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COST ACCOUNTING STANDARDS BOARD GENERAL INSTRUCTIONS
DISCLOSURE STATEMENT
REQUIRED BY PUBLIC LAW 100-679
EDUCATIONAL INSTITUTIONS

1. This Disclosure Statement has been designed to meet the requirements of Public Law 100-679, and
persons completing it areto describethe educational institution and its cost accounting practices. For completeregulations,
instructionsand timing requirements concer ning submission of the Disclosur e Statement, refer to Section 9903.202 of Chapter
99 of Title 48 CFR (48 CFR 9903).

2. Part | of the Statement provides general infor mation concer ning each reporting unit (e.g., segments,
business units, and central system or group (intermediate administration) offices). Partsll through VI pertain to thetypes of
costsgenerally incurred by the segment or business unit directly performing under Federally sponsor ed agreements (e.g.,
contracts, grantsand cooper ative agreements). Part VII pertainsto thetypesof coststhat are generally incurred by a central or
group office and are allocated to one or mor e segments performing under Federally sponsored agr eements.

3. Each segment or business unit required to discloseits cost accounting practices should completethe
Cover Shest, the Certification, and Parts| through VI.

4, Each central or group officerequired to discloseits cost accounting practicesfor measuring,
assigning and allocating its costs to segments performing under Federally sponsor ed agreements should complete the Cover
Sheet, the Certification, Part | and Part VII of the Disclosure Statement. Wherea central or group officeincursthetypes of cost
covered by Parts1V, V and VI, and the cost amounts allocated to segments performing under Federally sponsored agreementsare
material, such office(s) should complete Parts1V, V, or VI for such material elementsof cost. Whilea central or group office
may have morethan onereporting unit submitting Disclosur e Statements, only one Statement needsto be submitted to cover the
central or group office operations.

5. The Statement must be signed by an authorized signatory of the reporting unit.

6. The Disclosur e Statement should be answer ed by marking the appropriatelineor inserting the
applicableletter code which describesthe segment's (reporting unit's) cost accounting practices.

7. A number of questionsin this Statement may need narrative answersrequiring more spacethan is
provided. In such instances, thereporting unit should usethe attached continuation sheet provided. The continuation sheet may
bereproduced locally asneeded. Thenumber of the question involved should beindicated and the same coding required to answer
the questionsin the Statement should be used in presenting the answer on the continuation sheet. Continuation sheetsshould be
inserted at the end of the pertinent Part of the Statement. On each continuation sheet, the reporting unit should enter the next
sequential page number for that Part and, on the last continuation sheet used, thewords" End of Part" should beinserted after the
last entry.

(i)
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COST ACCOUNTING STANDARDS BOARD GENERAL INSTRUCTIONS
DISCLOSURE STATEMENT
REQUIRED BY PUBLIC LAW 100-679
EDUCATIONAL INSTITUTIONS

8. Wher ethe cost accounting practice being disclosed isclearly set forth in theinstitution's existing
written accounting policies and procedur es, such documents may be cited on a continuation sheet and incor por ated by reference.
In such cases, thereporting unit should provide the date of issuance and effective date for each accounting policy and/or
procedures document cited. Alternatively, copiesof therelevant partsof such documents may be attached as appendicesto the
pertinent Disclosure Statement Part. Such continuation sheets and appendices should be labeled and cr oss-referenced with the
applicable Disclosure Statement item number. Any supplementary comments needed to fully describe the cost accounting
practice being disclosed should also be provided.

9. Disclosur e Statements must be amended when disclosed practices are changed to comply with a new
CAS or when practices are changed with or without agreement of the Gover nment (Also see 48 CFR 9903.202-3).

10. Amendments shall be submitted to the same officesto which submission would haveto be madewerean
original Disclosur e Statement being filed.

11. Each amendment should be accompanied by an amended cover sheet (indicating revison number and
effective date of the change) and a signed certification. For all resubmissions, on each page, insert " Revision Number " and
" Effective Date " in theltem Description block; and, insert " Revised" under each Item Number amended. Resubmitted

Disclosure Statements must be accompanied by similar notationsidentifying theitemswhich have been changed.

ATTACHMENT - Blank Continuation Sheset

(i)
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COST ACCOUNTING STANDARDS BOARD
DISCLOSURE STATEMENT
REQUIRED BY PUBLIC LAW 100-679
EDUCATIONAL INSTITUTIONS

CONTINUATION SHEET

NAME OF REPORTING UNIT

Iltem
No.

