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How to Use the Bulletin Board in DOI LEARN

The Bulletin Board is an area within DOI LEARN you can use for moderated discussions within
a group. The Bulletin Board consists of forums, created for groups with a similar interest. Users
can communicate with one another using threaded discussions and attach files to their posted

messages. The content of the discussions is searchable.

The bulletin boards can be accessed by anyone. If you would like to moderate a bulletin board,
contact Barbara Evans at barbara_evans@fws.gov or Pat Houghton at pat _houghton@fws.gov
to create one for you.

Step 1: To Navigate to the Bulletin Board in DOI LEARN and Access a Forum

1.

To access the Bulletin Board, you will need to log in to DOI LEARN. Launch your

browser, type in https://doilearn.doi.gov and enter your user name and
click Log On.

password. Then

J &1 https: frdodearn. dei.govi

K>

Welcome to the Department of the Interior's Learning Management System

DOI LEARN

Please entar your User Mame and Password to access the wab site

Public Catalog Lodin

#1l Please Log On:

Usar Mamea: Idl-c nudson

Password: lIIIIIIIIIl
.l-'-::nﬁllﬂl-'lllﬂ':i:: i = Turn on 508 Compliance?
166) 466-1998 C Yes & o
1 forgot my passveord

u need assistance,
or lagin instructions,

Privacy Act Acc

To avold technical
while using the Do)

(Note: if you need additional assistance logging on to DOI LEARN, visit the DOI LEARN

training page of the National Conservation Training Center Web site at
http://training.fws.gov/DOI_LEARN/DOILEARNTtraining.htm).
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2.

To navigate to the Bulletin Board, click on the Communication Tab then click on the

Bulletin Board sub-tab or link.

3. Once inside, you will see three forums listed. Click on the name of the forum you wish to

|Ahnut | Event Calendar | ILT Calendar |< Bulletin Board) | LiveMeeting

FWS DOI LEA)

Welcome My Courses Library Communication Course Catalog

O —

Communication

LIze the Bulletin Board to share ideas and comments with fellow students and fac
Instructars may use the Bulletin Board to post assionments, suggested readings
releases.

Bvent Calendar
| abaada|
Bulletin Board

access. We want to access FWS-LED5113 Pre-Course.

F¥5 DOI LEARN Management Portal

Welcomnme My Courses il Administration Haxlpy On

Forum Topics | Posts Last Post Moderator

PESD
This is tha onling discussion forum for
participants of the Practice of

__ |Erwironmentally Sensitive Development 1254 PMI
[:j coursa, Please post rasponsas to the 7 23 0812 2006 | MARGARITA CAREY
questionstopics posed each waek by the bvy: PETER VIGIL

moderator. You are also welcome to initiate
wour own discussion thread by dicking on
‘maw topic’.

COQNOS USER GROUP

This is the Online Discussion Forum for the

... |licansad Cognos usars at FWS. Plaase post 1:54 PM

E,:i responsesquestions to the topics posted by 1 2 02 M3 007 SEAN HENHESSY

the moderator and cther forum participants. beyr MMES WILLIS

“fou are also walcorne to create your own
ing on ‘Mew Topic

it ich
z FY¥S-LEDS113 Pre-Course )
-~ Dis m for students E119 P
':.] anrollad in 113 - Craating an Onlina 3 & 0227 {2007 UL LIS 2T

Courfe to post their pre-course assignment by PATRICIA HOUGHTOM DINHERBLDECH
FESQOMNSES.
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Note: All users may create new topics and new postings within topics. However, the Moderator
of a particular bulletin board forum (in our example LED5113 Pre-Course) can edit or delete

posts that may be inappropriate.

Step 2: To Read a Message inside a Bulletin Board Forum

1. To read a message, simply click on the topic. In this example, click on Welcome / Bulletin
Board Etiquette.

Back to tap | Search |
=2 FWS-LEDS113 Pre-Course

FWS-LEDS5113 Pre-Course
Moderated by:
*EDIAME KHUDSON

DIANE ENUDESON

Topic Craator Replios Last Post
4:53 PM
DIANE KHUDSON o oz/z¥iz007
byt DIANE KNUDSOMN

