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VI1: CERTIFICATION

The fingerprint enroliment process must be completed in order to use Communication functions
for New Pool Processing in GinnieNET (see Maintenance).

FINAL CERTIEICATIONS

In order to electronically Final Certify a pool through GinnieNET on the Web, the pool must
have been initially certified through GinnieNET and issued on or after May 1, 1998.

The pool must not have been transferred prior to Final Certification; except for an immediate
issuance transfer transaction, where the pool is transferred immediately after the pool is issued.

The Issuer must retrieve the schedule of Pooled Mortgages from the GinnieNET On the Web
network, complete the Final Certification and electronically resubmit the pool back to the
network. Issuers and document Custodians will be required to maintain a copy of the Schedule
of Pooled Mortgages with the completed Final Certification.

To Final Certify a pool, the original pool record must be retrieved from the Network by the Issuer
with a status of Certified before Mortgage Details data can be viewed or edited. Once the Issuer
views or edit the pool(s) it can be transmitted to the Custodian for Final Certification.

PooL DETAILS

The Pool Details menu provides access to pool, mortgage, subscriber, and summary information.

To access Pool Detail functions:

23 Main Menu - Microsoft Internet Explorer

file Edt Wiew Favores Tooks Help i
@Back - [ 2 n D search <% Favorites 2 - i - &

Address | €] hitpij/10.69.77. L39jGINNeNET fstart. aspx v E =

Welcome WADE GAYLE (1500)
GinnieNET On The Web

Main Menu

= Data Entry/Review
@ New Pool Processing
@ Certifications
& Investor Reporting
# Data Export/Import
# Host Communications
# Reports
= Maintenance
# Security Administration
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1. Select from the DATA ENTRY/REVIEW menu.

2 Main Menu - Microsoft Internet Explorer g@
e
4

Ele Edt Wew Favorites Jools Help

P @Bk v - [ @ G Psearch Frravortes @ | (- % OB

Address g} hittps: ffwems, ginniznet. net[GinnieNET/start, aspx v B
* . Welcome VICKY MMARAJH (1500)

L4 Ginnie =

= go :

= Mae GinnieNET On The Web Gt

Main Menu

LChange My Password
Selent Active lssuer = Data Entry/Re\/iew
# New Pool Processing
& Certifications
= Single Family Processing

# HMBS Pool Processing
= Common
® Investor Reporting

# Data Export/Import

# Host Communications

# Reports

# Maintenance

# Security Administration

2. Select one of the four options below from the Process pull-down menu.
e Pool Details
Used for reviewing pool details.

e Mortgage Details
Used for reviewing individual mortgage records.

e Apply Ginnie Mae Edits — Final Certification
A pool is not available for transmission to the Network until it passes all Ginnie Mae edits.
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PooL DETAILS (11705)

LOCATING RECORDS

The pool number is the key identifier for locating records. The pool number is part of the Final
Certification File Transmission Number (FC-FTN) digits 11 through 19 counting in from the left
and Issuer/Custodian Transfer Recertification (RCI/RCC FTN), digits 11 through 19 counting in
from the left.

3 Pool Details {11705) - Microseft Internet Explarer

Search Form Elements

Field Name Description
Pool# Pool Number is entered by user.
Issue Type User selects Issue Type from dropdown box.
Pool Type User selects Pool Type from dropdown box.
Custodian# User selects Custodian# from dropdown box.
Issuer Date User selects Issuer Date from dropdown box.
Transfer Status User selects Transfer Status from dropdown box.

Pool Details (11705) record

1. Inthe Search Page, enter enough information to identify the record(s) you want to locate.

Select the Search command button to retrieve the record(s) you've identified. When the records
have been assembled in the Result Set, Ginnie Mae will switch the view to Search Results Page
only when the Search returns multiple records. If only one record is returned, Ginnie Mae will
switch the view to Details Page directly.
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PooL DETAIL INFORMATION

FINAL CERTIFICATION - FC-FTN (Final Certification File Transmission Number), FC-FRN (Final
Certification File Rejection Number). It also displays Outstanding Aggregate Amount (OAA),
Rates, Dates, Term, and Total Number of Loans.

Locate a pool record as described in Locating Records. A pool detail screen is shown below.

T T L —
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Coogle o B = Ty tockewkoe B amstlocked  F Cmck = 4, Aotk = o Sarxdtaw J) settrae
* Welcome WADE GAYLE (1500)
B4 Cinnia ST T
=] Phae GinnieNET On The Web i

i Pool Details (11705) Final Certification pturm i Mg Were)

Morigags 22 B b B

] Done B Inkemet

Add/edit/View Form Elements

Edit Pool Details (11705) record

For any new pools processed as Immediate Issuance with Transfer Pools, the Transfer Issuers are
required to identify and enter their Document Custodian’s Identification Number. The Transfer
Issuer will enter their Document Custodian Identification Number at time of acceptance of the
Transfer Pool.

Issuers and their Document Custodians will be able to retrieve and certify pools for final
certification via GinnieNET for pools that were affected by an Issuer transfer (Transfer of Issuer
Responsibility) or Issuer Merger.
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Changing a Document Custodian

