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Registration Process




What is e-Services?

« Suite of products designed for tax professionals
and taxpayers to do business with IRS
electronically

* Includes:
— Registration
— e-file Application
— Preparer Tax ldentification Number (PTIN)
Application
— Tax Ildentification Number (TIN) Matching Application
— e-filing “Incentive” Products

« Accessed through a secure environment known
as the "Registered User Portal (RUP)’



Why do | have to register?

* Doing business as an individual representing
yourself or your corporation

* IRS needs to authenticate you

* Authentication achieved by:

— Providing “shared secrets” to corroborate your identity
(combination of name, Social Security Number, Date
of Birth and Adjusted Gross Income from current or
one previous tax year)

— Further authentication by mailing a registration
confirmation number to your official IRS address of
record (from your latest return filed)



How do | register?

Go to irs.gov
Click on the e-file logo

Click on the “e-Services” link under “e-file for
Tax Professionals”

Click the “Not yet registered?” link

Here’s the direct web link:
http://www.irs.gov/taxpros/article/0,,id=109646,00.html
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: - Welcome to Registration Services
Revise Eegistration

Forgotten Password ar Pl

FCIick on the w

Registration
Here you can registerto became e-zervices web site. Qur

link
registration process invalves collecting pe e purpase of
authenticating your identity. The IRS will compare the information you provide with the information
received frarm the Social Security Administration (S5A) and with the tax return information you previausly
filed. We will issue a registration confirmation code to you via the LS. Postal Service, if the information
you provide matches our data. vou mustlog back into the e-zemices web site within 28 days of your
registration subrmission and enter this confirmation code to complete the registration process.

Registration

We askyou to provide the following information to became a registered usar:

Legal name frerified with IRS & S5A recaords)

Social Security Mumber fverified with S5A records)

Date of hirth frerified with S5A records)

Telephone numbear

E-rmail address

Adjusted Gross Incame (AGH from either your current year or prior year filed tax return fverified
fram IRS records)

Lsername. Selectyour preferred username. Please read the rules for selecting your username
o FPassword and FIM. Selectyour password and PIMN. Please read the helpful hints on selecting a

[
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DEPARTHMENT OF THE TREASURY

e-services

Begistration Services hznu = Registration

Registration

Flease enter the following information to register for using e-services.
Faor help, select the Help link and infarmation will be provided in a "help" window.

IMPCORTANT: Please print & copy for your recards before vou submityour entries for processing.

Complete the information.
Please follow the field
construct for Date of Birth
and Phone Number!

'First Name (Required): |

Middle Initial:l

‘Last Name (Required): |

MHame Suf’ﬂ}{:l vl

‘Tax ldentification Number {Required): I
‘Date of Birth {Required): I (MDD YY)
Phone: I (3 dligit area code faliowed by 7 dight number, e, 5005551111

Phone CDUHTW’ CDdEIIl:Il:I'I {Enrerﬂﬂ? f,:.lyUS)
EmailAddress:l

Flease provide your Adjusted Gross Income (AGH) from your most recent individual income tax return, Forrm 1040, 10404, etc. Your
AGL amoaount must agree with what was submitted an yaur original return prior to any amendment yau may have made or any IS
adjustments. We sugdest using your AGI from the prioryear ifyour most recent return was filed within the last 4 to 6 weeks. Ifyou filed
lastvear's tax return after Movernher 1, please use your AGI ofthe priorvear tax return.

Choose one ofthe availahle tax yvears and enter your AGL.

, _ : Use your Adjusted Gross Income Y
Tax Year Ending Dec 31 (Required): I_;, .
P from your current or one previous tax
year. The drop down menu shows
three years to allow for early filers in
Rules governing the creation ofthe Ulsername, Password, and PIM have been created

ok o the new tax year!
The most commaonly encountered rules are identified helow. Select this ik to see the /

Usernaine must be 3T Iegst o CIETaCTETS 0N, Ty COTnaTT -

i and Personal Identification Mumh

Flease selectyour preferred Lsername,
frou must type passward and PIM twice)
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FPlease selectyour preferred Username, Password and Personal dentification Mumber (PIM).
fou must trpe password and PIM biice)

Rules governing the creation ofthe Username, Password, and PIN have been created to further enhance the security of e-senvices.
The most commoanly encodntered rules are identified below. Sefect this limk to see the full set of password amnd PIN riles.

‘Username (Required): I

‘Password (Required): |

case oyl

‘Re-Enter Password (Required): |

'PIN {Required): I
‘Re-Enter PIN {Required): I

Please select one question to be answered by you if you forget your username and you attem

Follow the rules provided to construct

fuestion and answer should be unlikely to be known by other individuals. For example, do |
currently Inve or the car you own today.
‘Guestion to Recover Username
{Required):

‘Answer (Required): |

|What isyour mother's date of birth?

