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Elected officials are encouraged to use state per diems for meals and lodging, 
but may opt to claim reimbursement for actual and necessary travel expenses 
incurred in the performance of official state duties. Except as otherwise provided 
by law, members of state boards and commissions (including those individuals 
employed in full-time public service) may receive reimbursement for actual and 
necessary travel expenses incurred in the performance of official state duties. 
Gratuities up to 15% of actual meal costs are permissible if reasonable and 
necessary for the conduct of state business and need to be documented on the 
receipt. This is in addition to any per diem compensation that may be provided by 
statute that is not intended as a travel reimbursement. This special provision 
applies to both instate and out-of-state travel and is in addition to all other 
applicable provisions of this policy.




