IRS
e-Services'
e-file Application Process
for Large Corporations
Required to e-file



What is e-Services?

« Suite of products designed for tax professionals
and taxpayers to do business with IRS
electronically

* Includes:
— Registration
— e-file Application
— Preparer Tax ldentification Number (PTIN)
Application
— Tax Ildentification Number (TIN) Matching Application
— e-filing “Incentive” Products

« Accessed through a secure environment known
as the "Registered User Portal (RUP)’



How do | get started?

« Every person in your corporation who will be
identified on your e-file Application will need to
Register with e-Services

* Registration is a one-time, universal process that
authenticates you and allows you to do business
electronically with IRS

* Follow the instructions in “IRS e-file for Large
Taxpayers Filing Their Own Corporate Income
Tax Return” on irs.gov/e-file for Large and Mid
Size Corporations



Now that you have
successfully registered,
you will create your
Corporation’s e-file
Application



Why do | have to create an e-file
Application?

* Provides authorization to e-file your
corporation’s return
— Electronic Filing Identification Number (EFIN)
— Electronic Transmitter Identification Number (ETIN)

 Establishes the form type (1120/1120S) you will
file with IRS

« Establishes the transmission channel for your
return



What do | need to determine to create my
e-file Application?

You must determine who will perform certain functions for your
corporation and gather the necessary information to complete
your Application. You will need to decide:

1. Who will be your Responsible Official(s) (you can have up to
five; it is a good idea to have at least two for back-up
purposes) and what authorities they will have

2. Who will be your Delegated Users and what authorities they
will have

3. What form(s) you will e-file

4. How you will transmit your return (transmission channel)



Start at e-Services Registered User
Portal (RUP)

 Gotoirs.gov
* Click on the e-file
* logo
* Click on the
« “e-Services”
link under “e-file for
Tax Professionals”
» Click the

Go to your desktop
icon that you created “Already Reqistered?

when you registered N
with e-Services Login” link
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Application
Access o app
Tax [dentification Mu

ize an existing application an-line for padicipation in IRS e-fie Program, Preparer
MY or Taxpayer [dentification Mumber {TIN) Matching.

Registration Senices
Registration Services allows you to con
change your password or PIN and recover a

tion, revise your registration information,

Select “Application” from
the center screen or the
left-hand navigation area
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Applicatian e-File Application
The Application to [cipate in the IRS e-fiz Program can be submitted on-line. The RS will review:
wour application inform and supply 3 written confirmation as to your acceptance ar rejection into
the program. You may use {herto create a new Application or to revise an existing one.

Mew TIN Matching Application
Pavers may apply for Taxpayer den
wou to subrmit TIMMame combinations

her (TIMY Matching, an on-line productwhich allows

against IRS recards.

Preparer Tax ID Number (PTIN}

The Preparer Tax [dentification My Select “e-flle t by paper with
the Form W-7F. The PTIN Applica . N ’ Rllowe therm to
use this number as an alternative Appllcatlon from lirns for their
clients. Applications for PTIM can urmhber an-line.

the center screen
or the left-hand

navigation area
\navig J
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e-file Application

You may select an exdisting application to revise or complete from the list below. You can bedin a new application by clicking on New
Apication.

Mew Application

Select “New
Application”

Close Office

Cancel |
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e-file Application: Firm/Organization Business Type

Thank yau far visiting aur new an-line e-file application site where you will be able to complete & new "Application to padicipate inthe IRS
e-file Program®. This is the Form 8633 on-line application process. The application process will askyou for information regarding your
FirrmiQrganization and personal information including Sacial Security Mumber, Date of Bith, LS. Citizenship and Home Address with
regard to each of the Principals and Responsible Officials vou will be adding toyour application. You will also need to know the Social
Security Mumber of all Delegated Users. The IRS will compare the information in the "Required Felds™ with information received from
the Social Security Administration and the tax return information you previously filed.

Y ou will hawve the opportunity to save your application, ifyou do not have all the information required, and will be able to come back and
rewise the application with your infarmation. Once yau have inpot all the required infarmation, yau will be allowed to submit the application
for reviewy by the Internal Bevenue Service (RS, The IRS will process your application and send you a notification as to the results.

The time it takes to fill out the application can wary by organization and will usually take between 20-48 minutes. \
Select
‘Business Type (Required): j “Corpo ration” as
rFe
‘Does your firm have an Employer ldentification Number{EIN)? {Required) Assaciation = y Ou r fi rm I

When you have finished Firm/Organization Business Type,|Credit Union organization
s Select Nextto goto the FirmiOrganization Infarmation page. Federal Govemment Agency

» Select Cancelto exit the application and return to application menu page U AT BUSIN ESS TYPE

Lirnited Liahility Partnership

Local Government Agency o
et Cancel Fartnership -

Fersonal Sernice Corporation
Saole-Proprietarship -

E-services Privacy Policy
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e-file Application: Firm/Organization Business Type

Thank you far visiting our new on-line e-file application site where you will he ahle to complete a new "Application to padicipate in the IRS
g-file Program”. This is the Form 8633 on-line application process. The application process will ask you far information regarding your
FirmfQrganization and personal information including Social Security Mumber, Date of Birth, L5, Citizenship and Home Address with
regard to each afthe Principals and Responsible Officials you will be adding to your application. You will alsa need tao know the Social
Security Mumber of all Delegated Users. The IRS will compare the information in the "Required Fields™ with information received from
the Social Security Administration and the tax return information you previously filed.

You will have the opportunity to save your application, ifyou do not have all the infarmation required, and will be able to come hack and
revise the application with your information. Once you have input all the required information, wou will be allowed to submit the application
for review by the Internal Revenue Service (IRS). The IRS will process your application and send you a notification as to the results.

The time ittakes ta fill out the application can vary by arganization and will usually take hetween 20-45 minutes,

|@ Cone \

_ . Selecting
‘Business Type (Required): |l « . ”

‘Does your firm have an Employer ldentification Number{EIN}? {Require«d) IYES :I' Corporatlon as your
Wh bave finished FirmOraanization Business T firm/organization

en you have finished Firm/Organization Business [ype, you may:
o Select Nextto goto the Corporation page. BUSINESS TYPE
o Select Cancelto exitthe application and return to application menu page. automatica"y defaUIts |

Next Cancel the question on EIN to

“YES”
[
e-zenvices Privacy Policy
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e-file Application: Corporation

Ifyour firrm is a partnership ar a carporation, provide the firm's Employer [dentification Mamber (EINY. [Tyour Firm is a
sole proprietarship, with employees, provide the business Emplover ldentification Mumber (EIM) - Ifyou do nat have
employees, provide the Social Security Mumber (SSrM).

Ifyour firrm is a sole proprietorship, enter the name ofthe sale proprietar. Ifyaur firm is a partnership or carporation,
enter the name shown an the firm's tax return.

If, far the purpose of IRS e-file, you or your firm use & "Doing Business As" (DBA) nameds) other than your firm's legal
name, include the DBA name

Flease selectthe appropriate role as a Principal or a Responsible Official for this firmiarganization.

Select \

“RESPONSIBLE
OFFICIAL” from the

drop down menu -
(NOT PRINCIPAL!!)

