”

3-2-2 Cdllective barganing shdl include barganing regarding wages, benefits, and other
working conditions, but Public Management Rights as specified in paragrgph 3 of this
Resolution are not subject to collective bargaining.

3-2-3 Itistheinherent and exclusveright of the Board of Education:

a

b.

To determine the curriculum and programs of the School Didrict;
To determine student promotional standards,

To hire, findize transfer, suspend, asign, retain, and terminate enployeesin
accordance with the law and the palicies of the School Didtrict;

To determine and implement the methods, facilities, and other means and
personne by which School Didrict operations and programs ae to be
conducted, and to take steps it deems necessary to maintain the efficiency of
said operations and of the personnel engaged therein;

To determine its budget, organization, and the merits, necessty, and level of any
activity or programs conducted by the Didtrict;

To contract or subcontract work where it deems it to be desirable and in the
best interest of the Didtrict.

3-2-4 Recognition of the Denver Federation for Pargprofessonds as the exclusve
representative shall be for a period of three (3) years and theresfter is subject to the
provisons of Resolution 2056.



As provided in Resolution 2317, said recognition shdl continue in effect through June 14, 2005
and for such additiond periods of time as its recognition may be extended under procedures
approved by the Board.

All rights and privileges granted to the Federation under the terms and provisions of this
Agreement are for the exclusive use of the Federation.

The Didrict shdl notify the Federation upon the Didrict’s formulaion of an intent to, in any
manner, transfer, dienate, or subcontract any portion of any department as it should pertain to
the members of the bargaining unit covered by Agreement with the Denver Federation for
Paraprofessonals.

3-5-1 If the School Didrict determines that it will issue Request for Proposal (RFP) for the
subcontracting or transfer of any portion of the operations listed in Article 3-5, it shal
immediately notify the Federation. The Federation shdl have the opportunity for the
input into the preparation of the RFP by the Digtrict and a copy of the RFP shdll be
made available to the Federation.

3-5-2 The School Didtrict shdl provide dl necessary information which may be digtributed to
any potentid subcontractor for the purpose of preparing a bid in response to any such
RFP in connection with operaions in Article 35 in order to adlow the Federation to
prepare such abid.

3-5-3 In any such RFP, the School Didrict shdl notify potentid subcontractors of the
existence of the collective bargaining agreement and will ate that the Federation is the
exdusve bargaining unit and shdl require that any successful subcontractor shal abide
by any and al dtate or federd laws that apply and make good fath efforts to employ the
unit employees currently performing such work for the District who might be displaced
from employment with the School Didrict as aresult of any such subcontracting.

ARTICLE 4 - Effective Dates

4-1

The effective dates of this Agreement shal be from July 1, 2003 to June 30, 2006, except that
this Agreement shdl terminate on June 14, 2005, unless the Federation shdl continue asthe sole
negotiating representative of the paraprofessona employees of the Didtrict under procedures
approved by the Board.

The Board and the Federation shal mutualy publish this Agreement and shdl share equdly dl
cods of design, layout, editing, printing, binding, and distribution.

After approval and execution of this Agreement and upon request by the Union to the Board or
by the Board to the Union, after March 1 of each year during the term of this Agreement, the



Union and the Board will negotiate as provided in Article 5, provided, however, that such
negotiations shal terminate not later than June 1 of each year unless extended by mutud
consent, and provided further that there shdl be no annud negotiations under the terms of this
Agreement during 2004 and 2005 unless mutudly agreed upon between the parties, except for
the negotiations on salary for September 1, 2004 and September 1, 2005. The June 1 deadline
does not include mediation.

ARTICLE 5 - Negotiation Procedures

51

Initiating Negotiations

5-1-1

5-1-2

5-1-3

5-1-4

As provided in Resolution 2317, written requests for negotiations between the Board
and the Federation may be submitted on matters concerning wages, benefits, and other
working conditions as the parties from time to time may agree to negotiate. Such
request will specify the subject matter to be considered.

Public and Management Rights as specified in paragraph 3 of Resolution 2317 are not
subject to collective bargaining.

A written response will be made within ten (10) days of receipt of such written request.

Negotiations mutually agreed upon will be scheduled at times and places mutudly
agreeable to the parties.

Conducting Negatiaions

5-2-1

5-2-2

5-2-3

5-2-4

During negotiations, the Didtrict and the Federation will present rlevant data, exchange
points of view, and make proposas and counter proposals. Upon request of ather
party, the other will make available for ingpection its records and data pertinent to the
subject of negotiations.

As of the time it is made available to the Board, the Board will provide the Federation
with a copy of the superintendent's proposed budget for the next fisca year, as well as
available preliminary budgetary information and proposas affecting sdaries, wages, and
working conditions.

Either party may, if it 0 dedires, utilize the services of outsde consultants and may cal
upon professional and lay representativesto assst in the negotiations.

The parties may create joint sudy committees to advise them regarding complex and
difficult issues.



5-2-5 In the event either party chooses to conduct negotiations as an open session, said party
shal provide advance notice that a negotiating sesson has been declared an open
sesson.

5-2-6 During negotiations as described in 51 and 5-2 of this Article, releases to news media
shdl be made only as agreed to jointly.

Mediation

5-3-1 If the negotiations described in Sections 5-1 and 5-2 have reached impasse, the issues
in dispute shdl be submitted to mediation for the purpose of inducing the Board and the
Federation to make a voluntary agreement.

