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GLHERAL PROVISTONS

GBUOECTIVES

Tuis manual provides recommendod proccedurcs and guidelines to
assist in Lhe adoinistration of bhe State Dthics Frojgram. [tyes
aeacedures and nuidelines relatec primarcily ta the preventian,
ldentification and resolulion af contlicts of interest.  This
manual shauld be ascd as g supplonent to the proccdures or
guidelines developed by cach state under 30 CFHE 705, 2.

BALKERAURLD

The fundomnenlal rogquiraments in 51 CFR Y05 rogarding conflicts
of intorest are Pased on statubtory restrictions Mound in Public
Law 959-87. Section 5L7(0)1 of the law requires bthat Lhe
Secrolary, Department of the Interior, csbablish the methads by
which tne garavisions of this sdbsection will be monitored and
enfarced, Lneluding appropriate provisions for Lhs filing by
cuch employccs and the review af statoements thereto cancuorning
thelr fimancial interests which may be affected Dy this
subsection.

The head of sach State Regulatory Autharity established under
Section 503 or 504 has primary Tesponsibility at Lhe Sbate
1evel foar administrating the canflict of interest provisions o
this act.

m
1

In July of 1378, four decision papers whicn deall with
implaencnting the O0Fffice of Surface Mining Financial Interessts
Hegulations wers issucd.  Two of these decision papers doalf
with the Stalc Financlial Interests Prouram and are included Tor
guidanca. (53EC Illustrations 1-2)

TS TTIONS

Coal Mining dperatinn - Mrans the business of devaloping,
SroduUcing, preoaring or loading Dituminous coal, subbituminguus
coal, anthracite, or Yignite, or ol roclaiming the artoas upon

which surh activities aocrur. (ref.: 51 CFH 705.5)

Enplaoyee - Means (i) any persaon employcd by the Stato
Rrgulatory Authority who ooerfores any funchtion ar dily under
the Act, an (ii) advisory board or commisslion members and
gnnsultants wha perform any function nr duty under tno Act, 10
they perforn declsiommaking lMenctions for the Sfarte Regulatory
tuthority under the authority af State law or requlations.



However, moembers of aidvisory boards or commissions establislern
in accordance with State law or recgulszsiions to represent
mulliple imtercsts are not consicoerced to pe emplayees.  Stato
cfficials may through Stale law or requlations cxpandl this
cefinitiun to meel Lhelr program needs.  fref.o: 20 CFHR /0L.05)

Forfoarming any_ furcebion or duly under this aclt - Mioans those
decititns or dactinns, which if periormed or not performed by an
emplinoyee, abiool the procrams onder Lhe &zt (el 30 CFR
75000

Direct Financial Tnlorust - Meors cwnershlp or part ownership
Ev an emplovee of Tands, slocks, bonds, dehenturcs, warrants,
narinershilp snares, or olher Foldings and also moans any other
arrangemnent whete thoe empleyee moy henefit frem nis or her
halding in or salary from coal mining cperaticns.  Lirtecl
Mnancist intereste include empleoyment, pensions, creditor,
renl propeTty anc olber financial tolallonships.  {(ref.: 30
COH AL

Tocirest flﬂdHDlul Tateresl - Means tne same MNinancial
Telationstios as lor cireat ownersnip, bul where the emplayese
Tteaps Lhe hunﬁfits of such inbterests, including internsts held
by nis or hers spouse, minoer child anc other relslivoes
inciuding Inlaws, Tesiding in the employes's homo. lhe
empicyrce wili no! he deemed to have an iadirect fipancial
irterest 1If there is no relaltionsbip betwesn the employoots
functions or dutics and the coal mining nperalion in which the
speuse, minor childrer or ather residont relatives hold a
fimancial interest. {roi.: 30 CFR 7I5.52

Frohlkited Financigl Intarast - Means arny cirech or Indirect

Timancial " fatérest In any coal minimg cperzlion.  (ref.o: A0
CIR 705.5)

