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The Reports
Submodule

The Reports Submodule is an application in PIC that provides analyzed
Form-50058 data in severa types of standard reports. Through this
submodule, you can access, formulate, and download these reports at any
time.

Thirteen of the reports are summaries that aggregate information across
families for whom a Form-50058 has been submitted.

Delinquency

Income

Changes in Income
SEMAP/FSS

Key Management Indicators
End of Participation
Section 8 Deconcentration
Mobility and Portability
New Admission

Budget Related Averages
Resident Characteristics
Rent and Rent Burden

Four of the reports are detailed reports that provide information on a family-
by-family basis.

Late Reexamination

Late Housing Quality Standard
Newly Leased Units

Rent Calculation Discrepancy

Note: Access to these reports is determined by security clearance. If you are a
PHA employee and seek access to more reports than are available to you,
contact your executive director. If you areaHUD employee, contact your
P1C coach.
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Navigating to the Reports Submodule

To navigate to the Reports Submodule:

Step

Action/Result

1. Moveyour cursor over the
Form-50058 button on the

PIC main page.

A list of submodulesis displayed (see
Figure 1).

2. Click the Reports link.

The Ddlinquency Report pageis
displayed. Other available reports are
listed in tabs at the top of the page.
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Figure 1: The PIC main page.
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Generating a Report

The following sections demonstrate how to generate reports after you have
logged on to PIC and navigated to the Reports Submodule. A quick reference
guide for this submodule is provided in Appendix C.

Each section describes the steps required to produce one of the 17 reports
available in PIC (see Figure 2). Each section is accessible from tabs on the top
of the Reports Submodule.

HUD HOME PIH HOME QEA SEARCH | INDEX
Rert & T
[ rer | Rentcarc | Laeros | sewap | newssm [ o FEME T income
— el A e Budget
alinguency IR
] e Reexam Decan KM | ECQP Waob & Port e e
Delinquency Query

Field Offices

Select Field Office(s) from: |0AFH -'‘WASHINGTON STATE OFFICE »
DCPH - ALASKA STATE OFFICE
DEPH-OREGOMN STATE OFFICE
1A4PH - MASSACHUSETTS STATE OFFICE
1EPH - CONMECTICUT STATE OFFICE
1FPH - NEW HAMPSHIRE STATE OFFICE  »

Reports

Figure 2: The Reports page with the Delinquency Report selected.
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Navigating to the Reports
Submodule

The Delinquency Report

The Delinquency Report provides PHA reporting rates for Form-50058
submissions in the Public Housing, Certificates and Vouchers, and Moderate

v Rehabilitation programs. The report enables you to compare available and
| cenerating a Report | occupied units and the total number of unreported households for PHAS
participating in each of these programs.

Delinquency

v

| Resident Characteristics |

| Late Reexamination |
v Step

Tenant Rent Calculation

Discrepancy

To access the Delinquency Report start page:

Action/Result

L Z 1. LogontoPIC.

Section 8 Deconcentration

The PIC main page is displayed.
A list of submodulesis displayed.

Move the cursor over the

v '
Late Housing Quality Standard Form-50058 on.
Inspection v 3. Click the Reports link. The Delinquency Report pageis

| displayed (see Figure 3). Other
available reports are listed in tabs at the
top of the page.

| Newly Leased Units

| Key Management Indicators |

| SEMAP Indicators |

Note: The Delinquency Report is the
default screen in the Reports
Submodule.

| Family Self-Sufficiency |

-

| End of Participations |

=5

| New Admissions |

HUD HOME SEARCH/!INDEX

PIH HOME Q&A
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T— Rent Calc T Late HQS T SEMAP T M A dm TRentBurden Income

Budget
Fel Averages

=2

| Mobility and Portability | (
RCR

=

Late Reexam Decon KMl EOP Moh & Port

| Budget Related Averages | | B

=

Delinguency Query

| Income |

v

| Changes in Income |

Field Offices

Select Field Office(s) from: [0APH - WASHINGTON STATE OFFICE -
1CPH - AL.»"—\SKA STATE OFFlCE

TFPH- NEW HAMPSHIRE STATE OFFICE b

Reports

Figure 3: The Delinquency Report tab and start page.
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Generating a Delinquency Report
To generate areport with the field offices you want to view:

Step Action/Result

1. Click thefield office you Note: To select more than onefield

want to research in the office, pressthe CONTROL key asyou
Select Field Office(s) click each office you want to include in
from dialog box. the report.

2. Click the button titled PIC presents a Delinquency Report for
Reports. the field office(s) selected.

Information Presented in a Delinquency Report

When you complete your selections and click the Reports button, PIC
generates the Delinquency Report for the particular field office(s) selected.
The selections are listed in the report heading at the top of the screen.

The heading also includes the report’ s start and end dates. The end date for a
Delinquency Report includes future dates within four (4) months.

Detailed Report

Figure 4: This graphic shows the two different tabs
available in a Delinquency Report.

Delinquency Reports can be presented in two views. Program Type or
Detailed Report (see Figure 4).

Program Type: shows the report for each program individualy. The
Public Housing program type is the default view.

Detailed Report: shows areport for al programs.

To display the other programs in this view:

Step Action/Result

1. Click the Certificatesand | The report displays PHAs in the
Vouchers subtab on the selected field office participating in the

report page. Certificate and Voucher program.
2. Click the Mod Rehab The report displays PHAs in the
subtab. selected field office participating in the

Moderate Rehabilitation program.
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To select Detailed Report:

Step

Action/Result

1. Click thetabtitled
Detailed Report on the
top left of the report
screen.

The report displays information for
PHAs associated with the selected field
officein al of the programs.

Note: If you have selected severa field offices to include in the report, PIC
displays only onefield office a atime.

To view the other selected field offices:

Step

Action/Result

1. Click the Field Office
right-side arrow located at
the bottom of the report.

The next data set is displayed.

2. Click the Field Office left-
side arrow to return to the
data set previoudy viewed.

The previous data set is displayed.

Y ou can view Ddingquency Report table information in ascending or
descending order by clicking the up or down arrow in any of the column you

want to view.

PIC Form50058 User Manual
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The following table describes the information contained in a Delinquency

Report.

Table

I nformation Presented

PHA
Delinquency
Report

Default screen for the Delinquency Report. It displays the
following information for specific PHAS:

©CONOOA~WDN

HA code

HA name

Available units (#)

Occupied units (#)

Administered/Occupied Units (#)

Number reported (#)

Percent reported (%)

Missing (the numerical difference between
Administered/Occupied Units and the Number
Reported)

10. Forms Received (#)

Last month
Last 3 months
Last 6 months

Summary

I nformation
for the Field
Office

Contains the following information for the entire field
office selected:

Aggregate

Available units (#)

Occupied units (#)
Administered/Occupied units (#)

Number reported (#)

Percent reported (%)

Missing (the numerical difference between
administered/occupied units and the number reported)
Forms Received (#)

Last month

Last 3 months

Last 6 months

Note: In aDetailed Report, the PHA Delinquency Report table also includes
the program type for each PHA.
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The report screen lists the first 20 PHAs in descending HA code order.

To view more PHAS associated with the field office selected:

Step Action/Result

1. Click the Housing The report lists the additional PHAS
Authority right-side
arrow located just under
the table (see Figure 5).

2. Click the Housing The previous data set is displayed.
Authority left-side
arrow.

O Housing Authority ©

Figure 5: The Housing Authority
right-side and left-side arrows.

Two icons at the bottom of most tables (see Figure 6), are used for viewing the
information in either a Pie Chart or Bar Graph form. When the icons are not
visible, the information is only available in tabular form.

ﬂ Bar Graph for Distribution by Families Eeported

= Pie Chart for Distribution by Families Reported

Figure 6: The icons available for displaying
table data in a Bar Graph or Pie Chart.
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The Delinquency Report screen contains three options for further use of the
data (see Figure 7). The options are located on the top right of the report
screen.

Select one of the following options:

Download in Excel: The report downloads to an MS-Excel ™
spreadsheet for further data manipulation.

Print Page: The report prints as a Web page.
Note: For the best results, print in landscape orientation.

View Entire Report: All report subcategory tables display together on
one screen.

= =8 (@&

Downlosd in Excel. Print Page,  View Entire Repon

Figure 7: The options for
further use of report data.

To generate another report, repeat the process by returning to the Reports
screen and selecting the tab for the report you want next. Go to the
corresponding section of this user manual, and follow the steps to generate the
report.
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The Resident Characteristics Report

The Resident Characteristics Report (RCR) summarizes genera information
about families who reside in Public Housing or who receive Section 8
assistance.

To access the Resident Characteristics Report:

Late Reexamination

Step Action/Result

2

Tenant Rent Calculation
Discrepancy

v

Section 8 Deconcentration

v

Inspection

Late Housing Quality Standard

h 4

| Newly Leased Units

| Key Management Indicators

g

| SEMAP Indicators

<

| Family Self-Sufficiency

v

| End of Participations |
v

| New Admissions |
4

| Mobility and Portability |
2

| Budget Related Averages |
v

| Income |
v

| Changes in Income

1. LogontoPIC. The PIC main page is displayed.

2. Move your cursor over the | A list of submodulesis displayed.
Form-50058 button.

3. Click the Reports link. The Delinquency Report pageis
displayed. Other available reports are

listed in tabs at the top of the page.

4. Click the RCR tab. The Resident Characteristics Report

start page displays (see Figure 8).
HUD HOME PIH HOME Q&A SEARCH/INDEX E-MAIL
Rert & T
- Rent Calc T Late HQ S T SEMAF T Newy Adrm T Rent Burden | ncome
Delinguency | Late Reexam Decon Vel EOP Mah & Part Budpet

Fel Averages

Resident Characteristics Report

Select Program Type : | Fublic Housing v

Select Level of Information:
National

State

Field Office

Metropolitan Area

Citv or Locality

Public Housing Agency
Project

Congressional District

Figure 8: The RCR tab and start page.
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Generating a Resident Characteristics Report

After you reach the Resident Characteristics Report start page, select the
program type and level of information you want to view.

To select Resident Characteristics Report criteria:

Step Action/Result
1. Clickthe program type Public Housing
you want in the Program S8 Moderate Rehabilitation
Type dialog box. S8 Certificate
S8 Voucher

S8 Certificate and Voucher
All Relevant Programs

Note: Public Housing is the default
option for the Select Program Type
didog box.

2. Click the link on the Select
Level of Information list
that corresponds to the
level of information you
want on the report.

The module formulates the rest of the
criteria necessary to generate the report
based on the level you select here. For
example, click State when the program
type you are interested in is located at
that level. A dialog box containing a list
of state names appears. Click the state
where the program type you are
interested in is located, and generate the
report (see Figure 9).

Resident Characteristics Report

Select Program Type : | Public Housing b

Select Level of Information:
National

State

Field Office

Metropolitan Area

County

Citv or Locality

Public Housing Agency
Project

Congressional District

Figure 9: The Level of Information options for
the Resident Characteristics Report.
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There are nine levels of information to choose from in a Resident

Characteristics Report:

National

State

Field Office
Metropolitan Area

County
City or Locality

Public Housing Agency

Project

Congressional District

Note: You may receive a data unavailable comment if you attempt to retrieve
a Resident Characteristics Report for avery small HA or project. This means
that data was not provided because an individual tenant could be identifiable.

The following tables outline how to generate a Resident Characteristics Report

at each leve:

National

Step

Action/Result

1. Click the National link in
the Levd of Information
list.

PIC generates a Resident Characteristics
Report at the national level containing
aggregated data.

State

Step

Action/Result

1. Click State in the Select

Level of Information list.

A Sdect State(s) from dialog box is
displayed (see Figure 10).

2. Click the state you want
from the Select State(s)
from diaog box.

Note: To sgect more than one state,
press the CONTROL key asyou click
each state you want to include in the

report.

3. Click the Reports button.

PIC generates the Resident
Characteristics Report for the state(s)
selected.

PIC Form50058 User Manual
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HUD HOME FIH HOME Q&A SEARCH / INDEX E-MAIL

Refrt &

Budget
Fel Averages

Delinquency | Late Reexam Decon KN ECP Mok & Port

Resident Characteristics Report

Public Housing --= State

Select State(s) from: AK - Alaska A

AL - Alabama
AR - Arkansas
|AS - American Samoa

CA - California

Reports

Figure 10: The Select State(s) from dialog box with two states selected.

Field Office

Step Action/Result

1. Click Field Office onthe | A Select Field Office(s) from dialog
Select Level of box is displayed.
Information list.

2. Click thefield office(s) Note: To select more than one field

you want in the Select office, press the CONTROL key asyou
Field Office(s) from click each office you want to include in
didog box. the report.

3. Click the Reports button. | PIC displays the Resident
Characterigtics Report for the field
office(s) selected.
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Metropolitan Area

Y ou have two options for generating a Resident Characteristics Report at the
metropolitan arealevel: Within USand Within a State (see Figure 11).

l l Fent &
- Rent Calc Late HQS T SHEAR MDA T Rent Burden Incorme
. : IGEE
Delinguency | Late Reexam Decon | ECP ok & Port Rl Averades

Resident Characteristics Report

Public Housing

Metropolitan Area Selection:

) Within US
) Within a State

Figure 11: The Metropolitan Area Selection
levels for a Resident Characteristics Report.

Option 1: Within US

Select this option if you know the exact metropolitan area you are looking for.

Step Action/Result

1. Click Metropolitan Area | PIC displays a screen with two different

on the Select L eve of options for identifying the metropolitan
Information list. area. Within USand Within a State.

2. Click Within US on the PIC displays a Select M etro Area(s)
Metropolitan Area from dialog box (see Figure 12).
Selection lig.

3. Click themetro areayou | Note: To salect more than one metro
are looking for in the area, press the CONTROL key asyou
Select Metropolitan click each one you want to include in

Area(s) from didog box. | the report.

4. Click the Reports button. | PIC displays a Resident Characteristics
Report for each metropolitan area
selected.

PIC Form50058 User Manual 14
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Rert &

Budnet

SEARCH/INDEX E-MAIL

Delinguency | Late Reexam Decaon k| ECOP hab & Port

el Averages

Resident Characteristics Report

Public Housing --» Metropolitan Area --= Within US

Select Metropolitan Areas |[aAk0380 - ANCHORAGE ~
{s) from: ALD450 - ANNISTON

AL1000 - BIRMINGHAM

AL1300 - COLUMBUS

AL2030 - DECATUR

AL2180 - DOTHAN v

Reports

Figure 12: The Select Metropolitan Area(s) from dialog box.

Option 2: Within a Sate

Select this option if you know only the state the metropolitan areaisin.

Step Action/Result

Click Metropolitan Area
on the Select L evel of
Information list.

PIC displays a screen with two different
options for identifying the metropolitan
area. Within USand Within a State.

Click Within a Stateon
theMetropolitan Area
Selection lit.

PIC displays a Select State from diaog
box.

Click the state you want
inthe Select State from
dialog box.

Click the M SA button.

A Select Metropolitan Area(s) from
dialog box is displayed.

Click the metro areayou
are looking for in the
Select Metropolitan
Area(s) from dialog box.

Note: To seect more than one metro
areq, pressthe CONTROL key asyou
click each one you want to include in
the report.

Click the Reports button.

PIC displays a Resident Characteristics
Report for each metropolitan area
selected within the state.
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County

Y ou have two options for generating a Resident Characteristics Report at the
county level: Within a State and Within a State and Metropolitan Area
(see Figure 13).

HUD HOME PIH HOME Q&A SEARCH / INDEX E-MAIL
Rert &
- Rent Calc T Late HQS T SEMAP T Mew Adm TRem Burden Incorme
Delingquency | Late Reexam Decan ol EOQF Mah & Part Budget

Fel Averages

Resident Characteristics Report

Public Housing
County Selection:

(O Within a State
(O Within a State and Metropolitan Area

Figure 13: The County Selection Levels for a Resident Characteristics Report.

Option 1: Within a Sate

Select this option for the state in which the county is located.

Step Action/Result

1. Click County on the PIC displays a screen with two different
Select Level of options for identifying the county:
Information list. Within a State and Within a State and

Metropolitan Area

2. Click Within a Stateon | PIC displays a Select State(s) from
the County Selection ligt. | didog box.

3. Click the state you want
inthe Select State(s)

from dialog box.

4. Click the County button. | A Select County(s) from diaog box is

displayed.

5. Click the county(s) you Note: To select more than one county,
want to include in the press the CONTROL key as you click
report. each one you want to include in the

report.

6. Click the Reports button. | PIC displays a Resident Characteristics

Report for each county selected within
the state.

PIC Form50058 User Manual
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Option 2: Within a State and M etropolitan Area

Select this option if you know the state and metropolitan area containing the

county you are looking for.

Step

Action/Result

1. Click County on the

Sdlect Level of
Information list.

PIC displays a screen with two different
options for identifying the county:
Within a State and Within a State and
Metropolitan Area

2. Click Within a State and

Metropolitan Area on

the County Selection list.

PIC displays a Sdect State(s) from
didog box.

3. Click the state you are
looking for in the Select

State(s) from dialog box.

4. Click the M SA button.

PIC displays a Select M SA(s) from
dialog box.

5. Click the metropolitan area

that contains the county
you want.

6. Click the County button.

A Sdlect County(s) from didog box is
displayed (see Figure 5).

7. Click the county(s) you
want to include in the
report.

Note: To select more than one county,
press the CONTROL key asyou click
each one you want to include in the

report.

8. Click the Reports button.

PIC displays a Resident Characteristics
Report for each county selected within
the state and metropolitan area.

City or Locality

Y ou have three options for generating a Resident Characteristics Report at the
city or locdity level: Within a State, Within a State and M etropolitan
Area, and Within a State and County (see Figure 14).
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HUD HOME PIH HOME Q&A SEARCH/INDEX E-MAIL

]’ ]‘ Rert &
- Rent Calc Late HQ3 T SR DIER AT T Rent Burden IEEAE
- ' Budgef
Delinquency | Late Reexam Decon k| ECQF Mob & Port B LS

Resident Characteristics Report

Public Housing

City Selection:

O Within a State
() within a State and Metropolitan Area
) Within a State and County

Figure 14: The City Selection levels for a Resident Characteristics Report.

Option 1: Within a State

Select this option if you know the state that contains the city you are looking

for.
Step Action
1. Click City or Localityon | PIC displays a screen with three
the Select L evel of different options for identifying the city
Information list. or locality you are looking for: Within
a State, Within a Sateand
Metropolitan Area, and Within a
State and County.
2. Click Within a Stateon | PIC displays a Select State from diaog
the City Selection lig. box.
3. Click the state that
contains the city you want
in the Select State from
diaog box.
4. Click the City button. A Select City(s) from diaog box is
displayed.
5. Click the city(s) you want | Note: To select more than one city,
to include in the report. press the CONTROL key asyou click
each one you want to include in the
report (see Figure 15).
6. Click the Reports button. | PIC displays a Resident Characteristics
Report for each city selected within the
state.
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HUD HOME PIH HOME QEA SEARCH / INDEX E-MAIL

I 'I I Fent &
- Rent Calc Late HAS SR T Rlevd et Fent Burden DB
- Budoet
Delingquency | Late Reexam Decon K| EQPF Mok & FPort Bl A

Resident Characteristics Report

Public Housing --> City --> Within Alaska

Select City(s) from: [1076 - EYAK CDP -~
(1080 - FAIRBANKS CITY

1090 - FALSE PASS CDP
1095 - FERRY CDP

1112 - FORT GREELY CDP
-FORT YUKON CITY

Reports

Figure 15: The Select City(s) from dialog box for the
Resident Characteristics Report with two selections.

Option 2: Within a State and Metropolitan Area

Select this option if you know the state and metropolitan area containing the
city you are looking for.

Step Action

1. Click City or Locality on | PIC displays a screen with three
the Select L evel of different options for identifying the city
Information lig. or locality you are looking for: Within
a State, Within a State and
Metropolitan Area, and Within State
and County.

2. Click Within a Stateand | PIC displays a Select State(s) from
M etropolitan Area on dialog box.
the City Selection lig.

3. Click the state you are
looking for in the Select

State(s) from dialog box.
4. Click the MSA button. PIC displays a Select M SA(s) from
didog box.
5. Click the metropolitan
areathat contains the city
you want.
6. Click the City button. A Sdect City(s) from didog box is
displayed.

7. Click the city(s) you want | Note: To select more than one city,

included in the report. press the CONTROL key asyou click
each one you want to include in the
report.

PIC Form50058 User Manual
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Step Action

8. Click the Reports button. | PIC displays a Resident Characteristics
Report for each city or locality selected
within the state and metropolitan area.

Option 3: Within a State and County

Select this option if you know the state and county that contain the city you
are looking for.

Step Action/Result

1. Click City or Localityon | PIC displays a screen with three
the Select L evel of different options for identifying the city
Information list. or locdity you are looking for: Within
a State, Within a State and
Metropolitan Area, and Within State

and County.
2. Click Within a State and | PIC displays a Select State(s) from
County on the City diaog box.
Selection lig.
3. Click the state you are
looking for in the Select
State(s) from diaog box.
4. Click the County button. | PIC displays a Select County(s)from
didog box.
5. Click the county that
contains the city you
want.
6. Click the City button. A Select City(s) from dialog box is
displayed.

7. Click the city you want. Note: To select more than one city,
press the CONTROL key as you click
each one you want to include in the
report.

8. Click the Reports button. | PIC displays a Resident Characteristics
Report for each city or locality selected
within the state and county.
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Public Housing Agency

Y ou have three options for generating a Resident Characteristics Report at the
Public Housing Agency level: Within a State, Within a State and County,
and Within a Field Office (see Figure 16).

HUD HOME FIH HOME Q&A SEARCH /INDEX E-MAIL

Resident Characteristics Report
Public Housing
Housing Agency Sefection:

O Within a State
) Within a State and County

) Within a Field Office

Rent &
- Rent Cale T Late HAS T SIS T D=8 Al T Rent Burden IEETE
Delinquency | Late Reexamn [ Decon K| EOP Mob & Port Re?f\fr; o

Figure 16: The Housing Agency Selection levels for a Resident Characteristics Report.

Option 1: Within a State

Select this option if you know the state in which your PHA is located.

Step

Action/Result

1. Click Public Housing
Agency on the Select
Level of Information
list.

PIC displays a screen with three
different options for identifying the
Public Housing Agency: Within a
State, Within a State and County, and
Within a Field Office.

2. Click Within a Stateon
the Housing Agency
Selection lit.

A Select State from dialog box is
displayed.

3. Click the state you want
in the Select State from
dialog box.

4. ClicktheHA List button.

A dialog box is displayed with alist of
HAs within the state selected.

5. Click the desired HA(S)
inthe Select HA(S)
diaog box.

Note: To salect more than one HA,
press the CONTROL key asyou click
each HA you want to include in the
report (see Figure 17).
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Step Action/Result

6. Click the Reports button. | PIC displays a Resident Characteristics
Report for each PHA selected within the

state.
HUD HOME PIH HOME Q&A SEARCH / INDEX E-MAIL
Rent Cal TLat HQST T T Ret &
- S (Ll 2 SEMAP e Adrn e e Incorme
Delinguency | Late Reexam Decan KM EOP Mab & Port Budoget

Fel Avergges

Resident Characteristics Report

Public Housing --= Within Tennessee

Select HA(s) from : [EENFIE Y T

| - Chattanooga
| TNOOS - MDHA-Nashville
TNOOG - Kingsport v

Reports

Figure 17: The Select HA(s) from dialog box for the
Resident Characteristics Report with three selections.
Option 2: Within a State and County

Select this option if you know the state and county in which your PHA is
located.

Step Action/Result
1. Click Public Housing PIC displays a screen with three
Agency on the Select different options for identifying the

Level of Information list. | Public Housing Agency: Within a
State, Within a State and County, and
Within a Field Office.

2. Click Within a Stateand | A Select State from dialog box is
County on theHousing displayed.
Agency Sdlection lig.

3. Click the state where your
PHA islocated in the
Select State from didog
box.

4. Click the County button. | A Select County from dialog box is
displayed.
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Step

Action/Result

5. Click the county you want

in the Select County from
dialog box.

Click the HA List button.

A diaog box is displayed with alist of
HA s associated with the selected
county.

Click the HA(s) you want
in the Select HA(s) from
diaog box.

Note: To sdect more than one HA,
press the CONTROL key asyou click
each HA you want to include in the
report.

8. Click the Reports button.

PIC displays a Resident Characteristics
Report for each PHA selected within the
state and county.

Option 3: Within a Field Office

Select this option if you know the field office containing the PHA you are

Agency on the Select
Level of Information list.

looking for.
Step Action/Result
Click Public Housing PIC displays a screen with three

different options for identifying the
Public Housing Agency: Within a
State, Within a State and County, and
Within a Field Office.

Click Within a Field
Office on the Housing
Agency Selection lig.

A Select Field Office from dialog box
is displayed.

Click the field office you
want in the Select Field
Office from dialog box.

. Click the HA List button.

A dialog box is displayed with alist of
HA s associated with the selected field
office.

. Click the desired HA(s) in

the Select HA(s) didog
box.

Note: To select more than one HA,
press the CONTROL key asyou click
each HA you want to include in the
report (see Figure 17).

. Click the Reports button.

PIC displays a Resident Characteristics
Report for each PHA selected within the
field office.
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Project

Y ou have five options to generate a Resident Characteristics Report at the
project level: Within a State, Within a State and Metropolitan Area,
Within a State and County, Within a State and City or L ocality, and
Within a Public Housing Agency (see Figure 18).

HUD HOME PIH HOME QE&A SEARCH [ INDEX E-MAIL
Rert &
- Rent Calc T Late HQS T SEMAP T Mew Adrm TRentElurden Income
Delinguency | Late Reexam Decon Kl EOQF Mok & Paort Budgef

el Averages

Resident Characteristics Report

Public Housing
Praject Selection:

) Within A State

(& Within A State and Metropolitan Area
(& Within A State and County

(2 Within A State and City or Locality

) Within A Public Housing Agency

Figure 18: The Project Selection levels for a Resident Characteristics Report.

Option 1: Within a State

Select this option if you know the state containing the project you are looking
for.

Step Action/Result

1. Click Project onthe PIC displays a screen with five different
Select Levd of options for identifying the project:
Information list. Within a State, Within a State and

Metropolitan Area, Within a State
and County, Within a State and City
or Locality, and Within a Public
Housing Agency.

2. Click Within a Stateon A Sdect State from diadog box is
the Project Selection Ligt. | displayed.

3. Click the state you want in
the Select State from
diaog box.

4. Click the Projects button. | A dialog box is displayed with alist of
projects within the selected state.
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Step

Action/Result

5. Click the desired project(s)
in the Select Projects(s)
diadog box.

Note: To select more than one project,
press the CONTROL key asyou click
each HA you want to include in the
report (see Figure 19).

6. Click the Reports button.

PIC displays a Resident Characteristics
Report for each project selected within
the state.

HUD HOME

PIH HOME Q&A

SEARCH/INDEX E-MAIL

Rert &
- Rent Lale T Late Has T BRI T DBy el TRentElurden neBane

Calinguency | Late Reexam Decon

Resident Characteristics Report

Public Housing -—= Project --= Within Nebraska

Select Project(s) from: [J[=[ijlii}]

- SOUTHSIDE TERRACE HOME
NE001004 - SPENCER HOMES
NE001005 - PLEASANT VIEW HOMES
NE001007 - FIVE HIGH RISES
(NE001009 - BENSON., PINE TOWERS
NE001010 - FLOREMNCE, HIGHLAND TOWERS i

Budget
Fel Averages

Kl EOF Mob & Port

Reports

Figure 19: The Select Project(s) from dialog box for the
Resident Characteristics Report with three selections.

Option 2: Within a State and Metropolitan Area

Select this option if you know the state and metro area containing the project

you are looking for.

Step

Action/Result

1. Click Project on the
Sdlect Leve of
Information list.

PIC displays a screen with five different
options for identifying the project:
Within a State, Within a State and
Metropolitan Area, Within a State
and County, Within a State and City
or Locality, and Within a Public
Housing Agency.

2. Click Within a State and
Metropolitan Area on
the Project Selection lig.

A Select State from dialog box is
displayed.
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Step

Action/Result

3. Click the state you want
in the Select State from
dialog box.

4. Click the M SA button.

A Select Metro Area from diaog box
is displayed.

5. Click the metro areayou
want in the Select Metro
Area from diaog box.

6. Click the Projects button.

A dialog box is displayed with alist of
projects within the state and metro area
selected.

7. Click the desired
project(s) in the Select
Proj ects(s) didog box.

Note: To select more than one project,
press the CONTROL key asyou click
each HA you want to include in the
report.

8. Click the Reports button.

PIC displays a Resident Characteristics
Report for each project you selected
within the state and metropolitan area.

Option 3: Within a State and County

Select this option if you know the state and county in which the project is

|ocated.

Step

Action/Result

1. Click Project onthe
Select Levd of
Information list.

PIC displays a screen with five different
options for identifying the project:
Within a State, Within a State and
Metropolitan Area, Within a State
and County, Within a State and City
or Locality, and Within a Public
Housing Agency.

2. Click Within a State and
County on the Project
Selection list.

A Select State from didlog box is
displayed.

3. Click the state where your
project is located in the
Select State from didog
box.

4. Click the County button.

A Select County from didog box is
displayed.
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Step

Action/Result

5. Click the county you want
in the Select County from
dialog box.

6. Click the Projects button.

A dialog box is displayed with alist of
projects located in the county selected.

7. Click the project(s) you
want in the Select
Project(s) from dialog
box.

Note: To select more than one project,
press the CONTROL key as you click
each HA you want to include in the
report.

8. Click the Reports button.

PIC displays a Resident Characteristics
Report for each project selected within
the state and county.

Option 4: Within a State and City or Locality

Select this option if you know the particular state and city in which the project

you are looking for is located.

Step

Action/Result

1. Click Project onthe

Select Levd of
Information list.

PIC displays a screen with five different
options for identifying the project:
Within a State, Within a State and
Metropolitan Area, Within a State
and County, Within a State and City
or Locality, and Within a Public
Housing Agency.

2. Click Within a State and
City or Locality onthe
Project Selection ligt.

A Select State from dialog box is
displayed.

3. Click the state where your
project islocated in the
Select State from didog
box.

4. Click the City button.

A Sdlect City(s) from didog box is
displayed.

5. Click the city in the Select
City(s) from diaog box.

6. Click the Pr ojects button.

A dialog box is displayed with alist of
projects located in selected city.
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Step

Action/Result

7. Click the project(s) you

want in the Select
Project(s) from dialog
box.

Note: To select more than one project,
press the CONTROL key asyou click
each HA you want to include in the

report.

8. Click the Reports button.

PIC displays a Resident Characteristics
Report for each project selected within
the state and city or locality.

Option 5: Within a Public Housing Agency

Select this option if you know the particular Public Housing Agency
associated with the project you are looking for.

Step

Action/Result

Click Project on the

Select Levd of
Information list.

PIC displays a screen with five different
options for identifying the project:
Within a State, Within a State and
Metropolitan Area, Within a State
and County, Within a State and City
or Locality, and Within a Public
Housing Agency.

Click Within a Public
Housing Agency on the
Project Selection list.

A Select State from dialog box is
displayed.

Click the state where the
Public Housing Agency
and project you want are
located in the Select State
from diaog box.

. Click the HA List button.

A diaog box is displayed with alist of
HAs located in the selected state.

. Click the Public Housing

Agency you want in the
Select HA fromdiaog
box.

. Click the Projects button.

A Select Project(s) from dialog box is
displayed for the Public Housing
Agency selected within the state (see
Figure 20).
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Step Action/Result

7. Click the project(s) you Note: To select more than one project,

want in the Select press the CONTROL key asyou click
Project(s) from dialog each HA you want to include in the
box. report.

8. Click the Reports button. | PIC displays a Resident Characteristics
Report for each project selected within
the state and city or locality.

HUD HOME PIH HOME Q&n SEARCH / INDEX E-MAIL
Rent Cal TLat HQST T T Rerf & T
- i EE1E e SEMAP New AST | oot Burden Incorme
Delinguency | Late Reexam Decan KM EOP Mab & Port Budoget

Fel Avergges

Resident Characteristics Report

Public Housing —> Project —= Within Texas —> Within AUSTIN HOUSING AUTHORITY

Select Project(s) from: | TX001001 - CHALMERS COURTS -
TX001001A - CHALMERS COURTS
TX001002 - ROSEWOOD

TX001002A - ROSEWOOD COURTS
TX001003 - SANTA RITA COURTS
TX001004 - MEADOWBROOK COURTS e

Reports

Figure 20: The Select Project(s) from dialog box for the
Resident Characteristics Report with two selections.

Congressional District

Y ou have two options to generate an EOP Report that contains information
about all the PHAs in a particular congressional district: Within USand
Within a State (see Figure 21).

HUD HOME PIH HOME Q&A SEARCH / INDEX E-MAIL
Fent & T
- IRt Calle T Late HQ S T SEMAR T MNew Adm TRemaurden Incarme
Delingquency | Late Reexam Diecon LNl EOP Mob & Por Budget

Fel Averages

Resident Characteristics Report
Public Housing
Congressional District Selection:

O Within US
O within a State

Figure 21: The Congressional District Selection
levels for a Resident Characteristics Report.
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Option 1: Within US

Select this option if you know the exact congressiona district you are looking

for.

Step

Action/Result

1. Click Congressional
District on the Select
Level of Information list.

PIC displays a screen with two different
options for identifying the congressiona
district: Within US and Within a State.

2. Click Within US on the
Congressional District
Selection ligt.

PIC displays a Select Congressional
District(s) from dialog box (see Figure
22).

3. Click the congressiona
district you want in the
diaog box.

Note: To select more than one
congressiona district, press the
CONTROL key asyou click each one
you want to include in the report.

4. Click the Reports button.

PIC displays a Resident Characteristics
Report for each congressional district
selected within the US.

HUD HOME PIH HOME QE&EA SEARCH /INDEX E-MAIL

Rernt &
Rent Cal Late H2S
- et LAl T ® T VAP T eI TRentBurden LIl

Delinguency | Late Reexam Decon

Resident Characteristics Report

Public Housing --= Congressional District - Within US

Budget
Fel Averanes

KM ECP ok & Por

Select Congressional AKDD-Dan Young A

District(s) from: AL 01-Sonny Callahan
ALDZ-Temy Everett
AL03-Bob Riley
AL 04 -Robert Aderhalt
AL 05-Robert Cramer b

Reparts

Figure 22: The Select Congressional District(s) from
dialog box for the Resident Characteristics Report.
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Option 2: Within a State

Select this option if you know only the state the congressiona district isin.

Step

Action/Result

1. Click Congressional
District on the Select

Level of Information list.

PIC displays a screen with two different
options for identifying the congressiona

digtrict: Within US and Within a State.

2. Click Within a Stateon

the Congressional
District Selection lig.

PIC displays a Select State from diaog
box.

3. Click the state you want
in the Select State from

didog box.
4. Click the Cong Dist A Sdlect Congressional District(s)
button. from dialog box is displayed.

5. Click the congressiona
district you want in the
dialog box.

Note: To select more than one
congressiona district, press the
CONTROL key asyou click each one
you want to include in the report.

6. Click the Reports button.

PIC displays a Resident Characteristics
Report for each congressional district
selected within the state.

Information Presented in a Resident Characteristics Report

When you complete your selections and click the Reports button, the PIC
system generates the Resident Characteristics Report for the particular
program and level of information selected.

Every Resident Characteristics Report screen heading includes the following

labels:

Program type

Leve of information
Report start date
Report end date

Each report offers the same categories of information, which are displayed in
tabs that at the top of the report. Data on the Resident Characteristics Report
screen is broken down into seven tabs.

The seven tabs are as follows;

Units
Income
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Total Tenant Payment percentage (TTP)
Family Status

Member Age

Length of Stay

House Size

Note: Multiple data selections may be split into sets. For example, if you
selected severa states to be included in the report (generaly more than four),
some of those selections are not displayed in the first report page.

To view the information within atable:

Step Action/Result

1. Click the report tab to see | The table(s) under that report tab

the information. display.
2. Click the Next Setarrow | The next data set is displayed.
located at the bottom right
of the report page to view
the next data set.

3. Clickthe Prev Setarrow | The previous data set is displayed.
located at the bottom left
of the report to return to
the data set previoudly
viewed.

Resident Characteristics Report

Program type : Public Housing b @ Iﬁ
Level of Information : State Downlosd in Excel  PrintPagz View Entire Repont
Report Start Date : June 01, 2001 Report End Date : November 30, 2002

- Income T TTF TFam\hfStatus MemherAgeTl.engthOfStasTHuuseSize1

Click on PN for Ascending sort and on b for Descending =sort

Units Information

_m-_o:_m

44 057 34,597 0 0 0 23,996
AZ 6,697 5,494 0 0 0 3.239 59
LA 30.199 21,687 0 0 0 16.217 75
MSs 15,362 12,766 0 0 0 6,720 53
@’ Bar Graph for Units Information
> Pie Chart for Units Information
1-40of4

Figure 23: The Resident Characteristics Report screen.
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Y ou can view information under each tab in ascending or descending order on

areport by clicking the up or down arrow in the column you want to view.

The following table describes the information contained under each tab of the
Resident Characteristics Report.