5-3-2 The Board and/or Federation may submit the name of a mediator to the other party.
The mediator shdl be selected in the following manner:

a Immediately after demand for or submisson to mediation, the American
Arbitration Associaion shal submit smultaneoudy to each party an identicd list
of the names of five (5) persons skilled in mediation of educationa matters.
Each party has seven (7) days from the mailing dete in which to cross off any
names to which it objects, number the remaining names in order of its
preference, and return the list to the American Arbitration Association. If a
party does not return the list within the time specified, dl persons named therein
shdll be deemed acceptable.

b. From among the persons who have been gpproved on both ligts, and in
accordance with the designated order of mutud preference, the American
Arbitration Association shdl invite the acceptance of amediator.

C. If the parties fail to agree upon any of the persons named or if those named
decline or are unable to act, or if for any other reason an gppointment cannot be
meade from such ligs of names, the American Arbitration Asociation shal
gppoint amediator from its other members without submitting additiond ligts

5-3-3 The format, dates, and times of meetings will be arranged by the mediator and such
meetings will be conducted in closed sessons.

5-3-4 The mediator will meet with the Board and Federation either separately or together.
5-3-5 To the extent that tentative agreements are reached as a result of such nmediation, the

procedure provided in Section 5-4 shdl gpply. If mediation failsin whole or in part, the
mediator shall report the issues which remain in dispute to the respective parties.



5-3-6

The parties agree to share the cost of mediation equdly.

Adopting Agreements

5-4-1

5-4-2

5-4-3

Tentative agreements reached as a result of such negotiations will be reduced to writing
and will have conditiona written gpprova of both parties pending find approva and
adoption of the School Digtrict budget.

Tentative agreements must be approved by the Board and ratified by the Federation.

After ratification by the parties and following find gpprova and adoption of the School
Didtrict budget, the Agreement will be signed by the Board and the Federation.

ARTICLE 6 - Grievance Procedure

6-1

Purpose

6-1-1

6-1-2

Good morde is maintained, as problems aise, by sncere efforts of dl persons
concerned, to work toward congtructive solutions in an atmosphere of courtesy and
cooperation. The purpose of this procedure is to secure, a the lowest possble
adminigrative level, equitable solutions to the problems which may, from time to time,
aise. Both parties agree that these proceedings will be kept as informd and
confidentia as may be gppropriate a any leve of the procedure.

Nothing herein contained will be congtrued as limiting the right of any paraprofessond
having a grievance or complaint to discuss the matter informaly with any gppropriate
member of the adminigration and having the grievance or complaint adjusted provided
the adjusment is consstent with the terms of this Agreement.

Definitions

6-2-1

6-2-2

6-2-3

A "grievance' shdl mean a complaint by a pargprofessond or pargprofessonds in the
bargaining unit that there has been a violaion, a misnterpretation, or inequitable
application of any of the provisons of this Agreement, except that the term "grievance”
shdl not gpply to any matter asto which (1) the method of review is prescribed by law,
or (2) the Board is without any authority to act.

An "aggrieved person” is a pargprofessond directly affected by such aleged violation,
misinterpretation, or inequitable application of provisons of the Agreement and who
asserts a grievance.

A "paty in interes” is an employee who might be required to take action or against
whom action might be taken in order to resolve a grievance.

10



Time Limits

6-3-1 No grievance shdl be recognized by the Board or the Federation unless it shdl have
been presented in writing on the gppropriate form at the gppropriate level within ten
(10) days after the aggrieved person knew, or should have known, of the act or
condition on which the grievance is based, and if not so presented, the grievance will be
untimely. The grievance mudt refer to specific articles and explain how such articles

were violated.

6-3-2 No grievance assarted by the Federaion, acting on behdf of a group of
pargprofessonds, shal be recognized a Leve 2 unless it shal have been presented
within ten (10) days after the act or condition upon which it is based occurred.

6-3-3 By mutua consent, time limits can be extended at any leve of the procedure.

Procedure

A grievance will firg be discussed with the aggrieved person's principa or supervisor with the
objective of resolving the matter informally. The aggrieved person may request accompanment
by the school or work Ste Federation representative.  If the matter is unresolved after such
discussion, the aggrieved person may pursue the grievance a Leve 1.

6-4-1 Levd | - Principa or Appropriate Supervisor

6-4-1-1

6-4-1-2

6-4-1-3

Within ten (10) days of the event or occurrence which gave rise to the
grievance, the employee shdl file a written complaint with the principa
or appropriate supervisor and specify the Agreement article(s) that has
been violated, misnterpreted, or inequitably gplied. The employee
should explain the event(s) which give rise to the grievance and the
dates on which they occurred.

Within five (5) days of the recaipt of the written grievance, the principa
or gopropriate supervisor shal meet with the aggrieved to discuss the
matter. If requested by the aggrieved, the school or work dte
Federation representative may be present.

The principd or supervisor shdl give a written response within ten (10)
days fallowing the meeting.

6-4-2 Levd 2 - superintendent or Designee

1



6-4-3

6-4-2-1

6-4-2-2

6-4-2-3

If the employee is not satisfied with the written decison of the principa
or supervisor, the employee may, within five (5) days of receipt of the
response, request review of the grievance by the superintendent or
designee. Such request mugt be in writing and must indicate why the
Leved 1 decigon is unsatisfactory.

Within ten (10) days of the receipt of the written request, the
superintendent or designee shal meet with the aggrieved to discuss the
matter.

