
An extension may be granted to taxpayers who have report-
ing requirements in more than one county. Note: If real or 
personal property is being reported by a leasing company, 
the lessor must have sole responsibility for payment of 
taxes charged to all property items.

To request an extension, complete this form and mail or fax 
it to the address or number shown below by March 1.

An extension for administrative need will be in effect for sub-
sequent years unless revoked by the department. Returns 
are subject to audit. You must agree to use the trending and 
depreciation schedules supplied in reporting your property.

An extension for good cause will be in effect for the current 
year only. Returns are subject to audit. You must agree to 

use the trending and depreciation schedules supplied in 
reporting your property. 

If your request is granted, your return must be postmarked 
by April 15. You must fi le your return as follows:

• Personal property returns fi led with the as ses sor’s offi ce 
shall include a complete asset list and have value factors 
applied by the taxpayer according to property classifi ca-
tion to compute the value.

• Real property or industrial property returns fi led with 
the assessor's offi ce shall have trending and depreciation 
factors applied to the asset listing or summary for report-
ing purposes, where requested. Re tire ments shall be 
itemized. 

MULTIPLE COUNTY
PROPERTY RETURN

EXTENSION REQUEST

For Department of Revenue Use Only
Extension Number Date Received

Company Name

Account Number(s)

Contact person (must be an owner or authorized representative)    Telephone Number

Mailing Address City State ZIP Code

( )

List your reason for requiring an extension of time for fi ling your property forms

Situs Address City State ZIP Code

Signature Date

Title (must be an owner or authorized representative)

XSIGN 
HERE
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REAL AND PERSONAL PROPERTY RETURN EXTENSION REQUIREMENTS

The deadline for fi ling real and personal property returns 
with your county assessor is March 1. In certain cases, 
the county assessor and the Department of Revenue have 
authority to grant an extension of time to fi le your return.

Extension requests fi led with the county assessor—
OAR 150-308.290(3)

The county assessor has the authority to grant businesses 
with accounts located in only one county an extension of 
time to fi le when a hardship exists. The county assessor 
may extend the due date to April 15 for good cause or ad-
ministrative need.

Situations that are deemed good cause may include, but are 
not limited to:
• A delay caused by an unavoidable absence of the person 

who is solely responsible for fi ling the return.
• A delay due to destruction by fi re, natural disaster, or 

casualty of the taxpayer’s records needed to prepare the 
return.

An extension for good cause is only applicable for the cur-
rent year’s return.

All extension requests must:
• Be in writing to the appropriate county assessor and be 

received no later than March 1.
• Be signed by the taxpayer or the taxpayer's authorized 

representative.
• Contain all the facts justifying the taxpayer’s inability to 
fi le the return by the due date.

• Include the name on the account, business name when 
appropriate, account numbers when known (or the situs 
address if no account number is available), and the ad-
dress where the information should be mailed.

Extension requests fi led with the Department of 
Revenue—OAR 150-308.290(5)

The department has the authority to grant businesses a 
permanent extension for administrative need that will con-
tinue in effect for each subsequent tax year until canceled 
by the taxpayer or revoked by the department. To qualify 
you must meet the following conditions:
• You have reporting requirements for property in more 

than one county, AND
• Your accounting information cannot be accurately re-
fl ected by the March 1 fi ling deadline due to the volume 
of information needed to fi le the return or due to fi scal 
year-end requirements.

• If the property is leased, you must have sole responsibil-
ity for payment of all property taxes.

The department also has the authority to grant businesses a 
one-year extension for good cause if you meet the following 
conditions:
• You have reporting requirements for property in more 

than one county; AND
• A hardship exists. 

Situations that are deemed good cause may include, but are 
not limited to:
• A delay caused by an unavoidable absence of the person 

who is solely responsible for fi ling the return.
• A delay due to destruction by fi re, natural disaster, or 

casualty of the taxpayer’s records needed to prepare the 
return.

An extension for good cause is only applicable for the cur-
rent year’s return.

All extension requests must:
• Be in writing to the appropriate county assessor and be 

received no later than March 1.
• Be signed by the taxpayer or the taxpayer's authorized 

representative.
• Contain all the facts justifying the taxpayer’s inability to 
fi le the return by the due date.

• Include the name on the account, business name when 
appropriate, account numbers when known (or the situs 
address if no account number is available), and the ad-
dress where the information should be mailed.

All returns approved for an extension of time to fi le will 
be subject to audit and correction for errors in:
• Classifi cation.
• Trending and depreciation.
• Omissions.

Filing your return

If an extension is granted, your return must be sent to the 
appropriate county assessor or the department and be post-
marked by April 15.

If your request for an extension has been granted by the de-
partment you will be sent instructions for reporting. These 
instructions will include current trending and depreciation 
factors where applicable.

In all cases, depreciation factors must be applied to the asset 
listings.

When fi led, your return must include:
• Personal property returns fi led with the county assessor:
 A complete listing of assets with factors applied accord-

ing to property classifi cation. Report all additions and 
deletions.

• Real property returns fi led with the county assessor:
 A complete listing of assets with the specifi c real property 

additions and retirements for the current year.
• Leasing companies:
 A complete listing of equipment for both real and person-

al property reported by a leasing company. This listing 
MUST also identify the situs of the property.

When completing your return remember to:
• Describe all assets completely.
• Categorize all assets according to the schedules received.
• Report all additions and deletions in addition to the com-

pleted asset list.
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• Use the Department of Revenue’s depreciation schedules 
provided to you.

• Use the factor for the last year shown to compute the 
value of items older than the last year listed on the depre-
ciation schedules. DO NOT VALUE THESE ITEMS AS 
ZERO.

• Calculate the values for all property reported.

Denied extensions

If the Department of Revenue denies an extension request, 
your completed property return(s) must be fi led with the 
county assessor WITHIN 10 DAYS OF THE DENIAL OR 
MARCH 1, whichever is later.

Revoked extensions

If the extension is to be revoked, you will be notifi ed in 
writing prior to the offi cial notifi cation.

COMMON FILING PROBLEMS
Listed below are some common fi ling problems that may 
cause your fi ling extension to be reviewed or possibly re-
voked. Please take a moment to double-check these items 
on your return before you fi le.

Description

• Your assets were not adequately described.
• Your assets were improperly categorized.

Missing information

• You reported only additions and deletions rather than the 
complete asset listing.

Value

• You used net book value to determine the value of your 
property rather than using the Department of Revenue's 
depreciation schedules as required.

• Your assets were improperly valued.
• You used an incorrect depreciation factor.
• You valued items older than the last year shown on the 

schedule as zero.

Schedule

• You did not use the Department of Revenue's deprecia-
tion schedules as required.

• You used an Internal Revenue Service depreciation 
schedule.

• You used company schedules on leased or rented property.
• Items were shown as “fully depreciated asssets” rather 

than using the Department of Revenue's depreciation 
schedule as required.

Coding

• The property listed on the return was inaccurately coded 
resulting in inaccurate values.

Filing of returns

• You failed to fi le a return for the previous year.
• You fi led your return after the extended due date. Your 

return must be postmarked by April 15.

Calculation

• Your assets were listed accurately, but you did not calcu-
late the values of your assets.
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