The last address you provided the IRS on wour individual tax return, Form 1040, 10404, et
used to send you a registration canfirmation number. You must provide us with your new by
Llpan confirmation of yaur registration, we will update your taxpayer home address undery
secondary taxpayer an a joint return, we will not update the address infarmation under the

Has your taxpayer address changed as explained above? Yes T No %
Ifyes, you must enter your newy address in the fields helow. If no, proceed to terms and con

Warning® Completing these fields will change your address of record with the IRS.

Address Line: |
City: |
State (USA Only}: |

Zip Code:; I

Country: |

Terms and Conditions

| AR R L Bt P | T el P R R e

At

It

Usernaime must be at least & characters long, may contain
fefters and pumpbers oy, case insehsitive (read as Lpper-

FPasaword must be at feast & characters long, must contain
both letters and pRmbers, case sepsitive, canhot be the
samme 3s the Heername.

Fitd mgst be 5 digits only, cannot be ali the same digits.

your Username and Password. Your
Password is case sensitive. Write
down your Username, Password,
Recovery Question and PIN and keep
them in a secure location — Never
share your information with others or
allow them to use your information!

Your password expires every six
months. Your PIN does not expire but
it is a good idea to change it
periodically!

S ER S

[

[»
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Please selectyaur preferred Username, Password and Persanal Identification Mumber (PIM). s

Mrou must type password and PIMN twice)

Rules governing the creation of the Username, Password, and PIN have been created to further enhance the security of e-services.
The most cammaonly encountered rules are identified below. Select this link to see the finll set of password amd PIN riles.

‘Username (Required): I

‘Password (Required): |

‘Re-Enter Password (Required): |

'PIN {Required): I
‘Re-Enter PIN (Required): I

Please select one question to be answeread by you if you forget your usernai
question and answer should be unlikely to be known by other individuals. Foi
currently live or the car you own today.

*Ouestion to Recover Username

(Required): IWhat is your mother's date of birth

*Answier (Required): |

The last address you provided the RS an your individual tax return, Farm 1
used to send you a registration confirmation number. You must provide u
pon canfirmation of your registratian, we will update yvour taxpayer ham
secondary taxpayer on a joint return, we will not update the address infi

Has your taxpayer address changed as explained above? Yes T No

Ifyes, you must enter your new address in the fields below. [Tno, proceed to terms and cof

Warning! Completing these fields will change your address of record with the IRS.

Address Line: |
City: |

Username must be at least § characters long, may contain

With e-Services Registration, you are able
to change your official address of record
with IRS. If you have moved since your
last filing with IRS and have not notified
us of the change, select “Yes” here and
complete your new address. Note: Your
confirmation number letter will be sent to
your OLD address of record and be
forwarded by the Post Office to your new
address!!

State (USA Only}: |

Zip Code: I

Country: |

Terms anil Conditions

P I L . e o T T Il S e & LT e e L i S G e S e S ieivd
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Terms and Conditions

Read and \
understand the
Terms and
Conditions of
Registration!

Flease read the following Privacy Act and conditions of use that explain why we are requesting the registration information, how it will
he used, and your responsihilities as a registered user of e-services. After reading, please selectthe Accept hutton to continue your
registration.

If your do not accept the presertted Terms amd Cornditions, you will nnot be granted access o e-services,

The registration information you entered will then be deleted and you will be returned to the e-services welcome page.

Privacy Act Notice:
The Privacy Act of 1974 requires that when we ask individuals for information abhout themselves, we state our legal right to ask for the
information, why we are asking for the infarmation, and how itwill bhe used. We must also tell yvou what could happen ifwe do not
receive all ar part ofthe infarmation, and whether your response is voluntary, required to obtain a benefit, ar mandatany.

Cur legal right to ask for information is 5 U.5.C. 301 and the Internal Revenue Code Sections 6001, 6011, 6012 and applicable
regulations. The registration information we are requesting is used to create an e-services account forvou and authenticate your
identity, in atherwaords, to ensure you are wha you say you are. The infarmation may not be disclosed except as pravided by Section
6103 ofthe Internal Revenue Code. We may give the infarmation to the Depantment of Justice and to other Federal agencies, as
provided by law, Ye may also give it to cities, states, the District of Columbia and L. 5. commaomaealths or possessions to carry out
their tax laws. We may give it to foreign governments because of tax treaties they have with the Linited States. Your paricipation in the
e-services program is waluntary. As such, vour responses to any of the registration questions are entirely waluntary. Howewer, ifyou do
nat provide all ar part ofthe infarmation required to create your account and authenticate your identity, you will not be eligihle for
access to e-services,

Paperwork Reduction Act Notice:

The collection of infarmation contained in e-serices has heen reviewed and approved by the Office of Management and Budget in
accordance with the Paperwork Reduction Act (44 LLS.C. 3507 under contral humhber 1545-1823. An agency may hot conduct or
spansar, and a person is not required to respond to, a collection of information unless the collection of information displays a valid
control numhber. Books or recaords relating to a collection of information must be retained as long as their contents may hecome
material in the administration of any internal revenue law. Generally, tax returns and return infarmation are confidential, as required by
26 US.C 56103 The following table identifies the estimated length oftime to complete the various e-semvices processes. This
includes the time it will take to read the instructions, gather the necessary facts and enter the required infarmation.