PEMRLIIES

Criminal nenalties are imposed pursuant ta Section Z170qg) of
the Aoct. Whoevaer knowingly violates this schseotlion snall,
cpon conviclion, be agenishod by a fine of nobt wmore than 2,500
or imprischoment of not mose bhan one year, cr Soth. (ref.: A0
ChR 705.5(a))

Requlatory penailics ace slso luwpesced puarsuant to Sectian
517{n) .  8n amployee who fails to file the requited statemnnt
will be considered in wiclabion of tng drlondoed omploysont
provisions ol Scetion S1700) and will v sobject to removal
from his or her positicrn. fref.: A OTTR MG Ak



DUTIES OF THE HEAD OF THE STATE REGULATORY ALUTHORHITY

The Head aof the State Regulatory Buthoriby scrwves as the Ethies
Dfficial for the Sfate. He or she may elect to designate other
State officials tn assist in the cpervatinonal aspects of the
Frogram. When the term "Ethics Official™ is used in this
marnual, it means the Ethices Official or hissher designes. The
primary dubies under this program include the following:

- Identify positions for which the employee shall be
reguired to file statemegnts ot emplovment and
fimancial intercsts.  This includes proposing
revisions to the list of positions for which the
employee shall be reguired to file., In additinon, bhe
Cthics OfYicial iz rosponsible for preparing an annwal
list shall be prepared of those organizational units
and positions which do not perfarm any functinons ot
dubties under bthe Act.  Thnis list is to be submitted to
the Oirector, Office of Surface Mining, by
Spatemher 20 of each yvear. A posibion breakdown s
required only when the organizational ounit has some
positions identified in which the incumbent would
perform functions and duties under the Act., If no
rovisions are reqguired, The Efhies Official shall
submit a certification of no changes. (ref.: 30 CFR
705.11Chy & (d))

- Counsel emplovees during the recrultment process sa
that they understarmn the conditions of employment
pricr to heing selocted.  ERarly counseling will aliow
the prospective employee to consider any Tinancial
interest restrictions before accepting %he posifion.
{rel.: 320 CFR 705.4{a3})

- Ensure fhat new emplovees hired, apooointed, or
transferred to perform any Yunctions or duties urder
fhe Act FLle a statement at Lhe Lime of enlrance bo
duty. (30 CFR /05.13(b0)

- NMotify at least 4% days before the filino dato cach
year, all employees who are rTeguirec Lo Filp annueal

statements of employmenl. and financial intaerssts anc
provide them with the necessary forms and instructicons
for filing complete new statsments even LfF thers are
no changes. f{ref.: 30 CFR 705.4¢a)(7F & (a))

- Ensure that all ecwmployoos roguired ko File statemencs
doe so no later than Fehruaty 1 ol each year. (ref.:

M)OLFH 705.138201)



Ensure that the Head of the State Regulatory Aubthorlty
Files nis or her statement with the Dirvector, Office
of Surface Mining, no later than February 1 of each
year. (ref.: 30 CFH 705.L15(a}}

Review the statement of each employee who 1s required
to Flle to ensure campliance with the regulations.
{ref.: 30 CFR 705.4(a)(2))

Provide procedural assistance, upon request, to
employees who wish to appeal an order far remedial
action. {ref.: 30 £FR 70G5.21{(a))

Mainmtain copies of laws, rules, and regulatians with
which empluyees are expected to be in compliance.
Employees should he advised where these laws, rules,
and Tegulatlons may be reviewed and should be provided
an oppartunity to make sucn a rveview on requost.
{ref.: 30 CFR 70S5.4(aj}}

CALEMDAR {)F ACTION DATES

Identify oositions performing any
functions ar duties under the Act fs necded

Identify organizational wunits/positions notf
perfoerming any functions or dutlies wnder
the Act and submit list annually to
the Directoe, Office of Surface Mining

by

Septoember 30

Notice to employees of annual filing

requirements Oy

Statements (Form 0SM~-23) filed by

Feview all statements wibthin

Motleo to employees o
exceptions being taken

45 days boefars
file date (apprax.
Cecomber La)

