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TABLE 3:  VALUES FOR SPECIAL CODES

         Field
     Legal Values

 Status of Cost Report
1 = As submitted after mathematical checks

2 = Settled without audit

3 = Settled with audit

4 = Reopened

 Version of Cost Report
1 = 11/81

 All Inclusive Rate Method
A,B,E, or N (for No)

 Type of Cost Allocation

   Method Used
1 = Stepdown

2 = Double Apportionment

      - Accumulative

3 = Double Apportionment

      - Nonaccumulative

4 = Matrix or Simultaneous Equation

5 = Other - Specify

 ADR Vendor
1 = Coopers & Lybrand

2 = Ernst & Whinney

3 = John F. Forbes & Co.

4 = Laventhol & Horwath

5 = Blue Cross, Blue Shield of

      Greater New York

6 = Peat, Marwick, Mitchell & Co.

 Type of Control
Voluntary Nonprofit         Government
1 = Church
7 = Federal

       
2 = Other
8 = City-County

9 = County

Proprietary
10 = State

11 = Hospital District

3 = Individual
12 = City

       
4 = Corporation
13 = Other

5 = Partnership

6 = Other
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TABLE 3:  VALUES FOR SPECIAL CODES

         Field
     Legal Values

 Type of Hospital
1 = General - Short Term

2 = General - Long Term

3 = Tuberculosis

4 = Specialty-Short Term

5 = Specialty-Long Term

6 = Chronic Disease

7 = Psychiatric

8 = Other

 Type of Physician

   Reimbursement Method

   Renal Dialysis
1 = Initial

2 = Alternative

 All Yes/No questions
Y or N

 All dates
MM/DD/YY format
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4024.SPECIFIC WORKSHEET INSTRUCTIONS AND EXAMPLES

This section augments the standard format description in Section 4021.4.2 with specific worksheet instructions and examples of the standard format.

4024.1  General Instructions for Determining Lines and Columns.--To determine lines and columns, use the preprinted line numbers and column numbers on the worksheets.  Where line numbers and column numbers are not preprinted, use the following general rules. Specific worksheet by worksheet instructions follow.

1.
When a Part of a Worksheet has only one column in the entire part, this column is treated as column 1.  For example, Worksheet A-3 has only one column; this column is treated as column 1.  Another example is Statistical Data, Part III; the one column is treated as column 1.

2.
When a Part of a Worksheet has several numbered columns, and then decreases to fewer columns which are not numbered, treat the columns as being numbered the way the columns directly above them are numbered.  For example, on Worksheet D-6, Part I, there are three columns on lines 1a, 1b, 1c, 1d, and 1e.  The single column on line 1f is treated as column 3, the column immediately above it.

Note:
When the Worksheet Part changes, this no longer applies.  General rule 1 is used instead.  On Worksheet D-6, Part II, the single column is column 1.

3.
When a line is preprinted as a number and has several lines below it labeled alphabetically, combine the number with the letters of the alphabet to report each line. For example, in the Statistical Data, Part II, line 10, is followed by lines labeled a, b, c, etc.  Each line under line 10 is reported as 10A, 10B, 10C, etc.

4.
When a column overlaps the boundaries of the preprinted columns, use the column number of the first column directly above it.  For example, in Worksheet E, Part II, line 40, the Hospital column is column 1, the Subprovider I column is column 4, etc.

5.
When data can be indicated within the label for a line (e.g., the Period End dates for Worksheet E-4, Part III), indicate the column number as zero for this item.  If more than one such value can be inserted in the label for a line (e.g., Per Diem Limitation on Worksheet D-1, line 35), indicate the column number as zero and use sub-column numbers of 1 and 2.

4024.2  Statistical Data - Part I.

Item 1.  Names and Addresses, Provider Numbers, and Dates Certified.

Each of the components is indicated as line 1 with a separate sub-line, (i.e., hospital is sub-line 1; Subprovider I is sub-line 2; Subprovider
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II is sub-line 3; and SNF is sub-line 4).  The Name is indicated as column 1, the Provider Number is column 2, and the Date Certified is column 3.  The Address field should not be reported.

