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MEMORANDUMFORASSISTANTREGIONAL ADlWMSTRATORS 

FROM: 
ASSISTANT COMMTSSIONER -PT 

SUBJECT 	Ricing Policy Clarification #1 
Amending an OA 

The attached pricing policy clarification is the first product of the recently established 
Pricing/Billing Panel. This clarificatiun demonstrates the integration of Regional and 
Central Office stakeholders in the clarification and developmentof theNational Ricing 
Policy. The Regions ibentified the need for the clarificationand the clarificationwas 
formulated with input from both the PricinglBillingPanel and the Regional Pricing 
POCs. 

We am in the proaas ofcst&li&ing minternal aad external Pricing Policy website 
w h m  pricing policy questions can be sslrad and the clarificationor policy change 
viewed by GSA associates and customers. 

A copy of thisclarificationis being provided to theRegional Pricing POCs for 
dissanio~timwithin each Ream. Ifyou have questionsregardingthis clarification, 
please contact the National Pricing Points of Contact,Kevin Rothmier at 816-926-1100 
or Mary Gibert at 202-501-0096. 

cc: Assistant Commissimers,RegionalPTDinctas, Regional Pricing Points of Contact 

U.S. Gmerd SetMeea Adnrfnistcation 
1800 F Street, NW 
Washington, DC !&3405-0002 -
www,gsa.gov 

 

 



Pricing / BiUhg Panel
GSA 

BfkctkeDate: August 1, a m 2  
Purpose: Policy ~hriiirttiontionAmending anOA 
Desk Guide W o n :  1.1.7,page 2-5 

. . Desk Guide Languzgg 
From time to b e ,  it maybe necessary to revieeor amendanOk ThePricing Desk 
Guide the fobwing eventsthat miefitoccasion a revision to anOA: 

An agencyexpan& oreontmc&at anexistkglocation. 
Real state are addedor d a 3 d .  
PBS a g w  tofund additionalTIthatpre then amortizedover the remainingOA 
term, or over anextended OA term. 

thespace and &mersrthpt the true square footage 

PBS or the tenant agencywishes to revbe theOA term. 

The OATool doesnot providethe optionof amending anadstingOA.Therefore, it is 
acceptableto mail, faxor e-ma3 theagencya letter,mfkrencingthe bdding address,OA 
number, amendmentnumberete.that ~ ~ tbe changeS intheir S assignment,why it 
occurred andtherent impact*Theletterwith proof OftzimszniWmustbekept with the 
OA. Agency signahre ontheletter isnot required. The letter dserveasan 
amenhent to theOA for thefonowingevents: 

Joint use space ia addedto or subtractedframthebuil.diag. 
Thelwdofb 

6rom anassignment. 
Antenna are addedtoort m h d  h m an 

* C h g e  inthe buil&n$s rent-rable/wbIlefactor. 

Thefollowingeventswillrq&e cmatbnofa new OA.Agency signatureisrequired. 

location. 
--- Real estatesenrimisareadded or 

PBSapexs to fpndaddtiocd TIthrtare'then m d e dwer theremainidg8A 
term, orwex anextended OA tenn. 
PBsphysicallyremewurn and i l b t m e  that thetruesquare footage 
for thespcaoc is thurthesquare fkmtageof record. 
PBSorthetenant agencyw i s h  to revbe the OAtenn. 

 

 



Once the above "substantially complete" and "0-perationallyfunctional"requirements 
have bccn met, rent will commence. GSA does not provide tenantagencies a grace 
period prior to rent co-ctmnt to sccompfishthe physical move into the space or to 
allow for the installation of pmal  property such as phones, furniture, computers, etc. 
However, rent should not start until those personal property items that have been included 
in the lease contract, such as telephone and data systems or audidvideo systems, are 
operational unless the Tenant chooses to move into the space pursuant to the preceding 
prngraph* 

 

 


