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Exercise 1: Accessing Oracle Discoverer

Lesson Description

Lesson 1 is an introduction to Oracle Discoverer, and how to successfully log on as a user.

Training Objectives

At the conclusion of this lesson, Agency Fleet Headquarters Coordinators and Local Fleet Program
Coordinators will be able to:

1. Open Discoverer on their desktop computer workstation.

2. Log on to Fleet through Discoverer, using their individual Username and Password.

Methodology

This lesson will be delivered as an Instructor-led exercise.

References. None.

Enclosures. None.
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_ Exercise 1: Accessing Oracle Discoverer

Logeing On To Discoverer

To open your Oracle Discoverer, double-click the B8 Oracle Discoverer icon on your desktop, or click

the M button on your desktop, and select Oracle Discoverer 3.1 User Edition from your Programs
Menu.

If you’re Oracle Discoverer application is properly installed, you will briefly see the Oracle Discoverer
3.1 User Edition Start-Up Banner shown in Figure 1-1.

Oracle Discoverer”

Release 3.1

Copyright ©1956,1399, Oracle Corporation, All rights reserved .

Figure 1-1

Following the Oracle Discoverer Start-Up Banner, you’ll see Log In Window shown below in Figure 1-1.

Connect to Oracle Discoverer N EI
— Connechion
Connect I
zemame: ||
Cancel |
Pazzword: |
Help |
Connect; Ipcmspmd
' About. .. |
— Statuz

Pleaze enter vour username, password and the databaze name.

Figure 1-2
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_ Exercise 1: Accessing Oracle Discoverer

Enter your assigned Username, Password, the Connect string or database name you need to access, and
click on the h button.

If you’ve correctly entered your connection information, the initial Workbook Wizard window shown
below will appear.

F Workbook Wizard 1 ;[Qlil

Thiz wizard will help pou open an exizting workbook or create a new one, =0
you can quickly retieve information from the database.

“What do you want to do?

9 Create a new workbook
E,—,-F"l Open an exizting workbook,

¢ Back [ Ext = Firizh Cancel Help

Figure 1-3

Congratulations, you’ve successfully logged onto Discoverer, and are ready to begin Data Mining!!

Summary. During this short lesson/exercise, you learned to open Discoverer on your desktop computer
workstation, and log on to the PCMS database. In the next lesson/exercise, you will learn to create a
query using Discoverer’s Workbook Wizard, and create a simple report.
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Exercise 2: Creating a Basic Report

Lesson Description

Lesson 2 is introduces the Workbook Wizard, and the six (6) -step workflow process used to create a
simple report.

Training Objectives

At the conclusion of this lesson, Agency Fleet Headquarters Coordinators and Local Fleet Program
Coordinators will be able to:

1. Using the Workbook Wizard, develop a simple query.

2. Create a simple report in table format.
3. Save a new report to either a computer or database.

Methodology

This lesson will be delivered as an Instructor-led exercise.

References. None.

Enclosures. None.
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Exercise 2: Creating a Basic Report

The Workbook Wizard

The Workbook Wizard provides a simple six (6)-step workflow process for producing the data you need.

Choose a Display Type.

Select the Items.

Arrange the Layout of the Data.
Define the Conditions of Your Query.
Sort by Items in Your Table.

Create a New Calculation.

SNk W=

The quickest way to build a new query is to use only the first four (4) steps. Using the Workbook
Wizard, following Steps 1 through 4 listed above, we’ll create a simple report to retrieve the Voyager
No(s) within your Region/Unit.

Once you’ve successfully logged on to Discoverer, the first Workbook Wizard window will appear.

# Workbook Wizard 1 ;[Ql ﬂ

Thiz wizard will help pou open an existing workbook, or create a new one, so
wou can quickly retneve information from the database.

YWwhat do you want to do’?

9 Create a new workbook

@l Open an existing workbook

¢ Back M Ewt s Firzhy Cancel Help

Figure 2-1
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The first Workbook Wizard window has five (5) navigation buttons located across the bottom of the
window, as seen in Figure 2-1. The remaining Workbook Wizard pages each haves six (6) navigation
buttons, located at the bottom of the window. See Figure 2-2.

