TRANSMITTAL LETTER NO. 569 VOLUME |

TO: HEADS OF GOVERNMENT DEPARTMENTS, AGENCIES, AND OTHERS CONCERNED

1. PURPOSE

This transmittal letter releases revised | TFM 2-3100: Instructions for Disbursing Officers’
Reports, and revised | TFM 2-3300: Reports of Agencies for which the Treasury Disburses (FMS
Form 224).

2. PROCEDURAL CHANGES

As of April 1, 1997, the procedures for reporting collections credited to appropriation or
non-revolving fund accounts will change in order to remain consistent with Office of Manage-
ment and Budget (OMB) Circular A-34 Instructions on Budget Execution and OMB Circular
A-11. Revolving Fund Accounts in the 4000-4499 and 8400-8499 series are currently following
these procedures; however, as of the above effective date, these procedures will &gdgly to
fund types. Sections II and Il of the FMS Form 224 and reporting on available receipt
(point) accounts are not affected by these changes.

Collections credited to appropriation or non-revolving fund accoshtsuld no longer be
netted against disbursementsn column 3 of the FMS Form 224 and the FMS 1220. Agencies
should report these activities in column 2. (See | TFM 2-3100, Appendix 4, and | TFM 2-3300,
Appendix 1.)

The disbursements in column 3 will now represgrassdisbursements. The only exceptions
in which collections should still be netted in column 3 are listed in | TFM 2-3100, Appendix 4,
and | TFM 2-3300, Appendix 1.

Collections credited to appropriation or non-revolving fund accounts will appear on the
detailed FMS Form 6653: Undisbursed Appropriation Account Ledger in the month of reporting.
However, the FMS Form 6654: Undisbursed Appropriation Accounts - Trial Balance will con-
tinue to reflect net disbursements.

Although, the column titles have changed on the FMS Form 224 and the FMS 1220 in the
revised TFM chapters, the GOALS and STAR systemsMAIT have updated column titles.

3. PAGE CHANGES

Remove Insert
Table of Contents for Table of Contents for
\Volume | Volume |
Table of Contents for Table of Contents for

Part 2 Part 2



| TFM 2-3100 | TFM 2-3100
| TFM 2-3300 | TFM 2-3300

4. EFFECTIVE DATE
April 1, 1997.
5. INQUIRIES

Any questions concerning this transmittal letter should be directed to:

Budget Reports Branch

Reports Management Division
Financial Management Service
Department of the Treasury

3700 East-West Highway, Room 518D
Hyattsville, MD 20782

(Telephone 202-874-9900)

%f%z& );,W/j

Date: February 6, 1997 Russell D. Morris
Commissioner

Transmittal Letter No. 569



Part 2 - Chapter 3100

INSTRUCTIONS FOR DISBURSING OFFICERS’
REPORTS

This chapter provides instructions for United States Disbursing Officers (US-
DOs) and Federal agencies, departments, corporations, and Regional Financial
Centers (RFCs) that perform disbursing operations. It establishes requirements
and procedures for preparing, reconciling, and transmitting disbursing officers’
accounts required by the Department of the Treasury, Financial Management
Service (FMS).

cies, including the Department of

Section 3110 - Scope
Defense (DOD), submit consoli-

* SF 1218: Statement of Accoun

This chapter covers the proce-ability dated reports to FMS and individ-
dures and forms used to report dig-ge 1551 Statement of Transaeal officers’ reports to GAO. Other
bursing transactions of agencies ag;, ¢ agencies that do their own disburs-
well as disbursing functions ing (Government corporations and
authorized by the Department of FMS Form 1219: Statement Ofgrtain other activities financed by

3351); it also &ovters CorpOfattI?n,S MS Form 1220: Statement ofePorts to FMS and to GAO. Dis-
and agencies that are exempt iro - i bursing authority (for those agen-
these procedures and are author)'ansactions According to Ap- ”

propriations, Funds, and Receiffi€S specifically exempted from

ized to perform their own disburs- ACCOUNtS the provisions of 31 U.S.C. 3321,
ing functions. _ ~ formerly Executive Order No.
See Section 3130 for furthering166) is usually delegated by the

Section 3115 - Authority formation on the disbursing formgrganization head or other agency
listed above. officials also legally empowered to

The Secretary of the Treasur
is required by 31yU.S.C 3513(a) tg_ Requests for approval of spedelegate.
prepare reports on the financial ofi@l forms will be made to the Agency management should
erations of the U.S. Government. fpudget Reports Branch (BRBperiodically review all disbursing
further provides that each execysee Contacts page), and they musgerations to ensure that the pre-
tive agency furnish the Secretary dneetthe requirements of this chagcribed requirements are being ob-

the Treasury with reports and int€' served and that the control struc-
formation relating to its financial USDOSs report on SF 1218 anére is effective.
condition and operations. SF 1221, and domestic disbursing

officers and agencies report disSection 3130 - Use of Ac-
Section 3120 - Account- bursing functions on FMS Forntounting Forms (SFs
ing Forms Used by Dis- 1219 and FMS Form 1220. 1218 and 1221 and FMS

bursing Officers and Section 3125 - General Forms 1219 and 1220)

Agencies Information on Central

Disbursing officers and agenf\ccounting Reports

cies report their accountability and _ : )
transactions on the following FMS requires generally the The SF 1218: Statement of Ac

: me reports for central accountirgPuntability, is the means by which
zo)rrgic(zgf @ﬁ%inilggii;t?;%uoggﬁd reporting as the General AcL'eéasury determines the account-
forms approved by the U.S. Compc-oum'”g Office (GAO) requiresbility of foreign disbursing offi-
troller General are used: for audit and settlement (Title 7€rs for funds held outside the

GAO 28). However, some agenl reasury (cash on hand). Currently

3130.10 - SFs 1218 and 1221
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SF 1218 data is submitted to FMS Appendix 3 contains a copy ofentatives must contact FMS in
on magnetic tape with a hard cop@OALS FMS Form 1219. writing to establish, change, re-
that serves as a backup for the tape. The EMS Form 1220: State®P€n. or closg an ALC. Such re-
The SF 1221: Statement ofnent of Transactions According t§ueSts must include the standard
Transactions, is prepared by USAppropriations, Funds, and Rellformation as shown in Appendix
DOs that collect and/or disburseeipt Accounts, is prepared by dig-
foreign currency. Information isbursing officers in agenciesthatdo FMS will use the letter request
classified by appropriation, fundtheir own disbursing. Informatiorreceived from the agency to com-
and receipt accounts. This repoit classified by appropriationplete the FMS Form 6601: Advice
supports the SF 1218 and providdsnd, and receipt accounts. ThiRegarding Agency Location
Treasury with a monthly statementeport provides Treasury with &odes (3, 4, or 8 digits) for confir-
of payments and collections madeonthly statement of paymentmation action. Correspondence to
by USDOs. It is also one of theand collections effected by deparestablish, change, or close an ALC
sources of data used by Treasuryments and agencies that do theinust be received by FMS at least
its reports to Congress and the pubwn disbursing. Itis also one of th&0 days prior to the effective date
lic on Federal revenue. Currentlgources of data used by Treasury of the action requested.
SF 1221 data is sub_mitted to FM&S reports to Congress and the pub- If an agency cannot comply
on magnetic tape with a hard copic on Federal revenue. with these requirements, a formal

backup. Although each of the two resequest for an alternate procedure
Although each of the two re-ports differ (the FMS Form 121%hould be made to the Check Rec-
ports differ (the SF 1218 reflectseflects accountability transactionsnciliation Branch (CRB) (see
accountability transactions rereported under 3-digit account€ontacts page) for the 3- and 4-
ported under 3-digit accountabilityability codes in the 100 to 900 seaumber ALC.
codes in the 100 to 900 seriesges while the FMS Form 1220 re=
while the SF 1221 reflects accourftects account transactions resection 3140 - Preparing
transactions reported under 2-diggorted under 2-digit transactionq Submitting SF 1218
transaction codes), the reports acedes), the reports are treated a%d SF 1221
treated as one report when proone report when processed by
essed by FMS. If there were n&MS. Attimes, it may be appropri-3140 10 - Preparation of
foreign currency transactions andte for a disbursing officer to SUb'Repdrts
the exchange rate did not changenait an FMS Form 1219 only; how-
USDO could submit only an SFever, when an FMS Form 1220 is
1218. However, when an SF 1224ubmitted, an FMS Form 121%2
is submitted, an SF 1218 must alsoust also be submitted.
be submitted.