'Firm/Organization Role{Required): | Principal j

‘FirmiOrganization Legal Name (Required): |principal

Doing Business As {DBA) (if other than Legal Name):
‘Employer ldentification Number{EINJ{Required):

When you have finished Corporation, you may:
» Select Previons to go back to the FirmiQrganization Business Type padge.
» Select Nextto go to FirmiQrganization Address. Ll

e-services Privacy Policy
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|»

e-file Application: Corporation

Ifyaur firm is a partnership or a corparation, provide the firm's Employer Identification Mumber (EIM). Ifyaur Firm is a
zale proprietorship, with emplovees, provide the business Employer Identification Mumber (EIMY . Ifyou dao not have
emploveeas, provide the Social Security Mumber (SSM).

Ifyaur firm is a sale proprietorship, lEGEh e LT 25 LT X
enter the name shown on the firm's
' Wou musk be a Principal ko select 'For Profit’ e-file business activities on a new application. (25000, 163)

If, for Th_e purpose of IRS e-file, you ¢ = The syskem will allow Responsible Officials ko only apply For ‘Mot For Profit' e-file business activities e.g. Yolunkeer
narme, include the DBA name Income Tax Assistance YITA, Tax Counseling For the Elderly TCE, Military Base, Tax Assistance Center (TAC) ar
Emploves/Member Benefit on a new application,

Flease selectthe appropriate role a / \
This message box reminds

*Firm/Organization Role(Required): | Responsible Official =] you that “for profit” e-file
*Firm/Qrganization Legal Name {Required): p rovide rs mu St h ave a
Doing Business As (DBA) (if other than Legal Name): P ri n ci pa I As a Ia rg e

corporation, you are e-filing

‘Employer ldentification Number{EIN)}{Required):

When you have finished Corporation, you may: your corporate retu rn in a
& Select Previons to go back to the FirmiQrganization Business Type page. 13 PET)
o Select Nextio go to FirmiQrganization Address. NOt For PrOflt mOde! SeIeCt

“OK” to continue input on
this screen.

e-services Privacy Policy
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[fyaur firm is a partnership or a corparation, provide the firm's Employver Identification Mumber (EIM). Ifyaur Firm is a

zaole proprietorship, with emplovees, provide the business Employer Identification Mumber (EINY . Ifyou do not have

employvees, provide the Sacial Security Mumber (SSR).

[fyaurfirm is a sole proprietarship, enter the name ofthe sole proprietar. Ifyour firm is a partnership or corparation,

enter the name shown on the firm's tax return.

If, for the purpose of IRS e-file, you aryour firm use 3 "Doing Business As" (DBA) namels) other than your firm's legal

name, include the DBA name

Flease selectthe appropriate role as a Principal or a Respaonsible Official for this firmforganization.

“Firm/ izati i . i i - 13
Firm/Organization Role{Reqlllred}.IRESpUnSIbIE Official J Input your Legal
*Firm/Organization Legal Name {Required): || N ame” 11 DOi n g
’
Doing Business As (DBA) (if other than Legal Name): A 9 3
| Business As” (if
‘Employer ldentification Number{EIN}{Required): d .
ifferent than Legal

When you have finished Corporation, you may: Name) and EIN

e Select Previons to go bhack to the FirmiOrganization Business Type page. 7] T

e Select Nextto go to FirmfOrganization Address. SeIeCt NeXt /Af

g-services Privacy Policy
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What if my corporation’s legal name and
EIN do not match IRS records?

We have received many questions from corporations
concerned about the IRS’ “name control”, that is, a
correct match for your corporation’s legal name and
your Employer Identification Number (EIN) to what
IRS has in it's records. If you are certain that you
entered your corporation’s information correctly (i.e.,
you didn’t make any “typos”) and you receive the
message on the next screen, you will need to check
with your on-site IRS employees (or call the IRS’ e-
Help Desk toll-free at 1-866-255-0654) to verify your

correct name/EIN combination.
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[fyaur firm is a sole proprietarship, enter the name ofthe sole proprietar. Ifyour firm is a partnership or corparation, ;I
enter the name shown on the firm's tax return.

If, for the purpose of IRS e-file, you aryour firm use a "Doing Business As" (DBA) namels) other than your firm's legal
name, include the DBA name

Flease selectthe appropriate role as a Principal or a Respaonsible Official for this firm/forganization.

‘Arm/Organization Role(Required): | Responsible Official j
*Firm/Organization Legal Name (Required); X
Doing Business As (DBA) (if other than Legal Name): ' Please check the accuracy of the information wou have entered, (25000, 135)
‘Employer ldentification Number(EIN)Required): = The information you have entered does not match current IRS records, Please try wour request again.
When you have finished Corporation, you may:

e Select Nextto go to FirmfOrganization Address,

e Select Previowns to go hackto the FirmiQrganization Business Type page. A\
e« Select Cancelto exit the application and return to application menu page.

If you receive this message box, your\

Frevious et Cancel
corporation’s legal name and EIN does
not match IRS records. Contact your =
e on-site IRS representatives or call the -
P IRS e-Help Desk at 1-866-255-0654. —
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e-file Application : Firm/Organization Address

Mame:  [vour Corporstion's name will sppear here | Employer ldentification Number(EINY:  vaur EIN

FPlease enter the address of the physical location of the firm. A Post Office (P00 hoxwill not be accepted as the location
of your firm. You may also enter an alternate Mailing Address If different than vour Physical Address. You may include a
F.0. hox anyour Mailing Address ifapplicable. The 'Required fields must be completed ifyou are entering a different
Mailing Address. You must provide a year-round mailing address.

Physical Address (Required)

‘Country (Required): [Tt

Input your corporation’s

‘Address 1 {Required); Input your sddress -- NO PO, BOXES

sraa . "LLOVED address, city, state, zip code,
fess 2.
press 2 | country code, telephone
‘City (Required): | number, and faX number.
‘State {Required): | |j
o T T I Note that NO Post Office

(P.O.) Boxes can be used as

an address.

“Country Code (Required): -D'Di

‘Telephone (Required): 1 |

Fax COIII'ItI'yCO{Ie'.. The Country COde for the
i - United States is 001 (the

N _ _ 5 a default)
Is your mailing address different than your physical address? Yes No

Kuae nrmdrda a mailinng adidrace

e-services Privacy Policy
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Address 2: |
Addregs 3 _
‘City (Required): |LAMNHAM
‘State (Required): |ru1:ar5flan|:| j
‘Postal (Required); |20706 -

Business Phone & Fax Number

*Country Code {Required): ,'D'Di :

‘Telephone (Required): :|Area Codef 23-1234

Fax Country Code:

Fax Number: |

Is your mailing address different than your physical address? " Yes & No

If ves, provide a mailing address.

Is your firmvdorganization open 12 months of the year? * Yes " No
If no, provide a year-round address and telephone number.

e-file Application Menu Page

When you have finished Firm/Organization Address, you may do any of the following:

» Select Previous to go back to the Main page.
Select Next to go to the Application Caontact{s) page.

» Select Saveto save all changes made.
» Select Cancefto exit the application and return to the application menu page.
Previous Mext Save Cancel

?your mailing \
address is different
than your physical
address, you will
get another
address screen to

complete!
\_ _/

g-zervices Privacy Policy
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e-file Application : Application Contact(s)

Hame: Employer ldentification NumberEIN): [ ]

Flease enter a Frimary Contactwho will be available on a daily basis to answer IRS questions regarding this
application and any processing issues throughout the year. A Primary Caontact is required for all applications.
You may alsa enter an Alternate Contactwho the IRS may talk to if the Primary Contact is unavailahle.

