SECTION IV: Committee Management
Officer (CM Q) Management Tools and
Accessto Advisory Committee Data

The Committee Management Officer (CMO) uses the system to add and manage advisory committees,
add and manage agency users of the system, update the information on advisory committees during the
current reporting year, and produce reports on advisory committee trends across fiscal years. The Federal
Advisory Committee Act (FACA) requires that the CMO provide information about the agency’ s advisory
committees for an annual comprehensive review, both internally to the agency, and externally, as part of a
government-wide review. The web-based database accommodates and builds upon those requirements by
allowing the continual updating of committee information throughout the reporting year and providing
committee management functionality. Keeping the data continuously up-to-date allows afocus on
management and immediate relevancy. With frequent and timely updates, the system becomes more useful
to everyone, ranging from the public usersto interested agency officials to congressional staff with
oversight responsibility.

What isthe FACA Database?

The FACA database is a specialized database on the web. FACA originally required that specific data
items about advisory committees be collected by the President annually and transmitted to Congress for
review. Since 1997 this web-based database has been used by all the government agencies that have
advisory committees to collect that data. This online system was demonstrated to Congress at a
Government Reform Committee Hearing in 1998 and, since 1999, Congress no longer requires the
“printed and transmitted” annua report. The Annual Comprehensive Review (ACR) requirements of
FACA, and the responsibilities of the Committee Management Secretariat and the agencies to provide that
review information to the Congress and to the President are met through the maintenance of the online
system. The“CMQ" user has access with edit and update rights to the current fiscal year’ s datafor their
committees via the Internet. The CMO is given their access rights, their logon (username) and their initial
password by the Committee Management Secretariat. The CMO, like any other public user, can view all of
the information on all of the committees of all the agencies available for the current reporting year in a
read-only mode. At the same time, only the Designated Federal Official (DFO), the Group Federal Official
(GFO), the agency CMO, or a Committee Management Secretariat (CMS) staff member can edit or update
the CMO'’s own agency’ s committee data for the current year.

What kind of data isbeing collected and maintained?

For the CM O, the program collects, totals, accesses, and/or displays all the information available to the
DFO, which includes
e Chartersand related information,
e Membersand their appointment information,
Costs,
The agency’ s recommendation for continuation or termination of the committee,
The committee’ s recommendations to the agency and the actions taken on the recommendations,
Report titles, publication dates, and the text of the report,
Meeting purposes, dates, location, whether the meetings were open or closed, and the minutes or
transcripts,
Activity and justification (raison d’ etre) information,
e  DFO appointment and contact information,
e Decision maker contact information,
e Annua Performance Measures Data,



o Web site addresses for the committee or accessing committee information like the minutes, reports,
and recommendations, and
e Committee interest or issue areas.

Foecifically for the CM O the program also collects, totals, accesses, and displays information that
includes

e A current year list of agency advisory committees and the committees update status,

e Anagency totals report of the distribution among committees of establishment authorities and
committee functions, and the total meetings, reports, costs, and members,

A listing of committee DFOs with their contact information,
A complete set of the current annual comprehensive reviews for all the committeesin the agency,

e The ahility to add and manage agency users of the agency’s committees’ editable and reportable
data,

e The ahility to add a new committee to the FACA committee list online,

e A current status overview to quickly put the CMO in touch with the activity level of their
committees as recorded in the online system and a set of heads up/potential problem comparisons
about and between agency committees and government averages,

The available discretionary ceiling,
The ability to create and manage sub-groups of committees within the agency, and

e E-mail listings for individuals in agency groups responsible for advisory committee activity.

In addition, when viewing an individual committee, the program allows the CM O to establish, renew,
re-establish, amend, or terminate a committee, and upload a copy of the charter to the system (with the
Consultation links). The DFO seesthe Consultation information (read-only) when viewing their
Committee Menu page. The database does not formally collect meeting announcements or other Federal
Register announcements as a requirement, but it does the means to do so if an agency wants to include that
information online. The system also has performance measure pages devoted to committee
recommendations to the agency, the agency’ s use of those recommendations, and other performance
measures.

How doesthe CM O usethe system?

FACA requires that each agency shall establish uniform administrative guidelines and management
controls for advisory committees established by that agency, and that each agency shall maintain systematic
information on the nature, functions, and operations of each advisory committee within its jurisdiction.

The law states that the head of each agency that has an advisory committee shall designate an Advisory
Committee Management Officer (CMO) who shall —

e Exercise control and supervision over the establishment, procedures, and accomplishments of

advisory committees established by that agency;

e Assemble and maintain the reports, records, and other papers of any such committee during its
existence; and

e Carry out, on behalf of that agency, the provisions of section 552 of title 5, United States Code,
with respect to such reports, records, and other papers.

The law also states that

e Thereshall be designated an officer or employee of the Federal Government to chair or attend
each meeting of each advisory committee. The officer or employee so designated is authorized,
whenever he determinesit to be in the public interest, to adjourn any such meeting. No advisory
committee shall conduct any meeting in the absence of that officer or employee.

e Advisory committees shall not hold any meetings except at the call of, or with the advance
approval of, a designated officer or employee of the Federal Government, and in the case of
advisory committees (other than Presidential advisory committees), with an agenda approved by
such officer or employee.

The FACA database system is designed to support the above requirements by capturing relevant
information when the committee is created online by the CM O, and to carry that information forward asit



is edited and updated by the DFO or her designee year to year until the information is no longer required.
When a committee isfirst established and chartered by an agency, the information on the committee is
generally entered by the CMO or his designee and should address most of the committee’ s general
information, membership information, and estimated cost information requirements. Obvioudly, to
function appropriately, the DFO should already be officially appointed, up-to-date, and involved in the
committee’s mission and charter when a committee is established (officially chartered). At the highest
level, the process ordinarily proceeds as follows:

e The President, Congress, or afederal official in an agency decides that advice on anissueis
needed and an advisory committee is the appropriate vehicle for getting that advice,

e The President executes an order or the congress passes a law that includes language assigning the
responsibility for the committee to an agency. The agency, given it has the means and latitude,
beginsthe process of developing a charter when the agency determines an advisory committee is
what the agency needs.

e The agency uses the administrative guidelines and management controlsit established under the
law (FACA) to develop the charter, secure members, appoint a CM O for the agency, appoint the
DFO for the committee being established, and delegate or assign the other responsibilities
established under FACA.

e  The CMO confers with the Committee Management Secretariat (CMS) regarding the new
committee, ensures that a DFO has been appointed, creates the new committee online using the
system, files the charter with the appropriate congressional oversight committees, and provides the
appointed DFO and his designees with logons to the system.

The CMO's step-by- step process with a new committee and the FACA Database system generally
looks something like the following:

1) To establish acommittee, the CMO uses the Add a Committee hyperlink on the Committee List page
to create a new committee online. The information added during the online creation process should be
complete enough to address the new committee’s general information, membership information, meeting
information, and estimated cost information requirements.

2) The CMO and the Committee Management Secretariat (CMS) use the Consultation process found on
the new committee’sCommittee M enu page combined with a mutual review of the new committee’s
charter to compl ete the committee establishment.

3) The CMO adds the DFO and/or the DFO’ s designee as a user to the system.

4) The CMO has the DFO log onto the system and

e Complete the edits to the General Information page. This contributes to the annual

comprehensive review requirements and keeps Reportstimely and useful,

e Add meetings asthey are planned or as they occur, add the reports as they occur, and upload the

meeting transcripts or minutes and reports as they become available,

e Add or delete members as they are appointed or replaced,

Add or update costs as they occur,

Add or update the web address if aweb siteis created for the committee,

Add or update DFO contact information as it changes. This keeps the DFO Report useful.
Recommend the continuance or termination of the committee by the end of the fiscal year,
Report the Performance data at the end of the reporting year,

Report the recommendations of the advisory committee to the agency and the agency’ s response
or use of the recommendations, and

e Verify the accuracy and completeness of the committee data for the reporting year at the end of

the reporting year.

The DFO, or the CMO if she or he choosesto do any or al of the tasks above, will find that the general
information, costs, and member data added during the establishment of the committee has been carried
forward to the relevant annual comprehensive review pages. At the end of any reporting year the program
carries all of the committee data forward into the newly created year except for meetings and reports.

The CMO will alsofind the read-only Public Access modules of the system useful to their
management concerns. Using the Sear ch feature the CM O can discover what other committees exist in
other agencies with issues and concerns similar to committees they are planning to charter. With that



knowledge, the CMO can Drill Down to the specific committees and determine if the system has
information useful to them, or they can identify members of the FACA community in other agendies to
contact for further investigation. From the Public Accessarea, the CMO drills down from the Year to the
Agency to the specific Committee to view the desired information. At any time the CMO can Sear ch the
entire collection for any word or phrase, use Database Sear ch to limit the data displayed, and/or use
Download Center to download selected data to a spreadsheet or datatable. Topical Committee Reports,
the printed Annual Reports submitted by the President to Congress from 1972 through 1998, and the
Annual Comprehensive Reviews conducted each year since 1998 are added to the Public Access section as

they become available.

The opening screen for the FACA Databaselets
CM Osknow that they have found the data repository
and liststheir options. The most direct address for the
system ishttp://www.facadatabase.gov. The
FACADatabase is part of the shared-interagency-
database family at http://www.fido.gov. Buttonsand
hyperlinks control navigation throughout the system.
The Navigation Buttons and hyperlinks that are
visible change depending upon the purpose of the page
and the requirements (or access rights) of the user. The
navigation buttons and hyperlinks are located in the
top border and the left border areas of the browser
page. CMOs should move from page to page with the
navigation buttons and hyperlinks as much as possible
and avoid use of the browser menu and buttons (like
the arrows to go back or forward) unless specifically
instructed to do so on the web page they are viewing.

Zj Home - FACA Database - Microsoft Internet Explorer provided by General Services Administration
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The Federal Advisory Committee Act (FACA) database is used by Fe
manage an average of 1,000 advisory comumittees govermment-wide |
Congress to perform oversight of related Executive Branch programs
and others, to stay abreast of important developments resulting from

Although centrally supported by the General Services Adnustration'
Secretariat, the database represents a true "shared system” wherein ea
individual conunittee manager has responsibility for providing accur:
may be used to assure that the system's wide array of users has access

Committee Management Secretariat Website

We emphasize the avoidance of the browser buttons because the FACA Database is an online
application. D atabases and online applications operate differently on the Internet than purely informational
web pages. The normal browser buttons are designed to take the user backwards and forwards to pages of
static, unchanged, and perhaps unrelated content. The pages of a database system change in content with
every selection, filter, edit, save, insert, and delete, and all the pages have a distinct, “keyed” relationship
with the preceding and following pages as the user drills down or moves back up through the data. The
user isinvolved in a content-limited work session. If the user jumps around using the browser commands
and button menus, it could be possible for the database application to lose track of who you are and what
committee you are working on. This happens as the result of switching back and forth from one
application, the browser, for navigation some of the time, and the database application for navigation the

rest of the time.

The ten hyperlinks on the opening screen navigate to

Home,

Up,

L ogon,
Search,

Help,

Public Access,
Scor e 300,

theCommittee M anagement Secretariat website on the GSA Portal,
The Annual Report of the President on Federal Advisory Committees— 1972-1998 list, and

the Case Digest Sear ch online database.

Y ou will have noticed that the cursor becomes a hand as the mouse moves over the hyperlink so the user

can tell which link is being selected.

Up movesthe user up (or back) to the Federal Interagency Databases Online (FIDO) page.



L ogon allows CMOs or their designees who are responsible for the committee data and who have
editing rights to log on to the current year and view and update the management data. Users with DFO
rights can edit and update their individual committees, users with CMO rights can edit and update all of
their agency’ s committees, and the Committee Management Secretariat’s staff can edit and update all the

agencies data.

Sear ch allows the user to Search six
different ways: Search for Committee [ FACA Database at FIDO GOV

by Name or Number requires the
committee number or part of a name;

—
Federal Advisory Commitiees Database ”’

FACA Search

Search for Comm|ttee bv |ntereg Home Up Logon Search Help Public Access Score300 FY2007

Arearequires atopic; Search in
Documents check for phrasesin
uploaded documents; Case Digest

Sear ch searches FACA Case Law; or
usethe USA.Gov search engine. Each
search option provides a different access
into the system and the committee data,
so experiment with the possibilities to
determine which access method fits your

work style

Help explains the
syntax, terms, and
meaning of items of
information that were
collected inthe
database to enable the
ACR. Help aso
displays manual s that
explain the system’s
functionality for the
different types of
users. Each user sees
adlightly different
system customized
for their work and
use. The manualscan
be viewed on the
screen or printed.

The manuals were
created in Microsoft

Search for Committee by Mame or Mumber

Search by Name of Humber |

Search for Comrmittee by Interest Area

I El

Advanced Interast Area Search

Search by Interest Area

Search m Documents

Seatch Documents Search [+ s Help

Case Digest Search

Search USA Gav

Vistor  Thissite is brought to you by G54 and DataCall Systems
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FACA Database at FIDO GOV
Federal Advisory Committees Datahase
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Help Page

Home Search
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Public Help Manual .pdf .do

DFO Help Manual .pdf .doc

sFO Help Manual .pdf .doc

CMO Help Manual .pdf .doc

Complete Help Manual (extremely large file) .pdf .doc

‘What Each Itemn Nane Means:

General Information:

Department or Agency: This ttem 15 required. This agency abbrewiation is the two to five letter agency abbrewation for th
agency level to which the committee belongs, e.g., HHS; EPA. Tt is established by the agency and cannot be edited on this
The Fiscal Year being reported, e.g., 2004, 2005, 2006, 2007, etc. cannot be edited on this page. This item is recpired
The Full name of the committee, or subcommittee, as listed in the current charter, e g, Arkansas Advisory Comnitte
thiz page. This item is recuired

Commnittee Status: This ttem is required. The status will display as Chartered or Terminated and cannot be edited on ty
displayed as a result of actions taken on the Consultation page.

