
INSTRUCTIONS FOR USING THE 2006-2007 YTS QUESTIONS 


As you probably are aware, OSH is making revisions to the YTS questions over the next 
two years in order to align them more closely with the recommendations in the Key 
Outcome Indicators for Evaluating Comprehensive Tobacco Control Programs published 
in May 2005. 

I.	 The first phase of the process ensures that all of the key outcome indicators 
relevant to your programs and to OSH are measured.  In this phase, we are 
asking you to use the same survey questions that you have been using, with a 
few additions.  Question wording has not been changed. 

II.	 We will use the attached questionnaire, the product of this first phase, from 
the fall 2006 until the second and final set of questions has been released.  We 
have reduced the number of core items from 64 to 41.  The 23 questions that 
were core indicators in the past are also included but they are now labeled 
‘supplemental.’  The table labeled QUESTION CHART specifies the old and 
the current status for each question. We also added a few new questions that 
measure important aspects of tobacco control programs.  Nine of these new 
questions we placed among the core items for a total of 50 core questions, and 
three are supplementary.  OSH expects that all of the core items will be 
included in any administration of the YTS. Other items are optional. 

III.	 We have changed the layout so that all questions (both core and supplemental 
items) are grouped in logical sequences (instead of being separated into core 
and supplemental sections).  States may add their own questions, but we now 
ask that they be inserted in appropriate sequences rather than in a separate 
section or at the end. 

IV.	 We are also including a questionnaire that is completely formatted for 
administration.  In crafting your state’s version, delete supplemental questions 
as desired and insert questions relevant to your state’s tobacco control 
program.  Questions can be added successfully by following the procedure 
outlined below.  Renumbering should occur automatically.  By turning on the 
track changes function in Word and showing the comments or the reviewing 
pane, you will see which questions are labeled Core, Supplemental, New, or 
some combination of these.  Be sure to turn off the show comments function 
and the reviewing pane before you print the questionnaire  

V.	 We are also including an unformatted version that we label ‘Administrators’ 
Version.’ This document lists the key indicators that the question measures.  

VI.	 The second phase of the revisions will involve changes in the wording of 
questions. It is also possible that the set of core questions will be further 
reduced. It is anticipated that the questions with wording changes will be 
tested within the next 12 months.    Thus the final questionnaire will not be 
available for at least one year. 



HOW TO ADD QUESTIONS TO THE BASIC YTS QUESTIONNAIRE 

1. Place the cursor at the end of the last response option for the previous question.  
Be sure the cursor is positioned before the paragraph marker. 
2. ENTER. 
3. DECREASE INDENT. This should insert the proper question number. 
4. Return the cursor to the end of the last response option as in 1. 
5. ENTER. 
6. DELETE. 
7. Highlight the paragraph marker and go to FORMAT ÆPARAGRAPHÆLINE 
AND PAGE BREAKS. 
8. Uncheck the ‘Keep with next’ box. THIS IS AN IMPORTANT STEP. DON’T 
FORGET. 
9. Enter stem of question with formatting set to HANGINGÆ.5. 
10. ENTER. 

11 INCREASE INDENT. This should start the proper alphabetic sequence. 

12. Enter response options with formatting set to INDENTATION LEFTÆ.5 and 
HANGINGÆ.5. 
13. Go to next added question and repeat the steps. 