Primary Contact {(Required)

*First Name {Required): [__|
Middle Inttial:

‘Last Name {Required): :l

Name Suffix: | 'l

Titte: [ ]
*Country Code {Required): |001

*Phone Number {Required): Jarea Code/1 23-1234 Extension:

Fax Country Code:

Fax Number:

Email Address:

Alternate Contact

NS
Salhntation: I i I

*First Name {Required): |
Middle Initial: |

‘Last Name {Required):

Your e-file Application
Contact and Alternate
Contact must be
individuals in your
corporation that can
answer questions
regarding your Application
AND any e-file processing
issues encountered during
the year. Your Application
Contact and Alternate
Contact can also be
designated as your
Responsible Official(s) or
Delegated User(s)!

g-zervices Privacy Policy
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Alternate Contact e
*First Name (Required): |
Middle Initial: |

‘Last Name {Required): |
Name Suffix: | "l

Salutation: I_;,
Title: |

*Country Code {Required): I_
‘Phone Number (Required): ! Extension: !7

Fax Country Code: |

Fax Number: !

Email Address: !

After completing the fields,
click “Add” and a table will
appear with your contacts.

I | \

You can select any of the following actions from the table below:
» Select Editto edit an alternate contact. The editahle entries will appear in the section above.
» Select Defete to delete an alternate contact.

» Select Add to add an alternate contact.
o Select Clearto clear the farm.

] ]

—

e-file Application Menu Padge
When you have finished Application Contact(s), you may do any of the following:
» Select Previons to go back to the Main page.

g-senices Privacy Policy




When you successfully complete
your e-file Application, IRS will
malil an acceptance letter to the
your Application Contact
welcoming you to the e-file
Program. The acceptance letter
will be sent to the maliling address
you provide when you create your
e-file Application.
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e-file Application : Program(s) Applying For

Manne:

Enployer entification Munlyer {EIN): |:|

You are required to declare all the business activities that will be performed with efectronic fiiing. FPlease use this page to declare all the

husiness aclivities by making appropriate entries and selections below, You may declare multiple business activities by selecting the
Addd button as needed.

‘Provider Option (Required): | =l
‘For Profit or Not For Profit Business Activity (Required): .

« Select Addto add a provider oplion.
s Select Clear to clear the form.

Electronic Return Originator
Intermediate Service Provider
Large Taxpayer
Online Fller
Reporting Agent
Software Developer
Transmitter

#dd | | Clear

Select “Large

Taxpayer” from the
When you have finished Program(s) Applying For, you may do any of the following:

e Select Previens to go back to the Application Contact(s) page. drop down menu.
e Select Mextio go to the Responsible Official{s) page.

# Select $aveio save all changes made.
e Select Carncefto exit the application and return to the application menu page

Previuusl Mext I Save | Cancel

e-zemvices Privacy Folicy
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e-file Application : Program(s) Applying For

Hame: | NDA ARNDREWS INCORPORATED Employer kdentification Mumber{EIN}: 20-4037991

fou are required to declare all the business activities that will be performed with efectranic filing. Please use this papete—=—t —
husziness activities by making appropriate entries and selections helow, You may declare multiple husziness acp
Add button as needed.

Selecting “Large Taxpayer” as
your Provider Option will
default the next field to “Not
‘For Profit or Not For Profit Business Activiw1Re{|ui|e1|l:|N01Fanruﬂt j For PrOfit”' Thls DOES NOT
‘Type of Business Activity: i mean that your corporation is
Not For Profit — it means you
are e-filing your corporate
e return in a Not For Profit
Add Clear mode. Not For Profit means
you are originating and/or
transmitting your own return

‘Provider Option {Required): | Large Taxpayer

Emplu\,ree Benefit Program
Military Base
Tax Assistance Centar

s Select Add to add a provider option.
« Select Clearto clear the form.

When you have finished Program(s) Applying For, you may do any of the following:
s Select Previons to go back to the Application Cantact{=) page.

+ Select Nextto go to the Responsible Officialis) page. and do not originate or
« Select Saveto save all changes made. 0 0
» Select Cancel to exit the application and return to the application menu page. transmlt for prOflt for Other
. taxpayers.
Previous et Save Cancel

e-senijces Privacy Policy




¥i) Internal Revenue Service

e-services

DEPARTHMENT OF THE TREASURY

Horme E-SEMICES Qn-line Tutorials

e-file Application : Program(s) Applying For

Hame: | NDA ARNDREWS INCORPORATED Employer kdentification Mumber{EIN}: 20-4037991

fou are required to declare all the business activities that will be performed with electronic fiing. Please use this page to declare all the
husziness activities by making appropriate entries and selections helow, You may declare multiple buziness activities by selecting the
Add button as needed.

‘Provider Option {Required): | Large Taxpayer j

‘For Profit or Not For Profit Business Activity (Required): | Mot For Profit j

‘Type of Business Activity: |

Employvee Benefit Program
Military Base

Tax Assistance Centar
Tax Counseling for Elderly
Yolunteer Income Tax Assist

s Select Add to add a provider option.
« Select Clearto clear the form.

Add Clear

When you have finished Program(s) Applying For, you may do any of the followi
s Select Previons to go back to the Application Cantact{=) page.

» Select Mextto go to the Responsible Official(s) page.

» Select Saveto save all changes made.

» Select Cancel to exit the application and return to the application menu page.

Previous et Sawve Cancel

e-senijces Privacy Policy

Select “Employee Benefit
Program” as the “Type of
Business Activity”. All these
fields identify you as a large
corporation e-filing your own
return — as such, you are not
subject to suitability checks!

Click add to create a table with
your corporation’s Provider
Options.
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e-file Application : Program(s) Applying For

Mame: LMDA ANDREWS INCORPORATED Emplover ldentification Number(EINy:  20-4037959

You are required to declare all the business activities that will he performed with electronic filing. Please use this pane to declare all the

husiness activities by making appropriate entries and selections helow:. You may declare multiple business activities hy selecting the
Add hutton as needed.

Business Activity

Microsoft Internet Explorer x|

. i
Provic E A5 a large taxpaver, wou will prepare and transmit wour own returnis), (25000,23)
L

. T T inec
el (UL UL Al T L If wour business has assets of more than $10 million or if vou are a parknership with 1004+ partners and wou will
“Type prepare and transmit your own returnis),

o Select Addto add a provider ap AN
e Select Clearto clear the farm.

add | clear |

This is just a reminder \
that, as a Large Taxpayer,

You can select any of the following actions from the table below:

o Select Editto edit a provider option. The editable entries will appear in the section above. yOU WI" prepare and

s Select Delete to delete a provider aption.

transmit your own return.
Provider Option For Profit Business Activity Edit I_ CIiCk “OK” even if yOU are
Large Taxpayer Mot Far Profit Employee Benefit Program  |Applied Edit I USing a third_party

