Reports Training Manual

Welcome to the US Court of Appeals for Veterans Claims Electronic Filing Training
Module. The Court is implementing an application called CM/ECF which stands for Case
Management and Electronic Case Filing. The application will become the Court’s main
case management application and the Court’s only electronic filing program. Electronic
filing, or efiling, is a method of filing court documents that uses an electronic format
rather than a traditional paper format. By utilizing efiling, all parties, attorneys, and the
Court will be able to docket events, file pleadings, and retrieve court documents instantly
through this application on their computers via the Internet.

Here are the topics that will be covered in this training:

1. How to download Adobe Reader
2. How to create a shortcut to the Court’s CM/ECF Application Search Page
3. Review of the different ways to search for a case
a. By case number
b. By Appellant’s name
C. By Attorney’s name
d. By case range
4. How to open a pleading document

The US Court of Appeals for Veterans Claims considers all docket sheets and pleadings as public
documents, therefore there is no login required to view these documents. But to view the
documents, you will need to have the Adobe Acrobat Reader software. So let’s begin by opening up
the browser. In the address bar, type www.adobe.com and press Enter. Then click on the Get
ADOBE READER button. Follow the website’s instruction on installing the software.
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When you have completed installing the Adobe Acrobat Reader software, let’s go to the Court’s
CM/ECF Application Search Page and add it to the Favorites. Open your browser and click on the
address bar. Type in https://cvc.ecf.uscourts.gov/cmecf/servlet/TransportRoom and press Enter.
Click Continue if you see the website security certificate message.

{= Certificate Error: Navigation Blocked - Windows Internet Explorer. |Z|E||Z|
@@ - Iii, https: [ fove.eck.uscourts, govjcmeckserylet TransparkRoom hd | i "? A i nogle |P i
: Eﬁ; E_dlt Wiew  Favorites Tools  Help - . - - -
Google "Gv o v_ Goof @ EY - 1% Bockmarksw |EI Popups 0kay| " Check = P () Settings
v |@Certiﬁcate Error: Mavigation Blocked |_| @ * B @ v |2k Page - f_}} Tools ~ -

|@ There is a problem with this website's security certificate.

The security certificate presented by this website was not issued by a trusted certificate
authority.

The security certificate presented by this website was issued for a different website's address.

Security certificate problems may indicate an attempt to fool you or intercept any data you
send to the server.

We recommend that you close this webpage and do not continue to this website.
& click here to close this webpage.

%’ Continue to this website {not recommended).

@ More information

I €3 Internet & 100% v

Now click on Favorites — Add to Favorites

{= Case Search Page - Windows Internet Explorer E|E|rg|
@@ b i& https:|feve.ecf uscourts, govfemechservist  TranspartR.oom by | @J Certificate Error | *5 A |-3-'..-: Jle | L :'
File  Edit  “iew Ele- Tools  Help
Google |[Cl+ Eh Popups okay | "5 Check « Autalink-- ) Settings
SIE 1G] 5 &y
- — e = »
i <hr |@c35@ - o B sy~ b Page v () Tools -
—_— | Organize Favorites...
£ | Radio Station Guide
Court Home & oel , fots Help
I3 Microsaft Websites 3
& MaN.com (B
£ | Case Search Page
& FEfiling
: TP Tast, First
Party/Attorney: s
O _—\ttomeyl
Advanced Search
Ihttp:,l',l'www.microsoFt.com,l'isapi,l'redir.dll?prd=windows&sbp=mediaplayer&plcid=&pver=6.1&0s=&o\rer=&0Icid=&clcid=&ar=Media&sba=Radio Fo100% -
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Type in a name, like Efiling Search Page, and click Add.

Add a Favorite [5__<|

Add a Favorite

M Add thiz webpage as a favorite. To access vour
favaornites, vizit the Favartes Center.