Ie-sewi-:es Product iEstimnte(I Time to Complete
|Registratinn |ED tinutes
TIN Matching Application [10 minutes

iTIN Matching Interactive Session i1 0 minutes

Ifyou have comments concerning the accuracy of these time estimates or suggestions for reducing this burden, we would be happy
to hear from you. You can write the Internal Revenue Serice Tax Forms Committee, Western Area Distribution Center, Rancho
Cardova, California 92743-0001.

Your Registration Obligations:
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Paperwork Reduction Act Notice:

The collection of infarmation contained in e-semvices has been reviewed and approved by the Office of Management and Budget in
accordance with the Papersork Reduction Act (44 1LL.5.C. 3507 under control number 1545-1823. An agency may not conduct or
sponsor, and a person is not required to respond to, a collection of information unless the collection of information displays a valid
contral number. Books or records relating to a collection of information must he retained as long as their contents may hecome
material in the administration of any internal revenue law. Generally, tax returns and return information are confidential, as required hy
26 5. 86103, The fallowing table identifies the estimated length oftime to complete the various e-zervices processes. This
includes the time itwill take to read the instructions, gather the necessary facts and enter the regquired information.

|e-se|\.fices Product |Estimme(| Time to Complete
iRegistration |20 tinutes
TIM Matching Application 110 minutes

iTIN Matching Interactive Session |1 0 minutes

Ifyou have comments cancerning the accuracy of these time estimates or suggestions for reducing this burden, we would he happy
to hear from wou. You can write the Internal Revenue Service Tax Forms Comimittee, Western Area Distribution Center, Rancho
Cordova, California 9574 3-0001.

Your Registration Obligations:

As an e-senvices User, you agree to provide true, accurate, current and complete information ahoutyourself as prompted by the
registration process and that you will maintain and prompthy update this data to keep ittrue, accurate, current and complete. Ifyou
provide any information that is untrue, inaccurate, obsolete orincaomplete, orthere are reasonable grounds to suspect that such
infarmation is untrue, inaccurate, ohsolete or incamplete, the IRS has the right to suspend or terminate your account and refuse any
and all current or future use of e-services,

Member Account, Password and Security:

Az part of the registration process, vou selected a username, password and PIN. You are responsible for maintaining the
canfidentiality of this information. While it may he necessary to disclose your username ar PIM to an IRS employee or other individual,
vou agree notto disclose yvour password to anyone. You are fully responsible for all activities that occur under your password. IRS
personnel do not have access to your passward and shaould never ask yau far it

You agree to immediately notify the IRS at 1-866-255-0654 ({international callers use 512-416-7750) of any unauthorized use of your
password or account, ar any other breach of security and ensure that you exit from your account at the end of each session.

Ifyou do ntot accept the presented Terms amd Comditions, you will intot be granted access to e-services.,
The registration information you antered will then be deleted arnd you will be returned to the e-sarvices welcome page.

You may do either of the following:

e Select Acceptto submit all your entries. Click “Accept” to

o Select Dechiire to discard all yvour entries. b t
submit your
A ptI Drecli . .
e registration!

e-senvices Privacy Policy




Within 7-10 days,
you will receive a
confirmation
number from IRS
via U.S. Postal
Mail. This will be
sent to your
official address of
record.




Confirm Your Registration
Go to irs.gov
Click on the e-file logo

Click on “e-Services” link
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rictly prohibited and are subject to prosecution under the Computer Fraud and Abuse Act of 1936 and Title 15
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Y%l Internal Revenue Service =,
DEPRRTMENT OF THE TRERSURY Denly

Home | Tax Stals

IRS Home ® g-gemieas ® Select Onare2ation

Select Organization

Select the organization you will represent in this — .
. 4 i “Individual” will always

Each item below represents an organization Tor which you are anj appear on your &6 Select
Organization” screen. It
provides access to your
registration information. You
can register, confirm your
registration, Leave the default
“INDIVIDUAL” link and click
on “Submit Selected

Submit Selected Organization w anization” /

e-Senices Privacy Policy | Taxpayer Advocate | Contact s
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Y3l Internal Revenue Service

e-services

DEPARTHENT OF THE TREASURY

services Welcome to IRS e-services

Application Elizabeth Kelley

Fegistration Services

Application
Accessto apphy or revise an existing application on-line for padicipation in IRS e-fife Program, Preparer
Tax [dentification Mumber (PTIM) or Taxpaver Identification Mumber (TIK) Matching.