Item description
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COST ACCOUNTING STANDARDS BOARD

DISCLOSURE STATEMENT COVER SHEET AND CERTIFICATION

REQUIRED BY PUBLIC LAW 100-679
EDUCATIONAL INSTITUTIONS

0.1

0.2

0.3

0.4

05

Educational Ingtitution

(@) Name

((9)] Street Address

(c) City, Stateand ZIP Code

d Divison or Campus of
(if applicable)

Reporting Unitis. (Mark one))

I ndependently Administered Public I nstitution

I ndependently Administered Nonprofit I ngtitution
Administered as Part of a Public System
Administered asPart of a Nonprofit System
Other (Specify)

moowy

Official to Contact Concerning this Statement:
@ Nameand Title
(9)] Phone Number (include area code and extension)

Statement Type and Effective Date:

A. (Mark type of submission. If arevision, enter number)
@ Original Statement
(9)] Amended Statement; Revision No.
B. Effective Date of this Statement: (Specify)

Statement Submitted To (Provide office name, location and telephone number, include area code and

extension):
A. Cognizant Federal Agency:
B. Cognizant Federal Auditor:

FORM CASB DS-2 (REV 10/94)




COST ACCOUNTING STANDARDS BOARD
DISCLOSURE STATEMENT
REQUIRED BY PUBLIC LAW 100-679
EDUCATIONAL INSTITUTIONS

COVER SHEET AND CERTIFICATION

Date of Certification:

CERTIFICATION

| certify that to the best of my knowledge and belief this Statement, asamended in the case
of aRevision, isthe complete and accur ate disclosur e as of the date of certification shown below by the above-named
organization of its cost accounting practices, asrequired by the Disclosure Regulations (48 CFR 9903.202) of the
Cost Accounting StandardsBoard under 41 U.S.C. §422.

(Signature)

(Print or Type Name)

(Title)

THE PENALTY FOR MAKING A FALSE STATEMENT IN THISDISCLOSURE
ISPRESCRIBED IN
18 U.S.C. § 1001

FORM CASB DS-2 (REV 10/94)
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COST ACCOUNTING STANDARDS BOARD PART | - GENERAL INFORMATION
DISCLOSURE STATEMENT

REQUIRED BY PUBLIC LAW 100-679 NAME OF REPORTING UNIT
EDUCATIONAL INSTITUTIONS

Item
No. Item description
Part |
110 Description of Your Cost Accounting System for recor ding expenses char ged to Federally sponsor ed agreements
(e.g., contracts, grantsand cooper ative agreements) . (Mark the appropriateling(s) and if morethan oneismarked,
explain on a continuation sheet.)
A. Accrual
B. Modified Accrual Basis ¥
C. Cash Basis
Y. Other ¥
120 Integration of Cost Accounting with Financial Accounting. The cost accounting systemis: (Mark one. IfBor Cis
mar ked, describe on a continuation sheet the costs which are accumulated on memorandum recor ds.)
A. Integrated with financial accounting records (Subsidiary cost accountsare all controlled by general
ledger control accounts.)
B. Not integrated with financial accounting records (Cost data are accumulated on memorandum
records.)
C. Combination of A and B
130 Unallowable Costs. Coststhat are not reimbursable as allowable costs under thetermsand conditions of Federally

sponsored agreementsare: (Mark one)

A. __ Spexifically identified and recor ded separ ately in the formal financial accounting records. ¥
B. ____ldentified in separately maintained accounting records or workpapers. ¥

C. ______ldentifiablethrough use of lessformal accounting techniquesthat per mit audit verification. ¥
D. ______ Combinationof A,Bor C¥

E _____ Determinable by other means. ¥

1/ Describeon a Continuation Sheset.

FORM CASB DS-2 (REV 10/94)




COST ACCOUNTING STANDARDS BOARD
DISCLOSURE STATEMENT
REQUIRED BY PUBLIC LAW 100-679
EDUCATIONAL INSTITUTIONS

PART | - GENERAL INFORMATION

NAME OF REPORTING UNIT

Item
No. Item description

131 Treatment of Unallowable Costs. (Explain on a continuation sheet how unallowable costs and dir ectly associated costs
aretreated in each allocation base and indirect expense poal, e.g., when allocating coststo a major function or activity;
when deter mining indirect cost rates; or, when a central office or group office allocates coststo a segment.)

1.4.0 Cost Accounting Period: (Specify the twelve month period used for the
accumulation and reporting of costsunder Federally sponsor ed agreements, e.g., 7/1to 6/30. If the cost accounting
period isother than theinstitution'sfiscal year used for financial accounting and reporting purposes, explain
circumstances on a continuation sheet.)

15.0 StatelL awsor Regulations. Identify on a continuation sheet any State lawsor regulationswhich influencethe

ingtitution's cost accounting practices, e.g., State administered pension plans, and any applicable statutory limitations

or special agreements on allowance of costs.

1/ Describeon a Continuation Sheset.

FORM CASB DS-2 (REV 10/94)




COST ACCOUNTING STANDARDS BOARD PART Il - DIRECT COSTS
DISCLOSURE STATEMENT

REQUIRED BY PUBLIC LAW 100-679 NAME OF REPORTING UNIT
EDUCATIONAL INSTITUTIONS

Item
No.