1. Select the Edit button to edit the record.

3 Pool Datalls {11705) - Microseft Internet Explarer
Fle Ed Yew Fgwoekes Took Heb

Qb - W @ G Fsewh Srreore @ -5 @U@
4] et 10,65, 77 1 T T Pockdet sl 1 TUSFCMsin. sspic w Ga i
Google |G- v Googd B> TF Ocolmakse B 14tsblocked W Check =, Autolink = | Send toe () Settings =
~
*- Wl ‘LE (1500)
K Cinnie ; s T -
] Mae GinnieNET On The Web o
i Paol Detatls (11705) Final Certification Biesurn b boin Merw
Chans My Passvwond oty e Black 30 Search Page Back 10 Search Rosuhs
fahpelu (Edie]
Poote [B21B56 | 1ssus Type: M Pl Typ: | 5F
Edn Status: [Not Passed
FCFTN Transtir St
FCFCH Loans ¥, [+
Descripban tssun Dt | 1170072
Eigned By Madurity Datey: |1
Tithe: Initial Pay Dty
Issuer DMName: | 1500 Lave Unpaid Balance Date: |1
Custodian DMame: 000039 [as Pool Tax 1D
Worgage interest Rate: |§.000 to: | 6.000 Security Rate Margin: |0.000
Se@lement Date: 117122007
Security Rate: |5.750 Gecurity Change Date.
Subsanicer E
OAA: |$391,140.00 Amortization Method: |CD Teemn | 10
Tranefor-lgsuar i)
P8I AcchiRD; |45 01100081
T8l AccthD: 54671 11000951 (tore )
PEITotal. |§2,347 41 UPB Total | §391,140.25
Loan Types FHA Quaniity; [+ FHA Amourt [§391,140.25
VA Quantity, |0 VA Amount | $0.00
RHS Quanlity, |0 RHS Amount. |$0.00
PIH Guanity, |0 PIH Amount. |$0.00
Highi=s1 UPB{ $140.701.62 Short Tarrn LIPE]$0.00 Shost Tiwm aturities] $0.00
Latest Pay Date: | 10/1/2037 Humiber of Parscipants: |1
Welghted Averags Inderast Rate: (5 oo Totsl Pasition: [$351,140
& vone ® internet

2. Select the drop-down arrow to change the Custodian ID.

Issuer IDiName |WSDD I |

Custodian IDVMame:

Mortgage Interest Rate:

Securite Bater 15 740

3. Select the Update/Save button to Save the record or Cancel to discard the edits.
4. After the record is saved the following message is generated.

Microsoft Internet Explorer

ta ensure that the correct Cuskodian of Record is on file,

"_\ Contact Ginnie Mae Customer Service at 1 (800) 234-GNMA option 1
If the change is not on file, the Final Certification will be rejected,

5. Select OK to continue.
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Microsoft Internet Explorer PE|
! E Saved Successfully
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MORTGAGE DETAILS (11706)

Search Form Elements

Field Name Description
Pool # The Pool Number is entered by the user.
Issue Type User selects a Issue Type from the list of Available Issue Types.
Pool Type User selects a Pool Type from the list of Available Pool Types.
Mort Type User selects a Mort Type from the list of Available Mort Types.

Mortgage Number | Mortgage Number is entered by the user.

Transfer Status User selects the Transfer Status from the List of Available Transfer
Status. By Default, the Transfer Status is Not Selected.

Issue Date By Default, the Issue Date is the first of the current month. If Pool
Number is not entered, then Issue Date has to be selected to narrow the
search and to limit the number of records retrieved. Required*.

*Required Field - only on some conditions -- See Description for Issue Date

How To: Search/Add A Mortgage Record

1. Inthe Search Page, enter enough information to identify the record(s) you want to locate.
You can enter Pool Number, select Issue Type, Pool Type, Mort Type enter Mortgage
Number, select Transfer Status, Issue Date. Issue Date has to be selected when Pool
Number is not entered. The more information you enter, the more likely that the
resulting query will focus on the Record(s) you want to look at.

2. Select the Search command button to retrieve the record(s) you've identified. When the
records have been assembled in the Result Set, GinnieNET will switch the view to Search
Results Page only when the Search returns multiple records. If only one record is
returned, GinnieNET will switch the view to Details Page directly.

3. Select the New command button to add a Mortgage Record. GinnieNET will open the
Data Entry Page.

Issuer Guide GinnieNET Certification Page 7 of 32
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MORTGAGE DETAIL INFORMATION

Individual mortgage records include detailed loan and payment date information. On the Mortgage
Detail screen a loan(s) can be viewed and edited.

EDIT A MORTGAGE RECORD

1. Select the Edit button to edit the record and to make changes.

3 Mortpage Details (11706) - Micreseft Internet Explorer

Fin Ede Yew Fovertes Jook  Help

Qs - W 3 b O sewch U7 Favortes £ - @-0@3
8] D1 10LE5T7. ) TG E T MortgageDiet |1 706 FeMortMain. s » ﬁw b
Google Gv v b B v 1Y Booimaisr B 14TSboded 0P Chock v % Autolink + [ Sendtow @ settings~
* Welcome WADE GAYLE (1500)
= GinnieNET On The Web )
Morigage Details (11708) Final Certification Fosturn fo Main Many
=] 3 Back 1o Search Page Back 1o Search Rosults
Huarape My Pasireses —_—
St Action lssuss Edit| | New |
Fas Helg
6 | Issue Type: |M Pool Type: | 5F
St Rt |8 FA0 Mo Message
VK RHE o
KL VK RHE o
1 Mithod ¥

Humier: [071010018648066
Pal| §409.87

0. $01.707.00
URB. | $81,51567 st
Unszh. Prin. Curtal [ Cased: [005017320050703
GEM Annusal Increase i3
Wit
MOMETR]
Ext. Codi:

2. Select the Save button to Save the record or Cancel to discard the edits.

How To: Get To Search/Search Results Page

1. You can get to the Search Results Page from the Data Entry Page by simply selecting
the Search Results Page link on the top right corner of the page.

2. You can select Return to Search link to do a new search.
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APPLY GINNIE MAE EDITS — FINAL CERTIFICATION

Ginnie Mae edits must be passed before a pool can be posted to the Network. This function checks
the pool and mortgage data against Ginnie Mae MBS Guide requirements. If there are errors,
individual records must be corrected and Ginnie Mae edits must be applied again.

A pool is not available for transmission to the Network until it passes all Ginnie Mae edits.