February 1
20 days al rocelipt
{suggestod

timeframe)

fFno conflict or
Bs completed

fenort to the Office of Surface Mining
on results of filing

Ontill completed



REYIEW OF STATEMENTS

FURFOSE OF REVIEW

The review of statements of employment and Fimancial intorests
is made o verify bthat information repocrted by employees
discloses nmo interests probibited by law or requlations. |he
initial review shaould be made for completeness and to be sure
that zll statements have heen received no later than

February 1. The final review is to verify and research the
interests disclosed on the statements. If this review
discloses that the employee has interests ar activities which
are prohibited ar which raise guestions of conflict with his or
her duties, appropriate counseling should be irnitiated as part
of the review. Action to resolve any prohibited interests or
conflicts aof interest must be resolved and remoedial action, 1f
necessary, completed within a reasonable time - 20 days or less
is suggested unless a longer period is warcantod.

Ihe following discussion and sample illustrations have besan
developed to assist im carrying out the steps of the filing
cycle, (SEE Illustrations 4-8)

RECEIST 0OF STATEMENTS

fi control list should be established showing Lhe employees wno
are requirted hto file a statement. Officials must snsute Lhat
all emplayees reguired to file statements have filed tne
required statements written the established Limes.

THE REWIFW (30 CFR 705.17)

Financial Interestis Rewviow

Determine if the holdings listed are precluded by statulory ar
regulatory restrictions. When an employee holds an interest in
a campany that has a subsidiary engaged in a coal miniag
operation, it is a prohibited interest even though the
subsidiary is nok a significant portion of the patent coampany's
business. Holdings of any amount are prohibited when statutory
restrictions apply.

Reeal Froperty Review

UDetermine if the ownership, lease, royalty or obher interests
ar rights in lands or minerals are precluded by slatutary or
regqulatory restrictions. Emplayees arc not required to report
lands developed and occupied for a personal residence.



Fmployment Review

Determine if any continuing finmancial interests in business
enpfities and nonprafit organization through a pension or
retirement plan, shared income, salavy or other income
arrangemcnt as a result of prior or current emplayment is
precluded by statubtory restrictions.

Creditors Review

Determine if those debbs owed to business entitics and
nonprofit organizations are precluded by staktutory or
requlatory resteictions. Ewmployee are not reguired ko 1list
current and ordinary household and tiving expenses.

RECORDS MATNTENANCE

Mainptenance of the statcment by the State Regulatory Authority
is subject to Shate law.

RECORDS ACCESS

Urder 30 CFR 705 the statement mway be inspected by or orovided
to representatives of the Department al the Interiar.

REFERENCE MATERIALS

information on corporate activities, legal opinions
interpreting the Act, and the veal wining industry can he
abtained from the following publications, which can be found at
most public libraries:

- Standard and Fonr's

- Surface Mining Heporter

- keystone Coal Mine Manpual

- keystone News Bullelin

- Mondy's Public Utilities Manual

- Mpody's Indusirials Manual

- Moody'™s Transportation Manual

- Moody's Fank and Finance Manual

- Dun and Bradstreeb's Middle Market Ulirectory

- Cun and Bradstreet's Million Dolliar Direclory



USE OF THE GFFICE OF SURFACE MLINING

The State Ethics Official may consult with the Office af
surfarce Mining for clarificabtion on any aspect of Lﬁe Program.
Written inouiries should be addressed to the folluwlng office:

0ffice of Surface Mining .
Division of Personnel, AUTN:  AELC
1951 Copstitution Ave., NW, Hm, 54151
Washington, D.C. 20240
Telephaone inguiries should be made an (702) 543-3326.