< Back | Mewt > | Options... | Firizh | Cahcel | Help

Figure 2-2

The table below provides a description of the functionality of each button at the bottom of the Workbook
Wizard screen.

< Back The ‘Back’ button returns the Workbook Wizard to the previous screen. When you are
on the first Workbook Wizard screen, this button in inactive (gray).
‘Next” moves Workbook Wizard to the next screen. On the first Workbook Wizard
screen, this button in inactive until you opt to create a new workbook or use an existing
Mest » . . . . . .
one. This button is also inactive on the final Workbook Wizard screen, as there is no
‘Next’ screen.
HE e The ‘Options’ button sets defaults for query format and display settings. This button is
inactive (gray) on the initial Workbook Wizard screen.
Use the ‘Finish’ button when completed creating a query. This button is inactive (gray)
Firizh on the first Workbook Wizard screen, unless you’re returning from the second
Workbook Wizard screen.
Cancel Use ‘Cancel’ to cancel the current task or step.
Help This button opens a help file on using the Discoverer Workbook Wizard.

Step 1. To begin creating your first report, click E to create a new workbook. Doing so opens
additional fields below on the same window. See Figure 2-3 below.

| Table El Page-Dietail Table

El Crozstab El Page-Detail Crosstab

& Table displavs data in rows and columng. Click Mest o continue.

Figure 2-3
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Click on El to select a Table format, which will display data in a ‘rows and columns’ format. Then
click on ">t continue building your query, and proceed to the next Workbook Wizard screen.

#® workbook Wizard: Step 2 i _ O] x|

To add items ta your work sheet, select them fram the Ayailable ligt and move
thiem to the Selected list.

Lwailable Selected
e FLEET | E

- Account Message z

e Agency

W Agency Alc

= Budget Ohject Class

#- 1 Card Transaction

#- 1 cardholder

+- 1 Card Profile Accounting

#- 1 Cardholder Profile Acckg

# [  check Design Code

w1 credit Card

W Department

= Dispute Code Descripkion

#- 1 Fc Card Profile Acckg

#- 1 Fleet Card

+- 1 Fleet Detail
+|=—| Trsemirs Seirrnarsy ll

|F‘urchase Card Management System

< Back | Mest » | Cptionz. .. Finizh I Cancel Help

Figure 2-4

ElE

Step 2. The next step in the Workbook Wizard workflow process is shown in Figure 2-4 above. At the
top of the left-hand column labeled Available, note the drop-down list of ‘Business Areas’, which
represents logical groupings of folders.

Select | €@ PemsiFLEET =l by clicking on j, and then
PCMS/FLEET, if it does not already appear in this window by default.

A list of folders, analogous to database tables or views associated with the PCMS/FLEET Business Area,
will appear in the left-hand column. This process may take a few seconds while the Discoverer performs
a query and retrieval of folders, associated with PCMS/FLEET.
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Next, click on the '# on the left-hand side of the Fleet Card folder. See Figure 2-5 below.

I #- | Fleat Card

Figure 2-5

A list of items, similar to the columns of database tables or views, will appear beneath the Cardholder
folder. (Figure 2-6)

—_‘ﬁ Fleet Card

+ g Fc Segno

+E|}| Program Code

+|:|‘-‘:| Depk Code

+E|:':| Agency Code

+ g Region

+ Lgq Unit

+ Lgh sub Unit

+E|:':| Account Mo

+ M Vovager No

+E|}| Yehicle Mo

+|:|‘-‘:| Yehicle Make Model Year
+E|:':| Prop Mumber

+ g Prop Type

+E|}| fction Requested
+|:|‘-‘:| Fuel &nd Maint Ind
+E|:':| Emboss In Spanish Ind
+ g Card Assigned Ind
+E|}| Plastic Type Ind

+|:|‘-‘:| Odometer Ind

' D Fuel Cost Per Trans Limit
D Maint Cosk Per Trans Limit
: [ 3 Price Per Gallon Limit
+|:|‘-‘:| Trans Per Diay Limit

+D Gallons Per Trans Limit
+ g Created By

+E|}| Ilpdated By

+ Lgq city

O e

Figure 2-6
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Now you’re ready to select the data fields needed to run your first query. This can be accomplished in
two (2) ways:

1. The fastest way is to click on an item, and then drag-and-drop the item anywhere in the right-
hand column labeled Selected.

