Transmittal Letter No. 605 Volume |

To: Heads of Government Departments, Agencies and Others Concerned

1. Purpose

Thistransmittal letter releases| TFM 4-6000: Checking Accountswith the U.S. Treasury. This chapter prescribes
proceduresfor Government departments, agencies, disbursing offices and others concerned to follow when using and
operating 4-digit symbol checking accounts with the Department of the Treasury.

Note: FMS is phasing out the printed distribution of TFM releases. This update will be the last
printed release for this chapter. Users may access the TFM viathe Internet at the following website:
http://lwww.fms.treas.gov/tfm/index.html. Effective December 2001, all TFM releases will be
available on the Internet only.

2. Page Changes
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3. Effective Date
Upon receipt.
4. Inquiries
Direct questions regarding this transmittal |etter to:
Check Reconciliation Branch
Financia Processing Division
Financia Management Service

Department of the Treasury
3700 East-West Highway, Room 711A

Hyattsville, MD 20782
Aoshed KA gy —

Telephone: 202-874-8150
Date: December 4, 2001 Richard L. Gregg
Commissioner

Department of the Treasury -
Financial Management Service ’m_’_
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Part 4—Chapter 6000

4-6000

CHECKING ACCOUNTS WITH THE U.S. TREASURY

This chapter prescribes procedures for Government departments,
agencies, disbursing officers and others concerned to follow when
using and operating 4-digit symbol checking accounts with the
Department of the Treasury (Treasury).

Section 6010-Scope and
Applicability

Government  departments, agencies,
disbursng offices (DOs) and others
concerned must follow the procedures in
this chapter when using and operating 4-
digit checking accounts with Treasury.
Aress covered include instructions on
checking account symbol maintenance
(how to request, change, close or reopen a
4-digit DO symbal), reporting check-issue
transactions to the Financid Management
Sarvice (FMS), processing voided checks,
and adjusting check-issue discrepanciesand
related matters.

Checking accounts with Treasury do
not represent a balance of credit with
Treasury. Designated depositary checking
accounts, which do represent a balance of
credit with Treasury, are maintained in
commercid banks, localy and abroad, and
operate under specid procedures set forth
in| TFM 4-8000.

Section 6015-Checking Account
Symbol Maintenance

Torequest, change, closeor reopena4-
digit DO symbol, the appropriate agency
officid from the agency’s adminigtrtive
office should sign and send a letter to the
Check Reconciliation Branch (CRB) of
FMS. The requesting party must send the
origina, signed letter on officid agency
letterhead. See the Contacts page.
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6015.10-Opening a 4-Digit
Disbursing Office Symbol

Agencies that are not authorized to
do their own disbursing that are
requesting del egated disbursing authority
must submit written justification to
Treasury’s Chief Disbursing Officer (I
TFM 4-10000).

Agenciesthat are authorized to do their
own dishurang (31 U.SC. 3321) must
submit written judtification to CRB citing
their authority to do so. Torequest anew 4-
digit DO symboal, the officid must certify
that no other DO can do its disbursing or
reporting. In addition, the request must
indicate if the agency will issue Tressury
check stock or will only be established to
report information concerning disbursements
made by other DOs.

CRB will notify the agency (inwriting)
of the4-digit DO symbol that was assigned
based on the agency’ s request.

6015.20—-Changing a 4-Digit
Disbursing Office Symbol

Itistheagency’ sresponghility to notify
CRB when information for aparticular DO
symbol changes. Thisincludes changesin
an address, acontact person or atelephone
number. The date the DO was opened can
be changed if the DO was established with
afuture opened date and that date has not
yet occurred. If the DO has closed,
agencies can process changes to the
successor Agency Location Code (ALC).

CRB will notify the agency (inwriting)
of changesmadetoits AL C information so
the agency can be assured that all of the
requested changes were made.

6015.30—Closing a 4-Digit
Disbursing Office Symbol

Before requesting that a DO symbol be
closed, the DO must do thefollowing:

Destroy al unused check stock.
The DO must not submit unused
check stock to FMS.

AND

If the DO uses check stock that is
preprinted with the check symbol
and serial number, it must submit a
transmittal of zero issue amounts
for each check destroyed to the
Check Payment and Reconciliation
(CP& R) System.

OR

If the DO uses unnumbered check
stock, it must submit anotification
to CRB of the last check number
issued from each authorized check
range and request that the
authorized check range belowered
to the last check number used.

Theletter requesting the closure of a4-
digit DO symbol should specify asuccessor
4- or 8-digit ALC to do the following:

Receive  subsequent limited
payability cancellation credits.
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Process adjustments that may be
found after the DO closes.

Closing a 4-digit DO symboal requires
two stepsby FMS:

Firgt, after receiving the close
request letter, CRB verifiesthe DO
reported all check-issue
information to the CP&R System
and closes dl authorized check
ranges. CRB notifiesthe agency (in
writing) that the authorized check
rangeshavebeenclosed. CRB dso
informs the agency that it has
forwarded the agency’s request to
close the symbol to the Cash
Anaysis Branch (CAB).

Second, CAB closes the DO
symbol in the STAR System's
ALC Mader File. Before CAB
closes a 4-digit DO symbol, the
DO mugt haveazero bdanceinthe
following three audits: deposit in
trandt, undisbursed, and check-
issue reporting. CAB sends the
agency written natification of
closure. See the Contacts page.
Agencies must report their FMS
1218/1221 or 1219/1220 Statement
of TransactiondStatement  of
Accountability to the STAR
Sysem untii CAB closes the
symbol inthe ALC Master File.

FMSfinancia centersaso must submit
requests to close 4-digit check symbols
when therange of check seria numbershas
been exhausted and dl check-issue
information hasbeen reported tothe CP& R
System.

6015.40-Reopening a 4-Digit
Disbursing Office Symbol

Treasury will reopenaDO symbol only
under the same agency name at the same
geographica location. In addition, the
reopened office must continue to provide
the exact sarvices as the origind. If the
original office both reported and disbursed
Treasury checks, CRB will not reopen the
symbol if the agency intends to be only a
reporting office. If the proposed reopened
DO will not provide the same services as
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origindly provided, the agency should
request that CRB establish a new 4-digit
DO symbol (see paragraph 6015.10).

CRB will notify the agency (inwriting)
that the 4-digit DO symbol has been
reopened.