Tab

Information Presented

Unit

Unit is the default screen for the Resident
Characteristics Report consisting of one table
reporting:

Unit information:

- Tota Available Units
Total Occupied Units
Port Move-ins Billing
Port Move-outs Being Billed
Number Administered
Number Reported
Percentage Reported

Income

Income consists of four tables reporting:

Distribution by Income, Average Annual (%)
Extremely Low Income, Below 30% of Median
Very Low Income, 50% of Median
Low Income, Below 80% of Median
Above Low Income
Income Limit Unavailable

Income, Average Annual ($)
Average Annua Income

Distribution by Income (%)
- $0
$1 - $5,000
$5,000 - $10,000
$10,001 - $15,000
$15,001 - $20,000
$20,001 - $25,000
Above $25,000

Distribution by Source of Income (%)
With any Wages
With any Welfare
With any SSI/SS/Pension
With any other Income
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Tab

Information Presented

TTP

Total Tenant Payment percentage (TTP) consists of
four tables reporting:

Distribution by Total Tenant Payment (%)
- $0

$1- $25

$26 - $50

$51 - $100

$101 - $200

$201 - $350

$351 - $500

$501 and above

TTP Average Monthly ($)
Average Monthly TTP

Distribution by Family Type
Elderly, No Children, Non-Disabled
Elderly, with Children, Non-Disabled
Non-Elderly, No Children, Non-Disabled
Non-Elderly, with Children, Non-Disabled
Elderly, No Children, Disabled
Elderly, with Children, Disabled
Non-Elderly, No Children, Disabled
Non-Elderly, with Children, Disabled
All Female Headed Household with Children

Average TTP by Family Type ($)
Elderly, No Children, Non-Disabled
Elderly, with Children, Non-Disabled
Non-Elderly, No Children, Non-Disabled
Non-Elderly, with Children, Non-Disabled
Elderly, No Children, Disabled
Elderly, with Children, Disabled
Non-Elderly, No Children, Disabled
Non-Elderly, with Children, Disabled
All Fema e Headed Household with Children
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Tab Information Presented
Family Status Family Status consists of three tables reporting:
Distribution by Head of Household’s Race
White Only
Black/African American Only
American Indiana or Alaska Native Only
Asian Only
Native Hawaiian/Other Pacific ISlander Only
White, American Indian/Alaska Native Only
White, Black/African American Only
White, Asian Only
Other
Distribution by Head of Household’s Ethnicity
(%)
Hispanic
Non-Hispanic
Distribution by Family Subsidy Status (%)
Full Assistance
Prorated Assistance
Member Age Member Age consists of two tables reporting:
Total Number of Family Members
Total Number of Household Members
Distribution by Household Member’s Age
0-5
6-—17
18-50
51-61
62— 82
83+
Length of Stay Length of Stay presents one table reporting:

Distribution by Length of Stay (%)
Moved in Past Y ear
1+to 2 Years Ago
2+ to 5 YearsAgo
5+t010 YearsAgo
10+ to 20 Years Ago
Over 20 Years Ago
Not Reported
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Tab

Information Presented

House Size

House Size consists of three tables reporting:

Distribution by Household Size (%)

1 person

2 persons

3 persons

4 persons

5 persons

6 persons

7 persons

8 persons

9 persons
10+ persons

Average Household Size
Average Household Size

Distribution by Number of Bedrooms (%)
0 bedrooms
1 bedroom
2 bedrooms
3 bedrooms
4 bedrooms
5+ bedrooms

Two icons are available at the bottom of most tables, so you can view the
information in either Pie Chart or Bar Graph form. When the icons are not
visible, the information is only available in tabular form.

m Bar Graph for Gross Rent as Percent of FMR

= Pie Chart for Gross Rent as Percent of FME.

Figure 24: The icons for converting table information
into a Bar Graph or Pie Chart.
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The Resident Characteristics Report screen contains three options for further
use of the data. The options are located on the top right side of the report
screen.

Select one of the following options:

Download in Excel: Downloads the report to an Excel spreadsheet for
further data manipulation.

Print Page: Prints the report as a Web page.
Note: For the best results, print in landscape orientation.

View Entire Report. All report subcategory tables display together on
one screen.

2 5 [a

Download in Excel. Print Page. View Entire Report.

Figure 25: The Options for further use
of report data.

To generate another report, repeat the process by returning to the Reports
screen and selecting the tab for the next report. Refer to the corresponding
section of this user manual that describes the report, and follow the steps to
generate the report.
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You
Are

Navigating to the Reports
Submodule

v

| Generating a Report

| Delinquency

v

| Resident Characteristics

\Z

Late Reexamination

4

Tenant Rent Calculation
Discrepancy

v

Section 8 Deconcentration

v

Late Housing Quality Standard
Inspection

| Newly Leased Units

=

| Key Management Indicators

=

| SEMAP Indicators

<

| Family Self-Sufficiency

=

| End of Participations

=

| New Admissions

=

| Mobility and Portability

v

| Budget Related Averages |
v

| Income |
v

| Changes in Income

The Late Reexamination and Flat Rent Annual
Update Report

The Late Reexamination (Late Reexam) and Flat Rent Annua Update Report
provides alist of families for whom the PHA did not submit a reexamination,
flat rent reexamination, or flat rent annual update on time. Late Reexam aso
provided the projected date for the next reexamination or flat rent annua
update.

To access the Late Reexam Report:

Step Action/Result

1 LogontoPIC. The PIC main page is displayed.

Move your cursor over the | A list of submodulesis displayed.
For m-50058 button.

3. Click the Reports link. The Ddlinquency Report pageis
displayed. Other available reports are
listed in tabs at the top of the page.

4. Click the Late Reexam The Late Reexam Report start page

tab. displays (see Figure 26).
HUD HOME PIH HOME Q&A SEARCH/ INDEX E-MAIL
f RCR T Rent Calc T Late Ha g T SEMAP T Nesw Adm TReﬁthu%den Incomme

Delinquency  EEEENSEERE Mob & Port

Late Reexam Query

Late Reexamination Discrepancy Report

Select Program Type : | Public Housing =l

| Select Level of Information:
_ Public Houst 1

Project

Figure26: The Late Reexam tab and start page.
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Generating a Late Reexam Report

After you reach the Late Reexam Report start page, select the program and
level of information to be viewed.

To select Late Reexam Report criteria

Step Action
1. Click the program type - Public Housing Agency
youwant inthe Program | . sg Moderate Rehabilitation
Type dialog box. . S8 Certificate
- S8 Voucher

- S8 Certificate and VVoucher
- All Relevant Programs

Note: Public Housing is the default
option for the Select Program Type

didog box.
2. Click thelink under Level | The module formulates the rest of the
of Information that criteria necessary to generate the report

corresponds to the level of | based on the leve you select here. For
information you want on example, click State when the program
the report. type you are interested in is located at
that level. A dialog box containing a list
of state names appears. Click the state
where the program type you are
interested in is located, and generate the
report (see Figure 27).

Late Reexamination Discrepancy Report

Select Program Type : |Pub|ic Housing =

Select Level of Information:
Public Housing Agency

Project

Figure 27: The Level of Information Options for the Late Reexam Report.
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There are two levels of information to choose from in a Late Reexam Report
(see Figure 27):

Public Housing Agency
Proj ect

Depending on security clearance, users have limited access within certain
levels of information. For example, if you are an HA user, you only have
access to the projects associated with your housing agency.

The following tables outline how to generate a L ate Reexam Report for each
level.

Public Housing Agency
Y ou have three options for generating a L ate Reexam Report at the Public

Housing Agency level: Within a State, Within a State and County, and
Within a Field Office (see Figure 28).

HUD HOME PIH HOME QE&A SEARCH/INDEX E-MAIL

T Rent Calc T Late HOS T SEMAFP T e & dm TReEtegtuf::lenT Income

Budget
Fel. Averages

( RCR

Celingquency

Late Reexam Query

Late Reexam

ok & Port

Late Reexamination and Flat Rent Annual Update

Public Housing
Housing Agerncy Selection:

© Within a State
 Within a State and County
" Within a Field Office

Figure 28: The Housing Agency Selection levels for a Late Reexam Report.
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Option 1: Within a State

Select this option if you know the state in which your Public Housing Agency

is located.
Step Action/Result
1. Click Public Housing PIC displays a screen with three

Agency on the Select
L evd of Information
list.

different options for identifying the
Public Housing Agency: Within a

State, Within a State and County, and

Within a Fidd Office.

2. Click Within a Stateon | A Sdlect State from dialog box is
the Housing Agency displayed.
Selection lig.
3. Click the state you want
in the Select State from
didog box.
4. ClicktheHA List button. | A dialog box is displayed with alist of
HAs within the state selected.
5. Click the desired HA(s) Note: To select more than one HA,
in the Select HA(S) press the CONTROL key asyou click
dialog box. each HA you want to include in the
report.
6. Click the Reports button | A Late Reexam Report is generated for

each Public Housing Agency selected
within the state.

Option 2: Within a State and County

Select this option for the state and county in which your PHA is located.

Step

Action/Result

1

Click Public Housing
Agency on the Select

Level of Information
list.

PIC displays a screen with three
different options for identifying the
Public Housing Agency: Within a

State, Within a State and County, and

Within a Fidd Office.

Click Within a State and
County on theHousing
Agency Selection ligt.

A Select State from didog box is
displayed.
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Step

Action/Result

3.

Click the state where your
PHA islocated in the
Select State from diaog
box.

4. Click the County button. | A Select County from dialog box is
displayed.

5. Click the county you

want in the Select
County from diaog box.

6. ClicktheHA List button. | A diadog box is displayed with alist of
HAs associated with the county
selected.

7. Click the HA(s) you want | Note: To select more than one HA,
inthe Select HA(s) from | pressthe CONTROL key as you click
dialog box. each HA you want to include in the

report.

8. Click the Reports button. | A Late Reexam Report is generated for

each Public Housing Agency selected.

Option 3: Within a Field Office

Select this option if you know the field office in which your PHA is located.

Step

Action/Result

Click Public Housing
Agency on the Select
Level of Information list.

PIC displays a screen with three
different options for identifying the
Public Housing Agency: Within a
State, Within a State and County, and
Within a Field Office.

Click Within a Field
Office on theHousing
Agency Sedlection lig.

A Select Field Office from didog box
is displayed.

Click the field office you
want in the Select Field
Office from diaog box.

Click the HA List button.

A didog box is displayed with alist of
HAs associated with the field office
selected.

PIC Form50058 User Manual
Reports Submodule

42



Step Action/Result

5. Click thedesired HA(s) in | Note: To select more than one HA,
the Select HA(s) didog press the CONTROL key asyou click
box. each HA you want to include in the

report (see Figure 29).

6. Click the Reports button. | A Late Reexam Report is generated for
each Public Housing Agency you
selected that is associated with the
identified field office.

HUD HOME PIH HOME QEA SEARCH/INDEX E-MAIL

f RCR T Rent Calc T Late HOS T SEMAP T Mew Adm TReﬁngUf*denT Incarme

Delinguency Budget

Fel Averages
Late Reexam Query

Late Reexam Mab & Part

Late Reexamination and Flat Rent Annual Update

Public Housing --= Within a Field Office --= Within 3APH PHILADELTFHIA HUE OFFICE

[ Select HA(s) from: |[DED0T -Wilmington Housing i
DEDD2 - DOYER HOUSING AUTHORITY
DEND3 - Mewark Housing Authority
DEN04 - DELAWARE STATE HSNG AUTH
DENDS - Mey County Housing Authority
DES01 - DELAWARE STATE HOUSING AUTHORI |

Repaorts

Figure 29: The Select HA(s) from dialog box with two HA(S) selected.
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Project

There are five options to generate a L ate Reexam Report at the project level:

Within a State, Within a State and Metropolitan Area, Within a State and
County, Within a State and City or Locality, and Within a State and

Public Housing Agency (see Figure 30).

Note: You can only generate Late Reexam Reports for projects when Public
Housing or All Relevant Program options are selected in the Select
Program Type dialog box. If you select any of the Section 8 programs, a
message is displayed indicating that there are no projects for Section 8.

HUD HOME PIH HOME QE&A SEARCH/INDEX E-MAIL

( RCR T Rent Calc T Late HO S T SEMAP T MNew Ao TReﬁfgufden Income

Budge
Fel Averages

Delinguency EEENEEERE] Moh & Port

Late Reexam Query

Late Reexamination and Flat Rent Annual Update

Public Housing
| Praject Selection:

[ Within a State

| Within a State and Metropolitan Area
 Within a State and County
" Within a State and City or Locality
© Within a State and Public Housing Agency

Figure 30: The Project Selection levels for a Late Reexam Report.

Option 1: Within a State

Select this option if you know the state containing the project you want.

Step Action/Result

1. Click Project on the PIC displays a screen with five different
Select Levd of options for identifying the project:
Information ligt. Within a State, Within a State and

Metropolitan Area, Within a State
and County, Within a State and City
or Locality, and Within a State and
Public Housing Agency.

2. Click Within a Stateon | A Sdlect State from dialog box is
the Project Selection displayed.
List.

3. Click the state you want
in the Sdlect State from
diaog box.
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Step Action/Result

4. Click the Projects button. | A dialog box is displayed with alist of
projects within the state selected (see

Figure 31).

5. Click thedesired Note: To select more than one project,
project(s) in the Select press the CONTROL key asyou click
Pr oj ects(s) didog box. each HA you want to include in the
report.

6. Click the Reports button. | A Late Reexam Report is generated for
the specific project(s) within the state

selected.
HUD HOME PIH HOME Q&AM SEARCH/INDEX E-MAIL
Rert & T
f RCR T Rent Cale T Late HQ 3 T SEMAP T e Adm TRemBurden Income

Budget
el Averages

Late Reexam hiob & Port

Delinguency

Late Reexam Query

Late Reexamination and Flat Rent Annual Update

Public Housing --= Project --= Within State --= Within Massachusetts

Select Project(s) from: [MA001001 - NORTH COMMON VILLAGE i’
MADDT002 - G WY FLANAGAN PRO.
MADDT004 - FAULKMER FROJ
MADDT006 - ARCHAMBALULT TOWERS
MADDTO14 - LOWELL HA
kADDZ001 - CHARLESTOWYN hd

Reports

Figure 31: The Select Project(s) from dialog box for Within a State.
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Option 2: Within a State and Metropolitan Area

Select this option if you know the state and metropolitan area in which your
project is located.

Step Action/Result

Click Project on the

Select Levd of
Information list.

PIC displays a screen with five different
options for identifying the project:
Within a State, Within a State and
Metropolitan Area, Within a State
and County, Within a State and City
or Locality, and Within a State and
Public Housing Agency.

Click Within a State on

the Project Selection lig.

A Select State from didlog box is
displayed.

Click the state you want
inthe Select State from
dialog box.

Click the Projects button.

A Select Metro Area from dialog box is
displayed.

Click the metro area you
want in the Select Metro
Areafrom diaog box.

See Figure 32.

Click the Projects button.

A dialog box is displayed with alist of
projects within the state and metro area
selected.

Click the desired
project(s) in the Select
Proj ects(s) didog box.

Note: To select more than one project,
press the CONTROL key asyou click
each HA you want to include in the
report.

Click the Reports button.

A Late Reexam Report displays for the
project(s) selected in the state and metro
areayou identified.
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HUD HOME PIH HOME QEA SEARCH/IMDEX E-MAIL

Rert &
f RCR T Rent Cale T Late Ha 3 T SEMAP T Fewy Adm TRemBurden Income

Delinguency EEENEEERE] Budget

Fel Averages
Late Reexam Query

Mob & Port

Late Reexamination and Flat Rent Annual Update

[ Public Housing --= Project --> Within a State and Metropolitan Area --> Within Connecticut
 Select Metro Area from: [ 1160 - BRIDGEPORT =l

Projects

Figure 32: The Select Metro Area from dialog box.

Option 3: Within a State and County

Select this option if you know the state and county in which your project is
located.

Step Action/Result

1. Click Project onthe PIC displays a screen with five different
Select Level of options for identifying the project:
Information list. Within a State, Within a State and

Metropolitan Area, Within a State
and County, Within a State and City
or Locality, and Within a State and
Public Housing Agency.

2. Click Within a Stateand | A Select State from dialog box is
County on the Proj ect displayed.
Selection ligt.

3. Click the state where your
project is located in the
Select State from didog
box.

4. Click the Project button. A Sdlect County from dialog box is
displayed.

5. Click the county you want
in the Select County from
didog box.

6. Click the Projects button. | A dialog box is displayed with alist of
project(s) located in the county selected.
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Step

Action/Result

7. Click the project(s) you
want in the Select
Project(s) from dialog
box.

Note: To select more than one project,
press the CONTROL key asyou click
each HA you want to include in the
report.

8. Click the Reports button.

PIC displays a Late Reexam Report for
the selected project(s) in the location
you specified.

Option 4: Within a Sate and City or Locality

Select this option if you know the state and city or locality in which your
project is located.

Step

Action/Result

1. Click Project onthe

Select Levd of
Information list.

PIC displays a screen with five different
options for identifying the project:
Within a State, Within a State and
Metropolitan Area, Within a State
and County, Within a State and City
or Locality, and Within a State and
Public Housing Agency.

2. Click Within a State and

City or Locality onthe
Project Selection list.

A Select State from dialog box is
displayed.

3. Click the state where your

project is located in the

Select State from didog

box.

4. Click the Project button.

A Select City(s) from dialog box is
displayed.

5. Click the city you want in

the Select City(s) from
diaog box.

6. Click the Projects button.

A diaog box is displayed with alist of
Projects located in the selected city (see
Figure 31).

7. Click the project(s) you
want in the Select
Project(s) fromdiadog
box.

Note: To select more than one project,
press the CONTROL key as you click
each HA you want to include in the
report.
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Step

Action/Result

8. Click the Reports button.

A Late Reexam Report is generated for
the project(s) within the state and city
you identified.

Option 5: Within a State and Public Housing Agency

Select this option if you know the Public Housing Agency in which your
project is located.

Step

Action/Result

Click Project on the
Select Levd of
Information list.

PIC displays a screen with five different
options for identifying the project:
Within a State, Within a State and
Metropolitan Area, Within a State

and County, Within a State and City
or Locality, and Within a State and

Public Housing Agency.

Click Within a State and
Public Housing Agency
on the Project Selection
list.

A Select State from dialog box is
displayed.

Click the state where the
Public Housing Agency
and project you want are
located in the Select State
from dialog box.

. Click the Projects button.

A diaog box is displayed with alist of
HAs located in the selected state.

Click the Public Housing
Agency you want in the
Select HA fromdidog
box.

Click the Projects button.

A Sdlect Project(s) from didog box is
displayed for the Public Housing
Agency selected within the state.

Click the project(s) you
want in the Select

Proj ect(s) from dialog
box.

Note: To select more than one project,
press the CONTROL key asyou click
each HA you want to include in the
report.

Click the Reports button.

A Late Reexam Report is generated for
the identified project(s) that are
associated with a particular HA.
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Information Presented in a Late Reexam Report

When you complete your selections and click the Reports button, the PIC
system generates the Late Reexam Report for the particular program and level
of information selected.

The following items are in the heading of a Late Reexam Report:

Program Type

Level of Information
HA Code

HA Name

Report Start Date
Report End Date

There are two additiona entries that may be displayed in the heading:

Sdect HA Code is dways displayed when you select more than one
HA and alows you to view the data for each HA you select.

Select Page Set is displayed when an HA you select contains more
information than can be displayed on 10 pages. It allows you to select
the next set of data pages for a specific HA that contain more entries
than can be displayed on one page.

L ate Reexam Discrepancy Report

v

Program Type - Public Housing —

Level of Information - Public Housing Agency within State MI ~ Download Repartin Excel Print this report page
HA Code - MIOO1 Select HA Code - |MIO01 =

H4 Name - DETROIT HOUSING COMMISSIOIN

Report Start Date | August 01, 2001 Report End Date : November 30, 2002

Figure 32: The Late Reexam Report heading information.

Note: The report also alows you to choose the specific page within a set of
pages to view next.

To view the report for another HA code you selected:

Step Action/Result

1. Click the arrow to theright | Thelist of selected HAs displays.
of the Sdlect HA Code
dialog box.

2. Click the HA codeto view | Datafor the selected HA code displays.
next.

PIC Form50058 User Manual
Reports Submodule

50



To view adifferent page in a page set:

Step Action/Result

1. Scroll to the bottom of the

report page.
2. Click the number of the The page you selected is displayed.
page to view next. Note: If the pageis available, click the

arrow in the red circle to move to the
next page of data.

To select the next set of data pages for the report:

Step Action/Result

1. Click the arrow to theright | Thelist of page setsis displayed.
of the Select Page Set

diaog box.
2. Click the page set to view. | The next set of pages is displayed
beginning with
page 1.

Each Late Reexam Report offers the same information in table form with the
following table headings:

Head of Household Name

Head of Household SSN

Project Code

Type Due

Date of Last Reexam/Flat Rent Reexam/Flat Rent Annual Update
Projected Date of Next Reexam/Flat Rent Reexam/Flat Rent Annual
Update

Months Late (Last Reexam/Flat Rent Reexam/Flat Rent Annual
Update)

click on F¥far Ascending sort and on hdsor Descending sort

Figure 33: The Late Reexam Report column headings.
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View information on areport in ascending or descending order by clicking the
up or down arrow in the column to be viewed.

The Late Reexam Report screen contains two options for further use of the
data. The options are located on the top right of the report screen.

Select one of the following options:

Download in Excdl: The report downloads to an MS-Excd ™
spreadsheet for further data manipulation.

Print Page: The report prints as a Web page.

Note: For the best results, print in landscape orientation.

N =

Dovenload Report In Excal Frind this report page

Figure 34: The options for further
use of report data.

To generate another report, repeat the process by returning to the Reports
screen and selecting the tab for the next report. Refer to the corresponding
section of this user manual that describes the report, and follow the steps to
generate the report.
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Navigating to the Reports
Submodule

v

| Generating a Report

v

| Delinquency

The Tenant Rent Calculation Discrepancy Report

The Tenant Rent Calculation Discrepancy Report provides alist of families
whose PHA-reported rent and the system-calculated rent differ by more than
$10 per month.

To access the Tenant Rent Calculation Discrepancy Report:

| Resident Characteristics

v

| Late Reexamination

v

Tenant Rent Calculation
Discrepancy

g 4

Section 8 Deconcentration

2

Inspection

Late Housing Quality Standard

4

| Newly Leased Units

| Key Management Indicators

=

| SEMAP Indicators

<

| Family SelfSufficiency

=

| End of Participations

=g

| New Admiss

on:

"

=

| Mobility and Portability

I

| Budget Related Averages

=

| Income

| Changes in Income

Step Action/Result

1 LogontoPIC. The PIC main pageis displayed.

Move your cursor over the | A list of submodulesis displayed.
Form-50058 button.

3. Click the Reports link. The Ddinquency Report pageis
displayed. Other available reports are
listed in tabs at the top of the page.

4. Click the Rent Calc tab. The Tenant Rent Calculation
Discrepancy Report start page is

displayed (see Figure 35).
HUD HOME PIH HOME Q&A SEARCH | INDEX E-MAIL
Rent &
Late HO S T SEMAP T It Ay T R f Income

Budget
Fal Averages

Dielinguerncy

Rent Calculation Discrepancy

Moh & Port

Tenant Rent Calculation Discrepancy Report

Select Program Type : | Public Housing e

Select Level of Information:
Public Housing Agency

Project

Figure 35: The Rent Calc tab and start page.
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Generating a Tenant Rent Calculation Discrepancy Report

After you reach the Tenant Rent Calculation Discrepancy Report start page,
you need to select the program type and level of information you want to
view.

To select Tenant Rent Calculation Discrepancy Report criteria:

Step Action/Result
1. Clickthe program type - Public Housing
youwant inthe Program | . sg Moderate Rehabilitation
Type dialog box. . S8 Cettificate
- S8 Voucher

- S8 Certificate and VVoucher
- All Relevant Programs

Note: Public Housing is the default
option for the Select Program Type

dialog box.
2. Click the link under The module formulates the rest of the
Level of Information criteria necessary to generate the report

that corresponds to the based on the level you select here (see
level of information you Figure 36).
want on the report.

Tenant Rent Calculation Discrepancy Report
Select Program Type : | Public Housing o
Select Level of Information:

Public Housing Agencv
Project

Figure 36: The Level of Information options available for the
Tenant Rent Calculation Discrepancy Report.

There are two levels of information to choose from in a Tenant Rent
Calculation Discrepancy Report:

Public Housing Agency
Proj ect

Depending on security clearance, users have limited access within certain
levels of information. For example, if you are an HA user, you only have
access to the projects associated with your housing agency.
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The following tables outline how to generate a Tenant Rent Calculation

Discrepancy Report at each level.

Public Housing Agency

Y ou have three options for generating a Tenant Rent Calculation Discrepancy
Report at the Public Housing Agency level: Within a State, Within a State
and County, and Within a Field Office (see Figure 37).

Rent Calculation Discrepancy Report

Public Housing
Housing Agency Selection:
(O Within a State

(O Within a State and County
(O Within a Field Office

Figure 37: The Housing Agency Selection levels for a
Tenant Rent Calculation Discrepancy Report.

Option 1: Within a State

Select this option if you know the state in which your PHA is located.

Step Action/Result

1. Click Public Housing PIC displays a screen with three
Agency on the Select different options for identifying the
Level of Information Public Housing Agency: Within a
list. State, Within a State and County, and

Within a Field Office.

2. Click Within a Stateon
the Housing Agency
Selection lidt.

A Sdlect State from dialog box appears

3. Click the state you want
inthe Select State from
dialog box.

4. Click theHA List button.

A dialog box appearswith alist of HAs
within the selected state.

5. Click the desired HA(S)
in the Select HA(S)
dialog box.

Note: To select more than one HA,
press the CONTROL key asyou click
each HA you want to include in the

report.
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Step

Action/Result

7.

Click the Reports button.

PIC displays a Tenant Rent
Recalculation Discrepancy Report for
each Public Housing Agency selected
within the state.

Option 2: Within a State and County

Select this option if you know the state and county in which your PHA is

located.
Step Action/Result
1. Click Public Housing PIC displays a screen with three

Agency on the Select

Leve of Information
list.

different options for identifying the
Public Housing Agency: Within a
State, Within a State and County, and
Within a Field Office.

2. Click Within a Stateand | A Select State from dialog box
County ontheHousing | appears.

Agency Selection ligt.

3. Click the state where your
PHA islocated in the
Select State from didog
box.

4. Click the County button. | A Select County from diaog box is

displayed.

5. Click the county you
want in the Select
County from dialog box.

6. Clickthe HA List button. | A diadog box appears with alist of HAs

associated with the selected county.

7. Click the HA(s) you want | Note: To select more than one HA,
inthe Select HA(s) from | press the CONTROL key as you click
diaog box. each HA you want to include in the

report.

8. Click the Reports button. | PIC displays a Tenant Rent Calculation

Discrepancy Report for each Public
Housing Agency selected.
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Option 3: Within a Field Office

Select this option if you know the field office containing the PHA you are

looking for.
Step Action/Result
1. Click Public Housing PIC displays a screen with three

Agency on the Select
L evd of Information
list.

different options for identifying the
Public Housing Agency: Within a
State, Within a State and County, and
Within a Field Office.

N

Click Within a Field
Office on the Housing
Agency Selection ligt.

A Select Field Office from didog box
appears.

3. Click thefield office you
want in the Select Field
Office from dialog box.

4. Click theHA List button.

A dialog box appears with alist of HAs
associated with the field office you have
selected.

5. Click the desired HA(S)
inthe Select HA(S)
didog box.

Note: To select more than one HA,
press the CONTROL key asyou click
each HA you want to include in the
report (see Figure 38).

6. Click the Reports button.

PIC displays a Tenant Rent Calculation
Discrepancy Report for each Public
Housing Agency you selected that is
associated with the identified field
office.
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HUD HOHE PIH HOME QEA SEARCH | INDEX E-MAIL

TR
Late HO'S T SEMAP T New Adm TRentBUmenT Incarne

Budget
Fel Averages

- e
Celinguency | Late Reexam Mok & Port

Rent Calculation Discrepancy

Rent Calculation Discrepancy Report
Public Housing — Within a Field Office —= Within 0APH SEATTLE HUB OFFICE

Select HA(s) from: [AKS01 - AKS01 AHFC - 58 el
WADDT - WADDT Seattle

WADD3 - WADD3 Bremerton

VWADD4 - WADDM4 Clallam Co

Figure 38: The Select HA(s) from dialog box with two selections.

Project

Y ou have five options to generate a Tenant Rent Recal culation Discrepancy
Report at the project level: Within a State, Within a State and M etropolitan
Area, Within a State and County, Within a State and City or Locality,
and Within a State and Public Housing Agency (see Figure 39).

Note: You can only generate Tenant Rent Calculation Discrepancy Reports
for projects when Public Housing is selected in the Select Program Type
dialog box. If you select any other program type, a message is displayed
indicating that the project level is only available for Public Housing programs.

HUD HOHE PIH HOME QEA SEARCH/INDEX E-MAIL

Rert & T
Late HQS T SEMAP T Mew Adm TRemBumen Income

Budget
Fel Averages

Mohb & Port

L ) i

Rent Calculation Discrepancy

Tenant Rent Calculation Discrepancy Report

Public Housing
Prgject Selection:

) Within a State

() Within a State and Metropolitan Area

> Within a State and County

> Within a State and City or Locality

(2 Within a State and Public Housing Agency

Figure 39: The Project Selection levels available for a
Tenant Rent Calculation Discrepancy Report.
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Option 1: Within a State

Select this option if you know the state containing the project you are looking

for.

Step

Action/Result

1. Click Project on the

Select Levd of
Information list.

PIC displays a screen with five different
options for identifying the project:
Within a State, Within a State and
Metropolitan Area, Within a State
and County, Within a State and City
or Locality, and Within a State and
Public Housing Agency.

2. Click Within a Stateon
the Project Selection
List.

A Select State from didlog box is
displayed.

3. Click the state you want
in the Sdlect State from
diaog box.

4. Click the Projects button.

A dialog box appears with alist of
projects within the state selected.

5. Click thedesired
project(s) in the Select
Pr oj ects(s) didog box.

Note: To select more than one project,
press the CONTROL key asyou click
each HA you want to include in the
report.

6. Click the Reports button.

PIC displays a Tenant Rent Calculation
Discrepancy Report for the specific
project(s) within the state selected.
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Option 2: Within a State and Metropolitan Area

Select this option if you know the state and metro area containing the project
you are looking for.

Step Action/Result

Click Project on the

Select Levd of
Information list.

PIC displays a screen with five different
options for identifying the project:
Within a State, Within a State and
Metropolitan Area, Within a State
and County, Within a State and City
or Locality, and Within a State and
Public Housing Agency.

Click Within a State and
Metropolitan Area on
the Project Selection lig.

A Select State from diaog box
appears.

Click the state you want
in the Sdlect State from
diaog box.

Click the M SA button.

A Sdlect Metro Area from diaog box
is displayed (see Figure 6).

Click the metro areayou
want in the Select Metro
Area from diadog box.

Click the Projects button.

A diaog box appears with alist of
projects within the state and metro area
you have selected.

Click the desired
project(s) in the Select
Pr oj ects(s) didog box.

Note: To sdect more than one project,
press the CONTROL key as you click
each HA you want to include in the
report.

Click the Reports button.

PIC displays a Tenant Rent Calculation
Discrepancy Report for the selected
project(s).
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HUD HOHE PIH HOME Q&A SEARCH/INDEX E-MAIL

I I Rent &
Late HOS
g SEMAR It & dm T Fant Burden Ineormne

Budoget
Fel Averages

Mot & Port

Rent Calr
-

Rent Calculation Discrepancy

Tenant Rent Calcuolation Discrepancy Report

Public Housing —= Project —= Within a State and Metropolitan Area —= Within Washington
Select Metro Area from: 0560 - BELLINGHAM |

Figure 40: The Select Metro Area from dialog box.

Option 3: Within a State and County

Select this option if you know the state and county in which the project is
located.

Step Action/Result

1. Click Project onthe PIC displays a screen with five different
Select Level of options for identifying the project:
Information list. Within a State, Within a State and

Metropolitan Area, Within a State

and County, Within a State and City
or Locality, and Within a State and

Public Housing Agency.

2. Click Within a Stateand | A Sdlect State from dialog box is
County on the Project displayed.
Selection list.

3. Click the state where your
project is located in the
Select State from didog
box.

4. Click the Projectsbutton. | A Select County from dialog box
appears.

5. Click the county you want
in the Select County from
diaog box.

6. Click the Projects button. | A dialog box appears with alist of
project located in the county selected.

7. Click the project(s) you Note: To select more than one project,

want in the Select press the CONTROL key as you click
Project(s) fromdidog each HA you want to include in the
box. report.
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Step

Action/Result

8. Click the Reports button.

PIC displays a Tenant Rent Calculation
Discrepancy Report for the project(s)
selected.

Option 4: Within a State and City or Locality

Select this option if you know the particular state and city in which the project
you are looking for is located.

Step

Action/Result

Click Project on the

Select Levd of
Information list.

PIC displays a screen with five different
options for identifying the project:
Within a State, Within a State and
Metropolitan Area, Within a State

and County, Within a State and City
or Locality, and Within a State and

Public Housing Agency.

Click Within a State and
City or Locality on the
Project Selection list.

A Sdlect State from dialog box is
displayed.

Click the state where your
project is located in the
Select State from didog
box.

. Click the Projects button.

A Sdlect City(s) from didog box is
displayed.

Click the city you want in
the Select City(s) from
diaog box.

. Click the Projects button.

A dialog box is displayed with alist of
projects located in the city selected.

. Click the project(s) you

want in the Select
Project(s) fromdidog
box.

Note: To select more than one project,
press the CONTROL key as you click
each HA you want to include in the
report.

Click the Reports button.

PIC displays a Tenant Rent Calculation
Discrepancy Report for the selected
project(s).
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Option 5: Within a Public Housing Agency

Select this option if you know the particular Public Housing Agency
associated with the project you are looking for.

Step

Action/Result

Click Project on the

Select Levd of
Information list.

PIC displays a screen with five different
options for identifying the project:
Within a State, Within a State and
Metropolitan Area, Within a State
and County, Within a State and City
or Locality, and Within a State and
Public Housing Agency.

2. Click Within a Public A Select State from didlog box is
Housing Agency on the displayed.
Project Selection list.

3. Click the state where the

Public Housing Agency
and project you want are
located in the Select State
from dialog box.

4. Click the Projects button. | A dialog box appears with alist of HAs

located in the state selected.

5. Click the Public Housing
Agency you want in the
Select HA from didog
box.

6. Click the Projects button. | A Select Project(s) from didog box is

displayed for the Public Housing
Agency selected within the state (see
Figure 41).

7. Click the project(s) you Note: To select more than one project,
want in the Select press the CONTROL key as you click
Project(s) fromdialog each HA you want to include in the
box. report.

8. Click the Reports button. | PIC displays a Tenant Rent Calculation

Discrepancy Report for the selected
project(s).
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HUD HOME PIH HOME Q&A SEARCH /| INDEX E-MAIL

I Rert &
Late H2S
2 T SEMAF Iewy Adm T Bant ElurdenT Income

Budoet
Fal Averages

Delinguency Mok & Port

= oral

Rent Calculation Discrepancy

Tenant Rent Calculation Discrepancy Report

Public Housing —= Project —= Within a State and Housing Agency —= Within Rhode Island —— Within
| Providence Housing Authority
| Select Project(s) from: |RID01007 - CHAD BROWN ~
RID01001A - ADMIRAL TERRACE
RI001002 - ROGER WILLIAMS
RI001003 - CODDING COURT
RID01004 - HARTFORD PARK
RID01005 - MANTON HEIGHTS »

Figure 41: The Select Project(s) from dialog
box for Within a State and Public Housing Agency.

Information Presented in a Tenant Rent Calculation Discrepancy
Report

When you complete your selections and click the Reports button, PIC
generates the Tenant Rent Calculation Discrepancy Report for the particular
program and level of information selected.

Every Tenant Rent Calculation Discrepancy Report screen heading includes:

Program type

Leve of information
HA code

HA name

Report start date
Report end date

There are two additional entries that may appear in the heading:

Sdlect HA Code always appears when you select more than one HA
and allows you to view the data for each HA selected.

Select Page Set appears when a selected HA contains more
information than can be displayed on 10 pages. It alows you to select
the next set of data pages for a specific HA that contains more entries
than can be displayed on one page.
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Tenant Rent Calcuiation Discrepancy Report

Program Type - Public Housing PN @

Level of Information - HA within State CA Download Report in Excel Frint this repart page
HA Code - CAO001 Select HA Code - |CADOT =
Hi Name - SAN FRANCISCO HSG AUTH

Report Start Date : December 01, 2001 Eeport End Date : November 30, 2002

Figure 42: The Tenant Rent Calculation Discrepancy Report heading information.

Note: The report also alows you to choose the specific page within a set of
pages you want to view next.

To view the report for another previoudy selected HA code:

Step Action/Result

1. Click the arrow to theright | Thelist of selected HAs displays.
of the Sdlect HA Code
dialog box.

2. Click the HA codeto view | Datafor the selected HA code displays.
next.

To view adifferent page in a page set:

Step Action/Result

1. Scroll to the bottom of the
report page.

2. Click the number of the The page selected displays.
page to view next.

To select the next set of pages for the report:

Step Action/Result

1. Click thearrow to theright | Thelist of page sets displays.
of the Select Page Set
didog box.

2. Click the page set to view. | The next set of pages displays beginning
with page 1.
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Each Tenant Rent Calculation Report offers the same information in table
form with the following headings:

Head of Household (HOH) name
HOH Socid Security Number (SSN)
Program
Project Code
Number of Family Members
Tenant Rent (%)

- Cdculated

- Reported
Family Subsidy Status
Number of Family Members eligible for Full Assistance.
Charge ($)

- Over

- Under

Click on Bfor Ascending sort and on nfor Descending sort
of Head Of ar Murnber of  |Tena
e ETY

Figure 43: The Tenant Rent Calculation Discrepancy Report table headings.

View information on areport in ascending or descending order by clicking the
up or down arrow in the column to be viewed.

The Tenant Rent Calculation Discrepancy Report screen also includes two
options for further use of the data. The options are located on the top right of
the report screen.

Select one of the following options:

Download in Excel: Downloads the report to an Excel spreadsheet for
further data manipulation.