2. Alternatively, you can click on an item, highlighting it, and then click on the left-facing _'l
arrow located between the Available and Selected columns

Select the following items from the Available list, using one of the methods described above.

1. Region

2. Unit

3. Sub Unit

4. Prop Number
5. Voyager No

When completed, your Selected column should appear like the window shown in Figure 2-7 below.

sl
To add items to pour worksheet, select them from the Awvailable fist and move
them ta the Selected list
Available Selected
31 PCHIS{FLEET =% = T Flest Card
- \_j Flest Card -] ~Lgh Region
+G‘3 Fc Seqno ~Lg Urit
+-Lgn Program Code ~Le Sub Unit
+ L Dept Code ﬂ L vovager Ho
# L4 Agency Code L Prop Nurber
+ EE] Reqgion LI
#-Lgh Unit
-Lgh Sub Unit

+E|:'3 Account Mo

+ G‘J Yoyager Mo

+ g Vehicls Mo

#-Lh Vehicle Make Model Year
+ £ Prop Mumber

+ G': Prop Type

+ L Action Requested

+ [£5 Fuel And Maint Ind

+ G‘g Embioss In Spanish Ind
+EE1 Card Assigned Ind

+ L g Plastic Type Ind

+EE1 Odometer Ind

[ Fuel Cost Per Trans Limit

laink Cosk Per Trans Limit
5 Price Per Gallon Limit

S

+-[gh Trans Per Day Limit
i Gallons Per Trans Limit
Created By

i

e
L4 Updsted By
Ly City
£k ot [
< Back Mext > | Options.. | Finish I Cancel Help

Figure 2-7
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Click M to accept your item selections, and proceed to the next Workbook Wizard screen
(Figure 2-8).

’ Waorkbook Wizard: Step 3 . ==

Ta change the layout of items in pour waorksheet, click and drag them to the
desired location.

—I

ishow Page llems I™ Hide Duplicate Raws

Region | Unit | Sub Unit | Yoyager Mo | Prop Mumber |

ISEEEEEE R

o

ra

7

[
=]

i

)
[

r
L}

PR S R S
(== = RN i 4

i

Y

|
< Back | Mext > | Finigh I Cancel | Help |

Figure 2-8

Step 3. Now, customize your data display, using the drag-and-drop method, to move Prop No to the

first or leftmost column of your table. When your display is modified, click _ N> | to proceed to the
next Workbook Wizard screen.

Prop Murmber | Region | Unit | Sub Uik | Yovager Mo |

Figure 2-9
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Step 4. This next step in the Workbook Wizard provides the opportunity to create conditions for your
query. This is a critical step, which enables Discoverer users to minimize the size of their results set to a
manageable level. Failure to set limiting conditions on a query could easily return a data result set
numbering thousands of rows, or even more. Moreover, Oracle may timeout during a lengthy query,
resulting in no data at all. Limiting your queries, at a minimum to a specific Region and Unit will likely
preclude the return of a large, unwieldy results sets or failure due to timeout.

Click on EEESSERERIITIET | D Al Ttems = for the drop-down list
as shown in Figure 2-10 below, and select Region.

. Workbook Wizard: Step 4 _|&] %]

Define conditions ko limit work sheet results by criteria you specify. Click Mew

to defing a new condition.

Wiew Conditions for: Al Thems j
Active Only Mew... |
L4 Prop Mumber .