Mame: |Efiling Search Page |

Create in: |*1,§f‘ Farvarites V’| [ Mew Folder ]

— % sdd || Cancel |

To view the docket sheet of a particular case, type the case number in the first Case Number box and
click Search. For this example, type 07-10094 for the case number and click Search

/= Case Search Page - Windows Internet Explorer. IZ]@|E|

@@ - !ﬁ, https: ffeve.ecf . uscourts. govfcmeck fservieti TransportR.oom V||.§;§J Certificate Errar | K| | |'P %

: Ei-l; édit Wiew  Favorites  Tools  Help -

G{}.;.g]e G-v o ¥ Go 5 9 E ~ 9% Bookmarksw |Eh Popups u:ukav| ﬁ‘? Check ~ % futolink ~ Settings

'i:i' 43‘? |§Case Search Page [__! iﬁ"r - f___'__j :,,;.:1 hd I_;}' Page - '_3:1' Tools - >
Court Home Case Search Calendar Opinions Orders/Judements Help

Case Number/Range: l 07-10094) = |

P;_m:}- Lasz, First
L Attomey]

Party/Attorney:

Advanced Search

_’[. Search J [Clear]

€ Internet E 00 -
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{= Cases Selection Table - Windows Internet Explorer |:|E||E|

@? - !g https:ficve, ecf uscourts.aovicmec fser v i 54l Cartificate Errar |"? X |--'_-:-c:-_zi-::- |P -
_Ei_le- Edlt Views Favorites Tools  Help i -
GI}DEIE.ICY a _if_: G0 1-@ @ D - 'i:? Bookmarks+ |§I Popups u:nkay| ‘%}Check - ¥ Setting5v
W |@Cases Selection Table I_| ﬁ ~ B EE,J ~ |iiFPage - {j Tools = 2
&

Cowt Home Case Search Calendar Opinions Orders/Judoments Help

Case Selection Page
|Case No./Title |0peni|1g Date Last Docket Entry iOrig'umfmg Case No.

o |
S 11/06/2007 111072007 11:49:14 }0‘;-5555

e v. Gordon H. Mansfield

Note:

* Click on Case No. to get Case Summary

* Click on Short Title to get Case Query

* Click on Ongmating Case No. to get Case Summary for Originating Case =

o

Done elnternet H100% v s

Then click on the case number (not the case title).
The docket sheet shows the ten most recent activities in the case. To see all activities, click on the
Full Docket button then Run Docket Report.
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View the |__Full Dokl I<_

Geweral Dhecloet
Undted States Cowmrt of Appeals for Veterans Clalms

Courr af Appeals Docker &: 07- 10093 Dockared: 11062007
Dierid Cheshire v. Gordon H. Mamfield
Appaal Frem: Depatment of Y eteran Affeers

Caze Trpe Information;
1j EAJA
3 -
3-

Uhrigimating Cewrt Infermanion:

Dhskric; D% A-1 - 07-5555
Dhate Filiad:

11073007 [ BECEIVED: Appesrmce of Marchal Pomer, Jr. o Clensn Bergmanm for Appellan

118737 D Suypplemental Applhcaton for atty's fees mder EAJA
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Click on the blue box to open a PFD version of the pleading

-~ hitps:Hcve.ecf. uscourts.povi/?servlet=ShowDocidls_id=01401026&caseld=1... E|EE|
GDugleECw v Goo g @ E ~ % Bookmarks~ 2 @SettinQSv
i ) g;} - B [;é_-_] ';-_;l‘?Eagevig'rTgolst@vﬂ 3

Download Confirmation
Document: PDF Document (Case Number: 07-10094, Document: 01401026)
Click on the "Retrieve" button ONCE at the bottom of this page to download the document

image.

[] Show PDF Header

Dane €D Inkernet o0 v

Check the box if you want to see the PDF header. The PDF header will print the case number,
document number and page number on top of each page of the document. Click the Retrieve button
and wait for the document to open. From here, you may print or save the document.

Click on the left and right arrows to view all the pages.