Section 6020—-Check-Issue
Reporting

6020.10—-Check-Issue Reporting
Methods

All DOs mugt report their detailed
check-issue trangmittas using
Connect:Direct or onlevel 8 magnetic tape
following ingructions in | TFM 4-6500.
Treasury’ spreferred method of reportingis
Connect:Direct. DOs should report via
magnetic tape only if reporting via
Connect:Direct is not possible. DOs must
submit their check-issue tranamittals and
any supporting paperwork to the Platform
Operations Division (seethe Contacts page
and | TFM 4-6540) no later than the close
of business at the end of theweek in which
the issue dates occur and at month end.

6020.20-Delinquent Check-Issue
Reporting

Treasury requiresthat DOsreport their
check-issue datain atimely manner. Until
the check-issueinformationisreceived, the
CP&R System will reject clams against
these checks and aso will not process
limited payability cancellation credits. CRB
cannot complete afina reconciliation and
clearance of the DO's account until it
receivesthe check-issue data. Furthermore,
until the data is received, Treasury is
vulnerableto banking system errors, check
dterations and  counterfeits,  which
negatively affect the Government’s cash
position and impact the agency’ s ability to
obtain an unqudified audit opinion with its
Fund Balance with Treasury account.

CRB will notify the agency’s Chief
Financid Officer when delinquent check-
issues have not been reported within 60
days. If habituad ddinquent reporting
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continues, CRB may suspend the
processing of further print ordersfor blank
Treasury check stock until al delinquent
check-issue reporting has been accepted
into the CP& R System.

If Treasury sustainsalossfor an dtered
or counterfeit check as a result of
delinquent check-issue reporting, CRB
reservesthe right to pursue action to charge
the agency for the amount of the loss.

Section 6025—-Reporting of
Documents by Disbursing Offices

6025.10-Submission of SF 1179:
Month End Check Issue Summary

CAB no longer requires DOs to
forward the SF 1179 monthly to Treasury.
However, CAB (see the Contacts page)
requires the DOs to maintain copies of the
SF 1179 onfilefor research, reconciliation
and audit purposes. See Appendix 1 for
ingtructions on preparing the SF 1179.

6025.20-Use of Unnumbered
Check Stock - Notification of
Check Ranges

DOs authorized to use unnumbered
check stock must send a quarterly
memorandum to CRB (see the Contacts
page) listing the anticipated range of check
serid numbers the agency will use. CRB
must receive that memorandum at least 1
month beforethe agency issuesthe checks.
If an agency’ s check-issue volume exceeds
itsquarterly estimate, the DO should send a
followup memorandum to CRB assoon as
possible. The memorandum should request
that CRB increase the serial number range
of theagency’s checks. The DO must send
this memorandum to CRB before it
releases these additional checks so that the
CP&R System can accept and process
check-issue and paid data when received.
Thefollowing tablelistsquarterly duedates
for notifications.
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Notification Applicable
Due Date Quarter
December 1 January 1 - March 31
March 1 April 1-June 30
Junel July 1 - September 30
September 1 October 1 - December 31

FMS financid centers authorized to
submit triannua notifications are not
required to follow the above schedule.

DOsmust not print asymbol and seria
number on unnumbered stock unless the
DO previoudy included the seria number
on atriannual, quarterly or followup report
to CRB.

6025.30—Print System for
Unnumbered Check Stock

DOs using unnumbered check stock
must use a print system that has post-print
verification, documented interna control
procedures and operations controls to
prevent the issuing of duplicate checks.
The print system will print and post-print
verify the accuracy of the check digitsin
the magnetic ink character recognition
(MICR) field for the check symbol and
check serid number. The post-print
verification feature and procedure must be
reviewed by the DO’ sInspector Generd or
Internal Audit Staff within 6 months of the
date it begins using unnumbered check
sock.  Subsequent audit and reviews
should adhere to the generdly accepted
guidelines of the Single Audit Act of 1984
(3L U.S.C. 7501-7507) and OMB Circular
A-128. If duplicate checks are received
from adisbursing office, CRB may advise
the DO's Ingpector General or Interna
Audit Staff.

Section 6030-Spoiled Checks

If a check is spailed in the check
issuance process (and the DO uses pre-
numbered check stock), the DO should
void the check per Section 6040 and report
it per paragraph 6040.10. The DO should
assign a new check number to the voided
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payment since Treasury has rescinded the
use of control checks.

If a check is spoiled in the check
issuance process (and the DO uses
unnumbered check stock), the DO can
ether follow theingtructionsaboveor issue
another payment with the same check
number (since it uses unnumbered check
stock). In the latter case, the check is not
reported on the check-issue tranamittal as
void.

Section 6035—Control Checks

Treasury has rescinded the use of
control checks. See Section 6030 onhow to
treat spoiled checks.

Section 6040-Voided Checks

DOsvoid checksand render them non-
negotiable by marking the face of each
check with thefollowing:

“Void — Not Negotiable. No Check
Issued Under This Number.”

DOs should not send voided checksto
CRB. They should dispose of voided
checks per paragraph 6040.20.

If a check was reported to the CP& R
System through Connect:Direct or onlevel
8 magnetic tape as a vaid check and the
payee is not entitled to the check or the
check is returned, the DO cannot void the
check. The DO gamps the check as
follows:

“Not Negotisble — For Depost
Only. Credit of Agency Location
Code

The DO depositsthe check using an SF
215: Deposit Ticket. The DO credits the
proceeds of the deposited check to the
appropriation from which it was issued,
according to check cancellation procedures.
See| TFM 4-7000.
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6040.10-Reporting Voided Check
Issues

DOs report voided checks on check-
issue trangmittals as zero dollar amount
issues. Voided serid numbersarerecorded
sequentidly with those of other checks
issued. If DOsdo not report checksasvoid
on check-issue transmittals, CRB cannot
close DO symbols when requested. See
paragraph 6015.30.

6040.20-Disposition of Voided
Checks

DOs should destroy voided checks on
ste by shredding or incineration as soon as
possible. (Note: Shredded fragments should
be no larger than 1/4-inch in width and 3-
1/2-inchesin length.)

Section 6045-Checking Account
Reconciliation Reports and
Adjustments by FMS

The CP&R System compares pad
check data provided by Federa Reserve
Banks (FRBs) with  check-issue
information transmittals reported by DOs
on an itemfor-item basis for each check
serid number.  When reconciling paid
check data, CRB issues checking account
reconciliation adjustment reports.

