Date: (Date of the Challenge)
From: (Include interested party or their representative’s name and mailing address)
To:  (Include the POC name and mailing address as provided on DOT’s Web site for challenge)
Subject:  Challenge of (Operating Administrations Name) CY05 FAIR Act Inventory

Dear (Addressee),

As outlined in the Federal Activities Inventory Reform (FAIR) Act of 1998 and the Office of Management and Budget (OMB) Circular A-76, dated May 29, 2003, I am submitting this letter to you as an “interested party” to formally challenge elements of the (Operating Administrations Name) CY05 FAIR Act Inventory.  I am an “interested party,” by virtue of my employment in the (Operating Administrations Name, Specific Office Name).

I am challenging sequence number(s): (list the seq. no. as shown on the Inventory)
My specific challenge concerning the subject sequence number(s) is: (list specific challenge point, i.e. “Status” as inherently governmental or commercial and/or challenge of the “Reason Code”).  State how you believe the activity should be listed and what status or reason code you believe should be assigned.  

Justification for my stated position is (state reasons for your position.  Be factual, to the point, and outline your remarks in a systematic order of importance to your position.  Number each of your points to ensure that each point may be addressed.  If you refer to a statue, regulation, policy, or document, ensure you provide the specific document title and paragraph referenced.  If the document is not readily available to the challenge or appeal official, provide a copy of it as an attachment to your challenge or appeal.  Provide as much detail and information as you believe is necessary to present the Challenge Official with your position.  Page count is not important.
Please forward the challenge response to the address provided above.  

Sincerely,

(Signature)

Name of Author