When vou have finished Proaramis) Applvina For. vou mav do anv of the fellowina: preparer and/or

e-setvices Privacy Policy transmitter! /
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*Provider Option (Required): | Large Taxpayer [ The PrOV|der Optlon ta le\
*For Profit or Not For Profit Business Activity (Required): | Mot For Profit j Sh OWI n g 13 La rge
‘Type of Business Activity: [{=di=T=N === Wil =T D @ Qs
Taxpayer”, “Not For Profit
€ .
o Select Addto add a provider option. and Emp|0yee Beneflt
o Select Clear to clear the form. 0
Program
Add Clear
H (11 ”
Now click “Next” to go to
You can select any of the following actions from the table below: g
e Select Editto edit provider aption entries. (The editable entries will appearin the section abave) the next screen.
s Select Defete to delete a3 provider option.
Provider Option For Profit Business Activity >
Electronic Return
Otiginator Far Profit Accepted
Large Taxpayer Mot For Profit Emnployee Benefit Program  |Accepted Edit Delete
Software Developer Far Profit Accepted Edit Delete
Transtmitter Far Profit Accepted Edit Delete
Do you want your firm/organization’s contact information posted on the irs.gov public website? Yes C No ¥ b
When you have finished Program(s) Applying For, you may do any of the following:
» Select Prewvions to go back to the Main page.
& Select Mext tnonn tn the Formiésh nane e

e-services Privacy Policy




a e-File Application - Microsoft Internet Explorer WI ;[ilil

File Edit \Wiew Favorites Tools Help | -.'r,'
; = = ; =
- . ) L - 2} R ] &
@Back \_) \ﬂ @ \_ﬂ /- Search *,..( Favorites Q} =" &
Address |i€] https://la.vwst.irs. gov/PORTAL-PROD]psp/CRMCLISTOMER /CRM/ cjAPP_MENU_IRS.APP_EFILECREAT_IRS.GEL x| Edco |Links & -
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e-file Application : Form(s)

Mame: | Employer ldentification Number{EIN): |:|

You are required to select the return/form type you are planning to e-file.
You must select at least one form type for each provider type.

Galect “Large Taxpayer}

‘Provider Option {Required): | Large Taxpayer i as yOu r PrOVider
'For Profit {Required): | Mot For Profit j Optlon
‘Return/Form Type {Required): | j

e Select r'{l{f'ﬂltl:l add an e-file for 1065 - U5, Return of Patnership Income
* Select Clearto clearthe form. 1120- U5, Corporation Income Tax Return
T120P0L- L 5. Income Tax Return for Certain Political OfTs
940 - Employer's Annual Federal Unemployment (FLTA)

941 - Employer's Quarterly Federal Tax Return

9490 - Return of Organization Exempt From Incame Tax

Then select the form
type you will be e-filing
for your corporation. /

Add Clear

You can select any of the following actions from the table below:
» Select Editto edit e-File form entries. (The editabile entries will appeat in the section abowe)
e« Select Defete to delete an e-File form.

Provider Option |For Profit |Ferm States Transmission Method - Status IE Ll

e-semices Privacy Policy

|€| Do I_ ’_ E |‘:J Local inkranet
i start Inba: - Microsoft Outlook: ”@ e-File application - Mi... Microsoft PowerPaint - [, | H untitled - Paint |E w ! o, p_/,-") =% % 246 AM
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e-file Application : Form(s)

Name: | NDA AMDREWS [NCORPORATED Employer ldentification Number(EINy:  20-40379491

fou are required to selectthe returniform type you are planning to e-file. /

You must select at least one form type for each provider type. Select “Internet,, tO e'file Iarge
corporate returns via MeF Internet
Filing Application (IFA)

‘Provider Option (Required): | Large Taxpayer j

‘For Profit {(Required): | Mot For Profit j

G LR N G I A 1120 - LLS. Corporation Incame Tax Return

‘Transmission Method/Format { One or More Required): N OTE: Appl ication 'tO'Appl ication
Descrigtion (A2A) is not shown as a selection
L Dieuebieg on the e-file Application at
LI present! See Publication 4164 for
e Select Addto add an e-file form. instructions — A2A requires a
» Select Clearto clear the farm.

separate system enroliment!
Add Clear |

Click “Add” after all fields are

When you have finished Form(s), you may do any of the following: selected!
Select Previons to go back to the Programis) Applving For page.
Select Nextto go to the Responsible Official(s) page.

Select Save to save all changes made. Note- Even |f you are using a
Select Cancel to exitthe application and return to the application menu page. . ' .
third-party transmitter, you need

e-semvices Privacy Policy \tSeIeCt “Internet”!
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e-file Application : Form(s}

Mamme: Employer dentification Mumibeir {EIMy I:I

You are reguired to select the returniform type you are planning to e-file.
You must select at least one form type for each provider ype.

‘Provider Option (Required): | Large Taxpaver ;|

"For Profit (Required): | Mot For Profit =]

Table showing the \
I1; 9

e Select Add to add an e-file form. Large Taxpayer

s Select Clear to clear the form. Provider Option, e-filing

BT T the Form 1120 in a not-

for-profit mode via the
“Internet — Test”

You can select any of the fellowing actions from the table below: . .

e Select Editto edit e-File form entries. {The editable entries will appear in the section above.) Transmlss'°" MelthOd /

e Select Oedete to delete an e-File farrm.

*Return/Form Type (Required): |

MNotFor 144290 Mot Applicahle Internet - Test Edit

Large Taxpayer Frofit

When you have finishad Foerm(s). you may do any of the following:
& Select Previens to go back to the Programis) Applyving For page.

= Select Nextto go to the Responsible Official{s) page.

« BSelect Saveto save all chanaes made.

e-services Privacy Palicy




What is a Responsible Official?

A Responsible Official is:

. An individual with responsibility for and authority over your e-file operation

. An individual who is the first point of contact with the IRS and has the
authority to create, revise and sign your e-file Application

. An individual who is responsible for ensuring that your corporation adheres

to the provisions of all publications and notices governing IRS e-file. (If
one individual cannot fulfill these responsibilities, up to four additional
Responsible Officials may be identified [for a total of five]. It is a good
idea to identify at least two persons to act as back-up for each other.)

. An individual who is a U.S. citizen or legal resident alien (lawful permanent
resident), and have attained the age of 21 as of the date of the application

Note: The Responsible Official is not required to be a Corporate
Officer or a Principal of the Firm!

You will need the following information for each Responsible Official you
want to add to your corporation’s e-file Application: Name, Social Security
Number, Title, Date of Birth, Position Title, and e-mail Address.
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e-file Application : Responsible Official(s)

Name: | Employer ldentification Number{EIN): [ 1]

The responsible official is the individual with respaonsibility for and authority ower the operations at designated sites. The respaonsible
official i= the first point of contact with the IRS, has the authority to =ign revised applications, and is responsihle for ensuring that all
requirernents ofthe IRS e-file program are adhered to. A respaonsible official may be responsihle for moare than one office.

‘First Name {Required): |

Middle Iniial: | Complete the input fields
‘Last Name {Required): | to des | g n ate yo ur
e [ = Responsible Official(s).
osition Title {(Required): |
U, Citizen (Required:| E Your Responsible Official
*Social Security Number (Required): DOES N OT have tO be a
‘Date of Birth (Required): | l @ P ri n ci pal or Co rporate

Email Address: |

_ _ Officer of your
» Select Add to add a responsihle official. .
+ Select Clearta clear the form. Corporatlon ! !

Add Clear

Click “Add” to create a

table of your Responsible
You can select any of the following actions from the table below: P
Officials.