A separate SF 1218 and SF
21 will be prepared for each
separately identifiable currency by
the USDOs on a monthly account-

Section 3135 - Use and ing basis. Ifthe disbursing officer’s
ﬁgoégo FMS Forms 1219 Assignment of the 3-and transactions involve two or more

4-Digit Agency Location separate identifiable currencies, a

Code (ALC) consolidated SF 1218 and SF 1221

The FMS Form 1219: State- : : : ;
ment of Accountability, is used to  Disbursing officers and agenévélrligzéﬁqg'rzeg'rggg?ngytugeﬁaerd
determine the accountability oties that do their own disbursingopy and tapes of SF 1218 and SF
disbursing officers for funds heldare identified by a 3 or 4—digit1221 are contained in Appendices
outside the Treasury (cash oALC. The ALC identifies individ- 1 and 2. The Budget Reports
hand). Treasury Regional Finanagal agency accounting stations arjl.. . -1, (éee Contacts page) should
Centers (RFCs) and other nonmilimust be shown on all COIespOa ~ontacted if additional informa-
tary agencies that do their own digdence, forms, and other documelﬂbn is needed
bursing use the Government Oration forwarded to financial insti- ’
line Accounting Link Systemtutions, FMS, or other Feder e
(GOALS) to transmit FMS Formagencies. %140'20 - Submission
1219 data into Treasury. Military
Departments (Army, Navy, anq,en
Air Force) do not use GOALS,;
they submit a separate file of FM
Form 1219 data directly to FMS.

Agencies must assign one cur- After the hard copy reports
taddress per ALC for FMS usénave been generated, a magnetic
I FMS documents are subitape of the consolidated SF 1218
equently addressed according é&md 1221 data should be sent to the
ALCs. Agency or RFC repre-Budget Reports Branch (see Con-
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tacts page). A magnetic tape will Disbursing officers will pre-a list of subclass codes and titles.

be generated to include the followpare a consolidated FMS Forrdvhen a subclass is needed, the dis-

ing information: 1220 for the accounting period fobursing officer must submit a re-
subordinate accounting entities ajuest in writing to BRB (see Con-

* SF1218 and SF 1221 data. units covering collections, paytacts page). This request should in-
 FS 488: Foreign Currency Statenents, adjustments, and other aclude the subclass code, appropria-
ment of Transactions and Accounting transactions. tion or fund account symbol, and

counts Current, data. o an agency contact.
_ 3145.20 - Submission by
* Foreign currency purchase datayjjjitary Disbursing Officers Section 3155 - Supple-

This tape will be referred to as N _ _ _ mental Reporting on FMS
the Foreign Currency Accounting Military disbursing officers g5.1< 1219 and 1220

System (FCAS) tape. DisbursingArmy, Navy, and Air Force) will .
officers will airmail the hard copytransmit the FMS Form 1219 and After submitting FMS Forms

report and FCAS tape within :-FMS Form 1220 directlyinto FMS1219 and 1220, the disbursing of-
working days after the close of th@o later than the 7th working dayicer may submit a supplemental to
accounting period to the Internafollowing the close of the accountadjust data. BRB (see Contacts

tional Funds Branch (see Contactgg month. page) must be contacted for
page). A copy of the SF 1221 will authorization to enter the supple-
be sent to all agencies that havl45.30 - Submission by mental. Under special circum-
transactions reported on the SRFCs stances, Treasury may request a
1221. supplemental from the reporting

RFC disbursing officers willdisbursing officer.
transmit the FMS Form 1219 (and

FMS Form 1220 when applicableSection 3160 - Reporting
to FMS via GOALS no later thanfor Accounting Periods

the 3rd working day following the\y/hen No Transactions

Section 3145 - Preparing
and Submitting FMS
Form 1219 and FMS Form

1220 i

close of the accounting month. Occur
3145.10 - Preparation of 3145.40 - Submission by All Disbursing officers must sub-
Reports Other Disbursing Officers mit Statements of Accountability,

even for accounting periods when
_ These reports are prepared by a| other disbursing officers,no transactions occur. Disbursing
disbursing officers in the Unitedncjyding those of Governmenofficers in the continental United
States and territories. Such repoitg rhorations with activities fi- States will enter a “no transaction”
will be prepared by disbursing ofnanced by revolving funds, willreport into GOALS, and USDOs
flce_rs on a mor_lthly baS|$. A lineyransmit their reports into GOALSwill submit on magnetic tape.
t_)y-llne description of the informa-5 ¢ promptly as possible, but o
tion to be reported on the FM3ater than the 7th working day folSection 3165 - Submit-

Form 1219 is contained in Appenging the close of the accountin : e
dix 3. BRB (see Contacts pag%ontﬁ. %ing Final Accountability

should be contacted if additionalk Reports

information is needed. Section 3150 - Classifica- Each disbursing officer must
The FMS Form 1220 mustjon of Special Transac- submitafinal accountabi_lityr’eport

show a detailed account CIaSSIfICTIOI’]S Reported on FMS 3; Ol;;[che Zlfast%r?fatthtehgﬁclfel; srlsgst

tion of the disbursements and cof ., 1220 y Or operati Isbursi g_

lections processed in disbursing center or station. The successor of

officers’ accounts for the current Usually transactions at the agficer will open the accounts with
accounting period (Appendix 4)propriation, fund, and receipt acthe closing balances of the ac-
Disbursing officers reporting largecount levels suffice for FMS’s cencounts as stated by his or her prede-
prior month adjustments in excedsal accounting and reporting syssessor, and report accounting
of $50 million should notify BRB tem. When transactions must bgansactions through the remaining
(see Contacts page) because largjassified below the account leveRortion of the regular accounting
prior month adjustments may dissegregation by type of transactioperiod.

tort the figures published in Treaswill be made using the appropriate  The exiting disbursing officers’

ury reports. subclass code. See Appendix 6 f@ha original accountability report
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should be submitted along with inmailing the deposits, adequate in- To perform an audit, the agency
coming disbursing officers’ supternal records should be kept for amust use its cash receipts ledger or
plemental report if the transitioraudit trail. collections schedules to compare
takes place within the same ac- ; ; o the monthly Deposit
counting month. A written Ietterdegggiinp%rseﬁﬁg?ﬁg&[ﬁg;%@i;ﬁncI_<et/Debi'_[ Voucher Support
must be submlt_ted to BRB (se on to the cash receipts regist isting received from FM_S via
Cpntacts page) informing them Olschedule of Collections). Th OALS and/or microfiche.
this change. cash receipts register should pr CAS$H-LINK Agency Access pro-

vide adequate detailed informatiolfd€s this data daily.) An item-by-

Section 3170 - Fiscal (for instance-date, name, amourl{e™ check is needed to isolate the
Yearend Reporting and check number, deposit ticke't‘hmat%heﬁ Il_ter_ns. A’;]y 'tﬁjr%that 'S
Cutoff Schedule of Re- number, and invoice number) t&©t On doth listings should be con-

porting Deadlines easily identify items. Depositssidered unmatched and recorded so

hould total $1,000 or more, b sto maintain an audittrail. The net
The annual TFM Yearen eposited proﬁ]ptly, and belimitegonar amount of the unmatched

Closing Bulletin releases a schedx P : items must agree with the amount
ule for preparing and submittingO one deposit daily if p033|_bl§. of difference on the FMS 6652 for

SF 1218, FMS Forms 1219, 1220, Do not prepare a deposit tickehat month.

and SE 1221. for deposits made through the Fed-
wire Deposit System (FDS) be-
cause all agencies that receive d

Section 3175 - Integrat- posits through FDS will receive ; he bank h P
computer-generated deposit tick&oNiors the bank reporting of de-

ing Accounting Results
, ; -fposits and debit vouchers; and the
The Government's central actSF 215C) and a daily support IIStFinanciaI Analysis Branch (FAB)

counting and reporting system igg of FDS deposits from the finan-

ial institution. monitors the. resulting audits,
based on statements of accoult budget clearing accounts, and

ability and transactions submitted 5 pepit Voucher (DV) (SF changes to the budget clearing ac-
to FMS and on such centrally procsg 1 5) s prepared by the depositasbunts. FAB also ensures that each
essed documentation as approprigs reduce a Deposit Ticket for thegency is notified of differences in

tion warrants. This accounting data) ¢ in cases such as a check being audits and provides instructions

is consolidated into various ledgefgsi or returned unpaid. The D . :
and reported back to the agenci paid. Vand guidance on correcting errors

; : SShould have a supporting explangsee Contacts page for address and
Agencies are responsible for verkon and/or a returned check atelephone number),

fying the accounting results anghcheq. For detailed instructions on
reconciling them with their ac-he pv refer to | TEM 5-5000. BRB reviews the DIT audit

The BRB processes the
gency’s financial reporting; the
eneral Ledger Branch (GLB)

counts. o onthly for differences of $5 mil-
Upon receiving a DV, the agency. .