S:01 PM
1] 02272007
by: DIANE KENUDSON

alcomne f Bulletin Board Etiquaette

tfi weak 1 - March & - Intreductions DIANE KNUDSON

22 FWS-LED3 113 Pre-Course

2. From here, you can read or reply to a message.

>= FWS-LEDS5112 Pre-Course = Welcome / Bulletin Board Eiquette

Author Post
DIAME Posted: 4:52 PM on Q22772007
KNUDSOM

Wealcorme to the FWS-LEDS113 Pre-Course Forur., During the next month, vou will post
messages here to work through vour pre-course assignrent for LEDS113 "Creating an ©n-
line Courze." Pleaze post at least once per week, Keep your messages concise and be
respechul of others' opinions. This is your opportunity to get to know vour classmates on-
line and learn a new tool, If you have any questions about using the Bulletin Board, contack
me at diane_knudson@fws.gaov Thanks! - Diane

>>= FWS-LED5113 Pre-Course > Welcome / Bulletin Board Eiquette

3. To return to the main Forum topic area, click on the back button of your browser window or
click on the Forum name in either of the blue bars.
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Step 3: To Reply to an Existing Message inside a Bulletin Board Forum

1. Click on the topic name.

Eack ko top | Search |

22 FWS-LEDS113 Pre-Course

FWS-LEDS5113 Pre-Course
Moderated by:
*EDLAME KHUDSON

DIAME EMUDEON

Topic Craator Replios Last Post
4:53 PM

Walcomea [/ Bullatin Board Etiguatts DIAME KHUDSON| O 02272007
by: DIANE KENUDSOH

: S:01 PM
ti waaek 1 - March & - Introductions DIANE KHUDSON o 02 2712007
by: DIANE KENUDSON

22 FWS-LED3113 Pre-Course

== FW5-LEDS5113 Pre-Course > Welcome / Bulletin Board Etiquette

Author Post
DIAME Posted: 4:53 PM on 022772007
KENUDSOMN

Welcorme to the FWS-LEDS1132 Pre-Course Forurn, During the next rnonth, vou will post
rmesszages here to waork through your pre-course assignment for LEDS113 "Creating an On-
lime Courze." Pleaze post at least once par weak, Keep your messages concise and be
respedctul of others' apinions, This is your opportunity to get to know your classrmates on-
lime and learn & naw tool, If you have any questions about uzing the Bulletin Board, contack
rme at diane_knudson@fws, gov Thanks! - Diane

1\5 Reply >

Mew Topic | Lock Bis topic

>= FWS-LEDS5112 Pre-Course =2 Welcome / Bulletin Board Eiquette

2. Click on the Reply link.
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3. In the Reply dialog box, type in your reply. You can decide if you want to include the original
message (or “thread”) in your message or not. Follow these steps to include your original

message. If you do not want to include the original message, go to page 6.

If you want to include the original message (or “thread,”) place your cursor at the beginning of
the message, then type your reply.

Message

File

Cancel

This i=s my reply. =
[Q10n D2/27/2007 at 4:53 PH, DIANE
ENUDSON posted:

Welcoms to the FWI=LED5113 Fre=Course
Forum. During the next month, you will
post messages here o work chrough your
pre-course assignment for

LEDS5113 "Creating an On=line Course.™
Pleame post at least once per weesk.
Keep wour messages concise and be
respectiul of others' opinions. This i=
your opportunity to get to know your
classmates on=line and learn & new
toal. If you have any guestions abourt
using the Bulletin Board, contact me at ;|

Browse...

Save Reply |

To preview what your message will look like, hit the Preview button.

<} http:// doilearn.doi.gov, forums/index.cim2F A=Previ

This is my reply,

Gn 02272007 at 4:53 PM, DIANE KNUDSON posted: Welcome to the
FWS-LEDS113 Pre-Course Forurn. During the next rmonth, vou will post
ressages here to work through your pre-course assignment for
LECS113 "Creating an On-line Course.” Please post at least once per
week, Keep your messages concise and be respecful of others'
opinions. Thizs iz your opportunity to get to know your classmates on-
line and learm a new tool. If you have any questions about using the
Bulletin Board, contack me at diane_knudson@fws.govw Thanks! - Diane

( Close I)

Then click Close to return to the Reply dialog box.
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To post your reply, click Save Reply.

Message :

File

Thi= i= my reply.

[Q10n 0Z/27/2007 at 4:53 PH, DIANE
FNUDSON posced:

Welcome to the FUS-LED5113 Pre-Course
Foruwm. During the next month, you will
posSt me3sages here to work through your
pre-course assignment for

LEDS5113 "Creating an On-line Course.™
Plea=me post at least once per weesk,
Keep wour messages concise and be
respectiul of others' opinions. This i=
your opportunity to get to know your
classmates on=-line and learn a new
tool. If you have any guestions about

uzing the Bulletin Board, contact mwe at :|

[

Browse..