Item description

210

220

2.3.0

231

232

Instructionsfor Part |1

I nstitutions should disclose what costsare, or will be, charged directly to Federally sponsored agreements or
similar cost objectivesasDirect Costs. It isexpected that the disclosed cost accounting practices (asdefined at 48
CFR 9903.302-1) for classifying costs either asdirect costsor indirect costswill be consistently applied to all costs
incurred by thereporting unit.

Criteriafor Determining How Costs are Charged to Federally Sponsored Agreements or Similar Cost Objectives.
(For all major categoriesof cost under each major function or activity such, asinstruction, organized resear ch, other
sponsored activitiesand other institutional activities, describe on a continuation sheet, your criteriafor determining
when costsincurred for the same purpose, in like circumstances, aretreated either asdirect costsonly or asindirect
costsonly with respect tofinal cost objectives. Particular emphasis should be placed on items of cost that may be
treated aseither direct or indirect costs (e.g., Supplies, Materials, Salariesand Wages, Fringe Benefits, etc.)
depending upon the purpose of the activity involved. Separate explanationson the criteria governing each direct cost
category identified in thisPart || arerequired. Also, list and explain if thereare any deviationsfrom the specified
criteria.)

Description of Direct Materials. All materialsand suppliesdirectly identified with Federally sponsored agreements
or similar cost objectives. (Describe on a continuation sheet the principal classes of materialswhich arecharged as
direct materialsand supplies.)

Method of Charging Direct Materialsand Supplies. (Mark the appropriateling(s) and if morethan oneismarked,
explain on a continuation sheet.)

Direct Purchasesfor Projectsare Charged to Projectsat:

Actual Invoiced Costs

Actual Invoiced Costs Net of Discounts Taken
Other(s) ¥

Not Applicable

N<®»

Inventory Requisitionsfrom Central or Common, Ingtitution-owned Inventory. (Identify the inventory valuation method
used to char ge proj ects):

First In, First Out
Lagt In, First Out
Average CostsY
Predetermined Costs?
Other(s) ¥

Not Applicable

N<ODO®m>»

1/ Describeon a Continuation Sheset.

-1
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COST ACCOUNTING STANDARDS BOARD
DISCLOSURE STATEMENT
REQUIRED BY PUBLIC LAW 100-679
EDUCATIONAL INSTITUTIONS

PART Il - DIRECT COSTS

NAME OF REPORTING UNIT

Item
No. Item description
24.0 Description of Direct Personal Services. All personal servicesdirectly identified with Federally sponsored
agreementsor similar cost objectives. (Describe on a continuation sheet the personal services compensation costs,
including applicable fringe benefits costs, if any, within each major institutional function or activity that are charged
asdirect personal services.)
250 Method of Charging Direct Salariesand Wages. (Mark the appropriate line(s) for each Direct Personal Services

Category to identify the method(s) used to charge direct salary and wage coststo Federally sponsored agreements or
similar cost objectives. If morethan onelineismarked in a column, fully describe on a continuation sheet, the

applicable methods used.)

A. Payroll Distribution Method
(Individual time car d/actual
hoursand rates)

B. Plan - Confirmation (Budgeted,
planned or assigned work
activity, updated to reflect
significant changes)

C. After-the-fact Activity Records
(Percentage Distribution of
employee activity)

D. Multiple Confirmation Records
(Employee Reportsprepared
each academicterm, to
account for employe€'s
activities, direct and indirect
chargesarecertified separately.)

Y. Other(s) ¥

1/ Describeon a Continuation Sheset.

Dir ect Per sonal Services Category
Faculty Staff Students  Other ¥

D @) ©) (4)

FORM CASB DS-2 (REV 10/94)
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COST ACCOUNTING STANDARDS BOARD PART Il - DIRECT COSTS
DISCLOSURE STATEMENT

REQUIRED BY PUBLIC LAW 100-679 NAME OF REPORTING UNIT
EDUCATIONAL INSTITUTIONS

Item
No.

Item description

251

252

2.6.0

261

270

Salary and Wage Cost Distribution Systems.

Within each major function or activity, arethe methods marked in Item 2.5.0 used by all employees compensated by
thereporting unit? (If "NO", describe on a continuation sheet, the types of employees not included and describe the
methods used to identify and distributetheir salary and wage coststo direct and indirect cost objectives.)

Yes
No

Salary and Wage Cost Accumulation System.

(Within each major function or activity, describe, on a continuation sheet, the specific accounting records or

memor andum recor ds used to accumulate and record the shar e of thetotal salary and wage costs attributableto each
employee'sdirect (Federally sponsored pr oj ects, non-sponsor ed projectsor similar cost objectives) and indir ect
activities. Indicate how the salary and wage cost distributions arereconciled with the payroll datarecorded in the
institution'sfinancial accounting records.)

Description of Direct Fringe Benefits Costs.  All fringe benefitsthat are attributableto direct salaries and wages and
are charged directly to Federally sponsor ed agreementsor similar cost objectives. (Describe on a continuation shest
all of thedifferent types of fringe benefitswhich are classified and charged as direct costs, e.g., actual or accrued
costs of vacation, holidays, sick leave, sabbatical leave, premium pay, social security, pension plans, post-retirement
benefits other than pensions, health insurance, training, tuition, tuition remission, etc.)

