Welcome

The Online Product Submission (OPS) tool welcome screen has been modified to provide
access to product information through a series of tabs. Each tab provides a different view of your
productinformation. Adescription of the content associated with each tab is provided below.

Ready for Internal Review
Products ready for internal review within
your organization before being submitted to
ENERGY STAR for qualification.

In Progress (Default)
Products whose information
is being edited, but has not
been submitted for ENERGY
STAR qualification.
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Returned

Products returned by ENERGY STAR
because they do not meet the current
ENERGY STAR product specification
according to the information provided.

Submitted

Products submitted to

ENERGY STAR for qualification.
(These products are uneditable)
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Qualified
All currently qualified
products for your
organization.

Delisted
Products delisted because

they do not meet the current
ENERGY STAR product
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Edit Product InformationJ
Select the Model Number or ‘edit’
link in the row that contains the
product you wish to edit.

View Product Information
Select the ‘view'link in the row that
contains the product you wish to view.

Copy Product Information——

Product Information
Select the product type
from the pull down menu
and select the '>>"button
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Select the ‘copy'link in the row that

contains the product you wish to copy.



Submit New Product Information

Before submitting information for a new product, you mustfirst check to see if the system already
contains a record for that product.

r-‘ ENERGY STAR’
QUALIFIED PRODUCTS
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Confact ENERGY STAHR | Help | Logouw

Cobne Produdt Submiial Tod = Preventing Duplicate Records @ print view

Preventing Duplicate Records

Please enter the model number of the product you would like 1o add and click Continue, The system will check
for existing products with the same model number before proceeding 1o the data entry screen,

dwasteiok 9 ndicatis a quired: felil Enter the Model Number and Select ‘Continue

If a duplicate record IS found, you will be notified

* Product [ H
Typ | Selecta Product :I anhd asked to edit the product that has been

* Size Format: I 'I found or submit a new product. If a duplicate
* Marking Technology: | _ﬂ praoduct is NOT found, you will proceed to a blank

Edit Product Information screen where you can

* Model Hame: | _ )
enter information about your new product.

* Model Humber: |

Pleasa enter model numbers exactly ag they appaar on the product packaging with all slashes (f) (1), dashes
). and spaces,

¢¢ Returm toWelcome |  Continue 33 |
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Contact ENERGY STAR | Help | Logout
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Duplicate Found

The model number you have enterad for this type of groduct already exisiz in the system for your organization
Pleaze change the model number or select from the following list of exizting products that you can edit

Product  Product Type Model # Date Submitted Status
TWACR G0 Fecorders/Qumers HT-Ch=300 Die 20, 2002 Subrmilled

<< Submit & Mew Product I Edit Product Found »>> I




Submit New Product Information (continued)

From this screen, you can enter Basic Product Information, Contact Information, Manufacture
Information, Labeling Information, and Product Details (including a photo and product description).
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ENERGY STAR

Orire Proguct Submital Tool » Edit Product information @< print view

Edit Product Information

Flease enter and edit information in the following figlds about the product you would like to submit or re-submit
for ENERGY STAR qualiication. i you have access o submil the product, elick the Submit ta ENERGY STAR
button whan you are raady to send the infarmation te EMERGY STAR, If you do not have access to submit the
product, select Heady for Infermnal Heview from the submission stalus drop-down box when you have inished
editing this product and wish the primary conlact for your organization to review and submit it to ENERGY
STAR

Please note, much of this product infarmation will appear on the ENERGY STAR Wab site if it is consumer
focused. Most qualifying infarmation will not appear publicly for consumer uie-:mng. _
Save the product with the status “Ready for Internal Review.”

An asterisk () indicates a required field, You HAVE finished adding product information,
but you do not have access to submit the product to ENERGY STAR
Submission Status: | Edits in Progress :I and wish the primary contact for your organization to

review and submit it to ENERGY STAR.
<< Retumn to Welcome | << Remove Froduct | Save Froduct »»

Save the Te_roo:]ugt with the s(}atu_sf“Edit_s in F(’jro Irtf)ass.” Submit Product to ENERGY STAR
You are NOT finished entering product information and will be Submit Product & Makea C I_

returning at a later time to complete the process.
Products with this status are displayed under the In Progress tab. Remove Product
Remove the product data from OPS
Basic Product Information Basic | Manufacture | Labeling | Details
Use these links to go directly to each
Product Category: Audio/DVDs section of the form
Submit Product & Make Copy
Product: Compact Disc Plaver/Changer You are submitting the product for
internal review and saving the attributes
* Brand Hame: | [test) :l of this product with another product name

If Other Brand Hame, please spaciﬁ:l

if you have ONLY a Model Number OR a Model Name, please use the same information for both fields

* Model Number: ITBSbﬂE‘I B-A Submit the product to ENERGY STAR.
Once you submit a product, you will not have access
* Model Name: ITE:EI’EEW-A to edit it again until ENERGY STAR has finished

their review and qualified or returned it to you for edits.
* Is your arganization the Original Equipment Manufacturer (OEM): & Yes O No
¥ mind wibs; o= I



Edit Product Information

From this screen, you can edit Basic Product Information, Contact Information, Manufacture
Information, Labeling Information, and Product Details (including a photo and product description).
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Edit Product Information