The superintendent or designee shdl give a written response within ten
(10) days following the mesting.

Leve 3 - Third Party Resolution

6-4-3-1

6-4-3-2

6-4-3-3

6-4-3-4

6-4-3-5

If the employee is not saisfied with the written decison of the
uperintendent or designee, the employee may, within five (5) days of
receipt of the response, request that the matter be submitted to a neutra
third party. Such request must be in writing to both the superintendent
or designee and the Federation and must indicate why the Leve 2
decison is unstisfactory.

If the Federation deems the grievance meritorious, it may request either
arbitration or mediation, in writing to the superintendent or designee,
within ten (10) days of receipt of the employee's request.

If the Federation dects mediation, the provisons of Article 53 shdl
serve as guiddines in choosng the mediator and conducting the
mediation process. At the completion of mediation, the grievance
process terminates, and any adjustment action to which the parties
agreed in the mediation shdl be implemented by the parties.

If the Federation requests arbitration and the parties cannot agree on
the choice of an arbitrator, they shdl submit a request to the American
Arbitration Association for a lig of five (5) arbitrators skilled in the
arbitration of educationd issues. Within five (5) days of the receipt of a
list, representatives of the Federation and the District shell meet and
jointly select an arbitrator.

The arbitrator will have the authority to hold hearings and to make
procedurd rules. The arbitrator shal have no power to add to, subtract
from, disregard, dter, or modify any of the terms of this Agreement.



6-4-3-6 All hearings held by the arbitrator shal be in dosed sessons and no
news releases shal be made concerning progress of the hearings.

6-4-3-7 The arbitrator's report shal be submitted in writing to the Board and the
Federation only, and shdl set forth the arbitrator's findings of fact,
reasoning, conclusions, and recommendations on the issues submitted.
Within five (5) days after receiving the report of the arbitrator, the
Board's designee and the Federation's designee will meet to discussthe

report.

6-4-3-8 The arbitrator's report shal be advisory only and not binding on the
Board of Education.

6-4-3-9 The cogts for the services of the arbitrator, including per diem expenses,
if any, plus actual and necessary travel and subsistence expenses, shdl
be shared equally by the Board and the Federation.

Miscdlaneous

6-5-1

6-5-2

6-5-3

6-5-4

6-5-5

6-5-6

Neither the Board nor the Federation and its members shall take reprisas dfecting the
employment datus of any pargporofessond, any party in interest, any Federation
representative or any other participant in the grievance procedure by reason of such
participation.

If, in the judgment of the Federation, a grievance affects a group of pargprofessonds,
the Federation may submit such grievance in writing directly to the superintendent or
designee, and the processing of such grievance may begin a Levd 2.

All written and printed materid deding with the processing of a grievance will be filed
separately from the centrd office files of the participants.

To facilitate efficient operation of the grievance procedure, necessary forms will be
developed and didtributed jointly. The cost for such forms will be shared equaly by the
Board and the Federation.

Since it isimportant that grievances be processed as rapidly as possible, the number of
daysindicated at each level should be congdered as a maximum and every effort should
be made to expedite the process.

If processing timelines are not met by either the aggrieved or the Federation, and are not
extended by mutuad agreement, the grievance will be considered waived.

13



6-5-7 If processng timeines are not met by the Didrict, and are not extended by mutud
agreement, the Federation may move the grievance to the next leve.

6-5-8 Central Federation representatives may attend and dtate their views a any leve of the
grievance procedure beyond Level 1.

ARTICLE 7 - Work Schedules

7-1

7-2

7-3

7-4

7-5

The length and structure of each pargprofessond's regular workday is determined by the
paraprofessiond’s current assignment as approved by the appropriate supervisor.

7-1-1 Pargprofessonas who work four (4) or more hours shal be given a paid 15-minute
break. Paraprofessonas who work eight (8) hours shdl be given two paid 15-minute
bresks.

7-1-2 Pargprofessionals required to work five (5) or more consecutive hours may request and
receive an unpaid 30-minute lunch bresk. The lunch bresk will, to the extent possible,
be duty free. If the lunch bresk is not duty free, the time must be paid.

The tota number of regularly assigned hours shall not exceed 40 hours per week.

Pargprofessionals required by supervisors to work more than 40 hours in a week will be paid
time and one-hdf for hours beyond 40. Such additiona hours must have prior gpprova of the

supervisor.

Quadified pargprofessonds shdl be consdered for any increase in work hours at their work site
prior to the assgnment of new personnd a the work site.

Routes designated for Transportation bus assstants shdl be posted and bid prior to each
semester.  The determination of the route assgnment shdl be based on the qudification of the
bus assgant, the physicd ability to perform the duties involved in the specific bid position, and
seniority.  All bus assgtants must be available to work al assgned routes. Management
reserves the right to temporarily reassign bus assistants and, where mission dictates, reassign the
bus assistant to a different route between bids as long as the origina bid hours are not reduced.
Floater routes shdl be paid a monthly stipend of $15.00.

ARTICLE 8- Continuation of Employment

Principa /'Supervisors shall notify al paraprofessonds of continued employment subject to
budget findization, in writing, by June 30™.

14



Pargprofessonds assigned to schools will be notified of the anticipated work hours for the next
school year. |If they are notified of areduction in positions, Article 24, Staff Reduction, shdl
aoply.

ARTICLE 9 - Uniforms

9-1

9-2

School based security personne required to wear specific clothing items will be furnished such
items.