_ _ should adjust its account and i 10.“. forfthe hprlor month anc:] $10
Section 3180 - Deposits mediately proceed to collect thB""'ON grt e current mhont - At
in Transit System amount as though no check ha)?e"?‘r end, BRB reviews the Depos-

Its in Transit Audit for differences

The deposits in transit (DIT)Ioeen received. of $1 million for the prior month

system compares agency total net If an FMS Form 6652: Stateand $1 million for the current

deposits (on statements of accounment of Differences Deposiimonth. When differences exceed
ability) to total deposits reportedransactions, is received by athe established monthly or year-
on SF 215: Deposit Tickets, minuggency, an audit is required (Apend threshold, BRB requests addi-
SF 5515: Debit Vouchers, prependix 7). FMS 6652 discloses diftional (supplemental) reporting to

pared by banks and data transmfierences in (1) the dollar amountgnsure accuracy and timeliness of
ted to FMS. This comparison i®f transactions deposited at finaragency reporting in the Monthly

made on a date presented/mailegial institutions by an agency, asreasury Statement.

to-bank basis (block 2 of the SFeported on Part B of FMS Form
215 and SF 5515 documents). 1219, line 4.2, by DO Symbolgatinn 3185 - Undistrib-

All collections should be de_month, year, and amount and ( ted Audit

posited in a timely manner (see ime dqlla_r amount contrpl totals o _
TEM 5-4000) at the nearest FRB eposit tickets and debit vouchers BRB processes the agency'’s fi-

a financial institution authorize rocessed by the financial institunancial reporting, OPAC data, and
by EMS. Before hand carrvin Orion and reported to FMS for the(RFC/Agency Link data. FAB
y : ying agency. monitors the resulting audit,

February 1997 4 T/L 569
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budget clearing accounts, antl219, line 2.80, that compares t8190.20 - Chargebacks
agency reporting. FAB also enthe OPAC support listing received
sures each agency is notified dfom FMS via GOALS on-line or  If an FMS 6652 deposit or dis-
differences in its audit and proen microfiche. An item-by-itembursing difference statement is not
vides instructions and guidance ocheck is needed to isolate the umieared within 6 months, an FMS
correcting errors. matched items. Any item that is noEorm 5901: Adjustment of Agency
; n both listings should be considbeposits/Debit Vouchers or Ad-
Un(IjEiasl(t:rr}an?en(;h AI?EE :%\r”%vi\:c?etrr_]ééreq upmatched_ anc_j recorded tostment of Agency Undistributeq
ences of $5 million for the priormamta'n an audit trail. Net dollaDifferences report (see Appendi-
amount of the unmatched itemses 11 and 12), is automatically

;gcr)]?tr?]grr]]tc:fi\(t) %g‘fg;ﬁréhsgl:g_must agree with the amount of difgenerated if less than $5 million.
views the Undistributed Audit for'€"€nce on the FMS 6652 for thatMS Form 5901 will either charge

differences of $1 million for themonth. or credit the agency bud_get clear-
prior month and $1 million for the ing account for the total difference
current month. When undistribute®€ction 3190 - Statement ~ when held 6 months.

audit differences exceed thef Differences The FMS 5901 transfers the
monthly or year-end established difference from the FMS 6652 as if
threshold, BRB requests additiona190.10 - General the agency had reported the differ-
supplemental reporting to ensure ence. This difference is then clas-

accuracy and timeliness of agency FMS Form 6652 has a dual usaified to budget clearing account
reporting in the Monthly Treasunyit is used as a statement of diffelF3878 (deposits) or F3879 (undis-
Statement. ences for both deposit and disburgibuted) by FMS.

P - ing transactions. FMS Form 6652:
temTT;?) ngpn;ggl?hugegis%ﬂ?ginSgySO Statement of Differences Depos8190.30 - Disbursing Officer
fice’s total reported on Part A: ransactions (Appendix 7) is genRgconC|I|at|on of
OPAC Payments and Collectiongrated for each ALC for the acbifferences
TC 280 line, by DO Symbol countlng/accomp_llshed audit _ _ _
month, year, and amount, on ling'ONth- It shows differences be- Disbursing officers must per-
2.80 to OPAC transactions post E;/een the monthly totals Sme'Fterrm detailed reconciliation of de-
in (STAR) from GOALS. STAR iseby the agency and totals submittggosit and undistributed differ-
the FMS database for Treasuryd'"0Udh the banking system. Aences. They should clear the differ-
centralized accounting systenpuPPOrt list is provided to assisénces from FMS records by—

; . ) igencies in reconciling the deposit , I .
This comparison is made on an ald 9 pos] Reporting adjusting entries on

) . - differences. Thislistis available on
complished or audit-month basig. - the statement of accountabilit
All billings (debit or credit) should%OALS and microfiche as Agency y

i i _ for the current month,
be posted in a timely manner int etail Transactions—Depos _ -
the agency accounts. For OPAES/DebitVouchers (Appendix 8). . Contacting the OPAC billing
errors, contact the billing agency The FMS 665_2: Stgtemen_t of agency, or
directly. Differences of Disbursing Office, Sending a signed, confirmed

Jyansactions (Appendix 9) is gen- ., ot the missing SF 215 or SF

When an agency receives a
FMS 6652, an audit is required.‘.eratecl for each ALC by account- g1 4o0yment to verify non-re-

The FMS Form 6652 discloses thlgg/accomplished audit month and porting to the Financial Analysis

- hows the differences between
summary difference in the dollaP thiv total bmitted by th Branch (see Contacts page) by
amounts of transactions acconjonY %I?St Isu ”E)' e’tt d)é tﬁ the bank before the disbursing
plished through OPAC for a 4-digi gency and totals submitted by eofficercontactsthebanktoverify

1219/1220 ALC, asreported by th :rg?]g;it%igtggst\s;te}:]rgug?]geps?grpank reporting.
responsible disbursing office on it ! 9

: OALS. This data is supported by Items the bank does not report
vouchers paid and billings proc[natmn Report submitted by the Fiother outstanding items on the
essed through GOALS OPAC fopance Centers or the Monthly Red=MS Form 5901 when aged 6
that same ALC. ister of OPAC Transactions (Apsmonths. If disbursing officers have

pendix 10). problems with a bank’s perform-
To perform an audit, the agency ance, the Banking Operations
must use the disbursement register Branch (see Contacts page) must
of items reported on the FMS Form be contacted for assistance.
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3190.40 - Inspector General ficer and/or Office of the Inspector
Notification General concerning unreconciled
deposit and undistributed differ-
FMS reserves the right to notifyences.
the appropriate Chief Financial Of-

February 1997 6
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CONTACTS

Direct general inquiries and send reports to—

Budget Reports Branch

Reports Management Division
Financial Management Service
Department of the Treasury

3700 East-West Highway, Room 518D
Hyattsville, MD 20782

(Telephone 202-874-9900)

Direct correspondence regarding 3- and 4-digit ALCs to—

Manager, Check Reconciliation Branch
Financial Processing Division
Financial Management Service

3700 East-West Highway, Room 711A
Hyattsville, MD 20782

(Telephone 202-874-8150)

Submit hard-copy SFs 1218 and 1221 to—

International Funds Branch

Banking Management Division
Financial Management Service
Department of the Treasury

3700 East-West Highway, Room 5A19
Hyattsville, MD 20782

(Telephone 202-874-8610)

For assistance with problems regarding differences in audit,
contact—

Financial Analysis Branch

Banking Management Division
Financial Management Service
Department of the Treasury

3700 East-West Highway, Room 500E
Hyattsville, MD 20782

(Telephone 202-874-7980)

T/L 569
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CONTACTS (cont.)

