
Records, Reports, and Returns: Records, Reports, and Returns: Records, Reports, and Returns: 
The Three RThe Three RThe Three R’’’s for Tobacco s for Tobacco s for Tobacco 

ManufacturersManufacturersManufacturers
Presented by Kim Dornacher

Tobacco Tax Group
National Revenue Center

5/2008

Alcohol and Tobacco Tax and Trade Bureau

• Learn how to complete the required monthly 
operational reports 

• Learn about filing excise tax returns and meeting 
special occupational tax requirements

• Learn how you can file most of these forms 
online with Pay.gov

• Review the procedures for withdrawal of tobacco 
products from the market 

• Learn how to file claims for a refund or allowance 
of credit

Overview
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Alcohol and Tobacco Tax and Trade Bureau

Do You Manufacture 
Tobacco Products?

• A tobacco manufacturer is defined as 
any person who manufactures cigars, 
cigarettes, smokeless tobacco, pipe 
tobacco, or roll-your-own tobacco.

Alcohol and Tobacco Tax and Trade Bureau

Tobacco 
Manufacturer

• Does not include:
– A person who produces tobacco products 

solely for that person’s own consumption or 
use; or

– A proprietor of a Customs bonded 
manufacturing warehouse with respect to the 
operation of such warehouse.
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Alcohol and Tobacco Tax and Trade Bureau
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Alcohol and Tobacco Tax and Trade Bureau
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Alcohol and Tobacco Tax and Trade Bureau

Tobacco Claims 
Refunded
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TTB Form 5210.5

• TTB Form 5210.5, Report – Manufacturer of 
Tobacco Products or Cigarette Papers and 
Tubes

• Filed by:
– Manufacturers of tobacco products
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Alcohol and Tobacco Tax and Trade Bureau

Filing an Operational 
Report

• Reports are due by the 20th day of the 
month succeeding the reporting period (27 
CFR 40.202).

• A manufacturer must file a report for every 
month regardless of whether there has 
been any activity or not, or if 
manufacturing has commenced.

Alcohol and Tobacco Tax and Trade Bureau

Important Tips

• The report must cover the entire calendar 
month; it cannot be broken down into tax 
periods.

• The address on the report must match the 
premises address TTB has on file for the 
active permit.
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Alcohol and Tobacco Tax and Trade Bureau

Balancing the Report

• Lines 7 through 12 show product coming 
into inventory.

• Lines 14 through 18 record product going 
out of inventory.

• Total of lines 13 and 20 should be the 
same.

• Each line on the monthly report should be 
supported by the daily records required by 
27 CFR 40.181 and 40.421, respectively.
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Alcohol and Tobacco Tax and Trade Bureau

Check Your Bond

• You should periodically check to ensure 
you have adequate bond coverage.

• Minimum bond coverage is no less than 
$1,000; the maximum bond tops out at 
$250,000. 

Alcohol and Tobacco Tax and Trade Bureau

Determining Bond 
Coverage

• For each column in the report that you 
have entries (columns A – J), add line 8 to 
lines 9a, 9b, and 9c.

• Multiply your total by the appropriate tax 
rate for that column.

• Add your totals for each column together.
• This is the least amount of coverage you 

should have. 
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Tobacco Manufacturers:Tobacco Manufacturers:Tobacco Manufacturers:
Excise Tax Returns
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Excise Taxes Filed on 
TTB Form 5000.24

• Per 27 CFR 40.162, every manufacturer of 
tobacco products shall file, for each of his 
factories, a semi-monthly tax return for each return 
period, including any period during which a 
manufacturer begins or discontinues business.    

• A return shall be executed and filed regardless of 
whether tobacco products are removed or whether 
tax is due for that particular return period.

Alcohol and Tobacco Tax and Trade Bureau

Return Periods for Semi-Monthly 
Filers (Non-EFT Payers)

• 27 CFR 40.163
– The periods to be covered by semi-monthly returns 

shall run from the 1st day through the 15th day of each 
month, and from the 16th through the last day of each 
month.

• 27 CFR 40.164
– Except for the month of September.  The second 

semi-monthly period for the month of September shall 
be divided into two payment periods from the 16th day 
through the 26th day, and from the 27th day through 
the 30th day.

