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January 5, 1995 General Service8 Adminietration (GSA) concurred in FAA’8 
proposal to delegate adminietration of the public airport8 donation program to 
etate aviation agenciee that deeire to administer the program for FM. 

September 9, 1994 FM coordinated the three option program for obtaining 
Federal Surplus Pereonal Property with the Great Lake8 Chapter of the American 
Aeeociation of Airport Executfvee. The American Aseociation of Airport 
Executives agreed that the proposed proceee, in general, would eerve the 
eurplue property needs of their membere. 

A8 a reeult of the above actions, airports in the Great Lakes Begion have 
three agencies (State Agency for Surplus Property, state aviation agency and 
FM) through which they may obtain Federal Surplum Permonal Property. 

Thim Policy and Procedure8 Memorandum provide8 guidance to l emiet State 
agencies and FM in administering the Federal Surplus Pereonal Property 
Program. 

2. Policv Proce&Eggt In the Great Lake8 Region, there are three options 
available to airport owner8 for obtaining Federal Surplus Personal Property. 

8. For Surolue Prostered Federal Sqps&dg 
Personal PrqgLt"tv Pro=uE . 

(1) Any airport ownor may, if desired, utilize the exiting State 
Agency For Surplum Proporty to obtain l urplum federal ammetm. 

(2) Airport8 desiring to obtain federal eurplum pereonal 
property and/or desiring to become a 8creener through the State Agency for 
Surplue Property shall casply with the State Agency For Surplus Property 
policy and procedure8 for their appropriate state. 

(3) Appendix 1 contain8 a liet of State Agency For Surplue 
Property agencies for the state8 in the Great Lake8 Region. 

b. 3tate Aviation Aaencv Administered FederU&zDUs Personal 
Prowrtv* 

(1) A etate aviation agency may be willing to provide Federal 
program administration to obtain l urplue Federal aeeete. Airport owner8 in 
that etate would be expected to utilite the State Aviation Agency to obtain 
aeeete. 

(2) State aviation agencies deeiring to administer the Federal 
Surplue Pereonal Property Program, as FM'8 authorized representative, ehall 
submit a requeet to the appropriate Airport8 Dietrict Office l tating their 
intent and the specific function8 that the etate intenda to perform for FM. 
A eample request ie included in Appendix 2. 

(3) The Airport8 Dietrict Office will transmit acceptable 
requests to the Safety/ Standard Branch (AGL-620). 
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(4) In thm came of a mtate that im an airport l ponmor and 
eligible to receive permonal property for airport purpomem in itm own name, 
the FM shall not conmider delegating authority to the mtate aviation agency. 
For those mtatem, the State Agency For Surplum Property l hall be conmidered. 
However, if a state aviation agency, that im an airport mponmor, agreem to 
obtmin l urplum property through the State Agency For Surplum Property for the 
airportm it ownm, then FM may conmider delegating authority to the mtate 
aviation agency. 

(5) The S&f&y/Standards Branch (AGL-620) will coordinate 
acceptable requemtm with the appropriate GSA Regional Office. A l ample 
transmittal im included in Appendix 2. 

(6) AGL-620 will instruct the appropriate Airportm District 
Office to inform the l tate aviation agency that they are authorized to proceed 
with administering the Federal Surplus Permonal Property Program for FM. 
State aviation agencies are expected to work out detailed procedures with the 
responsible GSA regional office. A mmmple transmittal to the Airports 
Dimtrict Office from AGL-620 is included in Appendix 2. 

(7) Included in Appendix 2 im a mmmplo Airports Dimtrict Office 
authorization letter to the State. The Airports Dimtrict Office l hould 
include their last available record of holders of l creener identification 
cards in that state and copiem of all SF-1238 processed for thmt l tate by the 
Airports Dimtrict Office in the lamt calendar year that the Airports Dimtrict 
Office handled the Federal Surplus Personal Property Program. Thim letter 
l hould also provide information on how the state can obtain copies of GSA Fotm 
2946 and Standard Form 123. 