Method of Charging Direct Fringe Benefits. (Describe on a continuation sheet, how each type of fringe benefit cost
identified in item 2.6.0. ismeasur ed, assigned and allocated (for definitions, See 9903.302-1); first, to the major
functions (e.g., instruction, resear ch); and, then to individual projectsor direct cost abjectiveswithin each function.)

Description of Other Direct Costs. All other itemsof cost directly identified with Federally sponsored agreements or
similar cost objectives. (List on a continuation sheet the principal classes of other costswhich are charged directly,
e.g., travel, consultants, services, subgrants, subcontracts, malpracticeinsurance, etc.)

-3
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COST ACCOUNTING STANDARDS BOARD PART Il - DIRECT COSTS
DISCLOSURE STATEMENT

REQUIRED BY PUBLIC LAW 100-679 NAME OF REPORTING UNIT
EDUCATIONAL INSTITUTIONS

Item
No.

Item description

2.8.0

29.0

Cost Transfers. When Federally sponsor ed agreements or similar cost objectivesare credited for cost transfersto
other projects, grantsor contracts, isthe credit amount for direct personal services, materials, other direct charges
and applicableindirect costs always based on the same amount(s) or rate(s) (e.g., direct labor rate, indirect costs)
originally used to charge or allocate coststo the project (Consider transactionswherethe original charge and the
credit occur in different cost accounting periods). (Mark one, if " No" , explain on a continuation sheet how the credit
differsfrom original charge.)

Yes
No

Interorganizational Transfers. Thisitem isdirected only tothose materials, supplies, and serviceswhich are, or will
betransferred to you from other segments of the educational ingtitution. (Mark the appropriateline(s) in each column
toindicatethe basisused by you astransfereeto chargethecost or price of interorganizational transfersor
materials, supplies, and servicesto Federally sponsored agreements or similar cost objectives. |f morethan oneline
ismarked in a column, explain on a continuation shest.)

Materials Supplies Services
(1) (2 3)

A. At full cost excluding indirect
costs attributableto group or
central office expenses.

B. At full cost including indirect
costs attributableto group or
central office expenses.

C. At established catalog or market
competition.

Y. Other(s) ¥

Z. Interorganizational transfersare
not applicable

1/ Describeon a Continuation Sheset.

-4
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COST ACCOUNTING STANDARDS BOARD

DISCLOSURE STATEMENT

REQUIRED BY PUBLIC LAW 100-679

EDUCATIONAL INSTITUTIONS

PART Il - INDIRECT COSTS

NAME OF REPORTING UNIT

Item
No.

Item description

1

NXTOZZIrA“~"IOMMOUO®

Instructionsfor Part |11

Institutions should disclose how the segment'stotal indirect costs areidentified and accumulated in specific
indirect cost categoriesand allocated to applicable indirect cost pools and service center swithin each major function
or activity, how service center costsare accumulated and " billed" to users, and the specific indirect cost poolsand
allocation bases used to calculatetheindirect cost ratesthat are used to allocate accumulated indirect coststo
Federally sponsored agreementsor similar final cost objectives. A continuation sheet should be used wher ever
additional spaceisrequired or when aresponserequiresfurther explanation to ensureclarity and under standing.

Thefollowing Allocation Base Codes are provided for usein connection with Items3.1.0 and 3.3.0.

Direct Chargeor Allocation

Total Expenditures

M odified Total Cost Basis

M odified Total Direct Cost Basis

Salariesand Wages

Salaries, Wages and Fringe Benefits

Number of Employees (head count)

Number of Employees (full-time equivalent basis)
Number of Students (head count)

Number of Students (full-time equivalent basis)
Student Hour s -- classroom and work performed
Squar e Footage

Usage

Unit of Product

Total Production

Morethan one base (Separ ate Cost Groupings) ¥
Other(s) ¥

Category or Pool not applicable

List on a continuation sheet, the category and subgrouping(s) of expense involved and the allocation base(s) used.

-1
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COST ACCOUNTING STANDARDS BOARD PART Il - INDIRECT COSTS
DISCLOSURE STATEMENT

REQUIRED BY PUBLIC LAW 100-679 NAME OF REPORTING UNIT
EDUCATIONAL INSTITUTIONS

Item
No. Item description
3.1.0 Indirect Cost Categories- Accumulation and Allocation. Thisitem isdirected at the identification, accumulation and

allocation of all indirect costs of theinstitution. (Under the column heading, " Accumulation Method," insert " Yes' or
"No" toindicateif the cost elementsincluded in each indirect cost category areidentified, recorded and accumulated
in theinstitution'sformal accounting system. If " No," describe on a continuation sheet, how the cost elements
included in theindirect cost category areidentified and accumulated. Under the column heading " Allocation Base,"
enter one of the allocation base codes A through P, Y, or Z, toindicate the basisused for allocating the accumulated
costs of each indirect cost category to other applicableindirect cost categories, indirect cost poals, other institutional
activities, specialized servicefacilitiesand other service centers. Under the column heading " Allocation Sequence,”
insert 1, 2, or 3 next to each of thefirst threeindirect cost categoriesto indicate the sequence of the allocation
process. |If cross-allocation techniquesareused, insert " CA." If anindirect cost category listed in this section is not
used, insert "NA.")