Print Page: Prints the report as a Web page.

Note: For the best results, print in landscape orientation.

N

Download Report in Excel Print this report page

Figure 44: The options available for further
use of report data.

To generate another report, repeat the process by returning to the Reports
screen and selecting the tab for the next report. Refer to the corresponding
section of this user manual that describes the report, and follow the steps to
generate the report.
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/ You

Are
here

Navigating to the Reports

Submodule

| Generating a Report

v

| Delinquency

| Resident Characteristics

The Section 8 Deconcentration Analysis Report

A S8 Deconcentration Anaysis (Decon Analysis) Report provides HUD staff
with information about families that live within Census tracts distributed by
poverty rate, tenant-based and HUD -based assistance, and the number of units
rented to Section 8 families.

To access the Decon Analysis Report start page:

v

Late Reexamination

v

Step Action/Result

Tenant Rent Calculation
Discrepancy

1 LogontoPIC. The PIC main page is displayed.

v

Section 8 Deconcentration

4

Move your cursor over
the Form-50058 button.

A list of submodules is displayed.

Inspection

Late Housing Quality Standard

h 4

3. Click the Reports link. The Ddlinquency Report pageis
displayed. Other available reports are

listed in tabs at the top of the page.

Newly Leased Units

| Key Management Indicators

4. Click the Decon tab. The Decon Analysis Report start page is

I

| SEMAP Indicators

<

| Family Self-Sufficiency

=

| End of Participations

=g

| New Admissions

=

| Mobility and Portability

=

| Budget Related Averages

=

| Income

| Changes in Income

displayed (see Figure 45).
HUD HOME PIH HOME QEA SEARCH/INDEX E-MAIL
Rer & T
[ RCR T Rent Calc T Late HQ'S T SEMAP T Mew Adrm TRem Burden | Incame
Delinquency | Late Reexarn Decon KM EOP WMoh & Part Budget

Fiel Averages

Decon Analysis

88 Deconcentration Analysis Report

Program Type : 58 Certificates & Vouchers
Within a Public Housing Agency

Tract within a Public Housmg Aeency

Tract within a State and County

Figure 45: The Decon Analysis Report tab and start page.
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Generating a Decon Analysis Report

The Decon Analysis Report provides information about families under the S8
Certificates & Vouchers program. The start page offers the following three
options for locating the program you want (see Figure 46):

Within a Public Housing Agency
Tract within a Public Housing Agency
Tract within a State and County

Depending on security clearance, users have limited access within certain
levels of information. For example, if you are an HA user, you only have
access to your own state and PHA.

58 Deconcentration Analysis Report

Program Type : 38 Certificates & Vouchers
TWithun g Public Heusing Agency
Tract withn a Public Housme Asency

Tract withm a State and County

Figure 46: The Reporting options for the Decon Analysis Report.

The following tables outline how to generate the Decon Report for each
option.

Option 1: Within a Public Housing Agency

Select this option if you know the particular PHA where your program is
located.

Step Action/Result

1. Click Within aPublic A Select State from dialog box is
Housing Agency beneath | displayed.
Program Type.

2. Click the state you want in
the Sdlect State from
dialog box.

. Click the HA List button.

A dialog box appears with alist of HAs
within the selected state.

. Click the desired HA(s) in

the Select HA(s) didog
box.

Note: To sdect more than one HA,
press the CONTROL key asyou click
each HA you want to include in the
report.

. Click the Reports button.

A Decon Analysis Report is generated
for each Public Housing Agency
selected within the state.
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Option 2: Tract Within a Public Housing Agency

Select this option if you know the specific tract you want within the PHA.

Step Action/Result

Click Tract Within a
Public Housing Agency
beneath Program Type.

A Select State from dialog box is
displayed.

Click the state you want
in the Select State from
dialog box.

Click the HA List button.

A dialog box appears with alist of HAs
within the selected state.

Click the HA you want in

the Select HA diaog box.

Click the Tract List
button.

A dialog box appears containing alist
of tractswithin the area covered by the
selected Public Housing Agency (see
Figure 47).

Click the tract(s) you
want in the Select Tracts
dialog box.

Note: To select more than one tract,
press the CONTROL key asyou click
each tract you want to include in the
report.

Click the Reports button.

PIC displays the Decon Analysis Report

for the tract(s) selected within a
particular Public Housing Agency.

HUD HOME PIH HOME QEA

T rentcaic | Laeras | semap | Newadm | EME

Budnet
Fel Averages

SEARCH/INDEX E-MAIL

[_ RCR Incorme
I

Delinguency

Late Reexarn Decaon Kl ECQP Mab & Port

Decon Analysis

58 Deconcentration Analysis Report

58 Certificates & Vouchers --> Within Arizona --> Within TUCSOI

A7 -019-0005.00
AZ-019-0007.00 |

Reports

Figure 47: The Select Tract(s) dialog box.
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Option 3: Tract Within a State and County

Select this option if you know the state and county in which your tract is
located.

Step Action/Result

1. Click Tract Within a A Sdlect State from didog box is
State and County beneath | displayed.
Program Type.

2. Click the state you want in
the Select State from
dialog box.

3. Click the County button. A Select County dialog box appears
containing counties within the selected
state.

4. Click the county wherethe | See Figure 48.
tract is located in the
Select County diaog box.

5. ClicktheTract List A dialog box appears containing alist
Button. of tracts within the area covered by the
Public Housing Agency you identified.

6. Click the tract(s) you want | Note: To select more than one tract,
inthe Select Tracts didog | pressthe CONTROL key asyou click
box. each tract you want to include in the

report.

7. Click the Reports button. | PIC displays the Decon Analysis Report
for the tract(s) selected within a
particular county.

HUD HOME PIH HOME Q&EA SEARCH/INDEX E-MAIL

[ron T mewen | aenas [ sewar | wewnen | ndvadpn| s

Fel Avergoes

Delingquency

Late Reexam

Decon Analysis

58 Deconcentration Analysis Report

58 Certificates & Vouchers --= Within Georgia

| Select County: [001 - APPLING COUNTY B3|

007 - APELI- T
003 - ATEINSON COUNTY
005 - BACOMN COUNTY
007 - BAKER COUNTY
008 - BALDWYIN COUNTY
011 - BAMKS COUNTY
013 - BARROW COUNTY

015 - BARTOW COUNTY
017 - BEMN HILL COUNTY
018-BERRIEMN COUMNTY
021 - BIBE COUMNTY

Figure 48: The Select County dialog box.
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Information Presented in a Decon Analysis Report

When you complete your selections and click the Reports button, PIC
generates the Decon Anaysis Report for the S8 Certificates & Vouchers
program at the level of information selected.

In the heading for a Decon Analysis Report are the following labels:

Program Type

Level of Information
Report Start Date
Report End Date

/2 58 Deconcentration and Analysis Report - Microsoft Internet Explorer =10 x|

58 Deconcentration Analysis

Program type : 88 Certificates & Vouchers 5 @ Iﬁ
Lewvel of Information : HA within State AR Downlosd in Ewcel  Print Page  View Entire Report

Eeport Start Date : November 01, 2001 Eeport End Date : October 31, 2002

— Aszsistance | Owmers

Click on P for Ascending sort and on el for Descending sort

All Families with Children

laRO04 | i] 0| 0 0

@’ Bar Graph for Mumber of Chuldren for All Farilies

» Pie Chartt for Povert Rate of Tract for All Farnilies

New Families with Children

A (40 or more A

PRz [0

[aRO04 | ]

@7 Bar Graph for Mumber of Children for New Farnilies |

= Pie Chart for Povert Rate of Tract for New Families =
| _>|_I

0 0
il il 0 0

i]

|

Figure 49: The Decon Analysis Report with the Families tab selected.

Each report offers the same categories of information, which display in tabs
that appear a the top of the report directly beneath the heading. Some reports
contain subcategories that display when you move your mouse over atab.
The Decon Analysis Report tabs contain no subcategories.

Note: Multiple data selections may be split into sets. For example, if you have
selected several states to include in the report (generally more than four),
some of those selections will not appear in the first report page.
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To view the information within a report:

Step

Action/Result

1

Click the report tab to see
the information.

The table(s) under that report tab

display.

2.

Click the Next Setarrow
located at the bottom right
of the report page to view
the next data set.

The next data set is displayed.

Click the Prev Set arrow
located at the bottom left
of the report to return to
the data set previoudy
viewed.

The previous data set is displayed

Y ou can view information in ascending or descending order on a report by

clicking the up or down arrow in the column you want to view.

The following table describes the information contained under each tab of the

Decon Analysis Report.
Tab Subcategories | Information Presented
Families None Default screen for the Decon Anaysis

Report, consisting of two tables

reporting:

All Familieswith Children
Total Number of Families
Poverty Rate (%)

09

10-19
20-29
30-39

40 or more

New Families with Children

Tota Number of Families
Poverty Rate (%)

09

10-19

20-29

30-39

40 or more
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Tab

Subcategories

I nformation Presented

Assistance

None

Assistance consists of two tables
reporting:

Tenant Based Assistance
Total Number of Families
Tenant Based Assistance (%)
01
1-5
6-9
10-19
20-29
30 or more

HUD Based Assistance
Total Number of Families
Tenant Based Assistance (%)
09
10-19
20-29
30-39
40-49
50 or more

Oowners

None

Owners congists of two tables reporting:

Ownersfor All Familieswith
Children

Units

1-5

6-10

11-20

21-50

51-100

Over 100

Ownersfor New Familieswith
Children

Units

1-5

6-10

11-20

21-50

51-100

Over 100

PIC Form50058 User Manual
Reports Submodule

73



The two graph or chart icons at the bottom of most tables are available, so you
can view the information in either a Pie Chart or Bar Graph form. When the
two icons are not visible, the information is only available in tabular form.

@ Bar Graph for Distnbution by Families Eeported

= Pie Chatt for Distribution by Families Eeported

Figure 50: The icons for converting table Information
to either a Bar Graph or Pie Chart.

The Decon Analysis Report screen contains three options for further use of the
data. The options are located on the top right side of the report screen.

Select one of the following three options.

Download in Excel: The report downloads to an MS-Excel ™
spreadsheet for further data manipulation.

Print Page: The report prints as a Web page.
Note: For the best results, print in landscape orientation.

View Entire Report: All report subcategory tables display together
0on one screen.

2 B [a

Download in Excel. Print Page. View Entire Report.

Figure 51: The Icons for further
use of report data.

To generate another report, repeat the process by returning to the Reports
screen and selecting the tab for the report you want next. Go to the
corresponding section of this user manual, and follow the steps to generate the
report.
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" You
Are
here

Navigating to the Reports
Submodule

v

| Generating a Report

v

| Delinquency

The Late Housing Quality Standard Inspection
Report

The Late Housing Quality Standard (Late HQS) Inspection Report appliesto
families with an HQS inspection that is three or more months overdue.

To access the Late HQS Report start page:

| Resident Characteristics

Step Action/Result

v

| Late Reexamination

1. LogontoPIC. The PIC main page is displayed.

L 7

Tenant Rent Calculation
Discrepancy

2. Move your cursor over A list of submodulesis displayed.
the Form-50058 button.

v

Section 8 Deconcentration

v

Late Housing Quality Standard
Inspection

=

3. Click the Reports link. The Ddlinquency Report pageis
displayed. Other available reports are
listed in tabs at the top of the page.

| Newly Leased Units

4. ClicktheLate HQStab. | TheLateHQSReport start pageis

=

| Key Management Indicators

=2

| SEMAP Indicators

<

| Family Self-Sufficiency

=

| End of Participations

2

| New Admissions

=5

| Mobility and Portability

I

| Budget Related Averages

=

| Income

displayed (see Figure 52).
HUD HOME PIH HOME Q&EA SEARCH ! INDEX E-MAIL
oo HOS Rert &
|f RCR T Rent Calc Late HOS SEMAP T Mewadm | "o | Income

Buduget

| Late R
Delinquency g Feexam Decon k| ECP Mok & Port Rel Averages

Late HQS Query Newly Leased Units Query

Late HQ)S Inspection Report

Select Program Type : | 56 Certiicate =

Select Level of Information:
Public Housing Agency

| Changes in Income

Figure 52: The Late HQS Report tab and start page.
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Generating a Late HQS Report

The late HQS Report generates information for al units. After you reach the
Late HQS Report start page, select the program and the level of information to
be viewed.

To Select Late HQS Report criteria:

Step Action/Result
1. Clicktheprogramtype |- S8 Certificate
youwant inthe Program | . sgv/oucher
Type dialog box. . S8 Moderate Rehabilitation

All Relevant Programs

Note: S8 Certificate is the default
option for the Select Program Type

dialog box.
2. Click Public Housing Public Housing is the only available
Agency in the Select choice on the list.

Level of Information list.

Depending on security clearance, users have limited access within certain
levels of information. For example, if you are an HA user, you only have
access to your own PHA.

To generate a Late HQS Report for a particular Public Housing Agency, use
any of the following three options. Within a State, Within a State and
County, and Within a Field Office (see Figure 53).

HUD HOME PIH HOME Q&A SEARCH [INDEX E-MAIL
ate HOS | Rert &
l[_ RCR T Rent Calc Late H2S SEMAP iwe & dm T e B Incorme
; Budget
Late R
Delinguency e Reexam [ Decon K| EOP mopePart [ o %

Late HQS Query Newly Leased Units Query

Late H(JS Inspection Report

88 Certificate
Housing Agency Selection:
" Within a State

© Within a State and County
© Within a Field Office

Figure 53: The Housing Agency Selections for a Late HQS Report.
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Option 1: Within a State

Select this option if you know the state in which your PHA is located.

Step

Action/Result

Click Public Housing
Agency on the Select

Leve of Information
list.

PIC displays a screen with three
different options for identifying the
Public Housing Agency: Within a
State, Within a State and County, and
Within a Field Office.

2. Click Within a Stateon | A Select State from dialog box is
the Housing Agency displayed.
Selection lig.
3. Click the state you want
in the Select State from
dialog box.
4. Clickthe HA List button. | A didog box is displayed with alist of
HAs within the state selected.
5. Click the desired HA(s) Note: To select more than one HA,
in the Select HA(s) press the CONTROL key asyou click
diaog box. each HA you want to include in the
report.
6. Click the Reports button. | PIC displaysthe Late HQS Report for

each Public Housing Agency selected
within the state.

Option 2: Within a State and County

Select this option if you know the state and county in which your PHA is

located.
Step Action/Result
1. Click Public Housing PIC displays a screen with three

Agency on the Select

Leve of Information
list.

different options for identifying the
Public Housing Agency: Within a
State, Within a State and County, and
Within a Field Office.

Click Within a State and
County ontheHousing
Agency Selection ligt.

A Select State from didog box is
displayed.
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Step Action/Result

3. Click the state where your
PHA islocated in the
Select State from diaog

box.

4. Click the County button. | A Select County from dialog box is
displayed (see Figure 54).

5. Click the county you

want in the Select
County from diaog box.

6. ClicktheHA List button. | A dialog box is displayed with alist of
HAs associated with the county
selected.

7.  Click the desired HA(9) Note: To select more than one HA,
inthe Select HA(S) press the CONTROL key as you click
dialog box. each HA you want to include in the

report.

8. Click the Reports button. | PIC displaysthe Late HQS Report for
each Public Housing Agency selected
within the state.

HUD HOME PIH HOME Q&A SEARCH / INDEX E-MAIL
Rert &
e H o
If rer | Rentcar |[ENEEIEE semapP | Newadm | o FEE T ncome
Delinguency | Late Reexam Decon M EOP Mab & Port Budget

Fel Averades

Late HQS Query Newly Leased Units Query

Late H(}S Inspection Report

[ 88 Certificate --> Within a State and County --> Within California
- Select County from: |D01- ALAMEDA COUNTY =l

Figure 54: The Select County from dialog box.
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Option 3: Within a Field Office

Select this option if you know the field office that contains the PHA you are
looking for.

Step Action/Result

. Click Public Housing

Agency on the Select

Leve of Information list.

PIC displays a screen with three
different options for identifying the
Public Housing Agency: Within a
State, Within a State and County, and
Within a Field Office.

. Click Within a Field

Office ontheHousing
Agency Sdlection lig.

A Select Field Office from didog box
is displayed.

Click thefield office you
want in the Select Field

Office(s) from dialog box.

Click the HA List button.

A diaog box is displayed with alist of
HAs within the state selected.

. Click the desired HA(s) in

the Select HA(s) didog
box.

Note: To select more than oneHA,
press the CONTROL key asyou click
each HA you want to include in the
report.

. Click the Reports button.

PIC displaysthe Late HQS Report for
each Public Housing Agency you
selected within the state.
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Information Presented in a Late HQS Report

When you complete your selections and click the Reports button, the PIC
system generates the Late HQS Report for the particular program and level of
information you identified.

Thefoll

owing headings arein a Late HQS Report:

Program Type

Levd of Information
HA Code

HA Name

Report Start Date
Report End Date

There are two additiona entries that may be displayed in the heading:

Sdlect HA Code is always displayed when you select more than one
HA and alows you to view the data for each HA you select.

Select Page Setis displayed when an HA you select contains more
information than can be displayed on 10 pages. It alows you to select
the next set of data pages for a specific HA that contain more entries
than can be displayed on one page.

Late HQS Inspection Report
Program Type - 88 Certificate PN EL-.]
Levwel of Information - HA within State CA Download Report in Excel Print this report page
HA Code - CA00L Select HA Code . [CADDT 7]
A Name - SAN FRANCISCO HSG AUTH Select Page Set.[1-10 7|
Eeport Start Date : July 01, 2001 Eeport End Date - October 31, 2002

Figure 55: The Late HQS Report heading with
Select HA Code and Select Page Set options.

Note: The report aso alows you to choose the specific page within a set of
pages to view next.
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To view the report for another HA code you selected:

Step Action/Result

1. Click the arrow to theright | Thelist of selected HAs displays.
of the Sdlect HA Code
diaog box.

2. Click the HA codeto view | Datafor the selected HA code displays.
next.

To view adifferent page in a page st:

Step Action/Result

1. Scroll to the bottom of the
report page.

2. Click the number of the The selected page is displayed.
page to view next.

To select the next set of pages for the report:

Step Action/Result

1. Click the arrow to theright | The list of page setsis displayed.
of the Select Page Set
didog box.

2. Click the page set to view. | The next set of pagesis displayed
beginning with page 1.

Each Late HQS Report offers the same information in table form with the
following table headings (see Figure 56):

Head of Household's Name
Head of Household's SSN
Months HQS Inspection Late
Late HQS Inspection Date

click on F¥far Ascending sort and on hdfor Descending sort
Head Of Household's 4 |Head Of Household's 4 | Months HOS Inspection 4| Last HQS Inspection 4

Marne S5 w | Late w | Date v

Figure 56: The Late HQS Report table headings.
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View information on areport in ascending or descending order by clicking the
up or down arrow in the column to be viewed.

The Late HQS Report screen contains two options for further use of the data.
The options are located on the top right side of the report screen.

Select one of the following options:

Download in Excdl: The report downloads to an MS-Excel ™
spreadsheet for further data manipulation.

Print Page: The report prints as a Web page.

Note: For the best results, print in landscape orientation.

N =

Dovenload Report In Excal Frind this report page

Figure 57: The options for further
use of report data.
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Navigating to the Reports
Submodule

v

| Generating a Report |

| Delinquency |

The Newly Leased Units Report

From the Late HQS Report start page you can aso generate a Newly Leased
Units report that generates information on newly leased units only.

To access the Late HQS Report start page:

| Resident Characteristics

Step Action/Result

v

| Late Reexamination |

1. LogontoPIC. The PIC main page is displayed.

L 7

Tenant Rent Calculation
Discrepancy

v

| Section 8 Deconcentration |

v

Late Housing Quality Standard
Inspection

f You *

Are Newly Leased Units

here *

| Key Management Indicators |

| SEMAP Indicators |

<

| Family Self-Sufficiency |

=

| End of Participations |

=

| New Admissions |

-

| Mobility and Portability |

I

| Budget Related Averages |

-

| Income |

| Changes in Income |

Move your cursor over the | A list of submodulesis displayed.
Form-50058 button.

3. Click the Reports link. The Ddlinquency Report pageis
displayed. Other available reports are
listed in tabst the top of the page.

4. Click the Late HQS tab. The Late HQS Report start page is
displayed.

5. Click the Newly Leased The Newly Leased Units start page is
Units subtab, located to displayed (see Figure 57).

theright of the Late HQS
Query subtab.
HUD HOME PIH HOME Q&A SEARCH /INDEX E-MAIL
[_ RCR T Rent Calc Late HQS SEMAP T Meww A drm T Reﬁfgufden Incaome
|
Delingquency | Late Reexam Decan [ KM EOF Mob & Port Budget

Fel Averages

Late HQS Query Newly Leased Units Query
Newly Leased Units - H()S passed Inspection Date Detailed Report

Select Program Type : ISB “aucher 'l

Select Level of Information:
Fublic Housme Asency

Figure 57: The Newly Leased Units Report start page.
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Generating a Newly Leased Units Report

The S8 Voucher isthe only program available for the Newly Leased Units
Report. The start page defaults the Select Program Type to this program.

To select Newly Leased Units Report criteria:

Step Action/Result

1. Click the program type Note: S8 Voucher isthe only program
you want inthe Program | option available for the Select Program

Type didog box. Type diaog box.
2. Click Public Housing Public Housing is the only available
Agency in the Select choiceon thelist.

Level of Information list.

Depending on security clearance, users have limited access within certain
levels of information. For example, if you are an HA user, you only have
access to the states, field offices, and projects associated with your housing

agency.
To generate a Newly Leased Units Report for a particular Public Housing

Agency, use any of the following three options: Within a State, Within a
State and County, and Within a Field Office.

Option 1: Within a State

Select this option if you know the state in which your PHA is located.

Step Action/Result
1. Click Public Housing PIC displays a screen with three
Agency on the Sdlect different options for identifying the

Level of Information list. | Public Housing Agency: Within a
State, Within a State and County, and
Within a Field Office.

2. Click Within aState on A Select State from didlog box is
the Housing Agency displayed.
Selection lig.

3. Click the state you want in
the Select State from
dialog box.

4. ClicktheHA List button. | A diadog box is displayed with alist of
HAs within the state selected.
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Step

Action/Result

5. Click the desired HA(S) in
the Select HA(s) didog
box.

Note: To select morethan one HA,
press the CONTROL key asyou click
each HA you want to include in the

report.

6. Click the Reports button.

PIC displays the Newly Leased Units
Report for each Public Housing Agency
selected within the state.

Option 2: Within a State and County

Select this option if you know the state and county in which your PHA is
located.

Step

Action/Result

1. Click Public Housing
Agency on the Select
Level of Information list.

PIC displays a screen with three
different options for identifying the
Public Housing Agency: Within a
State, Within a State and County, and
Within a Field Office.

2. Click Within a State and
County on theHousing
Agency Selection lig.

A Sdlect State from diadlog box is
displayed.

3. Click the state where your

PHA islocated in the
Select State from didog
box.

4. Click the County button.

A Select County from dialog box is
displayed.

5. Click the county you want
in the Select County from
diaog box.

6. Click theHA List button.

A dialog box is displayed with alist of
HAs associated with the county
selected.

7. Click the desired HA(S) in

the Select HA(s) didog
box.

Note: To sdect more than one HA,
press the CONTROL key asyou click
each HA you want to include in the
report.

8. Click the Reports button.

PIC displays the Newly Leased Units
Report for each Public Housing Agency
selected.
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Option 3: Within a Field Office

Select this option if you know the field office that contains your PHA.

Step

Action/Result

1. Click Public Housing
Agency on the Select

Leve of Information
list.

PIC displays a screen with three
different options for identifying the
Public Housing Agency: Within a
State, Within a State and County, and
Within a Field Office.

2. Click Within a Field
Office on theHousing
Agency Selection ligt.

A Select Field Office from diaog box
is displayed (see Figure 58).

3. Click thefield office you
want in the Select Field
Office(s) fromdialog
box.

4. Click theHA List button.

A diaog box is displayed with alist of
HAs within the state selected.

5. Click the desired HA(s)
inthe Select HA(S)
dialog box.

Note: To sdect more than one HA,
press the CONTROL key asyou click
each HA you want to include in the
report.

6. Click the Reports button.

PIC displays the Newly Leased Units
Report for each Public Housing Agency
selected.

HUD HOME
r RCR

T Rent Calc
|

Delinguency | Late Reexam

Late HQS Query

58 ¥Voucher --= Within a Field Office

PIH HOME Q&M

Late H2 S

Newly Leased Units Query
Newly Leased Units - H(}S passed Inspection Date Detailed Report

SEARCH/INDEX E-MAIL

SEMAP T Mew Adm TRRE"“&

Income
ent Burden

Budge

el 8 P Fel Averages

Select Field office from: |0APH SEATTLE HUB OFFICE |

Figure 58: The Select Field office from dialog box.
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Information Presented in a Newly Leased Units Report

When you complete your selections and click the Reports button, the PIC
system generates the Newly Leased Units Report for the particular program
and level of information you identified.

The following items are found in the heading for a Newly Leased Units
Report:

Program Type

Leve of Information
HA Code

HA Name

Report Start Date
Report End Date

There are two additional entries that may be displayed in the heading:

Sdect HA Code is always displayed when you select more than one
HA and alows you to view the data for each HA you select.

Select Page Setis displayed when an HA you sdlect contains more
information than can be displayed on 10 pages. It allows you to select
the next set of data pages for a specific HA.

NMewdy Leased Upits - HOS Passed inspecfion Date Detsifed Raport

Brogran Typs - 5 Vesdeers = g

Level of Information - HUS within Field Offce 1AFH Diomn boust mpul iny Exeal Powl b i sopscs pgs
A Code - BLAOOL Sebeet HA Cods - [W2001 =]
FiA Meme - Lowell Hisasine onthriy SeeraFage et s (1410 7]
Beport Start Cate - 07003001 Beepoort End Diate - 1NILONO0

Figure 59: The Newly Leased Units Report heading with
Select HA Code and Select Page Set options.

Note: The report also alows you to choose the specific page within a set of
pages to view next.

To view the report for another HA code you selected:

Step Action/Result
1. Click the arrow to theright | Thelist of selected HAs displays.
of the Sdlect HA Code
dialog box.
2. Click the HA codeto view | Datafor the selected HA code displays.
next.
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To view adifferent page in a page set:

Step Action/Result

1. Scroll to the bottom of the
report page.

2. Click the number of the The page you selected is displayed
page to view next.

To select the next set of pages for the report:

Step Action/Result

1. Click the arrow to theright | The list of page setsis displayed
of the Select Page Set

didog box.
2. Click the page set to view. | The next set of pagesis displayed
beginning with
page 1.

The following table details the information in the Newly Leased Units Report.

Table Subcategories | Information Presented

Household None - Head of Household SSN

Information - Head of Household Name

for Selected . Typeof Action

PHAs . Family Moving Indicator
- Effective Date

Last Inspection Passed Date
Passed | nspection Status

PHA Totds | None - Status
Passed After Contract Effective (PA)
Passed Before Contract Effective
(PB)
Passed At Contract Effective (PCE)
Totds

View information on areport in ascending or descending order by clicking the
up or down arrow in the column to be viewed.
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ttick on P Var Ascending sort and on K Descending sort
Household nformation for the selected Has

Fist s |Middle | Type OF &

Last Name A
R Namg  WF|Namz 'WF|Action

Figure 60: The Table Headings on the Household
Information for Selected PHAs table.

The Newly Leased Units screen contains two options for further use of the
data. The options are located on the top right side of the report screen.

Select one of the following options:

Download in Excel: The report downloads to an Excel spreadshest for
further data manipulation.

Print Page: The report prints as a Web page.
Note: For the best results, print in landscape orientation.

PN J

Dovenload Report In Excal Frind this report page

Figure 61: The options for further
use of report data.

To generate another report, repeat the process by returning to the Reports
screen and selecting the tab for the next report. Refer to the corresponding
section of this user manual that describes the report, and follow the steps to
generate the report.
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/ You

Are

here

Navigating to the Reports

Submodule

| Generating a Report

v

| Delinquency

Key Management Indicators Report

The Key Management Indicators (KMI) Report provides information on the
volume of PHA activity, identifies possible discrepancies, and includes
descriptive data related to PHA policies.

To access the Key Management Indicators Report:

| Resident Characteristics

L 2

| Late Reexamination

Step Action/Result

v

1. LogontoPIC. The PIC main page is displayed.

Tenant Rent Calculation
Discrepancy

v

2. Move your cursor over the | A list of submodulesis displayed.
Form-50058 button.

Section 8 Deconcentration

L 2

Late Housing Quality Standard

3. Click the Reports link. The Delinquency Report pageis
displayed. Other available reports are
listed in tabs at the top of the page.

Inspection

Newly Leased Units

<«

Key Management Indicators

¢

] SEMAP Indicators

<

| Family Self-Sufficiency

-

| End of Participations

I

| New Admiss|

ons

=

| Mobility and Portability

=

| Budget Related Averages

-

| Income

| Changes in Income

4. Clickthe KMI tab. The KMI Report start page is displayed
(see Figure 62).
HUD HOME PIH HOME QEA SEARCH / INDEX E-MAIL
[— RCR T Rent Calc T Late HOS T SEMAP T ey & dm T ReﬁfgufdenT Incame
I
Delinguency | Late Reexam Decan EQF Mob & Port Hudoel

Fel Averages

Key Management Indicators Report

Select Program Type : | Public Housing |

Select Level of Information:
Mational

State

Field Office

FPublic Housing Agency

Project

Figure 62: The KMI tab and start page.
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Generating a KMI Report

After you reach the KMI Report start page, select the program and leve of

information to view.

To select KMI Report criteria:

Step Action/Result

1. Click the program type Public Housing
you want in the Program S8 Certificate
Type dialog box. S8 Voucher

S8 Certificate and VVoucher
S8 Moderate Rehabilitation
All Relevant Programs

Note: Public Housing is the default
option for the Program Type didog
box.

2. Click the link on the Select
Level of Information list
that corresponds to the
level of information you
want on the report.

The module formulates the rest of the
criteria necessary to generate the report
based on the level you select here. For
example, click State when the program
type you are interested in is located at
that level. A dialog box containing a list
of state names appears. Click the state
where the program type you are
interested in is located, and generate the
report (see Figure 63).

Key Management Indicators Report

Select Program Type : | Public Housing

Select Level of Information:
Wational

State

Field Office

Public Housmg Asency
Project

Figure 63: The Level of Information options for
the Key Management Indicators Report.
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There are five levels of information to choose from in a KMI Report:

National
State
Field Office

Public Housing Agency

Proj ect

Depending on security level, users have limited access within certain levels of
information. For example, if you are an HA user, you only have access to the
states, field offices, and projects associated with you housing agency.

The following tables outline how to generate a KMI report at each level.

National

Step

Action/Result

1. Click the National link in
the Levd of Information
list.

PIC generates aKMI Report at the
national level containing aggregated
data.

State

Step

Action/Result

1. Click State in the Select

Level of Information list.

A Sdlect State(s) from dialog box is
displayed (see Figure 64).

2. Click the state you want
from the Select State(s)
from dialog box.

Note: To select more than one state,
press the CONTROL key asyou click
each state you want to include in the
report.

3. Click the Reports button.

PIC presents the KMI Report for the
state(s) selected.
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HUD HOME PIH HOME Q&EA SEARCH/INDEX E-MAIL

Rent &
l[_ RCR T Rent Calc T Late HQ'S T SEMAR T e Adrm TRent Bt Income

- Budget
Late R
Dielinguency e Reexam [ Decon EQP Mob & Port | oo e s

Key Management Indicators Report

Public Housing --> State

Select From States: |AK - Alaska ﬂ
AL-Alabama
AR - Arkansas
AS - American Samoa,
AL - Arizona
T - California x|

Reports

Figure 64: The Select From States dialog box.

Field Office

Step Action/Result

1. Click Field Office onthe | A Select Field Office(s) from diaog
Select Level of box is displayed.
Information list.

2. Click thefield office(s) Note: To select more than one field

you want in the Select office, press the CONTROL key asyou
Field Office(s) from click each office you want to include in
dialog box. the report.
3. Click the Reports button. | PIC presents the KMI Report for the
field office(s) selected.

Public Housing Agency

Y ou have three options for generating a KMI Report at the Public Housing
Agency levd: Within a State, Within a State and County, and Within a
Field Office (see Figure 65).
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HUD HOME PIH HOME Q&EA SEARCH / INDEX E-MAIL

Key Management Indicators Report

Puhlic Housing
Housing Agency Selection:

" Within a State
" \ithin a State and County
" within a Field Office

Fert &
lf Rer | Rentcal | LaeHos | semap | Newasn | FEME T income
- Budoet
Late R
Delinguency & Reexam Decon ECQP Mok & Port Rel. Averades

Figure 65: The Housing Agency Selection levels for a KMI Report.

Option 1: Within a State

Select this option if you know the state containing the PHA you want.

Action/Result

Step

1. Click Public Housing
Agency on the Select
Level of Information
list.

PIC is displayed a screen with three
different options for identifying the
Public Housing Agency: Within a
State, Within a State and County, and
Within a Field Office.

2. Click Within a Stateon
the Housing Agency
Selection lig.

A Select State from didog box is
displayed.

3. Click the state you want
in the Select State from
dialog box.

4. ClicktheHA List button.

A diaog box is displayed with alist of
HAs within the state selected.

5. Click the desired HA(S)
inthe Select HA(S)
didog box.

Note: To select more than one HA,
press the CONTROL key asyou click
each HA you want to include in the
report.

6. Click the Reports button.

A KMI Report is generated for each
Public Housing Agency selected within
the state.
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Option 2: Within a State and County

Select this option if you know the state and county in which your PHA is

located.
Step Action/Result
1. Click Public Housing PIC is displayed a screen with three
Agency on the Select different options for identifying the

Level of Information list. | Public Housing Agency: Within a
State, Within a State and County, and
Within a Field Office.

2. Click Within a Stateand | A Select State from dialog box is
County on theHousing displayed.
Agency Selection lig.

3. Click the state where your
PHA islocated in the
Select State from didog

box.
4. Click the County button. | A Select County from dialog box is
displayed
5. Click the county you want
in the Select County from
diaog box.
6. Clickthe HA List button. | A diadlog box is displayed with alist of
HAs associated with the county
selected.

7. Click the HA(s) youwant | Note: To select more than one HA,
inthe Select HA(s) from | pressthe CONTROL key as you click
dialog box. each HA you want to include in the

report.

8. Click the Reports button. | A KMI Report is generated for each
Public Housing Agency selected.
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Option 3: Within a Field Office

Select this option if you know the field office in which the PHA you want is

located.
Step Action/Result
1. Click Public Housing PIC isdislayed a screen with three
Agency on the Select different options for identifying the

Level of Information list. | Public Housing Agency: Within a
State, Within a State and County, and
Within a Field Office.

2. Click Within a Field A Select Field Office from dialog box
Office on the Housing is displayed.
Agency Selection lig.

3. Click thefield office you
want in the Select Field
Office from diaog box.

4. Click theHA List button. | A dialog box is displayed with alist of
HAs associated with the field office
selected.

5. Click thedesred HA(s) in | Note: To select more than one HA,
the Sdect HA(s) didog press the CONTROL key asyou click
box. each HA you want to include in the

report (see Figure 66).

6. Click the Reports button. | A KMI Report is generated for each
Public Housing Agency selected within
the state.

HUD HOME PIH HOME Q&A SEARCH/INDEX E-MAIL

Rert &
|[_ RCR T Rent Calc | Late HQ'S | SEMAP T Mew Adm | Py Income
i Budge
Late Reexam
Dielinguency Decon EQP hiab & Part Rel. Averages

Key Management Indicators Report

Public Housing --> Within a Field Office --=> Within WASHINGTON STATE OFFICE
Select HA{s) from: [ 41c111 - Jarome test

WADOZ - King Co HA
W03 - Bremertan HA

SadaN4 - Clallam Co Ha

Reports

Figure 66: The Select HA(s) from dialog box with two HAs selected.
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Project

Y ou have five options to generate a KMI Report at the project level: Within a
State, Within a State and M etropolitan Area, Within a State and County,
Within a State and City or Locality, and Within a Public Housing Agency
(see Figure 67).

Note: You can only generate KMI Reports for projects when Public Housing
or All Relevant Program options are selected in the Select Program Type
didog box. If you select any of the Section 8 programs, a message is displayed
indicating that there are no projects for Section 8.

HUD HOME PIH HOME Q&EA SEARCH [INDEX E-MAIL

[ ror [ Rentcac | Laeros | semap | newadm [ oFEME T income
|
Delinguency [ Late Resxam Decon EQF Moh & Port Re?Lpll\dvgeerL e

Key Management Indicators Report

Public Housing

| Project Selection:

[ within a State

| Within a State and Metropolitan Area
 within a State and County

e Within a State and City or Locality
T within a Public Housing Agency

Figure 67: The Project Selection levels available for a KMI Report.

Option 1: Within a State

Select this option if you know the state containing the project you want.

Step Action/Result

1. Click Project on the PIC is displayed a screen with five
Select Levd of different options for identifying the
Information lig. project: Within a State, Within a State

and Metropolitan Area, Within a
State and County, Within a State and
City or Locality, and Within a Public
Housing Agency.

2. Click Within a Stateon | A Select State from diaog box is
the Project Selection displayed.
List.

3. Click the state you want
inthe Select State from
dialog box.
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Step

Action/Result

4. Click the Projects button.

A diaog box is displayed with alist of
projects within the state selected.

Click the desired
project(s) in the Select
Pr oj ects(s) didog box.

Note: To select more than one project,
press the CONTROL key asyou click
each HA you want to include in the
report.

Click the Reports button.

A KMI Report is generated for each
project selected within the state.

Option 2: Within a State and M etropolitan Area

Select this option to produce a KMI Report for a project within a state and
metropolitan area.