(S) Upon receiving a State's letter designating individuals to 
sign GSA Form 2946 and SF 123 for FM, and signature cards (GSA Form 2946) for 
the State officials, AGL-620 will complete the card front (type sponsoring 
agency name) and l ign the back. The completed cards and a copy of the State's 
letter will be sent to GSA. 

(9) When the completed signature cardm are returned to FM from 
GSA, AGL-620 will forward the cards to 
inmtruct the authorized individualm to 
of the FM” above the signature of the 
Standard Form 123. 

;he state. This tranmmittal shall 
alwaym enter the words “By delegation 
official signing in block 14b of the 

(10) Airports desiring to obtain federal l urplum personal 
property and/or demiring to become a screener through the state aviation 
agency shall comply with the state's policy and procedures. 

(11) a limt of state aviation agenciem that are authorized to 
administer the Federal Surplus Personal Property Program is included am 
Appendix 3. 
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C. 

(1) Airports desiring to obtain federal surplus personal 
property and/or deeiring to become a screener through the FM shall comply 
with Advieory Circular No. X0/5150-28, Federal Surplus Pereonal Property for 
Public Airport Purposes, and the policy and procedurea described in this 
Policy and Procedures Memorandum. 

(2) Written request8 in the Great Lake8 Region for a GSA 
Screonerge Identification Card, shall be sent to the Federal Aviation 
Administration, Great Lakes Region, Airport8 Divieion, Safety/Standards 
Branch, AGL-620, 2300 Eaet Devon Avenue, Dee Plaines, IL 60018-4686, 
Attention: Mrs. Carol Koenee, with a self-addressed poetage paid envelope. 

(a) AGL-620 will mend a blank GSA Screener'8 
Identification Card with inetructions (Appendix 4) for the ecreener applicant 
to complete the card front (type applicant name and organization and l ign the 
card). A current picture of the ecreener applicant, applicant addreee, 
telephone number, the completed card , and a eelf-addressed postage paid 
envelope ehall be returned to AGL-620. 

lb) AGL-620 will complete the card front (type FM as 
l ponsoring agency name) and add a l ignaturo to the cud back. The completed 
cud will be sent to GSA for further proceesing approximately 3 working days 
after receipt. A l ample letter ie attached as Appendix 6. 

(Cl When the completed and laminated cud is returned to 
AGL-620, it will be l ent to the requeeting l creener with inetructione to 
return it upon expiration and to notify the FM if the cud is lost. A sample 
letter ie attached am Appendix 7. 

(3) Transfer Order Surplue Personal Property Standard Form No. 
123 l igned by applicants im an offer of performance with reepect to the 
requested property and will become a contract if, and when, the Government 
releasea the property. The terms of the offer are spelled out in paragraph 
l.c. on the reverse 8ide of the form. 

(a) SF 123 is available, with instructions (Appendix S), 
upon requeet at the previoumly etated addreee. Pleaee provide a eelf- 
addreseed poetage paid envelope. Three forma mhall be completed by the 
applicant in accordance with the instruction8 and AC 150/5150-2B, Chapter 4 
and 5, and l ent, with a self-addreamed poetage paid envelope, to the FM 
office am indicated above (only hard copies will be accepted). 

(b) AGL-620 will proceea the SF 123 form8 in approximately 
3 work days. Items not approved will be lined out and initialed. If no item8 
are approved, the form will be returned to the applicant. If one or more of 
the itema on the SF 123 form are approved, AGL-620 will complete the SF 123 by 
adding a signature and date to the application. AGL-620 will forward the 
original and three copiee to the GSA regional office. 

(C) Upon receipt of approval from GSA, the FM will 
forward one copy to the applicant. . 
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(4) Airport owners will continue to rely on their own resources 
in locating desired property; airport owners may monitor the availability of 
eurplue personal property through GSA's WUFFIN" program or any other 
effective means. Airport ownerm will be responsible for resolving potential 
conflicts with GSA, the holding agency or any other party. 