Accumulation Allocation Allocation
I ndirect Cost Category Method Base Code uence

(a) Depreciation/Use Allowances/I nterest
Building
Equipment
Capital Improvementsto Land ¥
Interest ¥

(b) Operation and Maintenance

(c) General Administration and General
Expense

(d) Departmental Administration

(e) Sponsored Projects Administration
(f) Library

(g) Student Administration and Services

(h) Other ¥

1/ Describeon a Continuation Sheset.

-2

FORM CASB DS-2 (REV 10/94)




COST ACCOUNTING STANDARDS BOARD PART Il - INDIRECT COSTS

DISCLOSURE STATEMENT

REQUIRED BY PUBLIC LAW 100-679 NAME OF REPORTING UNIT
EDUCATIONAL INSTITUTIONS
Item
No. Item description
3.20 Service Centers. Service centersaredepartmentsor functional unitswhich perform specific technical or

administrative servicesprimarily for the benefit of other unitswithin areporting unit. Service Centersinclude
"recharge centers' and the" specialized servicefacilities' defined in Section J of Circular A-21. (The codes
identified below should beinserted on the appropriate linefor each service center listed. The column numbers
correspond to the paragraphslisted below that provide the codes. Explain on a Continuation Sheet if any of the
servicesarecharged to userson a basisother than usage of the services. Enter " Z" in Column 1, if not applicable)

@
®)
(©
@

D

2

©)

4

®)

(6)

@m0 6 @ 6 ©
Scientific Computer Operations
Business Data Processing
Animal CareFacilities
Other Service Centerswith Annual Operating Budgets
exceeding $1,000,000 or that generate significant charges
to Federally sponsored agreementseither asadirect or

indirect cost. (Specify below; usea Continuation Shest, if
necessary)

Category Code: Usecode" A" if the service center costsare billed only asdirect costs of final cost

objectives, code" B" if billed only toindirect cost categoriesor indirect cost pools; code” C" if billed to both
direct and indirect cost objectives.

Burden Code: Code" A" -- center receivesan allocation of all applicableindirect costs, Code” B" -- partial
allocation of indirect costs, Code" C" -- no allocation of indirect costs.

Billing Rate Code: Code" A" -- billing rates are based on historical costs;, Code " B" -- ratesarebased on
projected costs; Code" C" -- ratesare based on a combination of historical and projected costs, Code" D" --
billings are based on the actual costs of the billing period; Code" Y" -- other (explain on a Continuation
Sheet).

User ChargesCode: Code" A" -- all usersarecharged at thesamebilling rates, Code” B" -- someusersare
charged at different ratesthan other users(explain on a Continuation Sheet).

Actual Costsvs. Revenues Code: Code" A" -- billings (revenues) are compar ed to actual costs (expenditur es)
at least annually; Code" B" -- billings are compar ed to actual costslessfrequently than annually.

Variance Code: Code" A" -- Annual variances between billed and actual costsare prorated to users(as
creditsor charges); Code" B" -- variancesare carried forward as adjustmentsto billing rate of future
periods, Code" C" -- annual variancesarecharged or credited toindirect costs, Code" Y" -- other (explain on
a Continuation Sheet).

11-3
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COST ACCOUNTING STANDARDS BOARD
DISCLOSURE STATEMENT
REQUIRED BY PUBLIC LAW 100-679
EDUCATIONAL INSTITUTIONS

PART Il - INDIRECT COSTS

NAME OF REPORTING UNIT

Item
No.

Item description

3.3.0

34.0

Indirect Cost Pools and Allocation Bases

(Identify all of theindirect cost poolsestablished for the accumulation of indirect costs, excluding service centers, and
the allocation bases used to distribute accumulated indirect coststo Federally sponsored agreementsor similar cost
obj ectiveswithin each major function or activity. For all applicableindirect cost pools, enter the applicable Allocation
Base Code A through P, Y, or Z, toindicate the basisused for allocating accumulated pool coststo Federally sponsored

agreementsor similar cost objectives.)

Indirect Cost Pools

A. Ingtruction
On-Campus
Off-Campus
Other ¥

B. Organized Research
On-Campus

Off-Campus
Other ¥

C. Other Sponsored Activities
On-Campus
Off-Campus
Other ¥

D. Other Institutional Activities ¥

Allocation
Base Code

Composition of Indirect Cost Pools. (For each pool identified under Items 3.1.0 and 3.2.0, describe on a continuation
sheet themajor organizational components, subgoupings of expenses, and elements of cost included.)

