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Things to Know About

Electronic Submission



In Fiscal Year (FY) 2007, CSREES 
required electronic application submission 
via Grants.gov for all grant programs. 

Electronic Submission



CSREES is continuing to develop applicant 
resources to aid in the preparation of 
electronic applications.

Check Website:  www.csrees.usda.gov

Link to: “Application Information”

Electronic Submission









Identify available programs
Relevance, eligibility, deadline dates

Confirm with your grant coordinator that 
your institution is registered with Grants.gov

Obtain institutional instructions for 
submitting you electronic application

How to Begin…



Request for Applications (RFA)

Part IV – Application and Submission 
Information

Download electronic application for funding 
opportunity as directed by the RFA

Funding Opportunities Pages

http://www.csrees.usda.gov/fo/funding.cfm

Select live link associated with “Funding 
Opportunity Number”

How to Begin…





Applications MUST contain all materials 
described in the:

RFA: Part IV – Application and 
Submission Information

CSREES Grants.gov Application Guide

Required Application Elements







All attachments MUST be submitted in 
Portable Document Format (PDF)

Check all documents after conversion to PDF

Attachments must be converted prior to 
attachment in the electronic application 
package

Attachment Requirements









If successful, applicant 
will receive message 
in their web browser.

Grants.gov Tracking 
Number is displayed.



Applicant will receive email 
notification of receipt of 
application by Grants.gov and is 
being validated by Grants.gov.



Applicant will receive email 
notification that application has 
been validated by Grants.gov and 
is being made available to the 
agency to which it was submitted.



Applicant will receive 
email notification that 
application has been 
passed to Grants USDA.



Example of email 
notification of application 
error notice.  This means 
application was NOT 
accepted by Grants.gov 
and thus not received by 
agency.  Applicant must 
submit again.



After Grants.gov validation, applications 
will be allowed for administrative review 
for approval. E-mail notification

Reasons for “Not Approved”:

Submitted past deadline

Nonconformance to PDF requirements

Obvious formatting violations

Exceed budget limits

Administrative Review



Once applications are approved for 
agency admittance, applications will be 
reviewed for acceptance for Peer Review. 

E-mail notification

Reasons for “Not Accepted”:

Does not address program priorities or 
program relevance

Additional formatting or budgetary 
violations

Peer Review



Electronic Submission

Common Applicant Errors:

Attachments not in PDF – 2.2%

No Conflict of Interest List – 2.8%

Not prepared to submit – Late Proposal



Electronic Submission

If You Encounter Problems:

Contact Grants.gov Customer Support 
Toll Free: 1-800-518-4726 
Business Hours: M-F 7:00 am – 9 pm ET
Email: support@grants.gov

Obtain a Grants.gov Case ID#



If an applicant has not received an 
acknowledgment from CSREES within 30 
days of the submission deadline, the 
applicant must contact the Agency 
contact immediately and ask for the 
application number assigned to the 
application.

Failure to do so may result in the 
application not being considered for 
funding by the peer review panel.

Questions