The system will apply the Ginnie Mae Edits to the selected pool. A pool level edit and a mortgage
level edit will be performed.

1. From the Main Menu, select Certifications, Single-Family Pool Details, Apply Ginnie
Mae Edits.

N Main Mers - Microsalt Internet [xplares

o
Goog B- O bootnatse B bkdod ' Oud v ) Atk ~ P
- GinnieNET On The Web

= Data Entry/Review
Certifications
= single Family Processing

G o
# Investor Reporting

# Data Export/Import

# Host Communications

* Reports

* Maintenance

2. The following screen is displayed.

Fle Edt ew Fgeorkes ook el

Oresck = = & sewen rFaveres £ - -Om@|
) hero 10,60, 77 1 T Girows LT FinalC et s TinslCartSlactPools  asgo » B
Google |G- ~ Gogt B U7 Scomakse Liropwsckay| F Cech 3 Autolek ~ | Sendto= 3 settngs=
* @ Weleome WADE GAYLE {15000
*
= GinnieNET On The Web .
+ Apply Ginnie Mae Edits - Final Certificatian Bty 1o M M

Cheon b Passevay
Sickeel Atk I Select Posts for Applying Edits
Avidlabde Pools Selected Pooks
[appty rdiu|

LLIB21588mEF

&) Waningrs 2 Fatad Erreas O Fatal Eirors only

3. Select on a pool and use the arrow at the right of the Pool Number field to choose a pool
number or use the double arrow to select all Available pools shown.
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4. The system displays both Warning (tolerance) messages and Fatal Error messages or you
can view Fatal Errors only. A pool will not be transmitted to the network with any

outstanding fatal errors.

»Warnings and Fatal Errors CFatal Errors only

Warning:

Fatal:
corrected. A pool will not transmit with a Fatal Error.

5. Select on ApPLY EDITS after selecting the pool(s).

‘3 Apply Ginnio Man Edits - Saleet Recertification Poal - Micrassfi Infornet Fxplarer

N Aukak FETe

GinnieNET On The Wel

Lpply Ginnie Mae Edits - Final

Saloct Fools for Applying Edts

Aabable Poods Sebectid Pocks
Apply Ldits
1621 666MEF
O]
3}
&

[

(S Wanmings e Fatal Eness O Fatal Exvors sely

Indicates whether the Fixed Installment Control (FIC) or Unpaid Principal Balance
(UPB) amounts are within the Ginnie Mae tolerance range.

Data is outside the Ginnie Mae tolerance range. Fatal Errors must be researched and

6. The system will generate the Ginnie Mae Edit Error Report and present it in a preview

window after the Error Summary screens have been closed.

3 Apply Ginnse Mas Edits - Sulect Recarlification Pooks - Micross(l Interrel Explorar

Ele [S Wew Fgpoetes Jook  Hep

Qe - = (B | O seeeh Favorkes £ =

v | ) DD 10.69. 77, L 30 s T FinabCertEcits FinsiCert Select Poois.asp

B - £ ocknarks~ |2 Popups chay | W Check = Autalink = L Seniito=

GinnieNET On The Web

Apply Ginnie Mae Edits - Final Certification

rrrrrrr
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7. If you select the PRINT option button, the system allows you to select your printer and the
report will be sent to the selected printer. A summary of errors found at each of the pool
and mortgage levels will be presented on the system generated Error Summary report.

General | Options
Select Printer
Pt L\ s )
[<r ﬁ i ﬁ [ ﬂ ré
HP Color GNMA-PRODZ  GMMA-PRODL  GNMA-CSZ

LaserJet 85...
<

Status: Feady [CIPrirt to file
Location:

Bomments Find Printer...
Page Range

@al Number of copies: |1 %

(O Pages: 1
Enter gither a zingle page number or a single
2

page range. For example, 5-1

8. The pool must pass the Apply Ginnie Mae Edits before transmitting the pool.

Issuer Guide
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ISSUER (TRANSFER) RECERTIFICATION

Recertifications submitted using GinneNET would be submitted at a pool level. Ginnie Mae
will no longer require the submission of the Schedule of Pooled Mortgages to Ginnie Mae’s Pool
Processing Agent for pools recertified through GinnieNET on the Web. However, Issuers and
document Custodians will continue to be required to maintain a copy of the Recertication,
including the Schedule of Pooled Mortgages with the completed certification.

Recertification - RCI-FCN (Recertification Issuer Final Certification File Transmission Number),

RCC-FCN (Recertification Custodian Final Certification File Certification Number), RCI-FRN
(Recertification Issuer Final Rejection File Transmission Number) or RCC-FRN (Recertification
Custodian Final Rejection File Certification Number). It also displays Outstanding Aggregate
Amount (OAA), Rates, Dates, Term, and Total Number of Loans.

2 Main Menu - Microsoft Internet Explorer

File Edt Y¥ew Favorites Iools Help "

Qoak - @ - [ @ @ O seach Favarites & - i - el
feldress | ] hitp:i{10.69.77. 139/ GinnieNET jstart. aspx | Bee ks ?
Google |G~ v Goos) By ¥ bookmarksv | ShPopups okay| 5 check » 4 Autolink v | Send tow () settings~

Welcame WADE GAYLE (1500)
GinnieNET On The Web

Main Menu

Logout

Change My Password

SEloadEtae = Data Entry/Review

® New Pool Processing

= Certifications
® Single Family Processing
® HMBS Pool Processing
2 Common

® Investor Reporting
= Data Export/Import
# Host Communications
® Reports
# Maintenance
= Security Administration
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Search Form Elements

Field Name Description
Pool # The Pool Number is entered by the user.
Issue Type User selects a Issue Type from the list of Available Issue Types.
Pool Type User selects a Pool Type from the list of Available Pool Types.
Issuer Number The Issuer Number (ID) is automatically retrieved that is associated

with the logged-in user (Issuer). System generated.