» Select Autforities to go to Responsihle Official authorities page.
» Select Editto edit responsible official entries. (The editahle entries will appearin the section ahaove )

g-senices Privacy Policy
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Continue to complete the

‘Position Title (Required): | . - . ‘c ’
LS. Citizen {Requiretl]:l j InPUt flelds and CIICk Add
'Social Security Number (Requiretl]:!- tO Create your table Of
“Date of Birth (Required): | &l Responsible Officials. You
’ 2l .
Email Address: | can have up to f|Ve (5) on
o Select Add to add a responsihle official. . . ag =
» Select Clearto clear the form. your Appllcatlon - |t IS a

good idea to have at least
two Responsible Officials to
serve as back up to each
other!

Add Clear

You can select any of the following actions from the table below:
» Select Anthorities to go to Responsihle Official authorities page.
s Select Editto edit responsible official entries. (The editable entries will appearin the section above)

Personal Information

| Respunsmle Official iti

e-file Application Menu Page

When you have finished Responsible Official(s). you may do any of the following:
» Select Previons to go back to the Principal(s) page.

» Select Nextto go to the Delegated Lser(s) page.

s Select Saveto save all changes made.

» Select Cancelto exitthe application and return to the application menu page.

Previous et Save Cancel

e-senijces Privacy Policy

F %
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‘Position Title {Required): ! -
‘LS. Citizen {Required): | j

*Social Security Number {Required): |

‘Date of Birth (Required): | B /Cll ck on the \

Email Address: |

« Select .{m‘n‘tn add a responsihle official. “AUthorities,, Iink fOI'
& Select Clearto clear the form. eaCh ResponSible
Add Clear Official to delegate their

individual permissions.

You can select any of the following actions from the table below:
» Select Authorities to go to Respansible Official authorities page.
e Select Editto editresponsible official entries. (The editable entries will appear in the section above )

Personal Information

WﬁW|—|mm XUl

Responsible Official Autharities

e-file Application Menu Page

When you have finished Responsible Official(s), you may do any of the following:
» Select Previons to oo back to the Main page.

» Select Nextto goto the Delegated User{s) page.

» Select Saveto save all changes made.

» Select Camncelto exitthe application and return to the application menu page.

Previous et Save Cancel

e-services Privacy Palicy
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Responsible Official Authorities

You may delegate authorities to individuals, howewer, by delegating these respansibilities yvou will still be

responsihle for this person's actions and activities.

Andrews.Linda L

Please select one or more of the following...

M View Application Information

i Update Application Information

i Sign & Submit Revised Applications

i Add, Delete & Change Responsible Officials

When you have finished your editing, you may:
w Select O to apply all changes and return to .
» Select Cancelto discard all changes and return to the page.

(0]24 Cancel

Responsible Officials are
automatically assigned each of
these four permissions. You
must deselect the box on any
activity you do not want a
Responsible Official to have!

Click “OK” when you are
finished.

Note: Instructions on
designating a Responsible
Official as your corporation’s
“Internet Transmitter” will be
shown later.

e-senijces Privacy Policy
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‘Position Title {Required): |
‘LS. Citizen {Required): | j
*Social Security Number {Required): Ii
‘Date of Birth (Requiredy:| [

Email Address: |

» Select Addio add a responsihle official.
« Select Clearto clear the form.

Add Clear

You can select any of the following actions from the table below:
» Select Authorities to go to Respansible Official authorities page.
e Select Editto editresponsible official entries. (The editable entries will appear in the section above )

Personal Information

Respnn5|ble Official Authorities

e-file Application Meny Page
When you have finished Responsible Official(s), you may do any of th
» Select Previons to oo back to the Main page.

» Select Nextto goto the Delegated User{s) page.
» Select Saveto save all changes made.

» Select Cancelto exitthe application and retur

Click “Next” to
designate your

Delegated Users.

Previous et Save Cancel

e-services Privacy Palicy

.
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g

X
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e-file Application : Firm/Organization Suitability Information

Name: | | Employer ldentification Number 1EINI:\

Suitability Questions

Flease answer the following "suitability' questions on behalf of the Firm/Organization and enter explanation in Comments field
"“Yes" responses. Misrepresentation when answering these gquestions will result in the rejection of your application to padicipate
IRS e-file Program. Ifyour application is denied, you will be able to apply again for paticipation two years from the date ofthe denia

= —— — NOTE! \

heen assessed any preparer penalties? Im 'I | .
If you get this screen,

ever heen convicted of a crime? If"veg", state the j I
do not complete it —

offense which resulted in the conviction.

failed to file personal or husiness tax returns, or pay |N|:| j I .
your tax likilities? click “Next’.
heen convicted of any criminal offense under the LS. j I
Internal Revenue laws?

Suitability checks are

e-file Application Menu Padge

When you have finished Firm Suitability Infermation, you may do any of the following: not required for Large
o Select Prewvious to go backto the EFIN Status page.
e Select Nextto go to the Principal(s) page. Taxpayers!
s Select Saveto save all changes made. \ /
o Select Cancelfto exit the application and return to the application menu page.
Previous Mext Save Cancel

e-senices Privacy Policy




What is a Delegated User?

A Delegated User is an individual within your
firm/organization, other than a Responsible Official,
who is an employee, partner, or other member of the
firm/organization or who has a business relationship
with the firm/organization and whom you want to
perform activities for your organization.

The information you will need for each Delegated
Users you want to add to your corporation’s e-file
Application includes: Name, Social Security
Number, Title, and e-mail Address.
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e-file Application : Delegated User(s)

Name: | Employer ldentification Number{EIN): [ ]

You may add users to your application that you wish to delegate authorities to. Delegated users are not required to submit the
application.

By - 8 x

u

*First Name (Required): ||

Middle Inttial:

‘Last Name (Required): |

Name Suffix: | "I

Title: |
‘Social Security Number (Required):

Email Address: |

o Select Addto add a delegate.
o Select Clearto clear the farm.

Add Clear

As with the
Responsible
Official screens,
complete the
information, click

table of your

“Add” and create a

~

\Delegated User(s)./

You can select any of the following actions from the table below:

» Select Authorities to go to Delegate authaorities page.

» Select Editto edit delegated user entries. (The editable entries will appear in the section above.)
s Select Defete to delete a delegated user,

Organization Role

[»

|4
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Name Suffix: | "I

Title: |

*Social Security Number (Required): As with the \

Email Address: | Res pons | ble
o Select Addto add a delegate. . .
e Select Clearto clear the form. Off|C|a| Screens,
select “Delegate
Authorities” for
each of your
Delegated Users to
identify their

Add Clear

You can select any of the following actions from the table below:

» Select Authorities to go to Delegate authaorities page.

» Select Editto edit delegated user entries. (The editable entries will appear in the section above.)
s Select Defete to delete a delegated user,

permissions. /

Lelenate
Authorities

Delegated User

Frogram Analyst

e-file Application Menu Page

When you have finished Delegated User(s). you may do any of the following:
» Select Previons to go back to the Responsible Official(s) page.

» Select Mext to go to the Application Status page.

» Select Saveto save all changes made.

» Select Cancelto exit the application and return to the application menu page.