Step

Action/Result

Click Project on the
Select Leve of
Information list.

PIC is displayed a screen with five
different options for identifying the
project: Within a State, Within a State
and Metropolitan Area, Within a
State and County, Within a State and
City or Locality, and Within a Public
Housing Agency.

Click Within a Stateon

the Project Selection lig.

A Select State from didog box is
displayed.

Click the state you want
in the Select State from
dialog box.

Click the M SA button.

A Select Metro Area from dialog box
is displayed.

Click the metro areain
the Select Metro Area
from dialog box.

See Figure 68.

Click the Projects button.

A dialog box is displayed with alist of
projects within the state and metro area
selected.

Click the desired
project(s) in the Select
Proj ects(s) didog box.

Note: To select more than one project,
press the CONTROL key asyou click
each HA you want to include in the
report.

Click the Reports button.

A KMI Report is generated for the
project(s) selected within the state.
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HUD HOME PIH HOME Q&A SEARCH/INDEX E-MAIL

Rent &
l[- RCR | Rent Calc | Late HQS | SEMAP | Mew Adim | R EIT Ty Income
i Budget
Late R
Drelinguency e Reexam Decan EOP WMok & Port el A rades

Key Management Indicators Report

Public Housing --> Project --> Within a State and Metropolitan Area --= Within California
Select Metro Area from: |ffSE =YY =TS

Figure 68: The Select Metro Area from dialog box.

Option 3: Within a State and County

Select this option if you know the state and county in which the project is

located.
Step Action/Result
1. Click Project on the PIC is displayed a screen with five
Select Level of different options for identifying the
Information list. project: Within a State, Within a State

and Metropolitan Area, Within a
State and County, Within a State and
City or Locality, and Within a Public
Housing Agency.

2. Click Within a Stateand | A Select State from dialog box is
County on the Project displayed.
Selection ligt.

3. Click the state where your
project is located in the
Select State from didog
box.

4. Click the County button. | A Select County from dialog box is
displayed.

5. Click the county you want
in the Select County from
diaog box.

6. Click the Projects button. | A dialog box is displayed with alist of
projects located in the county selected.

7. Click the project(s) you Note: To select more than one project,

want in the Select press the CONTROL key as you click
Project(s) fromdiadog each HA you want to include in the
box. report.
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Step Action/Result

8. Click the Reports button. | A KMI Report is generated for the
project(s) selected in the location you

specified.

Option 4: Within a State and City or Locality

Select this option if you know the state and city or locality in which your
project is located.

Step Action/Result

Click Project on the

Select Levd of
Information list.

PIC is displayed a screen with five
different options for identifying the
project: Within a State, Within a State
and Metropolitan Area, Within a

State and County, Within a State and
City or Locality, and Within a Public

Housing Agency.

Click Within a State and
City or Locality on the
Project Selection list.

A Sdlect State from diaog box is
displayed.

Click the state where your
project is located in the
Select State from didog
box.

. Click the City button.

A Sdlect City(s) from didog box is
displayed.

Click the city you want in
the Select City(s) from
diaog box.

Click the Proj ects button.

A dialog box is displayed with alist of
projects located in the city selected (see
Figure 69).

Click the project(s) you
want in the Select

Proj ect(s) from dialog
box.

Note: To select more than one project,
press the CONTROL key asyou click
each HA you want to include in the
report.

Click the Reports button.

A KMI Report is generated for the
project(s) within the state and city you
identified.
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HUD HOME PIH HOME Q&A SEARCH /INDEX E-MAIL

Rert &
r RCR T Rent Cale T Late HOS T SEMAP T ey A TRent Burden Incorme

Budget
Fel Averages

|
Delinquency | Late Reexam Dacon EQP Mob & Port

Key Management Indicators Report

Public Housing --> Project --> Within a State and City --> Whithin Connecticut --> Within NEW HARTFORD TOWN

Select Project{s) from: [=T(15003 - AGNES MORLEY HEIGHTS |
CT019004 - GREERWICH CLOSE
CTOZE003 - MAYFAIR GARDENS
CT028001 - FRAMNKLIN PARKWEST
CT028002 - COURT TOWERS

CT028006 - Scatterad Sites |

Reports

Figure 69: The Select Project(s) from
dialog box for Within a State and City or Locality.
Option 5: Within a Public Housing Agency

Select this option if you know the Public Housing Agency associated with the
project you are looking for.

Step Action/Result

1. Click Project onthe PIC is displayed a screen with five
Select Level of different options for identifying the
Information list. project: Within a State, Within a State

and Metropolitan Area, Within a
State and County, Within a State and
City or Locality, and Within a Public
Housing Agency.
2. Click Within a Public A Select State from didlog box is
Housing Agency on the displayed.
Project Selection list.

3. Click the state where the
Public Housing Agency
and project you want are
located in the Select State
from diaog box.

4. ClicktheHA List button. | A dialog box is displayed with alist of
HAs located in the state selected.

5. Click the Public Housing
Agency you want in the
Select HA fromdidog
box.
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Step

Action/Result

6.

Click the Projects button.

A Sdlect Project(s) from dialog box is
displayed for the Public Housing
Agency selected within the state.

7.

Click the project(s) you
want in the Select
Project(s) fromdiadog
box.

Note: To select more than one project,
press the CONTROL key asyou click
each HA you want to includein the
report.

8. Click the Reports button. | A KMI Report is generated for the
identified project(s) that are associated

with a particular HA.

Information Presented in a KMI Report

When you complete your selections and click the Reports button, PIC
generates the KMI Report for the particular program and level of information
you selected. Each report offers the same categories of information, which are
displayed in tabs at the top of the report.

Subcategories that exist for a particular tab are displayed when you point and
click your mouse cursor over the tab.

Note: Multiple data selections may be split into sets. For example: if you
selected severd states to be included in the report (generaly more than four),
some of those selections are not displayed in the first report page.

To view the information within a report:

Step Action/Result
1. Moveyour mouse cursor | Any subcategories under that tab
to click the report tab. appear.

Note: Some tabs have no subcategories.
Simply click the tab to see the
informeation it containsif no
subcategories display.

Click the subcategory to
see.

Each table under that report subcategory
is displayed.

Click the Next Setarrow
located at the bottom right
of the report page to view
the next data set.

The next data set is displayed.
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Step

Action/Result

4. Click the Prev Set arrow
located at the bottom |eft
of the report to return to
the data set previoudly
viewed.

The previous data set is displayed

Reports generated at the state and field office level aso provide national data.
Public Housing Agency and project levels provide state data.

Program tipe Public Housing

Lawel of Infierestim: Stata
Repedt Start Date © July 01, 2001

THEny Mannprmannt Indic aboes(T%) - Maceaenlt Inbernet Essdorer

Hey Managemend ndicators(HMi}

= B8
Toamdoed 3 Bl Trint Page ke i Fapon
Eeport Bnd Date - Oenadher 31, 2002

Fomilsar faporied

Mmcbﬁ[F:MPTLrﬂanﬁRmTﬁur:mlh i:fTLﬁE P |
Elick o P4 for Azzanding aark and on bl for Casparding rort

ﬂu Bow Groph for Distoibadion by Famdies Feportad
]

= Fi= Chart for Dlistribobon be Families Esported

1-3f3

Figure 70: The tables under the Families tab of the KMI Report.

View information on areport in ascending or descending order by clicking the
up or down arrow in the column to be viewed.
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The following table describes the information contained under each tab and
subcategory of the KMI Report.

Tab

Subcategories

I nformation Presented

Families

None

Default screen for the KMI Report,
consisting of two tables reporting:

FamiliesReported:
Number of Families Reported (#)
End of Participation (#)
Portability Move-outs (S8 only) (#)

Distribution of Families Reported:
New Admissions (%)
Annua Re-exams (%)
Flat Rent Annual Update (%)
Interim Re-examinations (%)
Annua Re-examination Searching
(%)
Portability Move-Ins (%)
Other Change of Unit (%)

Discrepancies

Rent
Discrepancies

Rent Discrepancies consists of two tables
reporting:

Distributions of Familieswith Rent
Discrepancies
Families with Rent Discrepancy (#)
Families with Rent Discrepancy (%)
$10 (-) (%)
$11-25 (%)
$26-50 (%)
$51-100 (%)
$101-150 (%)
$150+ (%)

Family Rent for

Over payments/Under payments
Percent Overpaying (+) (%)
Average Overpayment (3$)
Total Overpayment ($)
Percent Underpaying (-) (%)
Average Underpayment ($)
Total Underpayment ($)
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Tab

Subcategories

I nformation Presented

Other
Discrepancies

Other Discrepancies consists of one table
reporting:

Other Discrepancies
Percent of Admissions of Over -
Income Families (%) (S8 only)
Percent of Over-Housed Families (%)
Percent of Under-Housed Families
(%)
Percent of Late Re-exam (%)
Percent of Late Flat Rent Re-exam
(%)
Percent of Late Flat Rent Annual
Update
Average Months Flat Rent Re-exam
Late (#)
Average Months Flat Rent Annual
Update L ate (%)
Percent of S8 Unitswith HQS
Inspection Overdue (%)

Family Sdlf-
Sufficiency/W
elfare-to-
Work
Voucher/
Specid
Programs
(Fss/Witw/
SP)

FSS

FSS consists of one table reporting:

Family Sdlf-sufficiency
Families Enrolled (#)
Families Enrolled (%)
Completed FSS Contract (%)
Left FSS without Compl etion (%)

Witw (Section
80nly)

Wiw isfor Section 8 programs only and
consists of one table reporting:

Number of Families Enrolled (#)

SP consists of one table reporting:

Number of Families Enrolled (#)
EDSS
ROSS
HOPE
RSP
PHDEP
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Tab

Subcategories

I nformation Presented

Utilities &
Rent

Utility
Arrangement

Utility Arrangement consists of one table
reporting:

Utility Arrangement Information:
Percent of Families with Utility
Arrangement (%)

Average Utility Allowance ($)

Gross Rent
(Section 8
Only)

Gross Rent is reported for Section 8 only
and consists of one table reporting:

Gross Rent as Percent of FMR
- 90% of FMR or Under
90-100%
101-110%
111-120%
Over 120%
FMR Not Available

Rent Burden

Rent Burden consists of one table
reporting:

Rent Burden as Per cent of Family
Adjusted Income
- 20 (%) of Adjusted Income or Under
21-25 (%)
26-30 (%)
31-35 (%)
36-40 (%)
41-45 (%)
46-50 (%)
Over 50 (%)
Average Rent Burden ($)
Average Rent Burden for Flat Rent
Families ($)

Average Flat
Rent

Average Flat Rent congists of one table
reporting:

0 Bedrooms ($)

1 Bedroom ($)

2 Bedrooms ($)

3 Bedrooms ($)

4 Bedrooms ($)

5+ Bedrooms ($)

Percent Units with Flat Rent (%)
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Tab

Subcategories

I nformation Presented

Average
Ceiling Rent

Average Ceiling Rent consists of one
table reporting:

0 Bedrooms ($)

1 Bedroom (%)

2 Bedrooms ($)

3 Bedrooms ($)

4 Bedrooms ($)

5+ Bedrooms (%)

Percent Units with Ceiling Rent (%)

Minimum
Rent

Minimum Rent consists of one table
reporting:

Distribution of Families Subject to
Minimum Rent

$0

$1 to $24 (%)

At $25 (%)

$26 to $49 (%)

At $50 (%)

Average Minimum Rent ($)

Accessibility

None

Accessibility consists of one table
reporting:

Distribution of FamiliesWho Received
ACCE$|bI|I'[y Features

Number of Families Requesting

Accessibility Features

Fully (%)

Partially (%)

Not At All (%)

Action Pending (%)

Units Passed

None (Section
80nly)

Units Passed isfor Section 8 only and
consists of one table reporting:

Units Passed HQS I nspection
Number of Units Administered (#)
Percent of Units Passed HQS
Inspection (%)

Number of Units Passed HQS
Inspection (#)
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Two icons are available at the bottom of most tables, so you can view the
information in Bar Graph or Pie Chart form. When the icons are not visible,
the information is only available in tabular form.

m Bar Graph for Distnbution by Families Reported

= Pie Chart for Distribution by Families Eeported

Figure 71: The icons for converting table information
into a Bar Graph or Pie Chart.

The KMI Report screen contains three options for further use of the data. The
options are located on the top right of the report screen.

Select one of the following options:

Download in Excel: The report downloads to an MS-Excel ™
spreadsheet for further data manipulation.

Print Page: The report prints as a Web page.

Note: For the best results, print in landscape orientation.

View Entire Report: All report subcategory tables display together on
one screen.

2 5 [a

Download in Excel. Print Page. View Entire Report.

Figure 72: The options for further
use of report data.

To generate another report, repeat the process by returning to the Reports
screen and selecting the tab for the next report. Refer to the corresponding
section of this user manual that describes the report, and follow the steps to
generate the report.
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Navigating to the Reports
Submodule

v

| Generating a Report

| Delinquency

v

| Resident Characteristics

2

| Late Reexamination

The Section Eight Management Assessment
Program Indicators Report

The Section Eight Management Assessment Program (SEMAP) Indicators
Report is one of severa inputs used to derive a score and rating for PHAs as
they relate to SEMAP certification. The report presents reporting rate,
discrepancy, and Family Sdlf-Sufficiency information for selected program
types and levels of information.

To access the SEMAP Indicators Report start page:

v

Tenant Rent Calculation
Discrepancy

Step Action/Result

v

o

Logonto PIC. The PIC main page is displayed.

Section 8 Deconcentration

v

Late Housing Quality Standard
Inspection

Move your cursor over
the For m-50058 button.

A list of submodulesis displayed.

L 4

3. Click the Reports link. The Ddlinquency Report pageis

displayed. Other available reports are

| Newly Leased Units |

listed in tabs at the top of the page.

4. Click the SEMAP tab.

| Key Management Indicators |

The SEMAP Indicators Report start

| End of Participations

=

| New Admissions

=

| Mohility and Portability

= .

| Budget Related Averages

-

| Income

| Changes in Income

page displays (see Figure 73).
/Y
A? : SEMAP Indicators
he
| Family Self-Sufficiency
* HUD HOME PIH HOME Q&EA SEARCH/INDEX

T Rent Calc T Late HQ S M Adm TRRerrt& T Income

ent Burden

Budget
Rel Averages

Delingquency | Late Reexam

Wik & Port

SEMAP
SEMAP Indicators Report

Select Program Type : |EENSEE

Select Level of Information:
Mational

State

Field Office

Public Housing Agency

Figure 73: The SEMAP
Indicators Report tab and start page.

PIC Form50058 User Manual

Reports Submodule

109



Generating a SEMAP Indicators Report

After you have reached the SEMAP Indicators Report start page, you need to
select the program and the level of information you want to view.

To select the SEMAP Indicators Report criteria, use the following steps:

Step Action/Result
1. Click the programtype S8 Certificate
you want in the Program S8 Voucher

Type diaog box.

S8 Certificate & Voucher

Note: S8 Certificate is the default
option for the Program Type didog
box.

2. Click thelink on the
Select Level of
Information list that
corresponds to the level
of information you want
on the report.

The module formulates the rest of the
criteria necessary to generate the report
based on the level you select here. For
example, click State when the program
type you are interested in is located at
thet level. A dialog box containing a list
of state names appears. Click the state
where the program type you are
interested in is located, and generate the
report.

There are four levels of information to choose from in a SEMAP Indicators

Report (see Figure 74):

National
State
Field Office

Public Housing Agency

Select Level of Information:
HMahonal

State

Fueld Office

Pubhe Housing Apgency

Figure 74: The Level of Information options
available for the SEMAP Indicators Report.
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Depending on security clearance, users have limited access within certain
levels of information. For example, if you are an HA user, you only have
access to the dtates, field offices, and public housing agenciesin your

jurisdiction.

The following tables outline how to generate a SEMAP Indicators Report for

each levd.

National

Step

Action/Result

1. Click the National link on

the Select Leve of
Information list.

PIC generates a SEMAP Indicators
Report at the national level containing
aggregated data.

State

Step

Action/Result

Click State on the Sdlect
Leve of Information list.

A Sdect State(s) from dialog box is
displayed.

Click the state you want in
the Select State(s) from
diaog box.

Note: To select more than one state,
press the CONTROL key asyou click
each state you want to include in the
report.

Click the Reports button.

PIC presents the SEMAP Indicators
Report for the selected state(s).

Field Office

Step

Action/Result

1. Click Field Office on the

Select Levd of
Information list.

A Select Field Office(s) from didog
box is displayed.

Click the field office(s)
you want in the Select

Field Office(s) from
diaog box (see Figure 75).

Note: To select more than onefield
office, pressthe CONTROL key asyou
click each office you want to include in
the report.

Click the Reports button.

PIC presents the SEMAP Indicators
Report for the field office(s) selected.
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HUD HOME PIH HOME Q&A SEARCH /! INDEX

=TI Fent &
l( RCR T Rent Cale T Late HOS SEMA B A TRem EurdenT Feahe
Delinguency | Late Reexamn [ Decon KMl [ cop Mob & Port Budget

Fel Averages

SEMAP

SEMAF Indicators Report

S8 Certificate -- Field Office
Select Field Office(s) from:

DAPH -*WASHINGTON STATE OFFICE ~
NCPH - ALASKA STATE OFFICE
IEPH - OREGOMN STATE OFFICE
1APH - MASSACHUSETTS STATE OFFICE
1EPH - CONNECTICUT STATE OFFICE
ITFFH - NEWY HAMPSHIRE STATE OFFICE &

Repaorts

Figure 75: The Select Field Office(s) from
dialog box for the field office level of information.

Public Housing Agency

To generate areport for a particular Public Housing Agency, you have three
options: Within a State, Within a State and County, or Within a Field
Office (see Figure 76).

S Fent &
l[' RCR T Rent Calc T Late HOS SEMAF WG A TREm BurdenT e
Delinguency | Late Reexam Decon KM EOP Moh & Port Budget

Fel Averages

SEMAP

SEMAP Indicators Report
S8 Certificate
Housing Agency Sefection:

(O ivithin a State
O wiithin 2 State and County
O wiithin 2 Field Office

Figure 76: The Housing Agency
Selection levels for a SEMAP Indicators Report.
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Option 1: Within a State

Select this option if you know the state in which your PHA is located.

Step

Action/Result

1. Click Public Housing
Agency on the Select
Level of Information list.

PIC displays a screen with three
different options for identifying the
Public Housing Agency: Within a
State, Within a State and County, and
Within a Field Office.

2. Click Within a State.

A Select State from didog box is
displayed.

3. Click the state you want in
the Select State from
dialog box.

4. Click theHA List button.

A dialog box appears with alist of HAs
within the selected state.

5. Click the desired HA(s) in
the Select HA(s) didog
box.

Note: To select more than one HA,
press the CONTROL key asyou click
each HA you want to include in the
report.

6. Click the Reports button.

A SEMAP Indicators Report is
generated for each Public Housing
Agency selected within the state.

Option 2: Within a State and County

Select this option if you know the state and county in which your PHA is

located.
Step Action/Result
1. Click Public Housing PIC displays a screen with three

Agency on the Select
Level of Information list.

different options for identifying the
Public Housing Agency: Within a
State, Within a State and County, and
Within a Field Office.

2. Click Within a State and
County.

A Select State from didog box is
displayed.

3. Click the state you wart in
the Select State from
dialog box.
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Step

Action/Result

4.  Click the County button.

A diaog box appears with alist of
counties within the selected dtate.

5. Click the desired county
in the Select County
dialog box.

6. ClicktheHA List button.

A didog box is displayed with alist of
HAs associated with the selected
county.

7. Click the HA(s) you want
inthe Select HAs didog
box.

Note: To select more than one HA,
press the CONTROL key asyou click
each HA you want to include in the
report.

co

Click the Reports button.

A SEMAP Indicators Report is
generated for each Public Housing
Agency selected.

Option 3: Within a Field Office

Select this option if you know the field office associated with the PHA you

want.
Step Action/Result
1. Click Public Housing PIC displays a screen with three

Agency on the Select
Level of Information list.

different options for identifying the
Public Housing Agency: Within a
State, Within a State and County, and
Within a Field Office.

2. Click Within a Field
Office.

A Select Field Office from dialog box
is displayed.

3. Click the field office you
want in the Select Field
Office from didog box.

4. Click the HA List button.

A dialog box appearswith alist of HAs
associated with the selected field office.

5. Click the HA(s) you want
in the Select HAs diadlog
box (see Figure 77).

Note: To select more than one HA,
press the CONTROL key asyou click
each HA you want to include in the
report.

6. Click the Reports button.

A SEMAP Indicators Report is
generated for each Public Housing
Agency selected.
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HUD HOME PIH HOME Q&AM SEARCH/INDEX

=t Rert &
l[_ RCR T Rent Calc | Late HQ S : . Mew Adm T RErt B e | Income
: 2 Budoet
Delinguency | Late Reexam Decon Knl EOF Mob & Port LAt

SEMAP
SEMAP Indicators Report

58 Certificate --» Within WASHINGTON STATE OFFICE

Select HA(s) from : [\a/a020 - Kelso ~

"WADZE - Othello
Wa030 - Sedro Woolley b

Repors

Figure 77: The Select HA(s) dialog
box for Within a Field Office.

Information Presented in a SEMAP Indicators Report

When you complete your selections and click the Reports button, PIC
generates the SEMAP Indicators Report for the particular program and level
of information selected. The selections are listed at the top of the report along

with the report’ s start and end dates.

The SEMAP Indicators Report is split into the following three sections:

Reporting Rate
Discrepancy Information
Family Self-Sufficiency (FSS)

The section headings are listed on tabs. Click any tab to view the
corresponding report information (see Figure 78).

SEMAPF Indicators Report

Program type : 88 Certificate and Voucher
Lewvel of Information : State

Reporting Rate Fsg
Rent Discrepancy HOS -

@’ Bar Graph for Percent of Families with Late Reexamination
1-1af1

Figure 78: The Three section tabs available in a SEMAP
Indicators Report. (The Discrepancy Info tab is highlighted)
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Reports generated at the state and field office level aso provide national data.
The Public Housing Agency level provides state data.

Where available, you can view information in ascending or descending order
on areport by clicking the up or down arrow in the column you want to view.

Note: Multiple data selections may be split into sets. For example, if you
selected severa statesto be included in the report (generaly more than four),
some of those selections are not displayed in the first report page. To view
these data selections:

Step Action/Result

1. Click the Next Setarrow | The next data set displays.
located at the bottom right
of the report page to view
the next data set.

2. Click the Prev Setarrow | The previous data set displays.
located at the bottom left
of the report to return to
the data set previoudly
viewed.

The Discrepancy Information tab also contains four subtabs:

Late Reexam

Rent Discrepancy

Housing Quality Standard (HQS) — Newly Leased Units
Late HQS

To view one of these subtabs:

Step Action/Result

1. Generate areport.
2. Click the Discrepancy Info | The Discrepancy Info page is displayed.

tab. The subtabs are listed directly under the
main tabs.
3. Click the subtab you want
to view.
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The following table describes the information contained in the each tab and
subtab of a SEMAP Indicators Report.

Tab

Subcategori
es

I nformation Presented

Reporting
Rate

None

Default screen for the SEMAP Indicators
Report. It consists of one table reporting:

Reporting Rate:
Leve of Information Selected
Administered Units
Number of Families Reported
Percent Reported

Discrepancy
I nfor mation

Late Reexam

Default screen for the Discrepancy section.
It consists of one table reporting:

Level of Information Selected

Percent Late Reexams (%)

Rent
Discrepancy

Consists of one table reporting:
Leve of Information Selected
Number of Families with Rent
Discrepancies (#)

Percent of Families with Rent
Discrepancies (%)

HQS-
Newly
Leased Units

Consists of one table reporting:

- Level of Information Selected
Passed I nspection Before Contract
Effective (%)

Passed | nspection After Contract
Effective (%)
Not Reported (%)

CaeHQS

Consgists of one table reporting:
Level of Information Selected
Percent Late HQS Inspections (%)

Family Self-
Sufficiency
(FSS)

Consists of one table reporting:
Level of Information Selected
Number of Families Enrolled (#)
Number of Families with Escrow
Balances (#)
Percent with Escrow Balances (%)

PIC Form50058 User Manual
Reports Submodule

117



Two icons are available at the bottom of most tables (see Figure 79), soyou
can view the information in either Pie Chart or Bar Graph form. When the
icons are not visible, the information is only available in tabular form.

m Bar Graph for Distribution by Families Eeported

= Pie Chatt for Distribution by Families Eepotted

Figure 79: The icons for converting table
information into a Bar Graph or Pie Chart.

The SEMAP Indicators Report screen contains three options for further use of
the data (see Figure 80). The options are located on the top right side of the
report screen.

Select one of the following options:

Download in Excdl: The report downloads to an MS-Excel ™
Spreadsheet for further data manipulation.

Print Page: The report prints as a Web page.
Note: For the best results, print in landscape orientation.

View Entire Report: All report subcategory tables display together on
one screen.

= 8 [a

Mhawenlosd i Excel. Pramt ['._15_'-\. YView Entire |{u|1-.\|l

Figure 80: The Options available
for further use of report data.

To generate another report, repeat the process by returning to the Reports
screen and selecting the tab for the report you want next. Refer to the
corresponding section of this user manual, and follow the steps provided to
generate that report.
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The Family Self-Sufficiency Report

Navigating to the Reports From the SEMAP Indicators Report start page, you can aso generate a Family
Submodule Sdf-Sufficiency (FSS) Report for PHAs in the S8 Certificate and V oucher
v Program. This report displays certain FSS data, such as number of families
| Generating a Report | enrolled, number of families with escrow balances, and percent with escrow
Deimauency | balan_c&_s This datais retrieved from the most recent FSS Addendum
7 submission.
| Resident Characteristics | !
v To access the FSS Report start page:
| Late Reexamination |
L2 Step Action/Result
Tenant Rent Calculation
Discrepancy
v , —
P ——— 1 LogontoPIC. The PIC main page is displayed.
v 2. Move your cursor over the | A list of submodulesis displayed.
:_:;tgel-(izggﬁmg Quality Standard Form-50058 button.
3. Click the Reports link. The Ddlinquency Report pageis
| Newly Leased Units | displayed. Other available reports are
— *“d' t listed in tabs at the top of the page.
[Kormers v | 4. Clickthe SEMAP tab. | The SEMAP Indicators Report start
| SEMAP Indicators | page dISpl ays.
v 5. Click the FSS subtab, The FSS Report start page appears (see
Family Seff Sufficiency located just to theright of | Figure 81).
‘ v the SEMAP subtab.
| End of Participations |
v
| New Admissions |
* HUD HOME FIH HOME QLA FEEARCH | INDEX

| Mobility and Portability |

RCR T Rent Calc T Late HO B Mimst sidm I Fent & T Incarms

Rand Birden

=

| Budget Related Averages |

il FEgaan

Crelirguency Mob & Ford Bu JFIE'Z

ar;

=

| Income |

FSS Report

| Changes in Income | Select Program Type ; | 58 Cedidficate and Voucher

Select Level of Information:

-'IJI ..'.l ":l X133 IIII!-' £ JII"III ¥

Figure 81: The FSS Report start page.

Generating an FSS Report

S8 Certificate and Voucher is the only program available for an FSS Report.
The start page defaults the Select Program Type dialog box to this program.
Also, Public Housing Agency isthe only level of information available for an
FSS Report.
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Public Housing Agency

To generate an FSS Report for aPHA, you have three options for identifying
whereit islocated: Within a State, Within a State and County, and Within

a Field Office.

Depending on security clearance, users have limited access within certain
levels of information. For example, if you are an HA user, your accessis
limited to your own housing agency.

Option 1: Within a State

Select this option if you know the state in which your PHA is located.

Step

Action/Result

1. Click Public Housing
Agency on the Select
Level of Information list.

PIC displays a screen with three
different options for identifying the
Public Housing Agency: Within a
State, Within a State and County, and
Within a Field Office.

2. Click Within a State.

A Select State from didog box is
displayed.

3. Click the state you want in
the Select State from
dialog box.

4, Click theHA List button.

A dialog box appears with alist of HAs
within the selected state.

5. Click the desired HA(s) in
the Select HA(s) didog
box.

Note: To sdlect more than one HA,
press the CONTROL key asyou click
each HA you want to include in the
report.

6. Click the Reports button.

An FSS Report is generated for each
Public Housing Agency selected within
the state.
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Option 2: Within a State and County

Select this option if you know the state and county in which your PHA is

located.
Step Action/Result
Click Public Housing PIC displays a screen with three

Agency on the Select
L evd of Information
list.

different options for identifying the
Public Housing Agency: Within a
State, Within a State and County, and
Within a Field Office.

Click Within a State and
County.

A Select State from didog box is
displayed.

Click the state you want
inthe Select State from
dialog box.

Click the County button.

A dialog box appears with alist of
counties within the selected state.

Click the desired county
in the Select County
from dialog box

(see Figure 82).

Click the HA List button.

A dialog box appears with alist of HAs
associated with the selected county.

Click the HA(s) you want
inthe Select HAs dialog
box.

Note: To select morethan one HA,
press the CONTROL key as you click
each HA you want to include in the
report.

Click the Reports button.

An FSS Report is generated for each
Public Housing Agency selected.
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HUD HOME PIH HOME QEA

f BeR T Rent Calc T Late H@'S

SEARCH /INDEX

RerT &
BRI T Rent Burgen |~ M°0™®

Budget
Rel Averanes

Delinquency | Late Reexam Decon Lm | [ EQF haob & Port
SEMAP

SEMAP Indicators Report

58 Certificate and Youcher --> Within Mandand

Select County from: | 1

- ALLEGANY COUNTY v

005 - BALTIMORE COUNTY

008 - CALVERT COUNTY
011 - CAROLINE COUNTY
013 - CARROLL COUNTY
015 - CECIL COUINTY

Figure 82: A list of counties from the Select Count
from screen in the Within a State and County option.

Option 3: Within a Field Office

Select this option if you know the field office associated with the PHA you
want.

Step Action/Result

1. Click Public Housing

Agency on the Sdlect
Level of Information list.

PIC displays a screen with two different
options for identifying the Public
Housing Agency: Within a State,
Within a State and County, and
Within a Field Office.

Click Within a Field
Office.

A Sdlect Field Office from diaog box
is displayed.

Click the field office you

. want in the Select Field

Office from dialog box.

Click the HA List button.

A diaog box is displayed that contains
alist of HAs associated with the
selected field office.

Click the HA(s) you want
in the Select HAs didog
box.

Note: To select more than one HA,
press the CONTROL key asyou click
each HA you want to include in the
report.

Click the Reports button.

A SEMAP Indicators Report is
generated for each Public Housing
Agency selected.
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Information Presented in an FSS Report

When you complete your selections and click the Reports button, the PIC
system generates the FSS Report. The report headings list the program type,
level of information, PHA selections, and the report’ s start and end dates.

Each report displays information for one PHA. If you selected multiple PHAS,
you can switch between them by selecting and viewing another HA Codein
the Select HA Code diaog box.

An FSS report is composed of two tables, as described below:

Table Information Presented
FSSInformation for | One table reporting:
the Selected PHA(s)

Individual FSS Information
- The Program Type
SSN

Tenant’s First Name
Tenant’s Last Name

FSS Report Type
Disbursed Amount
Account Balance Amount

Total Information One table reporting:
for the PHA(S)
Total FSS Information

Families Enrolled

Total Families with Escrow Balances

The FSS Report screen contains two options for further use of the data (see
Figure 83). The options are located on the top right side of the report screen.

Select on of the following options:

Download in Excel: The report downloads to an MS-Excel ™
spreadsheet for further data manipulation.

Print Page: The report prints as a Web page.

Note: For the best results, print in landscape orientation.

=

Deowenload Report In Excel Print this report page

Figure 83: The options for
further use of the report data.
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To generate another report, repeat the process by returning to the Reports
screen and selecting the tab for the report you want next. Refer to the
corresponding section of this user manual, and follow the steps provided to
generate that report.
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You
Are
here

Navigating to the Reports
Submodule

v

| Generating a Report

v

| Delinquency

End of Participation Report

The End of Participation (EOP) Report provides demographic and income
information for families who have ended their participation in an assisted
housing program.

To access the End of Participation Report:

| Resident Characteristics

v

| Late Reexamination

Step Action/Result/Result

v

1. LogontoPIC. The PIC main page is displayed.

Tenant Rent Calculation
Discrepancy

v

Section 8 Deconcentration

L 2

Late Housing Quality Standard
Inspection

4

| Newly Leased Units

| Key Management Indicators

=

| SEMAP Indicators

<

| Family Self-Sufficiency

<

End of Participations

=

] New Admissions

L 2

| Mobility and Portability |
v

| Budget Related Averages |
v

| Income |
v

| Changes in Income

2. Moveyour cursor over A list of submodulesis displayed.
the Form-50058 button.

3. Click the Reports link. The Delinquency Report pageis
displayed. Other available reports are
liged in tabs at the top of the page.

4. Click the EOP tab. The EOP Report start page displays (see
Figure 84).
HUD HOHME PIH HOME QEA SEARCH/INDEX E-MAIL

f RCR
|

Delinguency
EOP Query

Fent &
B A T P e

Budoe
ob & Por

Late Reexam

End Of Participation Eeport

Select Program Type : IPuinc Housing i

Select Level of Information:
Wational

State

Field Office

Wetrepolitan Area

County

City or Locality

Fublic Housing Agency
Project

Congressional District

Figure 84: The EOP tab and start page.
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Generating an EOP Report

After you reach the EOP start page, select the program and level of
information to view.

To select EOP Report criteria:

Step Action/Result
1. Clickthe program type - Public Housing
youwantinthe Program | . sgModerate Rehabilitation
Type dialog box. S8 Certificate
S8 Voucher

Certificate and Voucher
All Relevant Programs

Note: Public Housing is the default
option for the Select Program Type

didog box.
2. Click thelink under Level | The module formulates the rest of the
of Information that criteria necessary to generate the report

corresponds to the level of | based on the level you select here. For
information you want on example, click State when the program
the report. type you are interested in is located at
that level. A dialog box containing a list
of state names appears. Click the state
where the program type you are
interested in is located, and generate the
report (see Figure 85).
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End Of Participation Report

Select Program Type : |Pub|ic Housing i

Select Level of Information:
NMational

State

Field Office

Wetropolitan Area

County

City or Locality

Fublic Housing Agency
Project

Congressional District

Figure 85: The Level of Information
options for the EOP Report.

There are nine levels of information to choose from in an EOP Report:

National

State

Field Office
Metropolitan Area
County

City or Locality

Public Housing Agency
Proj ect

Congressional District

Depending on security clearance, users have limited access within certain
levels of information. For example, if you are an HA user, you only have
access to the states, field offices, and projects associated with your housing
agency.

The following tables outline how to generate an EOP Report at each level.

National

Step Action/Result

1. Click the National link in | PIC generates an EOP Report at the
the Leve of Information | national level containing aggregated
list. data.
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State

Step Action/Result

1. Click State onthe Select | A Select State(s) from didog box is
Level of Information list. | displayed (see Figure 86).

2. Click the state you want in | Note: To select more than one state,
the Select State(s) from press the CONTROL key asyou click

dialog box. each state you want to include in the
report.
3. Click the Reports button. | PIC presents the EOP Report for the
state(s) selected.
HUD HOME PIH HOME Q&A SEARCH !/ INDEX E-MAIL
f RCR T Rent Calc T Late HQS T SEMAP T Mew Adm T Reﬁfgu‘f‘den Income
|
Delinguency | Late Reexam Decon KM Mah & Part Re?f\tgeer;es
EOP Query ]
End of Participation Report

Public Housing --=> State

| Select State(s) from: [[F - Delaware =]
FL - Florida. ey
GA - Geargia
GLI- Guam
HI - Hawaii
14~ lowra, hd|

Reports

Figure 86: The Select State(s) from dialog box.

Field Office

Step Action/Result

1. Click Field Office onthe | A Select Field Office(s) from dialog

Select Level of box is displayed.
Information list.

2. Click the field office(s) Note: To select more than onefield

you want in the Select office, press the CONTROL key asyou
Field Office(s) from click each office you want to include in
didog box. the report.

3. Click the Reports button. | PIC displays the EOP Report for the
field office(s) selected.
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Metropolitan Area

Y ou have two options for generating an EOP Report at the metropolitan area
level: Within USand Within a State.

Option 1: Within US

Select this option if you know the exact metropolitan area you are looking for.

Step Action/Result

Click Metropolitan Area
on the Select Level of
Information list.

PIC displays a screen with two different
options for identifying the metropolitan
area Within USand Within a State.

Click Within US on the

Metropolitan Area
Selection lig.

PIC displays a Select M etro Area(s)
from dialog box (see Figure 87).

Click the metro areayou
are looking for in the
Select Metropolitan
Area(s) from didog box.

Note: To select more than one metro
area, pressthe CONTROL key asyou
click each one you want to include in
the report.

Click the Reports button.

PIC presents an EOP Report for the

metro area(s) selected.

HUD HOME

[ rer | Rentcalc | Laenas | semar | mewagm | L FEME T incame
|
Delinquency | Late Reexam Decon Rl Mob & Port Re?f\tg:rtaes
EOP Query

End of Participation Report

PIH HOME Q&EA SEARCH/INDEX E-MAIL

Public Housing --> Metropolitan Area --= WWithin US

Select Metropolitan Areas [a0380
(s) from: AL0450
AL1000 -

- ANCHORAGE il
- ANMNISTOM

BIRAINGHARM

ALTEON - COLUMBUS

AL2030 - DECATUR

ALZT80 - DOTHAN 4|

Figure 87: The Select Metropolitan Area(s) from dialog box.
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Option 2: Within a State

Select this option if you know only the state the metropolitan areaisin.