B Document[4].pdf - Adobe Reader Y
Eile Edit Wiew Document  Toole hindow. Helo *

= * 5_:_], _ = : |:i' Click to Close

When you're finished, close the PDF document and the Download Confirmation window and go back
to the docket sheet. Click the Case Search link to go back to the main Search page.

£~ 07-10094 Docket - Windows Internet Explorer EI[E”E|
@? - !.‘E. https:ficve ecf.uscourt: v!fy;i' _CertificataErrn:uri | [ | gl | FollE
Eih; mgdit '\-'Tiew F;_\-'u:urites T_pnls Help
Google Gl ¥icoegs @ B~ % Bookmarksw () Settings =
W |_@0?-10094D-:--:ket |_| - B o - [rpage - GhTods v
&%
Cowrt Home Case Search [Calendar Opinions Orders/Judgments Help =

General Docket
United States Court of Appeals for Veterans Claims

Court of Appeals Docket #: 07-10094 Docketed: 11/06/2007
David Cheshire v. Gordon H. Mansfield
Appeal From: Department of Veteran Affairs

Case Type Information:

1) EAJA

P3| & Internet F 100 v

Reports Training Manual Page 5 of 10



Let's try by searching by party name. Type cheshire in the name textbox. All small letters are okay.
Leave the check mark in the party box and click Search.

{= Case Search Page - Windows Internet Explorer

@ L= !:g httpsiffeve.echuscol % i I Certificate | 5| |-_~-: gle | 2=
File  Edit \jew Faworites Tools Help
Gt}.;ug]z:iC;v v G o & O BN v $F Bookmarksw () Settings
== J i - ! — . —
o e |"_’,éCase Search Page | | - B el v |ikPage - () Tooks +
[ ~
Court Home Case Search Calendar Opinions Orders/Judements Help
Case Number/Range: | || |
Party Last, Firat
Party/Attorney: .

Ol Attomeyjcheshire <_

Advanced Search

_>’ Search ] [Clear]

| £

IDone €D Internat L 100% v

We have a few test cases for David Cheshire.

{= Cases Selection Table - Windows Internet Explorer E“E”E
@ ? - Lé' httpsiifove.ecf.usco v | f@' Certificat. .. | g | K | soagle | 2=
: Eil-e. mgdit View  Faworites  Tools  Help .
GEH'JS](: G_v - o v Go &S D) + % Bookmarksw ¥ () Settings=
"::i' 2hy |@Cases Selection Table !_| f:i? - B Fs&l > |k Page v (CF Tools -
' &
Court Home Case Search Calendar Opmions Orders/Judements Help

Case Selection Page

[ < . 'Dpeni.ng . Last Docket EDriginaﬁng
Case No./Title Date Party [Entry |Case No.
107-10091 —_ _—

0572
David Cheshire v. 11/05/2007 gﬁfm :}i—gflago? 07-5555
|Gordon H. Mansfield |77
107-10092 L. . —— _
David Cheshire v. 11/05/2007 ;giﬁm i i'_gg'_af - 07-5555
Gordon H. Mansfield f PR
(07-10094 b e
David Cheshire v. 11/06/2007 %E:Siﬁe ;i 1'_2;'_ 1‘20? 07-5535
Gordon H. Mansfield | [
07-10095 9. ]/ —
e ; 111/07/2007
David Cheshire v. 11/07/2007 ggi‘s‘fm ii‘_gg'_f.? i 07-5555
|Gordon H. Mansfield [ e
Note:

* Click on Case No. to get Case Summary
* Click on Short Title to get Case Query
* Click on Originating Case No. to get Case Summary for Originating Case

b

IDDI‘IB & Internst Ho100% -
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Let's hit the Back button and try ches* and click Search

ase Search Page - Windows Internet Explorer

@@ * & htpsificveecfu ¥ ] _Cer_tiFi...! 1| K | | B
File Edit ‘iew Faworites Tools  Help
Google |G+ vigoog) @ B~ 9% Bookmarkse ¥ () Settings =
W |@Case Search Page | | fy - B = - [ Page - (08 Tooks -
A
Cowt Home Case Search Calendar Opinions Orders/Judgments Help
Case Number/Range: | || |
Partv Last, First
Party/Attorney: 4] Party <—
] .—Xttome}'1ChES‘1
Advanced Search
_>[ Search l [Clear] =
M
Done & Internet 100% v

Now we see all the parties with last names starting with CHES.