(a) It is understood that airport owner8 will certify to 
FM the airport need for the surplus personal property asset, and comply with 
the terms of the specific property donation and the general program. A COPY 
of the executed Standard Form 123, l upported by the airport owner's 
certification and a justification for the "airport use" of the ammet, will be 
maintained in the airport owner's records. 

lb) Airport ownerm will maintain property tranofor records 
(SF 123’0, screener card data, justificatfonm for airport u8eI executed 
approvals, etc.) during the applicable compliance period, (normally 12 months) 
and make record8 available for audit by GSA or FM, or any other Federal 
agency am may be required. 

The Great Lakes Chapter of the American A8mociation of Airport Executive8 
indicated, during the coordination process, that a majority of the airports 
involved in the l urplum permonal property program would, in general, utilize 
options b. and c. above. 
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APPENOfX t 

Addrem List For State Agency For Surplue Property Agency 
In The Great Lake. Region 

Arthur L. Mom 
Federal Surplus Property Section 
Central Managmmmnt Servicem 
3550 Great Northern Ave., RR C4 
Springfield, IL 62707 
Phone (217) 793-1813 
Fax (217) 785-6905 

Faye Johnson 
State Agency for Federal Surplus Property 
545 Weet McCarty Street 
Indianapolim, IN 46225 
Phone (317) 232-1384 
Fax (317) 232-0212 

m=-ul 
Pete Ratu 
Office Servicem Divimion 
Department of Management f Budget 
3369 North Logan Street 
P.O. Box 30026 
Lanming, MI 48909 
Phone (517) 322-1899 
Fax (517) 335-9559 

Gene Glammer 
Departxnent of Administration 
5420 Highway 8, Arden Hills 
New Brighton, MN 55123 
Phone (612) 639-4024 
Fax (612) 639-4026 

Linda Engmann 
Purchasing Division, Surplus Property 
Office of Management & Budget 
IGOE Industrial Park, Building 12 
P.O. Box 7293 
Biemarck, ND 58502-7293 
Phone (701) 224-2273 
Fax (701) 224-2306 
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OHIQ 
John D. Thornton 
Federal Surplus Property Section 
Divieion of Office Services 
Department of Admini8trative SerViCeS 

4200 Surface Road 
Columbum, OH 43228-1395 
Phone (614) 466-6568 
Fax (614) 466-1584 

Daryl L. Haodor 
SD Federal Property Agency 
Bureau of Administration 
20 Colorado Avenue, SW 
Huron, SD 57350-1898 
Phone (605) 353-7150 
Fax (605) 353-7164 

Bill Wilmon 
Department of Administration 
Divimion of Prwrty 
P.O. Box 650 
2564 Branch Street 
Middleton, WI 5356200650 
Phone (608) 831-6314 
Fax (608) 831-2960 
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M'PEN=X 2 

(State Aviation Agency name and addresm) 

(date) 

(Appropriate Airportm Di8trict Office Managerm nMo and addremm) 

Rer Federal Surplum Per8onal Property. 
Program 

Dear Mr. (AM) Wanagerm name): 

(*) demirem to adminimter the Federal Surplum Personal Property Program ae 
Federal Aviation Adminietrationm (FM'm) authorized reprementative. 

Am your reprementative, the (*) will l nmure that the provimionm of 41 Code of 
Federal Regulationm 101-44.501 will be followed. Specifically, the (*) will: 

1. Determine the requfrementm for l urplum permonal property of any l tate, 
political l ubdivimion, municipality, or tax-•upported inmtitution for 
public airport ume. 

2. Premcribe and make determination regarding the eligibility requirement6 
for public airport applicanta. 

3. Determine whether available murplum permonal property im emmential, 
8uitable, or deairable to fulfill the mdiate or foremeeable future 
requirementm for the develomnt, improvement, operation, or maintenance 
of a public airport, and 

4. Determine and enforce compliance with the termm and condition6 under 
which l urplus peraonal property im tranmferred for public airport ume. 