Step

Action/Result

1. Click Metropolitan Area
on the Select L evel of
Information list.

PIC displays a screen with two different
options for identifying the metropolitan
area. Within USand Within a State.

2. Click Within a Stateon
theMetropolitan Area
Selection ligt.

PIC displays a Select State from diaog
box.

3. Click the state you want
inthe Select State from
dialog box.

4. Click the M SA button.

A Select Metropolitan Area(s) from
dialog box is displayed.

5. Click the metro areayou
are looking for in the
Select M etropolitan
Area(s) from dialog box.

Note: To select more than one metro
areq, pressthe CONTROL key asyou
click each one you want to include in
the report.

6. Click the Reports button.

An EOP Report is generated for the
metro area(s) selected.

County

There are two options for generating an EOP Report at the county level:
Within a State and Within a State and Metropolitan Area.

Option 1: Within a State

Select this option if you know only the state the county isin.

Step

Action/Result

1. Click County on the

Sdlect Leve of
Information list.

PIC displays a screen with two different
options for identifying the county:
Within a State and Within a State and
Metropolitan Area

2. Click Within a Stateon
the County Selection lidt.

PIC displays a Select State(s) from
didog box.

3. Click the state you are
looking for in the Select
State(s) from diaog box.
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Step

Action/Result

4.  Click the County button.

A Select County(s) from didog box is
displayed.

5. Click the county(s) you Note: To seect more than one county,
want included in the press the CONTROL key asyou click
report. each one you want to include in the

report.

6. Click the Reports button. | PIC displays an EOP Report for each

county selected.

Option 2: Within a State and Metropolitan Area

Select this option if you know the state and metropolitan area containing the
county you are looking for.

Step Action/Result

1. Click County on the PIC displays a screen with two different
Select Levd of options for identifying the county:
Information ligt. Within a State and Within a State and

Metropolitan Area

2. Click Within a Stateand | PIC displays a Select State(s) from
Metropolitan Area on diaog box.
the County Selection ligt.

3. Click the state you are
looking for in the Select
State(s) from dialog box.

4. Click the M SA button. PIC displays a Select M SA(s) from

dialog box.

5. Click the metropolitan
areathat contains the
county you are looking
for.

6. Click the County button. | A Select County(s) from didog box is

displayed (see Figure 88).

7. Click the county(s) you Note: To select more than one county,
want to include in the press the CONTROL key as you click
report. each one you want to include in the

report.

8. Click the Reports button. | PIC displays an EOP Report for each

county selected.
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HUD HOME PIH HOME Q&A SEARCH/INDEX E-MAIL

Rent &
f RCR T Rent Calc T Late HQ'S T SEMAP T Mewy Adm TRemBUmen Income

Fodge
GG

Delinguency

EOP Query

Late Reexam

End of Participation Report

Public Housing --= County --> Within Connecticut --= Within HARTFORD

Select County(s) from: [003 - HARTFORD COUNTY
005 - LITCHFIELD COUIMNTY
007 - MIDDLESEX COUNTY
011 - MEWY LOMDIOMN COUMTY
M3 -TOLLAMD COLIMTY

M5 - WANDHARM COUNTY

Reparts

Figure 88: The Select County(s) from dialog box.

City or Locality

Y ou have three options for generating an EOP Report at the city or locality
level: Within a State, Within a State and M etropolitan Area, and Within a
State and County.

Option 1: Within a State

Select this option if you know the state that contains the city you are looking
for.

Step Action/Result

1. Click City or Localityon | PIC displays a screen with three
the Select L evel of different options for identifying the city
Information list. or locality: Within a Sate, Within a
State and Metropolitan Area, and
Within a State and County.

2. Click Within a Stateon | PIC displays a Select State from dialog
the City Selection lig. box.

3. Click the state that
contains the city you want
in the Select State from

dialog box.
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Step

Action/Result

4. Click the City button.

A Select City(s) from dialog box is
displayed.

5. Click the city(s) you want

included in the report.

Note: To sdect more than one city,
press the CONTROL key asyou click
each one you want to include in the

report.

6. Click the Reports button.

PIC displays an EOP Report for each
city selected.

Option 2: Within a State and Metropolitan Area

Select this option if you know the state and metropolitan area containing the
city you are looking for.

Step

Action/Result

Click City or Locality on
the Select Levd of
Information list.

PIC displays a screen with three
different options for identifying the city
or locality: Within a State, Within a
State and Metropolitan Area, and
Within State and County.

Click Within a State and
Metropolitan Area on
the City Selection ligt.

PIC displays a Select State(s) from
dialog box.

Click the state you are
looking for in the Select
State(s) from dialog box.

Click the M SA button.

PIC displays a Select M SA(s) from
dialog box.

Click the metropolitan
areathat contains the city
you are looking for.

Click the City button.

A Select City(s) from diaog box is
displayed (see Figure 89).

Click the city(s) you want
included in the report.

Note: To select more than one city,
press the CONTROL key asyou click
each one you want to include in the
report.

Click the Reports button.

PIC displays an EOP Report for each
city selected.
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HUD HOME PIH HOME QE&A SEARCH/INDEX E-MAIL

[ rer | Rentcac | Laeras | semar | newasm [ FEE T income
|
Delingquency | Late Reexarm Decan KM Mok & Part RB?L;Il\dvgeer;es
EOP Query i

End of Participation Report

Public Housing --> City --> Within New York --> Within NEWW YORK

Select City(s) from: [023 - A|RMONT COP i’
0140 - ARDSLEY YILLAGE
0160 - ARMONEK COP
0234 - BARDONIA CDP
0275 - BEDFORD COP
0337 - BLAUVELT CDF =

Reports

Figure 89: The Select City(s) from dialog box.

Option 3: Within a State and County

Sdlect this option if you know the state and county that contain the city you
are looking for.

Step Action/Result

1. Click City or Localityon | PIC displays a screen with three
the Select L evel of different options for identifying the city
Information list. or locdity: Within a State, Within a
State and Metropolitan Area, and
Within State and County.

2. Click Within a State and | PIC displays a Select State(s) from
County on the City diaog box.
Selection ligt.

3. Click the state you are
looking for in the Select

State(s) from dialog box.
4. Click the County button. | PIC displays a Select County(s)from
didog box.
5. Click the county that
contains the city you
want.
6. Click the City button. A Select City(s) from dialog box is
displayed.
7. Click the city(s) you want | Note: To select more than one city,
included in the report. press the CONTROL key asyou click
each one you want to include in the
report.
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Step Action/Result

8. Click the Reports button. | PIC displays an EOP Report for each
city selected.

Public Housing Agency

Y ou have three options for generating an EOP Report at the Public Housing
Agency level: Within a State, Within a State and County, and Within a
Field Office (see Figure 90).

HUD HOME PIH HOME Q&A SEARCH / INDEX E-MAIL
Rent &
Fent Cal Late H25
If ROR | RentCaic | Late T semar | wewasn [ FPE T income
f Budget
Late R
Delinguency [ Late Reexam | Decon Kl Mob &Po | po) verages

EOP Query
End of Participation Report
Public Housing
Housing Agency Selecion:

" wiithin a State
" wiithin a State and County
" wiithin a Field Office

Figure 90: The Housing Agency Selection levels for an EOP Report.

Option 1: Within a State

Select this option if you know the state in which your PHA is located.

Step Action/Result

1. Click Public Housing PIC displays a screen with three

Agency on the Select different options for identifying the
Level of Information Public Housing Agency: Within a
list. State, Within a State and County, and

Within a Field Office.

2. Click Within a Stateon | A Select State from dialog box is
the Housing Agency displayed.
Selection lig.

3. Click the state you want
in the Select State from
dialog box.
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Step

Action/Result

4, ClicktheHA List button.

A diaog box is displayed with alist of
HAs within the state selected.

Click the desired HA(s)
inthe Select HA(S)
diaog box.

Note: To select more than one HA,
press the CONTROL key asyou click
each HA you want to include in the
report.

Click the Reports button.

An EOP Report is generated for each
Public Housing Agency selected within
the state.

Option 2: Within a State and County

Select this option if you know the state and county in which your PHA is

Agency on the Select
Level of Information list.

located.
Step Action/Result
Click Public Housing PIC displays a screen with three

different options for identifying the
Public Housing Agency: Within a
State, Within a State and County, and
Within aField Office.

Click Within a State and
County on theHousing
Agency Sedlection lig.

A Select State from didog box is
displayed.

Click the state where your
PHA islocated in the
Select State from didog
box.

Click the County button.

A Select County from diaog box is
displayed.

. Click the county you want

in the Select County from
diaog box.

Click the HA List button.

A dialog box is displayed with alist of
HA s associated with the county selected
(see Figure 91).

Click the HA(s) you want
in the Select HA(s) from
dialog box.

Note: To select more than one HA,
press the CONTROL key asyou click
each HA you want to include in the
report.
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Step Action/Result

8. Click the Reports button. | An EOP Report is generated for each
Public Housing Agency selected.

HUD HOME PIH HOME Q&A SEARCH/INDEX E-MAIL

Rent &
lf rer | Rentcalc [ Laeras | semar | newasm [ o FEHE T income
i Budget
Delinguency | Late Reaxam Decaon KM Maob & Port S TS
EOP Query

End of Participation Report

Public Housing --» Within Maryland --» Within 5T. MARY"S COUNTY

Select HA(s) from: [} 40021 - ST MARY'S COUNTY HOUSING AUTHORITY

Reports

Figure 91: The Select HAs from dialog box.

Option 3: Within a Field Office

Select this option if you know the field office containing the PHA you are

looking for.
Step Action/Result
1. Click Public Housing PIC displays a screen with three
Agency on the Select different options for identifying the

Level of Information list. | Public Housing Agency: Within a
State, Within a State and County, and
Within a Field Office.

2. Click Within a Field A Select Field Office from didog box
Office on the Housing is displayed.
Agency Selection lig.

3. Click thefield office you
want in the Select Field
Office from diaog box.

4. Click theHA List button. | A dialog box is displayed with alist of
HAs associated with the field office
selected.
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Step Action/Result

5. Click thedesred HA(s) in | Note: To select more than one HA,
the Select HA(s) didog press the CONTROL key asyou click
box. each HA you want to include in the

report.

6. Click the Reports button. | An EOP Report is generated for each
Public Housing Agency selected that is
associated with the identified field
office.

Project

Y ou have five options to generate an EOP Report at the project level: Within
a State, Within a State and M etropalitan Area, Within a State and
County, Within a State and City or Locality, and Within a Public Housing
Agency (see Figure 92).

Note: You can only generate an EOP Report for a project if you have selected
Public Housing in the Select Program Type dialog box. If you select any
other program, a message is displayed indicating that the project is only
available for Public Housing.

HUD HOME PIH HOME Q&A SEARCH / INDEX E-MAIL
Rert &
If rek | Rentcalc | Laeras | semap | newasn [ FoME T income
- Budget
Delingquency | Late Resxam Decon K| Mob & Port L AT

EOP Query
End of Participation Report

Public Housing
| Praject Selection:

[ Within A State

| Within & State and Metropolitan Area
 Within A State and County
© Within & State and City or Locality
 Within A State and Housing Agency

Figure 92: The Project Selection levels for an EOP Report.
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Option 1: Within a State

Select this option if you know the state containing the project you are looking

for.

Step

Action/Result

1. Click Project on the

Select Level of
Information list.

PIC displays a screen with five different
options for identifying the project:
Within a State, Within a State and
Metropolitan Area, Within a State
and County, Within a State and City
or Locality, and Within a Field Office.

2. Click Within a Stateon
the Project Selection
List.

A Select State from didlog box is
displayed.

3. Click the state you want
inthe Select State from
dialog box.

4.  Click the Projects button.

A dialog box is displayed with alist of
projects within the state selected.

5. Click thedesired
project(s) in the Select
Proj ects(s) didog box.

Note: To select more than one project,
press the CONTROL key asyou click
each project you want to include in the
report (see Figure 93).

6. Click the Reports button.

An EOP Report is generated for each
project selected within the state.

HUD HOME

PIH HOME

QEA SEARCH/INDEX E-MAIL

[_ RCR

T Rentcaic | LasHes | semap | newaom | TEME

Incame

Delinguency | Late Reexam

EOP Query

End of Participation Report

KM Report

Fudge
oD & For

Public Housing --= Project --> Within Delaware

Select Project(s) from: |DE001001 - EASTLAKE

‘DEON01003 - EASTLAKE EXTEMNSION
DEN01005 - RFVERSIDE
CENDT00G - CRESTYIEW AFTS
DEODO0? - BAYNARD APTS
DEOD1009 - ELECTRA ARMS AFTS ;I

Reports

Figure 93: The Select Project(s) from dialog box with two projects selected.
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Option 2: Within a State and Metropolitan Area

Select this option if you know the state and metro area containing the project
you are looking for.

Step Action/Result

Click Project on the

Select Levd of
Information list.

PIC displays a screen with five different
options for identifying the project:
Within a State, Within a State and
Metropolitan Area, Within a State
and County, Within a State and City
or Locality, and Within a Field Office.

Click Within a Stateon
the Project Selection lig.

A Select State from didlog box is
displayed.

Click the statein the
Select State from didog
box.

Click the M SA button.

A Select Metro Area from dialog box
is displayed.

Click the Metro Areayou
want in the Select Metro
Area from diadog box.

Click the Proj ects button.

A dialog box is displayed with alist of
projects within the state and metro area
selected.

Click the desired
project(s) in the Select
Pr oj ects(s) diadog box.

Note: To select more than one project,
press the CONTROL key as you click
each project you want to include in the
report.

Click the Reports button.

An EOP Report is generated for the
project(s) selected within the state and
metro area.
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Option 3: Within a State and County

Select this option if you know the state and county in which the project is

located.
Step Action/Result
1. Click Project onthe PIC displays a screen with five different
Select Level of options for identifying the project:
Information list. Within a State, Within a State and

Metropolitan Area, Within a State
and County, Within a State and City
or Locality, and Within a Field Office.

2. Click Within a Stateand | A Select State from dialog box is
County on the Pr oj ect displayed.
Selection lis.

3. Click the state where your
project is located in the
Select State from didog
box.

4. Click the County button. | A Select County from diaog box is
displayed.

5. Click the county you want
in the Select County from
dialog box.

6. Click the Projects button. | A dialog box is displayed with alist of
projects located in the county selected.

7. Click the project(s) you Note: To select more than one project,

want in the Select press the CONTROL key asyou click
Project(s) fromdiadog each project you want to include in the
box. report.

8. Click the Reports button. | An EOP Report is generated for the
project(s) selected in the specified
location.

PIC Form50058 User Manual 141
Reports Submodule



Option 4: Within a State and City or Locality

Select this option if you know the particular state and city in which the project
you are looking for is located.

Step Action/Result

Click Project on the

Select Levd of
Information list.

PIC displays a screen with five different
options for identifying the project:
Within a State, Within a State and
Metropolitan Area, Within a State
and County, Within a State and City
or Locality, and Within a Field Office.

Click Within a State and
City or Locality on the
Project Selection lis.

A Select State from didlog box is
displayed.

Click the state where your
project is located in the
Select State from didog
box.

Click the City button.

A Select City(s) from dialog box is
displayed.

Click the city you want in
the Select City(s) from
dialog box.

Click the Proj ects button.

A dialog box is displayed with alist of
projects located in the city selected.

Click the project(s) you
want in the Select
Project(s) fromdiadog
box.

Note: To select more than one project,
press the CONTROL key asyou click
each project you want to include in the
report.

Click the Reports button.

An EOP Report is generated for the
project(s) within the identified state and
city.
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Option 5: Within a Public Housing Agency

Select this option if you know the particular Public Housing Agency
associated with the project you are looking for.

Step Action/Result

Click Project on the

Select Levd of
Information list.

PIC displays a screen with five different
options for identifying the project:
Within a State, Within a State and
Metropolitan Area, Within a State
and County, Within a State and City
or Locality, and Within a Field Office.

Click Within a Public
Housing Agency on the
Project Selection lis.

A Select State from didlog box is
displayed.

Click the state where the
Public Housing Agency
and project are located in
the Select State from
dialog box.

Click the HA List button.

A diaog box is displayed with alist of
HAs located in the state selected.

Click the Public Housing
Agency you want in the
Select HA fromdidog
box.

Click the Proj ects button.

A Sdlect Project(s) from didog box is
displayed for the Public Housing
Agency selected within the state.

Click the project(s) you
want in the Select
Project(s) fromdidog
box.

Note: To select more than one project,
press the CONTROL key asyou click
each project you want to include in the
report.

Click the Reports button.

An EOP Report is generated for the
identified project(s) that are associated
with a particular HA.

PIC Form50058 User Manual
Reports Submodule

143



Congressional District

Y ou have two options for generating an EOP Report at the congressional
district level: Within USand Within a State.

Option 1: Within US

Select this option if you know the exact congressional district you are looking

for.
Step Action/Result
1. Click congressional PIC displays a screen with two different
district on the Select options for identifying the congressional

Leve of Information list. | district: Within US and Within a State.

2. Click Within US on the PIC displays a Select Congressional
Congressional District District(s) from dialog box (see Figure

Selection list. 94).

3. Click the congressiona Note: To select more than one
district you want in the congressional district, press the
dialog box. CONTROL key asyou click each one

you want to include in the report.

4. Click the Reports button. | An EOP Report is generated for the
congressional district(s) selected.

HUD HOME PIH HOME QEA SEARCH/INDEX E-MAIL

T Fent Cale T Late H2S T SEMAP T NN ] TReﬁfg‘uﬁjen Incame

Budoe
Mob & For

[_ RCR

Delinguency
EOP Query
End of Participation Report

Late Reexam

Public Housing --» Congressional District --» Within US

| Select Congressional AKO0-Don “oung ﬂ
Districtis) from: ALOT - Sonny Callahan
i ALDZ -Terry Everett
AL03-Bob Riley
AL04 - Robert Aderhalt
AL0S -Robert Cramer x|

Reparts

Figure 94: The Select Congressional District(s) from dialog box.
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Option 2: Within a State

Select this option if you know only the state the congressional district isin.

Step Action/Result
1. Click Congressional PIC displays a screen with two different
District on the Select options for identifying the congressional

Level of Information list. | district: Within US and Within a State.

2. Click Within a Stateon PIC displays a Select State from diaog
the Congressional box.
District Selection lig.

3. Click the gtate you want in
the Select State from

diaog box.

4. Click the Cong Dist A Sdlect Congressional District(s)
button. from dialog box is displayed.

5. Click the congressional Note: To select more than one
district you want in the congressiona district, press the
dialog box. CONTROL key asyou click each one

you want to include in the report.

6. Click the Reports button. | An EOP Report is generated for the
congressional district(s) selected.

Information Presented in an EOP Report

When you complete your selections and click the Reports button, the PIC
system generates the EOP Report for the particular program and level of
information selected. The selections are listed at the top of the report in the
heading, which includes the following labels:

Program Type

Levd of Information
Report Start Date
Report End Date

Each report offers the same categories of information, which display in tabs
that appear at the top of the report. Some reports contain subcategories that are
displayed when you point and click your mouse cursor over atab. The EOP
Report tabs contain no subcategories.

Note: Multiple data selections may be split into sets. For example, if you have
selected several statesto be included in the report (generaly more than four),
some of those selections are not displayed in the first report page.
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To view the information within a report:

Step Action/Result

1. Click the report tab to see T_he table(s) under that report tab is
the information. displayed.

2. Click the Next Setarrow | Thenext dataset is displayed.
located at the bottom right
of the report page to view
the next data set.

3. ClickthePrev Setarrow | The previous data set is displayed
located at the bottom | eft
of the report to return to
the data set previoudly
viewed.

Reports generated at the state and field office levels aso present national data.
The metropolitan area, county, city or locality, Public Housing Agency,
project, and congressiona didtrict levels present state data

; End of Participation Report - Microsoft Internet Explorer ;Iﬂlll

|»

Famifies Ending Participation Report

Program type . Public Housing % @ Iﬁ
Level of Information : Within States Dm&z Frie Page xwmnm
Eeport End Date : November 30,

Report Start Date : December 01, 2001 2002

f Urils T Income -Famw Status MemnerAgeﬁengmorstagT HouseSize} i

Click on P¥ far Ascending sort and on bud for Descending sort

@ Bar Graph for Distribution by TIP

= Pie Chart for Distribution by TTP

-
4 | »

Figure 95: The EOP Report with the TTP tab selected.

View information on areport in ascending or descending order by clicking the
up or down arrow in the column to be viewed.
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The following table describes the information contained within each tab of the

EOP Report.
Tab Subcategories | Information Presented
Units None Default screen for the EOP Report,
consisting of one table reporting:

Number of End of Participations, Last
12 months
Percent of End of Participations, Last 12
months (%)

Income None Income consists of four tables reporting:

Distribution by Last Reported I ncome,
AverageAnnual (%)
Extremely Low Income, Below 30% of
Median
Very Low Income, 50% of Median
Low Income, Below 80% of Median
Above Low Income
Income Limit Unavailable

Income, Average Annual ($)
Income, Average Annual ($)

Distribution by Last Reported Income
(%)
- $0

$1 - $5,000
$5,001 - $10,000
$10,001 - $15,000
$15,001 - $20,000
$20,001 - $25,000
Above $25,000

Distribution by L ast Reported Sour ce of
Income (%)

With any Wages

With any Welfare

With any SSI/SS/Pension

With any other Income
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Tab

Subcategories

Information Presented

TTP

None

TTP consists of four tables reporting:

Distribution by Last Reported Total
Tenant Payment (%)

$1-25

$26 - 50
$51 - 100
$101 - 200
$201 - 350
$351 - 500
Above $500

TTP, Average Monthly ($)
TTP Average Monthly ($)

Distribution of Last Reported Family

Type (%)

- Elderly, No Children, Non-Disabled
Elderly, No Children, Disabled

Elderly, With Children, Non-Disabled

Elderly, With Children, Disabled
Non-elderly, No Children, Non-
Disabled

Non-elderly, No Children, Disabled
Non-elderly, With Children, Non-
Disabled

Non-Elderly, With Children, Disabled

Female Head of Household with
Children

Average TTP by Last Reported Fami

Type ($)

- Elderly, No Children, Non-Disabled
Elderly, No Children, Disabled

ly

Elderly, With Children, Non-Disabled

Elderly, With Children, Disabled
Non-elderly, No Children, Non-
Disabled

Non-Elderly, No Children, Disabled
Non-Elderly, With Children, Non-
Disabled

Non-Elderly, With Children, Disabled

Female Head of Household with
Children
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Tab Subcategories | Information Presented

Family None Family status consists of three tables
Status reporting:

Distribution by Last Reported Head of
Household’s Race (%)
- White Only
Black/African American Only
American Indian/Alaska Native Only
Asan Only
Native Hawaiian/Other Pecific Idander
Only
White, American Indian/Alaska Native
Only
White, Black/African American Only
White, Asian Only
Other

Distribution by Last Reported Head of
Household’s Ethnicity (%)

Hispanic or Latino

Non-Hispanic or Latino

Distribution by Last Reported Family
Subsidy Status (%)

Full Subsidy

Prorate Subsidy

Member None Member Age consists of two tables
Age reporting:

Total Number of Last Reported
Household Members (#)
Total Number of Last Reported
Household Members (#)

Distribution by Last Reported
Household Member’s Age (%)
- 05

6-17

18-50

51-61

62-82

83 or above
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Tab

Subcategories

Information Presented

Length of
Stay

None

Length of Stay consists of one table
reporting:

Distribution by Length of Stay (%)
Moved in, Past Y ear
1-2years
2-5years
5- 10 years
10 - 20 years
Over 20 years
Not Reported

House Size

None

House Size consists of three tables
reporting:

Distribution by Last Reported
Household Size

1 person

2 persons

3 persons

4 persons

5 persons

6 persons

7 persons

8 persons

9 persons

Over 10 persons

Average Last Reported Household Size
Average Last Reported Household Size

Distribution by Number of Bedrooms
(%)

0 Bedrooms

1 Bedroom

2 Bedrooms

3 Bedrooms

4 Bedrooms

5 or more
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Two icons are available at the bottom of most tables, so you can view the
information in either Pie Chart or Bar Graph form. When the icons are not
visible, the information is only available in tabular form.

& Bar Graph for Distnibution by Families Reported

= Pie Chartt for Distribution by Families Eeported

Figure 96: The icons for converting table
information into Bar Graph or Pie Chart form.

The EOP Report screen contains three options for further use of the data. The
options are located on the top right side of the report screen.

Select one of the following options:

Download in Excel: The report downloads to an Excel spreadsheet for
further data manipulation.

Print Page: The report prints as a Web page.
Note: For the best results, print in landscape orientation.

View Entire Report: All report subcategory tables display together on
one screen.

2 B [a

Download in Excel. Print Page. View Entire Report.

Figure 97: The Options for
further use of report data.

To generate another report, repeat the process by returning to the Reports
screen and selecting the tab for the next report. Refer to the corresponding
section of this user manual that describes the report, and follow the steps to
generate the report.
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New Admissions Report

Navigating to the Reports The New Admissions Report provide_s demogr_aphic an_d income information
Submodule for admitted households. This report includes information on the average
v housing wait time sorted by: race, ethnicity, and household type.
| Generating a Report |
v To access the New Admissions Report:
| Delinquency |
| Resident Characteristics | St ep ACtiOﬂ/ ReSUIt
7
| Late Reexami;aﬂon | 1. LogontoPIC. The PIC main page is displayed.
Tenam Ront Caloulation 2. Moveyour cursor over A list of submodulesis displayed
Discrepancy the For m-50058 button.
v , , , ,
Section 8 Deconconation 3. Click the Reports link. The Delinquency Report page is
¥ displayed. Other available reports are
Late Housing Quality Standard “Sed n tabS a the tOp Of the pme
| ti .
bl Vv 4. Click the New Adm tab. | The New Adm Report start page
| Newly Leased Units | dlSpI ays (&?'e Flgure 98)
v
| Key Management Indicators |
| ] * | HUD HOME PIH HOME Q&EA SEARCH /! INDEX E-MAIL
SEMAP Indicators
* f RCR T Rent Calc T Late HAS T SEMAF ReﬁteguﬁjenT Income

| Family Self-Sufficiency | |

EQP hob & Fort

* Delinguency | Late Reesxarn
| End of Participations | MNew Admissions Query
 You v New Admissions Report
hAer ree NewAdmissions Select Program Type : |Pub|ic Housing |

¢

| Mobility and Portability | Select Level of Information:

v MWational
| Budget Related Averages | Dpate
* Field Office
| Income | Metropolitan Area
* County
| Changes in Income | ity or Locali
Lty or Localty
Public Housi 10
Project

Congressional District

Figure 98: The New Admissions Report tab and start page.
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Generating a New Admissions Report

After you reach the New Admissions Report start page, select the program and

level of information to view.

To select New Admissions Report criteria

Step Action/Result
1. Click the program typein Public Housing
the Program Type diaog S8 Moderate
box. Rehabilitation
S8 Certificate
S8 Voucher

All Relevant Programs

Note: Public Housing is the default
option for the Select Program Type
didog box.

2. Click thelink on the
Select Levd of
Information list that
corresponds to the level
of information you want
on the report.

The module formulates the rest of the
criteria necessary to generate the report
based on the level you select here. For
example, click State when the program
type you are interested in is located at
that level. A dialog box containing a list
of state names appears. Click the state
where the program type you are
interested in is located, and generate the

report (see Figure 99).

MNational
State

County

New Admissions Report

Select Program Type : | Public Housing =]
Select Level of Information:

Field Office

Idetropolitan Area

City or Locality
Pubhc Housing Agency

Project

Congressional District

Figure 99: The Level of Information
options for the New Admissions Report.
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There are nine levels of information to choose from in a New Admissions
Report:

National

State

Field Office
Metropolitan Area
County

City or Locality

Public Housing Agency
Proj ect

Congressional District

Depending on security clearance, users have limited access within certain
levels of information. For example, if you are an HA user, you only have
access to the states, field offices, and projects associated with your housing

agency.
The following tables outline how to generate a New Admission report at each
level.
National

Step Action/Result

1. Click the National link in | PIC generatesa New Admissions
the Level of Information | Report at the national level containing
list. aggregated data.

State

Step Action/Result

1. Click Stateinthe Select | A Sdlect State(s) from dialog box is
Level of Information list. | displayed (see Figure 100).

2. Click the state you want Note: To select more than one state,
from the Select State(s) press the CONTROL key asyou click

from diaog box. each state you want to include in the
report.
3. Click the Reports button. | PIC presents the Budget Related
Averages Report for the selected
state(s).
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HUD HOME PIH HOME QE&A SEARCH/INDEX E-MAIL

Rent Cal TLat HQST frentfas
l( RCR T ent Cale e SEMAP Rent Burden Incorne
Definguency | Late Rescam tioh & Por

Mew Admissions Query
Hew Admissions Report

Public Housing --> State

Select State(s) from: | s - Algska ﬁ’
AL - Alabama
AR - Arkansas
AS - American Samoa
AZ - Arizana,
CA.- Califarnia d

Reparts

Figure 100: The Select State(s) from dialog box.

Field Office

Step Action/Result

1. Click Field Office onthe | A Select Field Office(s) from diaog
Select Level of box is displayed.
Information list.

2. Click thefield office(s) Note: To select more than one field

you want in the Select office, press the CONTROL key asyou
Field Office(s) from click each office you want to include in
dialog box. the report.

3. Click the Reports button. | PIC displays the New Admissions
Report for the selected field office(s).

Metropolitan Area

Y ou have two options for generating a New Admissions Report at the
Metropolitan Arealevel: Within USand Within a State.

Option 1: Within US

Sdlect this option if you know the exact metropolitan area you are looking for.

Step Action/Result

1. Click Metropolitan Area | PIC displays a screen with two different
on the Select L eve of options for identifying the metropolitan
Information ligt. area. Within USand Within a State.
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Step Action/Result

2. Click Within US on the PIC displays a Select M etro Area(s)

Metropolitan Area from dialog box (see Figure 101).
Selection lig.

3. Clickthemetroareayou | Note: To select more than one metro
are looking for in the area, press the CONTROL key asyou
Select Metropolitan click each one you want to include in

Area(s) from didog box. | thereport.

4. Click the Reports button. | PIC presents a New Admissions Report
for the selected metro area(s).

HUD HOME PIH HOME Q&A SEARCH/INDEX E-MAIL

T Rent Calc T Late HO'S T SEMAP

Late Reexam

Rert &
Rent Burden

.
£op | Mob&Por

[_ RCR Income

Delingquency
New Admissions Query

New Admissions Report

Public Housing --> Metropolitan Area --» Within US

Select Metropolitan Areas | a1 0380 - ANCHORAGE H
(s)from: ALD4B0 - ANNISTOM

AL1000 - BIRMINGHAM

AL1800-COLUMBUS

AL2030-DECATUR

AL2180-DOTHAN |

Reports

Figure 101: The Select Metropolitan Area(s) from dialog box.

Option 2: Within a State

Sdlect this option if you know only the state the metropolitan areaisin.

Step Action/Results

1. Click Metropolitan Area | PIC displays a screen with two different
on the Select L evel of options for identifying the metropolitan
Information list. area: Within USand Within a State.

2. Click Within a Stateon | PIC displays a Select State from diaog
theMetropolitan Area | box.
Selection ligt.

3. Click the state you want in
the Select State from
diaog box.
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Step

Action/Results

4, Click the M SA button.

A Select Metropolitan Area(s) from
didog box is displayed.

5. Click the metro areayou
are looking for in the

Select Metropolitan

Area(s) from diadog box.

Note: To select more than one metro
area, pressthe CONTROL key asyou
click each one you want to include in
the report.

6. Click the Reports button.

A New Admissions Report is generated
for the selected metro area(s).

County

Y ou have two options for generating a New Admissions Report at the county
level: Within a State and Within a State and Metropolitan Area.

Option 1: Within a State

Select this option if you know only the state the county isin.

Step

Action/Result

1. Click County on the
Sdlect Leve of
Information list.

PIC displays a screen with two different
options for identifying the county:
Within a State and Within a Stateand
Metropolitan Area.

2. Click Within a Stateon
theMetropolitan Area
Selection lig.

PIC displays a Select State(s) from
diaog box.

3. Click the state you are
looking for in the Select

State(s) from dialog box.

4. Click the County button.

A Sdlect County(s) from didog box is
displayed.

5. Click the county(s) you
want included in the
report.

Note: To select more than one county,
press the CONTROL key asyou click
each one you want to include in the
report.

6. Click the Reports button.

PIC displays a New Admissions Report
for the selected county(s).
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Option 2: Within a State and Metropolitan Area

Sdlect this option if you know the state and metropolitan area containing the
county you are looking for.

Step Action/Result

Click County on the

Select Level of
Information list.

PIC displays a screen with two different
options for identifying the county:
Within a State and Within a State and
Metropolitan Area

Click Within a State and
Metropolitan Area on

PIC displays a Select State(s) from
didog box.

the County Selection list.

3. Click the state you are
looking for in the Select
State(s) from dialog box.

4. Click the M SA button. PIC displays a Select M SA(s) from
dialog box.
5. Click the metropolitan
areathat contains the
county you want.

6. Click the County button. A Sdlect County(s) from dialog box is

displayed (see Figure 102).

7. Click the county(s) you
want included in the

Note: To select more than one county,
press the CONTROL key asyou click

report. each one you want to include in the
report.
8. Click the Reports button. | PIC displays a New Admissions Report
for the selected county(s).

Fent &
Rent Burden

Budge

Incame

[ Rer | RentCale | LateHas | semap

Delinguency | Late Reexam

New Admissions Query
New Admissions Report

Public Housing --= County --> Within Mississippi --> Within JACKSON

Select County(s) from: {049 - HINDS COUNTY
089 - MADISOMN COUNTY
121 - BAMNEIN COUNTY

Figure 102: The Select County(s) from dialog box.
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City or Locality

Y ou have three options for generating a New Admissions Report at the city or
locdlity level: Within a State, Within a State and Metropolitan Area, and
Within a State and County.

Option 1: Within a State

Select this option if you know the state that contains the city you are looking

for.
Sep Action/Result
1. Click City or Localityon | PIC displays a screen with three

the Select Leve of
Information list.

different options for identifying the city
or locality: Within a State, Within a

State and Metropolitan Area, and
Within a State and County.

2. Click Within a Stateon | PIC displays a Select State from dialog
the City or Locality box.
Selection lig.

3. Click the state that
contains the city you want
in the Select State from
dialog box.

4. Click the City button.

A Select City(s) from dalog box is
displayed.

Note: To select more than onecity,
press the CONTROL key as you click
each one you want to include in the
report.

PIC displays a New Admissions Report
for the selected city(s).

5. Click the city you want.

6. Click the Reports button.

Option 2: Within a State and Metropolitan Area

Select this option if you know the state and metropolitan area containing the
city you are looking for.

Step Action/Result

1. Click City or Locality on
the Select Levd of
Information list.

PIC displays a screen with three
different options for identifying the city
or locality: Within a State, Within a
State and Metropolitan Area, and
Within State and County.
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Step

Action/Result

2. Click Within a State and
Metropolitan Area on
the City or Locality
Selection lidt.

PIC displays a Select State(s) from

dialog box.

3. Click the state you are
looking for in the Select
State(s) from diaog box.

4. Click the M SA button.

PIC displays a Select M SA(s) from

dialog box.

5. Click the metropolitan
areathat contains the city
you want.

6. Click the City button.

A Select City(s) from didog box is

displayed (see Figure 103).

7. Click the city you want.

Note: To select more than onecity,

press the CONTROL key asyou click

each one you want to include in the

report.
8. Click the Reports button. | PIC displays a New Admissions Report
for the selected city(s).
HUD HOME PIH HOME Q&A SEARCH/IMDEX E-MAIL

[_ RCR

T Rent Calc T Late HO'S T SEMAP

Delinguency | Late Reexam
New Admissions Query

New Admissions Report

Public Housing --= City --> Within Mebraska --> Within SIOUX CITY

| Select City(s) from: [(15E] - DAKOTA CITY CITY

1230 - HOMER WILLAGE

1260 - HUBBARD WILLAGE

1320 - JACKSOMN VILLAGE

2286 - SOUTH SI0OUX CITY CITY

Reports

Rent Burden

Budge
zop [ wos & por

Income

Figure 103: The Select City(s) from dialog box.
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Option 3: Within a State and County

Sdlect this option if you know the state and county that contain the city you
are looking for.

Step Action/Result

1. Click City or Locality on | PIC displays a screen with three
the Select Level of different options for identifying the city
Information list. or locality: Within a State, Within a
State and Metropolitan Area, and
Within State and County.

2. Click Within a Stateand | PIC displays a Select State(s) from
County on the City or dialog box.
L ocality Selection lidt.

3. Click the state you are
looking for in the Select
State(s) from dialog box.

4. Click the County button. | PIC displays a Select County(s) from

dialog box.
5. Click the county that
contains the city you want.
6. Click the City button. A Select City(s) from didog box is
displayed.

7. Click the city you want. Note: To select more than onecity,
press the CONTROL key asyou click
each one you want to include in the
report.

8. Click the Reports button. | PIC displays a New Admissions Report
for the selected city(s).

Public Housing Agency

Y ou have three options for generating a New Admissions Report at the Public
Housing Agency level: Within a State, Within a State and County, and
Within a Field Office (see Figure 104).
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HUD HOME FIH HOME Q&A

T Rent Calc T Late HOS T SEMAP

Late Reexam

SEARCH/INDEX E-MAIL

Fert &
Fent Burden

Budge
Eop [ Mot & o

( RCR Income

Delinguency

New Admissions Query

Hew Admissions Report

Puhlic Housing
Housing Agency Selection:

" Yithin a State
 wjithin & State and County
 within a Field Office

Figure 104: The Housing Agency Selection levels for a New Admissions Report.

Option 1: Within a State

Select this option if you know the state in which your Public Housing Agency
is located.