For example, General Hospital, Provider Number 00-0001, was certified 12/7/67.  It has a SNF, General SNF, Provider Number 00-0002, which was certified 12/7/68.  This information is reported as follows:

1
1
2
2
3
3
4
4
5
5
6

1
5
0
5
0
5
0
5
0
5
0
5
0

3S000001    1 1  1  GENERAL HOSPITAL

3S000001    1 1  2            000001

3S000001    1 1  3  12/07/67

3S000001    1 4  1  GENERAL SNF

3S000001    1 4  2            000002

3S000001    1 4  3  12/07/68

Item 2.  Cost Reporting Period.

The beginning date of the cost report is treated as line 2, column 1; the end date as line 2, column 2.

Item 3.  Type of Control.

The Type of Control is treated as line 3, column 1.  The values are defined in Section 4023.6, Table 3.

For example, Type of Control is Proprietary - Corporation (Code 4).  This is reported as follows:

1
1
2
2
3
3
4
4
5
5
6

1
5
0
5
0
5
0
5
0
5
0
5
0

3S000001    3    1                 4

Item 4.  Type of Hospital.

The type of hospital is treated as line 4, column 1.  The values are defined in Section 4023.6, Table 3.

4024.3.  Statistical Data - Part II.--This part follows all general rules.

4024.4.  Statistical Data - Part III.--This part follows all general rules.  The column is numbered 1.

4024.5.  Statistical Data - Part IV.--This part follows all general rules.

4024.6.  Statistical Data - Part V.--This part follows all general rules.  The columns are numbered 1, 2, and 3 respectively.
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4024.7.  Statistical Data - Part VI.

Lines 1i and 1j
The Census Count and Home Health Aide Hours--Title XVIII are column 1; the Count and Hours--Other are column 3; and the Count and Hours--Total are column 5.

Line 2
The Number of Hours in a Normal Work Week should be indicated as line 2 column 0.  The other lines are indicated as line 2A, 2B, etc.

For example, if there are 40 hours in a normal work week, this is reported as follows:

1
1
2
2
3
3
4
4
5
5
6

1
5
0
5
0
5
0
5
0
5
0
5
0

3S000006    2    0                40

4024.8.  Statistical Data - Part VII.

Line 1
The Type of Reimbursement Method is indicated as line 1, column 1.  The value is as defined in Section 4023.6, Table 3.

If the Alternative Method is used, the Date for Election for the Alternative Method is indicated as line 1, column 2.

Line 1h
The Machine Time Used in a Typical Week Per Shift must be indicated for each shift operated.  The first shift is indicated as line 1h, sub-line 1; the second shift as line 1h, sub-line 2, and the third shift as line 1h, sub-line3.

For example, the average machine time for the outpatient hemodialysis is 300 hours in the first shift and 350 in the second shift.  These data are reported as follows:

1
1
2
2
3
3
4
4
5
5
6

1
5
0
5
0
5
0
5
0
5
0
5
0

3S000007   1H 1  1               300

3S000007   1H 2  1               350
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Lines 1i and 1l

Each Type of Dialyzer is indicated as Y=Yes or N=No on line 1i; sub-line 1, 2, 3, or 4 (as printed on the cost report); column 1.  The Number of Times Reused is indicated as column 2; for Other, sub-line 4, type is indicated as column 3.  Where a type is not used, the answer No need not be provided.

For example, on line 1i, if parallel plate dialyzers are used and coil dialyzers are reused twice, their data are reported as follows:

1
1
2
2
3
3
4
4
5
5
6

1
5
0
5
0
5
0
5
0
5
0
5
0

3S000007 1I 2  1  Y

3S000007 1I 3  1  Y

3S000007 1I 3  2                 2

Line 2
The Number of Hours in a Normal Work Week is indicated as line 2 column 0.