1/ Describeon a Continuation Sheset.

FORM CASB DS-2 (REV 10/94)
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COST ACCOUNTING STANDARDS BOARD PART Il - INDIRECT COSTS
DISCLOSURE STATEMENT

REQUIRED BY PUBLIC LAW 100-679 NAME OF REPORTING UNIT
EDUCATIONAL INSTITUTIONS

Item
No.

Item description

3.5.0

3.6.0

Composition of Allocation Bases. (For each allocation base code used in I1tems 3.1.0 and 3.3.0, describe on a
continuation sheet the makeup of thebase. For example, if amodified total direct cost baseisused, specify which of
the elementsof direct cost identified in Part |1, Direct Costs, that areincluded, e.g., materials, salaries and wages,
fringe benefits, travel costs, and excluded, e.g., subcontract costsover first $25,000. Where applicable, explain if
service centersareincluded or excluded. Specify the benefitting functionsand activitiesincluded. If any cost

obj ectives are excluded from the allocation base, such cost objectives and the alter nate allocation method used should
beidentified. If anindirect cost allocation isbased on Cost Analysis Studies, identify the study, and fully describethe
study methods and techniques applied, the composition of the specific allocation base used, and the frequency of each
recurring study .

Allocation of Indirect Coststo Programs That Pay L ess Than Full Indirect Costs. Areappropriatedirect costsof all
programsand activitiesincluded in theindirect cost allocation bases, regar dless of whether allocableindirect costs
arefully reimbursed by the sponsoring or ganizations?

A. Yes

B. No ¢

1/ Describeon a Continuation Sheset.

11-5

FORM CASB DS-2 (REV 10/94)




COST ACCOUNTING STANDARDS BOARD
DISCLOSURE STATEMENT
REQUIRED BY PUBLIC LAW 100-679
EDUCATIONAL INSTITUTIONS

PART IV - EPRECIATION AND USE ALLOWANCES

NAME OF REPORTING UNIT

Item
No. Item description
Part IV
4.1.0 Depreciation Charged to Federally Sponsored Agreementsor Similar Cost Objectives. (For each asset category listed

below, enter a code from A through C in Column (1) describing the method of depreciation; a codefrom A through D in
Column (2) describing the basisfor determining useful life; a code from A through C in Column (3) describing how
depreciation methods or use allowances are applied to property units; and Code A or B in Column (4) indicating
whether or not the estimated residual valueisdeducted from thetotal cost of depreciable assets. Enter CodeY in each
column of an asset category where another or morethan one method applies. Enter Code Z in Column (1) only, if an

asset category isnot applicable.)

Depreciation Useful Property Residual
Asset Category Method Life Unit Value
(1) (2) 3) (4)
(@ Land Improvements
(b) Buildings
(c) Building Improvements

(d) L easehold Improvements
(e) Equipment

() Furnitureand Fixtures

(9) Automobilesand Trucks
(h) Tools

(i) Enter CodeY on thislineif

other asset categoriesare used
and enumer ate on a continuation
sheet each such asset category and
the applicable codes. (Otherwise
enter CodeZ.)

Column (1)--Depreciation Method Code

A. Straight Line

B. Expensed at Acquisition

C. UseAllowance

Y. Other or morethan onemethod ¥

Column (3)--Praoperty Unit Code

A. Individual unitsareaccounted for separately

B. Applied to groups of assetswith similar
servicelives

C. Applied to groups of assetswith varying
servicelives

Y. Other or morethan one method ¥

1/ Describe on a Continuation Sheet.

Column (2)--Useful Life Code

A. Replacement Experience
B. Term of Lease
C. Estimated servicelife
D. Asprescribed for use allowance by Office of
Management and Budget Circular No. A-21
Y. Other or morethan one method ¥

Column (4)--Residual Value Code
A. Residual valueisdeducted

B. Residual valueisnot deducted
Y. Other or morethan onemethod ¥

FORM CASB DS-2 (REV 10/94)
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COST ACCOUNTING STANDARDS BOARD PART IV - DEPRECIATION AND USE ALLOWANCES
DISCLOSURE STATEMENT

REQUIRED BY PUBLIC LAW 100-679 NAME OF REPORTING UNIT
EDUCATIONAL INSTITUTIONS

Item
No.

Item description

411

4.2.0

4.3.0

4.4.0

4.5.0

Asset Valuationsand Useful Lives. Aretheasset valuationsand useful livesused in your indirect cost proposal
consistent with those used in theinstitution'sfinancial statements? (Mark one.)

A. Yes
B. No ¥

Fully Depreciated Assets. |sa usage chargefor fully depreciated assets charged to Federally sponsored agreements or
similar cost objectives? (Mark one. If yes, describethebasisfor the charge on a continuation sheet.)

A. Yes
B ______No

Treatment of Gainsand L osses on Disposition of Depreciable Property. Gainsand lossesare: (Mark the appropriate
ling(s) and if morethan oneismarked, explain on a continuation sheet.)