Alcohol and Tobacco Tax and Trade Bureau
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Due Dates for Semi-Monthly 
Filers (Non-EFT)

• Per 27 CFR 40.165, the proprietor shall 
file a semi-monthly tax return no later than 
the 14th day after the last day of the return 
period.

• Except for the month of September.  The 
return from the 16th day to the 26th day 
shall be filed no later than September 29th.   
The return for the 27th – 30th day, shall be 
filed no later than October 14th.

Alcohol and Tobacco Tax and Trade Bureau

Payment of Tax by 
Electronic Funds Transfer

• 27 CFR 40.165a
– Each taxpayer who was liable, during a calendar 

year, for a gross amount equal to or exceeding five 
million dollars in taxes on tobacco products, cigarette 
papers, and cigarette tubes, shall use a commercial 
bank in making payment by electronic funds transfer 
(EFT) of taxes during the next succeeding calendar 
year.  

– For each return filed in accordance with this part, the 
taxpayer shall direct the taxpayer’s bank to make an 
EFT in the amount of the tax payment to the 
Treasury Account.

Alcohol and Tobacco Tax and Trade Bureau
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Payment of Tax by EFT 
(Cont’d)

• EFT payments may be made by Fedwire, ACH, 
or Pay.gov.

• The request shall be made to the bank early 
enough for the transfer to be made by no later 
than the close of business on the last day for 
filing the return.

• The request shall take into account any time limit 
established by the bank.  

Alcohol and Tobacco Tax and Trade Bureau

What Happens if the Excise 
Taxes Are Not Paid?

• 26 U.S.C. 6201 – “the secretary is authorized 
and required to make assessments of all taxes”
(including interest and assessable penalties).

• Assessment is a formal recording of a taxpayer’s 
tax liability.

Alcohol and Tobacco Tax and Trade Bureau
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Penalties

• 26 U.S.C., Chapter 68 allows for 
penalties to be imposed for delinquent 
taxes and returns.

1. Failure to File
2. Failure to Pay
3. Failure to Deposit

Alcohol and Tobacco Tax and Trade Bureau
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Tobacco Manufacturers: Tobacco Manufacturers: Tobacco Manufacturers: 
Claims

Claims Filed by Tobacco 
Product Manufacturers

• Abatement of assessment – 27 CFR 40.281
• Allowance of Tax – 27 CFR 40.282
• Credit or Refund of Tax – 27 CFR 40.283
• Remission of Tax Liability – 27 CFR 40.284
• Refund of Overpayment – 27 CFR 40.286
• Remission of Tax Liability on Shortage –

27 CFR 40.287
• Disaster Claims – Subpart C, 27 CFR 46

Alcohol and Tobacco Tax and Trade Bureau
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• Of the seven claim types allowable to a 
tobacco manufacturer, the most commonly 
filed is the claim for credit or refund of tax 
on the basis of tobacco products 
withdrawn from the market.

• The taxes paid may be credited or 
refunded to a manufacturer on proof 
satisfactory to TTB that the claimant 
manufacturer paid the tax.

Claims Filed by Tobacco 
Product Manufacturers (Cont’d)

Alcohol and Tobacco Tax and Trade Bureau

Alcohol and Tobacco Tax and Trade Bureau

Claims Filed by Tobacco 
Product Manufacturers (Cont’d)

• Prepared on TTB Form 5620.8, in duplicate and 
filed within six months from the date of 
withdrawal from market.

• Shall include a statement that:  “The tax 
imposed on tobacco products by 26 U.S.C. 7652 
or Chapter 52, was paid in respect to the 
tobacco products covered by the claim, and that 
the products were lost, destroyed, or withdrawn 
from the market within 6 months preceding the 
date the claim is filed.”
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• Claims involving large cigars withdrawn from the 
market, the manufacturer must include a 
statement that:  
– “The amounts claimed relating to large cigars are based on the 

lowest sale price applicable to the cigars during the required 
record retention period, except where specific documentation is 
submitted with the claim to establish that any greater amount of
tax claimed was actually paid.”