Flaage enfad and edil irdormadion oo 1hie Tollovang belds aboul The product ywauw would like 19 subimil ar re-gubmin los ENERGY STAR
qualification. If you have access o submil the product, click the Submil to ERERGY STAR bulfion when youw @ meady 19 send the
mlarnglion to ENERGY STAR. Hyou do mol hdve Gcceds 16 ubmil the prodwel, seléct Heady Tor Blarnal Reaes ram 1hé submiddion

status drop-dowm box when you have finished editing this product and wish 1the primary contac] for wour organezation 1o reviow and
submit i1 10 ENERGY STAR

Please note, much of this product infarmation will appear on the ENERGY STAR Web e if i s cansumar facugsed, Mast qualifyng
infarrnation will not appear publicly for consumer wewing. Save the product with the status “Ready for Internal Review.}

You HAVE finished adding product information,
An asterssk (%) Indicates o required fleld. but you do not have access to submit the product to ENERGY STAR

Submission Status: [ Edits in Progress =] and wish the primary contact for your organization to
review and submit it to ENERGY STAR.

<4 Figdurm ba Waleome | ﬁFhmmF'mdud| Save Product 23 | —

Bubmit Product o ENERGY STAR [—
Subrnit Product & Maks Copy | —
Biasic Product Information Basic | Contact | Manufacture | Labaling | Product Details
Remove Product
shadel Mumber: ||-||;|-qu-:|5 Remove the product data from OPS
Flease enter madel numbers exactly as they appear an the product packaging with all slashes (/7 (%,

dashes -}, and spaces Submit Product & Make Copy
N You are submitting the product for
” I—j internal review and saving the attributes
Brand Mame: | A ¥ of this product with another product name

If siher Brand Name, pleaze specify: | Submit Product to ENERGY STAR
Once you submit a product, you will not have access

to editit again until ENERGY STAR has finished
their review and qualified or returned it to you for edits.

Madel Mame: ILEll’El'l'l Iprswm

Check if your arganization is the Onginal Equipment Manufacturer (OEM): M

IF mvat, wha is? |

After editing your product information, you have several options (see previous page)



View Product Information

From this screen, you can view Basic Product Information, Contact Information, Manufacture
Information, Labeling Information, and Product Details (including a photo and product description).

ENERGY STAR'

QUALIFIED PRODUCTS
ONLINE PRODUCT INFORMATION TOOL
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Contact ENERGY STAR | Help | Logout

Crlne Product Suimdtal Too! = Wiew Product Information e print view

View Product Information

The following information has been saved for this product. Please click Edit to make changes to the information
or click Submit to submat this product to ENERGY STAR. W the product is qualfied and available for consumers
io purchase and you choose o "show” this product, some of this information will appaar on the ENERGY STAR
Web site.

An astersk ) indicates a required field.

Remove the product from OPS
Submission Status: Edits in Progress

<< Remove Product | << Return to Welcome |

You are submitting the product for

internal review and saving the attributes Submit Product to ENERGY STAR >3 i Copyy This Product >3 I
for this product with another Select ‘Edit Product to make — _Edit Praduct »> |
product name changes to product information
Basic Product Information Basic | Manufacture | Labeling | Details
Product Categorny: Audio/DvDs

Product: Compact Disc PlayendChanger
Model Number: Testl216-4

Brand Name: 1es



Ready for Internal Review

From this screen, you can view or edit information for your products that are ready for internal
review within your organization before they are submitted to ENERGY STAR for qualification.
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Submitted

From this screen, you can view information for your products that have been submitted to
ENERGY STAR for qualification.
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. Submit New Product Information
Sekect the product type fromthe pull
dowen reenu and click the *>=" button.

View Product Information ——
Select the Model # or 'view’link in the row
that contains the product you wish to view.



Returned

From this screen, you can view and edit information for your products that have been returned
by ENERGY STAR because they do not meetthe current ENERGY STAR product specification
or are unacceptable for any other reason according to the information you provided.
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Select the ‘view'link in the row
that contains the product you wish to view.

View Reason Returned
Select this ‘view’ link to view the
reason the product was returned L Edit Product Information
Select the Model # or ‘edit’ link in the row
that contains the product you wish to edit.




Qualified

From this screen, you can view and edit information for all of your qualified products.
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Denotes products that are

e AUAIDIDWD L ViewProduct Information
Select ‘view'link in the row that

not displayed on the public Audio/DVD contains the product you wish to view.
ENERGY STAR Web site
—— Edit Product Information
B Settop Select the Model # or ‘edit’ link in the row

Denotes products that are
being edited by another user

Boxes that contains the product you wish to edit.
Copy Product Information
Select the ‘copy’link in the row that
contains the product you wish to copy.




Delisted

From this screen, you can view and edit information for your products that have been delisted
because theydo not meet the current ENERGY STAR product specification according to the
information you provided.
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View Product Information
Select the ‘view'link in the row
that contains the product you wish to view.

Denotes products that are Hoxes , . .
being edited by another user that contains the product you wish to edit.

E Sett — Edit Product Information
EL-10p Select the Model # or ‘edit’ link in the row

Copy Product Information
Select the ‘copy'link in the row that
contains the product you wish to copy.