New Comunittee: This ttem 15 requred. This stem 15 Yes if the commuttee was established durmg the fiscal vear being repos
cannot be edited on this page.

Cwrent Charter Date: This item iz required. This is the date the most recent charter for the committee was fled, e.g., 04

displayed as a result of actions taken on the Consultation page and cannot be edited on this page.

Word and saved as Word doc files or Adobe pdf documents. The Adobe files are smaller and generally
load and print faster. The on-line manuals explain the functionality of the system.



N GOV
Datahase

Help Public Access

>

Score

Commitees Searc

Public Access takes the
user to the public part of
the system. The Public
Access page includes
Committees Sear ch, the
search features described
above. The Public Access
page also lists the Fiscal

Y ears of datain the

system. The page produces reports via the Database
Search, the M ember s Sear ch, the Download Center,

and the Annual Compr ehensive Reviews available

online. The ACR summaries have been posted online
since 1999. All the datain the Public Access section
displays asread-only. While data added to the system
by the usersisavailable for viewing in real time, any
one reviewing the data for the current Fiscal Y ear
should consider the data to be in draft status and essentially incomplete. Any committee being researched
may have been updated throughout the year as events took place, however the frequency and thoroughness
of the updates is determined by the individual DFO and the demands upon his or her time. At the end of
the fiscal year, however, each DFO and the agency’s CMO are required to verify the accuracy and
completeness of each committee’sdata. The caution is that information on a committee should not be
deemed official and complete until that committee’s data has been verified by the agency CMO for that
fiscal year. TheHelp link provides a complete manual for the use of the Public Access section.

The “Score 300" link displays an agency ranking in terms of usage and
completeness of the data for the current fiscal year to date. The score also
reflects the last agency update. It isaquick way to survey the completeness
and accuracy of the data. The viewer can tell from the color and the number
of committees updated just how much data entry/updating activity has
occurred. CMOs could think of it as friendly competition while other users
can tell the status of the completeness of the current data. The user returns
from the Scor e 300 page by using the browser menu’'sBACK Button. Inall
cases, like the page below, where theUp link is not visible, the browser Back
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Button or Back menu option can be used to return the previous page.
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The Committee M anagement Secr etariat

Websitelinks the user to the Committee

Management Secretariat’s organizational page
The direct address or URL

on the GSA Portal.
for the Committee Management Secretariat
organizational pageis either
WwWWw.gsa.gov/committeemanagement or
www.gsa.gov/faca.

The GSA Portal website addresses:

FACA Database at FIDO GOV
Federal Advisory Commitiees Datahase
Home - FACA Datahase

Home Up Logon Search Help Public Access Score 300 FY2007

developments resulting from adwisory committee activities

users has access to data recuired by FACA

Committee Management Secretariat Website

—

s = 4

The Federal Advisory Committee Act (FACA) database is used by Federal agencies to
contimously manage an average of 1,000 advisory committees government-wide This
database is also used by the Congress to perform oversight of related Executive Branch
programs and by the public, the media, and others, to stay abreast of imp ortant

Although centrally supported by the General Services Administration's Committee
Management Secretariat, the database represents a true "shared system" wherein each
participating agency and individual committee manager has responsibdity for providing
accurate and timely information that may be used to assure that the system's wide array of

The Amnual Report of the President on Federal Advisory Committees - 1972-1998

(ace Thoest Search

http://www.gsa.gov/committeemanagement, or_http://www.gsa.gov/faca,

are the Committee
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Secretariat’sHome Pages |oame oo = 28 = 8 B -0
on the GSA Portal. This v ]
mini-portal on the GSA TR R TR
agency portal isa Home »Poy » Federl Adisory Conmites Management B comscrs

p overview Federal Advisory Committee Act (FACA) Management Overview e

« Advice and Guidance

comprehensive listing of
documents examining the
advisory committee
process, practices,
history, case law, advice
and training.

- Legislation and Regulations
« Performance Measurement.

«FACA Database

In 1973, the Federal Advisory Commitiee Act (Public Law 93-463, § U.S.C., Apn) was enacted by Congress. lts purpose was to ensure that
advice rendered to the executive branch by the various advisory committees, task forces, boards, and commissions formed over the years by
Congress and the president, be both objsctive and accessible to the public. The Act not only formalized  process for establishing, operating,
averseeing, and terminating these advisory bodies, but also created the Camrmitiee Management Secretariat (MCC), an arganization whose
taskitis to monitor and report executive branch compliance with the Act

In 1976, Executive Order 12024 delegated o the administrator of GSA all responsiailities ofthe president for implermenting the Federal
Advisory Comrmitiee Act (FACA). Secretariat operations are directed at reporting o the president and Congress on the activities of at least
1000 federal acvisory cammittees, Samples of documents and forms used by the Secretariat and its clients can be found in the "Advice and
Guidance’ pages.

Executive orders and congressional revisions have further refined the extension and the application of the Actin 1993, 1997, and 1998, and
the extent and nature of the Secretariats reparing ofthe activiies of the committees. The legal history is easy to follow n the "Legislation and
Regulation” pages.

The FACA Brochure!

Basic summaty information about FACA and Cammitiee Managementl

Training for FACA

‘The Secretariat conducts betwsen four and seven training courses a year, both in the Washington area anmmnuuhnunhe BN

ta educate those federal employees directly invalved with the operation of federal
the nuances of FACA.

Annual Comprehensive Review
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Commitiee Management Sscretariat staff conduct an ongoing review offederal advisory committees, boards, and to confirm
thatthe committees are fuIfiling the purpose for which they were establis hed. This review is accomplished through the utiization of specific
criteria, and by means of on-site visits, as well as exarnination of meeting minutes and annual repors.

Annual Report of the President

Fram 1972 though 1998, the Secretariat annually compiled a consistent set of statistical data on federal advisory comrmitiees, as required
by FACA, This datawas made available to the public, the president, and Congress via a printed annual report and capies of the detail
provided by each commitiee and agency are available In the Library of Congress. The data included information o the distribution of Federal
Advisory Comrmitiee Resources, camparisons of real versus nominal costs, actual and projected advisory committee costs, Full-Time
Equivalent (FTE) stafflevels by agency, a breakout of presidential adwisory committees, and a past year to present year comparison of open
mestings versus clased mestings. The printed and transmitied Annual Report was iscontinusd by Congress effective with the 1999 report
since the information is now available oniine.

FACA Consultation

Agencies consultwith the ereating an
committee is prepared to file a charterwhich meets all the requirements Atk

. among other things, that the

Performance Guidelines
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mimittee Management Secretariat Website

Case Digest Search

The Amual Report of the President on Federal Advisory Committees - 1972-1995

The Annual Report of the
President on Federal Advisory
Committees - 1972-1998 isalink

to an online set of the reports
prepared by the Committee
Management Secretariat yearly

from 1972 through 1998 and sent to the Congress over the President’ s signature reporting the status of
Federal Advisory Committees. While the printed report was discontinued in 1999, the FACADatabase
system continues to collect an expanded dataset for the Annual Comprehensive Review.




Federal Advisory Committee Act

Printed Annual Reports 1972 - 1998

File Name File Size

1972-Federal Advisory Committees First Annual Report Of The President.pdf 7,067,762 Bytes
1973-Federal Advisory Committees Second Annual Report Of The President. pdf 7,540,830 Bytes
1974-Federal Advisory Committees Third Annual Report Of The President.pdf 4,993,617 Bytes
1975-Federal Advisory Committees Fourth Annual Report Of The President.pdf 5,371,325 Bytes
1976-Federal advisory Committees Fifth annual Report Of The President.pdf 5,639,082 Bytes
1977-Federal Advisory Committees Sikxth Annual Report Of The President.pdf 5,184,395 Bytes
1972-Federal Advisory Committees Sewventh Annual Report Of The President.pdf 4,394,074 Bytes
1979-Federal Advisory Committees Eighth Annual Report Of The President.pdf 4,040,836 Bytes

Case Digest Search isalink to an
on-line, searchable compilation of

The Anmmal Report of the President on Federal Advisory Committees - 1972-1998 the case law concerned with FACA
from 1972 through May, 2004.

Committee Management Secretariat Website

ase Digest Search <«

Address [ 2] httpiffaca.goviCaseDigest/SubiectView/ShowSubjectienT able asp

2 Subject ¥iew

Search for ||

Subject Matter [All =]
CZE B0 Bl EH
Subject Matter Title Text Type FACA Sections
Carpanter . The court addressed whether the Secratary of Interior was obligated to recharker the advisary buards created by the Taylar Grazlng Act ("TEA),43 | Case 2;140a)(1):14
Martan, 424 U.5.C, § 315, et seq,, and tarminated by Section 14 of the Fadersl Advisary Committee Act (“FACA"),S U.S.C. app. 11, 8 6 1 - 15, etseq, In Law (b1e1)
F.SUpR, 603 1939, Congress amendad the TGA to estsblish basrds of arazing district sduisors in the seversl districts, “Pursuant ta the TGA the Dep't of the
(D Hau. 1376). Interior pramulgatad s reguistion relating ta the appointment, term of office and remoual of rmembers of qrazing district boards.” 43 CFR Section

4114,1-3, Plaintiffs nare members of grazing boards until January 1995, The board mernbers asserted that the boards established under the
T@A were exempt from any effect of the FAGA because to allow termination of the boards under the FACA would necessarily involve an implied
repeal of the T&A. The court agreed that implied repeals were not favored but disagreed with the basic assertion of the board members, The
court noted that the purpose of FACA, “as it relates to this controversy, is to provide a means by which advisary committaes which had been
established by Conaress, the President and various agencies could be reviewed so that these no longer furthering the purpose for which they
were establizhed could be kerminsted,” Carpenter, 424 F. Supp, 3t 604; 5 W.5.C, 2pp. 2 11, § 2, "Section 14(a)(1) of the FACA provides that esch
aduizory cormmittes sxisting at the time of the sffactive date of the Act shall terminate within tus yasrs unless, amang ather things, the advisory
is one established by an act of Gongress and far which Congress has provided a longer durstion period. Section 14(b)(1) conterplates that an
advisory committee which had been terminated may be renewed,” Carpenter, 424 F, Supp, at 604, £05; 5 U.3,2. app. 11, § 14, The court
concluded that when Congress enacted the FAGA, it was concemed with the proliferation of advisory committees that had outlived their usefulness
and that, to remady this, Cangress chese to terminate all advisory committess, Further, the court also concluded, however, that Cangress
contemplated that the FACA would affect provisions of existing substantive laws and that, if later decided the advisery boards were necessary,
Congress could enact the necessary legislation te recharter them, Thus, the court found that the Secaretary had no obligation ar suthority to
rachartar the aduizory boards originally establizhed under the TGA.

Center far the ©n January 28, 1383, President Reagan established an advisory commission, the President’s Commission on American Gutdoors Case 10(a)(z)10
Defense of Free | (“Gammission®), to study outdaar recreation resources. After preparing its report, the Gommission dishanded on January 31, 1987, Plaintiff, the  Law )
Enterprise v, Canter for the Defense of Free Enterprise (*Canter”), saught injunctive relief ta prevent defendant fram printing and disseminating the
Frasident's Commission’s report This request was based on alleged viclations of the Federal Advizory Committes Act ("FACA™, 5 U S.C, app. 1T, §§ 1 - 15,
Cemm'n an =t s=2q, Spedifically, the Plaintiffs asserted “that the Commissien held cesed mestings in vielatian of FACA by failing te publish notice of each
Armericans rmesting in the Federal Register (5 U.5.C. app. 11, 5 10(33(2)), failing to appaint 3 faderal officer ar emplayes to chalr or sttand aach committss
Sutdoors, Na. rneeting (5 LL5.C, app. 11, § 10(c)), and failing to keep rminutes of meetings (5 LL5.C, app. 11, § 10(c)).” Center, Mo, CB7-32C at 2, Further,
CET 32C (WD, Plaintiff asserted that the FACA vinlations dated back to December 12, 1985, The court granted the joint motion by the National Parks and
wash, Man 31, | Conservation Assocdation (*NPGA®), the Hational Resources Defense Cound! (“NRDC”), Paul &, Pritchard, and Hathaniel P, Reed, to intervene as a
1927) (ordar group. MPCA and MRDC are non-profit arganizations with large memberships. Paul Pritchard, president of the MPCA, and Nathaniel Reed, a NRDC
granting metion trustes, were senior advisors to the Cumrmssmn The intervenors asserkad that the P\amtlff could not demanstrate that it suFfered actua\
interyene. znd | pretudice From anw failure to comoly with F hoical reouirerment; urt poted that “he Ninth Cirouith d




TheCMO Committee Maintenance Activities

Clicking the Logon link displays the L ogon page. The
L ogon page has ten hyperlinks, four data fields and one
submit button. In addition to the links previously mentioned
arePresidential Committees, and Presidential Members,
which are reports designed for the White House Personnel
Office. One of thelinksisan instructional online movie, How
to L ogon to a Fido system. The datafields are the LOGON
text box, the PASSWORD text box, the “1 forgot my
password” check box, and the“l WANT TO CHANGE"
check box. The submit button islabeled Continue.