6045.10-FMS 5206: Advice of
Check Issue Discrepancy

When the DO reports an issue amount
to the CP&R System that differs from the
amount printed on the check, and the check
was paid for the amount printed on the
check, the CP&R System automatically
generatesareconciliation case. When CRB
changesthe amount reported on the check-
issue transmittal to agree with the actual
amount printed on the check, the CP&R
System generates an FM S 5206 to notify
the DO of the discrepancy. CRB sends
three computer-generated copies of the
FM S 5206 with acopy of the paid check to
the DO. The FM S 5206 fully describesthe
error.
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When aDO receivesan FM S 5206, the
DO should immediately review its check-
issue recordsto determinethe nature of the
error cited on the FM S 5206. The DO must
determine if it overpaid or underpaid the
payee. It must collect or dishurse the
adjustment amount if it issued the check
incorrectly and report the appropriate
adjusments in its accounts. If the payee
was not overpaid or underpaid but the DO
reported incorrect check-issuedatato FMS
(on its check-issue transmittal and FMS
1218/1219), the DO 4till must include the
FMS 5206 on its SF 1179 and FMS
1218/1219.

If a DO receives an FMS 5206 and
determinesthat thereis an offsatting check-
issue error that makesthe transaction net to
zero, the DO should prepare a letter to
CRB advisng of the discrepancy. See
paragraph 6050.20.

If the DO determines that the check
was dtered or is counterfet, it should
immediately notify CRB in writing (by
express mail if possble). Untimey
notification leaves the Government at risk
of not recovering the funds. For an dtered
or counterfeit check, DOs do not include
FMS 5206 adjustments on the SF 1179 or
FMS1218/1219.

FM Sadjusts differencesof $1 and less,
as described in paragraph 6045.60. See
Appendix 2 for acopy and explanation of
al thefields on the FM S 5206.

6045.20—Processing FMS 5206

If the DO must adjust a check-issue
error based on an FM S 5206 from CRB, it
should enter the appropriate adjustmentsin
its accounts. The DO should complete one
copy of FMS 5206 and attach it to the
current month’s SF 1179. This supports
line2(a), “Net Dollar Adjustmentsto Prior
Months.” In some cases, depending on how
a DO reports, a DO could apply an
adjustment for a prior month to the current
month and year it rendersthe SF 1179. See
Appendix 1 for ingtructions on preparing
the SF 1179. If additiona instructions are
necessary, contact CAB. See the Contacts

page.
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The DO should report the second copy
of the FMS 5206 oniits:

FMS 1219.

OR
FMS 1220: Satement of
Transactions  (According  to
Appropriations, Funds and Receipt
Accounts).

OR
FMS 1221: Statement of
Transactions  (According  to
Appropriations, Funds and Receipt
Accounts — Foreign Service
Account).

This supports the adjusting entry on
FMS 1218/1219, line 211, *“checks
issued/adjustments-5206," or FMS
1220/1221. The DO should keep the third

copy.

On a monthly basis, the DO must
provide a lig of al FMS 5206s to its
agency headquarters. It must explain how
the error occurred. The DO adso must
describetheinterna control messuresit has
initiated to prevent further errors.

6045.30—-Adjustment of Duplicate
Checks

The CP&R System accepts only one
issue/paid record for any given check
symbol and seria number. Therefore, CRB
uses SF5515: Dehit Voucher, to chargethe
DO for duplicate checks issued with the
same symbol and serid number. The
charge occurs when the checks are
presented for payment through an FRB.

6045.40-Reversal of SF 5515 for
Duplicate Checks

If aDO determines a payeeis entitled
to a payment but that it created the check
with the wrong check symbol and seria
number, the DO must notify CRB by letter.
The letter must identify the correct symboal
and seria number of the duplicate check.
DOs aso must provide a copy of the SF
5515 to CRB. After CRB verifies the
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information, it processes a reversa entry
and issuesan SF 215 to the DO.

In addition, the DO must report the
appropriate check-issue information to the
CP&R System for the correct symbol and
serid number of the duplicate check. CRB
will not reverse SF 5515s unless the DO
reports, and the CP& R System accepts, the
check-issue information for the correct
symbol and serid number of the duplicate
check.

6045.50—-Adjustment of Deposit
Differences

CAB sends correspondence to DOs
identifying differences between the
amounts reported as depodted in
Tressury's Genera Account and the
amounts actualy credited in Treasury’s
account. If the difference represents an
error inthe DO’ sreports and accounts, the
DO must make the appropriate adjustment.
This action supports the account
adjusment with FMS 6652: Statement of
Differences, deposit transactions, and the
monthly Depost Ticket/Debit Voucher
Support List.

6045.60—Check-Issue
Discrepancies of $1 and Less

Treasury adjusts differences of $1 and
less between the issue amount of a check
(reported by DOs to the CP&R System)
and the actua amount of the check paid by
Treasury. FMS adjusts these amounts in
Tressury's smal difference  account
without referenceto the DO. Therefore, the
DO need not act upon disclosure of such
differencesunlessapayeefilesaclam. See
paragraph 6050.60.

Section 6050-Check-Issue
Adjustments by Disbursing Offices

DOs follow the procedures in this
section to show proper accountability for
fundswhen processing adjusmentsin their
accounts. These adjustments relate to
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checks drawn on Tressury's Generd
Account.

6050.10—-Check-Issue Errors

DOs prepare an OF 1017-G: Journa
Voucher (Appendix 3) for any prior month
or the current month check-issue errors
they detect (see paragraph 6050.20).
However, DOscannot send OF 1017-Gsor
letters requesting adjustments for check-
issueerrors detected morethan 1 year from
the issue month of the check. By that time,
the CP& R System has canceled the checks.
It passes the credit to the Treasury
Receivable Accounting and Collection
System (TRACS), which returnsthe funds
totheagency through thelimited payability
cancellaion process. DOs correct check-
issue discrepancies more than 1 year from
the issue month of the check depending on
how they received the limited payability
cancellation credits. DOs can correct these
discrepanciesin oneof two ways.

If received through the On-Line
Payment and Collection (OPAC)
System, the DO reports the credit
in Section I, Part A, of the FMS
1220. The DO aso records it on
line2.80 of theFM S 1219. Then, it
records and reports an OF 1017-G
for the check amount on lines2.12
and 4.10 of the FMS 1219. It also
charges the account credited from
the OPAC documents or FMS
1220.

If received on an SF 1081
Voucher and Schedule of
Withdrawals and Credits, the DO
recordsthe SF 1081 toitsaccounts.
Then, the DO records and reports
an OF 1017-G for the check
amount on lines 2.12 and 4.10 of
theFMS1218/1219. It dso charges
the account credited from the SF
1081 on the FM S 1220/1221.