DOCUMENTING APPROVAI. OF STATEMEMTS

Approval of statements must be ducument@d ar tve1rev1uwed .
statement by the signature of the deciding ﬂfflClal_alﬂﬂg with
the date. The Ethics Official should establish a file for Egch
emplaoyee to hold all relevant data thab has been gmﬁﬁidered in
making the fimal determination. The Ethics Official must
maintainm a camprehensive recotd of the actions taken tno resolvo
canflicts. The record should be sufficient for a knowledgeable
third party to understand the decision reached and the basis
for the decision. (30 CFR 70S.4(a)(4))

RESPONSE T4 EMPLOYEL

0 written notification showuld be sant to each cmployee filing 3
statement of emplayment and financlal interests showing thatb a
thorough review has been done and that no conflichbs exist. &
copy of the natification should be placed in the employee’s
praogram file. (SEE Illustration %)

RESOLUTION OF CONFLICTS

IMFOEMAL COUNSEL LMG

Im the event that an employee's statement of cmploymont anc
financial interests and the suoplementacy [nfarmatlion obtained
from the emplayee reveal a prohibited hoelding at a conflict of
interest, the Ethics OFFicial should discuss bhe maller with
the employee.  Most cmployees will recognize tne situation
exists and woluntarily agree to take action to remedy the
matter. A written record concerning Ythe mabtier should he made
and attached to thoe employee™s statement.

Emplovees should also be able Lo consull wibth bhe Ethics
Official on orospective new financial intcrests to aveld future
problems.



REMEDTAL ACTTON

divestiturc

[f the prohibition or conflict involves the ownership aof
stocks, lands, etc., or oubtside employment oT husiness
interests, the Fthics OfFlcial may order an emplaoyee Lo remedy
bhe situastion within a reasonable peried, wsually 20 days,
showlng that the intcrest has been disposed. ALl orders for
divestiture must be in writing and must indicate thatl the
employee has the right Lo apperal and tne steps to foellow in
appealing.

Reassignment of the Employoe

The Ethies Official may reassign the employec to a position
which does rot perform any functions or duties under the Act.

Nther

The Ethics Official may take other appropriate action which
either eliminates the pronibited intsrest aor eliminates the
situation which creates the ronflict. Any alternative actiaon
ather than divestiture er reassignment, should be carzfully
considered before implemcntation. Other actions are natmally
anly appropriate to resolve indirect fimnancial interests,

AFPEALS PROCESE

fopeals of Orders for Ruemedisl Action

Employees have the right to appeal an order for remadial actiaon
undeT 705,19 betore disciplinary action will be taken ang muslh
exercisce this right witnin 30 calendar days oi notico.

tmployees other than the Head of the Stats Senulateory Authorify
may appeal in writing to the Head ot the State Regulatoroy
Authority through established procodores within bheir Stata.
(30 CFR 705.21{a)}

The Head of the State Regulatory Authorily may file his or ner
appeal in writing with the Directaor, Offize of Surtace Mining.
(30 CFR 705.21(b)) i

MONT IORTHG SYS1EM

Statistical Reports

The Director, Office of Surface Mining, may monitoc the Procgram
hy wusina reguested reports or information from the State and oy
periodic audits. (30 CFR /05.3(c) & 705.4(8)(5))

(SCE Tllustration 107



Cyversiognt Role

Under secktion 517(g) of the Bect, the Office of Surface Mining
iz responsible for oversight B chart has been developed of
the Field OFFfices in the Office of Surface Mining and Lhe
States for which they have responsibility, {SEE

Illustration 11} If you bhave puestions on the praogrammatic

aspects of the Frogram, you should contact the appropriabe
field dffice.



TLLUSTRATION |

ISSUE PAPER #3

ISSUE:
Can we azply a materialilby criteria to the Zefinition of a pra-
hibited direct or indirect {inancial Ilntavest in any underground
or surface cwal mining aperalion?

