PROPOSAL TEMPLATE: Tahoe Research Supported by SNPLMA

Proposals must be complete and follow the formatting requirements set forth in the Request for Proposal.
The proposal must clearly state the primary subtheme addressed. Proposals will be judged in the context of this one subtheme.
PROPOSALS THAT DO NOT FOLLOW THESE GUIDELINES WILL NOT BE

CONSIDERED FOR FUNDING AND WILL NOT BE SUBMITTED FOR PEER REVIEW.

The proposal narrative is limited to seven pages. Up to six figures may be included in the proposal to explain important project elements. Curriculum Vitae must be no longer than two pages per investigator. Proposals must use at least 10-point font and 1” margins.
The proposal must specify methodologies, deliverables, and strategies for interacting with management agencies in sufficient detail to allow an informed reader to assess the proposal's validity in addressing the science subthemes. Each proposal narrative should begin with a 1 paragraph abstract explaining the scope of the project. Note that the title of each proposal received will be published. Applicants should identify portions of their proposal that contain confidential or proprietary information that they do not want made public. 

Quarterly Reporting. To comply with the requirements of the SNPLMA program, all funded projects are required to submit updates on a quarterly basis, by the 1st of July, October, January, and April. Proposals should account for these quarterly reports in their timelines.

Indirect Costs. PSW intends to provide for as much on-the-ground science as possible with the limited amount of dollars available. Accordingly, applicants are encouraged to minimize indirect costs to the extent possible. All awardees and subawardees seeking reimbursement of indirect costs will be required to ensure that their budgets comply with a current indirect cost rate determination issued by the cognizant audit agency. Copies of those indirect cost rate determinations will have to be provided prior to the award agreement being approved. For entities that do not have such determinations (e.g., some consulting firms), their budget should include details of proposed indirect costs, which must be reasonable, allocable, and allowable. If selected to receive an award, such entities will be required to submit written description of their indirect cost policy and documentation of past historical actual indirect cost rates with their award application.
Funding Instruments. PSW may use one of several different funding instruments for these projects, although Cooperative Agreements or Research Joint Venture Agreements are preferred as they provide for substantial interaction between Forest Service personnel and researchers in refining study plans and developing products. A grant may also be used if in the best interest of the Tahoe Science Program administered by PSW; however, Forest Service policy requires use of a Cooperative Agreement for assistance awards that substantially involve Forest Service personnel after the award has been made. Under the terms of a Cooperative Agreement or a Research Joint Venture Agreement, cooperators have to contribute a cost share amounting to a minimum of 20% total project costs; in addition, State Cooperative institutions cannot be reimbursed for tuition remission and indirect costs. All cooperators can meet cost share by contributing direct cost, indirect cost, or a combination of both. Applicants who cannot meet these requirements may still apply, but they are advised that cost-effectiveness of proposals will be considered as part of the review process. In addition, PSW reserves the right to negotiate all budget elements and to refuse proposals if they are not in the best interest of the Tahoe Science Program administered by PSW.

Proposal Submission. University researchers are advised to submit their proposals through their university’s sponsored projects office.

Permits. Where necessary or anticipated, applicants should provide documentation to demonstrate that they have or will be obtaining state and federal regulatory permits, and private-landowner written approval to meet the needs of the proposal.

Questions should be directed to:

Jonathan W. Long
[image: image1.png]JWLONGeFS.FED.US




Biologist/Tahoe Science Program Coordinator
Pacific Southwest Research Station

Tahoe Environmental Research Center, 3rd Floor

291 Country Club Drive

Incline Village, NV 89451

(775) 881-7560 x. 7482

An email confirmation of submission will be sent to the primary author within one week of receipt.