For further help on processing check-
issueerrors detected morethan 1 year from
theissue month of the check, contact CAB.
See the Contacts page.
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6050.20—Adjustment Action

For check-issue errors detected by the
DO within 12 monthsfrom theissue month
of the check, the DO must prepare the OF
1017-G (reported on the FMS 1218/1219
and SF 1179) as soon as it determines the
facts. Also, the DO must write a letter to
CRB describing the same error(s) on the
OF 1017-Gs. It should not wait to receive
an FMS5206. CRB usestheinformationin
these letters to correct reporting to the
CP&R System. For each specific check
symbol and serid number adjusted, the
CP&R  Sysem  generates  report
CRRER252, Notification of Check Issue
Correction— Dishursing Office Requested.
CRB forwards this report to the DO. See
Appendix 4.

6050.30—Error in Issue Amount

DOs mugt correct a prior month’'s
discrepancy that occurred because:

The DO drew a check for an
amount different from the amount
taken into its account.

AND

The DO reported that check
amount on the check-issue
transmittal.

To adjust the issues to agree with the
amount of checks as drawn, the DO must
submit an OF 1017-G or appropriate
correspondence to CRB. In addition, the
DO doesthefallowing:

Collects the overdraft amount
related to the receivabl e established
for the adjustment.

OR

Issuesanew check (new issue) for
an underdraft, related to the deposit
fund credit established for the
adjustment.

AND, if applicable,

Adjuststhe account charged for the
related disbursement.
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If the DO receives an FMS 5206 that
citesthe sameerror, the DO should filethe
FMS 5206 with its office copy of the OF
1017-G and take no other action since the
DO hasdready corrected the error.

6050.40—Error in Disbursement

If the amount of the check, the amount
on the issue transmittal, and the amount in
the accounts are consistent but the* amount
to be pad’ on the interna voucher is
different, the DO should not send an OF
1017-G to FMS. It should adjust the
amount on its books.

6050.50-Distribution of the OF
1017-G

The DO distributes OF 1017-G copies
asfollows.

A. Origind. Keep the origind to
support the accounts receivable account on
the FMS 1219. Alternaively, for an
underdraft (I TFM 2-3100), keep the
origina to support the accounts payable
account onthe FMS1220/1221,  X6999.
The OF 1017-G must date the check
symbol, serid number and issue date of the
check. Also, the OF 1017-G must explain
the circumdances that caused the
adjustment. For example, a DO issued a
check to a payee for $359 but reported a
voucher and check-issueto Treasury onthe
issue transmittal of $659. In this case, the
OF 1017-G would show acredit of $300to
the accounts payable account.

B. Copy 1. Keep thefirst copy with the
SF 1179, supporting line 2(b), “ adjustment
of the checks issued tota.”

C. Copy 2. Retain the second copy and
atach it to the clearance transaction
document (for example, SF 215, schedule
of collection, payment voucher or SF
1081). Report thetransaction document to
support the FMS 1219 or FM S 1220/1221
when the item is cleared from the
receivable account or the payable account.
For information concerning SF 1081, seel
TFM 2-2500.
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D. Copy 3. Keep the third copy asthe
subsidiary record of uncleared differences
comprisng the balance of accounts
receivable or accounts payable, and the
current operating control record for the
corrective actions.

6050.60—Claims for
Underpayments of $1 and Less

When a payee submits a claim for an
underpayment of $1 and less, the DO does
the following:

I ssues a supplementary check and
reports aregular check-issue.

Reportsthecheck onFMS 1219, in
column 2, Section |I, Part A and a
minus adjustment of the prior
month’s issues in column 4,
Section |, Part A.

Records the check amount on the
appropriate check-issue trangmittal
to the CP&R System and as a
minus adjustment on line 2(b) of
the SF 1179.

Explains the adjustment on an OF
1017-G attached to the SF 1179.

DOs operating with Foreign Service
accounts make the corresponding
adjusment on FMS 1218.
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6050.70—Accounting for Check-
Issue Overdrafts and Underdrafts
for More Than $1

As part of the DO's accountability,
eech DO edablishes an “Accounts
Recevable, Check-Issue  Overdrafts’
account. Treasury has designated deposit
fund account _ X6999, “Accounts
Payable, Check-Issue Underdrafts’ (with
the symbol prefix of the disbursing agency)
to record check-issue underdrafts.

6050.80—Accounting for
Collections and Payments Made
To Clear Outstanding Differences

To clear outstanding overdrafts and
underdrafts, as appropriate, DOs do the
following:

A. Clear Accounts Receivable. Deposit
cash collections received to clear the
amount of overdrafts held in accounts
receivablefor credit in Treasury’s Generdl
Account. Credit the amount of collections
to the accounts receivable account. If an
undercharge to an appropriation or fund
account caused the overdraft and if a
supplementary certified voucher charging
the appropriation or fund account will clear
the overdraft, credit the voucher amount to
the accounts receivabl e account.

B. Clear Accounts Payable. After
determining that a payee is entitled to the
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amount of a check issuance underdraft,
certify a dishursement voucher to charge
the deposit fund account _ X6999. Record
the voucher and check issued inthe DO'’s
account. Report the voucher and check
issued on FMS 1219 as wdll as on SF
1179.

If an overchargeto an appropriation or
fund account caused an underdraft, certify
an SF 1081 or a comparable approved
voucher adjusment form to charge the
deposit fund account _ X6999. Credit the
appropriation or fund account involved.
Provide a copy of the adjustment form to
the adminigtrative agency or office whose
accountsare affected. That office needsthis
information for its SF 1081. See | TFM
2-2500.

C. Clear Subdsdiary Account Files.
Based on the clearance actions described
above, pull thefile copy of the OF 1017-G
(paragraph 6050.50) and annotate it with
one of the cross-references shown below,
asappropriate:

“See Deposit
dated "
“SeeCheck No.___,dated "

“See Adjustment Voucher No.
dated "

See paragraph 6050.50 for ingtructions
on handling copiestwo and three of the OF
1017-G.