• Shall be accompanied by TTB Form 5200.7, 
Schedule of Tobacco Products, Cigarette 
Papers or Tubes Withdrawn from the Market, 
prepared and verified as prescribed in 27 CFR 
40.311 and 40.313.

Claims Filed by Tobacco 
Product Manufacturers (Cont’d)

Alcohol and Tobacco Tax and Trade Bureau

Abatement of Assessment 
Claim

• 27 CFR 40.281
– A claim for abatement of the unpaid portion of 

the assessment of any tax on tobacco 
products may be allowed to the extent such 
assessment is excessive in amount, is 
assessed after expiration of the applicable 
period of limitation, or is erroneously or 
illegally assessed. 

Alcohol and Tobacco Tax and Trade Bureau
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Allowance of Tax

• 27 CFR 40.282
– Relief from payment of tax on tobacco products may 

be extended to manufacturers by allowance of the tax 
where the tobacco products after removal from the 
factory upon determination of tax and prior to the 
payment of such, are lost or destroyed by fire, 
casualty, or act of God while in the possession or 
ownership of the manufacturer who removed such 
products or are withdrawn by him from the market.

Alcohol and Tobacco Tax and Trade Bureau

Credit or Refund of Tax
27 CFR 40.283

• The taxes paid on tobacco products may be 
credited or refunded (without interest) to a 
manufacturer on proof satisfactory to the 
appropriate TTB officer, that the claimant 
manufacturer paid the tax on tobacco products, 
are lost otherwise than by theft or destroyed by 
fire, casualty, or act of God while in the 
possession or ownership of the manufacturer or 
withdrawn by him from the market. 

Alcohol and Tobacco Tax and Trade Bureau
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Remission of Tax Liability on
Shortage

• 27 CFR 40.287
– Manufacturer of tobacco products may submit 

a claim for remission of tax liability on 
shortages of tobacco products in bond 
disclosed by physical inventory as explained 
in 27 CFR 40.255.

Alcohol and Tobacco Tax and Trade Bureau

Remission of Tax Liability

• 27 CFR 40.284
– Remission of the tax liability on tobacco 

products may be extended to the 
manufacturer liable for the tax where tobacco 
products in bond are lost (otherwise than by 
theft) or destroyed by fire, casualty, or act of 
God, while in the possession or ownership of 
such manufacturer.

Alcohol and Tobacco Tax and Trade Bureau
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Refund of Overpayment

• 27 CFR 40.286
– Where an error in computation of the quantity 

of tobacco products or in computation of the 
amount of tax due resulted in overpayment 
and the error is specifically identified and 
supported by records, the manufacturer may 
file a claim for refund or may make an 
adjustment on a semi-monthly tax return. 

Alcohol and Tobacco Tax and Trade Bureau

Disaster Claims

• Section 5708 of the IRC and 
27 CFR 46.71
– Covers losses of tobacco products caused by 

a Presidentially declared disaster.  
– Claims for the refund of taxes on such losses 

must be filed within six months after the 
President makes the determination that a 
major disaster has occurred.

Alcohol and Tobacco Tax and Trade Bureau
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TTB Form 5200.7

• TTB Form 5200.7, Schedule of Tobacco 
Products, Cigarette Papers or Tubes Withdrawn 
from the Market

• A formal request for authorization to withdraw 
tobacco product from the market as required by 
27 CFR 40.282 - 40.283. 

• Must be filed if a manufacturer intends to file a 
claim for the tax on tobacco products withdrawn 
from the market.
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TTB Form 5200.7 
(Cont’d)

• Products are assembled in or adjacent to a factory if they 
are to be returned to bond or at any suitable place if they 
are to be destroyed or reduced to materials.

• Products should be grouped according to the rates of tax.
• TTB Form 5200.7 should be prepared in triplicate (front 

page only) and submitted to the National Revenue 
Center (NRC).

• The NRC will notify Field Operations.
• The NRC in conjunction with Field Operations will 

determine if the schedule will be verified and the 
disposition of the tobacco products, with or without TTB 
supervision.

Alcohol and Tobacco Tax and Trade Bureau
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Supervision Declined

• The NRC will authorize the taxpayer to dispose 
of the articles without supervision by executing 
the disposition authorization on two copies of 
the schedule returned to the taxpayer.  