9-1-1 Maintenance of required clothing items shdl be the respongbility of the pargprofessond
employee.

Security personnd other than those assigned to schools shdl be furnished required clothing and
equipment items.

9-2-1 The Didrict shdl maintain such equipment items as necessary.

9-2-2 Maintenance of required clothing items shdl be the responsbility of the pargprofessond
employee.

ARTICLE 10 - Appraisal

10-1 Apprasa of pargprofessona employees performance shall be conducted in accordance with

10-2

acceptable personnel practice.
Paraprofessond employees shdl have a least one (1) performance gppraisa each year.

10-2-1 Teachers and other non-adminidrative personnd may be involved in apprasa
procedures for pargprofessonds, but findizaion of gpprasas is an adminidrative
responsihility.

10-2-2 Pargprofessonas will be informed of the person or persons who will be involved in the
appraisal process.

10-2-3 The procedures and evauation forms to be utilized for pargprofessond performance
gppraisal shdl be discussed with pargprofessonds prior to initiation of each appraisa
period.

10-2-3-1 Pargprofessonds beginning their duties by October 15 shdl have ther
appraisal process discussed not later than Novermber 1.

15



10-3

10-4

10-5

10-6

10-7

10-8

10-9

10-10

10-2-4 Paraprofessonds will be given a copy of the appraisa report and will discuss such
report with the principa or supervisor preparing the report.

10-2-5 After the gppraisa is reviewed with the principad or supervisor, the pargprofessond
shdl sgn the appraisa report to indicate that the pargprofessond is aware of the
contents of the report. Such Sgnature does not indicate agreement with the content.

10-2-6 Pargprofessond employees may reply to their performance gppraisd and have such
reply attached to the gppraisal.

Appraisa of cdassroom pargprofessionals working under the supervision of classroom teachers
isajoint responghility of the classroom teacher(s) and the principd.

Appraisa of pargprofessonas working in other than classroom assgnments shall be done by
the appropriate supervisor.

In the event that a teacher/supervisor deems a pargprofessiond is not performing adequately,
the teacher/supervisor shdl first discuss the problem with the pargprofessond.

Any evaluation which is unsatisfactory and/or below average must be explained in writing. A
planned program for improvement in unsatisfactory and/or below average areas must
accompany the appraisal.

In the event the paraprofessiona does not improve adequately during a reasonable period of
time, the matter will be referred to the principal or supervisor for gppropriate action.

Teachergsupervisors shal direct the activities of the pargprofessond assgned to the
teacher/supervisor.

Supervison and direction of pargprofessonds working in the generd school setting shal be the
responsibility of the principa/supervisor.

All pargprofessonds must serve a 75 working day trid period. Until the paraprofessond
completes the 75 working by trid period, the employee has no contractud rights under the
Agreement.

ARTICLE 11 - Par aprofessional Files

11-1

Pargorofessond permanent centrd  office files shdl be maintained under the following
conditions.
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a Materids originating within the Didrict and placed in permanent centrd office files hdll,
upon request, be available for review by the paraprofessond. The paraprofessond
may request and receive copies of such file documents in a manner congstent with
Digtrict procedures and applicable statutes.

b. Materids originating within the Didrict including written warnings and reprimands and
which is derogatory to a pargprofessond’s conduct, service, character, or persondity
shdl not be placed in a paraprofessond file unless the pargprofessonad has had an
opportunity to read the materid. The paraprofessond shdl acknowledge reading such
materid by signing the actud copy to be filed. Such Sgnature does not indicate
agreement with the content of the material. The pargprofessond shdl have the right to
answer any such materid and have the response attached to the file document.

11-2  Upon written request by the employee, the Didrict shdl remove from any active employee’s

personnd file any derogatory materids and/or warnings or reprimands which have been in that
active employee's personnel file for three (3) years so long as such materid does not relate to
the safety, physcd, and mord wdl being of children. The Didrict shdl have the exclusve
responsbility to determine if the materid will be retained.

ARTICLE 12 - Transfer

12-1

12-2

12-3

12-4

A request for a trandfer or change in assgnment initisted by a pargprofessona will be
congdered on the basis of whether or not it will be in the best interest of the educationa
program at both the sending and the receiving schools or work sites.

Job vacancies for positions requiring pargprofessonds in Pay Grades 4 and higher working
three (3) hours or more per day, will be published weekly and posted in schools and work sites
when authorized by the Department of Human Resources.

Voluntary Trander requests must be submitted in writing on an gpproved form.
Paraprofessonals must give ther supervisor a minimum of two (2) weeks notice before the
trander is effective. If a pargorofessond is currently on a Performance Improvement Plan,
he/she cannot request a transfer until the Plan for Improvement is satisfactorily completed.

Recruitment and testing of paraprofessionas by the Department of Human Resources shdll
continue as under present Department procedures except that priority of consideration for
assgnment to unposted vacancies shdl be in this order:  adminigrative tranders, voluntary
transfer requests, other employment requests.

ARTICLE 13- Summer School

13-1

Pargprofessionad's may request appointment to summer school positions, when available.
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13-2

13-3

13-4

Summer school positions will first be offered to pargprofessionds who are currently employed
by the Disgtrict and who request such positions.

A posting of known postions for summer school will be sent to schools and work sites one (1)
month prior to the end of the school year.

Pargprofessionas gppointed to summer school positions may use previoudy accumulated sick
leave.