Tickte No.
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CONTACTS

4-6000

Send check-issue transmittals (paragraph 6020.10) to the following office:

Platform Operations Division, Tape Library
Financial Management Service

Department of the Treasury

3700 East-West Highway, Room 314
Hyattsville, MD 20782

Telephone: 202-874-8338

Direct inquiries regarding this chapter to the following addresses and

indicate the 4-digit check symbol number (DSSN) on all

correspondence:

For inquiries pertaining to paragraphs 6015.30 (seventh bullet

point), 6025.10, 6045.20, 6045.50 and 6050.10:

Cash Analysis Branch

Financial Management Service
Department of the Treasury

3700 East-West Highway, Room 500E
Hyattsville, MD 20782

Telephone: 202-874-7980

Fax: 202-874-8887

For inquiries pertaining to Section 6050 (except paragraph

6050.10):

Adminigrative Services Branch
Financial Management Service
Department of the Treasury
Liberty Center, Room 358

401 14th Street, SW.
Washington, DC 20227
Telephone: 202-874-6932

For all other inquiries:

Check Reconciliation Branch

Financial Management Service
Department of the Treasury

3700 East-West Highway, Room 711A
Hyattsville, MD 20782

Telephone: 202-874-8150

T/L 605 7
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Appendix No.
1

2
3
4

APPENDICES LISTING

Form
SF1179
FMS 5206
OF 1017-G
CRRER252

Title

Month End Check Issue Summary
Advice of Check |ssue Discrepancy
Journal Voucher

Notification of Check |ssue Correction—
Disbursing Office Requested
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SF 1179

APPENDIX 1
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STANDARD FORM NO. 1179 (Rev. 11/98)
DEPARTMENT OF THE TREASURY
FINANCIAL MANAGEMENT SERVICE

NSN 7540-00-663-1396
1179-105

PAGE OF

MONTH END CHECK ISSUE SUMMARY

BOX 1

DISBURSING OFFICE NAME/MAILING ADDRESS

TELEPHONE NO. COMMERCIAL OR FTS

D.O. NAME (TYPE)
BOX 2

CHECK SYMBOL NO.

BOX 3

D.O. SIGNATURE

MONTH AND YEAR FOR WHICH RENDERED

BOX 4

TRANSMITTAL NUMBER

TOTAL DOLLAR
AMOUNT OF ISSUES

D.O. CHECK BEGINNING CHECK NO.| ENDING CHECK NO.| REPORTING (FOR EACH TRANSMITTAL)
SYMBOL NO. | SYMBOL NO. METHOD
BOX 5 BOX 6 BOX 7 BOX 8 BOX 9 BOX 10
SUMMARY: (Complete on last page only)
1. Enter on this line the total dollar amount of checks issued this month as shown in this report. Individual check issue report
submissions for the month must be shown above or on an attached list (Total must agree with the total dollar amount
of checks issued as reported in column 2 on the reverse of Standard Form 1219)... BOX 11
2. Net Dollar Adjustments to Prior Months:
(a) Enter on this line the net dollar adjustments to prior months for which completed copies of Advices of Check Issue
Discrepancy, FOrms 5206, are @ttAChBU. ..........co.oiiiiiiiiiiii ettt sttt BOX 12.
(b) Enter on this line the net dollar adjustments to prior months for which completed copies of Optional Forms 1017-G
(or comparable forms) are @ttaChEM.............cviuiiiiiiiiii ettt BOX 13
3. NET TOTAL. ..o $ BOX 14
T/L 605 1 December 2001
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SF 1179: MONTH END CHECK ISSUE SUMMARY

BOX 1 - DISBURSING OFFICE'S NAME / MAILING ADDRESS AND TELEPHONE NO. Enter the complete address and
FTS/commercial telephone number (no Autovon).

BOX 2 - DISBURSING OFFICER'S NAME AND SIGNATURE. Enter the name of the disbursing officer. The disbursing
officer will sign below it.

BOX 3 - CHECK SYMBOL NO. Enter the 4-digit disbursing station symbol number (DSSN).
BOX 4 - MONTH AND YEAR FOR WHICH RENDERED. Enter the month and year of check issuance.

BOX 5 - DISBURSING OFFICE'S SYMBOL NO. Enter the 4-digit DSSN that begins the transmittal number for the check-
issue transmittals.

BOX 6 - CHECK SYMBOL NO. Enter the 4-digit DSSN.

BOX 7 - BEGINNING CHECK NO. Enter the beginning check serial number for each transmittal.
BOX 8 - ENDING CHECK NUMBER. Enter the ending check serial number for each transmittal.
BOX 9 - REPORTING METHOD. Indirect tape or Connect:Direct.

BOX 10 - TOTAL DOLLAR AMOUNT OF ISSUES. Enter the sum of the issue amounts of all checks reported on the
transmittal.

BOX 11 - SUMMARY LINE 1. Enter the total amount of checks issued for the current month as shown on the report. This
amount should reflect the sum of all check-issue transmittals for the month.

BOX 12 - SUMMARY LINE 2A. Enter the net total representing adjustments to current and prior months' issues for which
CRB has provided FMS 5206s and the DO has adjusted in its accounts. The amount on this line must agree in net with the
amount shown on FMS 1219, column 4, Section |1, Part A. See | TFM 2-3145.

BOX 13 - SUMMARY LINE 2B. Enter the net total representing adjustments to issues for current and prior months that the
DO made and recorded on OF 1017-G or comparable forms. Attach copy 2 of OF 1017-G to the SF 1179, supporting the
amount entered. This amount must agree in net with the amount shown on FM S 1219, column 5, Section I, Part A.

BOX 14 - SUMMARY LINE 3. Thisline represents the net total of lines 1, 2(a) and 2(b). The net total must agree with the
amount shown on FMS 1219, column 5, Section |1, Part A.

December 2001 2 T/L 605
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FMS Form 5206
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ADVICE OF CHECK ISSUE DISCREPANCY (FMS 5206)

FIELD 1 - REPORT ID. Contains the identifying code assigned to this report.

FIELD 2 - DATE PREPARED. Contains the date and time the report was printed.

FIELD 3 - DATE EFFECTIVE. Containsthe “as of " date for the report information.

FIELD 4 - ADVICE OF CHECK ISSUE DISCREPANCY . Contains the name of the document.

FIELD 5 - FMS FORM 5206. Contains the form number used to advise DOs of check-issue discrepancies.

FIELD 6 - FMS CONTACT. Contains the name of the person in FMS the DO should contact if a question arises concerning
the adjustment. The name listed is the unit supervisor of the technician who made the adjustment.

FIELD 7 - FMS ADDRESS. Contains the mailing address to which the DO should send any written communications about
this adjustment.

FIELD 8 - TELEPHONE NUMBER. Contains the telephone number, including area code, at which the DO can contact the
unit supervisor named in field 6.

FIELD 9 - DOCUMENT NUMBER. Contains the 5-digit sequential number that uniquely identifies this FM S 5206.