Frevious Mext Save Cancel

g ox

[»

l4]
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Delegate Authorities

You may deledate authonties o indwiduals, howeyver, by delegating these responsibilities you wall still be
responsible for this person's aclions and aclivities.

POE, JOHN I Unlike Responsible Officials,

Delegated Users are not
automatically assigned each of
these four permissions. You
must click on the box on any
activity you want your

Please select one or more of the following...

B wiew Application Information

M Update Application Information

M Sign & Submit Revised Applications

™ Add, Delete & Change Responsible Officials

When you have finished your editing. you may:

o Select OKto apply all changes and return to Delegated User to have!
o Select Cancelto discard all changes and return to the page
ok | | cancel | Click “OK” when you are
finished.

Note: Instructions on
designating a Delegated User
as your corporation’s “Internet
Transmitter” will be shown
later.

e-senices Privacy Policy
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Mame: |

e-file Application : Application Status

Employer kdentification Number{EINy: [ ]

1202002005 1 2:20:2 240

Completed

1202002005 12:7 5594

Submitted Revised

12011 92005 11:33:4TAM

Submitted Pending Documents

1201 502005 1 2:20:1 34

Completed

121 502005 12:75:4TAM

Submitted Revised

1211 42005 2:21:02AM

Submitted Fending Documents

{pplication Status \
shows activity on your
e-file Application, with
the time and date of that
activity. This is for your

0560452005 121 7:044M Completed
0560372005 2:45:38FM Submitted Revised
0342102005 12:22:1 S4M Completed
03752005 1:59:52PM Submitted Revised
Q22302005 121 T:434M Completed
02§2252005 1:55:48Ph Submitted Mew
0201 852005 11:10:4 040 Saved

0142502005 4:17:49Ph Deleted
0142452005 2:06:25P b Saved

information.
N %

When you have finished Application Status. you may:

w» Select Previons to go back to the Delegated User{s) page.

» Select Mextto go to Service(s) Autharized For.
» Select Cancelto exit the application and return to application menu page.

g-senices Privacy Policy

q X



It is important that Responsible Officials
and/or Delegated Users and their authorities
be deleted from the IRS e-file Application
when they are no longer associated with the
Large Taxpayer or when their position within
the firm no longer warrants one or more
authorities.



Q-0 HNRAGLP,,kBIREES - %
i) Internal Revenue Service

DEPARTMENT OF THE TREASURY

e-services

On-line Tutarials ik o

e-file Application: Application Submission & Completion

Name: | | Employer ldentification Number(EIN): |:|

ou have completed the application process and all required infarmation has been entered you are now ahle to suhmitthis application
for reviews and approval by the IRS.

This firm and emplovees will comply with all ofthe provisions ofthe Revenue Procedure for Electranic Filing of Individual Income Tax
Returns and Business Tax Returns, and related publications, for each year of our padicipation. Acceptance for padicipation iz not
transferable. | understand that if this firm is sold or its organizational structure changes, a new application must be filed. | further
understand that noncampliance will result in the firms andfor the individuals listed an this application, being suspended from
paticipation in the IRS e-file program. | am authorized to make and sign this staternent an behalf of the firm.

Flease enter your PIM to accept the termes for this application. Your PIMN is your electronic signature thatyou
have selected when yau registered.

‘PIN (Requiredd): I|

ﬁhen you are ready to\

submit your e-file
Application, you must

e-file Application Menu Page
When you have finished Application Submission, you may de any of the
s Select Previows to go hackto the Personal Information page.

& Select Submitto submit this application. Sign it With your 5-digit
s Select Cancel to exitthe application and return to the application menu page. PIN you establ is hed
Frevious Submit Cancel When you registered!

@ck “Submit”. /

e-zenices Privacy Policy
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File Edit  View Faworites Toaols  Help | !';'
o - — n a 5\
) Do rartes €2 | (- 0 o
@Back s |ﬂ @ __ﬂ | /- Search ‘}\(’ Favarites {3 =N ‘i
Address |§’| https: {12 v irs. goviPORTAL-PROD/psp CRM{CUSTOMER/CRIM{c/APP_MENU_IRS.APP_EFILECREAT IRS.GEL j &0 ‘Links =y -
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Saved =l

You have completed the application pracess and all reguired infarmation has heen entered wou are now able to submit this application
for review and approval by the IRS.

This firm and employees will comply with all ofthe provisions ofthe Revenue Procedura far Electranic Filing of Individual Incame Tax
Returns and Business Tax Returns, and related publications, far each year of aur padicipation. Acceptance far padicipation is naot
transferable. | understand that if this firm is sold or its arganizational structure changes, a new application must be filed. | further
understand that noncompliance will result in the firms and/or the individuals listed an this application, being suspended from

participation in the IRS e-file program. | am authorized to make ar ll

' Mone of the Fallowing Figld(s) can be emply
Please enteryour PIM to acceptthe terms for this application. You & *PIM (Required) (25000,35)
have selected when you registered.

‘PIN {Required): _

You cannot advance to the next screen \
if you have left any required field left
blank! The field will be displayed as
shown with a message stating that
et || || Bl || | Geed “None of the following fields can be
empty:”

e-file Application Menu Page
When you have finished Application Sub
» Select Prewviows to go hack to the Personal Information pa
» Select Submitto submit this application.

+ Select Cancelto exit the application and return to the application menu pages

g-senices Privacy Policy In this case, you Would enter your PIN
€] 0ore and click “Submit”.

1:{;'5tart| Inbox: - Micrasoft Cutlagk | Delaitte and Tauche Jan. .. | BME_1120_1120N
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Overnight, IRS will check
your e-file Application and
assign you an EFIN
(Electronic Filing
Identification Number) and
an ETIN (Electronic
Transmitter Identification
Number). You will not be
able to change/modify your
e-file Application until this
check is completed!
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e-file Application: Submission Complete

Mame:  Your corporation's name will appear here Employer kilentification Number{EIN): ¥our corporation's EIN will appear here

Thankyou for submitting your application to the IRS. In order for your application to be processed, you must forward your
Finger Frint Cardis) or Proof of Frofessional Status to the Andover Submission Frocessing Center, Andover MA, 05401,

Flease include with yvour fingerprint cards ar proof of professional status, your application tracking number shown below.
Flease print this page or notate this number for future reference.

Far additional infarmation regarding Finger Print Cards or Proof of Professional Status, please click this link. To Become
an Authorized IRS e-file Provider.

Ifyou have any questions, please call the e~help desk at 1-866-255-0654,

Zﬂﬂ41 Z‘r’cnur 20-digit tracking number will appear here. it is a good idea to record this number if there are any izsues
weith your e-file Application (you can alzo just print this page for your records)

QK |

Record your 20-digit tracking number\
in case you have any questions about
your e-file Application and need to call
the e-Help Desk (1-866-255-0654). They
can research your Application using
this tracking number.




Y4l Internal Revenue Service 2=,

OEPARTHEHT OF THE TRERSURY Deaaly

Home | TaxStats | Aboul|RE | Careers | FOIA | The Mewsroom | Accessibilite | &its ian | Fznafinl | Heln
Iriernal Revenue Service The Digital Daiby

RS Home ® e-zanvloes ® Salect Oroanization

Select Organization

select the organization you will represent in this session:

Each item below reprasents an organization for which you are authorized to perform work. By selecting an organization, you are
loging in as an authorized user of that organization. You will be alle to perform work: for only that organization,

« Individual

¢ DOE TAX COMSULTANTS, 1000 MAIM STREET, ANYWHERE, USA 11111\LK \
Once you are associated

with an e-file Application,
you will select that
organization to
view/modify your
corporation’s Application.