{= Cases Selection Table - Windows Internet Explorer

@"“,.

File Edit Wew Favorites Tools  Help

!.‘é, httpsiffove.ecf uscourts.g % I '-@i Certificate Error | 5| | |-,.; ale | o=

Case Selection Page

[Case NoJTitle EOpemng Party ;I.asl Docket EQHglnahng Case
| |Date | Entry No.

lo7-1005 | [

sttt alt Dawvid |11/02/2007

David Chesire v. Secretary of  |10/18/2007
|Veterans Affairs
|07-10057

|Chesire 106:54:09

110/18/2007

G‘}USIE Cv - | GO Q‘j 9 D - 'i:? Bookmarks + |gh Popups okay | » @ Settings-
'ﬁi’ '1'131" |@Cases Selection Table |_| E’ﬁ = E;] Qé] - I_-} Page = \_ﬁ? Tools - Z
o

Court Home  Case Search Calendar Opinions Orders/Judgments Help

|Tom Chesire v. Secretary of  |10/18/2007 | Tom Chesire |, .. 789 529
= . - 115:59:41
Weterans Affairs |
[07-10001 = [l
| | Daw |11/05/ |
David Cheshire v. Gordon H.  |11/05/2007 -}(::};;ige ;if ; gg i 07-5555
Mansfield ' | [P
|07-10092 | Lo F— |
David Cheshire v. Gordon H. | 11/05/2007 gﬁ:ihe iig 2’.,33 e 07-5555
Mansfield [
| I i 111/07/2 |
Dayi ire v. Gordon .~ |11/06/2007 g;:;}.re ;iiﬁ;};_lfm l07-5555
Mansfield i T
107-10093 o= - '
David Cheshire v Gordon H | 11/07/2007 :gi:im iig ; 5;? o l07-5555
Mansfield [ [N
= 5
fpane & Internet 00

Reports Training Manual Page 7 of 10



Let's pull up a docket sheet again and open the EAJA Application document. Click on case 0/-10094
(not the case title) to open the docket sheet. Only the most recent activities will show and you'll
have to click Full Docket — Run Docket Report. Then click on the first blue box and click Retrieve to
open the Application document. When you are finished, close the PDF document, the Download
Confirmation window, and the docket sheet.

Now let's go to the Court's CM/ECF Application Search Page using the Favorite shortcut that we
created. Open the browser and click on Favorites — Efiling Search Page.

{= Google - Windows Internet Explorer E]@E|
@-"C_J"' - H—Q—I htbp:f feovw, google, com V! i K I-.-.:-:::-: |.P o
File Edit  Wiew BEEE =S ___Toolf_ Help

Gg»ugle Gl l Add to Favarites. .. 1 &_:Q Settings+
b ||§|ch:; = :

»»

Organize Favorites. ..
S

Web Images 2 | Signin
| | Radio Station Guide 2|

) el »
() Microsoft Websites »

& | MSM.cam
# | Case SearchPage
£ | Efiling

g Efiling Search Page

Ihttps:,l',l'cvc.ecF.uscourts.gov,l'cmecF,l'servIet,l'TransportR00m?serv|et=CaseSearch.jsp Fo100% v

Click Continue if you see the website security certificate message.