ToLogon, the CMO enters his’her username in the
L ogon: text box field (which hasthe label: Please enter your
Email) and their password in the Password: text box field
(which hasthe label: Please enter your password). When
the Continue button is clicked, the program takes the CMO
user to the Committee List page. The system design calls for
all registered users to log on with their government e-mail
address as the username.

Existing Logon kfemo Existing Password kfemo

Please use your EMAIL ADDRESS to logon.
Security is improved.
This screen will NOT appear, if you do.

First Name ka Last Name IDmD

Enter Email address Ifacasuppurt@ﬁﬂ%data.cam
Confirm Email address |facasupp0rt@8020data.com

Phone |202 273 3567

Enter Password |kfcmo

Confirm Password |kfcmo

Continue |

Logon Failed

Your logon or password is not correct.

. Password not correct” error.
Please click the Up button.

FACA Database at FIDO GOV
Federal Advisory Committees Database

- 4

Logon Page
Home Up Logom Search Help Public Access Score 300
Logon

How to Logon to a Fido system

Flease enter your I
FEmail

Flease enter your I
Password

[T 1 fargai my passward please send it ta me.
[T Fwasi to change my personal information.

Continue I

Presidential Commitiees  Presidential Members

Wisitor
342546

This site iz brought to you by GSA and DataCall Systems
Support Team GS

Security and Privacy Notice

If the user fills out the User
Profile/lnformation page, including their e-
mail, than the OOPS check box will work. To
receive an email with their password, on the
Logon Screen shown on the previous page the
user enterstheir LOGON, checks OOPS, and
clicks the Continue button.

If the CMO receivesal ogon Error, they should note the error explanation
and contact the Committee Management Secretariat to adjust their access
rights. If you enter anincorrect Logon or Password, you receive the “L ogon-

If your dates for access
have expired, you
receive “the Logon
Date has been
exceeded” error. The

Logon Error

Your authorized end date has been exceeded. Ask your CMO to extend your user end date.

Please click the Up button.

error displays “ask

your CM Q”, but in the case of the CMO getting the error, it really means “ Ask Committee Management

Secretariat”.




If the Committee Management
Secretariat has designated you as an
“inactive” user, you see the “inactive
logon” error when you attempt to logon.
In this case, the CMO also callsthe

Your logon is not active. Ask your CMO to update yonr user information.

Please click the Up button.

Logon Error

Secretariat.

Members of Committees with Presidential Involvement July 17,

Board for
Tnternational Food | Cousin, Ms

2002 |AD e | 62098 [1720/01  |Presidential NoF
Development
Board for

2002 |AID ?gﬁfﬂﬁ"" Demb, Dr. Ada 7/28/95 | 1/20/01 |Presidential Mo |
Development
Board for
International Food | Dobelle, Dr.

2002 |AD e | 1241200 1211102 |Presidential 27e
Development

These reports, like all of the database’ s reports, can be
downloaded to the user’s computer for more direct use and
customization via the Spreadsheet, XML, and ASCI |
hyperlinks. TheXML selection allowsimport into almost any
kind of database. The ASCII selection creates atext file that
can be imported into any word processor. None of the data
kept for public accession online is subject to privacy provisions.
Any public user may download all of the publicly accessible
stored datain the online system.

Clicking the Presidential M ember s hyperlink displays a
3 list of committee members appointed by the President that
are in the current year’s member list. These two
hyperlinked reports are on the logon page to remind users
logging on that these reports exist at the request of the
White House Personnel office. These reports, like all of
the database’ s reports for the current year, are only as
useful and accurate as the data is kept up-to-date. They
are also good reasons for weekly updates to the system.

July 17, 2002 12:20:46 PN
Spreadsheet WL AZCIT

m AppointmentT erm E

Mo Fized Term ENone

i

The CMO’s Committee List and Management Activities

When the CMO |OgS (_)n tothe FACA Database at FID O GOV Federal Advisory
system, they are taken straight to the P l , ‘
Committee List page for their agency.
The Committee List page provides the Commitiee List
CMO with access to any of their Home Up Logon Search Help Public Access Score300 FYI007 Jfemo CMO
committees, and displaysthe hyperlinkS  |geports  Performance Measures (ACE) Totals  Ageney Totals DFO Al Annual
that navigate to most of the management | teols Current Status Enail Addresses Manage Groups Manage Users GFO Info
functionality in this web system. We Endof FY Change FY Complete FY2007
will discuss the hyperlinksfirst, thenthe | avail Ceitingo
option buttons, and finally, accesstothe | Commission on Civil Rights
individual committees. [Committee Name |
Alshama bdvisory Committes 251 11/842007
Alaska ddvisory Committes 253 11852007
Avizoma ddvisory Committes 254 117752007
Arkansas ddvisory Committes 255 117272007
California Advisory Committes a5 1172007
Colorado #dvisory Committes 257 112007
Conmnectiont Advisory Committes 258 11/1572007
Delaveare ddvisory Committes 259 117772007
District of Cobuvbia Advisory Committee ozp 11572007
Florida Advisory Committee 251 111742007
Georgia Advisory Cormmittee 282 117752007
Hawaii dvisory Committes 253 117772007
Tdsho Advisory Committee 254 11/7:2007
Illingis Advisory Committee 255 111742007
Indiana Advisory Conumittes s 111742007
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The Committee List page displays nineteen hyperlinksin addition to the links to the agency’s
committees. We have aready discussed Home, Up, L ogon, Search, Help, Public Access, and Scor e 300.
The new links are to other report and management areas that the CMO should find useful. Thelinksare
grouped by:

Reports:
e Performance Measures (ACR) Totals,

e Agency Totals
e DFOQreport, and

o All Annual reports.
Tools:

e Current Status,

e Emails Addresses,
Add a Committee,

M anage Groups,

Manage Users and
GFO Info.

End of FY:

e ChangeFY, and

e Complete FY2007.

The End-Of -FY -links only appear during the Annual Comprehensive Review (ACR) period and the Add a
Committeelink is removed during the ACR period for the FY being reviewed. The Complete FY 2007
link is customized to the year being completed. Wewill discussall of the links.

Performance M easure Totals

The Performance M easure(ACR) Totals Amual Comprehensive Review Totals Report
report link displays the Annual Comprehensive Home [p Logon Search Help PublicAccess Score300 FY2007 kfems CMO)
Review Totals Report page. Thesetotalsare for
the categories of performance measures that are of
interest to the agency, Congress, and the public
during and after the reporting year. Thisdatais
carried forward for the committees from year to
year, but the report begins with a count of

FY 2007 Performance Measures Totals Report

VA - Department of Veterans Affairs
3 Committees have Updated the Performance heasures this vear, 24 have not.

What are the most significant program outcomes associated with these con

committees updated for the current year. This Yes %
datais not integrated with the rest of the Lmprovements to health or safety 2 667
committee report in this system and it should be U Yl
and can be expected to be integrated into asingle fgprpmy Ehmfs . g Eg
. . WATICE 1M SCIEMNNNC TeSearC) .
comprehensive report in any future system Effective grant making 0 00
Improved service delivery 2667
Increased customer satisfaction 2 66T
Implementation of laws or regulatory requirements [ R
Other [ R

11



Agency Totals

The Agency Totalsreport link
displaysthe Agency Totals page.
These totals are for categories of
committee activity that are of interest
to the agency, Congress, and the public
during and after the reporting year.
The report totals new committees,
terminated committees, the distribution
of committees by authority or function,
the number of meetings, reports,
members, costs, and federal staff time
engaged in the agency’ s advisory
committee effort.

The accuracy of the report at any
point in time during a current, active
reporting year depends upon the

ACTIVE

ACTIVE COMMITTEES

=]
=2l

IADMIN INACTIVE "Y"

ADMINISTRATIVELY INACTIVE COMMITTEES

INEW "YES"

[NUMEBER OF NEW COMMITTEES

Ba.

TERMINATE "YES"

NUMBER OF TERMINATED COMMITTEES

11.

COMMITTEE AUTHORITY

a. REQUIRED EY STATUTE

=

h. AUTHORIZED BEY STATUTE

c. AGENCY AUTHORITY

d. PRESIDENTIAL DIRECTIVE

14.

COMMITTEE TYPE

a. AD HOC

C|=RS[O|RO

b. CONTINUING

=]
(=)

c. PRESIDENTIAL

15.

COMMITTEE DESCRIPTIONa. NATIONAL POLICY/AISSUE

b. NON-SCIENTIFIC

c. SCIENTIFIC/TECHINICAL

=

d. GRANT REVIEW

e. REGULATORY NEGOTIATION

f. OTHER

16a.

[REPORTS

[NUMEER OF REPORTS

. MEETINGS

a. OPEN

h. CLOSED

c. PARTIALLY CLOSED

d. TOTAL

el = = A L L = = = N

InaTs ¥1EMENTS

frequency and timeliness of committee mformatlon data entry on the part of the DFOs. The timeliness and
frequency of DFO data entry depends, for alarge part, on the requirements, interest, and guidance
demonstrated or provided by the agency leadership and the agency CMO.

ATA ELEMENTS CURRENT ACTUAL]  NEXTESTIMA
13.,COMMITTEE COST a. PERSONNEL PAYMENTS
(1) NON-FEDERAL MEMBERS $151,420.00 | $502,298.00
(2) FEDERAL MEMBERS $366,378.00 $35,500.00

(3) FEDERAL STAFF

$3,235,630.00

$3,265,630.00

(4) NON.MEMBER
CONSULTANTS

$2,093,094.00

$2,098,094.00

b. TOTAL TRAVEL AND PER
[DIEM

$1,676,391.00

$1,822,391.00

c. OTHER $322,983.00| $322,983.00
1. TOTAL $7,850,896.00 [$8,046,596.00
19 FEDERAL STAFF SUPPORT YEARS TOTAL FTE YEARS 37 37
5. TOTAL MEMBERS SERVING DURING FISCAL) 633
YEAR
DFO Report
‘Committee |Na.me |Title ‘Phune |Fax |Ea.1.1
‘Adwsnry Committee on Cemeteries and hemorials |nge Lowiher |DFO ‘2D2-273-5164 |2I]2-2T3-6?9[I |pmga lowrthen@mail va gov
|&dwisory Commitiee on Former Prisoners of War |Denmis Rhoades [DFO 023737334 (2022751722 [capdihoa@vbavagay
‘Advisury Committee on Homeless Veterans Pete Dougherty  [Homeless Program ‘202-273-5?74 Pete Doughetty@imail va gov
Bpecialist
Advisory Committee on Minonty Veterans Anthony \Associate Director, Center [202-273-6708 202-273-7092 O0memv(@mail va.gov
Hawkins for Winority Veterans

The DFO Report link displaysthe DFO Report page, alisting of the Committees and the assigned

DFOs' contact information. Like all the system’s current year reports, thisinformation is only as useful as
the DFOs' timeliness in keeping their information up to date.
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All Annual Reports

The All Annual reports link
displays a printer-friendly,
continuous, scrollable page of all
the reportable information for al
the committees in the agency for
that year to date. Thisreportis
generally only useful after the
end of the reporting cycle after
the end of the fiscal year, so it
should only be generated and
made available at that time
Depending upon the number of
committeesin the agency, this
page can take a“ very” long time
to generate the first timeitis
created, loaded to the web site,
and displayed on the screen. This
page can also be saved to a
Word document, although the
larger the number of committees,
the larger thefile size and the
longer the save process. Oncein
Word, the user can add page
breaks and other formatting

2002 Anmual Report: Review of Federal Advisory Committee
8/6/2002 9:53:05 AM

1. Department or Agency 2. Fiseal Vear
Department of Veterans Affairs 2002
3. Committee or 3ubCommittee dalea CommiTi\Tiene
Advisory Committee on Cemeteries and Memorials 1328
i’.el:ﬂthis ez s Eiscal 5. Cutrent Charter 6. Expected Renewal Date 7. Expected Term Date
No 9/3/2001 9/5/2003
i;,vaas UG e 8h. Bpecific Tetmination Authority Bo.fctual Termination Date
No
9. Agency Recommendation for Hext FY 10aLegislation Feq to Terminate? 10b.Legislation Pending?
Continue
11. Establishment Authosity Statory(Congress
Created)
12. Bpecific Establishment Authority 13, Effective Date 14, Committee Type 14c. Presidential?
38 U.S.C. 2401 6/18/1973 Continuing No
15 Description of Committes an’l.Sl:lentlﬁl: Program
Advisory Board
16a. Total Mumber of Repotts 0
1éb. Repott Titles and Dates
172 Open: 0 17, Closed: 0 17c Pattially 174, Total 0
Closed:

Current Fiscal Tear Mext Fiscal Year
12ar1) Personnel Prts to Hon-Federal Metmbers $13,920 $13,920
18a(Z) Personnel Pmis to Federal MMembers $0 $0
12a3) Personnel Pmts to Federal Staff $40,272 340,272
18afh Persnnnel Pmts to Hon-member Consnltant. 0 0

features to display the reports asrequired. To return from this page to the system menu pagesis an instance
of when the CMO will have to use the browser Back button.

Current Status

The Current Statuslink in the Tools group is an assortment
of helpful, heads-up and on-guard reports for the CMO and other Motal Commitions |51 Metal Verified Be €M0I0 |

parts of the agency leadership.

Reports (signified by a hyperlinked title) are
only generated if data is present that makes the
report potentially relevant or suggests that a

“possible” problem could exist.