Registration Services
Registration Services
change your password ar

s you to canfirm yaur registration, revise your registration infarmation,
ecover a lost password or PIM.

Click on “Registration
Services”

e-services Privacy Policy Ll
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Services
Redgistration

Caonfitm Redistratian

Fevize Registration
Chande PasswordiPIr

Forgotten Password ar PI

Click on
“Confirm
Registration”

Registration Services

Registration Services

Welcome to Registration Services

Confirm Registration

Select this option to enter the confirmation code you received from the
N IRS. You should only have to complete this process once within 28 days

Redqistration . . . .

Here you can register o become a user OF registering (if you ever forget your password or PIN, you will need to

registration process involves collecting ptrepeat this process).
authenticating your identity. The IRS will ¢
received frarm the Social Security Adminis
filed. We will issue a registration confirme
vou provide matches our data. You must|

reaistration submission and erter this :cAISO on this screen, you can:

Revise Registration

Selecting this option will allow you to revise the following information in
Legal name (verified with IRS & syour Registration record:

We askyou to provide the following inforn

L ]
w»  Social Security Murmber fverified w
» [ate of birth (verified with 554 rec Name
» Telephone number Telephone number
» E-mail address Address
o Adjusted Gross Income (AGH frorm .
frarn IRS records) E-mail address

sername. Selectvour preferred |

w FPassword and FIM. Selectyour pa
SecUre, unigue password and PII\Chanqe Password/PIN

= Reminder question to recaver a ol Jse this option to change your password, PIN, or both.
» Home mailing address (verified fh

with the IRS, please update your it
Forgotten Password or PIN

Flease havethis Information avallavle bejf yoy have lost your password or PIN you will need to repeat a portion of
R R the initial registration process and will be issued a new confirmation code
Selectthis option to enter the confirmatiovia the U.S. Postal Service. You must then log back into e-services within

complete this process once within 28 day 2 . . . . . q
i 28 days and confirm your registration using this new confirmation code.

Revise Redqistration
Selecting this option will allow you to revise the following infarmation inyour Registration record:
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Y1) Internal Revenue Service
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e-5envices

Oreline Tutorials 2lp M ailbo:

Banistration Sepeiees bl # Confimm Registranion

Confirm Registration

Ta complete vour registration, please enter vour confirmation code as it appears in the letter you receied by mail.

Flease note: You mugt perfarm this process once aeryou register and again ityou request a Forgotten Password ar PIM.

Enter the 12-character \

confirmation number
(combination of letters and
numbers) you received in the
[ Submit Request | mail from IRS.

‘Confirmation Code (Required): MY G98M - [ZQ7B4K

You may do the following:
e Select Sl Request ance you tpe invour confirmation code,

e-selvices Privacy Policy

Note: You must confirm your
registration within 28 days of
your initial registration — if not,

@ will have to register agairy

El
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For security reasons, e-Services passwords
expire every six (6) months!

15 days prior to expiration of your e-Services
password, the system will advise you
when you log in.

10 days prior to expiration of your e-Services
password, IRS will send you an e-mail
advising that your e-Services’ password
will expire in 10 days!

Set your own reminder to log in to e-
Services and change your password if
you did not provide an e-mail address
during registration.
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IRS Home ® Tax Professionals * Login

Draily

stoom | Acce

LL5.C.5ec. 1001 and 1050,

Username |

Password |

FORGOT YOUR PASSWORD?

e-Services password and it
expires, you will have to recover
your password by providing all
the registration information
again, waiting the 7-10 days for
a new confirmation number and
confirming your registration!/

Mot redizstered? Register here

If you have forgotten your password, or your passward is not working for some reason, click here to get a new one. You will need your username, name,
S5, date of hith, and shared secrets used inthe original registration.

WARN'NGI You are using an Official United States Government System, which may be used anly for autharized purposes. Unauthorized modification
of any information stored on this system may result in criminal prosecution. The Government may monitor and audit the usage of this system, and all persons
are hereby notified that the uze of thiz system constitutes consent to such monitoring and auditing. Unautharized sttempts to upload information andfor
change information on theze web stes are strictly prohibited and are subject to prosecution under the Computer Fraud and Abuze Act of 1936 and Tile 15
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Registration Summary

Registration is a one-time authentication of you as an
individual that allows you to do business with IRS
electronically

Confirm your registration within 28 days of the initial
registration

Reset your password when prompted by the system
when you log in or by an e-Services e-mail (or set a
reminder if you don’t have e-mail)

Keep your Username, Password, Recovery Question
and PIN in a secure location and do not share this
information!



The IRS e-Help Desk can
assist you with any questions
on the e-Services’
Registration Process.

1-866-255-0654
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