ARTICLE 14 - Federation

14-1

14-2

14-3

14-4

14-5

The Federation shdl have the right to have a representative, or representatives, at each school
or work ste as provided in the current Federation bylaws. The Federation shdl provide a
current copy of its bylaws to the Board.

Federation representative(s) shdl have the right to schedule meetings before or after school with
advance arrangements approved by the school principd or work site supervisor and the
Department of Facility Management.  Arrangements for and conduct of such mesetings or any
other union business shdl not interfere with norma work duties of pargprofessionals or other
school business and activities.

Federation representatives and members shal not conduct Federation business during ther
work time or the work time of another employee with whom they are dedling.

Insofar as financidly practicable, the Federation shdl have the following:

a Bulletin board space at each school or work site.

b. The use of meeting rooms in schools or other work Stes subject to advance
arrangement through the Office of Community Use. Such use shdl be without any rental
charge except when such use requires additiond Digtrict expenditures.

C. Use of school mail subject to gpplicable Didtrict regulations.

d. Use of mailboxes for paraprofessionds a each school or work ste, as available.

The Federation shdl be provided, upon written request, a list of pargprofessona employees.

Sad lig will be provided twice annudly. The list will include the name and location of
employees.

18



14-6 The Boad will remburse employees for clothing or smal persond effects damaged or

destroyed in the scope and course of employment. The Board will not reimburse employees for
such damage or destruction which results from the negligence of the employee.

ARTICLE 15 - Personal Injury

15-1

15-2

Any pargprofessond employees who suffer an injury in connection with their employment shdl
immediately, or as soon as possible, make a written report of the circumstances thereof to their
principa or supervisor.

Paraprofessona employees are covered by workers compensation rules and procedures of
the Didtrict.

ARTICLE 16 - I nsurance Benefits

16-1

Pargprofessonds shdl have the following insurance benefits:

16-1-1 Paid Group Life Insurance in the amount of $2,500 provided the paraprofessond is
regularly assigned for 20 or more hours per week in a continuing assgnment and has
been so employed at least one (1) year.

16-1-2 An option to join a Didrict approved hedth plan, a the employees own epense
provided the pargprofessiona is regularly assigned for 20 or more hours per week in a
continuing assignment and has been so employed at least 75 working days.

16-1-3 Coverage by workers compensation insurance as provided by Board policy and
applicable statutes.

16-1-4 Liability insurance under the Didrict's generd ligbility policy.

ARTICLE 17 - Sick Leave

17-1

17-2

Sick leave is provided to give a reasonable amount of protection for employees and the Digtrict
50 that employees will not fee compelled to attend their duties when it is unwise for them to do
0. Sick leave days may be used for persond illness, illness of an immediate family member, or
for the death of family members or friends.

Pargprofessionas shal earn sick leave hours each payroll period, provided they are regularly
assigned to 20 or more hours per week in a continuing assgnment. Sick leave hours will be
based on the number of hours regularly scheduled to work in aday. To receive sSck leave, a
paraprofessona must receive pay for hours worked during a payroll period.
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17-3 Sick leave may not be earned during summer school assgnments, but pargprofessionas may
use previoudy accumulated sick leave.

17-4 Unused sick leave shdl be accumulated from year to year.

ARTICLE 18 - L eave of Absence

18-1 LeaveDays

18-1-1 Persona Leave (Code 3150)
Paraprofessionds shal have one (1) day of persond leave per semester provided they
are regularly assgned to 30 or more hours per week in a continuing assgnment.
Persond leave may be used in increments of one-half (1/2) day.

18-1-2 Negotiated Leave (Code 3200)
Pargprofessionds shall have one (1) day of negotiated leave per semester provided they
are regularly assgned to 20 or more hours per week in a continuing assgnment.
Negotiated leave may be used in increments of one-hdf (1/2) day.

18-1-3 Pasond Leave Restrictions

18-1-3-1

18-1-3-2

18-1-3-3

18-1-3-4

18-1-3-5

18-1-3-6

Leave may be granted for family or business transactions, graduation of a
family member, religious holiday, legd transactions, parent-teacher
conferences, or an unforeseen emergency.

Leaveisavailable for reasons of hardship or other pressng emergency needs
as noted above and not merdly for persona convenience.

Leave may not be used to extend a period of school intermission or usedin
conjunction with the observance of a school holiday.

Leave will not be granted during the first 15 pupil contact days and the last
ten (10) pupil contact days of the school year, except for urgent,
documented reasons.

Application for leave purposes other than sick leave shal be submitted to
the supervisor on a Didtrict-approved form a least five (5) working daysin
advance, except in case of emergency.

Unused Persona Leave (Code 3150) will be converted to sick leave on a

yearly bass. The conversion rate is the number of hours per day the
paraprofessona isworking at the time of the converson.
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18-2

18-3

18-1-3-7 Persond leaveis not counted againgt atendance.
18-1-4 Negotiated Leave Redtrictions

18-1-4-1 It is legitimate to limit the use of days before or after holidays unless the
principa determines it will not interfere with the educationd program.

18-1-4-2 Leave will not be granted during the first 15 pupil contact days and the last
ten (10) pupil contact days of the school year, except for urgent,
documented reasons.

18-1-4-3 Applicaion for leave purposes other than sSck leave shdl be submitted to
the supervisor on a Digtrict-approved form at least five (5) working daysin
advance, except in case of emergency.