For instance, theGeneral INfo Page B, ex Dembers don't match Pres spnoint | 0
has aY es/No response field regarding
whether any committee members are
Presidential Appointments. The

MembersList page hasan

appointments field that indicates the
source authority of the appointment. Is
therea problem if the pages don’t agree?
Usually! Could there be areasonable

explanation for the conflicting

information? Possibly? In al cases,
intelligence isto be applied. These
report items are potential alerts, not flags

E—TTTT——
Total Committees H Total Verified By CMO |0
Total Updated This FY |51 |Total Verified By GFO
Total Updated This Week| & Total Verified By DFO |0

=

Scheduled Meetings f11 Meetings Report

7 Renewals Report
Tenmnmations Report

Member Appointinent Expirations Report

Committee Renewals

Comumittee Terminations 2

Member Appomtment Expiations 427

Possible Problems

Fres Members don't match Pres Appoint

Report Dates not in FY
Costs with No Meetmgs

a
Meeting Dates not in FY 0
0
2

Costs with No Meetings Report

Costs with No Reports 19 |Costs with No Repoits Report
Members with Bad Dates 110 Member Bad Dates Report
Members with No Email 186 Member No Email Report
Members with No Designation o

CMOs with No Email o

DFOs with No Email 1 DFO No Email Report

Decision Makers with No Email 2 Decision Maker No Email Report
Potentially Administratively Inactive 1]

Member Last Name is TBD or Vacant o

FTE = 10 0

Meetings with No Members i}

Pending Committees 0

Committees with o Interest Areas 1 |Committees No Interest Areas Report
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that specific content iswrong. A more complete description of each separate report in the possible
problems section exists below in this section.

The Current Status Page Management and Tracking Reports

The Current Statuspageisasetof | NSy T ST R
reports that should be hel pfu| tothe CMO Scheduled Meetings 11 Meetings Report
and agency in manag| ng and trmk|ng the Committee Renewals 7 Renewals Report

activities and administrative details of their Comnittee Terminations 2 Terminations Report

advisory committees. The pageisdivided

Into two sections, Upcoming Events and

MMember Appomtment Expirations 427 Member Appomtiment Expirations Report

Possible Problems. U pCOI'ni ng Events Pres Members don't match Pres Appoint Lo
(Next 6 M onths) displays reports that are Meeting Dates not in FY 0
useful for p| anni ng and manag| ng Eeport Dates not in FY 0
antici pated eVentS, while Possible Costs W‘%ﬂl No Meetings 2 |Costs W‘ith No Meetings Report
. Costs with No Reports 19 |Costs with No Reports Report
P_r Obl ems _dl Spl ayS re_port Where Members with Bad Dates 110 Member Bad Dates Report
di S:repanCI esthat “mi ght be prObI ems’ Members with No Email 186 [Member No Fmail Report
existinthedata. | hope we dl are aware Mebers with INo Designation 0
that the entire system is an attempt to CMOs with No Email o
Categori ze and describe in consistent terms DFC.)S. with INo Fmai.l : 2 DF(.) l.\Iu Email Report :
and a unified fashion almost 1000 distinct E:.t:;::ll\t{::;::ﬂ‘::‘l‘::ijiil;;:‘l]lcﬁve z Decision Maker No Email Report
and Ur!lquely functioni ng ad\.llg)ry_ I\zIemberi.ast Name is TBb or Vacant 0
committees. Theterm “possible” in the FIE - 10 o
possible problems heading is a clue that Meetings with No Members 0
intelligence should be applied in the Pending Committees 0
anal yss Of the% reports, and the term Comumttees with No Interest Aveas 1 |Corumttees No Interest Aveas Report]
“problems’ could be entirely the wrong
word.

The Upcoming Events (Next 6 Months) Reports

The Upcoming Events

section potentially displaysfour

reports one each for Future Scheduled Meetings 11 Meetings Report

Mestings, Charter Renewals, Comnittee Renewals 7 Renewals Report

Charter Terminations, and Committee Terminations 2 Termuinations Report

Member Appoi ntments which Member Appointinent Expirations 427 [Member Appointinent Expirations Report

areexpiring. A report link will
only appear when data existsto produce a useful report, so no links will display for empty reports.

When the DFOs post committee meetings to the on-line system, the number of future posted meetings
for the Fiscal Year being managed is displayed and aM eetings Report link shows up in the report column.
If the DFOs post future meetings as soon as they are scheduled, the meetings for the next six months are
displayed.

When committee charters are due for renewal in the next 6 months, the Renewals Report will display
that committee on the list. The Renewals Report also displays any committees for which the data on the
committee could be interpreted that the committee has been overlooked or is overdue for re-chartering.
Committees can be removed from the Renewals Report by changing the data on the committee on the
General Info page, the Agency Recommendations page, or the Consultation pages.

By the same token, the Ter minations Report displays any committees for which the data on the
committee could be interpreted that the committee is a candidate for termination. Committees can be
removed from the Ter minations Report by changing the data on the committee on the General Info, the
Agency Recommendations or the Consultation pages.

The Member Appointment Expirations Report lists those members agency-wide whose recorded
appointment end dates have either already elapsed or will elapsein the next six months.
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A M eetings Report link and a M ember Appointments Expiration Report link for their committee

data are available to individual DFOs on the Current Status link for their committee on their Committee

M enu page.

The Scheduled M eetings Count Resultsin theMeetings Report

The helpfulness of being able to
display a count of already posted
future meetingsand aresulting
Meetings Report will differ from
agency to agency. Itishighly likely
that the CMO already has an alert or
tickler system to anticipate and plan
for scheduled meetings and the
associated meeting logistics, Federal
Register Notices, etc. However,
since, the displayed report rolls
cumulatively up from the Committee

Scheduled Meetings for Next 6 Months (11 rows returned)

AgencyABBR Meeting StariDate CNo

June 26,2007 8:13:45 ANV
Spreadsheet XML ASC]

CommitteeName ReetingType Location Purpese

(DFO) to the office (GFO) and
agency (CMO) level, posting e
committee meetings like thisin

advance serves to keep the whole
agency informed and involved. The A
meetings have to be recorded anyway

Attended a velerans
small business
conference, briefings by
;a;:;;g_ﬁ;e site Hellis AFE officials; tous|
wigit will include several Vi medical
Advisory a town hafl olinics, briefings by
Committes on meeting, tours ZEter.mS“H;.ahh 4
VA 62602007 30917 [OIF-OEF Open and brisfinge st [0 SEH
Weterans and warious VA
3 Facilities, and a & dministration on issue
Bartilice ot of Tl |relevant to OIF/OEF
AFE medical veterane and their
o families, a town hall
facilities meeting, and reviewed
and analyzed the
previous days’ briefings|
Adwisory
Committee on
7/9/2007 30917 |OIF-OEF Open MiamiFt. Bragg |To be mentioned
Veterans and
Families
Advisory
Committee on
FA16/2007 30017 |QIF-OEF Open San Diego To be mentioned
Weterans and
Fatuilies
Review VA program

at some point during the Fiscal Y ear,

so why not post the information when the meetings are scheduled and use this feature profitably. Meeting
records can always be edited further if the scheduled is rearranged or details change.

The Committee Renewals Count Resultsin the Renewals Report

The Committee Renewals FACA Database at FIDO GOV ” "
Report is an obvious tool for the Federal Advisory Commitices Database ;
CMO to useto antici pate what Committee Renewals in Next 6 Months (7 rows retwrned) June 26,2007 8:22:01 AN
. . . Spreadsheet XML ASC]
committeesare up for review this
month and What COmm'tteeS are up AgencyABBR DateOfRenewalCharter CNe  CommitteeName EstablishmentAuthority
for renaNal |n the near future. |f a Iot T TR Frofessional Certification and Licensure  |StatmtoryCongress
. A dvis ory Committes Created)
of committees show up on the report . . 1ags |Priviesny Comuitive on Comatoriss sd |Btautony Congress
thaI ShOU| d n0t be thae, thm the data I\Aﬂ;::::anmnuttee on the Readjustment gi:::::fy((}nngress
recorded in the system for those o e 1330 | ot oeterans Craated)
committeesis not useful or accurate va 1072007 1332 [ dvisory Conues on Women Velrans |0/200 o1 2"
and the CMO should review the data : : , ,
. ) . VA 11412007 5203 |National Research A dwisory Council Agency Authority
Wi th the| r deé( Off' cer. A dvisory Committee on Former Prisoners |StattoryCongress
Vi 1271472007 1330 of War Created)
A dvisory Committee on Minority StatutoryCongress
VA 12/31/2007 1923 4 eterans Croated)

The Committee Terminations Count Resultsin the Terminations Report

The Committee T er minations Report is
an obvious tool for the CMO to use to
anticipate what committees are up for
termination. |If committees show up on the
report that should not be there, then the data
recorded in the system for those committees
is not useful or accurate and the CMO should
review the data with their desk officer.

FACA Database at FIDO GOV
Federal Advisory Commitiees Daiahase

Committee Terminations in Next 6 Months (2 rows returned)

AgencyABBR  DaietoTerminate CNo  CommitieeMName
VA 12/31/2006 10724  |Professional Certification and Licensure & dvisory Committ]
W 127172007 25132 |Veterans' Disability Benefits Commission
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The Member Appointment Expiration Report

A significant number of DFOs from
larger committees report that staying on top
of member appointments verges on being a
full-time job. CMOs from small agencies
report the same thing. The Member

Upcoming Events (Next 6 Months)

Scheduled Meetings 11 Meetings Report

Comnittee Renewals 7 Renewals Report

Committee Ternmations 2 Termmations Report

MMember Appointinent Expirations (427 MMember Appomtment Expirations Report

Appointment Expiration Report is designed to display all the members whose appointments have expired
or which will expirein the next six months. How atool like thisfitsinto the agency process for vetting and
appointing new members and re-appointing and replacing existing members will differ from agency to
agency and even from committee to committee within the agency based on the establishment authority.

HOWG\/GI', this report, like Member Appointments Expiring in Next 6 Months (427 rows returned) .]g 3-
the M eeting Report above, .
d| q)l ayS at the Comm|ttee, Off| Ce, AGencyAbbr CNo tteeName StariDate Prefix FirsiMame MiddleName Lastlame Suffix
. LS O

and agency level. Thiscan Committes on

. o V4 133 | Cometorios ang |L0/1/2001 |8/31/2006 (M. Tom Sole
facilitate the communication —
necessary to handle the process dvisory
. . . Cormnittes on .
inan 0rder|y and ti mely fashion Vi 1328 |Cometsriss and |L0/L2001 [2/31/2006 [Mx. Edwin  |C. Eiearss
without continuous data calls. it

A dis o

BOth Of the% rq)orts’ and VA 1328 Comrrdtge on 104152001 |8/3172006  |Wx W s Tuletzler It
essentially, al the reports I (J2e%)

- L emorials
available and utilized by the cvisory
system are only as useful and VA 1323 gjf:gf;: S L2004 2252007 M ylio 3. Kraja
accurate as the data from which Pt
they are generated. What this Rl

V4 1328 g 9003 |33172007  [Mr. Joseph | Mart

means and comes down to for v ' o =
the FACA community and the Fy—
inter esrt]ed publi l((: ii that_f " VA 13 [ontee o0 lonmona sy [me Bensdict Spadare
everything works best, If, when IMemorials
data about the committee e

changes, it is updated in the on-
line system.

The Possible Problems Reports

The Possible Problemsreports set isa
compilation of itemsidentified over the
years as the result of discrepanciesin how
the same committee datais treated
differently in different places and at
different times, or as areas of concern
raised by users of committee data (agency
leadership, congress, GAO, White House,
public, etc.). Theseitems have usually
been resolved during the Annual
Comprehensve Review (ACR)
reconciliation process, if they were not
resolved immediately upon discovery by
data calls, investigation, analysis, and
lengthy explanations. They are available
here to be an ongoing tool to assist the

Pres Members don't match Pres Appomt

Possible Problems

Meeting Dates not in FY

Report Dates not in FY

Costs with No Meetings

Costs with No Meetings Report

Costs with No Reports

9 |Costs with No Reports Report

MMembers with Bad Dates 110 Member Bad Dates Report
Members with INo Fmail 186 |Member No Email Report
Members with No Designation 0

CMOs with No Email 0

DFOs with No Email 2 |DFO No Email Report

Decision Makers with o Emal

Decision Maker No Fmail Report

Potentially Administratively Inactive

Member Last Name 1s TBD or Vacant

FTE = 10

Meetmgs with No Members

Pending Committees

Committees with No Interest Areas

Committees No Interest Areas Report

CMO in tracking and managing the agency’s data, and an invaluable tool in completing the Annual
Comprehensive Review (ACR). The reports have already been demonstrated to serve multiple purposes for
multiple audiences, as you will see in the explanations below.
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Thefirst three reports, Pres Members don't match Pres Appoint 0
Presidential M ember s don’t match Presidential Meeting Dates not in FY 0
App0| ntments, Report Dates not in FY 0
M eeting Dates not in Fiscal Year, and [Costs with No Meetings 1

Report Datesnot in Fiscal Year,
are usually the result of mistaken data entry based on a misunderstanding of what was required. For the
Pres M ember sreport, the General Infor mation page has a question whether the committee utilizes
members appointed by the President, and the M ember s page includes a question about appointment type
(Presidential being one of the types of appointments). When this information, perhaps entered by different
people, isinconsistent, it needsto be resolved. This question was first asked by the White House personnel
office.
The M eeting Datesand Report Dates reports occur when the user manages to add a meeting with dates
that do not fdl within the reporting year. Y ou might wonder how this can happen if the meeting record's
date fields have code to catch that kind of error. It'samystery. Some datais uploaded in batch files and
the “bad” dates get by the screening, and some users are very creative and determined to put in precisely
the date they want, even if it falls outside of the Fiscal Year.