For assistance with problems concerning bank performance,
contact—

Banking Operations Branch

Banking Management Division
Financial Management Service
Department of the Treasury

3700 East-West Highway, Room 501A
Hyattsville, MD 20782

(Telephone 202-874-6900)

February 1997 8 T/L 569
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APPENDICES LISTING
App. No. Form Title

1 SF 1218 Statement of Accountability (Foreign Service Account) and Instructions

2 SF 1221 Statement of Transactions According to Appropriations, Funds, and
Receipt Accounts (Foreign Service Account) and Instructions

3 FMS 1219 Statement of Accountability and Instructions

4 FMS 1220 Statement of Transactions According to Appropriations, Funds, and
Receipt Accounts and Instructions

5 FMS 6601 Advice Regarding Agency Location Codes (3, 4 or 8 Digits)
and Instructions

6 Listing of Subclasses and Titles

7 FMS 6652 Statement of Differences of Deposit Transactions

(as generated by GOALS)

8 Agency Detall Transactions—Deposit Tickets/Debit Vouchers
(on microfiche)

9 FMS 6652 Statement of Differences of Disbursing Office Transactions
(as generated by GOALYS)

10 Monthly Register of OPAC Transactions by D.O. Symbol
(as generated by GOALS

11 FMS 5901 Adjustment of Agency Deposits/Debit Vouchers
(as generated by GOALYS)

12 FMS 5901 Adjustment of Agency Undistributed Differences (FMS 5901
as generated by GOALS)

T/L 569 1 February 1997
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NOT AUTHORIZED FOR REPRODUCTION

APPENDIX NO. 1

2-3100

Standard Form 1218

STATEMENT OF ACCOUNTABILITY

Revised October 1982

Department of the Treasury

1TFM 2-3100 (FOREIGN SERVICE ACCOUNT)

NAME OF DISBURSING OFFICER LOCATION OF DISBURSING OFFICER (Mailing Address)

NAME OF AGENCY

PERIOD OF ACCOUNT AGENCY LOCATION CODE (ALC) (Show main check symbol number)

SECTION I. - GENERAL STATEMENT OF ACCOUNT

PART A. - TRANSACTIONS DURING PERIOD AFFECTING ACCOUNTABILITY

TOTAL us. us. FOREIGN
U.S. DOLLARS CURRENCY EQUIVALENT CURRENCY
TRANSACTION m @ ®) @
ACCOUNTABILITY BEGINNING OF PERIOD
11 LOSSES ...ttt
12 CASHACCOUNTABILITY . . . ..o v vvvvnes
1.00 TOTAL oot e
2.0  INCREASES IN ACCOUNTABILITY  (ADD)
2.1 CHECKS ISSUED ON U.S. TREASURY .. .. ..
22 COLLECTIONS (NET) .+« e v vevvevvaaans
OTHER TRANSACTIONS:
235 EXCHANGERECEIPTS . . .. oovvvvvuts
2.36 PAYMENTS BY ANOTHERD.O. . .. ......
237 TRANSFERS FROM OTHER
DISBURSING OFFICERS . ............
239
3.0 SUBTOTAL(1.00+2.0).......vvvvinninnnns
DECREASES IN ACCOUNTABILITY (DEDUCT)
4.1 GROSS DISBURSEMENTS . ............
42 DEPOSITS PRESENTED OR MAILED TO
BANK .
OTHER TRANSACTIONS:
4.35 EXCHANGE PAYMENTS .............
4.36 PAYMENTS FOR ANOTHER D.O. .......
4,37 TRANSFERS TO OTHER DISBURSING
OFFICERS ... ..covvvviininnnnnnn,
4.39
4.4 SUBTOTAL (DECREASES IN ACCOUNTABILITY)
3.1 NETTOTAL (3.0-4.4) ...............
22a COLLECTIONS (GAIN BY EXCHANGE) (PLUS)
4.1a DISBURSEMENTS (LOSS BY EXCHANGE)
(MINUS) .0 oeveeveieeeeinennns
5.00 TOTAL STATON ACCOUNTABILITY (10. + 8.)
5.1 LOSSES
52  CASHACCOUNTABILITY . ...............
(RATE OF EXCHANGE CLOSE OF PERIOD) UNIT OF FOREIGN CURRENCY
3 February 1997
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NOT AUTHORIZED FOR REPRODUCTION

SF 1218 (cont'd)

VOL |

PART B. - ANALYSIS OF ACCOUNTABILITY

11.

9.2
9.3
10.

6.3
6.5
6.7
7.1
7.2
7.3
7.5
8.1
6.1

TOTAL STATION FSA ACCOUNTABILITY

(Same as line 5.00)

PREDECESSOR OFFICER'S ACCOUNTABILITY
ACCOUNTS RECEIVABLE-CHECK OVERDRAFTS
LOSS OF FUNDS RELIEF NOT GRANTED . . . . .
TOTAL PREDECESSOR ACCOUNTABILITY
(92+9.3) .o
INCUMBENT OFFICER'S ACCOUNTABILITY
CASH-UNDEPOSITED COLLECTIONS . .. . ...
ADVANCES TO GOVERNMENT CASHIERS . . . .
U.S. SAVINGS BONDS AND NOTES CASHED . .
DEFERRED CHARGES-VOUCHERED ITEMS . .
ACCOUNTS RECEIVABLE-CHECK OVERDRAFTS
LOSS OF FUNDS-RELIEF NOT GRANTED ... . . .
DEFERRED DELIVERY OF CURRENCY . ... ...
SUBTOTAL (6.3+6.5+6.7+7.1+7.2+7.3+7.5)
TOTAL CASH ON HAND AND IN BANK (11-10-8.1)

(including Unvouchered Receipts,

Uncollectible Checks, etc.)
TOTAL INCUMBENT OFFICER'S
ACCOUNTABILITY (8.1 + 6.1) vovvvvvvvvss

| CERTIFY that this is a tfrue and correct statement of accountability for the period stated at the office referred to above.

(Signature)

(Title)

1218-106

February 1997

PREVIOUS EDITION NOT USABLE

T/L 569
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SF 1218 (back)

APPENDIX NO. 1

NOT AUTHORIZED FOR REPRODUCTION

2-3100

CHECKING ACCOUNT SYMBOL NO.

SECTION Il RECAPITULATION OF BLOCK CONTROL LEVEL TOTALS OF CHECKS ISSUED

DISBURSING STATION LOCATION

MONTH AND YEAR OF REPORT

DISBURSING OFFICER'S SIGNATURE

BEGINNING AMOUNT OF ISSUES
CHECK NUMBER FOR BLOCK
OF BLOCK

BEGINNING

CHECK NUMBER
OF BLOCK

AMOUNT OF ISSUES
FOR BLOCK

BEGINNING

CHECK NUMBER
OF BLOCK

AMOUNT OF ISSUES
FOR BLOCK

LAST CHECK NUMBER THIS MONTH

T/L 569

February 1997
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APPENDIX NO. 1

SF 1218 (back contd) NOT AUTHORIZED FOR REPRODUCTION

VOL |

SUMMARY

1. Enter on this line the total amount of checks issued this month as shown above.

A complete detailed check issue list or check carbon copies showing, as a minimum, the serial number
and amount of each check should be attached ..........................

N

. Net Adjustments to Prior Months:
A. Enter on this line the net adjustments to prior months for which completed copies of Advices of
Check Issue Discrepancy, FMS Form 5206 are attached ....................

B. Enter on this line the net adjustments to prior months for which journal Vouchers, Standard Form
1017-G (or comparable forms), are attached .........................

NOTE.— Only the SUMMARY portion of this form need to be completed for accounts authorized to report at BLOCK CONTROL
LEVEL 1 (i.e., single check level), provided that carbon copies of all checks issued are submitted together with an adding machine tape
of the amounts. The total of such tapes must agree with the totals on forms on line 1 above.

* Transaction Code for Treasury Use Only.

TC*

210

211
212

February 1997 6

T/L 569
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APPENDIX NO. 1 2-3100

INSTRUCTIONS FOR SF 1218

Section | - General Statement of Account

PART A - TRANSACTIONS DURING PERIOD AFFECTING ACCOUNTABILITY

ACCOUNTABILITY BEGINNING OF PERIOD

LINE
11

1.2

1.0

2.0
2.1

2.2

2.35

2.36

2.37

2.39
3.0

4.1

T/L 569

LOSSES- Enter the total of all losses as of previous accounting period Incumbent and
Predecessor (The totals of lines 9.2. 9.3. 7.2 and 7.3).

CASH ACCOUNTABILITY - Enter the balance as of the close of the previous accounting
period reflected on line 5.2.

TOTAL - Enter the balance of accountability for the disbursing office station as of the close
of the previous accounting period. This balance must be the same figure reported as closing
balance on line 5.0 of the SF-1218 for the prior accounting period.

INCREASES IN ACCOUNTABILITY (ADD )

CHECKS ISSUES ON U.S. TREASURY-Enter the total amount of checks drawn on the
U.S. Treasury for the period, including any adjustments of check issue amounts reported in
prior periods. An analysis of this total amount by check symbol will be show in Section Il of
the SF-1218.

COLLECTIONS (net) - Enter all collections processed and credited to agency appropriations
or receipt symbols. The total on this line should agree with total collections reflected on the
related SF-1221.

OTHER TRANSACTIONS

EXCHANGE RECEIPTS - Enter all exchange receipt activity for the month, whether it is
an accomoation exchange as permitted in TFM 4-9000 or a local currency purchase from a
financial institution.

PAYMENTS BY ANOTHER D.O. - Enter the total amount of payments issued by another
disbursing office, at your request, during the period of account. This is in local currency and
U.S. equivalentor U.S. dollars. (The total U.S. dollar value must agree with the amountreported
by the other disbursing officer.)