Custodian # User selects a Custodian # from the list of Available Custodians..
Recertification Date If Pool Number is entered, then the Recertification Date will not be

included in the search criteria.

Transfer Status User selects the Transfer Status from the List of Available Transfer
Status.

How To: Search/Add A Issuer (Transfer) Recertification Record

1. Inthe Search Page, enter enough information to identify the record(s) you want to locate.
You can enter Pool Number, select Issue Type, Pool Type, Custodian#, enter
Recertification Date, Transfer Status. The more information you enter, the more likely
that the resulting query will focus on the Record(s) you want to view.

2. Select the Search command button to retrieve the record(s) you've identified. When the
records have been assembled in the Result Set, GinnieNET will switch the view to
Search Results Page only when the Search returns multiple records. If only one
record is returned, GinnieNET will switch the view to Details Page directly.

3. Select the New command button to add a Issuer Recertification Record. GinnieNET will
open the Data Entry Page.

Qe = O - [8] [ € S sewch 77 Favertes £ R E-OU@

] betp 10,6577, LIR)GnteL T flsnasRacartiicstion Lisusi

Google G- DAL T R « TR Chack = % Audolik = s Serul birw ) Settirg

* Ginni " & [T - '
: GinnieNET On The Welb

Fanke
Charrn My P
Sl sl 15%ue Tyou; | Mot Selacted v
Ease Hick

oot Ty, | Not Selected

#n¥. | Not Selected ™

Date:

ranahie E1als: | Mot Selected

Search | How
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ISSUER (TRANSFER) RECERTIFICATION

Recertifications submitted using GinneNET would be submitted at a pool level. Ginnie Mae will
no longer require the submission of the Schedule of Pooled Mortgages to Ginnie Mae’s Pool
Processing Agent for pools recertified through Ginnie NET. However, Issuers and document
Custodians will continue to be required to maintain a copy of the Recertication including the
Schedule of Pooled Mortgages with the completed certification.

Restrictions:

e Issuers can Add/Edit Records ONLY when the Transfer Status is *'Certified"" or
""Rejected".

Glossary

RCI-FCN (Recertification Issuer Final Certification File Transmission Number)
RCC-FCN (Recertification Custodian Final Certification File Certification Number)
RCI-FRN (Recertification Issuer Final Rejection File Transmission Number)
RCC-FRN (Recertification Custodian Final Rejection File Certification Number).

The information below must be entered on the GinnieNET Issuer (Transfer) Recertification Page.
The fields are listed in the order that they appear on the screen.

2 Issuer (Transfer) Recertification - Microsoft Internet Explorer,

{ Fle Edit View Favorites Took Help "
C O eack - (=] [ @0 SO search 7 Favorites €2 -8 - e}
* Address | @] http:J/10.69. 77, 139 GinnisMET /IssusrRecert FicationIssuerRecertMain, aspx - ﬂ Go  ilinks ™
i Google |G+ viGo o) B~ ¥ Bookmarksw |EhPopups okay | 5P Check » 'y Autolink = o Send ko= () Settings+
Welcome WADE GAYLE (1500)
GinnieNET On The Web Locout
Issuer (Transfer) Recertification Raturn to htain Menu
Change My Password Back to Search Page
Select Active |ssuer
Pool lzsue Type: | Pool Type, v
Issuer [Diklame: | 1500 EQUIBANK M. A,
Presious Issuer IDMame:
Custodian IDibame: b
RCIFTH:
RCIFCH:
Edit Status: |Not Passed
Transfer Status: | Cerified
Sent Date:
Recert Date:
Received Date:
Issuer Guide GinnieNET Certification Page 14 of 32

Chapter 6



e
GinnieNET On the Web April 2008

Data Entry/View Form Elements

Field Name Description

Pool # The Recertification Pool Number is a unique, six-digit number between
000001. and 999999. Pool Number is Required.

Issue Type The valid Issue Types for Issuer Recertification are X,C,M,Y. Issue Type is
Required

Pool Type The valid pool types for Issuer recertification are
AF,AQ,AR,AS,AT,AX,BD,CL,CS,FB,FL,FS,FT,GA,GD,GP,GT,LM,LS,
MH,PN,PL,QL,RL,RX,SF,SL,SN,TL,XL. Required.

Issuer The four-digit number assigned to that Issuer and legal name of the Issuer.

ID/Name System generated by GinnieNET based on software initialization.

Previous The four-digit number of the previous Issuer. The Previous Issuer ID is

Issuer ID Required .

Previous The legal name of the Previous Issuer. The name is retrieved by the system

Issuer Name from the Issuer Record based on the previous Issuer ID after the record is
saved.

Custodian ID | The Custodian ID is a six-digit number chosen from the drop down list by
selecting the down-button.
The drop down list contains all the eligible custodian ID's Required

Custodian The legal name of the Document Custodian. The name is retrieved by the

Name system from the Custodian Record based on the Custodian ID.

File When transmitting a pool record, GinnieNET creates and appends a 32-

Transmission | character FTN prior to sending the pool to the GinnieNET Network. This

Number (RCI | number is used to identify the pool on the network, and by the Custodian to

FTN) retrieve the pool off the network. A unique FTN is created for each pool. This
field is system generated during transmission of pool data, which is
performed in the GinnieNET Communications function. See Chapter Glossary
of Terms - File Transmission Number for more information.

File After Custodian Certify or reject the pool GinnieNET creates and appends a

Transmission | 32-character FTN

Number)

Edit Status Edit Status of the pool. Default value is Not Passed. System generated.

Transfer Status

Transfer Status of the pool. Default value is Certified. System generated.

Sent Date

This field will be updated when the data is sent on the network.