The next two reports, Heport Dates not m FY 1]

Costswith No M eti ngs Costs with No Meetings 1 |Costs with No Meetings Report

Costswith No Reports Costs with No Reports 1 |Costs with No Reports Report
areinresponseto questionswhich are et “h Dol Do 11 IfesbcsDod Doteo D ono

often asked about and just as often not very significant in the results shown. CMOs are familiar with many
reasons why a committee may be reporting costs with no visible activity of any kind showing up in the on-
line data. The most common reason is that meetings or reports have not been reported yet. The cost datais
carried forward by the system from the previous reporting year while the meeting and report datais new
and hasto be added each year. It isalso true that the cost versus visible activity ratio tends to be greater
during the first year of a committee during setup and the terminating year when things are being wrapped
up. Thisset of reports becomes more useful when the agency is reconciling its ACR data and is a prime
example for why some intelligence needs to be applied to report analysis.

Three reports on member data deal Wlth Members with Bad Dates 110 Member Bad Dates Report
appol ntment dat%, email address%, and Member Members with Mo Fmail 186 MMember Mo Finail Report
Desi gna“ ons. Members with No Designation 0

The M emberswith Bad
Dates report mi ght seem Members Bad Dates (110 rows returned) June 26, 2007 B:57:35 AM

Spreadsheet XML ASCIT
redundant of the M ember
App0| ntment S EXp| r at|0n AgencyAbbr CNo  CommitieelName StartDate EndDate  Prefix FirstDlame MiddleName LasiMName  Suffix
. A i
Report, however the purpose is Committer an
dlffgent Sl nce the EXpiratiOn VA 1331 ;j:adjustmem - 62472002 |10/31/2005 |BIx. Llichael |G DePaula
report isusually an aert and the ffsicens
Bad Dates report is probably a Somti s
real probl em. The Bad Dates Vi 1331 g:eadjustmem - 62472002 |10/31/2005 |hIx. Fohert W, Mlaras
report indicates those members Veterans
whose appointment dates fall K
outside of the current Fiscal Y ear, GRS __—
SO We are no |0nger concerned Va4 M |ooperative | 121/1997  [12/1/2005 Dlarie — PLD.
St chie
with members whose et Meri

H - Revwiew Board
appoi ntments are coming due to —
expire. TheBad Dates report Leborstory

. eseatch af
points to members whose Developmant

. . and Clinical
a_ppOI ntments endaj the pre\/| ous VA 2017 |Seience 12004 12/30/2005 Chay A Howard FhD
fiscal year or whose appointment RN
don't start until the next fiscal ee

year. This may be a nortissue for some CMOs and DFOsiif their members can continue to serve until a
replacement is appointed or if the CMO is completely disconnected from the agency appointment process.
However, this can seriously affect the accuracy of the number of members serving on agency committees.
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The Memberswith No Email report would only be a problem if the CMO or the DFO thought it was
aproblem or the agency needed the email for a Committee Management survey activity. Member emails
do not display from the Public Access part of the on-line system and generally should only be reported with
the Members knowledge and permission and if it is agency policy to collect the emails.

The Memberswith No Designation report is another instance of areport that should not be necessary,
since the program is coded so that a DFO should not be able to add a member without including the
Member Designation. The Member Designation isarequired field in the system and, by law, is part of the
appointment process of every advisory committee member. Somehow, it still happens that a Member
Designation field comes up blank, and this report is an aert to those concerned.

The next three reports are considered alertstowhat
can only be labeled as oversights. These reports are N R
more useful as alert reports when the results for al the Decision Makers with No Email
committeesin the agency are rolled up into reports for Potentially Adwinistatively Inactive
the CMO and other agency officials.

Regarding DFOs with No Email and Decision M aker swith No Email, the online program creates
email mailing lists for CMOs and GFOs and other agency officials with logon rights. The emails for the
lists are collected from the DFO and Decision Maker Page forms, hence the useful ness of the DFOs with
No Email and the Decision makerswith No Email reports. The CMOs and or other agency officials can
know who is missing from the mailing list.

The Potentially Administratively | nactive report lists those committees which may no longer require
ongoing attention and active DFO participation, so that the CMO can make sure that the committee’s
records and reporting does not administratively dlip through the cracks and can move the committee to the
agency’s Administratively Inactive group of committees. When a statutory committee has completed its
work, it cannot often be easily terminated or removed from the agency’ s committee inventory unless the
statute that created the committee included language to terminate the committee. The DFO involved with
the work of the committee will generally wrap up his or her responsibilities and move on to other tasks as
assigned, but the committee and the responsibility to track and report the committee lingers on, sometimes
for years or decades.

o o | o) g

The Member Last Nameis TBD or Vacant Report

The Member Last Nameis TBD or Vacant
report isaspecial kind of possible problem report
in that it serves multiple purposes. The agency can
choose to use this report as a helpful “identification of need” tool in the committee member appointment
management process. To do o, the DFO can add a member to the committee member list with TBD or
Vacant inthe Last Name field. The DFO would do this to indicate that a member’ s appointment has
expired or that a member has

IIember Last Name is TBD or Vacant 0
FTE - 10 n

resigned and anew member NEEAS | Faes e o eV l h
to be appol nted. Member Last Names = TBD or Vacant (60 rows returned) May 15,2006 3:52:50 PM
When the GFO or CMO or s A5
Otha,- mmcy Offl CI a] S | ook at thl S AgencyAbbr CNo eNa.me StartDate EmdDate  Prefix FirsiName MiddleName LastName Suffix MemhberDesignation RepresentedGrou
report froma group or agency- not o (GO emnng (a0t vacant Reprosentative g?‘g’:éﬁ:ﬂm
wide basis, they will see alist of e T
. . . A dvisory S,
a” the committees Wlth pOIentI al ly o1 2 35;2:‘;‘““ o 411972006 (472072010 Vacant Representative glu%tgr‘?v}ﬂter
empty member slots needing new informstion ssoviation
members to be appointed. Used tisry e gy -
this way, this report isavisbl e, Dot 12 &?:L‘ZT““ " lastennng |azomnio Vacant Representative mff;:;{m o
. . . . ormation Homeland
accessible, communication link il ——
A dvisory

that all OWS_the agency to Say Dot 12 &?:Lff““ ° lanennos [4asoto s R — E:L;Z::SW
abreast of, if not ahead of the formustion
member appointment process Conmiton oo g Tl

) . ) K Dot 2 |waer 4192006 (42062010 Vacant Representative 4, s ociation or
without duplication and multiple — oo
email exchanges. Best of al, this B egiond Cosaa

. . Dol 2 |ater 4192006 (472062010 Vasant Representative oz Ocean

processis capable of being aformation orgariztion

managed in real time.
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Whilethe TBD or Vacant report can be used this way to manage the “identification of need part” of
the appointment process, we probably should not forget that the member who is resigning or whose
appointment has expired is also part of the current committee member list. At the end of the reported year,
the online system will be used to retain and count the members who actually served on the committees and
not the empty slots that needed to be filled. When the Annual Comprehensive Review (ACR) is completed
and the data verified by the DFO, the committee data will be rolled into anew fiscal year. The new year's
datawill till include all the member dotsthat have aTBD or Vacant in the Last Name field. The data
verified for the ACR will have the member records with TBD or Vacant in the Last Name field removed.

The last four reportsin the possible
problems list are designed to catch errors.
Since a committee seldom has a support staff of
greater than 10, the FTE > 10 report lets the
DFO, CMO, or Committee Management know
when someone has successfully put the total
cost of the committee in theFederal Staff Support field.

The second report, M eetingswith No M ember s, is seldom a problem for committees where the datais
entered directly by the DFO or his or her designee. Every agency works alittle differently, and there are
several agencies that provide the data for the online system in batch uploads. This report has proved
helpful in catching missing data from such uploads.

The third report, the Pending Committees report is a problem for the CMO as the end of the FY
approaches. This report shows the committees that are not yet live with authority to act, i.e., the charters
have not been filed. While thisreport is most useful to the CMO on an agency-wide basis, it can also be
important to the DFO working against a deadline and/or agency expectations.

The last report, Committees with No Interest Areas, identifies committees without any assigned
interest areas. This could leave the committee out of the result set when a search is conducted.

FTE = 10
Meetmgs with No Members

Pending Committees

= e e

Committees with No Interest Areas

While thislist of reports could be larger, we do not plan to add any additional problems reportsto this
version of the system. Any new reports of this type will be added to the next version of the online system.

Emails Addresses

The Get Emailslink displayed in the

Toolsgroup provides different
combination of email addresses. These

FACA Database at FIDO GOV
Federal Advisory Commitiees Daiahase

Get Email Addresses

s = o

emails belong to the agency users of the
online system. The emailsare found in
the user profiles and the DFO page data
and the CM O page data kept in the online
system. Thisinformation extends beyond
the formal agency DFO list to everyone
with responsibility for data management
from the agency in the system that has

Home Up Logon Search Help Public Access Score300 FY2007 kfcmo CMO

Email Addresses

(cut the addresses in the white space helow and paste into your email program)

Get Email Addresses for:

CMOQO's Omly
been given alogin or otherwise added to
the system list, including decision makers, |2EY's Oul
supervisors, and administrative staff. We  |gros ouy

expect a contact list like thisto become
more and more useful, so it is best to urge
everyone to keep his or her information
up-to-date.

CMOQO's and GFO's
CMO's and DFO's
GFO's and DFO's

All Addresses

Create Emal
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a Get Email Addresses - Microsoft Internet Explorer provided by General Services Administration = =] 5[

File Edit view Favorites Tools  Help ‘ ;'f
T A 8’ U 3 ] i g a2

Gﬁack Ted \ﬂ |EL| 0 | / Search e Favorites 6?(| T g T ﬂ .“‘i

Address [i&] https: fju. Fide,oow Facadat shase getemails. asp?level=CMOREype=DFO B |L|nks 2
OOgIeE | (s~ ¥ | Gooqr G0 - iookmarks - s 'opups okay eck - utolink = 1= Aukofil | eeeSend tow w’_ ettings+

Gouogle [C Go'{ 52 Baokmarks 2gsfank P kay | %P Check » % Altolin ol |sbeSendt Sett

s 2 —~- -

FACA Database at FIDO GOV 0]

Federal Advisory Committees Database

Get Email Addresses

Home Up Logom Search Help Public Aceess Score 300 FY2007 Ifemo CMO

DFO Email Addresses (cut the addresses in the whiite space helow and pasie imio your email program)

dlejandre ramos@va.gov; andrea jones1@va.gov; andy fleshman@va gow; Blythe Ferquson@va. gow, Chanel Banleston- Carter@va. gov,
demige burten@va.gov, denms rhoades@vba vagov, desree long@va gov, deug belmg@va gov, ed andersen@vba va gov,

ersie farber@vba va gov, ethel slish@va gov, Flera Charles@va gov, geerge richen@vba va gov, grant huang@ia gov, irene trowell-
hartis@wva. gow, Isabel Hicks@va gow, j.t1eshe@wva gow, janet.s.thempson@hag med.va gov, jay. freedman@va gov; jay. halpern@va.gov,
Toseph Tuckeri@va. gov, Juamta Mullen@wva.gow, karen hood(@wa gow, karen scotti@va.gov, Kenneth Shay(@wva.gov, knshna banga@va gov,
laura balun@va gev, Leroy Frey@va gov, inda piquet@ia gov, marcia holt-delaney@wa. gow, oemitimk @vba va gow,

Phyllis, Widemon@ha.med.va. gov; preeti hans@hag.med va.gow; raymond kempisty@vwa gov, Renace. Allen@va. gov, rita lysili@va gow,
Robert Figuersa@va gow, robin. cooper@va gov; salminio. garner@vba va gov; stacey. stholder@vba va gov; Sumitra Muralidhar@va gov;
tamika white@va gov; timothy. oleary@wva gow; verenica gittens@va gow; vrejlecl@vba va gov, VEEISMITH@WVEA VA GOV,

valham, geldberg@va. govr,

Get Email Addresses for:

CMO's Only

DFO's Only

GFQ's Only

CMO's and GFO's =
|§ Done f_f_l_l_ré_.ﬂ Internet A

Add a New Committee

Despite the fact that at least one government agency has more than 250 advisory committees, creating
anew Federal Advisory Committeeis not acasual act and usually requires an enormous amount of
collaboration and coordination. When the agency has completed all the background work and the CMO is
ready to add a new advisory committee to the agency roster, doing so can occur online with the Add a
Committeelink from the T ools group.

The New Committee I nfor mation form has only two fields to establish a new committee. However,
to comply with the requirements of the Federal Advisory Committee Act (FACA), the CMO should fill out
all the fields of the General I nfor mation, Agency Recommendations, Justifications, Costs, DFO, and
Committee Decision M aker, and Consultation pages completely and specifically after the new committee
has been created. No field should be |eft blank, as every field isarequired field. The information required
by these pages should have beenfully developed by the agency in the process of formulating the charter.
Some CM Os del egate the data entry to the committee’s DFO, but that is only appropriate if the DFO has
been involved in the formulation of the committee all along. Once entered, the data will carry forward to

the annual review process.
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The first text box requires a unique committee R U ———
name. The name must be unique not only to the fimﬂm:::?:.fmf.mnm X l , ‘
agency but to the entire inventory of advisory Add A Committee Availability and Ceiling
committees, government wide, between and among | heck
al agencies The second text box asksthe CMO to  [Heme Up Logom Search Help PublicAccess Score300 FY2007 kfems CMO
select the establishment authority under which the
committeeis being created. When the CMO clicks

New Committee Inforination

the“ Add This Committee’ button, the program Please Enter New Commitiee Narme |

checksto seeif the name is already in use and, Establistument suhority Yt

when the authority is discretionary, if the agency

has available slots for new discretionary [ AddThis Commitee |
committees. —_—

IO el e T The CMO should be aware of the agency’ s room to create new

Avail Ceiling 1 “discretionary” committee since their available “ceiling” (or room to
Department of Veterans Affairs grow) is displayed on the Committee List page below the Add a
Committee hyperlink. Thisisnot anissueif the committeeis

established with Presidential or Congressional Authority.