TRANSFERS FROM OTHER DISBURSING OFFICERS - Enter the total amount of
transfers received from other disbursing officers during the period of account. This is in local
currency, U.S. equivalent, or U.S. dollars. (The total dollar value must agree with the amount
reported by the other disbursing officer.)

Use this line only when authorized by Treasury.

SUBTOTAL - Enter the sum of accountability at the beginning of the period and the increases
in accountability during the period, lines 1.00 through 2.39.

DECREASES IN ACCOUNTABILITY (DEDUCT)
GROSS DISBURSEMENTS Enter the total of vouchers charged to appropriations and fund

accounts. Report the detail of accounts charged on the SF 1221. The total on this line should
agree with total disbursements reflected on the related SF 1221.

7 February 1997
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4.2

4.35

4.36

4.37

4.39

4.4

3.1
2.2a
4.1a

5.00

5.1
5.2

11

9.2

9.3

10

APPENDIX NO. 1 VOL |

DEPOSITS PRESENTED OR MAILED TO BANK -Use this line to report all U.S. dollar
deposits of disbursing officers and related debit vouchers.

OTHER TRANSACTIONS

EXCHANGE PAYMENTS - Enter all exchange payment activity for the period, whether it

is payment of local currency (U.S. equivalent for U.S. dollars) or payment of U.S. dollars for
local currency. (Line 2.35 and 4.35 must agree in total U.S. dollars on the consolidated SF
1218.)

PAYMENTS FOR ANOTHER D.O. -Enter the total amount of payments issued by your
disbursing office, at the request of another disbursing office, during the period of account. (The
total U.S. dollar value must agree with the amount reported by the other disbursing office.)

TRANSFERS TO OTHER DISBURSING OFFICERS-Enter the total amount of transfers
sent to other disbursing officers during the period of account. (The total U.S. dollar value must
agree with the amount reported by the other disbursing officer.)

- Use this line only when authorized by Treasury.

SUBTOTAL (DECREASE IN ACCOUNTABILITY) -Enter the decreases in account-
ability, total of lines 4.1 through 4.39.

NET TOTAL - Enter the difference between amounts reported on line 3.0 and 4.4.
COLLECTIONS (GAIN BY EXCHANGE) (PLUS)

DISBURSEMENTS (LOSS BY EXCHANGE) (MINUS) - (Lines 2.2a and 4.1a are for U.S.
equivalent reporting in columns one and three of the SF-1218.) Compute the U.S. equivalent
value of foreign currency on line 5.0. If the U.S. equivalent on line 5.0 is greater than the U.S.
equivalent on line 3.1, the difference is reported on line 2.2a (Gain by Exchange). If the U.S.
equivalent on line 5.0 is less than the U.S. equivalent on line 3.1, the difference is reported on
line 4.1a (Loss by Exchange). Prepare SF 1221using the appropriation for 206763 to support
line 2.2a (Gain by Exchange) or 4.1a (Loss by Exchange).

TOTAL STATION ACCOUNTABILITY -The total to be reported on this line will be the
sum of line 3.1+2.2a-4.1a.

LOSSES- Enter the total of all the losses, lines 9.2+9.3+7.2+7.3.

CASH ACCOUNTABILITY - Enter the sum of line 5.00 minus line 5.1. (Rate of Exchange,
Close of Period) -report the exchange rate of local currency to the U.S. dollar as of the close
of the period. Unit of Foreign Currency - report the name of the foreign currency the SF-1218
covers.

PART B - ANALYSIS OF ACCOUNTABILITY

TOTAL STATION ACCOUNTABILIT Y -Enter the sum of line 5.0.

PREDECESSOR OFFICER’S ACCOUNTABILITY

ACCOUNTS RECEIVABLE - CHECK OVERDRAFTS -Enter the amount of uncollected
check overdrafts applying to checks issued by predecessor disbursing officer.

LOSS OF FUNDS - RELIEF NOT GRANTED -Enter the total funds of the predecessor
disbursing officer that have been lost or stolen or are otherwise not available.

TOTAL PREDECESSOR ACCOUNTABILITY -Enter the total of lines 9.2 and 9.3.

February 1997 8 T/L 569
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6.3

6.5

6.7

7.1

7.2

7.3

7.5

8.1
6.1

T/L 569

APPENDIX NO. 1 2-3100

INCUMBENT OFFICERS ACCOUNTABILITY - The U.S. equivalent of the Foreign Cur-
rency balances reported on all the lines listed below except 7.2 and 7.3 (which arelosses lines)
are computed at the rate in effect at the close of the accounting period.

CASH - UNDEPOSITED COLLECTIONS -Enter the cash collections on hand at the close
of the accounting period that are for deposit to the U.S. Treasury.

ADVANCES TO GOVERNMENT CASHIERS -Enter the total cash that has been advanced
to officially authorized government cashiers for which they are accountable to the disbursing
officer

U.S. SAVINGS BONDS AND NOTES-Enter the total amount of U.S. Savings Bonds and
Notes on hand at the close of the accounting period that are for deposit to the U.S. Treasury.

DEFERRED CHARGES - VOUCHERED ITEMS -Enter all payments that have been made

on vouchers that are not complete and therefore cannot be charged to the appropriation of fund
account in the current reporting period. All amounts placed on this line will be cleared in the
next account period.

ACCOUNTS RECEIVABLE CHECK OVERDRAFTS -Enter the total of uncollected
check overdrafts (checks drawn in excess of certified voucher amounts) as of the end of the
accounting period.

LOSS OF FUNDS - RELIEF NOT GRANTED -Enter the total funds that have been lost,
stolen, or are otherwise not available.

DEFERRED DELIVERY OF CURRENCY -Enter the total payments for currencies not
received (suspense account must be cleared in the following month)

SUBTOTAL - Enter the sum of lines 6.3 through 7.3.

TOTAL CASH ON HAND AND IN BANK -Enter the total of all checkbook balances for
currencies on deposit in designated depositary accounts and any local currency on hand not
deposited as of the end of the accounting period.

TOTAL INCUMBENT OFFICER’'S ACCOUNTABILITY -Enter the sum of lines 8.1 and
6.1.

9 February 1997
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Standard Form 1221
Revised 3-82
Department of the Treasury
STATEMENT OF TRANSACTIONS
ACCORDING TO APPROPRIATIONS, FUNDS, AND RECEIPT ACCOUNTS
(Foreign Service Account)
OF (Name of disbursing officer) DEPT. OR AGENCY
LOCATION BUREAU
PERIOD OFFICE OR STATION
APPROPRIATION, FUND, OR TOTAL us. us. FOREIGN
RECEIPT SYMBOL U.S. DOLLARS CURRENCY EQUIVALENT CURRENCY
DATE SIGNATURE AND TITLE
U.S. Disbursing Officer

NSN 7540-00-664-0550 PREVIOUS EDITION NOT USABLE 1221-108

T/L 569 11 February 1997
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APPENDIX NO. 2

SF 1221 (Rev. 3-82) BACK

ADMINISTRATIVE APPROVAL

Examined, reconciled with the administrative records and approved except as noted.

(Signature)

(Title)

(Date)

February 1997

12

VOL |
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INSTRUCTIONS FOR PREPARING SF 1221

APPROPRIATION, FUND, OR RECEIPT SYMBOL column - Identify items as COLLECTIONS,
DISBURSE-MENTS, or GAINS/LOSSES BY EXCHANGE. List the appropriate five-digit receipt
symbol or six-digit appropriation account.

TOTAL U.S. DOLLARS column - Report U.S. equivalent plus (+) U.S. Currency column.

U. S. CURRENCY column- Report the total amount of U.S. dollars collected or disbursed that apply
to the appropriation fund or receipt symbol reflected in the Appropriation, Fund, or Receipt Symbol
column.

U. S. EQUIVALENT column - Report the U.S. equivalent amount of the foreign currency amounts as
reflected in the foreign currency column in relation to the total receipts, disbursements or gains/losses by

exchange that apply to the appropriation fund or receipt symbol reflected in the Appropriation, Fund, or
Receipt Symbol column.

FOREIGN CURRENCY column - Report the foreign currency amounts for the total receipts or
disbursements that apply to the appropriation fund or receipt symbol reflected in the Appropriation, Fund,
or Receipt symbol column.

The total receipts reflected on the SF-1221s must equal line 2.2 of the SF-1218.

The total disbursements reflected on the SF-1221s must equal line 4.1 of the SF-1218.