I. Title Page (1 page maximum)

	Title:


	

	Subtheme this proposal is responding to (choose only one)
	

	Principal Investigator:
	<Name>

<Affiliation>

<Mailing Address>

Phone:  

Fax:  

Email:  

	Co-Principal Investigators
	<Name>

<Affiliation>

<Mailing Address>

Phone:  

Fax:  

Email:  

	Co-Principal Investigators
	<Name>

<Affiliation>

<Mailing Address>

Phone:  

Fax:  

Email:  

	Grants Contact Person
	<Name>

<Affiliation>

<Mailing Address>

Phone:  

Fax:  

Email:  

	Funding requested:
	$ 

	Total cost share (value of financial and in-kind contributions):
	$ 


II. Proposal Narrative (up to 7 pages, single-spaced, 10 point font minimum)

a. Project abstract (1 paragraph summary)

b. Justification statement

c. Concise background and problem statement

d. Goals, objectives, and hypotheses to be tested

e. Approach, methodology and location of research

f. Relationship of the research to previous relevant research, monitoring, and/or environmental improvement efforts

g. Strategy for engaging with managers

h. Description of deliverables/products
III. Schedule of major milestones/deliverables in a table with estimated start and end dates
	Milestone/Deliverables
	Start Date 
	End Date
	Description

	Submit quarterly progress reports
	
	
	Submit brief progress report to Tahoe Science Program coordinator by the 1st of July, October, January, and April.

	
	
	
	

	
	
	
	

	
	
	
	


IV. References
(1-2 pages)
V. Figures (optional, up to 6 total) for project locations, schematics, sample model outputs, etc. 

VI. Budget (Requested and contributed funds)

Overall Project Budget

	Budget Item
	Year 1

___________
	Year 2
(if applicable)
	Year 3
(if applicable)
	TOTAL

	
	Requested
	Contributed
	Requested
	Contributed
	Requested
	Contributed
	

	a. Personnel (salaries for PI(s), associates, students, technicians, etc.)
	
	
	
	
	
	
	

	b. Fringe Benefits
	
	
	
	
	
	
	

	c. Travel (Domestic)
	
	
	
	
	
	
	

	d. Equipment (provide an itemized list all items when total costs exceed $5,000; purchase of nonexpendable equipment above $5,000 is strongly discouraged; leasing will be considered for equipment over $5,000)
	
	
	
	
	
	
	

	e. Supplies (provide an itemized list of all items when total costs exceed $5,000)
	
	
	
	
	
	
	

	f. Contractual (attach separate budgets)
	
	
	
	
	
	
	

	h. Other
	
	
	
	
	
	
	

	i. Total Direct Costs
	
	
	
	
	
	
	

	j. Indirect Costs: All indirect costs must be shown as a separate line item. Do not add indirect costs to any of the direct costs items listed above.
	
	
	
	
	
	
	

	k. Total
	
	
	
	
	
	
	


Budget Justification Narrative
Subaward/Contract Budget (add additional tables as needed)
	Budget Item
	Year 1

___________
	Year 2
(if applicable)
	Year 3
(if applicable)
	TOTAL

	
	Requested
	Contributed
	Requested
	Contributed
	Requested
	Contributed
	

	a. Personnel (salaries for PI(s), associates, students, technicians, etc.)
	
	
	
	
	
	
	

	b. Fringe Benefits
	
	
	
	
	
	
	

	c. Travel (Domestic)
	
	
	
	
	
	
	

	d. Equipment (provide an itemized list all items when total costs exceed $5,000; purchase of nonexpendable equipment above $5,000 is strongly discouraged; leasing will be considered for equipment over $5,000)
	
	
	
	
	
	
	

	e. Supplies (provide an itemized list of all items when total costs exceed $5,000)
	
	
	
	
	
	
	

	f. Contractual (attach separate budgets)
	
	
	
	
	
	
	

	h. Other
	
	
	
	
	
	
	

	i. Total Direct Costs
	
	
	
	
	
	
	

	j. Indirect Costs: All indirect costs must be shown as a separate line item. Do not add indirect costs to any of the direct costs items listed above.
	
	
	
	
	
	
	

	k. Total
	
	
	
	
	
	
	


Budget Justification Narrative
VII. Abbreviated CV(s) for investigator(s), summarizing qualifications that are most relevant to the research proposal, up to 2 pages each