{= Certificate Error: Navigation Blocked - Windows Internet Explorer E”_E|E|
@@ - Iii, https:ffove. ecf uscaurts, gowfcmecf fserviet/ TranspartRoom Vl""? A | e | L~
File Edit Wiew Favarites Tools  Help

Google G+ v aooE) @D By~ ¥ Bookmarksw |5| Fopups okay| P check ~ P () Settings~
—— — —— T
w | @Certificate Error: Mavigation Blocked I | @- - B d= - |-k Page - () Tools -

'@ There is a problem with this website's security certificate.

The security certificate presented by this website was not issued by a trusted certificate
authority.
The security certificate presented by this website was issued for a different website's address.

Security certificate problems may indicate an attempt to fool you or intercept any data you
send to the server.

We recommend that you close this webpage and do not continue to this website.
& click here to close this webpage.
mj Continue to this website {not recommended).

@ More information

I €3 Internet & 00% v
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Let's try searching by Attorney’s name. Similar to searching by Appellant’s name, you may type the

entire last name or just a few letters followed by *. Try searching for Attorney Wendy Cochrane
using these two methods. Uncheck the box for Party and check Attorney.

/= Case Search Page - Windows Internet Explorer EHEHE
@ &% jd !&, httpsiifovc V|@' 2 |.‘f [ X | ogle | i
File Edit ‘“iew Faworites Tools  Help
G&JE]EG* viGoog 9 e i * Jcd () Settings =
W |@Case Search Page |_| fﬁj - B I's;.;.-l ~ |z Page - =
!
Eignt @ Calendar Opinions Orders/Judements Help
Home Search
Case Number/Range: ! || |
p | | Pa_ﬂ_'}-' Lask, PIrst
L Attomey |cochrane
Advanced Search =5
> [ Search J [ClearJ
s
&) Internet o0 v
/= Case Search Page - Windows Internet Explorer E”E“E
@"‘L—_.}; - !g, https!ffcvea V“@J i |'¢f | X | ol | Belidl
File Edit Mjew Fawvorites Tools  Help
'G»D‘uglecv veae2 Db w¥ (L) Settings =
ke |@Case Search Page |_| ‘,ﬁ]’ - B I'&! v |t Page - =
b
it % Calendar Owpinions Orders/Judgmeniz  Help
Home Search
Case Number/Range: ! H |
. " i) Farty T, Lt
Party/Attorney: A_ttomeyiﬂﬂfh*
Advanced Search =
. garc gar
Search Cl
|
&) Internzt 00 v
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Now try searching with the entire last name with a first name initial and an *.

2 = = =
{= Case Search Page - Windows Internet Explorer HE|E|
@@ hd !g, httpsiffcve.eck, ¥ | [@ Cn_art'if...| X |' |'P I
File Edit “iew Favorites Tools Help
GDLIS|E'G" oo g @ By~ 1F Bookmarksw ¥ () Settingsw
W < |§Case Search Page I | E\i] * & s v |:kPage - h‘r-:‘} Taols =

-

Court Home  Case Search  Calendar Opinions  Orders/Judgments Help

Case Number/Range: | || |
P A [ Party  Iact Firg
arty/Attorney 7
: g Attomey |cochrane, w
Advanced Search

H Search J [Clear] -

e

€D Internet F100% o+

Now, suppose we are searching for a case with Attorney Eric Chickering within the case range of 07-
10073 to 07-10094.

{> Case Search Page - Windows Internet Explorer E|E|[z|

v e hitpsifiovea v | CL | 44 ] [ coagl A
o)~ (el ] 42|
File Edt Miew Faworites Tools Help
GDng|EGv vae OB w® () Settings =
'i',-.? aby |@Case Search Page [_‘ @‘ - B I".-_.J Y. i'Z_;J,"EaGIE x =
A
Court Case Calendar Opinions Orders/Judoments Help
Home  Search
Case Number/Range: |D?—‘IUUT3 ||U?’-1[][]94 |
- 2y E 5 =
Eartylattorsey: :‘Lttnmey{l:hiu:*l
Advanced Search
—}[ Search ] [Clear]
B
Daone elnternet FAO0% v

This concludes our Reports training.
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