
 
 

 
APPLICATION INFORMATION–PLEASE PRINT             TELEPHONE (INCLUDE AREA CODE) 
____________________________________________________   (H) __ __ __-__ __ __-__ __ __ __ 
PROFESSIONAL / AGENT NAME (FIRST, LAST) 
____________________________________________________  (W) __ __ __-__ __ __-__ __ __ __ 
MAILING ADDRESS 
____________________________________________________   (C) __ __ __-__ __ __-__ __ __ __ 
CITY      STATE           ZIP CODE 
 
____________________________________________________   (H) __ __ __-__ __ __-__ __ __ __ 
OWNER NAME (FIRST, LAST–IF ANY) 
____________________________________________________  (W) __ __ __-__ __ __-__ __ __ __ 
MAILING ADDRESS 
____________________________________________________   (C) __ __ __-__ __ __-__ __ __ __ 
CITY      STATE           ZIP CODE 
 

LEGAL DESCRIPTION OF PROPOSED SPECIAL EXCEPTION–PLEASE PRINT 
 

_____________________________________________________________________  __________ 
STREET ADDRESS OF SPECIAL EXCEPTION         ZIP CODE 
_________________________________________      __________________________   ________ 
LOT(S)          TRACT(S)        BLOCK(s) 
________________________________________________________________________________ 
SUBDIVISION / ADDITION / MRGCD MAP NO 
________________________________________________________________________________ 
UNIFORM PROPERTY CODE 
 

                 Initial Here 
CRITERIA FOR DECISION– I have been given the Criteria for Decision requirements. 

 
 

____________
EXPLANATION OF REQUEST– On additional sheet(s) of paper, please state why you 

want this Special Exception, based on the Criteria for Decision Requirements. 
 

DRAWINGS OF REQUEST– ATTACH THREE (3) COPIES.  Please follow instructions on the back of this 
form and attach the appropriate drawings. 
 

TRAFFIC ENGINEERING REVIEW– REQUIRED FOR ALL WALLS, FENCES, AND CARPORTS 
IN THE FRONT AND STREET SIDE YARD SETBACKS. 
Call the Traffic Investigations Supervisor at 505.857.8685 for 
Site Plan Review.  Delay of your case will result if you do not 
obtain comments from the Traffic Analysis Supervisor. 
 

 
Initial Here 

 
____________

ACKNOWLEDGEMENT– I hereby acknowledge that, to the best of my knowledge, this application is 
correct and complete and that I have received one or more signs that I have 
agreed to post and maintain as provided and where instructed.  I understand 
that failure to properly post sign(s) is grounds for deferral of my case 
 

______________________________________________________________ ________________ 
SIGNATURE           DATE 
 

-------------------------ZONING ENFORCEMENT OFFICE INTERNAL USE ONLY------------------------- 
 
 

PROJECT #: __ __ __ __ __ __ __           APPLICATION #: __ __ Z H E __ __ __ __ __ 
 
 

APPLICATION FOR:  (CHECK AS APPROPRIATE)      (ZHE04) Variance: 
 (ZHE01) Conditional Use         Distance  Setback  
 (ZHE02) Expansion of a NonConforming Use     Height  Parking 
 (ZHE03) NonConforming Use / Status Established Building   Size  Other 

 
 
 

SECTION NO.  _____________________________ REFERENCE SECTION NO: _______________________________ 
 
 

(LEGAL AD) ACTION DESCRIPTION  ___________________________________________________________________ 
 

_________________________________________________________________________________________________ 
 
 

SECTOR DEVELOPMENT AREA: _____________________________________________________________________ 
 
 

ZONED: _____________________________      ZONE MAP PAGE: ___ – ______          NO. OF SIGNS ISSUED: _____ 
 
 

_____________________________________________________________________ 

POST SIGN(S) / STREET ADDRESS OF PROPOSED SPECIAL EXCEPTION          FEE: $___________ 
 
__________________________________________    __________________    (APN)  441018 / 4971000  $       35.00 
APPLICATION RECEIVED BY Z.E.O. (PRINT FULL NAME)               DATE 
             (CMP)  441032 / 3424000  $       10.00 
___ ___ – ___ ___ – ___ ___ 
      DATE OF PUBLIC HEARING            (ZHE)  441006 / 3451000  $     100.00 
 

APPLICATION FOR SPECIAL EXCEPTION 
CITY OF ALBUQUERQUE, PLANNING DEPARTMENT 

Office of the Zoning Hearing Examiner 
600 2nd Street, NW, Suite 300, 87102 

505.924.3918



SPECIAL EXCEPTION PROCEDURE 
 
 

APPLICATION 
 
 

A. Pre-Application Discussion 
While it is not a requirement, discussion of the proposed application with the Zoning 
Enforcement Officer is strongly recommended prior to application filing.  The purpose of the 
discussion is to advise the applicant of the relevant facts and criteria.  The Zoning Hearing 
Examiner cannot comment on the merits of an application prior to the public hearing. 