Submit Selected Organization |

e-Gervices Privacy Policy | Taspaver Advocate | Contact Ls
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On-ling Tutarials

e-file Application

Name: | | Employer Identification Number(EIN): [ ]

You are ahout to revise the application faryour FirmiQrganization. fyour application has been submitted and been accepted by the

IRS you may have to re-submityour application for review based on your revisions. Mot all changes will require you o re-submit the
application far reviewy,

Select the area of the application you want to enter, revise or wiew information ahout
#dd Mew Locatior

Firm Mame & Business Type
Firmfrganization Address
Application Contactis)
Programisy Applying For

Formis

This is the e-file Applicatioﬁ

Menu that allows you to go
ETIN Status directly to that area of your
EFIM Status

Firm Suitabil ity Information e-file Application.

Principalish
Responsihle Official(s)

DRt Uaeie Click on any of the links to
e AR view/modify that area of your

Senvicels) Authorized For . . .
Personal Inormation e-file Application.

Application Submission \ /
Eirm Dizassociation

When you have finished Main, you may do any of the following:
e Select Previons to go back to the Application Status page.

s Select Saveto zave all changes made.

o Select Cancelto exitthe application and return to the application menu page.

e-senices Privacy Policy
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e-services

On-line Tutarials

‘Position Title (Required); |
‘LS. Citizen {Required): | j

*Social Security Number {Required): |
‘Date of Birth {Required): | =l

Email Address: |

» Select Addio add a responsihle official.
« Select Clearto clear the form.

Add Clear

You can select any of the following actions from the table below:
» Select Authorities to go to Respansible Official authorities page.
e Select Editto editresponsible official entries. (The editable entries will appear in the section above )

Personal Information

This link is available on every screen\
to navigate back to the main e-file
Application menu. Note: Sometimes

Organization Role

Responsible Officia

e-file Application Menu Page

When you have finished Resp

» Select Previons to oo back to the Main page.

the link is very light but it will still
» Select Nextto goto the Delegated User{s) page.

work! -
Select Save to save all changes made.

Select Camrcefto exit the application and return to the application menu page.

Previous et Save Cancel

e-services Privacy Palicy

[
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a e-File Application - Microsoft Internet Explorer W| - |ﬂ |£|

File Edit \Miew Favorkes Tools  Help ","'

eBack - O - \ﬂ @ \-_h | ;) Search ‘:,'::E"Favurites @ [‘E{- :}, ﬂ

Address |@ hittps: fla v ivs gov/POR TAL-PRODYpep /CRIM{CLSTOMERCRM c/APP_MENL_IRS.APF_EFILECREAT_IRS,GEL j Go | Links | & -

Y Internal Revenue Service

DEPARTHENT OF THE TREASURY

e-services

Hiorme On-line Tuto ;

e-file Application : EFIN Status

Name: Employer ldentification Number{EIM): |:|

Listed helow are the EFIMN(s) Electronic Filing Indentification Mumber(s) and their statuzes that have heen assigned to this applicatian.

EFIN EFIN Status Begin Date/Time

1 B-digit EFIM YalidiActive 022202005 1:53:10FM

a-file Application Menu Page
When you have finished EFIN Status, you may:
s Select Previous to go hack to the ETIM Status page.

o Select Nextto oo to Firm Suitability Infarmation.

s Select Cancelto exit the application and return to applicati

This table will have your 6-
digit EFIN. An EFIN is your
corporation’s approval to e-file
with the IRS.

Frevious Mt Cancel

e-zemvices Privacy Policy

|@ Dane I_ I_ ré_ |ﬁ Local inkranet
IBStartl Drafts - Microsaft Outlook | Microsaft PowerPaint - [, II@ e-File Application - Mi... 'ﬁ unititled - Paint |E w &0 ! 2. @#ﬂ % % 12:47 FM




a e-File Application - Microsoft Internet Explorer ﬁl - |5’ |5|

File Edit Wiew Favorites Tools  Help | 'l';r
s [ e . _"_-‘L A el
@ Back ~ |4 - \ﬂ @ \-_:j ‘ /JSEarch ‘-ai_\g‘Favorltes €3| [,:;-_‘,' = E 3
. w f >
Address |:§| https: fila. v, i s, goviPORTAL-PROD{pspl CRMICUSTOMERfCRIM/c/aPP_MEMU_IRS.APP_EFILECREAT IRS.GEL j Go | Links > | & -

Y3 Internal Revenue Service

DEPARTHENT OF THE TREASURY

e-services

On-line Tutorials (1 Mailbos Sinn out

| »

e-file Application : ETIN Status

Hame: | ‘ Employer ldentification Number{EIN}): I:l

Electronic Transmitter ldentification Number(s)

Customize | Find | i First 13 of 3 Last
’7 For Profit Prowider Option (ETIN ETIN Type |Status itneﬁlme Acknowledge Date New Pagssword
Efntfﬁm Large Ta}{payer Froduction [nactive ;D;ﬁffg?f
2 For Profit gg?;i;eer I:' Test Artive ;D;i%rggﬁf Mew Password
3 ForProfit  Transmitter |:| Froduction Active ;u;gggggl?ﬂs Mew Passwiord

When you have finished ETIN Status, you may:
s Select Prewiows to go back to the Main page.

o Select Next to go to EFIMN Status.

» Select Cancel to exit the application and return ta appli

This table will have your 5-digit ETIN
for the Form you will be filing. The
ETIN is your corporation’s approval to
transmit your return to IRS. =l

Previous Mext Cancel

e-services Privacy Policy

|@ Done l_ l_ ré_ |\-j Local inkranek
I'.’E'Startl Drafts - Microsoft Outlook | R SRl =T Microsoft PowerPoint - [, ||@ e-File Application - Mi... |E w :)@! a. @ﬁ % % 12:46 PM




a Search e-file Application - Microsoft Internet Explorer wl - |5’ |1|

File Edit Wiew Faworites Tools  Help | 'l';'
@ Back = 'J - |ﬂ m .j '_\] Search \?'n" Favarites ﬁ‘} -.,._T"- = E ﬁ
| | w\( . [\’ i~ :
. i f 3
Address |@ https:/feup. eps.irs. gov/POR TAL-PROD psp CRMEMPLOYEE/CRM/ cf APP_EFILEMEMU_IRS.APP_EFILE_LIST_IRS.GBL j Go | Links > | & -

Y3} Internal Revenue Service

e-services
DEPARTMENT OF THE TRERSURY
Horme e-cemices On-line Tutorials Help hailbo Sigh out

Responsible Official Authorities

You may delegate authorities to individuals, however, by delegating these respansibilities yvou will still be
responsible for this person's actions and activities.

| Once your ETIN has been assigned,

Please select one or more of the following... yo um USt des i g n ate yo ur I nte rnet
v Miew Application Information Tra nsm Itte r— th IS can be a
i Update Application Information ReS pO ns i b I e Offi C i a I y a De I eg ated U ser
¥ Sign & Submit Revised Applications or both .