T/L 569 13 February 1997
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1.00 ACCOUNTABILITY BEGINNING OF PERIOD....
2.00 INCREASES IN ACCOUNTABILITY.......cccsunurenees
2.10* CHECKS ISSUED CURRENT PERIOD
2.11* CHECKS ISSUED/ADJUSTMENTS — 5206.
2.12*  CHECKS ISSUED/ADJUSTMENTS - OTHER....
2.30 OTHER TRANSACTIONS
2.34 DISCREPANCIES IN D.O. ACCOUNTS — CREDITS............
2.36 PAYMENTS BY ANOTHER D.O
2.37 TRANSFERS FROM OTHER D.O
2.80* OPAC PAYMENTS AND COLLECTIONS.........ccocvumimimmenineninnns
2.90 TOTAL INCREASES IN ACCOUNTABILITY...covomismimsinimiinens oo e
3.0 SUBTOTAL
4.00 DECREASES IN ACCOUNTABILITY....ccconmmmensmmsmsesssssnsnines
4.10* NET DISBURSEMENTS
4.20* DEPOSITS PRESENTED OR MAILED TO BANK.......ccsururuine
430 OTHER TRANSACTIONS
434  DISCREPANCIES IN D.O. ACCOUNTS-DEBITS......ccocorruinne
436 PAYMENTS FOR ANOTHER D.O.
437 TRANSFERS TO OTHER D.O
490 TOTAL DECREASES IN ACCOUNTABILITY......ccccimmenermrernen
5.00 TOTAL
6.10 DEPOSITS IN BANKS,
6.20 CASH ON HAND AND IN

TRANSIT TO TREASURY.
6.50 ADVANCES TO AGENTS,
7.00 RECEIVABLES AND DEFERRED

VOUCHER CHARGES
8.00 TOTAL OF MY ACCOUNTABILITY.
9.00 PREDECESSOR OFFICER'S RECEIVABLES
9.90 TOTAL DISB. OFFICE ACCOUNTABILITY..........

T/L 569 15
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GOALS FMS Form 1219 STATEMENTS OF ACCOUNTABILITY

SECTION |.—GENERAL STATEMENT OF ACCOUNT
PART A.—TRANSACTIONS DURING PERIOD AFFECTING ACCOUNTABILITY

0.00
0.00
0.00

0.00
0.00
0.00
0.00

0.00
0.00

0.00

0.00
0.00

0.00

0.00
0.00

0.00

SCREEN A

0.00

SCREEN B

SCREEN C

February 1997
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APPENDIX NO. 3

All Views Below are FMS Form 1219
CHECKS ISSUED CURRENT PERIOD - TC 210

LNE CHECK/DO
SYMBOL AMOUNT
210.001 0.00
PART A LINE 210 CUMULATIVE TOTAL
0.00 0.00
CHECKS ISSUED ADJUSTMENT - FMS FORM 5206 TC 211
TINE CHECK/DO ISSUE DATE
211.XXX SYMBOL (MM/YY) AMOUNT
211.001 06/94 0.00
PART A LINE 211 CUMULATIVE TOTAL
0.00 0.00
CHECKS ISSUED, ADJUSTMENT - OTHER TC 212
TINE CHECK/DO ISSUE DATE
212.XXX SYMBOL (MM/YY) AMOUNT
212.001 06/94 0.00
PART A LINE 212 CUMULATIVE TOTAL
0.00 0.00
February 1997 16
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APPENDIX NO. 3

All Views Below are FMS Form 1219
OPAC PAYMENTS AND COLLECTIONS TO 280

[INE CHECK/DO TSSUE DATE
280.XXX SYMBOL (MM/YY) AMOUNT
280.001 06/94 0.00
PART A LINE 280 CUMULATIVE TOTAL
0.00 0.00
DEPOSITS PRESENTED/MAILED TO BANK
[INE CHECK/DO TSSUE DATE
420 XXX SYMBOL (MM/YY) AMOUNT
420.001 06/94 0.00
PART A LINE 420 CUMULATIVE TOTAL
0.00 0.00

2-3100

TC 280

TC 420

February 1997
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INSTRUCTIONS FOR FMS Form 1219 FOR GOALS

Section | - GENERAL STATEMENT OF ACCOUNT

PART A - TRANSACTIONS DURING PERIOD AFFECTING ACCOUNTABILITY

1.00

2.10

2.11

2.12

2.34

2.36

2.37

2.80

2.90

3.00

4.10

TOTAL ACCOUNTABILITY -BEGINNING OF PERIOD - Enter the balance of account-
ability for the disbursing office or station as of the close of the previous accounting period.
This balance must be the same figure reported as the closing balance on line 5.00 of the FMS
Form 1219 for the prior accounting period.

CHECKS ISSUED ON U.S. TREASURY, CURRENT PERIOD- Enter the tota lamount
of checks drawn on the U.S. Treasury for the current period only. An analysis of this total
amount by check symbol will be reported as line 210.001, 210.002, and so forth.

CHECKS ISSUED/ADJUSTMENTS- FMS FORM 5206. Enter the total amount of adjust-
ments of check issue amounts based on FMS Forms 5206. An analysis of this total amount, by
check symbol, prior month and year, will be reported as lines 211.001, 211.002, and so forth.

CHECKS ISSUED/ADJUSTMENTS-OTHER. Enter the total amount of adjustments of
checkissue amounts other than those based on FMS Form 5206. An analysis of this total amount
by check symbol, prior months and year, will be reported as lines 212.001, 212.002, and so
forth.

DISCREPANCIES IN D.O. ACCOUNTS-CREDITS -Enter the total amount of all uniden-
tified transactions during the period of account that increases the disbursing office account-
ability and that cannot accurately be classified to line 2.36 or 2.37. Activity reported on this
line must be carefully researched before entry. Every effort should be made to clear items
reported on this line in the next accounting period. This line should be used only with the
permission of Treasury.

PAYMENTS BY ANOTHER DISBURSING OFFICER -Enter the total amount of Treas-
ury check payments issued by another disbursing office, at your request, during the period of
account.

TRANSFERS FROM OTHER DISBURSING OFFICERS - Enter the total amount of
transfers received from other disbursing officers during the period of account.

PAYMENTS AND COLLECTIONS - Enter the total amount of OPAC payments and
collections for the period, including any adjustments of OPAC payments and collections and
limited pay in prior periods. An analysis by D.O. symbol, month, and year will be reported as
lines 280.001, 280.002, and so forth.

TOTAL INCREASES IN ACCOUNTABILITY -Show on this line the sum total of lines
2.10,2.11, 2.12, 2.34, 2.36, 2.37, and 2.80.

SUBTOTAL - Enter the sum of the accountability at the beginning of the period and the
increases in accountability during the reporting period, line 1.00 plus line 2.90.

NET DISBURSEMENTS- Enter the total of gross vouchered charges to appropriation and
fund accounts net of receipts and collections credited to appropriation or fund accounts for the
reporting period. The detalil of the accounts charged will be reported on the related Statement(s)
of Transactions. Agencies that do their own disbursing will include payment vouchers on letters
of crediton anissue month basis. (See | TFM 6-2000 for detailed information concerning letters
of credit.)

February 1997 18 T/L 569
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4.20

4.34

4.36

4.37

4.90

5.00

APPENDIX NO. 3 2-3100

DEPOSITS PRESENTED OR MAILED TO BANK -This line is used to report deposits of
disbursing officers net of related debit vouchers. A summary analysis by deposit symbol and
month presented or mailed to the bank will be reported as line 420.001, 420.002, and so forth.

DISCREPANCIES IN D.O. ACCOUNTS-DEBITS -Enter the total amount of all unidenti-

fied transactions during the period of account that decreases the disbursing office accountability
and that cannot accurately be classified to lines 4.36 or 4.37. Activity on this line must be
carefully researched before entry. Every effort should be made to clear items reported on this
line in the next accounting period. This line should be used only with the permission of
Treasury.

PAYMENTS FOR ANOTHER D.O. -Enter the total amount of Treasury Check Payments
issued by your disbursing office, at the request of another disbursing office, during the period
of account.

TRANSFERS TO OTHER DISBURSING OFFICERS-Enter the total amount of transfers
sent to other disbursing officers during the period of account.

TOTAL DECREASES IN ACCOUNTABILITY -Enter the sum total of lines 4.10,4.20,
4.34, 4.36, and 4.37.

TOTAL ACCOUNTABILITY CLOSE OF PERIOD -Enter the total to be reported on this
line - the difference between the amounts reported on line 3.00 and line 4.90. This amount will
be detailed in the analysis required by Section |, Parts B and C.

PART B - ANALYSIS OF INCUMBENT OFFICER’S ACCOUNTABILITY

NOTE: Dishursing officers will maintain a separate account for each classification of account-
ability shown in Parts B and C.

6.10

6.20

6.50

7.00

T/L 569

CASH ON DEPOSIT IN DESIGNATED DEPOSITARY - Enter the total of all check book
balances in U.S. dollar or U.S. dollar equivalent of foreign currencies on deposit in designated
depositary accounts. The grand total of all depositary funds will be shown on line 6.1.

