United States

Office of Government Ethics

1201 New York Avenue, NW., Suite 500
Washington, DC 20005-3917

March 15, 2001

DT-01-010
MVEMORANDUM
TO Desi gnated Agency Ethics O ficials
FROM Barbara A. Ml l en-Roth

Associate Director for Education
and Program Servi ces

SUBJECT: Introductory Ethics Courses Ofered
in Nw Oleans and Atlanta in April 2001

The U S Ofice of Governnent Ethics (OGE) wll offer
i ntroductory ethics courses in New Ol eans, Louisiana and Atl ant a,
CGeorgia in April. The cities, course titles, dates, tines and
course descriptions are listed bel ow

New Orleans, LA - April 2-3, 2001 - Introductory courses:
Di squal i fyi ng Fi nanci al

I nterests 4/ 02/ 01 1:00 pom - 4:00 p.m
Seeki ng Enpl oynent 4/ 03/ 01 9:00 a.m - 12:00 noon
Post Enpl oynent 4/ 03/ 01 1:00 pom - 4:00 p.m

Atlanta, GA - April 5-6, 2001 - Introductory courses:
G fts from Qutside Sources 4/ 05/ 01 9:00 a.m - 12:00 noon
G fts Between Enpl oyees 4/ 05/ 01 1:00 pom - 3:00 p.m
M suse of Position 4/ 06/ 01 9:00 aam - 11:30 a

| ntroductory Course Descriptions:

The How to Identify D squalifying Financial Interests course
provi des seven steps to identify disqualifying financial interests
and serves as a “nuts and bolts” refresher on 18 U S.C. § 208.

The Seeking Enpl oynment course is a “Back to Basics” course
designed to introduce novice ethics officials to the seeking
enpl oynent rules, as well as key terns and concepts used in the
rul e.

The Post - Enpl oynent course provides both an overview of the
post - enpl oynent statute, 18 U.S.C. 8§ 207, as well as a step-by-
step net hodol ogy for anal yzi ng post-enpl oynment situations.
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The G fts from Qutside Sources Course is designed to provide
a general overview of Subpart B of the Standards of Conduct.

The G fts Between Enpl oyees Course is designed to provide a
general overview of Subpart C of the Standards of Conduct.

The M suse of Position Course provides a broad overview of
Subpart G and includes a four-step approach to determ ne whet her
proposed actions are prohibited by the m suse subpart.

Al'l courses are offered free of charge. You may register for
t hese courses using one of the follow ng nethods: (1) manually
conplete the printed formattached to this nenorandum or (2) use
the newfillable registration formavail able on the OGE web site.
Ei ther way you prefer to register, you MUST fax the registration
form to the OGE fax nunber listed on the registration form
PLEASE NOTE: Al though you can conplete the web formon |ine, you
must print the formout and fax it to the nunber |isted on the
form Tel ephone and e-nail registrations cannot be accepted at
this tinme. Each person planning to attend MJST register no |ater
t han one week before the course start date. Registration will be
handl ed on a first-cone basis and each course is limted to 40
participants. OGE wll confirm each registration by return fax
several days prior to the date of the course.

Because you are our primary nmeans for advertising training
courses, please circulate this nmenorandumwi th attachnments anong
your ethics officials as soon as possible. OGE plans to conduct
addi tional introductory ethics courses throughout FY 2001 in the
following cities:

St. Louis, MO April 16-17 Dal | as, TX May 24-25
Kansas Cty, MO April 19-20 Portland, OR June 11-12
San Franci sco, CA May 14- 15 Denver, CO June 14-15
San Di ego, CA May 17-18 Phil., PA June 25-26
Al buquer que, NM May 21-22 Newar k, NJ June 27-28
Washi ngt on, DC Various dates (to be announced)

You will be able to obtain the nost current training course
informati on for the above cities on:

OCGE' s Wb Page: WWV. usoge. gov. “What’s New I n Ethics”
Recorded Trai ni ng Announcenents: 202-208-8000, ext. 8201

For any additional information about OGE training, you nmay
contact Ms. Powers via E-mail: <sapowers@ge. gov> or phone: 202-
208- 8000, extension 1104.

Attachments: (New Ol eans, LA Reqgistration Form
(Atl anta, GA Reqgistration Form