Issuer Guide
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Field Name Description

Recert Date The recertification date field is updated through GinnieNET.

Received Date | This field will be updated when the Custodian receives the data on the
network.

Data entry Tips:

1. Use the Tab key to move between fields. Helpful messages will assist in the navigation
through the GinnieNET fields.

2. If you enter data that is incorrectly formatted or inconsistent with values in other fields,
the system will alert you to the problem and will often suggest an appropriate solution.

3. These "error" messages will not stop you from updating the record on the screen. If the
data is correct, you will be able to Save right away.

Adding a Recertification Record

1. Select the New command button to add a Pool Record. GinnieNET will open the Data
Entry Page.

Issuer (Transfer) Recertification

Ble Edt Vew Faortes Tock  Heb
Q) Back ~ A @ & Search ' Faworkes v B - =

8] e 10.69.77. | 390 GriehE T mare et cationfTynelmcret Mo, iie v B
Google G- ¥ Goug B - O Dookmaier |Shropups chay | BF Check » % Autelik = P T ) Settings -

EM GinnieNET On The Web

Issuer (Transfer) Recertification

Save | | Camesl
ssun T < Pool T

2. Enter a six-digit Pool Number to begin the process.

Enter Issue Type for Pools from the dropdown list box. The input cursor will skip to the
Pool Type field when you "fill up” the six digits of the Pool Number.

Issuer Guide GinnieNET Certification Page 16 of 32
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3.

Enter the Previous Issuer ID and the system will generate the Issuer name when the

record is saved.
4. Use the drop down arrow to select the Custodian ID.
5. Select the Save button to Save the record or Cancel to discard the edits.

6. When a record is saved the following message is displayed: Saved Successfully!

Microsoft Internet Explorer E|

' ‘: Saved Successfully
L

Custodian (Transfer) Recertification

1. Select the New command button to add a Pool Record. GinnieNET will open the Data
Entry Page.

3 Custodian (Transfer] Recertification - Microsoft Internet Explorer
e (& Yew Fgokes look Heb
P @ 2- 5 B-U@
1 bt 10 49,77 D Gne s T Custodiar AscarticstonCustodRacartMan, kg
- w Goo BN~ 17 ocmakse | Popups hay | OF Chedk =y Sutolink =

QO hmk - = @ | P seach

Google |G~ o Send toe ) Settingse

GinnieNET On The Web
Custodian (Transfer) Recertification

Back 1o Seaech Page

2. Enter a six-digit Pool Number to begin the process.
3. Use the drop down arrow to select the Custodian ID.

Enter Issue Type for Pools from the dropdown list box. The input cursor will skip to the
Pool Type field when you "fill up” the six digits of the Pool Number.

Enter the Previous Custodian ID, the current Custodian ID and the system will generate the
Custodian name when the record is saved.

4. Select the Save button to Save the record or Cancel to discard the edits.

GinnieNET Certification
Chapter 6
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5. When a record is saved the following message is displayed: Saved Successfully!

Microsoft Internet Explorer E|

! E Saved Successfully
L

6. Ginnie Mae edits must be passed before a pool can be transmitted to the Network.

7. Select Apply Ginnie Mae Edits/Recertication.

Editing A Recertification Record

1. Select the Edit button to edit the record and to make changes.
2. Select the Save button to Save the record or Cancel to discard the edits.

3. When a record is saved the following message is displayed: Saved Successfully!

Microsoft Internet Exploren El

1 'j Saved Successfully
L]

Deleting A Recertification Record

In the view form, select the Delete command button will open confirm box with
following message.

1.

Microsoft Internet Explorer, E|

Ny

Tj Do o wish ko delete this recard?

[ oK |[ Cancel ]

2. Do you wish to delete this record? Select OK to confirm your request or Cancel to cancel

the delete.
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How To: Get To Search/Search Results Page

1. You can get to the Search Results Page from the Data Entry Page by simply selecting
the Search Results Page link on the top right corner of the page.

2. You can select Return to Search link to do a new search.

3. Select OK or Press ENTER.

4. The system will apply the Ginnie Mae Edits to the selected pool. A pool level edit will be
performed.
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APPLY GINNIE MAE EDITS — RECERTIFICATION

Ginnie Mae edits must be passed before a pool can be posted to the Network. This function checks
the pool and mortgage data against Ginnie Mae MBS Guide requirements. If there are errors,
individual records must be corrected and Ginnie Mae edits must be applied again.

A pool is not available for transmission to the Network until it passes all Ginnie Mae edits.

The system will apply the Ginnie Mae Edits to the selected pool. A pool level edit and a mortgage
level edit will be performed.

1. From the Main Menu, select Certifications, Common and Apply Ginnie Mae Edits —
Recertification.

) Main Menu - Micrasaft Internet Fxplarer

] Custonizs ks
e
* L P
= GinnieNET On The Web
Mk Maniss
et Acley luny = Data Entry/Review
# New Pool Processing
Certilications
& single Famlly Processing

ool Processing

# Tnvestor Reporting
# Data Export/Import
+ Host Communications
# Reports
« Malntenance
+ Security Administration

2. The following screen is displayed.

2k Apply Ginnio Mas Fdits - Seloct Rocartification Poals - Micrasaft Intarnet Fxplarar

T * B
4] Custiomize Link
Google (G- w Googd DY = TF boomerkse hFooupschay T Check = oy dutolink = |mp Serddtn= ) Settings =
.M Welcome WADE GAYLE (1500)
*
= GinnieNET On The Web
ks Apply Ginnie Mae Edits - Recertification Eshiaryio Man Many
Chora My Fassmnd
Salect Pools for Applying Edits
Ircallable Pools Selected Pooks
[l ea2a4snicr
[Ir155585%EF ®
|2
]
@

3. Select a pool and use the arrow at the right of the Pool Number field to choose a pool
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number or use the double arrow to select all Available pools shown.