If “Add This Committee’ fails, the CMO is alerted immediately with a message similar to the one below.
If the CMO should get an unexplainable error, they should stop what they are doing immediately or their
computer could blow up. Well, maybe not, but at least call the Secretariat and clue themin that thereisa
problem.

Sorry, ot your can not add Advivory Committee on Former Prisoners of War ' now. It is alrendy in the system. Please choose o
different name or comtact the Support Team for fivther information.

If the name is unique and the agency has sufficient ceiling, the committee is created and the CMO
continues to fill out the information on the General | nfor mation, Agency Recommendations,
Justifications Costs, DFO, and Committee Decision M aker, and Consultation pages as mentioned
above The redlity isthat the required information already existsin electronic format in documents,
previously exchanged e-mails, and word- processing files generated within the agency while formulating the
new committee’s charter and mission. Theprocess should be such that the CMO displays the rel evant
document in a word-processing program, “copies’ the needed information from that document, and
“pastes’ that information into the appropriate fields in the correct fields on the correct pages of the FACA
systemonline. The CMO may find it helpful to point out to others urgently trying to set up a new
committee, that if thisinformation does not already exist in some kind of accessible electronic media,
perhaps the agency is not quite ready to establish the committee.

The datais entered into the fields used for the comprehensive annual review. It is understood that
most of these entries are either speculation or estimates that will be updated and corrected later. Every field
except “Remarks’ requires an entry. Costs are in whole dollars, so use numbers without dollar signs ($),
commas (,), and decimals (.).

When the new committee is submitted by clicking the Add This Committee button, some datais
transferred automatically to the required fields for the annual comprehensive review process. The new
committeeis created in the system and the Consultation page for the new committee is presented to the
CMO user. At the sametime an automatic “alert” e-mail is generated by the system and sent to the
agency’s Desk Officer at Committee Management Secretariat. \Whenever the Consultation pageis
Updated and saved, the program will also generate an e-mail to the Agency CMO and the Desk Officer at
Committee Management Secretariat, while also aerting the rest of the Secretariat staff to the new
committee. If the CMO creates a committee and does not notice an e-mail alert notice, they should contact
CMS and let their Desk Officer know. At this point in the creation of a new committee online, the CMO
can open any of the pages accessible from the Committee Menu and further edit the dataentered in the
creation of the committee. Asan alternative, of course, the CMO could add the DFO to the Agency user
list and have the DFO log on and bring all the committee information up-to-date. Thisisonly appropriate
if the DFO has previously been involved in the formulation of the committee. The DFO System M anual
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discusses the compl ete scope of committee information that should be added or maintained in each discrete

fiscal year.
Before FACA Database at FIDO GOV =

| | ng the Federal Advisory Commitiees Datahase
Consu | tatl on Consultation Information
page the Home Up Logon Search Help Public Access Score300 FY2007 kfemo CHIO
(?iMEthSh(éjédt VA 31963 - New Kemnett Fussell Comnittee - Statutory(Congress Created)
CliCl e |
||nk and add Committee Menu General Info Agency B dati Reporis M Costs  Justifications Memb Perfi M
any data View Charters on FACA Website Upload Charter
necessary to
com |ete the”_ 1 Aclel Mew Pecord l Flrstl Prevl Nextl Last

p ConsuliNo ConsuliType ReceivedDaie ConcurredDaie CharterDaie CharterTerminated DesignationReviewDate Commenis CMORemar!
part of the Edi | Establishment 6/26/2007 102029 AN na
|n|t|a| Add New Record I Flrstl Prevl MNext l Last
consultation

process. The consultation record shows that the type of consultation is an Establishment. Creating a new
committee with the Add a Committee formis always an Establishment. Y ou can also assume that the
establishment process generally needs further explanation, so let your Desk Officer know what you are
planning to do next in theCM O RemarKks field.

After the CMO adds any
comments or dates, they save
the changes with the Save
Changes button. Severa
emails go back and forth
between the CMO and Desk
Officer because whenever
anyone saves a changeto a
consultation record, the system
again generates e mail to the
usual suspects.

NoticetheView Charters
on FACA Website and
Upload Charter links above
the data entry form to the right.
Those links are used display the
charters once they have been
uploaded, or to upload the

VA 31963 - New Kennett Fussell Committee - Statutory(Congress Created)

Committee Menu General Info  Agency R dati Reports Meeti Costs Justifications Members Performal
View Chariers on FACA Website Upload Charier

Save Changes

This itern is required and is the
the CMO or CMS adds a new co
most recent atthe tap.

Consult |1—
Number:

This item is required. There are
appropriate consultation type fro
Administratively Inactive -
committzs which has completed
teminate it has not been passe
Amendment - This type is sel
used for committee name chang|
not affect the charter renewal da
Establishment - This type is

Re-establishment - This typd
being restored to a functioning s
than 3 ord months.

Renewal - This type is selecte
renemed for another two year pe
committzes.

Termination - This type iz sel

[\ EAT] M B 1Y | Establishment 'I

This itern iz required and is the
day's date when the consultatior
edits the Received Date, they]
staff] or CMO Remarks

B/26/2007 102 [

Received
Date:

This item is net ahways required

charters after they have been filed with the agency’ s oversight committees.
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The Consultation link,
which is found on each
committee’sCommittee Menu
page, is also used for Renewals,
Re-establishments, Amendments,
and Terminations. The
Consultation page includes the
Upload Charter link. Charters
can be uploaded so they can be
displayed on the online system if
they have been saved as afilein
aword processing format like
.doc, .txt, .rtf, or saved asa .pdf
file, and if they have been saved
in afolder accessible to your
compulter.

When the CMO clicks on the
Upload Charter link, aformis
displayed that allows the user to
browse on their computer to the
folder which contains the charter
file. Keep in mind your eventual
audience when selecting the
document type when first creating
your charter document.

Try to name your charter in the description
box so you and others can tell to which Fiscal

Y ear the charter belonged.

Concurred Ii s
Date: —
Charter li —
Date: Jotnd
Charter I— —
Terminated: —

Designation Ii =
Review Date: b

comments |8

CMO
Remarks:

Save Changes List

_ Changed At B/26/2007 10:20:23 AM Ey

staff] or CMD Remarks
This item is not always required
establizhed with Statutory and
Committees established with Ag
concumence.

This item is required for a compl
charter is filed with the oversight
othenise transtered to the over
is filad with the oversight author
Status is changed to Chartere
Expected Renewal Date is
years to the Charter Date
This item is required if the Con
committee was actuslly termina
authority or the charter state an
anddorin the Expected Termi
This item is required only snce
This reflects the date on which
members cumently serving on th
category should be changed. P
sppropriateness of Representatid
be designated as Special Goy
time. but must be performed not
renewal, and only if the renewal
committees being renewed. not
committees are subject to this s
is statutorily exempt from renew:

This item always desenves an e

This item always desewes an e

The FACA consultation process

Please Browse for the file to be uploaded and then cick Upload!

Unload! |

LlvIaxamomn File Size 35 8 MEB

Enter a Short Description for Document (35 Characters max) IChﬁfTEf

Only .txt .doc ht pdf wpd extensions will he accepted

IC\FACASyslemEIaCKupDEDS‘I Hdocs_reponts\2001-453-6671_Re  Browse..

Enter a Short Description for Docmment (35 Characters max) |2DD?7Amendmem
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Manage Groups

Larger agencies
often manage and report
their advisory
committeesin
significant sub-group
breakdowns in addition
to the Agency-Wide
Totas. The Department
of Defense often has a
need to report about
committees concerned
with Army issues
separate from Navy
issues. The Manage
Groupslink opensa
module that allows a
CMO to create a useful
sub-group name
(National Park Service)
and then attach advisory
committees from the
agency to the sub-
group.

The Add a Group button allows
the creation of a new group.
Committee Management has
established a standard naming
convention in that all new groups will
have the agency abbreviation as an
initial prefix (see the screen-shot). We
leave the rest of the group name to your
needs and imagination. It helps when
creating group names to remember that
our online system has apublic access

FACA Database at FIDO GOV
Federal Advisory Commitiees Database

- & &

C ittees and Groups R it
Home Up Logom Search Help Public Access Score300 FY2007 kfcmo CRMO

Add a Group | Add Committee to & Group |

Group Name Committee Name

VA-National Cemeteries Advisory Committee on Cemeieries and Memorials (1328)
Administration
VA-Office of the Secretary

Advisory Committee on Minority Veterans (1983)
Advisory Committee on Women Veierans (1332)

VA-Public and Intergovernmental Advisory Committee on Homeless Veterans (13849)
Affairs

VA-Veiterans Benefits Adminisiration Advisory Committee on Former Prisoners of War (1330)

Professional Certi and Li e Advisory Committee (10724)

Veterans® Advisory Commitiee on Education (28)

Veterans' Advisory Commitiee on Emvironmenial Hazards (1352)

Veterans® Advisory Commitiee on Rehabilitation (48)

Advisory Committee on Prosthetics and Special Disahilities Programs (33)

Advisory Commitiee on Siruciural Safety of Depariment of Yeterans Affairs Facilities (34)
Advisory Committee on the Readjusiment of Veierans (1331)

Clinical Science Research and Development Service Cooperative Studies Scientific Merit Review Bo:
Departmeni of Veterans Affairs Voluniary Service Mational Advisory Commitiee (195)

Geriatrics and Gerontology Advisory Commitiee (64)

Health Services Research and Development Service Scientific Merit Review Board (2020)

Joint Biomedical Lahoratory Research and Development and Clinical Science Research and Developy

VA-Veterans Health Administration

FACA Database at FIDO GOV
Federal Advisory Committees Datahase

s & 2

Score 300 FY2007 kfcmo CMO

Add New Group

Home Up Logom Search Help Public Access

New Group Information (* = Required)

*Please Enter New Group Name ’VA*

Check Name &wvailakbility |

component. Any new group names should be distinct and intelligible to the small remaining public part of
the US population that does not have a military or government work experience.

The Add a Committeeto a Group button
allowsthe CMO to add an agency committee to
an existing agency group. The processinvolves
selecting a single committee, selecting asingle
group name, and then clicking the Save button.
To add a second committee to a new group the
same sequence is repeated. This may appear
tiresome if you are creating a new group with 50
committees, but it only has to be done once.
Newly created committees can be added to
existing groups the same way. While we have
hopefully made the process of adding groups, and
committees to groups, easy, careful thought
should precede the willy-nilly creation of groups
of committees. One reason for careisthat we

FACA Database at FIDO GOV
Federal Advisory Commitiees Datahase

- & 4

Help Public Access

Add Commitiee To A Group

Home Up Logon Search Score 300 FY2007 kfeme CRIO

Comnittee:

Adbisany Committee on Cemeteries and Memarials
Adhisany Committee on Former Prisoners of War
Achisary Committee on Homeless YWeterans
Achisary Comimittee on Minority “eterans

Group:

Wa-National Cemeteries Administration
WaA-Office of the Secretary

Ya-Public and Intergovermmental Affairs
WhVeterans Benefits Administration |

Save |
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have not provided a way for the CM O to remove a committee from a group or a group from an agency.
Thisremains a manual operation, although “terminated” committees are automatically dropped from the

group the year after the committees are terminated.

Manage Users
FACA Database at FIDO GOV l,’
Federal Advisory Committees Datahase -
Users List
Home Up Logon Search Help Public Access Score 300 FY2007 kfemo CMO
Department of Veterans Affairs Add New User DFO Report All Users _ FormView
# |Logon Email Level |Access |Start End Active |Last Logon Browser
1 |afleshman andy fleshman@wa gov DFO |2 104172004 1273172010 |Ves 10/17/2005 12:44:.08 PM IE&0
2 andrea jonesl(@vagov andreajonesl(@va gov CFC |2 B/142007 1373142008 [Yes
3  |[ARamos alejandro ramos(@va.gov DFO |2 11472006 1203172007 |Ves 12/8/2006 9:55:26 AN IEdD
4 |betty anderson@va gov hetty. anderson@va gov GFO |2 Q22005 (12/31/2008  |Ves 10/4/2006 5:20:56 1 IE6D
5 Blythe Ferguson(@va gov Blythe Fergusonifva gov DFO |2 BS1/2007 1273142008 [Yes
& Chanel Bankston-Carten@va.gov Chanel Bankston-Carten@va gov DFD |1 3542007 3/5/2009 Tes
7 chatles flora@va.gov Flora Chatles@wa. gov CFC |2 114374907 (1273172010 |Tes 10/27/2006 1:06:18 PR IE6D
] denize burton@vagov denise burton@va gov CFC |2 10/1/2005 (1273172006  |Tes 10/17/2006 3:32:00 PR IE6D
3 dennis thoades@vbava gov dennis thoades@vha va.gov DFO |2 1211472000 (1273102006 |Ves 11/15/2005 11:16:53 AL IE&D
10 |desiree long@va gov desiree long@va gov DFO |2 7142003 1273142010 [Yes G/2/2007 8:01:04 AN IE6D
11 |doughelling@va gov doug belling@vra.gov DFO |2 10/172005 (1273172008 |Yes 1/9/2006 2:38:15 P IE&D
12 |[EAndersen ed.andersen@vharagov DFO |2 BAT2005 1273142008 |Ves B/5/2007 2:07:39 AN Hetscape 4.00
13 |ersiefathen@vhavagov ersie farben@vbava gov CFC |2 QAR08 1273102010 |Ves 3372007 10011258 AL IE6D
14 |ethelslighi@va.gov ethel slighGva gov DFO |2 10472005 1273172008 |Ves 10/12/2006 3:07:48 PML IEdD
15 |ghuang grant huang@wva gov DFO |2 B/26/2004  (12/3172010  |Ves 10/31/2006 12:29:16 PM Default 0.0

The M anage Userslink displaysthelist of agency users and their access rights on the system. After
the Committee Management Secretariat staff givesa user CMO status on the system, the CMO can
e Add users at the GFO and DFO levels of use and assign them a group or a committee,
e  Control whether users can edit the current year’ s data,
e Limitwhen auser will have access to the system, and
e Look up the user’s password.