FIELD 10 - DISCREPANCY TYPE. Contains the discrepancy type. The discrepancy type is either an underdraft or an
overdraft. An underdraft occurs when the issue amount reported to the Check Payment and Reconciliation (CP&R) System is
more than the amount printed on the check. An overdraft occurs when the issue amount reported to the CP&R System is less
than the amount printed on the check.

FIELD 11 - AMOUNT. Contains the amount of the difference between the issue amount reported to the CP& R System and
the amount printed on the check. This amount may be either positive (overdraft) or negative (underdraft). See the explanation
infield 20.

FIELD 12 - CHECK SYMBOL. Contains the 4-digit symbol under which the check was issued.

FIELD 13 - TRANSMITTAL. Contains the 16-digit number identifying the issue transmittal that contains the check being
adjusted.

FIELD 14 - ISSUE MONTH. Contains the month and year in which the check was issued.

FIELD 15 - REGISTER NUMBER. Contains a 2-digit reference number to identify the agency.
FIELD 16 - D.O. SYMBOL. Contains the 4-digit symbol for the DO that issued the check.

FIELD 17 - SERIAL NUMBER. Contains the 8-digit serial nhumber under which the check was issued.

FIELD 18 - REPORTED AMOUNT. Contains the dollar amount reported by the DO for the issue before the adjustment was
made.

FIELD 19 - AMOUNT PRINTED ON CHECK. Contains the dollar amount appearing on the adjusted check issue.

FIELD 20 - ADJUSTMENT AMOUNT. Contains the amount of the difference between the issue amount before the
adjustment and after the adjustment. This amount may be positive (overdraft) or negative (underdraft). Seefield 11.

FIELD 21 - TECHNICIAN ID. Contains the 4-digit number that identifies the CRB technician who made the issue
adjustment.

December 2001 2 T/L 605
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FIELD 22 - ADJUSTMENT REFLECTED IN MONTH. The DO fills in this field with the month in which it reported the
adjustment on its FM'S 1218/1219 and SF 1179.

FIELD 23 - DATE. The DO fillsin the date of the FMS 1218/1219 and SF 1179 reports.

FIELD 24 - DISBURSING OFFICER. The disbursing officer who reported the adjustment on FMS 1218/1219 and SF 1179
signsin this space.

T/L 605 3 December 2001
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Optional Form 1017-G

APPENDIX 3

4-6000

Optional Form 1017-G (9-79)
Title 7, GAO Manual
901017-810

JOURNAL VOUCHER

J. V. No.

Date

REFERENCE

EXPLANATION DEBIT

CREDIT

Total,

Prepared by

Approved by

(Signature)

(Title)

(Signature)

(Title)

T/L 605
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CRRER252,“NOTIFICATION OF CHECK ISSUE CORRECTION - DISBURSING OFFICE REQUESTED”
FIELD 1 - REPORT ID. Contains the identifying code assigned to this report.
FIELD 2 - DATE PREPARED. Contains the date and time the report was printed.
FIELD 3 - DATE EFFECTIVE. Contains the “as of " date for the report information.

FIELD 4 - NOTIFICATION OF CHECK ISSUE CORRECTION - DISBURSING OFFICE REQUESTED. Contains the
name of document.

FIELD 5 - FMS CONTACT. Contains the name of the person in FMS the DO should contact if a question arises concerning
the adjustment shown on the report. The name listed is the unit supervisor of the technician who made the adjustment.

FIELD 6 - FMS ADDRESS. Contains the mailing address to which the DO should send any written communications about
this adjustment.

FIELD 7 - TELEPHONE NUMBER. Contains the telephone number, including area code, at which the DO can contact the
unit supervisor named in field 6.

FIELD 8 - DOCUMENT NUMBER. Contains the 5-digit sequential number uniquely identifying this report.

FIELD 9 - DISCREPANCY TYPE. Contains the discrepancy type. The discrepancy type is either an underdraft or an
overdraft. An underdraft occurs when the issue amount reported to the Check Payment and Reconciliation (CP&R) System is
more than the amount printed on the check. An overdraft occurs when the issue amount reported to the CP&R System is less
than the amount printed on the check.

FIELD 10 - AMOUNT. Contains the difference between the issue amount reported to the CP&R System and the amount
printed on the check. This amount may be either positive (overdraft) or negative (underdraft). See field 19.

FIELD 11 - CHECK SYMBOL. Contains the 4-digit symbol under which the check was issued.

FIELD 12 - TRANSMITTAL. Contains the 16-digit number identifying the issue transmittal that contains the check being
adjusted.

FIELD 13 - ISSUE MONTH. Contains the month and year in which the check was issued.

FIELD 14 - REGISTER NUMBER. Contains a 2-digit reference number to identify the agency.
FIELD 15- D.O. SYMBOL. Contains the 4-digit symbol for the DO that issued the check.

FIELD 16 - SERIAL NUMBER. Contains the 8-digit serial humber under which the check was issued.

Field 17 - REPORTED AMOUNT. Contains the dollar amount reported by the DO for the issue before the adjustment was
made.

FIELD 18 - AMOUNT PRINTED ON CHECK. Contains the dollar amount appearing on the face of the check.

FIELD 19 - ADJUSTMENT AMOUNT. Contains the amount of the difference between the issue amount before the
adjustment and after the adjustment. This amount may be positive (overdraft) or negative (underdraft). Seefield 10.

FIELD 20 - TECHNICIAN ID. Contains the 4-digit number identifying the CRB technician who made the issue adjustment.
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TREASURY FINANCIAL MANUAL

TABLE OF CONTENTS
Title

INTRODUCTION
Purpose and Plan of the Treasury Financial Manual

Financial Operations Startup Procedures for New Federal Entities

CENTRAL ACCOUNTING AND REPORTING

Introduction

Description of Accounts Relating to Financial Operations

Nonexpenditure Transactions

Expenditure Transactions Between Appropriation, Fund, and Receipt Accounts
Instructions for Disbursing Officers' Reports

Foreign Currency Accounting and Reporting

Reports of Agenciesfor which the Treasury Disburses (FMS Form 224)
Daily Balance Wire for Internal Revenue Service

Integration of Accounting Results

Federal Agencies’ Centralized Trial-Balance System (FACTS|)

Debt Management Reports

Agency Reports on Unexpended Balances of Appropriations and Funds
(FMS Form 2108: Y earend Closing Statement)

Reporting Instructions for Accounts Invested in Department of the
Treasury Securities

Grants, Loans, Credits, and Contingent Liabilities Involving Foreigners
Treasury Reporting Instructions for Credit Reform Legidlation

Accounting and Reporting on Monetary Assets (Non Operating Cash Items)
Held by U.S. Treasury Offices