 
 

B. Criteria For Decision 
By Ordinance, the Zoning Hearing Examiner may not approve a Special Exception unless the 
applicant demonstrates that certain criteria have been met.  The Zoning Enforcement Office will 
provide the requirements for your Special Exception request. 

 
 

C. Drawings 
1. Submit three (3) copies of a site plan, building development plan, drawing of other 

related information on reproducible paper no smaller than 8 ½ inches by 14 inches and 
using a scale of at least 1 inch = 20 feet. 

2. The submitted drawing shall show the following: 
a. All dimensions of property and buildings and all structures on adjoining lots that 

are within 25 feet of the proposed Special Exception. 
b. If the Special Exception requested is a variance, please show clearly the point of 

variance and the height, width, and any appropriate dimensions of structures 
and/or parking spaces 

c. A “north” directional arrow and scale. 
 
 

D. Public Hearing Schedule 
Contact the Zoning Hearing Examiner at 924.3918 for a schedule of public hearings.  This 
information is also provided on the City of Albuquerque Website www.cabq.gov.  Additional 
information on application procedures is available from the Zoning Enforcement Office at 
924.3850. 

 
 

SIGN POSTING 
 
 

A. The applicant is responsible for posting and maintaining one or more signs as instructed by the 
Zoning Enforcement Office. 

B. Signs shall be posted for fifteen (15) days prior to the hearing. 
C. The applicant is responsible for removing such signs within five (5) days after the completion of 

the public hearing. 
D. The sign shall be conspicuously located within twenty (20) feet of the public sidewalk or edge of 

public street. 
E. The face of the sign shall be parallel to the street and the bottom of the sign shall be two (2) to 

seven (7) feet off the ground.  No barrier shall prevent a person from coming within five (5) feet 
of the sigh in order to read it. 

F. Failure to properly post and maintain sign(s) is grounds for deferral.  Replacement signs for 
those lost or damaged are available from the Zoning Enforcement Office at a charge of $3.00 
each. 

 
 

ZONING HEARING EXAMINER’S PUBLIC HEARING 
 
 

A. The purpose of the public hearing is to give the general public and/or adjacent property owners 
opportunity to discuss and speak for or against the request and to elicit additional information 
which may have bearing on the request.  The applicant and/or agent must be present at the 
hearing to speak on behalf of the request and respond to questions. 

B. Decision by the Zoning Hearing Examiner may be deferred if additional information or 
advertising is determined to be necessary. 

C. All front and side yard wall requests are required to be reviewed by the Traffic Analysis 
Supervisor prior to the public hearing.  Applicants are responsible to obtain comments from 
the Traffic Analysis Supervisor prior to the public hearing. 

D. The Zoning Hearing Examiner may reach a decision either at the public hearing or within fifteen 
(15) days of the public hearing.  In either case, the applicant and all interested parties will 
receive a Notice of Decision through the mail. 

E. The Zoning Hearing Examiner’s decision on the request may be to approve, approve with 
conditions, or deny. 

F. The decision is final unless appealed to the Board of Appeals within fifteen (15) days of the date 
listed on the Notice of Decision.  Further appeal is to the City Council.  No building permit may 
be issued until all appeal periods have expired. 

G. Approval of a Special Exception application is void after one (1) year from the date of approval 
listed on the Notice of Decision if the rights and privileges granted have not been used. 

 
 

CONSTRUCTION PERMIT 
 
 

A. Approval of an application for a Special Exception does not constitute approval of plans for a 
construction permit. 

B. The Notice of Decision must accompany the construction permit application. 
Revised May, 2007 

 



SUPPLEMENTAL SHEET FOR SPECIAL EXCEPTION APPLICATION 
 

 
 

PROJECT #: __ __ __ __ __ __ __           APPLICATION #: __ __ Z H E __ __ __ __ __ 
 
 

APPLICATION FOR:  (CHECK AS APPROPRIATE)      (ZHE04) Variance: 
 (ZHE01) Conditional Use         Distance  Setback  
 (ZHE02) Expansion of a NonConforming Use     Height  Parking 
 (ZHE03) NonConforming Use / Status Established Building   Size  Other 

 
 
 

SECTION NO. ___________________________________  REFERENCE NO: _________________________________ 
 
(LEGAL AD) ACTION DESCRIPTION  ___________________________________________________________________ 
 

_________________________________________________________________________________________________ 
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SECTION NO. ___________________________________  REFERENCE NO: _________________________________ 
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