4. A pool will not be transmitted to the network with any outstanding fatal errors.

Fatal:
corrected. A pool will not transmit with a Fatal Error.

7. Select on AppLY EDITS after selecting the pool(s).

Edils - Sulect Recertification Pools - Microsoft Internet Explorer
v Jok e

e fR yew
Qo - Q- @@ @ .
48] p:1110.69.77. 139/ GrvsehE T RecertE ks RecertSelectPocks s

o ] Contcmmn Lrks

Favorkes 4 R E-0R8

Search

Google G- ~ G0 oG B v T Bodhmedsw | P ey | U Ohedk = 4 Aotk - | Seredto
% Weleeme WADE GAYLE (1500)
H
= GinnieNET On The Wel
Apply Ginnie Mae Edits - Recertification
Charoe by Pagpeoid
Sebect At | Select Pools for phyrsg Edils
Hvailable Pooks lease select po Sebected Pooks
Apply Edits
[lg-123458msF
O] CIrss886RaF
|
[
i

Data is outside the Ginnie Mae tolerance range. Fatal Errors must be researched and

8. The system will generate the Ginnie Mae Edit Error Report and present it in a preview

window after the Error Summary screens have been closed.

A Apply Ginnie Mae Edits - Select Recertification Pools - Microsoft Internet Explorer

Fle Edt View Favorites Tooks Help

*

Apply Ginnie Mae Edits - Recertification

@Back + ) =] 2] 0 S Search TrFavarites £ (v U=
Address | @] httpij}10.69.77.139/GinmieNET [RecertEdis Recer tSelectPooks. aspx - Go
Lirks ] Custormize Links
Google |G~ vieoog) B~ §% Bookmarksw |ChPopups okay| 'S Check + 'y Adtolink | Send tor () settings
Welcoms WADE GAYLE {1500)
GinnieNET On The Web oot
Return 1o Main Menu

& Click to Print

Ginrie Mae Edit Errar Reperz

GiaieNET lssuer

71
247i008

Laan Number / Caset Wit Type It Rate FIG Entered ¢ Caloulated

URB Entered /
Calculated

POOL ERRORS
Ho fatal emors were encourtered

Pol: 173486X5F Ginnia Mz Edts Passed

Loan Number / Casel hrt Type It Rate FIC Entered / Caloulated

UPB Entered /
Caloulated

POOL ERRORS
Mo fatal erors were encourtered

Pool: 155556X5F Ginnie Wae Edits Rassed

9.

If you select the PRINT option button, the system allows you to select your printer and the

report will be sent to the selected printer. A summary of errors found at each of the pool
and mortgage levels will be presented on the system generated Error Summary report.
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10. The pool must pass the Apply Ginnie Mae Edits before transmitting the pool.

General | Options
Select Printer

HP Calor
Laserlet &5...
£

Location:
Comment:

Page Range

®all

(O Pages:

GNMA-PRODZ  GMMA-PRODL  GRNMA-CSZ

Status: Ready

7

Enter either a single page number or 3 single
page range. For example, 5-12

[ Priett ta file:
Find Printer...

Mumber of copies: |1 E:

L
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HUD 11708 REQUEST FOR RELEASE OF DOCUMENTS

GinnieNET On the Web gives users the ability to receive and view the following Investor report:
e HUD 11708

Using the electronic transmission feature in GinnieNET on the Web these forms can be
downloaded on the Custodian’s PC and the electronic transmission affixed to the file at the time
of transmission.

2 Main Menu - Microsoft Internet Explorer g@
Fil  Edb Yiew Favorites Tooks  Help r
Qeck ~ @ ~ [® [ b S seach % Favorites £ - E-ODOR

addess ] hitpf10.63.77. 135 GinniehET/stark. asm vIB e

Links ] Customizs Links
Google [Gl+ Vo@D B €% sookmarks |5 popups nm}; % Check » % AutoLink = [ Send tov () Settings~

Welcome WADE GAYLE (1500)
GinnieNET On The Web

Main Menu

Logout

= Data Entry/Review

@ New Pool Processing

= Certifications
® Single Family Processing
1 HMBS Pool Processing
= Common

@ Investor Reporting
@ Data Export/Import
# Host Communications
# Reports
# Maintenance
® Security Administration

Form HUD 11708 — The form HUD 11708 - Request for Release of Documents, lists the
following reasons, the Issuer is requesting the release of loan documents by release reason codes:

Mortgage paid in full;

Repurchase of Delinquent Loan;
Foreclosure — With Claim Payment;
Loss Mitigation;

Substitution; and

Other.

I

An executed form HUD 11708 can be transmitted through GinnieNET On the Web to the
document Custodian.
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Search Form Elements

Field Name

Pool#

Loan#
Custodian#
Request Date

Description

Pool# is entered by the user.
Loan# is entered by the user.
Custodian# is selected by the user.

Request Date is selected by the user.

HUD 11708 - (Document Release Form) record

1. Inthe Search Page, enter enough information to isolate the record(s) you want to locate.
You have to enter Report Month or year. For Report type Both option is selected.

2. Select the Search command button to retrieve the record(s) you've identified. When the
records have been assembled in the Result Set, Ginnie Mae will switch the view to
Search Results Page only when the Search returns multiple records. If only one
record is returned, Ginnie Mae will switch the view to Details Page directly.