Csmcel' Pret'iml

e

If you do not wish to include the original message or thread in your reply, select all the
text in the message window and hit <delete> before you begin typing your reply. Type your
reply. Click Preview to view your message before posting it or click Save Reply.

Message

Flle

Thi=z is my reply without the original
message .

[ Browse_..

Cancel I Presdeny I

=

Note: the bulletin board does not allow you to format the text in your responses.
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Step 4: To Attach a Message to a Post

1. Click on the topic you wish to reply to.

Back to top

== FWS-LEDS113 Pre-Course

FWS-LED5113 Pre-Course

Moderated
*EDIANE KNUDSON
DIANE KHUDSON

Topic

Craator

Search |

Replies Last Post)

[j|walcoma ¢ Bullatin Board Etiquatte

DIANE KNUDESON| O O 2F2007

4:53 PM
by: DIANE KNUDSON

@l'™eek 1 - March & - Intreduckions

=2 FWS-LEDS113 Pre-Course

2. Click on Reply. Type your message in the Reply dialog box.

Fephy

Message

File :

I hawve attached a HS Word document with -i-I

m li=t of what I would like to learn in
this class.

[@]On 02/27/2007 at S5:01 PM, DIANE
FNUDION postced:

Your assigment this week 13 to post a
reply to this message including: your
name, Your definition of a "threaded
discuszion” and what skills or specific
topics you expect to learn

during "Creating an On-line Course."[/0]

[ -]

|C:1Dn-::urnents and Setti ngs'kdknud

Cancel | Prewviemws |

DIANE KNUDSON| O 0Z/27/2007

5:01 PM

by: DIANE KNUDSON

3. Click the browse button to navigate to the file you wish to attach.

4. Click Save Reply.
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Step 5: To Create a New Topic

1. From the main forum screen, click on the New Topic link.

Back to top | Search I

FWS-LED5113 Pre-Course
Moderated by:
DIAME KNUDSON
. SOM
Craator Replies Last Post
4:53 PM
L.il"h'tll:urn-l { Bullstin Board Etiquatta DIANE KHUDSON| O 02/27f2007
by DIANE ENUDSON

Jlwesk 1 - paareh & - Irtraductions DIANE KHUDSON

22 FWS-LEDS 113 Pre-Course

2. Type in a topic title and a
message you would like
others to reply to. Title Mew Technologies

Add Topic

Hawve wou used any of these ;I
new technologies in your
courses? Blogs, podocasts, B335
feeds, social sites, or

wikis? If so, explain how.
Message

[~
File . | Browse... |
Cancel I Freview | Dave Topic I

3. Click Preview to see what your topic will look like after you have posted it. Then close the
preview dialog box.

Have you used any of these new technologies in yvour courses? Blogs, podcasts,
R5S feeds, social sites, or wikis? If so0, explain how,

( Clnsel )
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4. Click Save Topic to save it. Title : [New Technologies

Have wou used any of these ;I
new technologies in wour
courses? Blogs, podcoasts, RIS
feed=, =ocial =ite=, or

wiki=? If =0, explain how.

Message :

[
File : | Browse... |
Cancel | Freview ﬁ oave Tapic I D

Step 6: To Use the Search Function

1. From the main forum screen, enter the keyword you would like to search on in the
search box.

Course Catalog Course Authoring Administration H

Welcome Library

About | EventCalendar | ILT Calendar | | Bulletin Board | | UveMesting | Notes |

I-u'alr_u mel

2. Click Search.

2> FW3S-LEDS113 Pre-Cowrse

**LIAHE KHUDEOH
Mew Topic

Topic Craator Haplies Last Post
- 4153 PM
Lj Welcame / Bulletin Bosrd Etiguette |DIANE KHUDSON| 0 ozfz7fzo0T
|by: DLAME KNUDEOH
e 4150 PM
Lj Haw Tachnologies |DIANE KHUDSON| 0 oz/28 2007
|by: DIAHE KNUDSON
5101 PM
Lj Waak 1 - March & - fntroductions DIANE EHUDSON| O 0/ 27/2007
by: DIAME ENUDSON

22 FWS-LEDS113 Pre-Course

3. The search function will search all forums within the Bulletin Board and show results.

Search Results; 2 topics found

Back to top | Search |
Topic |creator
Wal 1 Int ; MARGARITA
CAREY
wal ¢ Bullatin B E ' CIANE
KHUDSON
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