In the performance of the above, the (*) propomem the following actionm: 

1. Procemm mcreener cardm General Servicem Adminimtration (GSA) Form 2946) 
to GSA for mignature. Upon return to our office, mcreener cardm will 
then be distributed to the regimtrant with appropriate guidelinem. 

* State Aviation Agency Name 
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2. Execute and forward GSA Standard Form 123 "Transfer Order 
Personal Property" for the respective airport regiotrant. 

Surplus 

3. Maintain database for: 

a. All authorized screenem. 

b. All property transfer actiona that have been executed. 

4. Proces8 all property relea8e reque8ta. 

5. Enmare program compliance with transfer provision8. 

The (*) will initiate and l 8eume this program upon authorization from FM. 
If, at 8ome futur8 data, the (*) decid88 to di8COntinUe acting a8 agent for 
the FM in adminf8tering the 8urplus property program, we will give your 
office 30 day advance notice of termination. 

If you have any question8 concerning the above, please fee]. free to contact 
thi.8 office. 

Sincerely, 

(N-1 
(Title) 
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sample AGL-620 Tranmmittal to GSa 

(Date) 

Mr. F8umtino Gonzalez, Manager 
Utilization and Donation Servfcem 
General Servicem Adminimtr8tion, Region 5 
230 S. Dearborn Street 
Chicago, Illinoim 60604-1503 

Dear Xr. Gonzalez: 

The (*) demirem to abmfnimter the Federal Surplum Permonal Property Program 
for Federal Aviation Adminimtration (FM). Am FAA’m authorized reprementative 
(*) would agree to the following concerning the administration of the Surplus 
Permonal Property Program: 

The (*) will act on behalf of the FM with rempect to the Surplum 
Permonal Property Program l dminimtration within the State of (Name of 
State). 

The (*) will be remponmible for performing the FM’m Adminimtrative 
functions, as limted in 41 Code of Federal Regulationm 101-44.501(a), 
and am enumerated in the attached letterm. 

The (*) will accomplimh the compliance function of the program a6 part 
of their regul8r airport vimitm. 

The FM will authorize the (*) to l ign the Screener'm Identification 
Card, General Servicem Adminimtration (GSA) Fom 2946, and the Tranmfer 
Order, Surplum Permonal Property, Standard Form 123, on itm behalf. 
(Copy to be furnimhed GSA) The (*), through FM, will provide the GSA a 
"mignature card" for the authorized State official(m). 

The FM will monitor the (*) handling of the Surplum Permonal Property 
Program, similar to the State Block Grant Program. 

The FM will provide the (*) an adequate l upply of Federal fonnm, unlemm 
the (*) can obtain theme independently at mome future time. 

The FM will provide the (*) a limt of the holderm pf current mcreener'm 
identification cards (ID'm) and the property tranmferred to public ume 
airport6 during the pamt twelve (12) monthe. 

* State Aviation Agency Name 
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The FAA will provide the (*) copiem of the form letters uoed to 
adminieter the program. 

The (*) agroem to develop a "want" list of item needed by public uoe 
airporta in the State and submit it to GSA. GSA plane to dimtribute the 
limt to their field offices, in order to make the program more 
reeponeive to the need8 of the airport operatora. 

Enclosed im a copy of (*) request dated (date). Thim correspondence 
formalitem the agreement to have (*) conduct the Surplus Permon81 Property 
Program on behalf of FM. 

Upon notiffc8tion of receipt from your office, the (*) will be authorized to 
implemnt the subject procedures. 