4024.9.  Worksheet A.--This worksheet follows all general rules.  Cost center labels are indicated as described in Section 4021.4.3.

4024.10.  Worksheet A-1.--This worksheet follows all general rules.

4024.11.  Worksheet A-2.--This worksheet follows all general rules.  In Part II, the column number is 1.

4024.12.  Worksheet A-3.--This worksheet follows all general rules.  The column number is 1.

4024.13.  Worksheet A-4.--This worksheet follows all general rules.  The column number is 1.

4024.14.  Worksheet A-5.--This worksheet follows all general rules.  The column number is 1.

4024.15.  Worksheet A-6.--This worksheet follows all general rules.  The Explanation of Reclassification entry is treated as a line label and indicated as column 0.  Columns 2 and 5 need not be reported.

4024.16.  Worksheet A-7.

Line 1
All data for Land are reported as line 1, sub-line 1; Land Improvements as line 1, sub-line 2; Buildings & Fixtures as line 1, sub-line 3; etc.

Lines 3 and 4
Data should be indicated as line 3A, 3B, etc.; 4A, 4B, etc.
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4024.17.  Worksheet A-8.--This worksheet follows the general rules.  Description of adjustments are indicated as column 0.  Column 3 need not be reported.

4024.18.  Worksheet A-8-1.--In Part A, the line number should be indicated as 1, the column as 1.  In Part B, column 2 need not be reported.

4024.19.  Worksheet A-8-2.

Line 1
Each depreciation amount is indicated as line 1A, 1B, 1C, and 1D as indicated.

Line 2
Where appropriate, the Balance in Fund At End of Period is reported as line 2, column 0. In column 1, a "Y" or "N" is indicated for Yes or No.

Line 3
Indicate a "Y" or "N" in line 3, column 1.

Line 4
Indicate "Y" or "N" in lines 4, 4A, 4B, and 4C, column 1, as appropriate.

4024.20.  Worksheet B.--This worksheet follows the general rules.  Cost center labels are not necessary since they are reported for Worksheet A.

4024.21.  Worksheet B-1.--This worksheet follows the general rules.  Cost center labels are not necessary since they are reported for Worksheet A.  Nonstandard bases are reported as indicated in Section 4021.4.3.

4024.22.  Worksheet C.--This worksheet follows the general rules.  Lines are indicated as 2B, 3B, 4B, etc.  Cost center labels are not necessary since they are reported for Worksheet A.

4024.23.  Worksheet D.--This worksheet follows the general rules.

4024.24.  Worksheet D-1.

Line 25
Directly Assigned Capital Related Costs are indicated as lines 25.4, 25.5, ... 25.AA, 25.AB, column 0.  Where necessary, sub-lines are indicated as on Worksheet A.

Line 35
The Per Diem Limitations reported in the line label are indicated as line 35, column 0, sub-column 1 and 2 respectively.
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For example, a provider has a per diem limitation of $75 for the hospital and $50 for the SNF.  These data are reported as follows:

1
1
2
2
3
3
4
4
5
5
6

1
5
0
5
0
5
0
5
0
5
0
5
0

3D100001   35 0    1              75

3D100001   35 0    2              50

Line 60
The Per Diem Limitation reported in the line label is indicated as line 60, column 0.

4024.25.  Worksheet D-2.--This worksheet follows the general rules.  Note that columns for Part I lines 16 through 19 are column 1, 2, A, B, C, D, E, F, G, 9, and 10 as preprinted on the worksheet.

4024.26.  Worksheet D-3.--This worksheet follows the general rules.

4024.27.  Worksheet D-8.

Lines 2 through 5
The years entered in the line labels are indicated as line 2, 3, 4, or 5 and column 0.

Line 7
The national ratios are entered as lines 7A, 7B, 7C, column 1.

Lines 8 through 16
The column for lines 8 through 16 is column 1.

4024.28.  Worksheet E.--When a column overlaps the boundaries of the preprinted columns, use the column number of the first column directly above it, e.g., in Part II line 40, the hospital column is 1, the Subprovider I column is 4, the Subprovider II column is 6, and the SNF column is 8.