O Add, Delete & Change Principals
i Add, Delete & Change Responsible Officials

I Security Manager Select “Responsible Officials” or
[ Internet Transmitter “Delegated UserS” from your e'file
7\ main menu. Click on the “Authorities”

When you have finished your &
» Select 0K to apply all changes and return to
» Select Camncelto discard all changes and return i

link for the person you want to
designate as your Internet Transmitter.

(018 | Cancell

Click “OK” when completed.

e-services Privacy Policy

|€| Done l_ l_ E |\ﬂ Local inkranet
i 3 StartI Microsoft PowerPoint - ... Inbox - Microsaft Outlook I Application Screens.doc ... II@ Search e-file Applicati... |E w &) ! 9 @"/,-9 2, % 4:09 PM




a Search e-file Application - Microsoft Internet Explorer ﬁl - |5 |£|

File Edit V“iew Faworites Tools  Help | ."'
e - ; & TR
= = / | £ o~ by
@ Back l\) @ @ \_h | p Search “L_\S"Favnrltes @ | E:{ =] 3
Address I@https:,l'll'eup.eps.irs.gD\.-'II'PORTF\L-F‘ROD,I'|:|SD.I'CRM,I'EMF‘LO'\"EE,I'CRM,I'I:II'F\.F‘F‘_EFILEMENLI_IRS.AF‘F‘_EFILE_LIST_IRS.GBL j Go Links * '@ -

¥3) Internal Revenue Service

DEPRRTMENT OF THE TRERSURY

e-services

Cn-line Tutarials

I ailbox

Delegate Authorities

You may delegate authorities to individuals, howewer, by delegating these responsibilities yvau will still he
respaonsihle for this person's actions and activities.

Stevens,Craig

Please select one or more of the following...

V Aew Application Informatione

i Update Application Information

¥ Sign & Submit Revised Applications

O Adid, Delete & Change Principals

O Add, Delete & Change Responsible Officials
[T Security Manager

(Delegate Authorities page)

[T Internet Transmitter

When you have finished your editing, you may: Note: The “Security Manager”
s Select 0K to apply all changes and return to . authority will be removed as a
o Select Cancelto dizcard all changes and return to the page. . . . —
selection in the near future. It is
oK | | Cancel | not a category for Large -
Taxpayers!!

e-zemvices Privacy Policy

|@ Done ’_ I_ E |‘:J Local inkranet
Eﬂ'Startl Microsoft PowerPoint - [... Inboc: - Microsoft Outlook | Application Screens.doc ... ||@ Search e-file Applicati... |E w :) @ ! @, @ﬂﬂ % gg 4:02 PM




File Edit iew Favorites Tools  Help

3 e-File Application - Microsoft Internet Explorer ﬁl - |ﬁ' |1|

"

—

SRR

eBack - O - \ﬂ @ \_;j|;j Search k:.Tig"Favu:uritnas @

Add Clear

You can select any of the following actions from the table below:
« Select Authorities to go to Delegate authoritirs nana

» Select Editto edit delegated user entries. (Th X

» Select Defete to delete 3 delegated user.
'E ‘o musk re-subiit the application For the IRS ko review the application. {25000, 166)
L

| | | SUTHTIITE

e-file Application Menu Page
When you have finished Delegated User(s), you may do any of the following:

» Select Previows to go back to the Main page.

» Select Neasd to go to the Application Status page.

« Select Saveto save all changes made.

» Select Cancelto exitthe application and return to the application men

Anythneyoulnakechangest;\\\
your e-file Application, you

must “Save” and “Submit” the
Application to process those

Frevious Mext Save

changes!
E-SEMVICES Privacv%\ /

Address |@ https:{fla.wwnd, irs,gov/PORTAL-PROD psp/ CRMICUSTOMERCRM c/APP_MENU_IRS. APP_EFILECREAT IRS.GEL j G0 | Links ** @ -
L]
i) Internal Revenue Service _____
DEPARTMENT OF THE TRERSURY
Horme 5 Dn-line Tutarials
- UCICLL Wl Gl LY LIS LS . Sab‘ed ;I

|@ Dane l_ l_ |E |‘:i Local intranet

E]'Startl Microsoft PowerPoint - ... | Inbe - Microsoft Outlook | Application Screens.doc .. II@ e-File Application - Mi... |ﬁ | w :)@ !B} @fﬂ% % 02 PM
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e-file Application: Application Submission & Completion

Name: | | Employer ldentification Number(EIN): |:|

ou have completed the application process and all required infarmation has been entered you are now ahle to suhmitthis application
for reviews and approval by the IRS.

This firm and emplovees will comply with all ofthe provisions ofthe Revenue Procedure for Electranic Filing of Individual Income Tax
Returns and Business Tax Returns, and related publications, for each year of our padicipation. Acceptance for padicipation iz not
transferable. | understand that if this firm is sold or its organizational structure changes, a new application must be filed. | further
understand that noncampliance will result in the firms andfor the individuals listed an this application, being suspended from
paticipation in the IRS e-file program. | am authorized to make and sign this staternent an behalf of the firm.

Locd R i " Ao

Flease enter your PIM to accept the termes for this application. Your B

have selected when yau registered. Sign With your 5-digit PIN\
and click “Submit” to
process the changes or

‘PIN (Required): |

e-file Application Wenu Paoe
When you have finished Application Submission,

modifications to your e-file
s Select Previows to go hackto the Personal Information pag Application!
& Select Submitto submit this application. /

& Select Cancelto exitthe application and return to the application menu page.

Frevious Submit Cancel

e-zenices Privacy Policy




What about changes to my e-file
Application?

If there are any changes that would affect your corporation’s e-file Application, it
must be revised online within thirty days. This is important for several reasons.
If the IRS does not have current addresses, any communication from the IRS
(letters, publications, or other materials) may not be received. If any of these
items are returned to the IRS indicating that the address has changed, you will
be temporarily removed from participation in IRS e-file. This means that all
returns submitted after that time will be rejected until the address
information is updated. The same is true for telephone numbers. If the IRS
tries to call a number that has changed or has been disconnected, you will be
temporarily removed from participation in IRS e-file until new telephone
numbers are provided. Keep in mind that changes submitted on an IRS e-file
Application will not change the address of record for the tax records nor will a
change to tax records automatically update information associated with your
EFIN. EFINs, logins and/or passwords may not be sold or transferred.

You must adhere to all applicable IRS e-file rules and requirements regardless
of where published. The list below, while not all-inclusive, applies to Large
Taxpayers:
— Ensure against the unauthorized use of its EFIN and/or ETIN;
— Notify the IRS of changes as described in this document in a timely
manner; and
— Cooperate with the IRS’ efforts to monitor electronic filing fraud and abuse.



e-file Application Summary

|dentify your Business Type as Corporation
|ldentify your Firm/Organization Role as Responsible Official
|dentify your office locations

Designate Application Contacts, Responsible Officials and
Designated Users

|ldentify your Provider Option as Large Taxpayer
|ldentify your Business Activity as Employee Benefit Program
|[dentify the forms you will file

|dentify the transmission channel you will use (even if you are
using a third-party transmitter)

After the IRS check, record your EFIN and ETIN and identify
who will serve as your Internet Transmitter

Electronically sign your e-file Application every time you make
changes to it!



The IRS e-Help Desk can
assist you with any questions
on the e-Services’
e-file Application Process.

1-866-255-0654
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