Sincerely, 

Henry A. L8mbert8 

Encloeuree 

cc: (St8t8 8Vi8tiOn 8genCy) 

(8irport8 district office) 
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ACTION: (Name of State) Surplucl Permona 
Property Program 

Manager, SafetylStandardm Branch, AGL-620 

Manager, Airportm District Office 

Attached ie the General Service6 Adminfmtration'm (GSA'm) (date) remponae to 
our letter of (date). We had notified GSA of our intent to have (*) take over 
administration of the Surplum Permonal Property Program on behalf of the 
Federal Aviation Administration (FM), beginning (date), subject to the 
conditiona contained in the (date) letter. 

GSA will review (*)'a handling of the program and pomoible effects of thim 
l rrangmnt on other program participentm. We have full confidence in the 
(*)*m ability to handle thim program conmnendably. 

Please inform the (*) that they are authoriced to proceed with the performance 
of the agreed-upon l dminimtrative functionm and ammimt them as necemmary to 
asaute an orderly transition. Almo, provide thm the nece8mary l ignature 
authorisationm, form, limt of screener identification card holderm, limt of 
recently tranmferred property (pa& 12 monthm), and form letters to be able to 
implem?nt the subject procedure@. 

HenryA.Lambert8 

Attachment 

cc: APP-1 

* State Aviation Agency Nama 
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lo Letter - AirDorM Dietrict Office To State Aviation Aaencv 

(Date) 

(N-1 
(Title) 
(Addream) 

Dear (Name): 

REX Surplus Permonrl Property Program 

We are pleamed to advime that (*) im authorized to take over adrainistration of 
the Surplus Permonal Property Program on behalf of the Federal Aviation 
Administration (FAA) for airports in the State of (Name of State). Thim 
approval is subject to the provisions outlined in the attached (date) letter 
to General Servicem Administration (GSA) which confirma conmen8um reached by 
reprementatives of GSA, FM and (*). The FM hereby 8uthoriz.s the (*) to 
commcmce perforining the amsocfated functfonm effective (date). Detailed 
procedurem are expected to be worked out with GSA. 

Also attached are the following: 

1. Limt of current holders of Screener Identification Cuds, GSA 
Form8 2946, in (Name of State). 

2. Copies of letters dated (datem) showing the process followed to 
is8ue a 8creener'e identification card. 

3. Copimm of all Transfer Orderm , Surplus Personal Property, SF-123#, 
processed during calendar year (year). 

Copies of GSA Form 2946 and Standard Form 123 are enclosed. Additional copies 
of theme forma will be furnimhed, upon request, by the Federal Aviation 
Administration, Great Lake8 Region, Airport8 Division, safety/Standards 
Branch, AGL-620, 2300 B&et Devon Avenue, De6 Plainem, IL 60018-4686, 
Attention: Xrm Carol Koenea, AGL-621.5. 

7 7q6 i-da0 
The (*) i8 hereby authorized to mign GSA Form 2946, and Standard Form 123, on 
behalf of the FAi. Please provide 
2946) for the officials authorized 

&a-&W&e a "mignature card" (GSA Form 
to sign on behalf of the (*). 

* State Aviation Agency Name 
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Safety/Standardm Branch, AGL-620 (708-294-7537) personnel are available to 
assist in getting started with this program. Please call if you have any 
questions. 

Sincerely, 

(N-1 
(Title) 

Attachment6 

cc: AGL-620 
GSA 
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List of State Aviation Agencies 
Pereonal Property Program 

APPENDIX 3 
PPM 5190.7 

APPENDIX 3 

Authorized To Administer The Federal Surplus 

1. Illinois Department of Transportation 
Divimion of Aoronautice 
Capital Airport 
Springfield, Illinois 62707 

2. North Dakota Aeronautics Commieeion 
2301 Univermity Drive 
Building 1652-22 
Box 5020 
Bimarck, North Dakota 58502 

3. South Dakota Department of Transportation 
Division of Air, Rail and Tranrit 
Office of Aeronautica 
700 E. Broadway Avenue 
Pierre, South Dakota 57501-2586 
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Instructions For Completing Screener's Identification Cards 
(FM Administered Federal Surplue Personal Property Program) 

With each card submitted, the sponsor shall forward a passport size/type 
photograph of the designated screener. 