BACKGROID:

Fublic Law 95-87 proniblts a direch or indiract financial
intersst in any underaround or surfacs coal mining oporatian.
coal mining cooration, by regalation, maansg che husineoss of
doveloping, -rocucing, preparing or loading bituminous coal,
subbituminous coal, anthracito or lignite or 0l recloiminng thoo
arcas upon which such activities Scoir.

Other Organic scb probibitions hawve, in practios, sorme torm of
materiality critoris. For oxanpls, thoe Geclogloal Survey (RGZD
uzes 100,300 aoves of fedorally owned liznd & a cuteff faor
determining wnich oil and nalural gas COMzIIies violate thoe DGE
Oroganic hoo.

OPTTON:

1. ™o, we canncot apply a matoriality oritaria.

Pro

_ There is no lattitude in tha law or rzgalallcons whion

allowr considoration for materialliy.

-~ wWhen malkerialiiy is not a Lactor 2 mindan e
Judgouent is nocoessary on Lhe part of e

- Copplete peohibition of cwven the smal lent oominany
will make ik cony for cmplayoeesn Lo recogni
prohib»ited interost.

- Tegislative aistory indicates that A 100 =nhare
deminimis was sogeostood by Songressnan Theonler anid
vekboed by Elee oormitioco.



Con

- Lack of consideration for materiality of an interest
may be unnecessarily sewvere in that it wouald prohibit
even a one dollear share of stock (n a conglomsrate
conpany whose coal mining intercsts redrosent 2% of
revenues.

- Failure to uss a materiality fector may not be
compatily iz with the comoonly accepted concent of a
redscnab le porson approoch.

Yoa, we can apply & materiality croitoria.

Fro

- Compatable with methods currently in use [or avaluat Znyg
financial fntorests in terms of a contlict of intomoeaz
sitbtuatic.

- Will oliwinale thoss oxbireme casas which inovelve low
insignilicant dollar inwvesliwnta in small coal mining
oporations.

-~ Will refine oucr definitions of diracet and Indirect
financizl Inblerests in coal winicg operatlions oy
a "reasonable perscon’ apDroac.

-  Eedefioes the rogulatory la.nca dage which nrohibibs any
di rect or indircob financiat Lot ETL any udhelrr—
ground or surface coal wmining '?DIdtiDn,

- Will reguire estatrlishing somz £ e iined, and

L A1 U , 2

pasily administercd meoasars {or makterial

~ May roguire additional rescarch Tor information nooded
to determine matcrialiby.

- Will ecveoats "herderline” ¢alls and olace ruﬂj'ﬁ'i:ility
on employeocs bo conbinoelly monitoer Lhalr interosts o0

make sa-e thoy have nobt beosoms matarial inke 1,_.>t'.5,



RECOMMENDAT TON 2

fption 1 - wo cannot

dation is based on the fact that the legislative bhistory
Aot maktes oloar the iLntention of Congross on bhis issua.

for

2oply a materielity eriteria,.  OUr rooonnen

the

Sooal Fi-

cally, one Form of makeriality (100 shares or loss) was conglds rod
by the Congrassional Comreittes and disapproved.
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ILLUSTRATION 2

ISSUE PATLE %4

ISR :

For State cmployaess, oare financial interscsis in out-gf-state
coal mining operations probhiblted?

BACKGRCIND:

This -ques<ion has been reosived from numerous stabko represcnt-
atives,

PTIONG:

nllow State erplovers to hold financial intereszs in
out-of-=stacs coal mining oparations Hut nob in in-stabs
coal mining oporations,

-'—I

Pro

- Thiz optivn is reasonable sino: sbate omployeos's oun
by their action or iraction only influacnce coal Tt
operations locatad wilhin their particusdr atate.