Step Action/Result

Click Public Housing
Agency on the Select
Levd of Information
list.

PIC displays a screen with three
different options for identifying the
Public Housing Agency: Within a
State, Within a State and County, and
Within a Field Office.

Click Within a State on
the Housing Agency
Selection lig.

A Sdlect State from dialog box is
displayed.

Click the state you want
in the Select State from
dialog box.

Click the HA List button.

A dialog box appears with alist of HAs
within the selected state.

Click the desired HA(S) in
the Select HA(s) didog
box.

Note: To select more than one HA,
press the CONTROL key asyou click
each HA you want to include in the
report.

Click the Reports button.

A New Admissions Report is generated
for the selected Public Housing
Agency(s).
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Option 2: Within a State and County

Select thisoption if you know the state and county in which the PHA is
located.

Step Action/Result

Click Public Housing
Agency on the Select
Level of Information list.

PIC displays a screen with three
different options for identifying a Public
Housing Agency: Within a State,
Within a State and County, and
Within a Field Office.

Click Within a State and
County on theHousing
Agency Selection lig.

A Select State from didog box is
displayed.

Click the state where the
PHA islocated in the
Select State from didog
box.

Click the County button.

A Select County from dialog box is
displayed.

Click the county you want
in the Select County from
diaog box.

Click the HA List button.

A dialog box appearswith alist of HAs
associated with the selected county.

Click the HA(s) you want
inthe Select HA(s) from
dialog box.

Note: To select more than one HA,
press the CONTROL key as you click
each HA you want to include in the
report.

Click the Reports button.

A New Admissions Report is generated
for the selected Public Housing
Agency(s).

PIC Form50058 User Manual
Reports Submodule

163



Option 3: Within a Field Office

Sdlect this option if you know the field office containing the PHA you are
looking for.

Step Action/Result

Click Public Housing
Agency on the Select

Level of Information list.

PIC displays a screen with three
different options for identifying the
Public Housing Agency: Within a
State, Within a State and County, and
Within a Field Office.

Click Within a Field
Office on the Housing

A Select Field Office from didog box
is displayed.

Agency Selection lig.

3. Click thefield office you
want in the Select Field
Office from diaog box.

4. Click theHA List button. | A dialog box appearswith alist of HAs

associated with the selected field office.

5. Click thedesired HA(s) in | Note: To select more than one HA,
the Select HA(s) diaog press the CONTROL key as you click
box. each HA you want to include in the

report (see Figure 105).

6. Click the Reports button. | A New Admissions Report is generated
for the selected Public Housing

Agency(s).

Project

Y ou have five options to generate a New Admissions Report at the project
level: Within a State, Within a State and M etropolitan Area, Within a

State and County, Within a State and City or Locality, and Within a
Public Housing Agency (see Figure 105).

Note: You can only generate a New Admissions Report for aproject if you
have selected Public Housing in the Select Program Type diaog box. If you
select any other program, a message appearstelling you the project leve is
only available for Public Housing.
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HUD HOME PIH HOME Q&A SEARCH /INDEX E-MAIL

T Rent Calc T Late HaS T SEMAP

Late Reexam

Rert &
Rent Burden

Hudoe
gop [ Mob&Fot

[_ RCR Incaorne
|

Celinguency

New Admissions Query

New Admissions Report

Public Housing
Praject Selectian:

© Within 4 State

 Within A& State and Metropolitan Area
 WWithin A State and County

1 Within A State and City or Locality
 Within & Public Housing Agency

Figure 105: The Project Selection levels for a New Admissions Report.
Option 1: Within a State

Select this option if you know the state containing the project you are looking
for.

Step Action/Result

1. Click Project on the PIC displays a screen with five different
Select Leve of options for identifying the project:
Information ligt. Within a State, Within a State and

Metropolitan Area, Within a State
and County, Within a State and City
or Locality, and Within a Public
Housing Agency,

2. Click Within a Stateon | A Select State from dialog box is
the Project Selection displayed.
List.

3. Click the state you want
in the Select State from

didog box.
4. Click the Projects button. | A diadog box appears with alist of
projects within the selected dtate.
5. Click thedesired Note: To select more than one project,

project(s) in the Select press the CONTROL key as you click
Proj ects(s) dialog box. each HA you want to include in the
report.

6. Click the Reports button. | A New Admissions Report is generated
for the selected project(s).
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Option 2: Within a State and Metropolitan Area

Select this option if you know the state and metro area containing the project
you are looking for.

Step Action/Result

Click Project on the

Select Levd of
Information list.

PIC displays a screen with five different
options for identifying the project:
Within a State, Within a State and
Metropolitan Area, Within a State
and County, Within a State and City
or Locality, and Within a Public
Housing Agency.

Click Within a State and
Metropolitan Area on
the Project Selection lig.

A Select State from diaog box is
displayed.

Click the state you want
in the Sdlect State from
diaog box.

Click the M SA button.

A Sdlect Metro Area from diaog box
is displayed.

Click the Metro Areayou
want in the Select Metro
Area from didog box.

Click the Projects button.

A diaog box appears with alist of
projects within the selected state and
metro area.

Click the desired
project(s) in the Select
Pr oj ects(s) didog box.

Note: To select more than one project,
press the CONTROL key as you click
each HA you want to include in the
report.

Click the Reports button.

A New Admissions Report is generated
for the selected project(s).
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Option 3: Within a State and County

Select this option if you know the state and county in which the project is
located.

Step Action/Result

Click Project on the

Select Levd of
Information list.

PIC displays a screen with five different
options for identifying the project:
Within a State, Within a State and
Metropolitan Area, Within a State
and County, Within a State and City
or Locality, and Within a Public
Housing Agency.

Click Within a State and
County on the Project
Selection list.

A Select State from didog box is
displayed.

Click the state where your
project is located in the
Select State from didog
box.

Click the County button.

A Select County from dialog box is
displayed.

Click the county you want
in the Select County from
diaog box.

Click the Projects button.

A dialog box appears with alist of
projects located in the selected county.

Click the project(s) you
want in the Select
Project(s) fromdidog
box.

Note: To select more than one project,
press the CONTROL key asyou click
each HA you want to include in the
report.

Click the Reports button.

A New Admissions Report is generated
for the selected project(s).
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Option 4: Within a State and City or Locality

Select this option if you know the particular state and city in which the project
you are looking for is located.

Step Action/Result

Click Project on the

Select Levd of
Information list.

PIC displays a screen with five different
options for identifying the project:
Within a State, Within a State and
Metropolitan Area, Within a State
and County, Within a State and City
or Locality, and Within a Public
Housing Agency.

Click Within a State and
City or Locality on the
Project Selection list.

A Select State from diaog box is
displayed.

Click the state where your
project is located in the
Select State from didog
box.

Click the City button.

A Select City(s) from dialog box is
displayed.

Click the city you want in
the Select City(s) from
dialog box.

Click the Projects button.

A dialog box appears with alist of
projects located in the selected city.

Click the project(s) you
want in the Select
Project(s) from diadog
box.

Note: To select more than one project,
press the CONTROL key asyou click
each HA you want to include in the
report.

Click the Reports button.

A New Admissions Report is generated
for the selected project(s).
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Option 5: Within a Public Housing Agency

Select this option if you know the particular Public Housing Agency
associated with the project you are looking for.

Step Action/Result

Click Project on the

Select Levd of
Information list.

PIC displays a screen with five different
options for identifying the project:
Within a State, Within a State and
Metropolitan Area, Within a State
and County, Within a State and City
or Locality, and Within a Public
Housing Agency

Click Within a Public
Housing Agency on the
Project Selection list.

A Select State from dialog box is
displayed.

Click the state where the
Public Housing Agency
and project you want are
located in the Select State
from dialog box.

Click the HA List button.

A dialog box appears with alist of HAs
located in the sel ected state.

Click the Public Housing
Agency you want in the
Select HA from didog
box.

Click the Projects button.

A Select Project(s) from dialog box
appears for the Public Housing Agency
you selected within the state (see Figure
106).

. Click the project(s) you
want in the Select
Project(s) from diaog
box.

Note: To select more than one project,
press the CONTROL key as you click
each HA you want to include in the
report.

. Click the Reports button.

A New Admissions Report is generated
for the selected project(s).
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HUD HOME PIH HOME Q&EA SEARCH/INDEX E-MAIL

T Rert Cale T Late HQS T SEMAP

Late Reexam

Rent &
Fent Burden

Budge
Eop [ Man & For

[— RCR Income

Delinguency

Mew Admissions Query
New Admissions Report

Public Housing --= Project --> Within North Carolina --= Within Wilmington Housing Authority

MC001002R - ROBERT R. TAYLOR HOMES

MNC001003 - ROBERT 5. JERWAY FLACE

MNMC001004 -HOUSTON MOORE TERRACE

MC001005 -HILLCREST

MC001006 - HOUSING FOR THE ELDERLY |

[ Select Project(s) from: [NCO01001R - CHARLES T. NESEITT COURTS j

Reparts

Figure 106: The Select Project(s) from dialog box for
Within a Public Housing Agency.
Congressional District

Y ou have two options for generating a New Admissions Report at the Public
Housing Agency level: Within USand Within a State.

Option 1: Within US

Select this option if you know the exact congressional district you are looking
for.

Step Action/Result
1. Click Public Housing PIC displays a screen with two different
Agency on the Select options for identifying the congressional

Level of Information list. | district: Within US and Within a State.

2. Click Within US on the PIC displays a Select Congressiona
Congressional District District(s) from dialog box.
Selection ligt.

3. Click the congressional Note: To select more than one
district you want in the congressional district, press the
dialog box. CONTROL key as you click each one

you want to include in the report.

4. Click the Reports button. | PIC presents a New Admissions Report
for the selected congressiona district(s).
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Option 2: Within a State

Select thisoption if you know only the state the congressional district isin.

Step

Action/Result

1. Click Public Housing
Agency on the Select
Level of Information list.

PIC displays a screen with two different
options for identifying the congressional
district: Within US and Within a State.

2. Click Within a State on
the Congressional
District Selection ligt.

PIC displays a Select State from diaog
box.

3. Click the gtate you want in
the Select State from

diaog box.
4. Click the Cong Dist A Sdlect Congressional District(s)
button. from dialog box isdisplayed (see

Figure 107).

5. Click the congressional
district you want in the
dialog box.

Note: To select more than one
congressiona digtrict, press the
CONTROL key asyou click each one
you want to include in the report.

6. Click the Reports button.

PIC presents aNew Admissions Report
for the selected congressiona district(s).

HUD HOME

PIH HOME

Q&A SEARCH/INDEX E-MAIL

f RCR
|

T Rent Calc T Late HQ'S T SEMAP

Fent &
Rent Burden

Income

Delinguency | Late Reexam
Mew Admissions Query

Hew Admissions Report

-
=GR R | WEBlERoH

Public Housing --» Congressional District --> Within Minnesota

| Select Congressional WM 01 - Gil Gutknecht =
District{s} from: b 02 - David Minge
| kM 03 - Jirn Ramstad
kM 04 -Bruce Yento
kAl 05 - barin Sabo

MM 06 -William Luther =]

Reports

Figure 107: The Select Congressional District(s) from dialog box.
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Information Presented in a New Admissions Report

When you complete your selections and click the Reports button, PIC
generates the New Admissions Report for the particular program and level of
information you have selected. The selections are listed at the top of the report
in the heading and include the following:

Program Type

Leve of Information
Report Start Date
Report End Date

Each report displays the same categories of information in tabs at the top of
the report.

Some reports a so contain subtabs that display when you click atab. The New
Admissions Report contains the following subtabs:

Household
Waiting

Note: Multiple data selections might be split into sets. For example, if you
have selected severa datesto include in the report (generaly more than four),
some of those selections are not displayed in the first report page.

To view the information within a report:

Step Action/Result

1. Click the report tab to see T_he table(s) under that report tab
the information. display.

2. Click the Next Setarrow | The next data set is displayed.
located at the bottom right
of the report page to view

the next data set.

3. Click thePrev Setarrow | The previous data set is displayed
located at the bottom left
of the report to return to
the data set previoudly
viewed.

Reports generated at the state and field office levels also show national data.
Reports generated at the Public Housing Agency and project levels show state
data.
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New Admivsions Report
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Figure 108: The New Admissions Report with the Household tab selected.

Y ou can view information in ascending or descending order on areport by
clicking the up or down arrow in the column you want to view.

The following table describes the information contained within each tab of the

New Admissions Report.
Tab Subcategories | Information Presented
Units None Default screen for the New Admissions
Report, consisting of one table reporting:

Number of New Admissions (%)
New Admissions as Percentage of Total
(%)

Income None Income consists of four tables reporting:

Distribution of New Admissions by
Income, Average Annual (%)
- Extremey Low Income, Below 30% of
Median
Very Low Income, 50% of Median
Low Income, 80% of Median
Above Low Income
Income Limit Unavailable

Income, Average Annual (%)
Average Annua Income
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Distribution of New Admissions by
Income (%)
- $0

$0 - $5,000

$5,000 - $10,000

$10,000 - $15,000

$15,000 - $20,000

$20,000 - $25,000

Above $25,000

Distribution of New Admissions by
Sour ce of Income Category (%)
With any Wages
With any Welfare
With any SSI/SS/Pension
With any Other Income

Household

TTP

TTP consists of two tables reporting:

Distribution of New Admissions by Total
Tenant Payment (%)

$0- 25
$25- 50
$50 - 100
$100 - 200
$200 - 350
$350 - 500
Above $500

TTP Average Monthly ($)
Average TTP

Family Type

Family Type consists of two tables
reporting:

Dlstrlbutlon by Family Type (%)
Elderly, No Children, Non-Disabled
Elderly, No Children, Disabled
Elderly, With Children, Non-Disabled
Elderly, With Children, Disabled
Non-elderly, No Children, Non-
Disabled
Non-elderly, No Children, Disabled
Non-elderly, With Children, Non-
Disabled

Non-Elderly, With Children,
Disabled
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Average TTP by Family Type (%)
Elderly, No Children, Non-Disabled
Elderly, No Children, Disabled
Elderly, With Children, Non-Disabled
Elderly, With Children, Disabled

Non-elderly, No Children, Non-
Disabled

Non-elderly, No Children, Disabled
Non-elderly, With Children, Non-
Disabled

Non-Elderly, With Children, Disabled

Unit Size Unit Size consists of two tables reporting:

Distribution by Individual Family
Household Size
Average Household Size
Persons (%)

O©COO~NOUIAWNPEF

10+

Digtribution by Individual Unit Size
Bedrooms (%)

(i'l-hwl\)l—‘o

Female Head Female Head of Household consists of one
of Household table reporting:

Female Head of Household with
Children

Percent (%)

Average TTP ($)
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Tab

Subcategories

I nformation Presented

Family Status

None

Family Status consists of three tables
reporting:

Digribution of New Admissions by Head
of Household’s Race (%)
- White Only
Black/African American Only
American Indian/Alaska Native Only
Asian Only
Native Hawaiian/Other Pacific Idlander
Only
White, American Indian/Alaska Native
Only
White, Black/African American Only
White, Asian Only
Other

Distribution of New Admissions by Head
of Household'’s Ethnicity (%)

Hispanic or Latino

Non-Hispanic or Latino

Distribution of New Admissions by
Family Subsidy Status (%)

Full Subsidy

Prorate Subsidy

Member Age

None

Member Age consists of one table
reporting:

Distribution of New Admissions by
Individual Family Household Member’s
Age
- Number of Family Members
Age

0-5

6-17

18- 50

51-61

62 - 82

83+
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Tab Subcategories | Information Presented

Waliting Admissions Admissions consists of one table reporting:

Waltlng Period for New Admissions
Percent of Families Homeless at New
Admissions (%)

Average Waiting Period in Months
Percent Waiting List Time not Reported
(%)

Income Income consists of one table reporting:

Average Wait Timein Months by
Family Income
- Extremely Low Income, Below 30% of
Median
Very Low Income, 50% of Median
Low Income, 80% of Median
Above Low Income

Family Type Family Type consists of one table
reporting:

Average Wait Timein Months By
Famny Type
Elderly, No Children, Non-Disabled
Elderly, No Children, Disabled
Elderly, With Children, Non-Disabled
Elderly, With Children, Disabled
Non-elderly, No Children, Non-
Disabled
Non-elderly, No Children, Disabled
Non-elderly, With Children, Non-
Disabled
Non-Elderly, With Children, Disabled
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Tab

Subcategories

I nformation Presented

Family Status

Family Status consists of three tables
reporting:

Average Wait Timein Months by Head
of Households Race
- White Only
Black/African American Only
American Indian/Alaska Native Only
Asian Only
Native Hawaiian/Other Pacific Idlander
Only
White, American Indian/Alaska Native
Only
White, Black/African American Only
White, Asian Only
Other

Average Wait Timein Months by Head
of Household Ethnicity

Hispanic or Latino

Non-Hispanic or Latino

Average Wait Timein Months by
Family Subsidy Status (%)

Full Subsidy

Prorate Subsidy

Unit Size

Unit Size consists of one table reporting:
Average Wait Timein Months by Unit
Sze

Bedrooms

(:{_'I-POONI—‘O

Female Head
of Household

Female Head of Household consists of one
table reporting:

Average Wait Timein Months, Female
Head of Household, With Children
Average Wait Timein Months
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The two graph or chart icons at the bottom of most tables are available, so you
can view the information in either a Pie Chart or Bar Graph form. When the
two icons are not visible, the information is only available in tabular form.

m Bar Graph for Distribution by Families Eeported

= Pie Chart for Distnbution by Families Reported

Figure 108: The icons for converting table
information into a Bar Graph or Pie Chart.

The New Admissions Report screen contains three options for further use of
the data. The options are located on the top right side of the report screen.

Select one of the following options:

Download in Excel: The report downloads to an Excel spreadsheet for
further data manipulation.

Print Page: The report prints as a web page:
Note: For the best results, print in landscape orientation.

View Entire Report: All report subcategory tables display together on
one screen.

2 B [a

Download in Excel. Print Page. View Entire Report.

Figure 109: The options for
further use of report data.

To generate another report, repeat the process by returning to the Reports
screen and selecting the tab for the report you want next. Refer to the
corresponding section of this user manual, and follow the steps provided to
generate that report.
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Navigating to the Reports
Submodule

v

| Generating a Report

v

| Delinquency

The Mobility and Portability Report

The Mobility and Portability (MAP) Report profiles families who received
Section 8 assistance and moved within the PHA’ s jurisdiction (mobility) or
moved to another unit in another PHA’s jurisdiction (portability).

To access the MAP Report start page:

| Resident Characteristics

v

| Late Reexamination

Step Action/Result

v

Tenant Rent Calculation
Discrepancy

v

Section 8 Deconcentration

L 2

Inspection

Late Housing Quality Standard

4

| Newly Leased Units

| Key Management Indicators

e

| SEMAP Indicators

<+

| Family Self-Sufficiency

=

| End of Participations

[

| New Admissions

<

Mobility and Portability

¢

| Budget Related Averages

¢

| Income

v

| Changes in Income

1 LogontoPIC. The PIC main page is displayed.

Move your cursor over the | A list of submodulesis displayed.
For m-50058 button.

3. Click the Reports link. The Ddinquency Report pageis
displayed. Other available reports are

listed in tabs at the top of the page.

4. Click the MAP tab. The MAP Report gart page displays

(see Figure 110).

HUD HOME PIH HOME Q&A

l( ror | RentCale | Lateros | sewap | mewasm | TEME T income

Rel Awerages

SEARCH !/ INDEX E-MAIL

Delinguency | Late Reexam Decon KM
MAP Query
Mobility and Portability Report

Select Program Type : | 58 Certficate =l

Select Level of InFormation:
Mational

State

Field Office

Public Housing Asency

Figure 110: The MAP Report tab and start page.
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Generating a MAP Report

After you reach the MAP Report start page, select the program and level of
information to be viewed.

To select MAP Report criteria:

Step Action/Result

1. Click the program type - S8 Certificate
youwantintheProgram | . sgvoucher
Type diaog box.

S8 Moderate Rehabilitation
Certificate and Voucher
All Relevant Programs

Note: S8 Certificate is the default
option for the Program Type diaog

box.
2. Click thelink on the The module formulates the rest of the
Select Level of criteria necessary to generate the report
Information list that based on the level you select here. For

corresponds to the level of | example, click State when the program
information you want on type you are interested in is located at
the report. that level. A dialog box containing alist
of state names appears. Click the state
where the program type you are
interested in is located, and generate the
report.

Mobility and Portahility Report

Select Program Type : ISB Cenificate |

Select Level of InFormation:

National
State
Field Office
Public Housing Asency
Figure 111: The Select Level of Information links for a MAP Report.
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There are four levels of information in a MAP Report (see Figure 2), as

follows:

National
State
Field Office

Public Housing Agency

Depending on security clearance, users have limited access within certain
levels of information. For example, if you are an HA user, you only have
access to the states and field offices associated with your housing agency.

The following tables outline how to generate a MAP Report for each level.

National
Step Action/Result
1. Click the National link in | PIC generatesa MAP Report at the

the Levd of Information
list.

national level containing aggregated
data.

State

Step

Action/Result

1. Click State in the Select

Level of Information list.

A Sdlect State(s) from dialog box is
displayed.

2. Click the state you want
from the Select State(s)
from dialog box.

Note: To sdect more than one state,
press the CONTROL key asyou click
each state you want to include in the
report.

3. Click the Reports button.

PIC presents the MAP Report for the
state(s) selected.

Field Office

Step

Action/Result

1. Click Field Office on the

Select Levd of
Information list.

A Select Field Office(s) from diaog
box is displayed (see Figure 112).
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Step Action/Result

2. Click the field office(s) Note: To sdlect more than one field

you wart in the Select office, pressthe CONTROL key asyou
Field Office(s) from click each office you want to include in
dialog box. the report.

3. Click the Reports button. | PIC presents the MAP Report for the
field office(s) selected.

HUD HOME PIH HOME Q&A SEARCH/INDEX E-MAIL

Rert &
f RCR T Rent Calc T Late HQ S T SEMAP T Mew A TREmBUmen Incorme

Fel Averages

Delinguency | Late Reexam

MAP Query
Mobility and Portahility Report

88 Certificate --> Within a Field Office

Select Field Office from: [0APH - WASHINGTON STATE OFFICE 7]

Figure 112: The Select Field Office from dialog box.

Public Housing Agency
Y ou have three options for generating a MAP Report at the Public Housing

Agency leve: Within a State, Within a State and County, and Within a
Field Office.

Option 1: Within a State

Select this option if you know the state in which your Public Housing Agency
is located.

Step Action/Result

1. Click Public Housing PIC displays a screen with three
Agency on the Sdlect different options for identifying the
Level of Information list. | Public Housing Agency: Within a

State, Within a State and County, and

Within a Field Office.

2. Click Within a Stateon | A Sdlect State from dialog box is
the Housing Agency displayed.
Selection lig.
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Step

Action/Result

3.

Click the state you want
in the Select State from
dialog box.

4. ClicktheHA List button. | A dialog box is displayed with alist of
HAs within the state selected.

5. Click the desired HA(s) Note: To select more than one HA,
inthe Select HA(S) press the CONTROL key as you click
dialog box. each HA you want to include in the

report.

6. Click the Reports button. | PIC displaysthe MAP Report for each

Public Housing Agency you selected
within the state.

Option 2: Within a State and County

Select this option if you know the state and county in which your PHA is

Agency on the Select
Level of Information list.

located.
Step Action/Result
1. Click Public Housing PIC displays a screen with three

different options for identifying the
Public Housing Agency: Within a
State, Within a State and County, and
Within a Field Office.

Click Within a State and
County on theHousing
Agency Selection lis.

A Select State from didog box is
displayed.

Click the state where your
PHA islocated in the
Select State from didog
box.

Click the County button.

A Select County from didog box is
displayed (see Figure 113).

Click the county you want
in the Select County from
diaog box.

Click the HA List button.

A diaog box is displayed with alist of
HAs associated with the county
selected.
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Step

Action/Result

7. Click the HA(s) you want
inthe Select HA(s) from
dialog box.

Note: To select morethan one HA,
press the CONTROL key asyou click
each HA you want to include in the
report.

8. Click the Reports button.

A MAP Report is generated for each
Public Housing Agency selected.

HUD HOME PIH HOME QE&A SEARCH/INDEX E-MAIL
] Rert &
Rent Cal Late HOS
l( RCR T ent Lalc g T SEMAP T Mewy Adm Rent Burden Incarme

Delingquency | Late Reexam Decaon
MAP Query
Mohility and Portahility Report

88 Certificate --> Within Colorado

il EOP

Rel Averages

Select County from: |001 - ADAMS COUNTY

[

Option 3: Within aField Office

Select this option if you know the

Figure 113: The Select County from dialog box.

field office in which your PHA islocated.

Step

Action/Result

1. Click Public Housing
Agency on the Select
Level of Information list.

PIC displays a screen with three
different options for identifying the
Public Housing Agency: Within a
State, Within a State and County, and
Within a Field Office.

2. Click Within a Field
Office on theHousing
Agency Selection lig.

A Select Fidld Office from dialog box
is displayed.

3. Click thefield office you
want in the Select Field
Office from dialog box.

4, Click theHA List button.

A dialog box is displayed with alist of
HAs associated with the field office
el ected.
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Step Action/Result

5. Click the desired HA(s) in | Note: To select more than one HA,
the Select HA(s) didog press the CONTROL key asyou click
box. each HA you want to include in the

report.

6. Click the Reports button. | A MAP Report is generated for each
Public Housing Agency selected.

Information Presented in a MAP Report

When you complete your selections and click the Reports button, PIC
generates the MAP Report for the particular program and level of information
you identified.

The following headings are included in the heading of a MAP report:

Program Type

Levd of Information
Report Start Date
Report End Date

Each MAP Report offers the same categories of information, which are
displayed in tabs that at the top of the report directly benesth the heading.
Some reports contain subcategories that display when you point and click your
mouse cursor over atab. The MAP Report tabs contain no subcategories.

Note: Multiple data selections might be split into sets. For example, if selected
severa datesto include in the report (generally more than four), some of those
selections are not displayed in the first report page.

To view the information within a report:

Step Action/Result

1. Click thereport tab to see | The table(s) under that report tab
the information. display.

2. Click the Next Setarrow | The next data set displays.
located at the bottom right
of the report page to view
the next data set.

3. Click the Prev Setarrow | The previous data set displays.
located at the bottom left
of the report to return to
the data set previoudy
viewed.

PIC Form50058 User Manual
Reports Submodule

186



Note that reports generated at the state and field office levels also provide
national data. The Public Housing Agency level provides state data.

Click on Y for Ascending sort and on hd for Descending sort

M’ Bar Graph of Counts of Pott-In Mewves & Portability Moves Involvng PHA Billing

Mext Set ©

Figure 114: The MAP Report with the Portability tab selected.

View information on areport in ascending or descending order by clicking the
up or down arrow in the column to be viewed.

The following table describes the information contained under each tab of the
MAP Report.

Tab Subcategories | Information Presented

Mobility None Default screen for the MAP Report,
consisting of one table reporting:

Admission Involving aMove

Count (#)

Percentage (%)

Admission Involving aLeasein Place
Count (#)

Percentage (%)

Total Families that Moved

Count (#)

Percentage (%)

Total Hard to House Families that
Moved

Count (#)

Percentage (%)

Previously Assisted Families that Moved
Count (#)

Percentage (%)

Families Moving From Public Housing

#)

PIC Form50058 User Manual
Reports Submodule

187




Tab

Subcategories

I nformation Presented

Portability

None

Portability consists of one table reporting:

Families Exercising Port-in Moves
Count (#)

Percentage (%)

Portability Moves Involving PHA Billing
Count (#)

Percentage (%)

Two icons are available at the bottom of most tables, so you can view the
information in either Bar Graph or Pie Chart form. When neither icon
displays, the information is only available in tabular form.

m Bar Graph for Distribution by Farmihes Eeported

= Pie Chartt tor Distribution by Famnilies Eeported

Figure 115: The Icons for converting table
information to either a Bar Graph or Pie Chart.

The MAP Report screen contains three options for further use of the data. The
options are located on the top right of the report screen.

Sdlect one of the following three options:

- Download in Excel: The report downloads to an Excel spreadsheet for

further data manipulation.

- Print Page: The report prints as a Web page.

Note: For the best results, print in landscape orientation.

- View Entire Report: All report subcategory tables display together on
one screen.

2 B [a

Download in Excel. Print Page. View Entire Report.

Figure 116: The Options for
further use of report data.

To generate another report, repeat the process by returning to the Reports

screen and selecting the tab for the report next. Refer to the corresponding
section of this user manual that describes the report, and follow the steps to
generate the report.
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Rent and Rent Burden Report

The Rent and Rent Burden Report summarizes information about rents
relative to the Fair Market Rent (FMR) and each family’ s rent burden in
relation to their income.

To access the Rent and Rent Burden Report:

Step Action/Result

1. LogontoPIC. The PIC main page is displayed.

Move your cursor over the | A list of submodulesis displayed.
For m-50058 button.

3. Click the Reports link. The Delinquency Report pageis
displayed. Other available reports are
listed in tabs at the top of the page.

4. Click the Rent & Rent The Rent and Rent Burden Report start

Burdentab. page displays (see Figure 117).
HUD HOME PIH HOME QEA SEARCH/INDEX E-MAIL
[ Ror | Rentcale | LaeHas | semAP | Newadm

Delinguency

Late Reexam Mok & Paort

:-
Fel Averages

Rent And Rent Burden Query
Rent and Rent Burden Report

Select Program Type : | S8 Certificate v

Select Level of Information:
National

State

Field Office

Metropolitan Area

County

Citv or Locality

Dublic Housing Agency
Congressional District

Figure 117: The Rent & Rent Burden tab and start page.

Generating a Rent and Rent Burden Report

After you reach the Rent and Rent Burden Report start page, select the
program type and level of information to view.
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To select Rent and Rent Burden Report criteria:

Step Action/Result

1. Click the program type - S8 Cetificate
youwantinthe Program | . sgv/oucher
Type didog box.

S8 Moderate Rehabilitation
All Relevant Programs

Note: S8 Certificate is the default
option for the Select Program Type

dialog box.
2. Click thelink on the The module formulates the rest of the
Select Level of criteria necessary to generate the report
Information list that based on the level you select here. For

corresponds to the level example, click State when the program
of information you want | type you are interested in is located at
on the report. that level. A dialog box containing a list
of state names appears. Click the state
where the program type you are
interested in is located, and generate the
report (see Figure 118).

Rent and Rent Burden Report

Select Program Type : | 38 Certificate v

Select Level of Information:
National

State

Field Office

Metropolitan Area

Citv or Locality

Public Housing Agency
Congressional District

Figure 118 The Level of Information option
for the Rent and Rent Burden Report.
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There are eight levels of information to choose from in a Rent and Rent
Burden Report:

National

State

Field Office
Metropolitan Area
County

City or Locality

Public Housing Agency
Congressional District

Depending on security clearance, users have limited access within certain
levels of information. For example, if you are an HA user, you only have
access to the states and field offices associated with your housing agency.

The following tables outline how to generate a Rent and Rent Burden Report
a each level.

National

Step Action/Result

1. Click the National link in | PIC generates a Rent and Rent Burden
the Level of Information | Report at the national level containing
list. aggregated data.

State

Step Action/Result

1. Click State onthe Select | A Select State(s) from didog box is
Level of Information list. | displayed is (see
Figure 119).

2. Click the state you want Note: To sdlect more than one state,
from the Select State(s) press the CONTROL key as you click
from dialog box. each state you want to include in the

report.

3. Click the Reports button. | PIC generates the Rent and Rent Burden
Report for the state(s) selected.
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HUD HOME PIH HOME Q&AM SEARCH/INDEX E-MAIL

T Rent Galc T Late Ha 3 T SEMAP T New Adm
Feal Averages

f RCR
|

Dielingquency
Rent And Rent Burden Query
Rent and Rent Burden Report

Late Reexam Mohb & Port

S8 Certificate -—> State

Select State(s) from: (ks - Kgnsas

LA - Louisiana

MA - Massachusetts

MD - Maryland

ME - Maine e

Reparts

Figure 119: The Select State(s) from dialog box.

Field Office

Step Action/Result

1. Click Field Office onthe | A Select Field Office(s) from diaog
Select Level of box is displayed.
Information list.

2. Click thefield office(s) in | Note: To select more than onefield
the Select Field Office(s) | office, pressthe CONTROL key asyou
from dialog box. click each office you want to include in

the report.

3. Click the Reports button. | PIC displays the Rent and Rent Burden
Report for the field office(s) selected.

Metropolitan Area

Y ou have two options for generating a Rent and Rent Burden Report at the
metropolitan arealevel: Within USand Within a State (see Figure 120).

HUD HOME PIH HOME Q&EA SEARCH [ INDEX E-MAIL

T Rent Calc T Late HQ S T SEMAR T M ddm
Fel Averages

Delinguency Late Reexam

Rent And Rent Burden Query
Rent and Rent Burden Report

58 Certificate
Metropolitan Area Sefection:

O within US
& Within a State

Figure 120: The Metropolitan Area Selection levels for a Rent and Rent Burden Report.
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Option 1: Within US

Select this option if you know the

exact metropolitan areayou are looking for.

Step

Action/Result

Click Metropolitan Area
on the Select L evel of
Information list.

PIC displays a screen with two different
options for identifying the metropolitan
area. Within USand Within a State.

2. Click WithinUSonthe | PIC displaysaSelect Metro Area(s)
Metropolitan Area from dialog box (see Figure 121).
Selection lig.

3. Clickthemetroareayou | Note: To select more than one metro

are looking for in the
Select Metropolitan
Area(s) from diaog box.

areq, pressthe CONTROL key asyou
click each one you want to include in
the report.

5. Click the Reports button.

PIC displays a Rent and Rent Burden
Report for each metropolitan area
selected within the US.

HUD HOME

PIH HOME

QEA SEARCH /INDEX E-MAIL

RCR

F

T Rent Calc T Late HQ S T

SEMAPR T Mewy Adim

Delinguency | Late Reexam
Rent And Rent Burden Query

Rent and Rent Burden Report

58 Certificate --» Metropolitan Area -—= Within US

Select Metropolitan Areas [EEH
(s) from: 0450 -

ANNISTON
1000 -
(1800 -
2030 -
2180-

COLUMBUS
DECATUR
DOTHAMN

ANCHORAGE

T Dudge n
Bl Averages

BIRMINGHAM

Figure 121: The Select Metropolitan Area(s) from dialog box with two selections.

Option 2: Within a State

Select this option if you know only the state the metropolitan areaisin.

Step

Action/Result

1. Click Metropolitan Area
on the Select L evel of

Information list.

PIC displays a screen with two different
options for identifying the metropolitan
area Within USand Within a State.

PIC Form50058 User Manual
Reports Submodule

193




Step

Action/Result

Click Within a State on
theMetropolitan Area
Selection lidt.

PIC displays a Select State from dialog
box.

Click the state in the
Select State from dialog
box.

Click the M SA button.

A Select Metropolitan Area(s) from
dialog box is displayed.

Click the metro areayou
are looking for in the

Select Metropolitan

Area(s) from didog box.

Note: To select more than one metro
area, press the CONTROL key as you
click each one you want to include in
the report.

Click the Reports button.

PIC displays a Rent and Rent Burden

Report for each metropolitan area
selected within the state.

County

Y ou have two options for generating a Rent and Rent Burden Report at the
county level: Within a Stateand Within a State and M etropolitan Area
(see Figure 122).

HUD HOME PIH HOME QEA SEARCH/INDEX

=.
Fel Averanes

E-MAIL

T Rent Calc T Late Ha s T SEMAP T M Adrm

hob & Fort

Delinguency | Late Reexam

Rent And Rent Burden Query

Rent and Rent Burden Report
S8 Certificate
County Selection:

(O Within a State
(O Within a State and Metropolitan Area

Figure 122: The County Selection Levels for a Rent and Rent Burden Report.
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Option 1: Within a State

Select this option if you know only the state in which the county is located.

Step

Action/Result

1. Click County on the

Select Leve of
Information list.

PIC displays a screen with two different
options for identifying the county:
Within a Stateand Within a State and
Metropolitan Area

2. Click Within a Stateon
the County Selection lidt.

PIC displays a Select State(s) from
didog box.

3. Click the state in the

Select State(s) from
didog box.

4. Click the County button.

A Select County(s) from dialog box is
displayed.

5. Click the county you are
looking for.

Note: To select more than one county,
press the CONTROL key as you click
each one you want to include in the
report.

6. Click the Reports button.

PIC displays a Rent and Rent Burden
Report for each county selected within
the state.

Option 2: Within a State and M etropolitan Area

Select this option if you know the state and metropolitan areain which the
county you are looking for is located.

Step

Action/Result

1. Click County on the
Select Levd of
Information list.

PIC displays a screen with two different
options for identifying the county:
Within a State and Within a State and
Metropolitan Area

2. Click Within a State and
M etropolitan Area on
the County Sdlection lig.

PIC displays a Select State(s) from
didog box.

3. Click the statein the

Select State(s) from
didog box.

4, Click the M SA button.

PIC displays a Select M SA(s) from
dialog box.
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Step Action/Result

5. Click the metropolitan
area containing the county
you are looking for.

6. Click the County button. | A Select County(s) from didog box is
displayed.

7. Click the desired county. Note: To select more than one county,
press the CONTROL key asyou click
each one you want to include in the
report.

8. Click the Reports button. | PIC displays a Rent and Rent Burden
Report for each county selected within
the state and metropolitan area.

City or Locality

Y ou have three options for generating a Rent and Rent Burden Report at the
city or locality level: Within a State, Within a State and Metropolitan
Area, and Within a State and County (see Figure 123).

