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1. PURPOSE 
 

The purpose of this supplement is to provide regional procedures regarding the submission of WFO hydrologic 
administrative reports.  Preparation and submission of these reports are the responsibility of the Weather Forecast 
Office (WFO) Meteorologist-in-Charge (MIC), who may delegate authority to prepare these reports to the local 
service hydrologist or hydrologic focal point.  For WFOs without a Service Hydrologist, the Service Hydrologist tasked 
with providing hydrology program management support should provide hydrologic guidance in preparing these reports.  
These reports support NWS operations and management of the Hydrologic Services Program. 
 
2. WEATHER SERVICE (WS) FORM E-19 
 
WS Form E-19 should be submitted at least every 5 years for each river station used to provide hydrologic forecast 
services.  This includes traditional river forecast points (forecast guidance provided by the RFCs) and local WFO river 
forecast points (forecasts generated by the WFO using a site-specific hydrologic model) as defined in SR Supplement 
01-05.  The history of the gage station should be included in the report. The E-19 form should be updated when there 
has been significant changes to the hydrologic information at the river station (e.g., updates to flood category/impact 
information and other hydrologic information are required due to a series of major/record floods, or a request for new 
hydrologic forecast services has been approved).  E-19s should be submitted to the Hydrologic Services Branch 
(HSB), servicing River Forecast Center (RFC), back-up office(s), Hydrologic Information Center (HIC), and 
supporting service hydrologist, as appropriate.  Where feasible, pictures should also be included in the document. All 
pictures should be clearly labeled and include: the date and time the photograph was taken, the reach of the river, the 
gage height, and the view of the picture (upstream, downstream, etc.). A sample of WS Form E-19 is provided in 
Appendix A. 
 
WS Form E-19a should be used to update the basic station information that is included in WS Form E-19. Updates can 
include, but are not limited to: establishment of a new river station (update within 60 days), discontinuance of a river 
stage reporting station (update within 30 days), and changes to flood categories and river gage datum (update within 30 
days). The WS Form E-19a should be on file for all river gaging stations used by the NWS. WS Form E-19a should be 
submitted to the HSB, servicing RFC, backup office(s), HIC, and supporting service hydrologist, as appropriate. 
 
Intranet/internet web pages (e.g. AHPS web pages), and Hydrologic Service Manuals should be updated to reflect 
current hydrologic database/E-19 information.  
 
3. WEATHER SERVICE FORM E-5 
 
WS Form E-5 should be used to prepare a monthly report of river and flood conditions for a Hydrologic Service Area 
(HSA).  This form should include information that is described in NWS Instruction 10-924, Sections 3.1.1 and 3.1.2.  
Where feasible, pictures should also be included at the end of the document. All pictures should be clearly labeled and 
include: the date and time the photograph was taken, the reach of the river, the gage height, and the view of the picture 
(upstream, downstream, etc.).  
 
Reports should be submitted to the HSB, servicing RFC, HIC, supporting service hydrologist (where appropriate), and 
all backup offices.  Based on local agreements, this report may also be sent to external partners and customers. Monthly 
reports will be submitted by the 15th of the following month. When the 15th of the month falls on a weekend or a 
holiday, the report will be due the following business day.  Examples of WS Form E-5 are provided in Appendix B. 
 



 NWS SR Supplement 11-2005 November 30, 2005 
 

4 4 

 4. WEATHER SERVICE FORM E-3  
 
WS Form E-3 should be prepared whenever a river reaches or exceeds flood stage.  All reports should include detailed 
hydrologic information about the flood event, including the river/ station name, SID, start and end date of the flood, and 
date of the crest. Additional details about the content of this form are contained in NWS Instruction 10-924, Sections 
3.2.  
 
Reports should be submitted to the HSB, servicing RFC, HIC, supporting service hydrologist (where appropriate), and 
all backup offices. Based on local agreements, this report may also be sent to external partners and customers. Monthly 
reports will be submitted by the 15th of the month. When the 15th of the month falls on a weekend or a holiday, the 
report will be due the following business day. Examples of WS Form E-3 are provided in Appendix C.  
 
5. MONTHLY HYDROLOGIC ACTIVITIES REPORT 
 
The Monthly Hydrologic Activities Report should include a summary of hydrologic activities for the past month. This 
report should be written in memorandum format and should include, but not be limited to, the following: hydrologic 
outreach activities, collaborative hydrologic activities with surrounding WFOs and/or servicing RFCs, hydrologic trips to 
gaging sites, and the number of operational shifts worked during the month (if applicable). 
 
WFO reports should be submitted to the HSB, servicing RFC, HIC, supporting service hydrologist (where 
appropriate), and all backup offices. Based on local agreements, this report may also be sent to external partners and 
customers. WFOs will submit this report by the 15th of the month. When the 15th of the month falls on a weekend or a 
holiday, the report will be due the following business day. A sample of the Hydrologic Activities Report is contained in 
Appendix D.  
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Appendix B - Weather Service Form E-19a 
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Appendix C - Weather Service Form E-5 
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Appendix D - Weather Service Form E-3 
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Appendix E - Monthly Hydrologic Activities Report 
 

  