- This optisn, for any patticalar state, would eanc
administroticn of tha prokizition sinoes cach Shable
probably has a list ol current alning operators oon-
ducting Dusinsss wlithin siate boundricos,

o

~ dhe provisicons in tha Ach do not make allowanoes for
the prohibition on the Dasly ol the coal muaing
cpreration s looaison,

- thae rogulatary Sefinition of prebibived Srnancial
internst will have to be roviscosd or mnodi Ee2d,

- The State rosresoentative will have o anonliol new
operations movicg to the siete to Soetermine LY oa

company which 1s ocurrently acoeptbable Lu now proh:n




Prohibit State ewmployeccs from holding financial interests
in coal mining oporations raegardless of tho cperation's
lacatian.

Pro

- This option would ho consistent with regulatorcy
provisions and with a strict interpretation of the
language in the Act.

- This option would @liminale the necd to constankly
check the [ilings 2ach time a new oporator motyed
iato thoe Stabco.

Con

- This eption could bYe boyond the intent of the conflicl
of interest provisions ia the Aot.

- 1This option would create a yreat deal of controwarsy
from and lover morale anong slatoe soployeess.

Tel] tho State Recressctatives that they can doal w itk the
issue as thoy wish.
Pro

- This option would romowve the stiznz o the Tadsral
Government toiling the States what to de.

- This option would placy rosponsibility to dveride thae
issue properly onto State officials.

Con

-

- Phis apiien mosl proboably would cosult P ool e ooy
of application.

- This option may rvasalt in tha Btate making = Seociston
which i laworsl:To Lo Siegncisl inteorosis hobd by LoD
ofF Ficiale within Lhe stato raguleatory authoritby.



4. BAsk State Representatives to Jdevelop a plan and submit
it to the Director 05H for aporoval.

Pro
- Same a3 option 3 porou.

- Would allow the Director to have sone controal ovaer
consistengy abf application.

- will a2d? +o 054 work'oad in Lhe aroa of conflict of
intercs=t.

— Such a "yes" or "no" issue may not warrant an elaboracs
aporoval procedure.

BRECOMAFN AT I0H ¢

Option 2 - prohibit state erm:loyess from holding fimanaial

inteveu<s in cosl mining npmvarxun: cagardlass of thoe opo: atizn!

locaticn., L1+ iz onr delernination theo the Tanguage i Th Ach I3
cledr on this issuc.  Any financlal intorest regardlesu Gl locatl. iz,
in 2 cool mining operatinn hy a person who perforrs under Lho
Surface lnlnhg 2ot 18 pruhif cad. rarthor, woe have dotoorminesl Lhnt
Option 2 is not beyond thoe 1ptent ol e Congroess.
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DECISTONW:

——————t

I goncur in the recommendation -Zz274/2_

I do not concur in the e C QM i aatlon

Beason (o neoncurrceince:

— .
—_— _.-;____/ ———— - -
i - AR e .
) _.r”_'.r:'zr_'ﬂ T et T f__—_/‘f‘" T - -

Director, U Eice of Sarlace Mining
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TLLUSTRATION A

emomzsz7e JNITED STATES DEPARTMENT OF THE INTERIOR spprveson oMy
17T I epHras 1 RE

OFFICE OF SURFACE MINING
Reclamation and Enforcement

STATEMENT OF EMPLOYMENT AND FINANCIAL INTERESTS
(O LSE BY STATE EMPLOYELS)

1 MAME [List, hest, s 20 1NLE DF POSITIOH
A DATF OF APPTHMTMEMT IN PRESENT POSITION "4 DAGANIZATIONAL LIKIT
GENERAL INSTRUCTIONS.  Whoen Heere s oresuthcwnl space mams annd address ol suck peersons e dake pon regquestest that inte -
thus 1o ko prceande 0l reguored  mlormdton wse atlagimenis ons abicen be sugehed, v B nateres ot subpecl eatter imvnlved Ses e
necssw . 1oy wilorabion s o be supphed by ether persons Luck al e 1ot o Pas I oaenad T Sdcdinonal imstoocteons, and 1
o Tusbee, acooustant reldiee, show o she Torme o aklachirent 1 ey Mt