HUD HOME PIH HOME Q&A SEARCH /INDEX E-MAIL

T Rent Calc T Late HOS T SEMAP T Mew A dim
Fel Averages

Delinguency | Late Reexam
Rent And Rent Burden Query
Rent and Rent Burden Report

fob & Port

58 Certificate

City Selection:

O within a State
(O Within a State and Metropalitan Area
(O within a State and County

Figure 123: The City Selection levels for a Rent and Rent Burden Report.
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Option 1: Within a State

Select this option if you know the state in which the city you are looking for is
located.

Step Action/Result

1. Click City or Locality on | PIC displays a screen with three
the Select Level of different options for identifying the city
Information list. or locality: Within a State, Within a
State and Metropolitan Area, and
Within a State and County.

2. Click Within a Stateon | PIC displays a Select State from dialog
the City Selection lig. box.

3. Click the state that

contains the city you want
inthe Select State from
dialog box.
4. Click the City button. A Select City(s) from didog box is
displayed.

5. Click to sdlect the city. Note: To select more than one city,
press the CONTROL key asyou click
each one you want to include in the
report (see Figure 124).

6. Click the Reports button. | PIC displays a Rent and Rent Burden
Report for each city selected within the
state.

HUD HOME PIH HOME QEA SEARCH /! INDEX E-MAIL

T Rent Calc T Late HQS T SEMAP T N Adrm
Fel Averages

Delinguency | Late Reexam
Rent And Rent Burden Query

Rent and Rent Burden Report

hoh & Fort

5& Certificate --> City --= VWithin Alabama

Select City(s) from: [1715 - TRUSSVILLE CITY ~
1720 - TUSCALOOSA CITY

1725 - TUSCUMBIA CITY
1730 - TUSKEGEE CITY

1731 - UNDERWOOD-PETERSVILLE COP
: - UNION TOWN

Figure 124: The Select City(s) from dialog box for the Rent and
Rent Burden Report with two selections.
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Option 2: Within a State and Metropolitan Area

Select this option if you know the state and metropolitan area in which the city
you are looking for is located.

Step

Action/Result

Click City or Locality on
the Select Levd of
Information list.

PIC displays a screen with three
different options for identifying the city
or locality: Within a State, Within a
State and Metropolitan Area, and
Within State and County.

2. Click Within a State and | PIC displays a Select State(s) from
Metropolitan Area on dialog box.
the City Selection lig.
3. Click the state in the
Select State(s) from
didog box.
4. Click the M SA button. PIC displays a Select M SA(s) from
didog box.
5. Click the metropolitan
areathat contains the city.
6. Click the City button. A Select City(s) from didog box is
displayed.
7. Click the city you want. Note: To select more than one city,

press the CONTROL key asyou click
each one you want to include in the

report.

©

Click the Reports button.

PIC displays a Rent and Rent Burden
Report for each city or locality selected
within the state and metropolitan area.
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Option 3: Within a State and County

Select this option if you know the state and county in which the city is located.

Step

Action/Result

Click City or Locality on
the Select Levd of
Information list.

PIC displays a screen with three
different options for identifying the city
or locality: Within a State, Within a

State and Metropolitan Area, and
Within State and County.

PIC displays a Select State(s) from
didog box.

2. Click Within a State and
County on the City
Selection lig.

3. Click the state you are
looking for in the Select
State(s) from dialog box.

4.  Click the County button.

PIC displays a Slect County(s) from
dialog box.

5. Click the county that
contains the city.

6. Click the City button.

A Select City(s) from dialog box is
displayed.

Note: To sdlect more than one city,
press the CONTROL key asyou click
each one you want to include in the
report.

7. Click the desired city.

8. Click the Reports button. | PIC displays a Rent and Rent Burden
Report for each city or locality selected

within the state and metropolitan area

Public Housing Agency

Y ou have three options for generating a Rent and Rent Burden Report at the
Public Housing Agency level: Within a State, Within a State and County,
and Within a Field Office (see Figure 125).
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HUD HOME PIH HOME QEA SEARCH/IMNDEX E-MAIL

[ mer [ Rentcal | Later@s | SEMAP | Mewadm

Late Reaxam [ Budoe
el Averages

Income

Drelinguency
Rent And Rent Burden Query
Rent and Rent Burden Report

58 Certificate
Housing Agency Selection:
) Within a State

) within a State and County
) Within a Field Office

Figure 125: The Housing Agency Selection levels for a Rent and Rent Burden Report.

Option 1: Within a State

Select this option if you know the state in which your PHA is located.

Step Action/Result

1. Click Public Housing PIC displays a screen with three

Agency on the Select different options for identifying the
Level of Information Public Housing Agency: Within a
list. State, Within a State and County, and

Within a Field Office.

2. Click Within a Stateon | A Select State from didog box is
the Housing Agency displayed (see Figure 126).
Selection lig.

3. Click the state in the

Select State from didog
box.

4. ClicktheHA List button. | A diadog box is displayed with alist of
HAs within the state selected.

5. Click the desired HA(S) Note: To select more than one HA,

inthe Select HA(S) press the CONTROL key asyou click
dialog box. each HA you wart to include in the
report.

6. Click the Reports button. | PIC displays a Rent and Rent Burden
Report for each PHA selected within the
State.
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HUD HOME PIH HOME L=R-3.1 SEARCH /! INDEX E-MAIL

f RCR T Rent Calc T Late HRS T SEMAP T New A drn
Flel Ay erages

Late Reexam

Delinguency
Rent And Rent Burden Query
Rent and Rent Burden Report

Mob & Port

58 Certificate --> Within Nevada

Select HA(s) from :

- LAS VEGAS

-NORTH LAS VEGAS HOUSING AUTHOR
- CLARK COUNTY HOUSING AUTHORITY
- NEVADA RURAL HSG AUTH

Reports

Figure 126: The Select HA(s) from dialog box for the Rent and
Rent Burden Report with three selections.

Option 2: Within a State and County

Select this option if you know the state and county in which your PHA is
located.

Step Action/Result

1. Click Public Housing PIC displays a screen with three
Agency on the Select different options for identifying the
Level of Information list. | Public Housing Agency: Within a

State, Within a State and County, and

Within a Field Office.

2. Click Within a Stateand | A Select State from dialog box is
County on theHousing displayed.
Agency Selection lig.

3. Click the state where your
PHA islocated in the
Select State fromdialog

box.
4. Click the County button. | A Select County from didog box is
displayed.
5. Click the county
containing the HA you are
looking for in the Select
County from diaog box.
6. ClicktheHA List button. | A dialog box is displayed with alist of
HAs associated with the county
selected.
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Step

Action/Result

7. Click the HA(s) you want
inthe Select HA(s) from
dialog box.

Note: To select morethan one HA,
press the CONTROL key asyou click
each HA you want to include in the
report.

8. Click the Reports button.

PIC displays a Rent and Rent Burden
Report for each PHA selected within the
state and county.

Option 3: Within aField Office

Select this option if you know the field office in which the PHA you want is

located.
Step Action/Result
1. Click Public Housing PIC displays a screen with three

Agency on the Select

Leve of Information list.

different options for identifying the
Public Housing Agency: Within a
State, Within a State and County, and
Within a Field Office.

2. Click Within a Field
Office on the Housing
Agency Selection lig.

A Select Field Office from dialog box
is displayed.

3. Click thefield office
associated with the HA
you want in the Select
Field Office from diaog
box.

4. Click theHA List button.

A didog box is displayed with alist of
HAs associated with the field office
selected.

5. Click thedesired HA(s) in
the Select HA(s) didog
box.

Note: To select more than one HA,
press the CONTROL key asyou click
each HA you want to include in the
report.

6. Click the Reports button.

PIC displays a Rent and Rent Burden
Report for each PHA selected within the
field office.
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Congressional District

Y ou have two options to generate a Rent and Rent Burden Report that
contains information about al the PHAs in a particular congressiona district:
Within USand Within a State (see Figure 127).

HUD HOME PIH HOME Q&A SEARCH /INDEX E-MAIL

T Rent Calc T Late HQS T SEMAP T Mew Adm
el Averages

Late Reexam

[- RCR
I

Delinguency
Rent And Rent Burden Query
Rent and Rent Burden Report

Mob & Port

58 Certificate

Congressional District Selection:

O within US
O within a State

Figure 127: The Congressional District Selection levels for
a Rent and Rent Burden Report.

Option 1: Within US

Select this option if you know the exact congressiona district you are looking

for.
Step Action/Result
1. Click Public Housing PIC displays a screen with two different
Agency on the Select options for identifying the congressional

Level of Information list. | district: Within US and Within a State.

2. Click Within USon the PIC displays a Select Congressional
Congressional Disgtrict District(s) from dialog box (see Figure

Selection lig. 128).

3. Click the congressional Note: To select more than one
district you want in the congressiona district, press the
dialog box. CONTROL key asyou click each one

you want to include in the report.

4. Click the Reports button. | PIC displays a Rent and Rent Burden
Report for each congressiona district
selected within the U.S.
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QE&A SEARCH /INDEX E-MAIL

[- RCR
L

T Rent Cale T Late HO S T SEMAP T New Adm

Delinguency | Late Reexam
Rent And Rent Burden Query

Rent and Rent Burden Report

S8 Certificate -->» Congressional District - Within US

o .
Fel Averades

Mok & Port

Select Congressional

District(s) from: AL D1

AK 00 -Don Young

- Sonny Callahan
AL 02-Terry Everett
AL 03-Bob Riley

AL 04 - Robert Aderholt
AL 05- Robert Cramer b

Reports

Figure 128: The Select Congressional District(s) from

Option 2: Within a State

dialog box for the Rent and Rent Burden Report.

Select this option if you know the state in which the congressional district is

|ocated.

Step

Action/Result

1. Click Public Housing
Agency on the Select
Level of Information list.

PIC displays a screen with two different
options for identifying the congressiona
district: Within US and Within a State.

2. Click Within a Stateon
the Congressional
District Selection ligt.

PIC displays a Select State from dialog
box.

3. Click the state in the
Select State from diaog

box.
4. Click the Cong Dist A Select Congressional Digtrict(s)
button. from dialog box is displayed.

5. Click the congressional
digtrict in the dialog box.

Note: To select more than one
congressional district, press the
CONTROL key asyou click each one
you want to include in the report.

6. Click the Reports button.

PIC displays a Rent and Rent Burden
Report for each congressiond district
selected within the state.
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Information Presented in a Rent and Rent Burden Report

When you complete your selections and click the Reports button, PIC
generates the Rent and Rent Burden Report for the particular program and
level of information selected.

The following labels are found in the heading for a Rent and Rent Burden
Report:

Program Type

Level of Information

Report Start Date

Report End Date

Rent and Rent Burden Report

Progrom type : 58 Cartificate b ﬁ &
Level of [nfonmabon - Withis States Dorrplomd i Brel  PrietHaport  Viee Entin Fapes
Bepert Start Date - Docambar @1, 2001 Bepon End Date : Novembar 30, 2042
[ [ p—
Click on | for wacending sort and on Rl for Despending ot

Cran Rewt ar Fercwnt gff Foir Warkes Rene (FAR)

-
ratin m o
ps | _____ 4 34 4 4 3 4 3 9 o __d __d 7
AL 1 ] ] 1 16 2 ] 1 ] | ] a2
LA 1 1 ] 1 3 1 12 Q 0 0 1 1]
NS 1 ] a ] 13 ] ] o ] ] ] E7

[H!' Bar Grogph for (ross Rent as Percent of FVIR
>

*  Ple Chast for Cooss Blent as Percent of FMER

eans Rawr af Nyaly Loasad Dl

narad 10 FMA { % |

o i . i
AL o 1] o 12 a o o i 1] a BB
LA 1 ] 1 3 n 4 a a 0 1 m
M3 U] ] o ] | ] ] ) o L] U]

I-H.' Bex Graph for Gross Rent of Wewlhr Leased Limbs

a Eg I"|m [l Gifrons Em of Mty Lﬁ'ﬂg'l 'u I5

Figure 129: The Rent and Rent Burden Report screen.

Y ou should note that reports at the state and field office level aso present
national data. Public Housing Agency and Project levels present state data.

Each report offers the same categories of information, which display in tabs
that appear at the top of the report.

Note: Multiple data selections may be split into sets. For example, if you
selected severa states to include in the report (generally more than four),
some of those selections are not displayed in the first report page.
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To view the information within a table:

Step

Action/Result

1. Click the report tab to see | The table(s) under that report tab are

the information.

displayed.

2. Click the Next Setarrow The next data set is displayed.

located at the bottom right
of the report page to view
the next data set.

3. Clickthe Prev Setarrow | The previous data set displays.

located at the bottom left
of the report to return to
the data set previoudly
viewed.

Y ou can view information on a report in ascending or descending order by
clicking the up or down arrow in the column.

The following table describes the information contained under each tab of the
Rent and Rent Burden Report.

Tab

I nfor mation Presented

Gross Rent

Default screen for the Rent and Rent Burden Report,
consisting of two tables reporting:

Gross Rent as a percentage of Fair Market Rent
(FMR)
- Average Gross Rent to FMR ratio
Gross Rent as Percent of FMR (% of Units)
Under 70% of FMR
71— 80%
81— 90%
91 — 100%
101 - 110%
111 - 120%
121 - 130%
131 - 140%
141 — 150%
Over 150%
FMR Not Available
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Tab I nformation Presented
Gross Rent of Newly-L eased Units
Gross Rent of Newly-Leased Units Compared FMR
(%)
Under 70% of FMR
71— 80%
81— 90%
91 — 100%
101 — 110%
111 — 120%
121 — 130%
131 - 140%
141 — 150%
Over 150%
FMR Not Available

Pay Standard Pay Standard consists of one table reporting:

Pay Standard
Average Payment Standard to FMR ratio
Payment Standard as Percent of FMR by Unit Size
0 Bedrooms
1 Bedroom
2 Bedrooms
3 Bedrooms
4 Bedrooms

Rent Burden Rent Burden consists of one table reporting:

Rent Burden as Percent of Adjusted Income
- Average Rent Burden

Rent Burden as a Percent of Adjusted Income (% of

Units)

Under 20% of Adjusted Income

20— 25%

25— 30%

30— 35%

35— 40%

40 — 45%

45 — 50%

Over 50%

Two icons at the bottom of most tables are used to view the information in
either aPie Chart or Bar Graph form. When the icons are not shown, the
information is only available in tabular form.
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@V Bar Graph for Gross Rent as Percent of FMR

= Pie Chart for Gross Rent as Percent of FMR

Figure 130: The icons for converting table
information into a Bar Graph or Pie Chart.

The Rent and Rent Burden Report screen also includes three options for
further use of the data. The options are located on the top right side of the
report screen.

Select one of the following options:

- Download in Excel: The report downloads to an Excel spreadsheet for
further data manipulation.

- Print Page: The report prints as a Web page.
Note: For the best results, print in landscape orientation.

- View Entire Report: All report subcategory tables display together on
one screen.

% B [a

Download in Excel. Print Page. View Entire Report.

Figure 131: The Options for
further use of report data.

To generate another report, repest the process by returning to the Reports
screen and selecting the tab for the report you want next. Refer to the section
of this user manual that describes the report, and follow the steps to generate
the report.
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Budget Related Averages Report

Navigating to the Reports The Budget Related Averages Report displays averages for gross rent, total
Submodule tenant payments, and assisted payments by unit size. The report also assists

[Goneraing a:epm | PHASs in determining rent reasonableness and annual budgets.

| To access the Budget Related Averages Report:

| Delinquency
v
| Resident Characteristics | St ep Action/Result
v
Late Reexamination . . .
| ” '*' | 1. LogontoPIC. The PIC main page is displayed.
Bénant Rent Calculation 2. Moveyour cursor over the | A list of submodulesis displayed.
'Screpamyv Form-50058 button.
Section 8 Deconcentration 3. Click the Reports link. The Delinquency Report pageis
v displayed. Other available reports are
Late Housing Quality Standard listed in tabs at the top of the page.
Inspection
4
| Newly Leased Units | 4. Click the Budget Rel The Budget Related Averages Report
v Aver ages tab. start page displays (see Figure 132).
| Key Management Indicators |
L 2
| SEMAP Indicators |
* HUD HOME PIH HOME Q&EA SEARCH/INDEX E-MAIL
| Famiy Semsu*fﬁdency | I( Rer | Rentcale | LateHas | semap | newaam | oFEME T income
| End of Participations | Delinguency | Late Reexam Decon KNl EQOP Maob & Part
* Budget Related Averages Query
| New Admissions | Budget Related Averages Report
v

Select Program Type : | 56 Certificate |
| Mobiity and Portabiity |

¢

Select Level of Information:
[ Mational
. [ State
| income | - Field Office

* Metropolitan Area
| Changes in Income | County

City or Locality
Public Houst E1IC

Congressional District

Budget Related Averages

¢

Figure 132: The Budget Related Averages tab and start page.

Generating a Budget Related Averages Report

After you reach the Budget Related Averages Report start page, select the
program and level of information you want to view.
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To select Budget Related Averages Report criteria:

Step Action/Result
1. Click the program typein S8 Certificate
the Program Type didog S8 Voucher

box.

S8 Moderate Rehabilitation
S8 Certificate and Voucher
All Relevant Programs

Note: S8 isthe default option for the
Select Program Type didog box.

2. Click thelink on the
Select Leve of
Information list that
corresponds to the level of
information you want on
the report.

The module formulates the rest of the
criteria necessary to generate the report
based on the level you select here. For
example, click State when the program
type you are interested in is located at
that level. A dialog box containing alist
of state names appears. Click the state
where the program type you are
interested in is located, and generate the
report (see Figure 133).

Budget Related Averages Report

Select Program Type : | 56 Certificate

Select Level of Information:
IHMational

State

Field Office

Wletropolitan Area

County

City or Locality

Public Housing Asency
Congressional District

Figure 133: The Level of Information options available for the

Budget Related Averages Report.
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There are eight levels of information to choose from in a Budget Related

Averages Report:

National
State
Field Office

Metropolitan Area

County
City or Locality

Public Housing Agency
Congressional District

Depending on security clearance, users have limited access within certain
levels of information. For example, if you are an HA user, you only have
access to the states and field offices associated with your housing agency.

The following tables outline how to generate a Budget Related Averages

report at each level.

National
Step Action/Result
1. Click the National link on | PIC generates a Budget Related
the Select Level of Averages Report at the nationa level
Information list. containing aggregated data.
State
Step Action/Result

1. Click State in the Select
Level of Information list.

A Sdect State(s) from dialog box is
displayed (see Figure 134).

2. Click the state you want
from the Select State(s)
from dialog box.

Note: To select more than one state,
press the CONTROL key asyou click
each state you want to include in the
report.

3. Click the Reports button.

PIC presents the Budget Related
Averages Report for the state(s)
selected.
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HUD HOME PIH HOME Q&EA SEARCH /INDEX E-MAIL

lf RCR T Rent Calc T Late HQS T SEMAP T Mew Adm TR;?QU‘E‘C'B” Income

Delinguency | Late Reexam Decon M EQP hab & Port

Budget Related Averages Query

Budget Related Averages Report
58 Certificate --> State

Select State(s) from: EEFAEE =)
AL -Alabarma
AR - Arkansas
AS - Ametican Samoa
AL - Arizona
T - California =

Reparts

Figure 134: The Select State(s) from dialog box.

Field Office

Step Action/Result

1. Click Field Office onthe | A Select Field Office(s) from dialog
Select Leve of box appears.
Information list.

2. Click thefield office(s) Note: To select more than one field

you want in the Select office, press the CONTROL key asyou
Field Office(s) from click each office you want to include in
didog box. the report.

3. Click the Reports button. | PIC displays the Budget Related
Averages Report for the field office(s)
selected.

Metropolitan Area

Y ou have two options for generating a Budget Related Averages Report at the
Metropolitan Arealevel: Within USand Within a State (see Figure 135).
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HUD HOME PIH HOME QEA SEARCH/INDEX E-MAIL

[ rer | Rentcac | Lateras | semar | Newadm [ oFETE T income
|
Delinquency | Late Reexam Decon e EQP Mok & Fort
Budget Related Averages Query

Budget Related Averages Report

58 Certificate
| Metropoiitan Area Sefecion:

| within US
| wiithin a State

Figure 135: The Metropolitan Area Selection levels for
a Budget Related Averages Report.

Option 1: Within US

Select this option if you know the exact metropolitan area you want.

Step Action/Result

1. Click Metropolitan Area | PIC displays a screen with two different
on the Select Level of options for identifying the metropolitan

Information ligt. area. Within USand Within a State.
2. Click WithinUSonthe | PIC displaysaSelect Metro Area(s)
Metropolitan Area from dialog box.
Selection ligt.
3. Clickthemetroareayou | Note: To salect more than one metro
are looking for in the area, pressthe CONTROL key asyou
Select Metropolitan click each one you want to include in

Area(s) from didog box. | the report.

4. Click the Reports button. | PIC presents a Budget Related
Averages Report for the metro area(s)
selected.

Option 2: Within a State

Select this option if you know only the state in which the metropolitan areais
located.

Step Action/Result

1. Click Metropolitan Area | PIC displays a screen with two different
on the Select Level of options for identifying the metropolitan
Information ligt. area. Within USand Within a State.

2. Click Within a Stateon | PIC displays a Select State from dialog
theMetropolitan Area | box.
Selection ligt.
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Step Action/Result

3. Click the state you want
in the Select State from
dialog box.

4.  Click the M SA button.

A Select Metropolitan Area(s) from
dialog box is displayed.

Note: To select more than one metro
area, press the CONTROL key asyou
click each one you want to include in
the report.

A Budget Related Averages Report is
generated for the metro area(s) selected.

5. Click the desired metro
area in the Select

Metropolitan Area(s)
from dialog box.

6. Click the Reports button.

County

Y ou have two options for generating a Budget Related Averages Report at the
county level: Within a Stateand Within a State and M etropolitan Area

Option 1: Within a State

Select this option if you know only the state the county isin.

Step Action/Result

1. Click County on the

Sdlect Leve of
Information list.

PIC displays a screen with two different
options for identifying the county:
Within a State and Within a State and
Metropolitan Area

Click Within a State on
the County Selection lidt.

PIC displays a Select State(s) from
didog box.

Click the state you want
inthe Select State(s)
from dialog box.

Click the County button.

A Sdlect County(s) from didog box is
displayed.

Click the county(s) you
want included in the
report.

Note: To select more than one county,
press the CONTROL key asyou click
each one you want to include in the
report.

Click the Reports button.

PIC displays a Budget Related Averages
Report for each county selected.
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Option 2: Within a State and Metropolitan Area

Select this option if you know the state and metrgpolitan area where your
county is located.

Step Action/Result

1. Click County on the PIC displays a screen with two different
Select Level of options for identifying the county:
Information list. Within a State and Within a State and

Metropolitan Area

2. Click Within a Stateand | PIC displays a Select State(s) from
Metropolitan Area on diaog box.
the County Selection list.

3. Click the state you want
inthe Select State(s)

from dialog box.

4. Click the M SA button. PIC displays a Select M SA(s) from

dialog box.

5. Click the metropolitan
areathat contains the
county you want.

6. Click the County button. | A Select County(s) from didog box is

displayed (see Figure 136).

7. Click the county(s) you Note: To select more than one county,
want included in the press the CONTROL key asyou click
report. each one you want to include in the

report.

8. Click the Reports button. | PIC displays a Budget Related Averages

Report for each county selected.

Endpat Helated Averages Regoet

S8 Certificate —» County = Withm Flecida —» Witk TAMPA 5T, FETERSEVRG-CLEARWATER

Seleet Countyls] from: [153- HERRSMDO COUNTY
157 - HLLEBORDUGH COLNTY
10 - PAECO COUNTY
{102 PRELLAE COLMTY

Figure 136: The Select County(s) from dialog box.
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City or Locality

Y ou have three options for generating a Budget Related Averages Report at
the city or locdlity level: Within a State, Within a State and Metr opolitan

Area, and Within a State and County.

Option 1: Within a State

Select this option if you know the state that contains the city you are looking

for.
Step Action/Result
1. Click City or Localityon | PIC displays a screen with three
the Select L evel of different options for identifying the city
Information list. or locality: Within a State, Within a
State and Metropolitan Area, and
Within a State and County.
2. Click Within a Stateon | PIC displays a Select State from dialog
the City or Locality box.
Selection lidt.
3. Click the state that
contains the city in the
Select State from didog
box.
4. Click the City button. A Select City(s) from diaog box is
displayed (see Figure 137).
5. Click the city(s) you want | Note: To select more than one city,
included in the report. press the CONTROL key as you click
each one you want to include in the
report.
6. Click the Reports button. | PIC displays a Budget Related Averages
Report for each city selected.

SECerifcys > iy > Vihin Maise

Seler! (s (Tone (1075 - AmADFORD TORN
115-GR00ES TOWN

L=l

Figure 137: The Select City(s) from dialog box.
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Option 2: Within a State and Metropolitan Area

Select this option if you know the state and metropolitan area containing the
city you are looking for:

Step Action/Result

Click City or Locality on
the Select Levd of
Information list.

PIC displays a screen with three
different options for identifying the city
or locality: Within a State, Within a
State and Metropolitan Area, and
Within a State and County.

Click Within a State and
Metropolitan Area on
theMetropolitan Area
Selection ligt.

PIC displays a Select State(s) from
didog box.

Click the state in the
Select State(s) from
dialog box.

Click the M SA button.

PIC displays a Select M SA(s) from
dialog box.

Click the metropolitan
areathat contains the city
to be included in the
report.

Click the City button.

A Select City(s) from diaog box is
displayed.

Click the city(s) you want
included in the report.

Note: To select more than one city,
press the CONTROL key asyou click
each one you want to include in the
report.

Click the Reports button.

PIC displays a Budget Related Averages
Report for each city selected.
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Option 3: Within a State and County

SHect this option if you know the state and county containing the city you

want.
Step Action/Result
1. Click City or Locality on | PIC displays a screen with three

the Select Levd of
Information list.

different options for identifying the city
or locality: Within a State, Within a
State and Metropolitan Area, and
Within a State and County.

2. Click Within a Stateand | PIC displays a Select State(s) from
County on the City or dialog box.
L ocality Selection lidt.
3. Click the state you want
in the Select State(s)
from dialog box.
4. Click the County button. | PIC displays a Select County(s)from
didog box.
5. Click the county that
contains the city you
want.
6. Click the City button. A Select City(s) from didog box is
displayed.
7. Click the city you want Note: To select more than one city,
included in the report. press the CONTROL key asyou click
each one you want to include in the
report.
8. Click the Reports button. | PIC displays a Budget Related Averages

Report for each city selected.

Public Housing Agency

Y ou have three options for generating a Budget Related Averages Report at
the Public Housing Agency level: Within a State, Within a State and
County, and Within a Field Office (see Figure 138).
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HUD HOME

PIH HOME Q&EA

SEARCH/INDEX E-MAIL

Budget Related Averages Report
58 Certificate
Housing Agency Selection:

" yithin a State
" \ithin a State and County
 wjithin a Field Office

Rent &
I( RCR T Rent Calc T Late HAS T SEMAF T Mews Adm TRem Burien Incarme
Delinguency | Late Reexam Decon KM EOP Mob & Port
Budget Related Averages Query

Figure 138: The Housing Agency Selection levels for a

Option 1: Within a State

Budget Related Averages Report.

Select this option if you know the state containing the PHA you want.

Step

Action/Result

1. Click Public Housing
Agency on the Select
Level of Information
list.

PIC displays a screen with three
different options for identifying the
Public Housing Agency: Within a
State, Within a State and County, and
Within a Field Office.

2. Click Within a Stateon
the Housing Agency
Selection lidt.

A Select State from didog box is
displayed.

3. Click the state you want
in the Select State from
dialog box.

4, Click theHA List button.

A dialog box appears with alist of HAs
within the state you have selected.

5. Click thedesired HA(S) in
the Select HA(s) didog
box.

Note: To sdect more than one HA,
press the CONTROL key asyou click
each HA you want to include in the
report.

6. Click the Reports button.

A Budget Related Averages Report is
generated for each Public Housing
Agency selected within the state.
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Option 2: Within a State and County

Select this option if you know the state and county where your PHA is

located.

Step Action/Result

1. Click Public Housing PIC displays a screen with three
Agency on the Select different options for identifying the

Level of Information list. | Public Housing Agency: Within a
State, Within a State and County, and
Within a Field Office.

2. Click Within a Stateand | A Select State from dialog box is
County on theHousing displayed.
Agency Selection lig.

3. Click the state where your
PHA islocated in the
Select State from didog
box.

4. Click the County button. | A Select County from dialog box is
displayed.

5. Click the county you want
in the Select County
from dialog box.

6. ClicktheHA List button. | A diaog box appears with alist of HAs
associated with the county selected.

7. Click the HA(s) inthe Note: To select more than one HA,
Select HA(s)fromdidog | pressthe CONTROL key asyou click
box. each HA you want to include in the

report.

8. Click the Reports button. | A Budget Related Averages Report is

generated for each Public Housing

Agency selected.
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Option 3: Within a Field Office

Select this option if you know the field office containing the PHA you are
looking for.

Step Action/Result

Click Public Housing
Agency on the Select
Level of Information list.

PIC displays a screen with three
different options for identifying the
Public Housing Agency: Within a
State, Within a State and County, and
Within a Field Office.

Click Within a Field
Office on the Housing
Agency Selection lig.

A Select Field Office from diaog box
is displayed.

Click the field office
associated with the HA
you want in the Select
Field Office from diaog
box.

Click the HA List button.

A dialog box appears with alist of HAs
associated with the field office selected.

Click the desired HA(9)
inthe Select HA(S)
dialog box.

Note: To select more than one HA,
press the CONTROL key as you click
each HA you want to include in the
report (see Figure 139).

Click the Reports button.

A Budget Related Averages Report is

generated for each Public Housing
Agency you selected that is associated
with the field office identified.

HUD HOME PIH HOME Q&A SEARCH / INDEX E-MAIL
Fent &
I( RCR T Rent Cale T Late HO S T SEMAP T Mewy A dm TRem . Incorme
Delinguency | Late Reexam Decon K | EQP mMob & Fort

Budget Related Averages Query
Budget Related Averages Report

58 Certificate --> Within BUFFAL O AREA OFFICE

| Select HA{s) from :

NYD0T - Syracuse Ha i’
MNY002 - Buffalo Municipal HaA

MNw006 - Utica Ha

MNY009 - Albar Ha
MO0 - W ate o Ha
MNY'011 - MNiagara Falls Ha,

Figure 139: The Select HA(s) from dialog box with two HAs selected.
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Congressional District

Y ou have two options for generating a Budget Related Averages Report at the
Congressiond District level: Within USand Within a State.

Option 1: Within US

Select this option if you know the exact congressional district you are looking
for:

Step Action/Result

1. Click Congressional PIC displays a screen with two different
District on the Select options for identifying the congressional
Level of Information list. | district: Within US and Within a State.

2. Click Within US on the PIC displays a Select Congressiona
Congressional District District(s) from dialog box.
Selection ligt.

Note: To select more than one
congressional district, press the
CONTROL key asyou click each one
you want to include in the report.

3. Click the congressiona
district you want in the
dialog box.

4. Click the Reports button. | A Budget Related Averages Report is
generated for the congressional
district(s) selected.

Option 2: Within a State

Select this option if you know only the state the congressiond district isin.

Step Action/Result

Click Congressional
District on the Select
Levd of Information list.

PIC displays a screen with two different
options for identifying the congressiona
district: Within US and Within a State.

Click Within a State on
the Congressional
District Selection ligt.

PIC displays a Select State from dialog
box.

Click the state you want
in the Select State from
dialog box.

Click the Cong Dist
button.

A Select Congressional District(s)
from dialog box is displayed (see
Figure 140).
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Step Action/Result

5. Click the congressiona Note: To select more than one
district(s) you want congressiona district, press the
included in the report. CONTROL key asyou click each one

you want to include in the report.

6. Click the Reports A Budget Related Averages Report is
button. generated for the congressional
district(s) selected.

r RCR T Rert Cale T Late HOS T SEMAP T e Adm TReﬁfgufaen Incarme
|
Dielingquency | Late Reexam Decon Kl EQP fob & Fort
Budget Related Averages Query

Budget Related Averages Report

58 Certificate --> Congressional District --> Wrthin Michigan

| Select Congressional kIO - Bart Stupak -
District(s) from: MIOZ - Pete Hoekstra j
i k03 -%ernon Ehlers
k04 - Dave Camp
kAIOS - Jim Barcia
kAIDG - Fred Uptan =1

Figure 140: The Select Congressional District(s) from dialog bOX.

Information Presented in a Budget Related Averages Report

When you complete your selections and click the Reports button, PIC
generates the Budget Related Averages Report for the particular program and
level of information you selected. Each report offers the same categories of
information, which are in tabs that display at the top of the report.

The following labels are found in the heading for a Budget Related Averages
Report:

Program Type

Leve of Information
Report Start Date
Report End Date

Some reports contain subcategories that display when you move your mouse
over atab. The Budget Related Averages Report tabs contain no
subcategories.

Note: Multiple data selections might be split into sets. For instance, if you
have selected severa states to include in the report (generally more than four),
some of those selections do not appear in the first report page.

PIC Form50058 User Manual
Reports Submodule

223



To view the information within a report:

Step Action/Result

1. Click the report tab to see | The table(s) under that report tab is
the information. displayed.

2. Click the Next Setarrow | Thenext dataset is displayed.
located at the bottom right
of the report page to view
the next data set.

3. ClickthePrev Setarrow | The previous data set is displayed
located at the bottom left
of the report page to return
to the data set previoudy
viewed.

Y ou should note that reports generated at the state and field office levels dso
present national data. The Public Housing Agency level preserts state data.

ZJ Budget Related Averages Report - Microsoft Internet Explorer

1
0
| [l

Budget Related Averages Report

Program type : 88 Certificate PN gj:"i Iﬁ
Lewel of Information : State Dovmload in Excel  Print Page  View Ertire Report

Report Start Date : November 01, 2001 Report End Date : November 30, 2002

Wﬂanam RentT Assistance T TP 1

click on Y for Ascending sort and on hdfor Descending sort

Average Gross Reut by Uit Size($)

@’ Bar Graph for Awg Gross Rent by Uit Size

1-40f4 .

Figure 141: The Gross Rent tab for the Budget Related Averages Report.

Y ou can view information on a report in ascending or descending order by
clicking the up or down arrow in the column.
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The following table describes the information contained under each tab of the

Budget Related Averages Report.
Tab Subcategories | Information Presented
Units None Default screen for the Budget Related

Averages Report, consisting of one table

reporting:

Number of Units Reported
Number of Units, Regular
Number of Units, Prorated

Gross Rent | None

Gross Rent consists of one table reporting:

Average Gross Rent by Unit Size (%)

0 Bedrooms

1 Bedroom

2 Bedrooms

3 Bedrooms

4 Bedrooms

5+ Bedrooms

Overdl Average Gross Rent

Tenant None

Rent

Tenant Rent consists of two tables
reporting:

Average Total Family Share by Unit

Size ($) — Regular Rent
0 Bedrooms
1 Bedroom
2 Bedrooms
3 Bedrooms
4 Bedrooms
5+ Bedrooms
Overdl Average Tenant Rent

Average Total Family Share by Unit

Size ($) — Prorated Rent
0 Bedrooms
1 Bedroom
2 Bedrooms
3 Bedrooms
4 Bedrooms
5+ Bedrooms
Overdl Average Tenant Rent
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Tab

Subcategories

Information Presented

Assistance

None

Assistance consists of three tables
reporting:

Average Assistance Payment by Unit
Size ($) — All Families

0 Bedrooms

1 Bedroom

2 Bedrooms

3 Bedrooms

4 Bedrooms

5+ Bedrooms

Overall Average Assistance Payment

Average Assistance Payment by Unit
Size ($) — Regular Rent

0 Bedrooms

1 Bedroom

2 Bedrooms

3 Bedrooms

4 Bedrooms

5+ Bedrooms

Over al Average Assistance Payment

Average Tenant Rent by Unit Size($) —
Prorated Rent

0 Bedrooms

1 Bedroom

2 Bedrooms

3 Bedrooms

4 Bedrooms

5+ Bedrooms

Overal Average Assistance Payment

TTP(Totd
Tenant

Payment)

None

TTP consists of one table reporting:

Average Tenant Payment by Unit Size
(%)
- 0 Bedrooms

1 Bedroom

2 Bedrooms

3 Bedrooms

4 Bedrooms

5+ Bedrooms

Overal Average Family Share
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Anicon isavailable at the bottom of most tables, so you can view the
information in a Bar Graph form.

m Bar Graph for Avg Gross Eent by Uit Size

Figure 142: The icon available for converting
table information into a Bar Graph.

The Budget Related Averages Report screen also contains three options for
further use of the data. The options are located on the top right side of the
report screen.

Select one of the following options:

- Download in Excel: The report downloads to an Excel spreadsheet for
further data manipulation.

- Print Page: The report prints as a Web page.
Note: For the best results, print in landscape orientation.

- View Entire Report: All report subcategory tables display together on
one screen.

2 5 [a

Download in Excel. Print Page. View Entire Report.

Figure 143: The options available
for further use of report data.

To generate another report, repeat the process by returning to the Reports
screen and selecting the tab for the report you want next. Refer to the section
of this user manual that describes the report, and follow the steps to generate
the report.
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Navigating to the Reports
Submodule

v

| Generating a Report

| Delinquency

v

Income Report

Income Reports summarize information about income distributions for al
families, new admissions, and end of participations. Through these reports,
you gain valuable income information about tenants in a specific program.

To access the Income Report start page:

| Resident Characteristics

v

| Late Reexamination

Step Action/Result

v

Tenant Rent Calculation
Discrepancy

v

Section 8 Deconcentration

v

Inspection

Late Housing Quality Standard

v

| Newly Leased Units

| Key Management Indicators

=

| SEMAP Indicators

<

| Family Self-Sufficiency

=

| End of Participations

=g

| New Admissions

=

| Mobility and Portability

e

| Budget Related Averages

<

Income

| Changes in Income

1. LogontoPIC. The PIC main page is displayed

Move your cursor over the | A list of submodulesis displayed.
For m-50058 button.

