TRANSMITTAL LETTER NO. 578 VOLUME I

TO: HEADS OF GOVERNMENT DEPARTMENTS, AGENCIES, AND OTHERS CONCERNED
1. PURPOSE

This transmittal letter releases revisions to | TFM 6-5000, Administrative Accounting Sys-
tems Requirements in Support of the Debt Collection Improvement Act of 1996. It prescribes ad-
ministrative accounting systems requirements necessary to support Section 31001(x) of the Debt
Collection Act of 1996 (Public Law 104-134).

2. PAGE CHANGES

Remove Insert
Table of Contents Table of Contents
for Part 6 for Part 6
| TFM 6-5000 | TFM 6-5000

3. EFFECTIVE DATE

Upon receipt.

4. INQUIRIES
Questions concerning this transmittal letter should be directed to:

EDI Program Manager

Austin Financial Center
Financial Management Service
Department of the Treasury
1619 E. Woodward Street

402 14th Street, SW.

Austin, TX 78741

(Telephone 512-342-7212)

Aosded Ko gy —

Date: March 12, 1998 Richard L. Gregg
Commissioner



PART 6 - CHAPTER 5000

ADMINISTRATIVE ACCOUNTING SYSTEMS
REQUIREMENTS IN SUPPORT OF THE DEBT
COLLECTION IMPROVEMENT ACT OF 1996

This chapter prescribes administrative accounting systems requirements nec-
essary to support Section 31001 (x) of the Debt Collection Improvement Act of
1996 (Public Law 104-134).

Section 5010 - Authority

Section 31001 (x) of the Debt
Collection Improvement Act of
1996 (Public Law 104-134) re-
quires Federal agencies to convert
all non-tax payments from checks
to electronic funds transfer (EFT)
by January 1, 1999.

Section 5015 - Scope and
Applicability

This chapter applies to all Fed-
eral agencies subject to the provi-
sions of Section 31001 (x) of the
Debt Collection Improvement Act
0of 1996, otherwise known as “EFT
99.”

Section 5020 - Recording
Accounting Transactions

Agencies record contract and
purchase order-related accounting
transactions in their internal ad-
ministrative accounting systems.
Upon provision of goods or serv-
ices, vendors typically send in-
voices to the agencies. Regardless
of the invoice media, agencies
must record invoices in their ad-
ministrative accounting systems,
many of which can accommodate
only a 10 or an 11-character in-
voice number. However, many
vendors use invoice numbers that
exceed 11 characters. (The tele-
communications industry, for ex-
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ample, uses invoice numbers that
range from 13 to 18 characters.)

Section 5025 - Truncating
Invoice Numbers

If an agency receives an in-
voice number with more charac-
ters than the administrative ac-
counting system is designed to ac-
commodate, the invoice number is
truncated upon entry into the ad-
ministrative accounting system.
When these accounting systems
create payment files based on Fed-
eral Acquisition Regulations and
Prompt Payment Act require-
ments, the invoice number is
moved to the addenda record of the
electronic vendor payment as it
was recorded. These accounting
systems may therefore pass trun-
cated invoice numbers in the ad-
denda record of an electronic ven-
dor payment. When vendors re-
ceive remittance data from their fi-
nancial institutions to apply to
their accounts receivable systems,
they cannot electronically match
truncated invoice numbers with
original invoice numbers.

Section 5030 - System Re-
quirement for 20-
Character Invoice Num-
bers

By January 1, 1999, all Federal
agencies must be able to accom-

modate an invoice number field
length of at least 20 characters.
This includes the ability to both
record at least 20-character invoice
numbers in agency records, and in-
clude invoice numbers of at least
20 characters in the addenda rec-
ords of Automated Clearing House
(ACH) payments. Other consid-
erations include the following:

* 20 characters versus 30 charac-
ters: A minimum 20-character
field length requirement is a rea-
sonable standard to prescribe for
all Federal agencies. However,
agency administrative account-
ing managers and vendors pro-
viding administrative accounting
software to Federal agencies are
urged to consider changing the
applicable systems to the full
Electronic Data Interchange
(EDI) 30-character field length
to preclude the need to make ad-
ditional changes in the future.

Agencies using the Electronic
Certification System (ECS): A
number of small agency offices
do not perform enough transac-
tions to warrant an automated ac-
counting system. Many of these
offices use the ECS to create pay-
ment files through data entry.
These agency offices should be
aware that the current ECS sys-
tem accommodates the full 30-
character invoice number field
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length within the addenda record
of an ACH vendor payment.
Therefore, no changes to the ECS
system are necessary for compli-
ance with this chapter.