FPARTI
A, FINANCHAL INTERESTS. Liusl i nafuss nf all birseriess entities, or other encomes arravosmcnt wso e ooesull el ey coreent or o proe
papprolL argitneabons wrd Coocateangl and olber institotions' s which employrent o Duwress e peelesgonal easocidoar, o (21 any e
W, oy spose mnce childoen o atber oordidivers whios are 1ol rimes rigl imberest throneib T chwerversEop f sloech stoch ot oot se
regdents of your mnmediaie haosehobd bioves (17 80 cantinnong financial curities cor nther arrancgermerts g adano wosis'. 1onore owrnite MORLD

st mrough g pension or reliremen plan, shaeed incone, salary

KAMLYOF OHRGARNLIA TSN
wARFE OF ORGARIFATICN FEME DT HEN T ik LIS T LD CORPLIHE, R [ LHAL 0 FirasCLIn, IMTCACST
TEDMS  THIOSL THADE [ QR MAJDH

L& STOCK FOOHARNGER

E. REAL PROPEATY, Llesi miturcdls in real propesty or nghis ooy yous anmmdhade househoes have ar mieresl Eaclode propersy
leanl, rowdlly] o Bnds o0 minerats, an o whch o pos wnur spose. whizh pdu Qoo AR & perscsd’ residence 1D oo, wnikee WORF
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MemorTandum
To: (Wame of emplayeo)
Crom: {Name of bEthics Dfficigl)

cubjecl:  Aonual Filing of Lne Statement of Cmployment wnd
Fimancial Inbtorests (borm QNM-273]

The toegulalivas concerning the restricticns on firancial
tebpresls of Slate employees are published in 50 creoMnR. o Your
posilion has heen identified as one cavered ny thaooeg
Tequlations, and you arn therofore Tegquired Lo submit o Form
Q5M-73, Statement cof Employment and Fimancial LlnteTests teo me
Ao later than Tebiruacy Y. When appropriate, Lho inTermation
cantained on Lhe statoment wmay be inspected by or prTovicded 1o
represenlatives ol the Department of the Interior.

Failure to arovide this stalement may be cunsidered a breach of
vour craployment responsittilities and ohlicatinns and subjiect
vou lo aporopriate aclion under I0OCER YDRLA.

Twa copics of Form GSM-73 are atlached so that you may retaln
ane copy for reference when [i1ing later statements,

If you have any guoestions or cesire further clarification in
this matter, please do not hesibate to nontact me.

Gttachmenl



TVEUSTRATION &

Memarandum
Tos (Name aof employuov)
From: (Mame of ElLYics OFfficial)

Subrject:  Follow-up Recucst on fnnoal Tiling of the Financial
ITntercsts Statement

dn fdate of firsi memn) you were roqueslod te file a Statemsnt
of Employment and Financisl Intercsls (Form 05SM-Z3) oy
February 1 to comply wilh regulation 30 CFR 705, To date your
sialement has naot been received.  Flease submib this statemoenl
immediately. Wnen appropriate, Lhe information conlainec on
the =latvment may be inspected by or prowvided to
representatives of Lhe Department ol the Interior.

Two copies uf Form 05M-23 sre attacned so bthat you may Tebain
nne copy for refercnece when filing later statements.  Your
prompt complisgnce with this rewminder is Tequeslos.

Failure to provicde this statement will be considered a Ereach
uf your employment responsibilities and obligations and sub joct
you to apprapriate action under 30 CHR 70504,

Tf wou have any guestions or desire further clarification in
ihis matter, please do nat hesitate to contact me.

A lachment



SLLUSTRATION 7

Memaorandum
LR (Mame: of erplovee)
Froume: (Mame of Ethloes Officiall

Subject:  Additionsl Imformabtion Requested on the fnnoal Tiling
ol the Firancies! Inteorests Slhatomont

Under the acthority of 20 LTE s0%, your finoncisl interests
s{ialemant 1s boeing cxarined fo dolermine whether a conflict of
interest is createc by any of your haoldings.