. Edit... |

E;-':, Reqion
[ Unit
[ Sub Uit Delete |
[ Yovager Mo

Click Mew to create a new condition,

— Description:

< Back Mest > Finish I Cancel Help

Figure 2-10
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Next, click LI , and the New Condition window in Figure 2-11, shown below, will
appear.

® New Condition _ Ol x|

M arne: IHegiDn

¥ Generate name automatically

Description: I

Location; @

— Formula

Enker the name of an item or select from the drop list,

Ikem Cu:unu:litiu:unl Yaluels) Advanced |
Region o - H [

« | 3|

¥ Match caze

0k, I Cancel | Help

Figure 2-11

The Condition field is always an equal sign (=) by default. If you need a different conditional operator
when creating a new condition, click =lin the Condition field.

Trem | Vahmis} [
Fmguon - = j Lij ;I

Figure 2-12

Enter a Region number in the Value(s) field, enclosed in single quotes, like the example shown in Figure
2-12, and click

PCMS / Oracle Discoverer Training Guide Page 9 of 13
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Using the same process, enter a Unit number. If you support multiple Sub Units, you may choose to set a
Sub Unit condition as well. Note that as you create conditions for your query, they appear in the
Workbook Wizard window. When you’ve completed the conditions required for your query,

click .

Congratulations, you successfully created a simple table-format report using Oracle Discoverer. Your
results set should look similar to that shown in Figure 2-13 below. Note the column order, which you
altered in Step 3 of the Workbook Wizard workflow process. Also, the Voyager No column has been

truncated for security.

Prop Mumber| Region | Unit | Sub Unit | Voy. # ﬂ
1 A258048 01 05 00000 179313
2 AZE2323 0 05 (00000 (179339
3 AZE2329 0 05 (00000 (179303
4 AZE2321 uj] 05 (00000 179303
5 AZT2301 0 05 (00000 179304
5 A2E2324 0 05 (00000 (179303
7 AZ78970 0 05 (00000 (179305
8 AZ78971 uj] 05 (00000 (179305
5 AZ38895 o 05 (00000 (179301
10 AZ38140 0 05 (00000 (179301
1 AZTEY9E9 0 05 (00000 (179305
12 AZ38163 a)] 05 (00000 179301
13 AZ38117 0 05 (00000 (179301
14 A1BB592 uj] 05 (00000 (179300
15 A186593 01 05 (00000 (179300
16 A156596 aj] 05 (00000 179300
17 ATBBEOO 0 05 (00000 (179300
18 AZ238169 0 05 (00000 (179301
iz A1B6598 0 05 (00000 (179300
20 A110826 uj] 05 (00000 179300
21 AZ51845 0 05 (00000 (179302
2 AZ79038 0 05 (00000 179305
23 A251338 1} 05 (00000 (179307
24 AZ79039 0 05 (00000 179305
25 AZ29427 0 05 (00000 (179300
26 AZ251095 0 05 (00000 (179307
27 A1586595 0 05 (00000 (179300
28 AZE2301 a)] 05 (00000 179302 _
‘ f E S;::e't!qﬂ‘jd inki fml=d Il 17“‘:‘“:‘ I I LlJ

Figure 2-13
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If your query produced more than 100 rows of data, only the first 100 rows will be displayed.
Immediately below row 100, you will see the following:

o9 AZ7a042 o1 05 00000 179305
100 A251843 01 05 |00000 179302
- Click to retrieve next 700 rows.

Figure 2-14

Click on |# to view additional data in increments of 100 rows. If you need the total number of
rows returned, from the Tool Bar (Figure 2-15) at the top of the screen., click on Sheet > Count All Rows.

2 File Edit Miew Sheet Format Tools Graph Sindow  Help _Iﬁllzj

Figure 2-15

Discoverer will provide a count of the number of rows and present the result as shown in Figure 2-16
below. Click _ to close this window.

Figure 2-16

If you want all your rows of data to be displayed, from the Tool Bar, click on Sheet > Retrieve All Rows,
and all data for your query will be displayed.