* Impact on software vendors: To
meet the minimum standard of
accommodation of an invoice
number field length of at least 20
characters by January 1, 1999,
each software vendor will need to
determine the most efficient way
to ensure compliance with this
chapter based upon its particular
data entry screen and database
design.
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Section 5035 - Compli-
ance

The Financial Management
Service (FMS) will monitor
agency compliance with this chap-
ter and will publish a list of agen-
cies in compliance with this chap-
ter through the FMS Internet web
site or other media. All agencies
must be in compliance with these
requirements by January 1, 1999.

Section 5040 - Instruc-
tions

Guidance in this chapter should
be made known to agency operat-
ing administrative accounting
managers and administrative ac-
counting system software vendors,

in preparation for meeting the
January 1, 1999, deadline.
T/L 578
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CONTACTS

implementation of EFT 99 should be addressed to:

Director

Cash Management Policy and Planning Division
Financial Management Service

Department of the Treasury

Room 420

401 14th Street, SW.

Washington, DC 20227

(Telephone 202-874-6590)

Section 5035 should be addressed to:

EDI Program Manager

Austin Financial Center
Financial Management Service
Department of the Treasury
1619 E. Woodward Street
Austin, TX 78741

(Telephone 512-342-7212)

General inquiries related to the Financial Management Service's

Inquiries related to publication of the agency compliance list in

All other inquiries should be addressed to the Customer Assistance
Staff at your Servicing Regional Financial Center listed in Appendix 1.

T/L 578
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APPENDIX NO.1

6-5000

CUSTOMER ASSISTANCE STAFFS
ADDRESSES AND TELEPHONE NUMBERS

CONTACT

Austin Regional
Financial Center

Birmingham Regional
Financial Center

Chicago Regional
Financial Center

Kansas City Regional
Financial Center

Philadelphia Regional
Financial Center

San Francisco Regional
Financial Center

MAILING ADDRESS/PHONE

P.O. Box 149058
Austin, TX 78714-9058
(512) 342-7300

P.O. Box 2451
Birmingham, AL 35201-2451
(205) 912-6400

P.O. Box 8670
Chicago, IL 60680-8670
(312) 353-2364

P.O. Box 12599
Kansas City, MO 64116-0599
(816) 414-2100

P.O. Box 8676
Philadelphia, PA 19101-8676
(215) 516-8016

P.O. Box 193858
San Francisco, CA 94119-3858
(415) 744-7967
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PART 6 - OTHER FISCAL MATTERS

Table of Contents

Chapter Section Title
1000 INTRODUCTION
1010 Scope and Applicability
1015 Standard Forms
Contacts
2000 CASH ADVANCES UNDER FEDERAL GRANT AND OTHER
PROGRAMS
2010 Scope and Applicability
2015 Authority
2020 Definition of Terms
2025 Limitation and Timing of Cash Advances
2030 Direct Treasury Check Method
2035 Letter of Credit
2040 Letter-of-Credit Method
2045 Forms Prescribed for Procedures in this Chapter
2050 Preparation of Forms
2055 Modified Letter-of-Credit Techniques
2060 Accounting and Reporting Requirements for Letter-of-Credit Transactions
2065 Instructions to Secondary Recipients
2070 Termination of Advance Methods of Financing Grant and Other Programs
2075 Responsibilities of Federal Program Agencies
2080 Waivers
2095 Inquiries
Appendices

1. Treasury Department Circular No. 1075
2. FMS Form 5401: Payment Voucher on Letter of Credit
3. FMS Form 6652: Statement of Differences -Disbursing Office Transactions
Letters of Credit Payment Vouchers for Month
of 19
4. SF 210: Signature/Designation Card for Certifying Officer
5. SF 1194: Authorized Signature Card for Payment Vouchers on Letter of Credit
6. SF 1193: Letter of Credit
Explanation of Certain Information to be Included on the SF 1193, Letter of

Credit
3000 PAYMENTS OF UNCLAIMED MONEYS AND REFUND OF
MONEYS ERRONEOUSLY RECEIVED AND COVERED
3010 Authority
3015 Responsibility of Agencies to Dispose of Unclaimed Moneys
3020 Review of Agency Unclaimed Money Accounts
3025 Procedures for Transferring Unclaimed Moneys
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Section

3030
3035
3040
3045

3050
3055
3060
3065

3110
3115
3120
3125
3130

3135
3140
3145

4010
4015
4020
4030
4040
4050
4060
4070
4080
4090

Part 6

Title

Reporting of Transfers

Settlement Action

Payments Made From Account 20X61F3Ryment of Unclaimed Moneys
Procedures for Using Account 20X18tHefund of Moneys Erroneously
Received and Coveréd

Payments Made From Account 20X1807

Internal Audit By Agencies

Maintenance of Records

Special Reporting

Contacts

CERTIFYING PAYMENTS MADE FROM THE FEDERAL
GOVERNMENT'S JUDGMENT FUND

Scope and Applicability

Authority

General Guidance

Core Submission Requirements for Litigative and Administrative Awards
Additional Submission Requirements Specific to the Type of Award Being
Paid (Litigative or Administrative)