18-1-4-4 Leaveisnot cumulative from year-to-year.
18-1-4-5 Negotiated leaveis not counted against attendance.
Extended Leave

18-2-1 Pargprofessonas may request, in writing, unpaid extended leave for up to three (3)
months. At the end of the leave, pargprofessionas may apply for open postions, but
are not guaranteed employment. Paraprofessonas may use accumulated sick leave
for hedlth related purposes. Use of sick leave does not extend the length of leave.

18-2-2 Pargprofessonas may reques, in writing, an unpaid leave of absence for one (1) full
school year, by one (1) week prior to the beginning of the school year. The position
ghdl be held a the workste. In the event of a Reduction in Force (RIF) the
paraprofessona shal be subject to the reduction guiddines. Pargprofessonds may
use accumulated sick leave for hedlth related purposes. Use of sick leave does not
extent the length of leave.

Maternity, Paternity, and Adoption Leave

18-3-1 When requested in writing, paraprofessional employees may be granted one (1) year of
leave without pay for maternity, paternity, or adoption purposes. Upon return,
paraprofessonds are guaranteed employment by the Didtrict, but must gpply for open

positions.

18-3-2 Pregnant employees may remain on active service as long as they are able to perform
the essentid functions of the job.
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18-4

18-5

18-6

18-7

18-8

18-9

18-10

18-3-3 If aquedtion of safety or medical fitness should arise, principals or supervisors may
require employees to consult with the Hedlth Services Office and a physician.

Lega Proceedings Leave

Pargprofessonals shall be granted leave for the time necessary to make required appearancesin
legal proceedings connected with the pargprofessond’s Didrict employment.  The
pargprofessona shdl be required to furnish a subpoena or summons to verify the need for the
paraprofessiond’ s absence.

Jury Service

Pargprofessonals shdl be granted leave for required jury service. However, any jury fees
received during the regular workday must be turned in to the Office of the Chief Fnancid
Officer.

Educetiond Leave

Pargprofessonals may request permission to atend educationd meetings without pay for a
maximum of two (2) days annualy. Such leaveisat the discretion of the work Ste administrator
after consultation with the pargprofessiond’ s supervisor(s).

Federation Leave

The Board shdl grant leave without pay for up to one (1) year to the president of the Federation
during the term of office. Upon return to the Didtrict, the Federation President shal be placed in
an open posgition a the classfication level of attainment prior to taking leave plus step increases.

18-7-1 The Federation shdl remburse the Didrict for the sdary and benefit codts of any
employee released from his’her work assignment to conduct business on behdf of the
Federation, excluding business conducted with the Didtrict or as otherwise proscribed in
the Agreement.

The President or designee of the Federation may request up to twenty-five (25) days per fisca
year for Federation busness without loss of pay. No individua may use more than two (2) days
per fisca year.

The Didrict shdl pay the regigtration cost for the Annua State Pargprofessiond Conference, not
to exceed 100 paraprofessonds per year. These shdl be paid to the first 100 gpplicants who
submit their request to the Denver Federation for Pargprofessonas. During any one contract
year, registrations will not exceed 100 paraprofessonds, or $5,000 in total cost. The
regidration bill is to be submitted to the Department of Human Resources.  Supervisors may
condgder school/misson requirements when rdeasing pargprofessonds to atend on Didtrict
time.

Certain Didrict employees are digible for benefits under the Family and Medica Leave Act
(FMLA). The Digtrict may require FMLA-digible employees to utilize thar FMLA leave
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concurrently with such leave. If the Didrict wishes to require concurrent usage, it will & the time
of gpproving the employee' s request for such leave, give the employee written notice specifying
which portion of such leave will be designated as FMLA leave. Other provisons of FMLA and
Didtrict policy may apply to the FMLA portion of the leave.

ARTICLE 19 - Personal Health Problems

19-1

Pargprofessionals who experience persona hedth problems such as acoholism, drug abuse,
depression, stress, or smilar illness, may be referred, to the Denver Public Schools Employee
Assigtance Program.

ARTICLE 20 - Par apr ofessional Behavior

20-1

20-2

20-3

Paraprofessionds are required to comply with rules, regulations, policies, procedures, and
directions adopted by the Board or its representatives.

Paraprofessionds shdl, upon request, be permitted to have a school or work Ste representative
of the Federation present when disciplinary action isto be taken.

Nothing in this Article shdl limit the Board's right to take appropriate lega action.

ARTICLE 21 - Dues Deduction

21-1

21-2

21-3

The Board agrees, upon written employee authorization, to deduct from the pay of such
employee membership dues owed the Federation, Colorado Federation of Teachers
(AFT/CFT), and its affiliate organizations and forward the same to the Treasurer of the
Federation.

Employee authorization for dues deduction shal be sgned and dated on a Didtrict approved
Denver Federation for Pargprofessonds Saary Deduction Authorization form.

21-2-1 Such dues deduction authorization shal continue from year to year unless the employee
wishes to discontinue such authorization.

21-2-2 Said notice to discontinue membership must be made between September 1% and
September 7" of each year. Said notice must be completed at the Federation officeon
a Digtrict approved Revocation of Dues Deduction Form. The Federation shdl deliver
said notice to the Digtrict by October 9 of each year.

The Federation shdl notify the Board by October 1 of each yeer if there is a change in the dues
rate.
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21-4

A sarvice charge of five cents ($.05) per month shdl be retained by School Didrict No. 1 from
each employee member's check to help defray costs of making such deductions.