PCMS / Oracle Discoverer Training Guide Page 11 of 13
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Finally, it’s time to save your work. Click on 2 . Discoverer provides two (2) alternatives for saving
your Workbooks; (1) to a computer accessible via your workstation, or (2) the database itself. See
Figures 2-17.

x

YWhere do pou want to zave thiz workbook?

tdy Computer

I Databaze

To zave a workbook to pour databaze account, click Save.

Save.. I Cancel Help

Figure 2-17

Click on or , and you will see one of the following windows (Figure 2-18 or 2-19) appear:

Cave it ||.':_"".‘D|5E"-"H3'I j s ﬁ ED-

)DEMO 2IYIDSODBC
DoC SIVIDSTRIL
0L

.Sfﬂ 2500 ar Cwer

| Dispute Feport

# Fleet 1

File name; IFIeet B asic Fepor Save I
Save as type: IEIrau:Ie Digoverer wiorkbooks [*.diz) j Cancel |

Figure 2-18

PCMS / Oracle Discoverer Training Guide Page 12 of 13
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Save Workbook to Database x|

Ayailable warkbools:

2500 and Ower
Account Humbers
Check Tranzactions
Dizpute Repart
Erercize #2

Fleet Test Query

Heiiuns

Unitz - Region 05
Units - Region 08
Urits - Region 1 |

I arne;

IFIeet B asic Flepor

Save I Cancel Help

Figure 2-19

Enter Fleet Basic Report in the File Name field and click on Ll .

Summary. Creating a query and a report using the Workbook Wizard is simple, easy and quick.
Knowing your data and how to define your query to get the data you need is the challenge. In this
lesson/exercise, you created a simple report to retrieve Voyager Numbers for a Specific Region and Unit.
In the next lesson/exercise, you will create a report to display information on Fleet User Messages.

PCMS / Oracle Discoverer Training Guide Page 13 of 13
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Exercise 3: Creating a Message Report

Lesson Description

In Lesson 3, participants will create a report containing data elements from three (3) different folders
(Message, Credit Card, and Fleet Card) providing information on PCMS/Fleet User Messages.

Training Objectives

At the conclusion of this lesson, Agency Fleet Headquarters Coordinators and Local Fleet Program
Coordinators will be able to:

1. Develop complex queries from multiple folders.
2. Format raw results into properly sized columns.

Methodology

This lesson will be delivered as an Instructor-led exercise.

References. None.

Enclosures. None.
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Preparation. Using your Fleet Username, log on to Discoverer

Connect to Oracl Discoverer x
— Connechion
Connect I
I zermame: ||
Cancel |
Pazaword: I
Help |
Connect: Ipcmspmd
About, . |
— Statuz

Fleaze enter your uzermame. pazsword and the databaze name.

Figure 3-1

Creating the Basic Query / Report

Step 1. At the initial Workbook Wizard page, select Create a New Workbook and Table, and click

Mewxt » |

YWhat da wou want to da?

ﬁ Create a new waorkbook,
E;.F’l Open an exigting workbook:

How do pou want o display the regultz?

B Table El Page-Detai Table
El Crozstab El Page-Dietail Crosstah

& Table displays data in rows and columng. Click Mest o continue.

Figure 3-2

PCMS / Oracle Discoverer Training Guide Page 2 of 7
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Step 2. Next, open the Account Message folder from the Available column on the left, by clicking on
the +.

I #- 1 Account Message

Figure 3-3

Select the following fields:

Region

Unit

Sub Unit
Account Number
Message
Message Status
Message Date
Comments

Last Updated

Wbk W=

Select and expand the Credit Card folder from the Available column by clicking on #. Select
Cardholder/Prop Number and Voyager Number.

I #-C1 Credit Card

Figure 3-4

Then, select and expand the Fleet Card folder from the Available column by clicking on #. Select
Action Requested and PCMS User ID.

