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Online Programs
• Our online classes include regularly scheduled synchronous live- 

audio lectures and asynchronous learning sessions

• Synchronous learning: This is real-time, instructor-led, online 
learning. All participants log on at the same time and 
communicate with each other via two-way audio and chat

• Asynchronous learning: Students access and study course 
material at their convenience. They communicate with the 
instructor and classmates via email and discussion boards

• Undergraduate online class is semester-long (16 weeks)

• Every online class has eight live meetings and 8 eight 
asynchronous meetings.

• Graduate courses comprised of eight week and sixteen week 
courses and are all online 



Distance Learning Platforms

• Centra
– Synchronous “Live” Lectures
– Student Group Sessions

• Blackboard
– Announcements
– Reading and Homework Assignments
– Asynchronous Discussions



My Schedule

• My Schedule Page
• Tabs

– Upcoming
– Ongoing
– Past

• Event Details

Presenter
Presentation Notes
The my schedule page is the first thing you see after you log in. There are three tabs on the my schedule page, the first being the upcoming events tabs that shows the time and date of upcoming events. Then there is the ongoing and past tabs.



Centra Interface

Presenter
Presentation Notes
This is the standard Centra interface. The agenda area list all the title of the content that the professor will be presenting in the main window.



Centra Action Panel

• Raise Hand
• Say “yes”
• Say “no”
• Indicate Laughter
• Indicate Applause

Presenter
Presentation Notes
The Centra Action panel adds a live feel to the classroom with icons for interaction.



Modes of Communication

• Use the text chat 
button to open the 
text chat window

• Text chat features:
– Public messages to 

the classroom
– Private messages to 

instructors

Presenter
Presentation Notes
Text chat is the more commonly used mode of communication.



Modes of Communication

• To speak you must 
have a microphone 
icon next to your 
name

• To begin speaking 
use the “Press to 
Talk” button or hold 
the “Ctrl” key

Presenter
Presentation Notes
There may be moments when students may need to communicate with the professor during a live session. There are 2 modes of communication, live audio and text chat.



Viewing Recorded Session

Presenter
Presentation Notes
To view past recordings, find the session you wish to review under the past or ongoing tab.



Blackboard Welcome Screen

Presenter
Presentation Notes
This is the first thing you see when you log into Blackboard.



Course View

Presenter
Presentation Notes
Use the course navigation menu to move around and your location within a course is displayed at the top.



Course Documents and 
Assignments

Presenter
Presentation Notes
The different icons represent the type of document and options the professor has set on the files.



Course Tools and Communication

Presenter
Presentation Notes
All tools are available for your use but not required except use of the digital dropbox, discussion board and email.

The Digital dropbox is your personal online storage area. Your can send the contents of your dropbox directly to your professor.



Asynchronous Student 
Participation

• Students will log into Blackboard to:
– view class announcements
– participate in class discussions
– complete homework assignments

• Students may log into Centra to review 
recorded lectures



Technical Specifications



Contact Information

Allan Berg
p) 301.369.2800
c)703.587.8773

e) aberg@capitol-college.edu
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