
Colorado State Personnel Board Rule 8-8 
Minimum Requirements of Employee Grievance Process

Date of  Incident for which the Employee 
Wants to File a Grievance

Employee Notifies Supervisor

Informal Discussion between 
Employee/Supervisor

Written Grievance by Employee to 
Employee’s Appointing Authority

Final Decision By Employee’s Appointing 
Authority (director or delegated appointee)
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Written Decision From Supervisor (Decision is Binding unless Employee Elects 
to continue with Formal Grievance Process. 

After 7 days, if Department Makes No 
Decision, Employee May Continue with 

Formal Grievance Process.)

(10 Days for Employee to Notify Supervisor)

(30 Days for Department to 
Respond to Grievance)

(If Employee Disagrees with Agency 
Decision, then 10 Days to File 

Petition for Hearing)

(After 30 Days, if Department 
Makes no Decision, Employee 
May file Petition for Hearing 
with State Personnel Board)
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5 Days to Respond to Written Decision 
from Informal Process

** Visual Representation Only, Refer to Board Rule 8-8 for Additional Detail **

Employee Action

Department Action

Petition for Hearing to 
State Personnel Board

(7 Days after Discussion)
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