CASH ON HAND AND IN TRANSIT TO TREASURY - Enter the total of cash items held

at the disbursing office or station. This will include coin or currency, checks, money orders,
and other forms of negotiable paper. Depending upon the system of cash accounts maintained
by the disbursing office, this classification may include cash collections that have been credited
to the U.S. Treasury. NOTE: On September 30, the final account for each fiscal year (that
portion of the totals shown on lines 6.10 and 6.20, which represents the U.S. equivalent of
foreign currency) will be shown in parentheses on the respective line.

ADVANCES TO AGENTS - Enter the total cash that has been advanced to officially
authorized Government cashiers for which they are accountable to the disbursing officer.
(Reported by non-Treasury Disbursing Officers).

RECEIVABLES AND DEFERRED VOUCHER CHARGES - Enter the total of the
following items:

« All payments made on vouchers that are not complete and, therefore, cannot be charged to
the appropriation or fund account in the current reporting period. These items should be
cleared in the next accounting period.

* The total of uncollected check overdrafts (checks drawn in excess of certified voucher
amounts) as of the end of the accounting period.

* The total funds that have been lost, stolen, or are otherwise not available and the total of all
dishonored checks held for redemption by the drawer. If the item cannot be collected within
the following 30-day period, the collection credit should be reversed (reducing the appropria-
tion, fund or receipt account originally credited) to clear the disbursing office receivable.

19 February 1997
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8.00 TOTAL OF MY ACCOUNTABILITY - Enter the totals of lines 6.10, 6.20, 6.50, and 7.00.
This amount will be the incumbent disbursing officer’s accountability for which he/she is
personally liable

PART C - PREDECESSOR OFFICER’S ACCOUNTABILITY
9.00 PREDECESSOR OFFICER’'S RECEIVABLES-Enter the total of the following items:

* The amount of uncollected check overdrafts applying to checks issued by predecessor
disbursing officer.

» The funds of the predecessor disbursing officer that have been lost, stolen, or are otherwise
not available.

» Any predecessor disbursing officer funds that remain outstanding for any reason.

9.90 TOTAL DISBURSING OFFICE ACCOUNTABILITY -Enter the total of lines 8.00 and
9.00. This total should be same as the total accountability close of period (line 5.00).

Section Il

PART A - CHECKS ISSUED AND ADJUSTMENTS FOR PRIOR PERIODS

The detailed information required to be reported in this part must be shown for each check symbol
under which checks were issued, or check issue adjustment transactions in the current period issue dates
and amount correspond to the total in Section | Part A.

The amounts reported in the respective columns for each check symbol must agree with the amounts
reported on SF 1179: Monthly Checks Issued Summary, for the same check issue transactions. The
columns will be completed as follows:

CHECK/DO SYMBOL - Enter in this column the check symbol number under which the checks were
drawn or to which the check issue adjustment transactions apply.

ISSUE DATE - The transaction code 210 is a current period transaction code.

AMOUNT OF CHECKS ISSUED CURRENT PERIOD TRANSACTION CODE 210 -Enterin this

column the total amount of all checks issued during the current accounting period under the related check
symbol. This amount must agree with the amount reported on line 1 of the related SF 1179. Such amounts
will be supported by listings, magnetic tapes, or check copies, in accordance with the requirements of the
Financial Management Service (FMS), Department of the Treasury.

ADJUSTMENTS FOR PRIOR MONTHS ISSUES:

CHECK/DO SYMBOL - Enter in this column the check symbol number.

ISSUE DATE - The transaction code 211 is a prior period transaction code.

AMOUNT OF CHECKS ISSUED/ADJUSTMENTS - FMS FORM 5206 TRANSACTION CODE

211- Enter in this column the total amount of adjustments of check issue amounts based on FMS Forms

5206. An analysis of this total amount, by check symbol. Prior month and year adjustments will be reported
as lines 211.001, 211.002, and so forth.

CHECK/DO SYMBOL - Enter in this column the check symbol number.

ISSUE DATE - The issue date for checks issued, adjustments other transaction code 212 is for prior
months’ issues -other.

AMOUNT OF CHECKS ISSUED, ADJUSTMENTS OTHER TRANSACTION CODE 212 -Enter
in this column the issue month and year and the net total of adjustments (Optional Form 1017-G “Journal
Voucher” etc.) initiated by the disbursing office to correct prior months’ check issue totals, which
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adjustments have been entered in the current month accounts and reported on line 2(b) of the SF 1179 for
the current month.

CHECK/DO SYMBOL - Enter in this column the check symbol number.

ISSUE DATE - The issue date for OPAC payments and collection transaction code 280 for current month
OPAC transactions and adjustments for prior months.

AMOUNTS of OPAC PAYMENTS AND COLLECTION TRANSACTION CODE 280 -Enter in

this column the total amount of OPAC payments and collections for the period, including any adjustments
of OPAC payments and collections in prior periods. An analysis by D.O. symbol, month and year, will
be reported as lines 280.001, 280.002 and so forth.

CHECK/DO SYMBOL - Report in this column the check symbol number.

ISSUE DATE - The issue date for deposits presented/mailed to bank transaction code 420 for current and
prior month.

AMOUNTS OF DEPOSITS PRESENTED/MAILED TO BANK TRANSACTION CODE 420 -

This column is used to report deposits of disbursing officers net of related debit vouchers. A summary
analysis by deposit symbol and date presented or mailed to bank will be reported as lines 420.001, 420.002,
and so forth.

TOTAL CHECKS ISSUED - Report in this column the net total of the amounts reported in columns 2,

3, and 4 for each check symbol number being reported. Each amount column will also be totaled if more
than one check symbol is reported to show the grand total for all check symbols. The total amount of
column 2 will be the amount to be reported on line 2.10 of Section I, Part A, of the FMS Form 1219. The
total amount of column 3 will be the amount to be reported on line 2.11 of Section I, Part, of the FMS
Form 1219 and the total amount of column 4 will be the amount to be reported on line 2.12 of Section I,
Part A of the FMS Form 1219.

PART B - SUMMARY OF DEPOSITS PRESENTED OR MAILED TO BANK (Line 4.2)

In this part an analysis will be shown by deposit symbol number, of the deposit items and related debit
vouchers that have been taken up in the accounts of the disbursing office during the current accounting
period. The information to be shown in the respective columns is as follows:

COLUMN

1 DEPOSIT SYMBOL - Enter in this column the deposit symbol numbers used by the
disbursing office. Normally, only one deposit symbol is used by a disbursing office. Where
more than one deposit symbol is used at the direction of the FMS, the deposit symbols affected
will be shown in this column and an analysis of the deposits shown in columns 2, 3, and 4 as
explained below.

2 DEPOSITS PRESENTED OR MAILED TO THE BANK THIS MONTH -Enter in this
column the total deposits presented or mailed to bank by month at the deposit symbol level,
net of debit vouchers accomplished during the current month.

3&4 DEPOSITS PRESENTED OR MAILED TO THE BANK IN PRIOR MONTH BUT
RECORDED IN ACCOUNTS THIS MONTH -Enter in column 3 the month presented or
mailed to bank and in column 4 the total amount of deposit items less debit vouchers entered
in the disbursing officer's accounts during the current accounting period for prior months.

5 TOTAL DEPOSITS PRESENTED OR MAILED TO BANK - Enter in this column the
sum of amounts shown in columns 2 and 4 for each deposit symbol. The grand total of column
5 will be the amount to be reported on line 4.2 in Section |, Part A, of the Statement of
Accountability.
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APPENDIX NO. 4

GOALS FMS Form 1220
STATEMENT OF TRANSACTIONS

TINE APPROPRIATION, FUND, ENTRY RECEPTS ANG COLLECTIONS GROSS
410.XXX OR RECEIPTACCOUNT _NO. g o A oo DISBURSEMENTS
410.001 0 0.00 0.00
CUMULATIVE SUBTOTAL 0.00 0.00
PART A LINE 410 NET TOTAL
0.00 0.00
23

2-3100
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INSTRUCTIONS FOR FMS Form 1220

1. APPROPRIATION, FUND, OR RECEIPT ACCOUNT - In this column show the established

symbol of the appropriation, fund, or receipt account for which the transactions are being reported. In
certain cases reporting of transactions below the level of appropriation or fund account will be required.
Separate subclass identification codes are assigned to the agencies to be used as a parenthetical prefix to
the account.

FMS Form 7103: Sub-Classification Authorization, is provided to all offices that must subclassify
accounts. The appropriation and fund account symbols will be listed in numerical sequence according to
the basic four-digit of the account symbol following the digit representing the fiscal year, “X” for no year,

or “F” for clearing account. The unavailable receipt account symbols will be listed after the appropriation
and fund symbols, according to numeric sequence of the four-digits following the departmental or agency
prefix.