Sponsor l hall type name of designated l croener. 

Screener's Organiration. 

Card mumt be signed by the screener prior to rrubmission to the FM 
Regional Office for completion and forwarding to GSA. 

Sponsor shall type “FAA”. 

Signature of Sponsoring Agency Official (FM, AGL-620). 

Leave blank 

On cards submitted for certification to a GSA Regional Office during 
calendar year 1995, enter 1 July 1996; in calendar year 1996. enter 1 
July 1997; (FM, AGL-621.5); etc. 

GSA will complete bamed on information provided. 

Sponsor shall type in "Surplus". 

Leave blank 

Leave blank 

FM ahall mail the completed forma to the appropriate GSA Regional Office. 

1. 

PHOTO 

GENERAL SERVICES AEMINISTRATION 

SCREENER'S IDENTIFICATION 

SCREENER’S NAME 

2. 

SCREENER'S ORGANIZATION 

2. 

SCREENER'S SIGNATURE 

4. 

SPONSORING AGENCY 

5. 

NOT VALID TO IDENTIFY A 

FEDERAL EMPLOYEE. 

GSA FORM 2946 (REV. 10-77) 
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11. 

EXPIRATION DATE 

SIGNATURE OF SPONSORING AGENCY OFFICIAL 

6. 

This Card Holder is CARD NUMBER 

authorized to I. 

screen and select AUTHORIZED 

pemonal property SCREENING AREA 

subject to the 

constraints hereon 9. 

indicated. 

SIGNATURE OF GSA OFFICIAL 

AUTHORIZED PROGRAM 

10. 

REGION 

12. 

IF FOUND, DROP IN ANY P.O. MAILBOX FOR RETURN TO: 

GENERAL SERVICES ADMINISTRATION, WMHINGTON, DC 20404 

TO BE SURRENDERED TO ISSUING OFFICER UPON EXPIRATION OR 

TERMINATION OF AUTHORIZATION. 

PROPERTY OF U.S. GOVBRNMENT 

GSA EORM 2946 BACK (REV. 10-77) 
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BPPENDIX 5 

1.a. 

1.b. 

2. 

3. 

4. 

5. 

6. 

7. 

0. 

9. 

10. 

11. 

12. 

Inotructionm For Completing Standard Form No. 123 
(FM Adminimtered Federal Surplus Pereonal Property Program) 

GSA l hall complete. 

Sponmor l hall enter the airport identification code to be umed for 
murplum property program. 

Sponmor l hall place an “X” in the FM box. 

GSA shall complete aa appropriate. 

GSA mhall complete am appropriate. 

GSA ahall complete. 

GSA l hall complete. 

Sponmor to enter the appropriate Regional GSA office. 

Sponmor rhall 

Sponmor mhall 

Leave blank. 

Sponsor l hall 

Sponmor #hall 

complete * 

complete * 

complete. 

complete * 

13a., b., 0 c. Sponmor mhall complete. 

13d. C a. Leave blank. 

14a., b. P c. FM l hall complete. 

14d., a. C f. GSA l hall complete. 

* Thim information ia availlble on the murplus property l cquimition limt 
maintained by the holding agency 
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TRANSFER ORDER 
1. oaom N”MBLntS, CORM AWlOVLO 

OMI) NUMBER 

SURPLUS PERSONAL PROPERTY : 
309oaol4 PAGE 1 OF PAOES 

2. TYPE OF ORDER 3. SUlPLUS ‘.. SET ASIDE DATE 1. 

0 STATE AGENCY m DCD:SEA) 0 FAA 
RELEASE OATE 

cx&lTAFJLc 

4. ;gWT^’ ACQUISITION 

[REPORTAI~LE 
1. TO: 