4024.29.  Worksheet E-1.--For Worksheet E-1, for Category 1, Inpatient Part A, indicate the date in column 1, the amount in column 2; for Category 2, Inpatient Part B, indicate the date in column 3, the amount in column 4; for Category 3, Outpatient Part B-100 percent, indicate the date in column 5, the amount in column 6; and for Category 4, Outpatient Part B-80 percent, indicate the date in column 7, the amount in column 8.

4024.30.  Worksheet E-5.--This worksheet follows the general rules.
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4024.31.  Worksheet G.--This worksheet need only be reported to the extent described in Section 4023.2.

The Assets label column is column 0; the Assets General Fund is column 1; the Assets Specific Purpose Fund is column 2; the Assets Endowment Fund is column 3; the Assets Plant Fund is column 4; the Liabilities label column is column 0; the Liabilities General Fund is column 1; the Liabilities Specific Purpose Fund is column 2; the Liabilities Endowment Fund is column 3; and the Liabilities Plant Fund is column 4.

4024.32.  Worksheet G-1.--This worksheet need not be reported.  If reported, the line labels are indicated as column 0.  The General Fund is column 1; the Specific Purpose Fund is column 2; the Endowment Fund is column 3; and the Plant Fund is column 4.

4024.33.  Worksheet G-2.--This worksheet need not be reported.  If reported, for Part II, the line labels as column 0, and the data as column 1.

4024.34.  Worksheet G-3.--This worksheet need only be reported to the extent described in Section 4023.2.  Indicate line labels where necessary as column 0; data values as column 1.

4024.35.  Supplemental Worksheet D-4.--This worksheet follows the general rules. Indicate the column as 1.

4024.36.  Supplemental Worksheet D-5.--This worksheet follows the general rules. Indicate the column for lines 1, 2, and 3 as column 1.

4024.37.  Supplemental Worksheet D-6.--This worksheet follows the general rules.  For Part I, indicate the column for lines 1F, 2D, 3, 4, 5, 6, and 7 as column 3.  For Part II, the column is 1.

4024.38.  Supplemental Worksheet D-7.--This worksheet follows the general rules.  The column for Part III is column 1.

4024.39.  Supplemental Worksheet E-3.--This worksheet follows the general rules.

4024.40.  Supplemental Worksheet E-4.--This worksheet follows the general rules.  In Part III, lines are indicated as 1A, 1B, etc.  The dates in the line labels are indicated as column 0 as described in General Rule 5 in Section 4024.1.

4024.41.  Supplemental Worksheet F.--This worksheet follows the general rules.  In Part I, the column for lines 54 through 60 is column 8.

Part II, Line 16
For line 16, the non-calculated item is Annual Rate of Return.  This should be indicated as line 16, column 4.
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Part III, Lines 1, 2, and 3
The column for Part III lines 1, 2, and 3 is column 1.

4024.42.  Supplemental Worksheet A-8-3.--For all parts the unlabeled column is column 1.

Lines 5, 6, 7, 9, and 10
All dates are indicated as column 0 of the line printed immediately following the Period. For example, on line 5, to indicate the first Period, use line 5A, column 0, start date in sub-column 1 and end date in sub-column 2.  The second Period is reported as line 5C, column 0, sub-columns 1 and 2.

Line 11
Indicate the Period printed immediately preceding line 11 as line 11, column 0, start date in sub-column 1, and end date in sub-column 2.

Line 23
Indicate the Period printed immediately preceding line 23 as line 23, column 0, start date in sub-column 1, and end date in sub-column 2.

4024.43.  Supplemental Worksheet D-9.--This worksheet follows general rules.

4024.44.  Supplemental Worksheet H Series.--These worksheets are not required.

4024.45.  Supplement Worksheet I Series.--Worksheet I-3, line 9, column 1 is requested. The remainder of the worksheets are not required.
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