#- 1 Flest Card

Figure 3-5

PCMS / Oracle Discoverer Training Guide Page 3 of 7
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When these actions are completed, your Selected column on the right-hand side of the paged should
appear like Figure 3-6 below. If yes, click _ tew> | to proceed.

—_‘ﬁ Accounk Message
Eﬁ Reqgion
L g Unit
L g Sub Unit
EIE Accaunt Mumber
+|:|7:| Message
+Dﬁ Message Status
Eﬁ Message Date
EIE Comments
Eﬁ Last Updated
—ﬁ Credit Card
+|:|-":| Cardholder Mame [ Prop Mumber
EIE Vovager No
—ﬁ Fleet Card
Gﬁ Action Requested
Eﬁ Pcms User Id

Figure 3-6

Step 3. No customization of this report is required yet. First we want to ensure the query we’re

building returns the data necessary to complete the report, so click _ N> | and proceed to the next
Workbook Wizard page.

Step 4. To set the conditions for your query/report, click the =l next to All Items. You should see a
window containing each of the fields selected in Workbook Wizard Step 2, shown below in Figure 3-7.

[ ot 1bems

OEEE

o ks Ordy

|L3(E]

e Pegian

gt

gy Sk Uit

gy Aocounk Number [T
_gnMessage

.I'hl'i:s&:qz Skabus (B

_paMessage Date -

Figure 3-7
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Depending on the permissions granted to your Username, you may want to set conditions for Region,
Unit and Sub Unit, as done in Lesson 2.

Your query/report is ready to run. Click on and your report will appear.

1t b L unt Mu fessage | Hlessage Date
k1 0| 00010000358 Furchase made on Holiday purchase date|l15-Sep-1999 10:
r 2 0|0 00010000348 Purchase made on Holiday purchase date|l16-Sep-1993 10:
|26 0|0[000I0a00361 Purchase made on Holiday purchase date|l16-Sep-1993 10:
F 4 0|0/ 00010000335 Prafile Accounting changed mare than twic) [04-0ct-1999 10:4
kS 0|01 00010300335 Profile Accounting changed more than twic) [04-0ct-1999 10:4
r B !EI 0| 000I0000340 Profile Accounting changed moare than twic{l04-Oct-1993 10:4

Figure 3-8

Columns of the initial results table will likely appear truncated as in Figure 3-8 above. In order to re-size
the columns, click on the blank (gray) cell in the upper left-hand corner of the table. This will select the
entire table for an action, highlighting all items in the table blue. See Figure 3-9 below.

bl ¥/ 0000100 : 0 |

b2 0y DooNa0 rchase made on Holiday pure

¥ 3 0/0/000i00 chase made on Holiday purchas
v 4 0/0/000I000033E Profile Accaunting chang

b5 0/0/000i00

Figure 3-9

Now, move to the tool bar at the top of your screen, and click on Format, Columns and Auto Size. (See
Figure 3-10.) This action will adjust each column to display complete labels and data strings.

i Fila Edt Wi Sheet | Format Tools Graph ‘Window Hslp
. F Data...
O B= R Gl Elﬁ 1

= Excephions. ..
[ o EEITE

Figure 3-10

PCMS / Oracle Discoverer Training Guide Page 5 of 7
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Your results set table should now appear similar to Figure 3-11 below. The Account Number column has
been deliberately compressed for security. Use the horizontal scroll bar at the bottom of the screen to
view the Message Status, Message Date, Comments and Last Updated fields. In later lesson/exercises,
you’ll learn to hide columns of unnecessary, redundant data, and alter the Table Layout and column
format to provide a more user-friendly display.