GENERAL SERVICES ADMINISTRATION (FPRS) l 
8. LOCAT,ON OF PROPERTV 

I 

I 10. FOR GSA USE ONLY 

j SOURCECOOE z 

12. SURPLUS PROPERTY LI! 

IDENTIFlCATI0.C 
NUMBERiSI 

! lbl 

7 
ic C 

L 
- 
CND 
:OOE 

Tnnrhrr mitlm md agram 
that mmhn md donations 
M mode in &soed~ncS with 

41 CFR 10144. nd to the 

F 
;I 

1 
.UWT&TY 

UNIT 
I,, 

ACOCIS 

UNIT 
(9) 

ifii JN COST 

TOTAL 

lhl 

AGENCY . DATE 

OATE 
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samnle FM Letter Ttansmittina Screener Cards To GSA 

Mr. Faumtino Gonzales, Manager 
Utilization and Donation Sorvicea 
General Servicem AdminiStratiOn, Region 5 

230 8. Dearborn Street 
Chicago, IL 60604-1503 

Dear Mr. Gonzalez: 

We reguemt your authorization of Mr. (Name) to screen and select U. S. surplus 
property a@ agents for the (Airport Name) Airport, (City, State). They are 
sponmored by the Federal Aviation Adminimtration (FM). Mr./Mm. (Name) 8re 

qualified to l creen U.S. murplum property. 

We are l ncloming General Servicem Administration (GSA) Formm 2946, Screener'm 
Identification Card for your completion. Please return the cardm to this 
office. 

If you mod any additional information, plea8e contact Carol Koenea at 
708-294-7013. 

Sincer8ly, 

Henry A. Lambertm 
Manager, Iafetylltandardm 

Branch, AGL-620 

Enclomurem 
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1 S et er ree r Card8 To T Individual 

(DATE) 

(N=) 
(ADDRESS) 

Dear Mr. (NM): 

This letter is to convey the following statement to all holder8 of completed 
and approved General Services Administration (GSA) Screener Identification 
Card (GSA Form 2946), which im enclosed. 

Upon expiration of your card or termination of your employment, you are 
instructed to return your card to Safety/Standard@ Branch, AGL-620, 2300 B. 
Devon Avenue, Dem Plaines, IL for cancellation. 

In the event your card im loot Federal Aviation Administration (FM) l hall be 
notified iummdiately. 

Alma, please note that your screening authorization may be revoked upon 
ovfdence of abume of l creening privflegom, including participation in @ales of 
Government property which reaultm in a conflict of interest. Such conflictrr 
may arime when you, members of your inmediate household or agents acting on 
your behalf participate for pereonal gain in competitive or negotiated sales 
of Government property which you inspected during the performance of your 
screening dutiem. 

Sincerely, 

Henry A. Lambertm 
Manager, Safety/Standarde Branch 

Bnclosure 
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a F 

APPLICANT SUBMITS COMPLETED SF 123 
(ORIGINAL C 4 COPIES) AND SUPPORTING 
DOCUMENTATION TO FM. A COPY IS 
ALSO SENT TO THE PROPERTY DISPOSAL OFFICER. 

DISAPPROVED 

FM, AGL-620 REVIEWS AND APPROVES 
SF 123. DISAPPROVED SF 123 IS 
RETURNED TO APPLICANT. APPROVED 
SF 123 IS TRANSMITTED TO GSA. * 
FM PROCESSING TIME WILL TAKE A 
MINIMUM OF 3 WORKING DAYS. 

~7 -APPROVED 
SF 123 . 

GSA SUBMITS TWO APPROVED COPIES TO 
FMAND ONE APPROVED COPY TO THE 
PROPERTY DISPOSAL OFFICBR 

FM, AGL-620 SENDS ONE GSA-APPROVED 
COPY TO APPLICANT. DISPOSAL l 

, OFFICER 

APPLICANT HAS SHIPMBNT MADE OR 
PICKS UP SURPLUS PROPBRTY. 
RETAINS COPY OF SF 123 FOR FILES. 

-L 
p?PLIcANTJ 
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