Tx TIT =T

1
E !ayoung iDFO
Aty DFO
4 bzoodwerth DFC
s boliver DEOQ

By clicking the hot link, which is
the underlined number at the left of
the row of user information (see the
screenshot to the left), or by
clicking the FormView Button (see the screenshot to the right),
the CMO displays a user record to edit.

Add New User DFQ Report All Users |_Fom iew I

A
Level |Access |Start End Active
o DFO |2 10/1/2004 1243152010 |Yes
DFO |2 6/1/2007 123142008 |Yes
gov DFO |2 117172006 1243142007 |Ves

The Add New User link provides aform to add anew user. The DEO Report link displays al the
user datain alist view. The All Userslink displays all the users who have ever been added, including
those who are no longer active users. This can be helpful if you want to return an inactive user to active
status. The Form View Button displays the first record in the list in aform. The records are reviewed

alphabetically. TheHot Link, shown above to the left, displays the record of the user identified in the

Logon field.
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Add New User

Thisisblank add user
form. Directionsfor adding a
new user and the rules and
codes are described in the
section below.

Home Up

FACA Database at FIDO GOV
Federal Advisory Committees Datahase

Users Form

Logon Search Help

Save New Cancel

Public Access

Department of Veterans Affairs
Users List

s & 2

Score 300 FY2007 kfeme CMO

Logon

Password

Reguired

Required

|
|
First Name I
I

Last Name

Required

Phone I

Permission Level I OFD vl Required

Permission Access |1 ~ Required

Required

Start Date I

Recuired « z. 11:5/1992

End Date I

Recuired « z. 114571992

Active User

|N0 ~| Required

Reguired

Required

DFO Commitiee
Required

|Advisory Committee on Cemeteries and Memarials

GFO-Group

|VA—NaliDnaI Cemeteries Administration j Reruired

DFO Report

FACA Database at FIDO GOV =
Federal Advisory Commitiees Database -
Users Report (81 rows
Spreadsheet XML ASCIL
Firsil¥ame ommitiee[Name Phone Password PermissionLevel Per
Veterans' 07
. A s oy
andreajonesl(@va gov Tones Andres  |andreajonesl@va.gov Cotranittes on 273 |ATonest DFO 2 Tes
T260
Education
A dvis oty 02
. Cottenitte s on
ARamos Ramos Alejandro |alejandroramos@va.gov Hilirotity 273 |ARamosl DFO 2 Tes
G708
Veterans
Clinical Science
Research and
Development
Service 202)
Blythe Ferguson@va gov Ferguson  |Blythe Blythe Ferguson@va.gov Cooperative 254  |BFergusonl |DFO 2 Tes
Studies Scientific |11
I etit Review
Board
Chanel Bankston- Bankston- Adws.nry £
Catter@vagor Cater Chanel Chanel Bankston-Carter@wa.gov  |<0tnittes on 273 |Carter DFO 1 Yes
& Women Veterans (6193
A dvis oty 02
Cotnittee o the
chatles flora@va. gov Flora Chatles Flota Chatles@va.gov Readjustment of 273 |floral DFO 2 Tes
2060
Veterans
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All Users

Note that the All Users List has an Active Userslink so the display can be limited to just the active

users. If you check the Active column you will see the entry “No” for some of the users.

FACA Database at FIDO GOV l ”

Federal Advisory Committees Datahase -

Users List
Home Up Logon Search Help Public Access Score300 FY2007 kfcmo CMO
Department of Veterans Affairs Add New User DFO Report Active Users _ Form View

# |Logon [Email Level |Access |Start End Active |Last Logon Browser

1 afleshman andy fleshman@va gov DFO |2 107142004 (1273142010 | ¥es 10/17/2005 124408 PW [IEAD

2 ahawkinsFror* anthony hawkins@mail va gov DFO |2 117311997 (872042002 (Mo 1142372001 2:44:41 P IE5D

3 andteajonesl@vagov andteajonesl@va gov DFO |2 Ar1/2007 12/31/2008 Yes

4 \ARamos alejatidro ramo s@va.gov DFO |2 117142006 (12/31/2007 | Ves 12/8/2006 5526 AL IE60

5 Aroset wrearosel@vhava.gov DFO |2 20/2002 992004 (Mo B/5/2003 1:02:40 PR IESD

G Ay ouLLg &1 DFD |1 117301907 1071471909 Mo 12/9/1008 10:07:01 AM |Unknown Unkno
7 betty. snders on@va. gov betty anders on@rra. gov GFO |2 D20/2005 (1273172008 |Ves 10/4/72006 5:20:56 P IE6.0

3 bfawley 1192 DFO |2 1041471098 11273172000 No 1241571999 2:37:31 PM IE40

3 (bgoodworth 760 DFD |1 94301802 1011471909 Ho 124471008 2.35:59 PM Hetscape 3.0
10 [Elythe Ferguson@va.gov [Elythe Ferguson@va.gov DFO |2 ar1/2007 12/31/3008 Ves

11 holiver 99 DFO |1 117311997 (27281999 [No 172371998 5:5120 PM E301

12 hrohinson Laverne Coopen@mail va gov GFO |1 12/14/1999 [12/31/2001 [No 12/1571999 103457 AW IE40

13 bt paige lowther@mail va.gov DFO |2 11171997 1/1/2000  No 211271999 12:25:59 PIM Hetscape 4.00
14 chrockington celestine brockington@mail vagovr | DFO 2 O30/2002 (123142004 Mo 11/1/2002 3:35:10 PM IESD

15 cdavis wrecdavi@vhava.gov DFD |2 912003 (71372005 Mo 1042142004 4:42:33 PM IE5D

1_ (Chanel Bankston Carteniva on Chanel Bankaton Cartenfiva on DED ] i 0o &

User Form Rulesand Codesto Assign User Rights

OntheUser Form pagethe CMO
will find buttonsto“ Save’ an edited
record, add a“New” user, and return to
theUser List page, but the CMO will
not find a button to delete auser. Once
auser is added to the system, they are
kept in the system forever so that there
isan audit trail regarding who created
or edited the datain this record of the
system. The personal identification
information is displayed in a profile
form when the new user logs on. When
adding a new user, the CMO should
focus on the logon, password and the
user's accessrights. The DFO and
GFO will have an opportunity to
complete any contact-information-fields
(First Name, Last Name, Phone) that
are left blank in the user profile form
when they first logon.

Therulesand codes regarding

FACA Database at FIDO GOV Federal Advisory
Commitiees Dalabase

Users Form.

Home Up Leogon Search Help Public Access

Departinent of Veterans Affans

s & 2

Score 300 FYX007 I cmo CHMO

Save | hew Users List
Lagon Iaﬂeshman
LT |aﬂeshman1
Firet Name |Andy
LEEL IFIeshman
Phone

|202-273-8389
Permission Level [OF7
Permission Access [7

Start Date

[1os1/2004 <gl1masee
End Date [1z/31,2010 < g
Active User Yes ¥
EMail

Iandy fleshman@va.gov

DFQ Commitiee |Adesory Commitiee on Cemeteries and Memarials

||

GFO-Growp | WaAS/eterans Health Administration

First Page | Frew Page | MNext Page | Last Page |

the user information and accessrights (per mission levels) follow.

Logon Iayuung
Password Imk?HDR@&
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1) Theuser's Logon name and Passwor d together form a unique key field
that is not duplicated in the system. The username (L ogon) should




2)

Permission Level
Permission Access

Start Date

normally bein the form of the user’s government email address, but the logon can be a combination of
the first letter from the first name and the full last name if necessary. The actual user should be
identifiable and recognizable from the username.

The Passwor d can be any combination |etters, numbers, symbols, characters, and case of up to 16
positionslong. The password can be duplicated in the system with other users' passwords. However,
if the individual user has more than one login, each of the individual user’s passwords associated with
each login must be unique. Passwords are generally a system’s weakest point of defense from
unwanted intrusion, so, unfortunately, the best password isusually such a complicated combination of
letters, numbers, characters, and symbols that you will never be able to remember it.

DFO =

Permission Access |1 =
Start Date

5) The Start Dateisthe earliest date that a
user can logon and the End Dateisthe
last date that a user can logon.

Active User
EMail

DEN

7)

GFO-Group

First Page

3) The CMO can add users at two Permission Levels, GFO and DFO. The DFO
can only view and edit their single committee when logged on, the GFO can
view and edit all the committeesin their assigned group.

4) Permission Accessiseither read-only: 1, or edit: 2. A user needs a Permission
Access of 2 (EDIT) to make changes to the data and add new information.

Start Date
End Date

e.g 1151008

[10/14/1939

e.g 11451902

6) TheActiveUser canbesetto“Yes” or “No”. Thisfieldisused toturnauser's

logon rights on or off without having to change all the other settings.
Committee Management Secretariat switches the Active User setting to No for

users who have not logged in for more than one full year.

The Committeefor
which the DFO user is
responsible can be set
fromthe “DFO
Committee” pull-
down. The pull down
list will display all the

possible committees for

the agency. To select

DFO Committee IA i
GFO-Group A
ar
Advisory Cormmittee on Homeless Veterans
First Page Advisory Cormmittee on Minarity Veterans

Advisory Cormmittee on Prosthetics and Special-Disabiliies Programs

Advisory Cormmittee on Structural Safety of Department of Weterans Affairs Facilities
Advisory Cormmittee on the Readjustment of Yeterans

Advisory Committee on Women Yeterans

Chiropractic Advisory Committee

Department of Veterans Affairs (viA) Claims Processing Task Force

Deparment of Yeterans Affairs Voluntary Service Mational Advisory Commitiee

Wisitor

117447

This site
Webmaster|

the DFO’ s committee, the CM O clicks on the correct committee.

8) TheCMO canassign a GFO to an existing group. The

WA-National Cemeteries Administration
PIelvia Cffica of the Secretary
WA-Weterans Benefite Administration
WANeterans Health Administration

CMO must set up a group before a GFO can be assigned
to that group. The CMO should click “ Save’ before
leaving the page after completing any changesto a user

v

Save | [N esw

Users List |

form.

The Save button save the data entry changes on the page. The New button displays
ablank data entry page for adding a new user. The CMO returnsto the full read-
only User List page with the Users L ist button.
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Saving New Users

The CMOfillsin al the
contact information and applies the
permissions and rulesto create a
new user, finally “saving” the
information on the new user by
clicking the Save New button. The
CMO can abandon the new record
at any time before the “SAVE"
action by clicking the Cancel
button. The system may overreact
quite negatively if you attempt to
create a duplicate user, so cover
your eyes before you click the
Save New button in doubtful
situations.

FACA Database at FIDO GOV Federal Advisory
Commitiees Datahase

Home Up Logon Search Help Public Access Score 300 FYX007  lfemo CHMO

Users Form

Department of Veterans Affairs

’m’ Cancel Users List
Logon |Neaphyte User@Fidn Gov
Tl |nuser Required
Tt Natias |Neuphyte Risgitied
Lok Name [User Required
P |202-555-1212 Fequired
Permission Level

DFO *| Raquired

Permission Access [3 o o

Start Date

628707 BefiirdSing mass
End Date [izfa2000 Fequired o ¢ 17155
Hail |Neaphyte User@Fidn Gov
Active User

‘res T| Required

Feqired

Feqired

DFQ Commitiee |Adesory Committee on Cemeteries and Memarials

Required
£EQ-Crowp |\/A-Nalicmal Cemeterigs Administration ;! Required
The GFO Information
The GFO Info Eff:ﬂl::::a:x:mo GOV Federal Advisory l, l
K emo CMO link dISp| aysthe
pnnual Group Group Information
jos  Manage Users  GFOInfo I nfor mation Home Up Logon Search Help Public Access Score300 FY2007 kfemo CMO
T page, alist of ”
current groups
Set Up fOI‘ the Committee Menu General Info Agency Recommendations Reports heetings Costs  Jus
agency. By clicki ng the Edit link inthe Show Add Mew Fecard I Firstl Prevl Nextl Last

column to the left of the group name, the

Name
CMO will be able to edit the GFO Edit Vi Veterans Health Administration
information for the primary GFO for the Bdit Vi-Vaterans Berefits Administration
group. Edii Vii-Hational Cemeteries Administration
Edit Wi -Office of the fecretary
Edit Wi -Public and Interzovermmental A ffaivs

Add New Record l Firstl Pres l Iext l Last—
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Thiswill be necessary in
those cases where there is more
than one GFO for the group or
where the primary GFO changes ~ [v--
from one year to the next.
Information should be added in
the same categories that were
required for the CMO and the
DFOs. All fields are required
except for Prefix, Middle Name

or MI, and Suffix.