A. Excluded from determination of sponsored agreement costs

B. Credited or charged currently to the same poolsto which the depr eciation of the assetswas
originally charged

C. Taken into consideration in the depreciation cost basis of the new items, wheretrade-inis

involved

Not accounted for separately, but reflected in the depreciation reserve account

Other(s) ¥

Not applicable

D.
Y.

z

Criteriafor Capitalization. (Enter (a) theminimum dollar amount of expenditureswhich are capitalized for
acquisition, addition, alteration, donation and improvement of capital assets, and (b) the minimum number of expected
life years of assetswhich are capitalized. |f morethan onedollar amount or number applies, show theinformation for
themajority of your capitalized assets, and enumerate on a continuation sheet the dollar amounts and/or number of
yearsfor each category or subcategory of assetsinvolved which differsfrom thosefor the majority of assets.)

A. Minimum Dollar Amount
B. Minimum LifeYears

Group or MassPurchase Aregroup or mass purchases (initial complement) of smilar items, which individually are
lessthan the capitalization amount indicated above, capitalized? (Mark one)

A. Yes ¥
B. No

1/ Describe on a Continuation Shest.
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COST ACCOUNTING STANDARDS BOARD
DISCLOSURE STATEMENT
REQUIRED BY PUBLIC LAW 100-679
EDUCATIONAL INSTITUTIONS

PART V - OTHER COSTSAND CREDITS

NAME OF REPORTING UNIT

Item
No.

Item description

Part V

5.1.0 Method of Charging L eave Costs. Do you charge vacation, sick, holiday and sabbatical leave coststo sponsored

A. Cash

B. Accrual ¥

agreementson the cash basis of accounting (i.e., when the leaveistaken or paid), or on the accrual basis of accounting
(when theleaveisearned)? (Mark applicable ling(s))

5.2.0 Applicable Credits. Thisitem isdirected at thetreatment of " applicable credits' asdefined in Section C of OMB

1/ Describe on a Continuation Sheet.

Circular A-21 and other incidental receipts(e.g., purchase discounts, insurancerefunds, library feesand fines,
parking fees, etc.). (Indicate how the principal typesof creditsand incidental receiptstheinstitution receivesare

usually handled.)

A. - The creditg/receiptsare offset against the specific direct or indirect coststo which they
relate.

B. . Thecredits/receiptsare handled asa general adjustment totheindirect pool.

C. - Thecreditgreceiptsaretreated asincome and are not offset against costs.

D. _ Combination of methods ¥

Y. Other ¥

FORM CASB DS-2 (REV 10/94)
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COST ACCOUNTING STANDARDS BOARD PART VI - DEFERRED COMPENSATION AND
DISCLOSURE STATEMENT INSURANCE COSTS

REQUIRED BY PUBLIC LAW 100-679

EDUCATIONAL INSTITUTIONS NAME OF REPORTING UNIT

Iltem
No.

Item description

6.1.0

6.1.1

6.1.2

Instructionsfor Part VI

Thispart cover sthe measurement and assignment of costsfor employee pensions, post retirement benefits
other than pensions (including post retirement health benefits) and insurance. Some organizationsmay incur all of
these costs at the main campuslevel or for publicinstitutions at the governmental unit level, while othersmay incur
them at subordinate organization levels. Still othersmay incur a portion of these costs at the main campuslevel and
the balance at subor dinate or ganization levels.

Wher e the segment (reporting unit) doesnot directly incur such costs, the segment should, on a continuation
sheet, identify the or ganizational entity that incursand records such costs. When the costsallocated to Federally
sponsored agreementsare material, and thereporting unit does not have accessto the information needed to complete
an item, thereporting unit should requirethat entity to complete the applicable portionsof thisPart VI. (Seeitem 4,
page (i), General Instructions)

Pension Plans.

Defined-Contribution Pension Plans. |dentify the typesand number of pension planswhose costs are charged to
Federally sponsored agreements. (Mark applicableling(s) and enter number of plans.)

Typeof Plan Number of Plans

A. I nstitution employees participatein
State/L ocal Government Retirement Plan(s)

B. Ingtitution uses TIAA/CREF plan or
other defined contribution plan that
is managed by an organization not
affiliated with theinstitution

C. Institution hasits own Defined-
Contribution Plan(s) ¥

Defined-Benefit Pension Plan. (For each defined-benefit plan (other than plansthat are part of a State or L ocal
gover nment pension plan) describe on a continuation sheet the actuarial cost method, the asset valuation method, the
criteriafor changing actuarial assumptionsand computations, the amortization periodsfor prior service costs, the
amortization periodsfor actuarial gainsand losses, and the funding poalicy.)