Reconciling Fund Balance with Treasury Accounts

PAYROLLS, DEDUCTIONS, AND WITHHOLDINGS

Introduction

Payroll Vouchers

Payments to the Office of Personnel Management for Health Benefits, Group Life
Insurance, and Civil Service Retirement

Federal Income, Social Security and Medicare Taxes

Withholding of District of Columbia, State, City, and County Income or
Employment Taxes

U. S. Savings Bonds, Series EE and |

Allotments and Assignments of Pay
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Title

DISBURSING

Introduction

Delegations and Designations of Authority for Disbursing Functions
Payment Issue Disbursing Procedures

Third-Party Draft Procedures for Imprest Fund Disbursing Activities
Government Purchase Cards

Requisitioning, Preparing, and Issuing Treasury Checks

Checking Accounts with the U.S. Treasury

Magnetic Tape Check Issue and Reporting Level 8

Cancellations, Deposits, and Claims for Checks Drawn on the United States
Treasury

Check Reclamations

Designated Depositary Checking Accounts

Foreign Exchange

Delegation of Disbursing Authority

DEPOSIT REGULATIONS

Introduction

Checks and Cash Received in Collections

Deposit Ticket

Making Deposits

Deposits to Treasury Through the Fedwire Deposit System

Treasury Automated Lockbox Network

Plastic Card Collection Network

Uncollected and Lost Checks

Disposition of Foreign Currency and Checks Drawn on Foreign Banks

OTHER FISCAL MATTERS

Introduction

Cash Advances Under Federal Grant and Other Programs

Payments of Unclaimed Moneys and Refund of Moneys Erroneously Received and
Covered

Certifying Payments and Recording Corresponding Intragovernmental Receivablesin
the Federal Government’s Judgment Fund

On-Line Payment and Collection (OPAC) System

Administrative Accounting Systems Requirements in Support of the Debt Collection
Improvement Act of 1996

Recovering Unclaimed Federa Financial Assets

Payment Procedures Upon Expiration of an Appropriation or a Continuing
Resolution

Reporting Integrated Funding Transactions of Federal Assistance Programs

Cash Management

Cash Forecasting Requirements

Securing Government Deposits in Federal Agency Accounts

ii T/L 605
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PART 4 - DISBURSING

Table of Contents
Chapter Section Title

1000 INTRODUCTION
1010 Introduction
1015 Authority
1020 Changes in Disbursing Service
1025 Contacting Treasury Regional Financial Centers
1030 Standard Forms
Contacts
Appendix

Treasury Regional Financia Centers

1100 DELEGATIONS AND DESIGNATIONS OF AUTHORITY FOR
DISBURSING FUNCTIONS
1110 Scope and Applicability
1115 Authority
1120 Definition of Terms
1125 General Form Instructions for Delegation and Designation of Authority
1130 Reorganizations
1135 Head of Agency Delegation (HOA)
1140 Delegations of Designation Authority
1145 Designation of Certifying Officer
1150 Designation of Electronic Certification System (ECS) Security Administrator
1155 Designation of ECS Data Entry Operators
1160 Designation of Designated Agent to Receive and Deliver Checks
1165 Designation of Check Custodian, for Blank Treasury Check Stock
1170 Designation of Encryption Officers for Treasury Telecommunications Systems
1175 Designation of ASAP Authorizing Officials and/or Financial Officials
1180 Use of FMS Form 210ECS
1185 Use of FMS Forms 210RC, 210RD, and 210RS
Contacts
Appendices

1. FMS2958: Delegation of Authority

2. FMS2958A: Delegation of Authority (ASAP)

3. FMS210: Designation for Certifying Officer

4. FMS 210A: Designation for ASAP Authorizing Official and Financia Official
5. FMS210C: Designation for Check Custodian

6. FMS210D: Designation for Agent to Receive & Deliver Checks

7. FMS210DEOQ: Designation for ECS Data Entry Operator

8. FMS210E: Designation for Encryption Officer

9. FMS210ECS: ECS User Designation Form

10. FMS 210S: Designation for ECS Security Administrator
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11. FMS 210RC: Receipt for ECS Certifying Officer Token/PIN

12. FMS 210RD: Receipt for ECS Data Entry Operator 1D

13. FMS 210RS: Receipt for ECS Security Administrator Token/PIN
14. FMS 210RX: Order/Receipt for FedSelect Blank Check Stock

PAYMENT ISSUE DISBURSING PROCEDURES

Scope and Applicability

Authority

Control Over Disbursements

Basic Disbursement Requirements

Standard Form Vouchers

Information to be Furnished on Vouchers

Certification and Approval of Vouchers

Payments From Basic VVouchers

Payments From Treasury Electronic Certification System Voucher and Schedule of Payments
Payments From Paper SF 1166, Voucher and Schedule of Payments
Payments From SF 1166-EDP, V oucher and Schedule of Payments
Foreign Currency Payments

Furnishing of Enclosures or Inserts With Treasury Checks
Restricted Delivery of Checks

Designating Agents to Receive Salary Checks

Contacts

Appendices

1. SF1166: Voucher and Schedule of Payments
SF 1167: Voucher and Schedule of Payments (Continuation Sheet)
Print Format Requirements for Computer Generated SF 1166-EDP

2. SF 1166: Voucher and Schedule of Payments
Explanation of Items To Be Reported on SF 1166 Scheduled for Payment in Foreign
Currency
SF 1166: Voucher and Schedule of Payments
Explanation of Items To Be Reported on SF 1166 Scheduled for Payment When the
Precise Equivalent To Be Paid in Foreign Currency Is Not Known
SF 1166: Voucher and Schedule of Payments
Explanation of Items To Be Reported on SF 1166 Scheduled for Payment to a Payee
in an Excess or Near-Excess Currency Country When Payment Must Be Made in
U.S. Dallars
SF 1166: Voucher and Schedule of Payments
Explanation of Items To Be Reported on SF 1166 Scheduled for Payment When the
Amount Payable in Foreign Currency is Limited by Law

3. Insert Specifications, Packing, and Shipping Instructions for Tabulating Cards

4. List of Restricted Countries Designated in 31 CFR Part 211

5. List of Foreign Assets Control Regulations Referenced in 31 CFR Part 211

THIRD-PARTY DRAFT PROCEDURES FOR IMPREST FUND
DISBURSING ACTIVITIES

Background
Authority
Third-Party Drafts
Contacts
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GOVERNMENT PURCHASE CARDS