Cuting Lhis review pInciss, we wish to provide vou wilh Lhe
opnporTtenity fo offer sdditionst information and explanation
nrior to the final detcrmination. This additiomal information
will tie used to assist in the Tipal review. Whon appranriatboe,
the informatiorn vonlaincd on ihe steatewment may be incpected by
ot proyided Lo representatives of the Department ol Lhe
Inleriny.

In nrder to complete the review process, please provide
information as fto {(explain togquoest)

lThe regulations require that o decision ne made g5 soon 45
pocsisle.  Your prempt response will boe appreciated. 1 oo
availahle if you wish tno discuss Lhis with me persenally.

Howewer, your tesponse should e in writing far the recorrd.

-



ILLUSTRATION &

Mumncandam

Mo (Mame of employes)

From: CWamne of BElhivcs DIFlciall
Subjecl: DMvestilare drder

B reviow has been made of the information supplied nn oyour
staterent and from olhoer information supolied by you (If
apoiicabloe),

Tt has heen determinalion Lhael a prohibited inlerenst or g
ronflict ot interest exists nn the following an you are ordered
te divest Lhis Interest by (showvld be no longer than 990 days
from thoe date of wemeo).,

(Zmplecyment or financiaol (Reason for
Interost) nrdering divesliture)

¥ou nave a right Lo appeal this divestitiere order and have 30
calandar cays Lo oxercise this rtight.  Your appes] most be made
in writing and addressced to:

t1ist information!

T you have ary questions or desire further clatification,
please do nol hezitate to comfact me.



ILLUSIHATLION 2

MemaoTarndum

Tu: (MName of emplayes)

Crom: (Hampe of tehics Otficial)l

sutiject:  Certilicalion of Annual fFirnancial Disclesure Statemant

This is to certily that you have filed with me a Statement of
Employment and Financial Interests {Form NSM-233. 1t bas been
determined thal =11 roguicrements have been med znfd ihat no

prohibited interest or conflicl of inlorest exists.



LLLVLZTRATION 10

{Name aof Dircchor)

Dirice of Surface Mining

M Lention: AEC

1251 CTonstitution Ave., NW
Wwashinmgton, D.C0 20040

Near

L certily that the review 1z completod or Lhatb aclion iz

process Lo correcl oany coallinls,
records of all employeo Tound

subsequent reports.)

WNeae nf statocmonts 71led as of

Difference keiween the above
Vacant positions
“tatement nolt recelved
Othet (explaind

in Lho

Mo. of statements approved,

aclian.

employee

Burisre Mining

awalting response

reaschnable period
Diveslilures ardered
Other: {oxplain bzicfly)

as cited below, and tThat the
Lo Ge in rerllicl have boeon
apnrovec and the employces notificd.
Frorm CSM-77%
M. of positions zreguired Lo Fille stubements,
(This number will be the same an all
rennrb. _
lines:
no contlict.
Mo. of statements Lhat roguirs furtheor
Status of further aclinn btaken:
Heguested anoditional informatien from
Fending revicw and decisian '
Fendirng opinion +vrom State Leagal Uounseld .
Prernding advice from bthe DFfice of
LDecision wmacde, emplayee notivied, B
Deecision wade, enployee notified, and
remaedial action acreed tao within
sincerely,
(Slate BEthics Officiall
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FCarm O5M-23, Statemoent of Cmployment and Financial
Inlerests, p. 17
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Sample folluw-up memoTtardum For tequested znnual
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Samploe memoTandum to obtain additional information, p. iU
Samploe memorandum Vor ordering divestilare, po 2
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exlsls, po 27
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Chart of the Office of Surface Mining Fiold Dffices and
Lhe States wnder their jurisdiction, p. 2