Alcohol and Tobacco Tax and Trade Bureau
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Supervision Declined 
(Cont’d)

• The taxpayer, upon completion of the 
disposition, executes the taxpayer’s certificate 
of disposition on both copies of the schedule.

• One original certified copy is submitted with 
the claim.  

Alcohol and Tobacco Tax and Trade Bureau
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Supervision Requested

• Schedule will be verified and disposition of the 
articles supervised by a TTB investigator.

• Upon completion of inspection, the investigator 
will execute under TTB Officer’s Certificate.

• Returns to taxpayer two verified copies of the 
schedule where claim for credit or refund is to 
be made and one verified copy where claim for 
allowance is to be made.

• One original certified copy submitted with claim.  

Alcohol and Tobacco Tax and Trade Bureau
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Drawback of Tax

• 27 CFR 44.222
– Allowance of drawback of tax shall apply only to 

tobacco products, and cigarette papers and tubes, on 
which tax has been paid, when such articles are 
shipped to a foreign country, Puerto Rico, the Virgin 
Islands, or a possession of the United States.

– Shall be allowed only to the person who paid the tax 
on such articles and who files claim and otherwise 
complies with the provisions of this subpart.

Alcohol and Tobacco Tax and Trade Bureau

Alcohol and Tobacco Tax and Trade Bureau

Allowance of Drawback 
of Tax

• Allowed only to the person who paid the 
tax on such articles and who files claim on 
TTB Form 5620.7, Claim for Drawback of 
Tax on Tobacco Products, Cigarette 
Papers and Cigarette Tubes.

• Claim filed in triplicate and within six years 
from date product was exported.

• Otherwise complies with the provisions of 
27 CFR 44 Subpart K.
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Alcohol and Tobacco Tax and Trade Bureau

Allowance of Drawback 
of Tax (Cont’d)

• Claim shall be filed in sufficient time to 
permit TTB to inspect the articles.  

• Claim shall be accompanied by a bond, 
TTB Form 5200.17, Bond – Drawback of 
Tax on Tobacco Products, Cigarette 
Papers, or Tubes, in duplicate.

• Bond shall be in an amount equal to or 
greater than the amount of tax for which 
drawback is claimed.

Alcohol and Tobacco Tax and Trade Bureau

Allowance of Drawback 
of Tax (Cont’d)

• Once the claim and bond are received by the 
NRC:
– The NRC will review the bond for proper 

execution; if acceptable, approve and return one 
copy to claimant.

– The NRC in conjunction with Field Operations 
will determine if inspection of the articles is 
warranted.
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Alcohol and Tobacco Tax and Trade Bureau

Inspection Requested

• TTB officer will inspect the articles, supervise 
attachment of the required label and packing in 
shipping containers, and release the containers 
to the claimant.

• Upon completion of inspection, claimant will 
execute Part II on all copies of claim.

• The TTB officer will then execute Part III on all 
copies of the claim. 

Alcohol and Tobacco Tax and Trade Bureau

Inspection Requested 
(Cont’d)

• TTB officer will retain one copy and furnish 
two copies to the claimant.

• Part IV (Section A or B), or Part V will then 
be executed on both claimant’s copies. 
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Alcohol and Tobacco Tax and Trade Bureau

Inspection Declined

• The NRC will retain one copy and return two 
copies to the claimant.

• Claimant complies with the provisions of 27 CFR 
44 Subpart K.

• Claimant executes Part II on both copies and 
presents them with shipment to the Customs 
officer or foreign-trade zone. 

• Part IV (Section A or B), or Part V will then be 
executed on both claimant’s copies upon 
exportation. 

Alcohol and Tobacco Tax and Trade Bureau

Inspection Requested 
or Declined

• The claimant or Customs Officer will 
forward the completed TTB Form 5620.7 
to the NRC.

• Claimant also submits a landing certificate 
or other evidence as outlined in Industry 
Circular 2000-2.
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Contact Information

• Contact an NRC Specialist in the Tobacco 
Tax Group

• Address:
8002 FOB
550 Main Street
Cincinnati, OH 45202

• Phone: 1-877-882-3277 or 513-684-7137
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