Authority

Policy and Use

Definition of Terms

Agency Procedures

Refund of Contractual Costs

Review and Approval of Billing Statement for Payment
Electronic Commerce

Contacts

REQUISITIONING, PREPARING, AND ISSUING TREASURY CHECKS

General

Submission of Disbursing Officers' Signature Specimens and Designation
of Assistants

Specifications and Characteristics of Treasury Checks

Requisitioning Treasury Checks

Safekeeping and Control of Blank Check Stock

Drawing and Inscribing Treasury Checks

Contacts

Appendices

1. GPO Form 2431: Print Order
2. Packaging Units and Shipping Weights
3. Definition of Secure Room

CHECKING ACCOUNTS WITH THE U.S. TREASURY

Scope and Applicability

Checking Account Symbol Maintenance

Check-Issue Reporting

Reporting of Documents by Disbursing Offices

Spoiled Checks

Control Checks

Voided Checks

Checking Account Reconciliation Reports and Adjustments by FMS
Check-Issue Adjustments by Disbursing Offices

Contacts

Appendices

SF 1179: Month End Check Issue Summary

FMS 5206: Advice of Check Issue Discrepancy

OF 1017-G: Journal Voucher

CRRER252: Notification of Check Issue Correction — Disbursing Office Requested

N

MAGNETIC TAPE CHECK ISSUE AND REPORTING LEVEL 8

Scope and Applicability

Authority

Issue Reporting for Level 8
Conversion Testing Process for Level 8
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Tape Reporting Requirements for Level 8
Disbursing Office Responsibility for Magnetic Tapes
Inquiries

Appendices

Sample Tape/Transmittal Structure
Standard Issue Transmittal Header Record
Standard | ssue Record

Standard Issue Transmittal Trailer Record
Magnetic Tape Control Record

grLONE

CANCELLATIONS, DEPOSITS, AND CLAIMS FOR CHECKS DRAWN
ON THE UNITED STATES TREASURY

Scope and Applicability

Authority

Definition of Terms

Automatic Cancellation of Available Checks

Specia Processing of Undeliverable Checksin the Possession of Disbursing Offices and
Agencies

Claimsfor Undeliverable Checks

Procedures for Depositing Available, Canceled, and Undelivered Checks

Treasury Regional Financial Center Cancellation of Available Checks by Magnetic Tape
Accounting and Reporting Requirements for Available Check Cancellations and
Undelivered Check Deposit Transactions

Unavailable Check Processing

FilingaClaim

Accounting and Reporting Reguirements for Unavailable Check Cancellations and
Related Transactions

Holder-In-Due-Course Claims Procedures

Inquiries

Appendices

1. SF 1098: Schedule of Canceled or Undelivered Checks
SF 1184: Unavailable Check Cancellation
Explanation of Itemsto be Indicated on SF 1184: Unavailable Check Cancellation
Magnetic Tape Format
List of Stop Reason Codes
FMS 1133: Claim Against the United States for the Proceeds of a Government Check
FMS 3864: Agency Recertification Follow-Up
SF 1184: Batch Control Sheet
FMS 3875: Out-of-Balance Notice
Tape Capture Report (SF 1184 Tape Capture Output Report)
FMS Daily Advice of Status
0. Status Codes/Messages for Subsequent Treasury Communications
Cross Reference Chart of Status Codes/M essages Provided to Agencies
11. Explanation of Codes/Messages on Daily Advice of Status (DAS) and Claims
Documents (FM S 3858)
When Treasury Will Reject a Subsequent SF 1184 Submission on the Same Check
Action To Be Taken on Rejected Subsequent SF 1184 Submissions
12. SF 1081 EDP: Voucher and Schedule of Withdrawals and Credits
13. SF 1081 Listing

BHOxO N O A®
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14. FMS 1185: Schedule of Unavailable Check Cancellations and Credits
15. FM S 3858: Claims Document (Four Parts)
Page 1 Claims Document (Payee)
Page 2 Claims Document (Agency)
Page 3 Payee Instructions
Page 4 Claim Against the United States for the Proceeds of a Government Check
16. FMS 1133: Modified Claim Against the U.S. for the Proceeds of a Government
Check
17. FMS 3859: Claims Disposition Notice
18. Worksheet for Monthly SF 224 Report for SF 1081 Only
19. FMS 6653: Undisbursed Appropriation Account
20. Holder-In-Due-Course Claim

CHECK RECLAMATIONS

Scope and Applicability

Authority

Definition of Terms

Check Reclamations

Interest, Penalty Charges, and Administrative Fee

Collection Action

Electronic Transmission of Partial Credits

Reclamation Reports

Reporting to the Internal Revenue Service and IRS Form 1099-C
Contacts

Appendices

1. Aging Reclamations Report

(Agency) (18 Through 23 Months)

Aging Reclamations Report (Agency) (24 or More Months)

Reclamation Collection Actions Completed (Agency) (Under 18 Months)
Abandonment Notice to Agencies

Agency Receivables for IRS Form 1099-C Reporting

Corrected Agency Receivables for IRS Form 1099-C Reporting

oA WN

DESIGNATED DEPOSITARY CHECKING ACCOUNTS

Introduction

Checks, Check Issue Records, and Deposit Information
Voided and Spoiled Checks

Check Issue Adjustments by Disbursing Offices
Cancellation of Depositary Checks

Undeliverable Checks Drawn on Designated Depositaries
Claims on Account of Nonreceipt, Loss, Theft, Destruction, Mutilation, or Forgery
of Depositary Checks

Periodic Transfer of Proceeds of Uncurrent Checks
Monthly Depositary Bank Statement

Closing of the Bank Accounts

Inquiries

Appendix

Forms Prescribed for Designated Depositary Checking Accounts
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10040

December 2001

FOREIGN EXCHANGE

Background

Authority

Instructions Contained in Other Treasury Financial Manual Chapters
Definition of Terms

Designated Depositaries

Foreign Exchange Transactions for Official Purposes

Cashing Checks and Other Instrumentsin Foreign Countries for Accommodation
Purposes

Acquisition of Foreign Exchange

Rate of Exchange for Expenditures and Accommodation Exchanges
Collections and Interest on Deposits

Disbursements

Gains and Deficiencies

Contacts

DELEGATION OF DISBURSING AUTHORITY

Authority

Standards for Delegating Disbursing Authority
Delegated Disbursing Authority Document
Authorities of Treasury's Chief Disbursing Officer
Responsihilities and Liabilities of the Agency with
Delegated Disbursing Authority

Oversight Requirements

Termination of Delegated Disbursing Authority
Contacts

Vi
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