ARTICLE 22 - Salary

22-1

22-2

22-3

The sdlary schedule to be in effect on September 1, 2003 will reflect an increase of 2.2%.
22-1-1 Negotiations on sdary will be held annualy.

Work gite supervisors shal, upon request, inform paraprofessonals of their hourly rate(s) of pay
by October 31st of every year.

The Didrict shdl provide a one- (1) time service recognition payment of $200.00, for the
school year 2003-2004, to dl paraprofessionas with twenty (2) years or more of service. The
payment will be paid with the January 2004 payroll. A pargprofessond must have worked in
the December pay period to receive this payment. This service recognition payment will be a
subject of negotiation for 2004-2005.

ARTICLE 23 - Educational Trust Fund

23-1

23-2

The Board of Education agrees to place $300,000 in an Educationa Trust Fund for the period
of this Agreement.

23-1-1 Interest earned from the Trust Fund will be used to pay tuition costs and elated
expenses for selected paraprofessonas enrolled in college education classes leading to
certification as a teacher.

A joint committee composed of three (3) paraprofessionas gppointed by the Federation and
three (3) administrators gppointed by the superintendent shall recelve and review applications.
The committee will recommend pargprofessonas who will receive moneys from the Trust Fund.

23-2-1 All recommendations of the joint committee are subject to agpprova by the
superintendent.

ARTICLE 24 - In-Service Training

24-1

24-2

If there is Didrict required in-service training prior to assgnment to specific jobs,
paraprofessonas will be compensated for such in-service training at the current minimum wage.

If there is additiond Didrict required in-service training after assgnment to a specific job, such
in-service will be compensated at the pargprofessond’s current hourly rate of pay.
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24-3

Paticipation in dl other in-sarvice traning programs shdl be voluntary and without
remuneration.

ARTICLE 25 - Staff Reduction

25-1

If the Board anticipates a reduction in gtaff, the Didrict will notify the Federation of such
proposed reduction and the reason(s) therefore, and the Federation will be given 60 caendar
days to have an opportunity for review, consultation and recommendation before any such
reduction isfindized.

25-1-1 Normd attrition shal precede any reduction in force.

ARTICLE 26 - Flexible Spending Accounts

26.1

26.2

26.3

26.4

26.5

26.6

26.7

The Didrict shdl provide a Flexible Spending Account Program for paraprofessionals.

Effective January 1, 2004, the Digtrict shal contribute thirty-two dollars ($32.00) per month to
a flexible spending account for pargprofessonas working four (4) hours or more per day in a
continuing assgnment. The Didtrict’s contribution for 2004 will be prorated for the number of
months worked up to a maximum of three hundred eighty-four dollars ($384.00). The Didtrict
will pay the adminidrative cods of the program.

Pargprofessionals who work four (4) or more hours per day in a continuous assgnment will
automaticaly be enrolled in the Hedlth Care Reimbursement Account. Pargprofessonas who
wish to participate in the Dependent Care Reimbursement Account must contact the Employee
Benefits Department to request a Dependent Care Reimbursement Account Enrollment Form.

The plan year will be January 1, 2004 through December 31, 2004.

This program will be administered and conform to dl IRS requirements governing flexible
spending accounts.

Paraprofessonads who work 4 to 6.99 hours per day in a continuous assgnment are igible to
participate in the FHexible Spending Account Program.  There are two enrollment periods per
year. Pargprofessionals hired before September 1 will be enrolled during September for an
effective date of October 1. Paras hired before February 1 will be enrolled during February for
an effective date of March 1.

Pargprofessionals whose work hours decrease to less than four (4) hours per day ina

continuous assgnmert will no longer be digible to participate in the Flexible Spending Program.
Their digibility will be ended thefirgt day of the month following the reduction in hours.
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26.8 Pargprofessonaswho terminate their postionswill no longer be eigible to participate in the
Flexible Spending Program the first day of the month following termination. Pargprofessonas
may not enroll in both the FHexible Spending Account Program and the Hedlth Insurance
Program.

ARTICLE 27 —Health Insurance Program
27-1 Hedth Insurance Program

Effective July 1, 2003, the Didrict shal provide dl digible Pargprofessionds, working seven (7)
or more standard hours, with a benefit dlowance of $2856.72 per year. The benefits allowance
shdl be paid in twelve equa monthly payments of $238.06. Paraprofessionals may use the
benefit dlowance to purchase benefits gpproved by the Benefits Board as part of the Didtrict’s
cafeteriaplan.

The hedth insurance plan year will coincide with the Didrict’s hedth insurance contract plan
year.

Hedth insurance becomes effective on the firsg day of the month following the hire date,

provided the Employee Benefits Department has received a completed enrollment form. The
employee must be actively a work on that day.
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IN WITNESS WHEREOF, the parties have caused their corporate names to be hereunto subscribed
by their respective Presidents and attested by their respective Secretaries, this day of

, 2003.