*
*

Change My Fassword
S lact Actiod |binsar

Eooatie

GinnieNET On The Web

HUD 11708

-3 HUD 11708 - Document Release Form - Microsoft Internet Explorer r-_]r!‘_]F
[ Edt Yew Faeortes Jooks  Help x
Qosck » @ - [ @) h Powch drfevres £ L E-U@

] Feto /10,6277, LGN T HUO T T | 700, st 15+
] Custormize Links.
Google (G- v oo B - fF sockmarkee | Dhpopcs chay| TR Chack =y detoliek = o Send e pr—n
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HUD 11708 - (Document Release Form) Help

The form HUD 11708 - Request for Release of Documents, lists the following reasons,
the Issuer is requesting the release of loan documents by release reason codes:

1. Mortgage paid in full;

2. Repurchase of Delinquent Loan;
3. Foreclosure — With Claim Payment;

4. Loss Mitigation;
5. Substitution; and
6. Other.

An executed form HUD 11708 can be transmitted through GinnieNET on the web to the

document Custodian.

Adding a HUD 11708 record

1. Select the New command button to add a Record. GinnieNET will open the Data Entry

Page.

This page allows the Issuer to Add/Edit/Delete/View HUD 11708 (Document Release Form).

Add/edit/View Form Elements

Field Name

Custodian ID
Custodian Name
Status

Mortgagor Name
Mortgagor Address
Mortgagor City
Mortgagor State
Mortgagor Zip Code

Date Prepared by
Issuer

Commitment/Pool
Number

Description

Custodian ID is taken from the HUD11708 detail record.*
Custodian Name is taken from the HUD11708 detail record.*
Status is taken from the HUD11708 detail record.

Mortgagor Name is taken from the HUD11708 detail record.
Mortgagor Address is taken from the HUD11708 detail record.
Mortgagor City is taken from the HUD11708 detail record.
Mortgagor State is taken from the HUD11708 detail record.
Mortgagor Zip Code is taken from the HUD11708 detail record.

Date Prepared by Issuer is taken from the HUD11708 detail record.*

Commitment/Pool Number is taken from the HUD11708 detail
record.*
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Field Name

FHA/NVA/RHS
Number

Issuer Loan Number

Settlement Expected
Return Date

Reason Number
Reason Text
Issuer Name
Issuer ID Number

Document Release
Date

Document Return
Date

Description
FHA/VA/RHS Number is taken from the HUD11708 detail record.

Issuer Loan Number is taken from the HUD11708 detail record.*

Settlement Expected Return Date is taken from the HUD11708 detail
record.

Reason Number is taken from the HUD11708 detail record.*
Reason Text is taken from the HUD11708 detail record.
Issuer Name is System Generated.

Issuer ID Number is System Generated.

Document Release Date is System Generated.

Document Return Date is System Generated.

*Required Field

24 HUD 11708 - Document Release Form - Microsoft Internet Explorer EX
Fie Edt View Favorites Tools Help *
Qeack - ) [ [Z] (0 S search ¢ Favorites £ - oA

Address | @] hetpif/10,69.77,139/GnnieNET/HUD1 1708/HUD1 1 708Main, aspx - a Go
Links 4&] Customizs Links
Google (G- viGo o @ 53~ ¥ Bookmarksw | S Popups okay | P Check ~ % Autolink ~ ] AuteFil |ab Send to~ () settings=

Welcome WADE GAYLE {1500}

GinnieNET On The Web
HUD 11708 Return to bain Menu

Back to Search Page

Issuer|1500 EQUIBANK M. A Status: |hew

Custodian b
Mortgagor's Name, Address and Zip Code
Name: ‘

Date Prepared by lssuer. 02107 /2005

CommitmentPool Mumber:

Address:|
o[ St vzpcade[ [
Reason For Requesting Documents:
Reasan Mumber. v Settlenent Expected Retumn Date:
Ted.

FHANWARHE Number:

Issuer Loan Nurmber.

Document Release Date

Docurnent Returm Date.
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2. Select the Update/Save button to Save the record or Cancel to discard the edits.

3. Select Ok to confirm your request.

Microsoft Internet Explorer E|
! E Saved Successfully,

4. Pool#, Loan#, Prepared Date and Issuer# cannot be same for more than one record.
Select the OK button to Confirm or Cancel to discard the edits.

Editing A HUD 11708 Record

4. Select the Edit button to edit the record and to make changes.
5. Select the Save button to Save the record or Cancel to discard the edits.

6. When a record is saved the following message is displayed: Saved Successfully!

Microsoft Internet Exploren El

1 'j Saved Successfully
L]

Deleting A HUD 11708 Record

In the view form, select Delete command button will open confirm box with following

message.

3.
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Microsoft Internet Explorer E|

‘{/ Do wou wish ko delete this record?
N

| kK, |[ Cancel ]

4. Do you wish to delete this record? Select OK to confirm your request or Cancel to cancel
the delete.

Getting To Search/Search Results Page

1. To navigate to Search Results Page, select the Back to Search Results link on the top
right corner of the page.

To perform a new search, select on Back to Search Page link.
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DoOCUMENT CUSTODIAL TRANSFER

Effective October 1, 2002, Ginnie Mae mandated that all Document Custodian Transfer
Requests be submitted via GinnieNET on the Web.

The revised options for a Document Custodian Transfer Request are as follows:

» Complete Document Custodian Transfer Request

An Issuer will select this option to execute a Complete Transfer of its Ginnie Mae
portfolio from one document Custodian to another document Custodian. The Issuer is
required to submit a pool list. All existing pools/loan packages on Ginnie Mae’s system
(file) for that Issuer number will be transferred to the new document Custodian
identification number. Recertifications for all transferred pools are due 12 months from
the effective date of transfer.

> Partial Document Custodian Transfer Request

An Issuer will select this option to execute a Partial Transfer of pools/loan packages for
its Ginnie Mae portfolio from an old document Custodian to the new document
Custodian. A pool list must be attached with this request and only the pools identified
will be transferred to the new document Custodian identified. All existing document
Custodians must be identified for this request with an attached pool list for each existing
document Custodian. Recertifications for all transferred pools are due 12 months from
the effective date of transfer.