Incomplete Submissions

Multiple Claimants/Payees

FMS Processing

Contacts

Appendices

1. FMS Form 194: Transmittal Letter for Litigative Awards

2. FMS Form 195: Transmittal Letter for Administrative Awards

3. FMS Form 196: Judgment Fund Award Data Sheet

4. FMS Form 197: Voucher for Payment of Judgments, Compromise Settlements,

& Administrative Awards
5. FMS Form 198: Judgment Fund Award Data ShAdtitional Deductions

ON-LINE PAYMENT AND COLLECTION (OPAC) SYSTEM

Introduction

Authority

Definitions

Background

Originating Intragovernmental Transactions
Billing and Collection Cycle

Recording Automated Interagency Bills in Administrative Accounts
Adjustments of Erroneous Charges

Basic Criteria to Access the OPAC System
Restrictions

Contacts
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Section Title

ADMINISTRATIVE ACCOUNTING SYSTEMS REQUIREMENTS
IN SUPPORT OF THE DEBT COLLECTION IMPROVEMENT ACT

OF 1996
5010 Authority
5015 Scope and Applicability
5020 Recording Accounting Transactions
5025 Truncating Invoice Numbers
5030 System Requirement for 20-Character Invoice Numbers
5035 Compliance
5040 Instructions
Contacts
Appendix

Customer Assistance Staffs

PAYMENT PROCEDURES UPON EXPIRATION OF AN
APPROPRIATION OR A CONTINUING RESOLUTION

6010 Scope and Applicability
6015 Authority
6030 General
6040 Responsibility for Payments
6050 Miscellaneous Payments
6060 Payrolls
6070 Preparation of Payrolls
6080 Notification to Disbursing Officers
6095 Inquiries
Appendix

Text of Instructions Issued by the Commissioner of the Financial Management
Service to all Disbursing Officers of the Operations Group on the Subjéeawiolls
for Pay Periods Ending After __ ” .

REPORTING INTEGRATED FUNDING TRANSACTIONS OF
FEDERAL ASSISTANCE PROGRAMS

7010 Scope and Applicability
7015 Authority
7030 Definitions
7040 Reporting Requirements
7050 Operating Requirements
7095 Inquiries

Appendix

SF 224 (lllustration)
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Section

8010
8015
8020
8025
8030
8040
8050
8060
8065

8070
8075
8080

8085
8090

8510
8515
8520
8525
8530
8535

9010
9015
9020
9025
9030
9040
9050
9055
9060

Part 6

Title

CASH MANAGEMENT

Scope and Applicability

Authority

Definition of Terms

Billings and Collections

Deposits

Disbursements

Cash Advances

Cash Held Outside Treasury

Restrictions on Financial Transactions with Foreign Countries and International
Organizations

Foreign Currency

Review, Monitoring, and Reporting of Agency Cash Management
Noncompliance with Collection, Deposit or

Disbursement Improvements

Cash Management Improvements Fund (CMIF)

Waivers, Exemptions, and Other Applicable Regulations
Contacts

CASH FORECASTING REQUIREMENTS

Scope and Applicability
Authority

Definitions

Background and Concepts
General Reporting Requirements
Specific Reporting Requirements
Contacts

Appendices

1. Examples of Large Deposits and Payments to be Reported to FMS’ Funds
Control Branch

2. FMS Form 187: Advance Notice of Large Deposits or Payments of $50
Million or More

3. FMS Form 188: Advance Reporting of U.S. Military Pay

4. FMS Form 190: Advance Reporting of U.S. Military Retiree Pay

5. FMS Form 189: Advance Reporting of Defense Department Payments to Vendors

SECURING GOVERNMENT DEPOSITS IN FEDERAL AGENCY
ACCOUNTS

Scope and Applicability

Authority

Definition of Terms

Responsibilities

Selection of a Depositary Financial Institution
Establishing an Agency Account

Securing Agency Accounts

Pledging Collateral

Releasing Collateral
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Chapter Section Title

9065 Excess Collateral
9070 Substitution of Collateral
9080 Monitoring Collateral Levels
9085 Mergers and Insolvencies
9095 Inquiries
Appendices
1. List of Recognized Insurance Providers
2. Request for Collateral to Secure Government Deposits
3. Federal Agency - Information Sheet
4. Signature Form: Authorization to Release Collateral
5. List of Federal Reserve Bank Safekeeping Contacts
6. Notice to Release Collateral
7. Notice to Provide Delivery Instructions for Released Collateral
8. FMS Form 5900: Collateral Notice (Sample Form)
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