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Scheduling Practices and 
Creating a Plan Report

Toolkit 2004

The practice schedule in Toolkit 
2004 is similar to the previous 
version of Toolkit with some 
changes. To access the Practice 
Schedule click the Practice 
Schedule tab in the customer 
folder. To select a plan click the 
dropdown button in the plan 
window.
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Some changes to the new Practice 
Schedule you may notice are: 
The option of selecting a series of 
practices from a Conservation 
System Guide.
A Plan Date window to identify when 
the plan was written for Progress 
Reporting.
A column to signify what software 
was used to develop the plan.

In this case some practices 
have already been added for 
the map document, Click the 
button to the left of other 
necessary practices in the All 
Practice window then click the 
Schedule Practices button. 
This action adds the practices 
to the Schedule.
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Another change is the 
ability to schedule 
practices as recurring. 
Click in the Year field for a 
practice, an R button 
appears, click it to recur 
the practice.

Enter information 
about the duration 
and interval of the 
recurring practice and 
click OK.



NRCS-Arkansas v1.0 Scheduling Practices and Creating a Plan Report

N-4

An R appears 
next to the year 
to signify the 
practice is 
recurring.

Once all the data is entered 
Click Save.
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Click OK.

The Plan Wizard button 
becomes active, click it to 
develop the plan 
document.
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Choose the applicable 
template and Land Use 
category, click Next.

If you need to add Participants, 
you can enter the information 
in the upper part and click Add. 
Notice it is not necessary to 
add the existing customer 
information, Click Next.
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You have several options to 
include in the plan document. 
Choose the ones that fit your 
needs.

You also 
have the 
option of 
including 
Standard 
Statements 
that you 
have saved 
in text files 
on your 
computer. 
To access a 
text file for 
the 
statement, 
click the 
Browse 
button.

You can 
also type in 
the client’s 
objectives 
to be 
included in 
the plan 
document. 
Click Finish.

You have the option 
of choosing a name 
for the plan 
document, or 
accepting the default 
NewPlan.xls. Click 
Open.
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The plan document is 
creating in Excel. Use Excel 
to edit and print the 
document. When you are 
finished, close the file.

You are returned to 
the Practice 
Schedule.