> Complete Document Custodian Merger Request

An Issuer will select this option to execute a Complete Merger Related Transfer

of its Ginnie Mae portfolio when a transfer is within the same Document Custodian
Corporate Institution (the Document Custodian Identification Number will change).
The Issuer is required to submit a pool list. All existing pools/loan packages on Ginnie
Mae’s system (file) for that Issuer number will be transferred to the new document
Custodian identification number. Ginnie Mae does not require the Recertification of the
reassigned (transferred) pools for a merger.

> Partial Document Custodian Merger Request

An Issuer will select this option to execute a Partial Merger Related Transfer of pools/loan
packages of its Ginnie Portfolio when a transfer if within the same Document Custodian
Corporate Institution (the Document Custodian Identification Number will change). A
pool list must be attached with this request and only the pools identified (on the pool list)
will be transferred to the new document Custodian. All existing document Custodians
must be identified for this request with an attached pool list for each existing document
Custodian. Ginnie Mae does not require the Recertification of the reassigned (transferred)
pools for a merger.
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DOCUMENT CUSTODIAL TRANSFER

Search Form Elements

Field Name Description

New Custodian User selects the New Custodian from the List of Available New
Custodians.

Transfer Type User selects the Transfer Type from the List of Available Transfer Types.

Transfer Date By Default, the Transfer’s Date Month and Year are the current month

Month/Year and the current year. User selects a Month from the list of Available
Months and a Year from the list of Available Years.

Regulating User selects the Regulating Authority from the List of Available

Authority Regulating Authorities.

Transfer Status User selects the Transfer Status from the List of Available Transfer
Statuses.

How To: Search/Add A Transfer/Merger Record

1. Inthe Search Page, enter enough information to identify the record(s) you want to locate.
You can select New Custodian, Transfer Type, Transfer Date Month/Year, Regulating
Authority, Transfer Status. The more information you enter, the more likely that the
resulting query will focus on the Record(s) you want to view.

2. Select the Search command button to retrieve the record(s) you've identified. When the
records have been assembled in the Result Set, GinnieNET will switch the view to
Search Results Page only when the Search returns multiple records. If only one
record is returned, GinnieNET will switch the view to Details Page directly.

3. Select the New command button to add a Transfer/Merger Record. GinnieNET will
open the Data Entry Page.
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RESTRICTIONS:

Issuers can Edit Records ONLY when the Transfer Status is "*New"" or “Updated” or
""Rejected or ""Deleted"".
e Custodians can Only View Records. For them this page is Read-Only.

1. Only the NEW Button allows user to choose between a partial and complete
transfer/merger.

2. User must choose among Complete Transfer, Partial Transfer, Complete Merger or
Partial Merger.

- Document Custodian Transfer - Microsoft Internet Explorer

Bl Edt Wew Favortes Iools Help 7

D QBack v @ - ¥ [F) 0| O search Favortes 42 - - =]

Address | ] htbp:[10,69,77,138)GinnieNETIDCT_DataEntry/DCT_Main, asps v E’Gu
Links 4] Customize Links

Google (G- v|Goog B v 1 Bookmarksw | ShPopups okay | "8 Check = % Autolink s Send tor () Settings—

Welcome WADE GAYLE (1500)
GinnieNET On The Web

Document Custodian Transfers Return to Main Menu

e R . Back to Search Page
|ange My Fas o

Select Active |ssuer Save Cancel

ekt (Save] [Cancel ]

O Complete Transfer O Partial Transfer O Complete Merger O Partial Merger

a. Document Custodian Mergers, could be either a Complete Transfer or a Partial
Transfer.

b. For Complete Document Custodian Transfers or Merger, the Issuer is required to
submit a completed pool list.

c. For Partial Document Custodian Transfer or Merger, the Issuer is required to
submit a completed pool list for the previous Custodian(s) and existing
Custodian(s).

d. The Issuer should enter an Effective Date of Transfer as a business day of the
month at least three days past the current date and not more than six months past
the current date. The Issuer is required to enter this date.

e. For Partial document Custodian Transfers and Mergers, the pool list will be
validated by the Pool Processing Agent. Pools will be transferred based on this
list. If there are any discrepancies with pool numbers (pool number not found,
pool number does not belong to the Issuer, inactive pool), the pool in question
would be rejected in oppose to the entire request being rejected. The rejected
pools would be identified on the GinnieNET confirmation, which is currently
faxed to Issuer.

3. Notification of approval or rejection of the request is sent out by the GinnieNET network
to the previous document custodian.
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Note: The Issuer is responsible to resubmit the 2 rejected pools (if necessary) as a separate
transfer request.

4.

A Complete Transfer or Merger requires each User to fill the New Custodian, Date of
Transfer, Reg. Authority and the Custodians Compensation for Services. You may
use the Drop Down menus to fill certain fields on this window. Once that has been
added, you are required to list the previous Custodian with the accompanying pools.

The pools may be imported or key entered directly into the application.

To activate the pool list for previous/existing Custodian select on the previous/existing
Custodian.

Note: The Issuer is responsible to resubmit the 2 rejected pools (if necessary) as a separate

10.

11.

12.

13.

transfer request.
A Complete Transfer or Merger requires each User to fill the New Custodian, Date of
Transfer, Reg. Authority and the Custodians Compensation for Services. You may
use the Drop Down menus to fill certain fields on this window. Once that has been
added, you are required to list the previous Custodian with the accompanying pools.
The pools may be imported or key entered directly into the application.

To activate the pool list for previous/existing Custodian select on the previous/existing
Custodian.

Enter the Pool number and select Add button next to the Pool Number window.

Select on the Save/Update button to complete record.

EXAMPLE: 400 pools are requested to be transferred for a Partial Document
Custodian Transfer, 2 pools do not belong to the Issuer, the 398 pools are processed and
the 2 pools are rejected and identified as rejects on the confirmation.
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