3. Click the Reports link. The Delinquency Report pageis
displayed. Other available reports are

listed in tabs at the top of the page.

4. Click the Income tab. The Income Report start page is

displayed (see Figure 144).

HUD HOME PIH HOME Q&EA SEARCH /INDEX

Rert &
lr RCR T Feent Cale T Late HOS T SEMEE T R el TRentElurden

Delinguency | Late Reexam Decon Pl EOF
Income Report Query

Income Report ey report queny
Select Program Type : | FublicHousing v

Budge

Moki&iRo Fel Averages

Changes In Income Query

Select Level of Information:
[ Mational
[ State
| Field Office
| Metropolitan Avea
County
City or Locality
Fublic Housmg Agency
Project
Congressional District

Figure 144: The Income Report tab and start page.

Generating an Income Report

After you have reached the Income Report start page, you need to select the
program and the level of information you want to view.
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To select Income Report criteria:

Step Action/Result

1. Click the program type Public Housing
you want in the Program S8 Certificate
Type didog box. S8 Voucher

S8 Certificate and Voucher
S8 Moderate Rehabilitation

All Relevant Programs

Note: Public Housing is the default
option for the Program Type didog
box.

2. Click thelink on the
Select Leve of
I nformation list that
corresponds to the level
you want on the report.

The module formulates the rest of the
criteria necessary to generate the report
based on the level you select here. For
example, click State when the program
type you are interested in is located at
that level. A dialog box containing alist
of state names appears. Click the state
where the program type you are
interested in is located, and generate the
report.

Select Level of Information:

Hatonal

Raports M
Field Cffice
Metropoltan Area

City or Localsty

Fublic Housing Agency

Project

Congressional District

Figure 145: The Level of Information
Options for the Income Report.
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There are nine levels of information to choose from in an Income Report (see

Figure 145):

National
State
Field Office

Metropolitan Area

County
City or Locality

Public Housing Agency

Proj ect

Congressional District

Depending on security clearance, users have limited access within certain
levels of information. For example, if you are an HA user, you only have
access to the states, field offices, and projects associated with your housing

agency.

The following tables outline how to generate an Income Report for each leve.

National

Step

Action/Result

1. Click the National link on
the Select Levd of
Information list.

PIC generates an Income Report at the
national level containing aggregated
data.

State

Step

Action/Result

1. Click State on the Sdlect
Leve of Information list.

A Sdect State(s) from dialog box is
displayed.

2. Click the state you want in
the Select State(s) from
dialog box.

Note: To select more than one state,
press the CONTROL key asyou click
each state you want to include in the

report.

3. Click the Reports button.

PIC presents the Income Report for the
selected state(s).
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Field Office

Step Action/Result

1. Click Field Office onthe | A Select Field Office(s) from dialog
Select Level of box is displayed.
Information list.
2. Click the field office(s) Note: To select more than one field
you want in the Select office, press the CONTROL key asyou
Field Office(s) from click each office you want to include in
diaog box (see Figure 3). | the report.

3. Click the Reports button. | PIC presents the Income Report for the

selected field office(s).
HUD HOME PIH HOME QEA SEARCH | INDEX
R T O e g .
|
Delinguency [ Late Reexam Decon Kl EOQF Mob & Port TTEPT

Feal Ayveranes

Income Report Query Changes In Income Query

Income Report
Public Housing --> Field Office

Select Field Office(s) from: [papH - WaASHINGTOMN STATE OFFICE ~
NCPH - ALASKA STATE OFFICE

DEPH - OREGOMN STATE OFFICE

1APH - MASSACHUSETTS STATE OFFICE
[1EPH - COMNECTICIT STATE OFFICE
1FPH - MEW HAMPSHIRE STATE OFFICE  ~

Reports

Figure 146: The Select Field Office(s) from dialog box
for the field office level of information.

Metropolitan Area

Y ou have two options for generating an Income Report at the Metro Area
level: Within the U.S. and Within a State.

Option 1: Within the U.S.

Select this option if you know the exact metro area you want:

Step Action/Result

1. Click Metropolitan Area | PIC displays a screen with two different
on the Select L evel of options for identifying the metro area:
Information list. Within the U.S. and Within a State.
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Step

Action/Result

2. Click Within theU.S. in
theMetro Area sdlection
list.

PIC displays a Select Metro Area(s)
from dialog box.

3. Click the areayou are
looking for in the dialog
box list.

Note: To select more than one metro
area, pressthe CONTROL key asyou
click each office you want to include in
the report

4. Click the Reports button.

PIC presents an Income Report for the
selected metro area(s).

Option 2: Within a State

Select this option if you know only the state the metro areaiisin:

Step

Action/Result

1. Click Metropolitan Area
on the Sdlect Level of
Information list.

PIC displays a screen with two different
options for identifying the metro area:
Within the U.S. and Within a State.

2. Click Within a State.

A Sdlect State from diadog box is
displayed.

3. Click the state you want
in Select State from
dialog box.

4. Click the M SA button.

A Select Metro Area(s) fromdiaog
box is displayed.

5. Click the metro areayou
want in the Select Metro
Area(s) from diaog box.

Note: To select more than one metro
area, press the CONTROL key asyou
click each metro area you want to
include in the report.

6. Click the Reports button.

PIC presents an Income Report for the
selected metro area (S).
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County

Y ou have two options for generating an Income report at the county level:
Within a State and Within a State and Metro Area

Option 1: Within a State

Step Action/Result
1. Click County on the PIC displays a screen with two different
Select Levd of options for identifying the county:
Information ligt. Within a State and Within a State and
MetroArea
2. Click Within a State. A Select State from didlog box is
displayed.

3. Click the state you want
in Select State from

didog box.
4. Click the County button. | PIC presentsa Select County(s) from
dialog box (see Figure 147).
5. Click the county(s) you Note: To select more than one county,
are looking for. press the CONTROL key asyou click
each county you want to include in the
report.
6. Click the Reports button. | PIC presents an Income Report for the
selected county(s).
HUD HOME PIH HOME Q&A SEARCH/INDEX

[ mer [ Rentca | Lateras | semap | newaam [ FERE

Delinguency

Late Reexam Mok & Port

Income Report Query Changes In Income Query

Income Report

Public Housing --= County --= Within Michigan

| Select County(s) from: [001 - ALCOMNA COUNTY ~
003 - ALGER COUNTY

= 06 - ALLEGAN COUNTY
Q07 - ALFEMA COUMNTY

B a0g - ANTRIM COUNTY
011 - AREMAC COUNTY S
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Figure 147: The Select County(s) from
dialog box for Within a State.
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Option 2: Within a Stateand Metro Area

Step Action/Result
1. Click County on the PIC displays a screen with two different
Select Level of options for identifying the county:
Information list. Within a State and Within a State and
Metro Area
2. Click Within a Stateand | A Select State from dialog box is
MetroArea displayed.

3. Click the state you want
in Select State from

didog box.
4. Click the M SA button. PIC displays a Select Metro Area from
list.
5. Click the metro area that
contains the county you
are looking for.
6. Click the County button. | PIC presents a Select County(s) from
didog box.
7. Click the county(s) you Note: To select more than one county,
are looking for. press the CONTROL key asyou click
each county you want to include in the
report.
8. Click the Reports button. | PIC presents an Income Report for the
selected county(s).

City or Locality

Y ou have three options for generating an Income Report at the City or
Locdity level: Within a State, Within a State and County, and Within a
Stateand Metro Area

Option 1: Within a State

Select this option if you know the state containing the city you want.

Step Action/Result

1. Click City or Localityon | PIC displays a screen with three
the Select L evel of different options for identifying the city
Information list. or locality: Within a State, Within a
State and County, and Within a State
and Metro Area
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Step Action/Result
2. Click Within a State. A Slect State from didog box is
displayed.
3. Click the state you want
in Select State from
dialog box.
4. Click the City button. PIC presents a Select City(s) diaog box
(see Figure 148).
5. Click the city(s) you are | Note: To select more than one city,
looking for. press the CONTROL key asyou click
each county you want to include in the
report.
6. Click the Reports button. | PIC presents an Income Report for the
selected city(s).
HUD HOME PIH HOME Q&A SEARCH/INDEX
R R BE=TON 7 (i
|
Delinquency | Late Reexam Decon KM | ECP mMob & Port bdos

Income Report Query Changes In Income Query
Income Report

Public Housing --> City --> Within Michigan

Select City(s) from: (05 - ADDISOM VILLAGE ~

0015 - AHMEEK VILLAGE
0020 - AKRON VILLAGE
0025 - ALANSOM VILLAGE

0030 - ALBICN CITY

Figure 148: The Select City(s) dialog box for Within a State.
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Option 2: Within a Stateand Metro Area

Select this option if you know the state and metro area containing the city you

want:
Step Action/Result
1. Click City or Locality on | PIC displays a screen with three

the Select Levd of
Information list.

different options: Within a State and
Within a State and Metro Area, and
Within a State and County.

2. Click Within a Stateand | A Select State from dialog box is
MetroArea displayed.
3. Click the state you want
in Select State from
dialog box.
4. Click the M SA button. PIC displays a Select Metro Area from
list.
5. Click the metro area that
contains the city you are
looking for.
6. Click the City button. PIC presents a Select City(s) from
dialog box.
7. Click thecity(s) youare | Note: To select more than one city,
looking for. press the CONTROL key asyou click
each county you want to include in the
report.
8. Click the Reports button. | PIC presents an Income Report for the

selected city(s).

Option 3: Within a State and County

Select this option if you know the state and county that contain the city you
are looking for:

Step

Action/Result

1

Click City or Localityon
the Sdlect Levd of
Information list.

PIC displays a screen with three
different options: Within a State and
Within a State and Metro Area, and
Within a State and County.

Click Within a State and
County.

A Select State from didog box is
displayed.
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Step Action/Result

3. Click the state you want in
Select State from diaog
box.

4. Click the County button. PIC displays a Select County from list.

5. Click the county that
contains the city you are

looking for.
6. Click the City button. PIC presents a Select City(s) from
didog box.
7. Click the city(s) you are Note: To select more than one city,
looking for. press the CONTROL key asyou click
each county you want to include in the
report.

8. Click the Reports button. | PIC presents an Income Report for the
selected city(s).

Public Housing Agency

Y ou have three options for generating an Income Report at the Public Housing
Agency level: Within a State, Within a State and County, and Within a
Field Office (see Figure 149).

HUD HOME PIH HOME QEA SEARCH / INDEX
Rent &
Rent Calc Late HOS
|r RCR T T T SEMAR T e am T Rent Burden
Delinguency | Late Reexam Decan M| EOF Mab & Port Budige

Fel Averages

Income Report Query Changes In Income Query
Income Report

Public Housing
Housing Agency Sefection:

O within @ State
O within a State and County
O within a Field Office

Figure 149: The Housing Agency Selection levels for an Income Report.
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Option 1: Within a State

Step

Action/Result

Click Public Housing
Agency on the Select
Level of Information
list.

PIC displays a screen with three
different options for identifying the
Public Housing Agency: Within a
State, Within a State and County, and
Within a Field Office.

Click Within a State.

A Select State from dialog box is
displayed.

Click the state you want
in Select State from
dialog box.

Click the HA List button.

PIC presents a Select HA(s) didog box
(see Figure 149).

Click the HA(s) you are
looking for.

Note: To select more than one HA,
press the CONTROL key as you click
each county you want to include in the
report.

Click the Reports button.

PIC presents an Income Report for the
selected HA(S).

Option 2: Within a State and County.

Select this option if you know the state in which your PHA is located.

Step Action/Result

1. Click Public Housing
Agency on the Select
Level of Information

PIC displays a screen with three
different options: Within a State and
Within a State and County, and

list. Within a Field Office.
2. Click Within a Stateand | A Select State from didog box is
County. displayed.

3. Click the state you want
in Select State from
didog box.

4. Click the County button. | PIC displays a Select County from ligt.

5. Click the county that
contains the PHA you are
looking for (see Figure
150).
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Step Action/Result
6. ClicktheHA List button. | PIC presentsa Select HA(S) from
dialog box.
7. Click the HA(s) you are | Note: To select more than one HA,
looking for. press the CONTROL key asyou click
each county you want to include in the
report.
8. Click the Reports button. | PIC presents an Income Report for the
selected HA(9).
HUD HOME PIH HOME Q&A SEARCH/IMDEX
[rer [ rencan [ tweros | sewar | s | opt B
|
Delinguency | Late Reexam Decon Kl EQP Mob & Port Re?id\fraes

Income Report Query Changes In Income Query

Income Report

|Public Housing --> YWithin Michigan

Select HA(s) from : (L1001 - DETROIT HC ~
MI0D3 - DEARBORM HC
- HAMTRARMCK HC

- POMNTIAC HZ
RAIDOE - SAGINAW HC
|[MID07 - ECORSE HC ha

Feports

Figure 150: The Select HA(s) dialog box for Within a State.

Option 3: Within a Field Office

Select this option if you know the field office associated with the PHA you are
looking for.

Step Action/Results
1. Click Public Housing PIC displays a screen with three
Agency on the Select different options for identifying the

Level of Information list. | Public Housing Agency: Within a
State, Within a State and County, and
Within a Field Office.

2. Click Within a Field A Select Field Office from dialog box
Office. is displayed.

3. Click thefield officeyou
want in the Select Field
Office from dialog box.
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Step Action/Results

4. Clickthe HA List button. | A dialog box is displayed with alist of
HAs associated with the selected field

office.

5. Click the desired HA(s) Note: To select more than one HA,
in the Select HA(S) press the CONTROL key asyou click
dialog box. each HA you want to include in the

report.

6. Click the Reports button. | An Income Report is generated for the
selected HA(9).

Project

Y ou have five options to generate a project level Income Report: Within a
State, Within a State and Metropolitan Area Within a State and County,
Within a State and City or Locality, and Within a Public Housing Agency
(see Figure 151).

HUD HOME PIH HOME Q&EA SEARCH / INDEX

Fent &
r RCR T el T_ Lo e T SEMEE T_ B2t TRemElurden

(ot |
Fel Averages o

Crelingquency

Late Reexam

Income Report Query Changes In Income Query

Income Report

Puhblic Housing
| Praject Selection:

[ O Within A State

| O Whithin & State and Metropolitan Area
O Within & State and County

| (O Within A State and City or Locality
O Within A Public Housing Agency

Figure 151: The Project Selection levels for an Income Report.

Note: You can only generate an Income Report for a project if you have
selected the Public Housing or the All Relevant Program options in the
Select Program Type diaog box. If you select any of the Section 8 programs,
amessage appears telling you there are no projects for Section 8.
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Option 1: Within a State

Select this option if you know the state containing the project you are looking

for.

Step

Action/Result

1. Click Project on the

Select Levd of
Information list.

PIC displays a screen with five different
options for identifying the project:
Within a State, Within a State and
Metropolitan Area Within a State
and County, Within a State and City
or Locality, and Within a Public
Housing Agency.

2. Click Within a State.

A Select State from didlog box is
displayed.

3. Click the state you want
inthe Select State from
dialog box.

4.  Click the Projects button.

A dialog box is displayed with alist of
projects within the selected state.

5. Click thedesired
project(s) in the Select
Projects(s) from diaog
box.

Note: To select more than one project,
press the CONTROL key asyou click
each HA you want to include in the
report.

6. Click the Reports button.

An Income Report is generated for each
project selected within the state.

Option 2: Within a Stateand Metro Area

Sdlect this option if you know the state and metro area containing the project

you are looking for.

Step

Action/Result

1. Click Project onthe
Select Levd of
Information list.

PIC displays a screen with five different
options: Within a State and Within a
State and Metro Area, Within a State
and County, Within a State and City
or Locality, and Within a Public
Housing Agency.

2. Click Within a State and
Metro Area

A Select State from dialog box is
displayed.
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Step Action/Result
3. Click the state you want in
Select State from didog
box.
4. Click the M SA button. PIC displays a Select Metro Areafrom
list.
5. Click the metro area that
contains the city you are
looking for.
6. Click the Projects button. | PIC presentsa Select Project(s) from
dialog box (see Figure 152).
7. Click the project(s) you are| Note: To select more than one project,
looking for. press the CONTROL key asyou click
each county you want to include in the
report.
8. Click the Reports button. | PIC presents an Income Report for the
selected project.
[ rer [ Rentcac | wateros | semap | Newadm | L FEOE :
Dellnclquency Late Reexam Decaon KM ECQF hMob & Port SR

Income Report Query

Changes In Income Query

Income Report

Public Housing --= Project -->= Within MMichigan

| Select Project(s) from: |[MIDOG0TT - TOWMN & GARDEMN
[ AIN07001 - OISINE TERRACES
kAIOO7002 -"WADE H MCCREE PLAZAS

11008001 - SEMNECA TERRACE
KAID03002 - HOWARD ESTATES
rAID03003 - ATHERTOMN EAST
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Figure 152: The Select Project(s) dialog box for Within a State.

PIC Form50058 User Manual
Reports Submodule

242



Option 3: Within a State and County

Select this option if you know the state and county in which the project is
located:

Step Action/Result

Click Project on the

Select Levd of
Information list.

PIC displays a screen with five different
options. Within a State and Within a
Stateand Metro Area, Within a State
and County, Within a State and City
or Locality, and Within a Public
Housing Agency.

Click Within a State and
County.

A Select State from didlog box is
displayed.

Click the state you want
in Select State from
dialog box.

Click the County button.

PIC displays a Select County from list.

Click the county that
contains the project(s)
you are looking for.

Click the Projects button.

PIC presents a Select Project(s) from
didog box.

Click the project(s) you
are looking for.

Note: To select more than one project,
press the CONTROL key asyou click
each county you want to include in the
report.

Click the Reports button.

PIC presents an Income Report for the
selected projects.
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Option 4: Within a State and City or Locality

Select this option if you know the particular state and city in which the project
you are looking for is located:

Step Action/Result

Click Project on the

Select Levd of
Information list.

PIC displays a screen with five different
options. Within a State and Within a
Stateand Metro Area, Within a State
and County, Within a State and City
or Locality, and Within a Public
Housing Agency.

Click Within a State and
City or Locality.

A Select State from didog box is
displayed.

Click the state you want
in Select State from
dialog box.

Click the City button.

PIC displays a Select City from list.

Click the city that
contains the project(s)
you are looking for.

Click the Projects button.

PIC presents a Select Project(s) from
didog box.

Click the project(s) you
are looking for.

Note: To select more than one project,
press the CONTROL key asyou click
each county you want to include in the
report.

Click the Reports button.

PIC presents an Income Report for the
selected project.
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Option 5: Within aPHA

Select this option if you know the particular Public Housing Agency
associated with the project you are looking for.

Step Action/Result

Click Project on the

Select Levd of
Information list.

PIC displays a screen with five different
options. Within a State and Within a
Stateand Metro Area, Within a State
and County, Within a State and City
or Locality, and Within a Public
Housing Agency.

Click Within a Public
Housing Agency.

A Select State from dialog box is
displayed.

Click the state containing
the PHA and project you
want from the Select State
from diaog box.

. Click the HA List button.

A diaog box is displayed with alist of
HA s associated with the selected field
office.

. Click the desired HA(s) in

the Select HA(s) didog
box.

. Click the Projects button.

A Select Project from dialog box is
displayed for the Public Housing
Agency selected within the state.

. Click the project(s) you

want in the Select
Projects from dialog box.

Note: To select more than one project,
press the CONTROL key asyou click

each project you want included in the

report.

. Click the Reports button.

An Income Report is generated for the
identified project(s).
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Congressional District

Y ou have two options for generating an Income Report for a Congressiona
Digtrict: Within the U.S. and Within a State.

Option 1: Within the U.S.

Select this option if you know the exact district you want.

Step Action/Result
1. Click Congressional PIC displays a screen with two different
District on the Select options to identify the congressiona
Level of Information list. | district: Within the U.S. and Within a
State.
2. Click Within the U.S. PIC displays a Select Congressional
District(s) from dialog box (see Figure
10).
3. Click the digtrict you are Note: To select more than one district,
looking for. press the CONTROL key asyou click
each district you want included in the
report.
4. Click the Reportsbutton. | PIC presents an Income Report for the
selected district(s).
[_ RCR T_ Rent Calc T_ Late HO S T SEMAFP T Fevy &0 T Reﬁfgufden orme
| : I
Delinguency | Late Reexam Decon Kl ECP Mok & Port CITTEES

Income Report Query Changes In Income Query

Income Report

Public Housing --> Congressional District --> Within US

Select Congressional AR 00 -Don Young ~
District(s) from: AL 01 -Sonny Callahan

ALDZ-Terry Everstt

AL 03 -Boh Riley

AL 04-Robert Aderhalt

AL 05 -Robert Cramer b
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Figure 153: The Select Congressional District(s)
dialog box for Within the U.S.
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Option 2: Within a State

Select this option if you know only the state the congressional district isin:

Step Action/Result
1. Click Congressional PIC displays a screen with two different
District on the Select optionsto identify the congressiona
Level of Information list. | district: Within the U.S. and Within a
State.
2. Click Within a State. PIC displays a Select State from dialog
box.

3. Click the state containing
the district you are looking

for.
4. Click the Congressional | A Select Congressional District(s)
Districts button. from dialog box is displayed.
5. Click thedigtrict you Note: To select more than one digtrict,

want from the dialog box. | pressthe CONTROL key asyou click
each district you want included in the

report.

6. Click the Reports button. | PIC presents an Income Report for the
selected congressional district(s).

Information Presented in an Income Report

When you complete your selections and click the Reports button, PIC
generates the Income Report for the particular program and level of
information selected. These selections are listed at the top of the report along
with the report’ s start and end dates.

Income Reports are split into three groups:

Families
New Admissons
End of Participations

The group headings are listed as tabs (see Figure 154). Click the tab to view
the information for the selected group.

PIC Form50058 User Manual 247
Reports Submodule



Income Report

Program type: Public Housing

Lewel of Information State
Eeport Start Date . Wovemhber 01, 2001

B | (e |
Sdmissions | Particlpa:runl
_ k [

Quirce Income

Figure 154: The Group Headings and three of the subtabs in an Income Report.

For each group, the PIC system presents the same categories of information,
listed as subtabs:

Income Distribution

Income Source Distribution

Primary Source Income Distribution
Income Source Average Annua Income
Primary Source Average Annua Income

Click one of these subtabs to view the information.

Note: Multiple data selections may be split into sets. For example, if you have
selected severa states to include in the report (generaly more than four),
some of those selections are not displayed in the first report page. To view
these data selections:

Step Action/Result

1. Click the Next Setarrow | The next data set is displayed.
located at the bottom right
of the report page to view
the next data set.

2. Clickthe Prev Setarrow | The previous data set is displayed.
located at the bottom |eft
of the report to return to
the data set previoudly
viewed.

Reports generated at the state and field office level aso provide nationa data.
Metro area, county, city, public housing agency, project, and congressiona
district levels provide state data.

View information in ascending or descending order on areport by clicking the
up or down arrow in any column.
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This table details the information available in an Income Report for each

group.
Subtab Information Presented
Income Default screen for the Income Report, consisting of

Distribution one table:

Number of Families Reported (#)

- Average Annua Income (%)
$0(%) $1-5,000(%6)
$5,000- 10,000(%)
$10,000-15,000(%)
$15,000-20,000(%)
$20,000-25,000(%)
$25,000-30,000(%)
$30,000-35,000(%)
$35,000-40,000(%)
$40,000-45,000(%)

. $45,000-50,000(%)

- Above $50,000(%0)

Income Sour ce | Consists of two tables reporting:
Distribution
Distributions by Sour ce of Income
- Number of Families Reported(#)

Average Annual Income (%)

Asset Income (%)

Child Support (%)

Federal Wage (%)

Indian Trust/per capita (%)

Military Pay (%)

Own Business (%)

Pension (%)

SSI (%)

Temporary Assistance to Needy Families

(TANF) (%)

Other Sour ces of Income
General Assistance (%)
PHA Wages (%)
Other Wages (%)
Other NonWages (%)
Socia Security (%)
Unemployment Benefits (%)
- Medical Reimbursements (%)
- Annua Imputed Welfare Income (%)
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Subtab

Information Presented

Primary
Sour ce lncome
Distribution

Consists of one table reporting:

Number of Families Reported(#)
Average Annua Income($)

Asset Inc (%)

Wages (%)

Welfare (%)

SSI/SS/Pensions (%)

Other Income Sources (%)

No Primary Source of Income (%)

I ncome Sour ce
Average
Annual

Income

Consists of two tables reporting:

Average Annual Income by Sour ce of Income

Number of Families Reported(#)
Average Annual Income ($)
Asset Income (%)

Child Support (%)

Federal Wage (%)

Indian Trust/per capita (%)
Military Pay (%)

Own Business (%)

Pension (%)

SSI (%)

TANF (%)

Other Sourcesof Income

- Genera Assistance (%)
PHA Wages (%)
Other Wages (%)
Other NonWages (%)
Socia Security (%)
Unemployment Benefits (%)
Medica Reimbursements (%)

Annua Imputed Welfare Income (%)

Primary
Source
Average
Annual
Income

Congists of one table reporting:

Number of Families Reported(#)
Average Annua Income($)

Asset Inc (%)

Wages (%)

Weltare (%)

SSI/SS/Pensions (%)

Other Income Sources (%)

No Primary Source of Income (%)
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Two icons at the bottom of most tables (see Figure 12), are used to view the
information in either Pie Chart or Bar Graph form. When the icons are not
shown, the information is only available in tabular form.

m Bar Graph for Distnbution by Famies Eeported

= Pie Chart for Distribution by Families Eeported

Figure 155: The Icons for a Bar Graph or Pie Chart.
The Income Report screen contains three options for further use of the data
(see Figure 156). The options are located on the top right side of the report
screen.

Select one of the following options:

- Download in Excel: The report downloads to an Excel spreadsheet for
further data manipulation.

- Print Page: The report prints as a Web page.
Note: For the best results, print in landscape orientation.

- View Entire Report: All report subcategory tables display together on
one screen.

= =8 (@&

Downlosd in Excel. Print Page,  View Entire Repon

Figure 156: The options for
further use of report data.

To generate another report, repeat the process by returning to the Reports
screen and selecting the tab for the next report. Go to the corresponding
section of this PIC user manual that describes a specific report, and follow the
steps provided to generate that report.
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Changes in Income Report

Navigating to the Reports The Changes in Income Report identifies families with variations in income
Submodule from quarter to quarter and from year to year. It summarizes information on
. v income, genera assistance (such as welfare), and earned wages on a quarterly
| Generating a Report | baSI S

| Delinquency |

To access the Changes in Income Report start page:

| Resident Characteristics |

v

| r— Step Action/Result
Late Reexamination |
v
Tenant Rent Calculati ; ic di
Deaepany o aon 1 LogontoPIC. The PIC main pageis displayed.
v
Section 8 Deconcentration 2. Move your cursor over the | A list of submodulesis displayed.
. v . Form-50058 button.
Late Housing Quiality Standard
Inspection 3. Click the Reports link. The Delinquency Report pageis
v_ displayed. Other available reports are
| Newly Leased Units | . s
v listed in tabs at the top of the page.
| Key Management indicators | 4. Click the Income tab. The Income Report start page is
displayed.
| SEMAP Indicators | - - -
7 5. Click the Changesin The Changes in Income Report start
[ Famiy Sefrsuficiency | Income Query subtab. Itis | pageis displayed (see Figure 157).
v located just to the right of
| End of Participations | the Income Report Query
v subtab.
| New Admissions |
v
| Mobility and Portability |
v HUD HOME PIH HOME Q&A SEARCH/INDEX
| Budget Related Averages |
| v | [ Rer | Rentcac | Lateros | semer | mewadm [ FEME
Income |
ol * Delinquency | Late Reexam Moh & Part
Are Changes in Income | Income Report Query Changes In Income Query
.~ y Change in Income Report
Select Program Type : [Public Housing v|
Select Level of Information:
Mational
State
Field Office
Fublic Housing Agency
Project
Figure 157: The Changes in Income Report tab and start page.
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Generating a Changes in Income Report

On the Changes in Income start page, select the program type and the level of
information you want to view.

To select Changesin Income Report criteria:

Step Action/Result

1. Click the program type - Public Housing
youwantinthe Program | . og Certificate
Type didog box. S8 Voucher

S8 Moderate Rehabilitation
All Relevant Programs

Note: Public Housing is the default
option for the Program Type dialog

box.
2. Click thelink on the The module formulates the rest of the
Select Level of criteria necessary to generate the report
Information list that based on the level you select here. For

corresponds to the level of | example, click State when the program
information you want on type you are interested in is located at
the report. that level. A dialog box containing alist
of state names appears. Click the state
where the program type you are
interested in is located, and generate the

report.
HUD HOME PIH HOME Q&EA SEARCH | INDEX
ECI BTN TN =T e g .
|
CDelinguency [ Late Reexam Decaon Kl ECQFP Mok & Port Hutoe

Fel Averages

Income Report Query Changes In Income Query

Change in Income Report

Select Program Type : [Public Housing »

Select Level of Information:

IMational
State
Field Office
FPublic Hous enc
FProject
Figure 158: The Level of Information options available
for the Changes in Income Report.
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There are five levels of information to choose from in a Changes in Income

Report:

National
State
Field Office

Public Housing Agency

Proj ect

Depending on security clearance, users have limited access within certain
levels of information. For example, if you are an HA user, you only have
access to the states, field offices, and projects associated with your housing

agency.
The following tables outline how to generate a Changes in Income Report for
each level.
National
Step Action/Result

1. Click the National link on
the Select L eve of
I nformation list.

PIC generates a Changesin Income
Report at the nationa level containing
aggregated data.

State

Step

Action/Result

1. Click State on the Select
Level of Information list.

A Sdlect State(s) from diaog box
appears.

2. Click the state you want in
the Select State(s) from
dialog box.

Note: To select more than one state,
press the CONTROL key as you click
each state you want to include in the
report.

3. Click the Reports button.

PIC presents the Changes in Income
Report for the selected state(s).
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Field Office

Step Action/Result

1. Click Field Office onthe | A Select Field Office(s) from dialog
Select Level of box is displayed.
Information list.

2. Click thefield office(s) Note: To select more than one field

you want in the Select office, press the CONTROL key asyou
Field Office(s) from click each office you want to include in
dialog box. the report.

3. Click the Reports button. | PIC presents the Changes in Income
Report for the selected field office(s).

Public Housing Agency

There are two options for generating a Changes in Income Report at the Public
Housing Agency level: Within a State and Within a Field Office
(see Figure 159).

HUD HOME PIH HOME Q&A SEARCH /INDEX

[_ ReR T frent cale T Late Has T REMR T sl TReE?Quﬁjen

Celinguency | Late Reexam

Mab & FPart

Income Report Query Changes In Income Query

Change in Income Report

Public Housing
Housing Agency Selection:

(& Within a State
(> Within a Field Office

Figure 159: The Housing Agency Selection Levels
for a Changes in Income Report.

Option 1: Within a State

Select this option if you know the state containing the PHA you want.

Step Action/Result
1. Click Public Housing PIC displays a screen with two different
Agency on the Select options for identifying the Public
Level of Information list. | Housing Agency: Within a State and
Within a Field Office.
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Step Action/Result

2. Click Within a State. A Select State from diaog box

appears.

3. Click the state you want

inthe Select State from
dialog box.

3. Clickthe HA List button. | A dialog box appearswith alist of HAs

within the selected state.

4. Click thedesired HA(s) in | Note: To select more than one HA,
the Select HA(s) didog press the CONTROL key asyou click
box. each HA you want to include in the

report.

5. Click the Reports button. | A Changesin Income Report is

generated for each Public Housing
Agency selected within the state.

Option 2: Within a Field Office

Sdlect this option if you know the field office containing the PHA you are

looking for.
Step Action/Result
1. Click Public Housing PIC displays a screen with two different

Agency on the Select

Level of Information list.

options for identifying the Public
Housing Agency: Within a State and
Within a Field Office.

2. Click Within a Field A Sdlect Field Office from diaog box
Office. appesars.

3. Click thefield office you
want in the Select Field
Office from dialog box.

4. ClicktheHA List button. | A diadog box appearswith alist of HAs

associated with the field office you have
selected.

Click the desired HA(s) in
the Select HA(s) didog
box.

Note: To select more than one HA,
press the CONTROL key asyou click
each HA you want to include in the
report.

Click the Reports button.

A Changesin Income Report is
generated for each Public Housing
Agency selected within the field office.
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Project

Y ou have two options to generate a Changes in Income Report at the project
level: Within a State and Within a Public Housing Agency (see Figure
160).

Note: You can only generate areport for aproject if you have selected the
Public Housing or the All Relevant Program options in the Select Program
Type diaog box. If you select any of the Section 8 programs, a message is
displayed indicating there are no projects for Section 8.

HUD HOME PIH HOME Q&EA SEARCH !/ INDEX

[_ ReR T rent cale T Hete Has T SEMAR T Mew Adm TReﬁFgufden

Budge
Fel Averages

Drelinguency

Late Reexam Mok & Port

Income Report Query Changes In Income Query

Change in Income Report

Public Housing
Praject Selectian:

O Within a State
O Within a Public Housing Agency

Figure 160: The Project Selection Levels for a Changes in Income Report

Option 1: Within a State

Select this option if you know the state containing the project you want.

Step Action/Result

1. Click Project onthe
Select Leve of
Information list.

PIC displays a screen with two different
options for identifying the project:
Within a State and Within a Field
Office.

2. Click Within a State. A Sdlect State from diaog box

appears.

3. Click the state in the
Select State from diaog
box.

Click the Projects button.

A dialog box is displayed with alist of
projects within the selected state.

Click the desired
project(s) in the Select
Pr oj ects(s) diaog box.

Note: To select more than one project,
press the CONTROL key asyou click
each HA you want to include in the
report.
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Step

Action/Result

6.

Click the Reports button.

A Changesin Income Report is
generated for each project selected
within the state.

Option 2: Within a Public Housing Agency

Select this option if you know the PHA containing the project you are looking

for.

Step Action/Result

1. Click Project onthe PIC displays a screen with two different
Select Leve of options for identifying the project:
Information list. Within a State and Within a Public

Housing Agency.

2. Click Within a Public A Select State from dialog box
Housing Agency. appears.

3. Click the state containing
the PHA and project from
the Select State from
dialog box.

4. ClicktheHA List button. | A diadog box is displayed with alist of
HAs associated with the selected field
office.

5. Click thedesred HA in

the Select HA diaog box.

6. Click the Projects button. | A Select Project from didog box is
displayed for the selected Public
Housing Agency within the state.

7. Click the project(s) inthe | Note: To select more than one project,
Select Projectsfrom press the CONTROL key asyou click
dialog box. each HA you want to include in the

report.

8. Click the Reports button. | A Changesin Income Report is

generated for the identified project(s)
that are associated with the selected
HA.

PIC Form50058 User Manual
Reports Submodule

258



Information Presented in a Changes in Income Report

When you complete your selections and click the Reports button, the PIC
system generates the Changes in Income Report for the particular programand
level of information selected. The selections are listed at the top of the report,
along with the report’ s start and end dates.

Changes in Income Reports contain two tables:

Other than Head of Household (HOH)-CoHead-Spouse
HOH-Cohead-Spouse

Y ou can view information in ascending or descending order on areport by
clicking the up or down arrow in any column.

Note: Multiple data selections might be split into sets. For example, if you
have selected severa states to include in the report (generally more than four),
some of those selections are not displayed in the first report page.

To view these data sdlections:

Step Action/Result

1. Click the Next Setarrow | The next dataset displays.
located at the bottom right
of the report page to view
the next data set.

2. Click the Prev Setarrow | The previous data set displays.
located at the bottom |eft
of the report to return to
the data set previoudly
viewed.
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The following table details the information in a Changes in Income Report.

Table

Information Presented

Other than HOH-CoHead-
Spouse

This table presents the following
information on tenants in the
selected level who are not the HOH,
the co-HOH, or the HOH’ s spouse:

Age 18 t0 62 (#)

Non-Elderly or disabled (#)
Wages with no welfare for the
current quarter, the previous
quarter, and the previous year (%)
Welfare with no wagesin the
current quarter, previous quarter,
and previous year (%)

With both welfare and wages in
the current quarter, previous
quarter, and previous year (%)

HOH -Cohead-Spouse

This table reports the following
information on tenants in the
sdlected level who are the HOH, the
co-HOH, or the HOH’ s spouse:

Age 18 t0 62 (#)

Non-Elderly or disabled (#)
Wages with no welfare for the
current quarter, the previous
quarter, and the previous year (%)
Welfare with no wagesin the
current quarter, previous quarter,
and previous year (%)

With both welfare and wagesin
the current quarter, previous
quarter, and previous year (%)

The two graph or chart icons at the bottom of most tables are available, so you
can view the information in either a Pie Chart or Bar Graph form. When the
two icons are not visible, the information is only available in tabular form.

m Bar Graph for Distribution by Families Reported

= Pie Chartt for Distribution by Famiies Eeported

Figure 161: The Icons for converting table
information into a Bar Graph or Pie Chart.
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The Changes in Income Report screen contains three options for further use of
the data (see Figure 162). The options are located on the top right side of the
report screen.

Select one of the following options:

Download in Excel: The report downloads to an Excel spreadsheet for
further data manipulation.

Print Page: The report prints as a Web page.

Note: For the best results, print in landscape orientation.

View Entire Report: All report subcategory tables display together on
one screen.

= =8 (@&

Downlosd in Excel. Print Page,  View Entire Repon

Figure 162: The Options for further
use of report data.

To generate another report, repeat the process by returning to the Reports
screen and selecting the tab for the next report. Go to the corresponding
section of this PIC user manual that describes a specific report, and follow the
steps provided to generate that report.
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