DENVER FEDERATION
FOR PARAPROFESSIONALS

By:

Presdent

ATTEST:

By:

Vice-Presdent

SCHOOL DISTRICT NO. 1IN THE
CITY AND COUNTY OF DENVER

By:

Presdent

ATTEST:

By:

Secretary- Treasurer
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APPENDDIX A

2003-2004 Par aprofessional Salary Schedule

Grade 1 2 3 4 5 6 7 8

Stepl || $7.75 $8.05 $8.40 $8.75 $9.40 || $10.10 || $10.95 || $11.70
Step2 || $8.25 $855 $8.90 $9.40 || $10.05 || $10.75 || $11.65 || $12.50
Step3 || $865 || $9.00 || $9.50 || $10.00 || $10.60 || $11.40 || $12.40 || $13.25
Step4 || $9.20 $9.60 || $10.10 || $10.55 || $11.25 || $12.20 || $13.15 || $13.95
Step5 || $9.75 || $10.10 || $10.60 || $11.15 || $11.95 || $12.85 || $13.80 || $14.80
Step 6 || $10.20 || $10.60 || $11.15 || $11.70 || $12.50 || $13.45 || $14.60 || $15.55
Step 7 || $10.70 || $11.15 || $11.70 || $12.35 || $13.15 || $14.10 || $15.30 || $16.40
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MEMORANDUM OF UNDERSTANDING
BETWEEN
SCHOOL DISTRICT #1
DENVER PUBLIC SCHOOLS
AND
DENVER FEDERATION OF PARAPROFESSIONALS
JULY 15, 2003

DELIVERY OF EDUCATION AND PARAPROFESSIONAL JOBS

The Digtrict and the Federation agree to form atask force to review the status of
paraprofessional positions as they relate to educational delivery. Specifically, the
goals of the task force will be to:

1. Determine if changes (e.g. classifications, work year) are needed to paraprofessional positions, to
improve the quality of education.

Determine what systems, policies and/or guidelines are needed to attract and retain
paraprofessionals, to achieve goal 1.

Recommend more manageable administrative systems.

Recommend professional development to improve the quality of education.

Identify the proper owner(s) for possible changes.

Have final recommendations ready by the end of the 2003-2004 school year.

Determine if the work of the task force warrants changes to the contract and make
recommendations.

N

Noor®

The Digtrict and the Federation will each select 4 representatives to be part of the
team.

For the District: For the Federation:

Date: Date:
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MEMORANDUM OF UNDERSTANDING
BETWEEN
SCHOOL DISTRICT #1
DENVER PUBLIC SCHOOLS
AND
DENVER FEDERATION OF PARAPROFESSIONALS
AUGUST 5, 2003

The District shall pay the cost of the Paraprofessional Assessment Test, one (1) time for each
paraprofessional hired during or prior to the school year 2002-2003. This language expires December 31,
2005.

For the District: For the Federation:

Date: Date:




MEMORANDUM OF UNDERSTANDING
BETWEEN
SCHOOL DISTRICT #1
DENVER PUBLIC SCHOOLS
AND
DENVER FEDERATION FOR PARAPROFESSIONALS (DFP)
AUGUST 12, 2003

Ingtructiona Interns who are part of the UNC Urban Education Program are included in the
Denver Federation for Pargprofessonas bargaining unit.

Denver Public Schools DFP
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MEMORANDUM OF UNDERSTANDING
BETWEEN
SCHOOL DISTRICT #1
DENVER PUBLIC SCHOOLS
AND
DENVER FEDERATION FOR PARAPROFESSIONALS (DFP)
AUGUST 12, 2003

In the event that a Reduction in Force (RIF) is necessary, the following procedure must be used in
reducing pargprofessonds:

1.
2.
3.

4.

Inform pargprofessionas of pending reductions.

Determine attrition, resgnations and retirements.

|dentify pargprofessonds who are within their seventy-five working day trid period.
These will be the first paraprofessonds impacted.

| dentify pargprofessionas who want to reduce hours.

If items 1-4 achieve the required reduction in force, no further steps are necessary. |If further reductions
are required, impacted pargprofessionas will be identified in the following order:

A wbdpE

Identify positions held by Ingtructiond Interns (UNC Program).

Identify positions that require speciaized skills, such as computer and library technician.
Review evauationsfor the last two (2) years.

Determine District seniority as pargprofessiond.

This Memorandum of Understanding will be reviewed at the end of the 2003-2004 school year.

Denver Public Schools DFP
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MEMORANDUM OF UNDERSTANDING
BETWEEN
SCHOOL DISTRICT #1
DENVER PUBLIC SCHOOLS
AND
DENVER FEDERATION FOR PARAPROFESSIONALS (DFP)
AUGUST 12, 2003

Post- Termination of Paraprofessona Employees

No pargprofessiond will be dismissed until he/she has been notified by one of hisher supervisors of the
supervisor’' s intent to recommend dismissal to the Superintendent or hisher designee. The supervisor
will inform the pargorofessond of the grounds for the recommended dismissal and will give the
paraprofessiona a reasonable opportunity to respond.

If the supervisor decides to proceed with the dismissal and the paraprofessiona has been employed
with the digtrict past the trid service period as defined by the contract, he/she may request a hearing
with the Human Resources department. The paraprofessona must request the hearing within (3)
scheduled working days after the effective date of the termination.

If the pargprofessond does not request the hearing within (3) scheduled working days after the
termination the paraprofessiond has forfeited the right to a HR hearing and the termination decison is
find. If the hearing is conducted and the Human Resources department does not uphold the
termination, the pargprofessiond will be reinstated and will be awarded back pay for the work days
missed since the termination date.

The Human Resources decision will be communicated to the employee within five working days of the
hearing, unless extraordinary circumstances require additiond time.

We, the Federation and the Didtrict, agree that this MOU will be reviewed during the 2004-2005
negotiations. The parties agree there will be at least four (4) meetings this school year to discuss issues
related to thisMOU.

Denver Public Schools DFP