Group Information

Home Up Logon Search Help Public Access Score 300 FYI007 I cmao CMO

Commitiee Menu General Info Agency Recommendations Reports Meetings Costs Justifications Members H

IVA—\/eterans Health Administration
e | —
Middle Name Or MI: This it iz no o
Last N Thiz it iz required. Thiz iz he
BB'tDn Aelds can be lefthlank. Lls‘"l-e\ e unl

Thiz itm iz

Hame od e Greup.

1z iz greup active?

This iem is notrequired. This is he GFO's ile

Thiz i#m iz notrequired. This is e G

trequirsd. This iz he Gl

notrequired. Thiz s a qualifer © o

This im is requirsd. This can be e ide he GF

Thiz im iz required. fny hrmatmay be used

mllaverne belton@hg.med.vagov

Changed A4

This i#m iz required. Ay brmatmay be used

This itm iz required

TheEnd of FY group

Generally, CMOs
and the Committee
Management
Secretariat have the
need during the first
quarter of any new FY
to continue to manage
the advisory
committee process for
the current FY. At the
same time, they need
to finalize and verify
the datafor the Annual
Comprehensive
Review (ACR) process
for the Fiscal Year that
was just completed.
While advisory
committees are a

FACA Database at FIDO GOV Federal Advizory
Committees Datahase

- & &

Score 300

Committee List
Home Up

Feports Performance Measures (ACE) Totals

Tools Current Status  Email Addresses
End of F¥ &——
Avail Ceiling 0

Search Help Public Access

Arency Totals
Add & Commities

Logon FY2007 Jfcme CMO

DFO  All Annual

Manage Groups Manage Users GFO Info

Departinent of Veterans Affairs

Committes Name

A dvisory Committes on Cemeateries and Memorials

A dvisory Commuttes on Former Prisoners of War

A dvisory Comnuttes on Homeless Veterans

Advisory Committes on Minority Veterans

A dvisory Commuttes on OIF-OEF Veterans and Families

s ihd Tloimadleads Fl el Tiiealilisin . TO

continuous and ongoing fact of government, the Congress in the Federal Advisory Committee Act requires
that each individual FY of each Advisory Committee’s life be treated as a separate, discrete, reportable
unit. So thefall isacomplex time with the ACR being completed while the new Fiscal Y ear gets
underway. While the ACR is occurring, there are several additional links found in the End of FY group to
support the completion of that process while trying to avoid confusion. The added links are intuitive, and
the CMOs receive aregular inundation of communications from Committee Management about how to use
the links ard treat the reporting period.
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The two additional links appear only for T o) Ty e Vs
the CMO, and are not available to the GFO and | commitees Database l ,
DFO. Thelinksare Change FY and Complete

EY200N. The reason they appear for the CMO

isthat the CMO needs to work in both fiscal LT A ST S i SR SRR e it
years. The CMO needs to work in the reporting | Fefmance Measuses (ACK)Tolals - Agencrfofals DEG Alldnmual

Commitiee List

f|g;a| year tO C()mplete theACR_ The CMO Tools Current Status Email Addresses Manage Groups Manage Users GFO Info
. . End of FY¥ Change F¥ Complete FY2007
also needs to work in the new fiscal year to Avail Ceiling 0
create new committees and conduct necessary Commission on Civil Rights
consultations on existing committees. The [Commitice Nome | Numbes|Last Updated|DFO Date| GFO Date|CMO Dase|
Change FY link allows the CMO to move Alshama hdvisory Committee )
between fiscal years and the Complete Alaska Advisory Comurites 253 A

FY 200N letsthe CMO wrap up the reported
ACR and move al of the agency’s verified data forward into the new fiscal year. The GFO and DFO do

not have these links. The magjor reason for that design choice is that we found that data was continuously
being entered by the DFOs in the wrong FY'.

Change FY

Clicking the Change FY link presents a choice between the two CHANGEFISCAL YEAR
open fiscal years. The CMO user clicks the radio button reflecting the
year to work in and clicksthe Change FY button. The CMO is
immediately presented with aCommittee List page for the FY selected.

The currently selected FY is: 2007

In the new fiscal year the CMO’s actions are limited to creating new * 2007 2008
committees with the Add A Committeelink on the Toolsline, Changs FY |
consultations for existing committees with the Consultation link on the

Committee M enu page, and changing back to the reporting FY with the [ttt the Fcal Year and then ctick Change IY
Change FY link onthe End of FY line. There are other links on the Committee List page in the new fiscal
year, and they are visible and active, but you cannot do much with them until the ACR is complete and the

data has been rolled into the new FY.

Complete FY 2007

When the DFOs have completed data entry and data verification for all of their committees, the GFOs
and/or CMOs can complete their verification as well. After the Secretariat staff has reviewed and passed
on the data from their perspective, the CMO can transfer an up-to-date copy of the completed data to the
new fiscal year by clicking the Complete FY 2007 link. Of course, thislink will change its name based on
the fiscal year being reviewed and completed, andthe new fiscal year getting underway.

There are avari ety of messages that will appear Some committees have notheen CMO verified. Please verify then return io Conplete FY.
if the CMO should click the Complete FY 2007 link
without having completed all of the requirementsthat | Prease stk yowrbrowser’s BACK hution
have been defined in the system. If the CMO has not
verified dl the committees the system will stop the process with the message above displayed.

Sometimes the CMO has verified al of the committees and
forgets that the Committee Management Secretariat desk officer is
part of the ACR process If the CMO should click the Complete
EY 2007 link and the desk officer has not yet signed off on their
review of the data, the system will stop the process with the message
to the right digplayed.

CMS has not reviewed your agency. Please contact CRIS.

Please click your browser's BACK bution

VEDNI ThE sl k& broag Dy v GSA and DaBc all e ems
gl Tean
o Lo Gsa

Sacartty and P ikaoy Notie
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After the Committee Management Secretariat desk officer
completestheir review of the data, the desk officer clicksalink
visible onthe End of FY line of their screen of the agency’s
Committee List page. Thisisthe CM S Reviewed link, and, if
there are no coded protections activated by the desk officer
having skipped some vital step, the screen to theright is
displayed.

Conguatnlation?

Congratulations

CMS has reviewed the ies FACA infi ion for FY2007

Return to Commitiees List

Usually, however, at the conclusion of the review, the CMO
or the Desk Officer will click the link and view the following
sequence of screens. First the CMO seesawarning so that the
CMO or desk officer is not tempted to interrupt the process. It
would be reasonabl e to think that the program has hung up while
the data from some of the larger agenciesis being copied from one
fiscd year to the next, because it takes quite a while and nothing
appears to be visibly happening.

Once the process has completed, the CMO or desk officer is
presented the final screen, congratulations on the successful
completion of the ACR. At this point, the CMO or the desk officer
has been logged out of the on-line system. Thisisdonetotry to
prevent an accidental return to the fiscal year data which has just
been copied asfina. If the CMO or desk officer did manage to
return to the year that they just reported and completed, they could
then, inadvertently of course, make further changes to the data

The next time that anyone from the agency logs into the system
he or she will find themselvesin the new fiscal year. At that point,
the only way to see the previous FY’ s datais with the Public
Accesslink.
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CMO COMPLETE FISCAL YEAR

SBA 2007
This process will copy the following to the next fiscal year:
. Ceneral Information
+  Recommendations
+ Tustifications
. Costs
« DNemhers

And your Agency gets 300 poinis on the Score300 Report

This process will take 7 minutes or less.

" Patience is a virfue"

Continue |

or
Please click your browser's BACK button

Congratulations

You have completed your ies FACA infi ion for FY2007

Good huck with FY2008

Return io Login




The Committee List page and Committee Name Hyperlinks

a Committee List - Microsoft Internet Explorer provided by General Services Administration = !ﬂ |1!

File  Edit ‘ew Favorites Tools  Help |“
GBack v = - (3 [ 2 Dseach GiFavortes iMeda o F | By S -H @

Address |.‘(§| http: ffwnans. fido, gov(facadatabasefcommittesshist. asp j "L{)GD
2

FACA Database i % g

Committee List

Home [p Search Help Score300 FY2003 kfcmo CHMO

Reports  Agemcy Totals DFO  All Annual

Tools  Cwrrent Status  Survey Resulis  Add & € i Email Add Manage Groups Manage Users
End of FY

Awail Ceiling 1

Department of Veterans Affairs

[ Commitiee Name | Mumber | LasiUpdated DFODaie | GFODaie | CMODaie

IAdv]sng[ Corittes on Cereteries and Mermnvials

|Advjso Coranittes on ForrenPrisoners of War 1330 |5114f2003 0:58:40 A1

|

| |

| | | |
| &dvisory Corrittee on Homelss Veterans [ 1384 [4po2003nitateM | [ [
IAdv]sng[ Corarittes on Minorfy Veterans | 1983 | | | |
| dvisory Comittee on Prosthgtics and Special Disahilities Frograme [ | [ [
|Adv1'su§[ Comrittee on Stroctukal Safety of Department of Veterans & {fairs ‘ e ‘ ‘ ‘ ‘ b
|Facilities
| xtvisory Conpdttee on the Re Committee [ o [ [ [
| Asbvisory Committee on Womed . = | | |
Capital fsset Realigrment for E) hypef-| ink kion [ 15tz [nacoos rasms e [ [
[Chiropractic Advisory Cornittes [ 1m1z] | | |

| | | |

| Department of Veterans &iFairs Voluntary Service Wational Advisory Committee | 105 |

The CMO has complete editing rights to all the committee data. Changes to the pages are made, and
meetings, reports, and members are added by linking to the correct data entry page through the Committee

M enu page. The CMO reaches the Committee M enu page via the Committee Name hyperlink from the
Committee List page.

The Committee List page also keeps the CMO informed of the last time a committee’ s data was

updated. The data validation status for completing the reporting year is managed by means of the date
stampsin the DFODate, GFODate, and CM ODate columns.

Data Entry at the Committee L evel

For further data entry directions, the DFO FACA Database at FIDO GOV l , i
System M anual has a complete explanation of the | Federal Advisory Commitiees Database
Committee Menu page options. Thelinks Shown | ¢oumittee penu
in th|5 manual may be able tO dlqolay that manual Home Up Logoen Search Help Public Access Score 300 FY2007 kfeme CRO
if you have opened this document in Microsoft
Word. The menu Opti onsinclude VA 1983-Advisory Committee on Minority Veterans
e General Info, _ Coneral Into Comien Revort
e Recommendations Agency Recommendatisns DFO Infa
e Reports Reports CMO Info
° M eal n Meetings Committee Decision Maker
JC g Costs View Charter
° O_S' ) Justifications Mark Verified
L] J ug'f' EL' ons Memhers Consultations
e Members SuhCommitices
e  Sub-Committees, LSl
e Performance Measures (ACR), Current Status
Interest Areas
Current Status,
Interest Areas

33



Committee Report,

DFO Info,

GFO Info

CMO Info,

Committee Decison M aker,

View Charter,

Web Site, if one exists and the url has been added to the General Info page,
Mark Verified, and

Consultations

FA('A Database s - E
Pacaatbasen o £ L

Consultations Information

Home Up Logon Search Help Public Access Score 300 FY2004 Kkf cino CMO
VA 2017-Joint Biomedical Laboratory Research and Development and Clinical Science Research and Development Services Scientific
Merit Review Board

Upload Charter to FACA Database |
View Charter

Add New Consultations I Flrstl Pvavl Nextl Lasll Feport [l Show 1 of 1 pages

Edit 5 Renewal 1/6/2004 1/7/2004 6/17/2004 Name change reflects Medical Research Service
Merit Review Conuniftee into new Joint
Biomedical Laboratory Research and
Development and Clinical Science Research
and Development Services Scientific Merit
Review Board

Edit 4 Renewal 8/28/2001 §/29/2001 3/12/2002 3/12/2004 Minor changes: reduction of operating costs
from $981.489 to $974.802; FTE from 4.5 to
4.6
Edit 3 Renewal 4/12/1999 4/13/1999 6/7/1999
Edit 2 Renewal 5/23/1997 )
dit 1 Establishment 5/12/1995

Add New Cansutaions | it rev | e | Last[] Repor
Y ou may remember from our discussion long ago and many pages above, when the CMO viewsthe
Committee M enu page from their logon, the CM O sees the link for the Consultations page. The
Consultation pageis available read-only to the DFO so that the DFO can stay abreast of the committee’'s
life cycle from the agency perspective.

The Rest of the Story

There are many other features and reports available to assist the CMO in the FACA Database online
system, most of which are found and described in the Public System part of the manual. All of the features
and reports are only as useful and accurate as the data is kept up-to-date. Thistask falls primarily to the
DFOs or their designees. Keeping the system up-to-date whenever the committee data changes can
transforms the FACA database into a highly sought commaodity in government: a useful, interagency data
sharing and management tool. The FACA Database online system has been available since 1997. Itisa
living system in the sense that it has grown in usefulness and functionality (and size) every year that it has
existed. Some of the improvement is due to the improved techrology of the Internet, and alittle can be
counted due to the increasing skill of the development team. However, most of the improvement is due to
the feedback, patience, and willingness of the users to participate both in the development process and with
on-line record keeping. The FACADatabase istruly a shared system that belongs to all of us.
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