1/ Describe on a Continuation Sheet.
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COST ACCOUNTING STANDARDS BOARD PART VI - DEFERRED COMPENSATION AND
DISCLOSURE STATEMENT INSURANCE COSTS

REQUIRED BY PUBLIC LAW 100-679

EDUCATIONAL INSTITUTIONS NAME OF REPORTING UNIT

Item
No. Item description
6.2.0 Post Retirement Benefits Other Than Pensions (including post retirement health car e benefits) (PRBs). (Identify on
a continuation sheet all PRB planswhose costs are charged to Federally sponsor ed agreements. For each plan listed,
gtatethe plan nameand indicate the appr oximate number and type of employees covered by each plan.)
Z. [ ] Not Applicable
6.2.1 Determination of Annual PRB Costs. (On a continuation sheet, indicate whether PRB costs char ged to Federally
sponsored agreements ar e determined on the cash or accrual basis of accounting. If costsare accrued, describethe
accounting practicesused, including actuarial cost method, the asset valuation method, the criteriafor changing
actuarial assumptionsand computations, the amortization periodsfor prior service costs, the amortization periodsfor
actuarial gainsand losses, and the funding policy.)
6.3.0 Self-1nsurance Programs (Employee Group Insurance). Costs of the self-insurance programsar e charged to
Federally sponsored agreementsor similar cost objectives. (Mark one.)
A. When accrued (book accrual only)
B. When contributions are made to a nonforfeitable fund
C. When contributions are madeto a forfeitable fund
D. When the benefits are paid to an employee
E. When amountsare paid to an employee welfare plan
Y. Other or morethan one method ¥
Z. Not Applicable
6.4.0 Sef-1nsurance Programs (Worker's Compensation, Liability and Casualty Insurance.)
6.4.1 Worker's Compensation and Liability. Costsof such self-insurance programsare charged to Federally sponsored

agreementsor similar cost objectives. (Mark one.)

When claimsare paid or lossesareincurred (no provision for reserves)

When provisionsfor reservesarerecorded based on the present value of theliability

When provisionsfor reservesarerecorded based on the full or undiscounted value, as contrasted
with present value, of theliability

When fundsare set aside or contributionsare madeto a fund

Other or morethan one method ¥

Not Applicable

A
B.
C

N<XDO

1/ Describe on a Continuation Sheet.
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COST ACCOUNTING STANDARDS BOARD
DISCLOSURE STATEMENT
REQUIRED BY PUBLIC LAW 100-679
EDUCATIONAL INSTITUTIONS

PART VI - DEFERRED COMPENSATION AND
INSURANCE COSTS

NAME OF REPORTING UNIT

Iltem
No.

Item description

similar cost objectives: (Mark one.)

1/ Describe on a Continuation Sheet.

6.4.2 Casualty Insurance. Costs of such self-insurance programsare charged to Federally sponsored agreements or

A. When lossesareincurred (no provision for reserves)
B. When provisionsfor reservesare recorded based on replacement costs
C. When provisionsfor reservesarerecorded based on reproduction costs new less observed

depreciation (market value) excluding the value of land and other indestructibles.

D. L osses ar e charged to fund balance with no chargeto contractsand grants (no provision for
r eserves)

Y. Other or morethan one method ¥

Z. Not Applicable

FORM CASB DS-2 (REV 10/94)
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COST ACCOUNTING STANDARDS BOARD PART VII - CENTRAL SYSTEM OR GROUP
DISCLOSURE STATEMENT EXPENSES
REQUIRED BY PUBLIC LAW 100-679
EDUCATIONAL INSTITUTIONS NAME OF REPORTING UNIT
Iltem
No. Item description

DISCLOSURE BY CENTRAL SYSTEM OFFICE, OR GROUP (INTERMEDIATE
ADMINISTRATION) OFFICE, ASAPPLICABLE.

Instructionsfor Part VII

Thispart should be completed only by the central system office or a group office of an educational system
when that officeisresponsible for administering two or more segments, whereit allocatesits coststo such segments
and where at least one of the segmentsisrequired to fileParts| through VI of the Disclosure Statement.

Thereporting unit (central system or group office) should disclose how costs of services provided by the
reporting unit are, or will be, accumulated and allocated to applicable segments of theingtitution. For a central
system office, disclosure should cover theentireinstitution. For a group office, disclosure should cover all of the
subor dinate or ganizations administered by that group office.

7.1.0 Organizational Structure.

On acontinuation shest, list all segments of the university or university system, including hospitals, Federally
Funded Research and Development Centers (FFRDC's), Gover nment-owned Contractor -operated (GOCO) facilities,
and lower-tier group offices serviced by thereporting unit.

7.2.0 Cost Accumulation and Allocation.

On acontinuation sheet, provide a description of:

A. The services provided to segments of the university or university system (including hospitals, FFRDC's,
GOCO facilities, etc.), in brief.

B. How the costs of the services areidentified and accumulated.

C. Thebasisused to allocate the accumulated coststo the benefitting segments.

D. Any coststhat aretransferred from a segment to the central system office or theintermediate

administrative office, and which arereallocated to another segment(s). If none, so sate.

E Any fixed management feesthat are charged to a segment(s) in lieu of aprorata or allocation basisand the
basis of such charges. If none, so state.
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