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Reference Documents: 
 
1. Data Management Logical Data Design 
2. Data Management Operating and Procedures and Guidelines 

- DM OP-019 Operating Procedure for Checking Completeness of a Project Logical Data Model  
- DM OP-023 Operating Procedures for Performing a Quality Review of the Project Logical Data 
Model.  

3. Data Management Tool Use  
 
Model-Level Verifications: 
 

- Current copies of the following documents, if applicable: Requirements, Information Risk 
Security Assessment, Change/Data Requests (CR/DR) 
- DM OP-028 Operating Procedure for Naming and Defining Data Models 
- DM OP-029 Operating Procedure for Selecting Model Type 
- Standard Data Model Templates 

-     Tool Use 1.1 Data Modeling Tool Standard for User Defined Properties 
-     Tool Use 1.3 Data Modeling Standard for Creating Project Logical Data Models 
-     DM G-020 Guidelines for Using Erwin Complete Compare to Create a Brand New 
Data Model 
-     DM G-021 Guidelines for Using Erwin Complete Compare to Import Standard 
Logical Model UDPs 

- Current Standard Terms and Abbreviation List in the form of an Erwin naming standard 
file (*.nsm) is attached to the Project Logical/Physical model. 
-     Text that identifies the model diagram is located in the upper left corner: the application 
name; subject area name, if applicable; update date; and modeler identification. 
- DM G-015 Guidelines for Defining a Subject Area 
- DM OP-017 Guidelines for Normalizing the Project Data Model 

 
Entity-Level Verifications: 
 

- DM OP 006 Operating Procedure for Reuse of Enterprise Entities, Relationships, and 
Attributes 
- DM OP-007 Operating Procedure for Reuse of Enterprise Data Sources. 
- DM OP-008 Operating Procedure for Defining Data Entities 
- DM OP-009 Operating Procedure for Naming Data Entities 
- DM OP-015 Operating Procedure for Defining Relationships, Cardinality and Optionality 
- DM OP-016 Operating Procedure for Assigning a Primary Identifier 
- DM G-017 Guidelines for Reference Tables 
- DM OP-021 Operating Procedure for Assigning Information Security Categories 
- DM G-019 Guidelines for Modeling Supertypes and Subtypes 
- DM OP-025 Operating Procedure for Collecting Data Stability and Growth Information 
 

 

http://www.cms.hhs.gov/DataAdmin/downloads/LogicalDataDesign.pdf
http://www.cms.hhs.gov/DataAdmin/Downloads/OperatingProceduresGuidelines.pdf
http://www.cms.hhs.gov/DataAdmin/Downloads/ToolUse.pdf
http://www.cms.hhs.gov/DataAdmin/downloads/UDPTemplates.zip
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Attribute-Level Verifications: 
 

- DM OP-006 Operating Procedure for Reuse of Enterprise Entities, Relationships, and 
Attributes 
- DM OP-010 Operating Procedure for Defining Data Attributes 
- DM OP-011 Operating Procedure for Analyzing Types of Data Attributes 
- DM OP-012 Operating Procedure for Naming Data Attributes 
- DM OP-013 Operating Procedure for Modeling Derived Data 
- DM OP-018 Operating Procedure for Assigning Domain Value Rules 
- DM G-004 Guideline for Designating Representation Terms and Data Type 
- DM G-006 Guideline for Assigning Date Formats 
- DM G-008 Guideline for Mapping Data Requirements 

 
 
Other Verifications: 
 

- DM OP-020 Operating Procedure for Documenting Data Issues 
- DM OP-022 Operating Procedure for Generating Project Metadata Repository (i.e. Data 
Dictionary) 
- DM OP-024 Operating Procedure for Approval of Data Models based on Business Data 
Views (i.e. Business Owner Sign-off) 
- DM OP-026 Operating Procedure for Completing Data Models 
 

 
 