Region | Unit | Sub Unit | Acct Mo Message ﬂ
r1 01 05 |00000 00003584|FPurchase made on Holiday purchase date is: 04-JUL-199 merchant name is: ROCKCREEK CONWEMIENCEDT?
y2 01 05 00000 00003465|Purchase made on Holiday purchase date is: 04-JUL-199 merchant name is: SUNSET MART #5 013
r3 01 05 00000 00003817|Purchase made on Holiday purchase date is: 04-JUL-199 merchant name is: SUNSET MART #5 013
v 4 0 05 00000 00003399 Profile Accounting changed more than twice a maonth
K5 o 0s 00000 00003329 Profile Accounting changed more than twice a month
» B 01 05 |00000 00003401|Profile Accounting changed mare than twice a maonth
r7 01 05 |00000 00003404|Profile Accounting changed mare than twice a manth
» 8 01 05 00000 00003405|Profile Accounting changed more than twice a manth
) 01 05 00000 00003406|Profile Accounting changed more than twice a maonth
10 [} 0s 00000 00003408 Profile Accounting changed more than twice a month
[ 0 0s 00000 00003409 Profile Accounting changed more than twice a month
»12 01 05 |00000 00003425|Profile Accounting changed mare than twice a maonth
r13 01 05 00000 00003430|Profile Accounting changed maore than twice a manth
> 14 01 05 00000 00003432|Profile Accounting changed more than twice a manth
r15 0 05 00000 00003432|Profile Accounting changed more than twice a maonth
+ 16 [} 0s 0oooo 00003435|Profile Accounting changed more than twice a month
r 17 01 05 00000 00003440|Profile Accounting changed mare than twice a maonth
» 18 01 05 00000 00003440|Profile Accounting changed more than twice a manth
»19 01 05 00000 00003442|Profile Accounting changed mare than twice a manth
»20 01 05 00000 00003443|Profile Accounting changed more than twice a maonth
21 o 0s o000 00003444|Profile Accounting changed more than twice a month
» 22 [} 0s o000 00003445  Profile Accounting changed more than twice a month
»23 01 05 |00000 00003447 |Profile Accounting changed mare than twice a manth
» 24 01 05 00000 00003447 |Profile Accounting changed more than twice a manth
» 25 01 05 00000 00003447 |Profile Accounting changed more than twice a manth
» 26 01 05 00000 00003450|Profile Accounting changed more than twice a maonth
r 27 o 0s 00000 000034500  rofile Accounting changed more than twice a month
» 28 01 05 |00000 00003452|Profile Accounting changed mare than twice a maonth
‘: f E SE;et 4 imPad OO OO 480 M fllI :\I-\nn..m&i.n.,r mlmrmmd] v mvm s bimm s ek LlJ

Figure 3-11

PCMS / Oracle Discoverer Training Guide Page 6 of 7
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Finally, save your report by clicking on = , selecting a computer or the database for storing your report
(Figure 3-12), and saving this report as Message Report (Figure 3-13).

x

Where do you want to save this warkbook?

tdw Computer
IQ Database

To zave a workbook to your database account, click Save.

Save. . I Cancel Help

Figure 3-12

Save Workbook to Database |

Ayailable warkbooks:

2600 and Ower -
Account Humbers
Check Trangactions
Dizpute Repart
Erercize #2

Fleet Test Query
Fegions

Unitz - Region 01 -
Unitz - Region 05

Units - Reqgion 03

IIniits - Region 1 |

I amne:

IMessage Fieport

Save I Cancel Help

Figure 3-13

Summary. In this lesson/exercise, you successfully created a Messages Report from data elements
contained in multiple Discoverer folders, then re-sized your report display or printing. In the next
lesson/exercise, you’ll learn to add group sorts to your report, and edit your table layout using the Show
Page Items feature.
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	�
	Exercise 1: Accessing Oracle Discoverer
	
	
	
	
	Lesson Description
	Training Objectives


	Methodology
	This lesson will be delivered as an Instructor-led exercise.
	References.  None.
	
	Logging On To Discoverer
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	Exercise 2: Creating a Basic Report
	
	
	
	
	Lesson Description
	Training Objectives


	Methodology
	This lesson will be delivered as an Instructor-led exercise.
	References.  None.
	
	The Workbook Wizard
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	Exercise 3: Creating a Message Report
	
	
	
	
	Lesson Description
	Training Objectives


	Methodology
	This lesson will be delivered as an Instructor-led exercise.
	References.  None.