2. RECEIPTS AND COLLECTIONS CREDITED TO APPROPRIATION OR FUND AC-
COUNTS - The following types of transactions will be included in this column:

* Available Receipts- All receipt transactions net of any uncollectible check items or
adjustment transactions pertaining to the account.

« Unavailable Receipts All receipt transactions net of any adjustment transactions pertaining
to the account.

« “F” Receipt Clearing Accounts - All receipt transactions net of any adjustments.

* Collections Credited to Appropriation or Fund Accounts -These collections include the
following: 1) collections from the sales of goods and services to the public, 2) reimbursements
from other agencies, 3) refunds of payments originally madprior  fiscal years, 4)
cancelled or returned checks originally issuegbiior fiscal years, 5) other corrections of
errors made imprior fiscal years, 6) expenditure transfers between accounts, 7) collections
related to credit reform activity such as fees, principal repayments, interest from non-federal
borrowers, and proceeds from the sale of loans received by a financing account; reimburse-
ments received by an account from the program account; subsidy transfers received by the
financing account from the program account.

» Borrowing from the Public (issuing agency)- All borrowing will be shown at par value
and the amount received will be shown as a charge or credit, as the case may be, in Gross
Disbursements (column 3).

» Sale of Federal Securities (by investing agency)All sales will be shown at par value. The
difference between par value and the amount received will be shown as a charge or credit, as
the case may be, in Gross Disbursements (column 3).

» Loan Repayments- Principal repayments and direct sale of loans will be reported in this
column. Noncash transactions are not to be reported.

3.GROSS DISBURSEMENTS- In this column show gross charges to appropriation and fund accounts.
The following types of transactions will also be included in this column:

 “F” Clearing Accounts - All charges net of adjustments.

 Current Fiscal Year Collections Credited to an Appropriation or Fund Account - The
following types of current fiscal year transactions are the only exceptions in which collections
should be netted against gross disbursements: 1) refunds of payments madeuimehe
fiscal year, 2) cancelled or returned checks originally issued irctineent fiscal year, 3)
other corrections of errors made in thearent fiscal year.

 Investments in Federal Securities All investments in Federal Securities will be shown at

par value. The difference between par value and the amount paid will be shown in this column
as a charge or credit, as the case may be.
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* Redemption of Federal Securities (by issuing agency)All redemptions will be shown at
par value. The difference between par value and the amount paid will be shown in this column

as a charge or credit, as the case may be.
» Loan Disbursements- Report all cash disbursements made for loans.

e Automated Clearing House Payments Functioned By A Debit VouchetAny automated
clearing house payments functioned by a debit voucher should be reported in column 3 of
the FMS Form 1220.
NOTE: Where a negative figure must be shown as the transaction amount for any account in either
of the money columns, the negative figure should be identified by a credit symbol (CR) following

the amount.

These transactions will be further identified by prefixing the account symbol in column 1 with the
applicable designated subclass code.
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FMS Form 6601

APPENDIX NO. 5

DATE:
ADVICE REGARDING AGENCY LOCATION CODES (3,4, OR 8 DIGITS) o
FUNCTION A (£0D) C (CHANGE) L Closg R REOPEN)
(CROEONE BUDGET & REPORTS NOTFOR FAB OR CRB
COMPLETES FOR INPUT CONTROL
(00) DEPT,/BUREAU CODE SUCCESSOR 8DIGTALCS 3AND 4 DIGIT ONLY
ALC: [ \ ALC
[MUST BE 8 DIGITS, EG, 01000001)
UCC REPORTING CODE:
(CRCLE ONE) POR T
(00)
ACNAVE:
COURTESY DISBURSING
L HENEEEEE L] [ AUTHORTY CODE:
(CRCLE ONE) YOR N
(00)
ACADDRES: SERVICIVG RDO SYHBOL:
\ [ HEEEENEE L] \ o 1]
\ [ | HEEREENEE [L1]] \ ADMINSTRATVE
CANCELLATION CODE:
\ [ LLLLLLLL] L] \ .
\ [ [LLPr L] \
NUMBER OF DAYS
\ HEEEEEEE L] [ OB L
I
CONACTPERSON: OE
[ [P [L1]] [ |
TELEPHONE: =0 =
DAE
DATE OPENED: EEARNVINE 0% HEVERVIEN
FOR TREASURY USE ONLY
AC | | O/
ASYGHED TO REGISER REPORT TV o w L el
REPORTING SHVBOL
AUTHORTYRENARES:
(IETER DATED)
FAB LGE OMLY
PR IS SIGNATURE .
oM DATE SGNED:
o DEPARTHENT OF THE TREASURY
FMS 9 6601 eononorsassomoece FINANCIAL MANAGENENT SERVCE
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Instructions for the FMS 6601
Advice Regarding Agency Location Codes (3, 4, or 8 Digits)

1. ESTABLISHING ALCs - The agency may provide FMS with the ALC to be established, or FMS

can provide the ALC. The following information should be provided by the agency: contact name,
telephone number, effective date, and address. The agency or disbursing office must notify the respective
Branch in writing of any changes needed regarding their ALC. The following Branches will be responsible
for preparing the FMS Form 6601s:

3 digit symbols- Check Reconciliation Branch (CRB)
4 digit symbols- Check Reconciliation Branch (CRB)
8 digit symbols- Budget Reports Branch (BRB)

2.CHANGES TO AN ALC - The agency should indicate what data is being changed (address or contact
data).

3.CLOSING AN ALC - The ALC must have a zero balance in the following four audits: (1) Deposit in
Transit, (2) Undistributed, (3) Letter of Credit, and (4) Checks Issued Reported. Any balance for the ALC
in its budget clearing accounts should be zero or transferred to its successor ALC. Also all check issues
must have been reported on magnetic tape to Treasury’s Check Payment and Reconciliation (CP&R)
System. A successor ALC must be provided by the agency.

4. REOPENING AN ALC - The agency should make sure the ALC is closed before requesting an ALC
to be reopened.

Once the 6601 is signed, copies are distributed to the agencies.
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LISTING OF SUBCLASSES AND TITLES

SUBCLASS SUBCLASS TITLE

38 Interest and Profits on Investments in Participation Certificates

41 Funds Held Outside the Treasury-Imprest Funds

46 Payments from Current Appropriations for Obligations of Closed Accounts

62 Unamortized Premium on Investments

67 Redemption of Participation Certificates

68 Investment (purchase) in Federal Home Loan Bank and Federal Land Bank Securities (par)

69 Redemption of Participation Certificates (par)

72 Unamortized Discount on Investments

75 Unrealized Discount on Investments

76 Earning on Treasury Securities

77 Net Distribution of Participation Sales Transactions

78 Redemption of Federal Home Loan Bank and Federal Land Bank Securities (par)

79 Sale of Participation Certificates (par)

80 Investment (Purchase) in Participation SalesCertificates (par)

81 Investment (Purchase) in Non-guaranteed Government Agency Securities

82 Repayment of Borrowing from Federal Financing Bank (FFB)

85 Repayment of Borrowing from U.S. Treasury

86 Actual Borrowing Against Borrowing Authority

87 Redemption of Non-guaranteed Government Agency Securities in Market (par)

88 Investment (Purchase) in U.S. Public Debt Securities

89 Investment (Purchase) in Guaranteed Government Agency Securities in Market (par)

90 Redemption (Sales) of Participation Sales Certificates (par)

91 Redemption (Sales) of Non-Guaranteed Government Agency Securities

92 Borrowing from FFB

95 Borrowing from U.S. Treasury

96 Sale of Guaranteed Government Agency Securities in Market and Domestic Postal Money
Orders (par)

97 Sale of Non-guaranteed Government Agency Securities in Market (par)

98 Redemption (Sale) of U.S. Public Debt Securities

99 Redemption (Sale) of Guaranteed Government Agency Securities and Foreign Postal
Money Orders (par)
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APPENDIX NO. 7

2-3100

FMS Form 6652

AGENCY LOCATION CODE (ALC): XX-XX-XXXX

Statement of Differences of Deposit Transactions
(as generated by GOALS)

Accounting Period Ended: September 30, 1992

PAGE 1

ACCOMPLISH MONTH: SEPTEMBER 1992

AGENCY CONTROL

T/L 569

ACCOUNTING REPORTS
RPT. RPT. SUBMITTED BY ACCTS. MAINTAINED AMOUNT OF
_DATE SYM. AGENCIES BY TREASURY DIFFERENCE
09 2 3,188,113.05
09 2 3,413,699.00
TOTALS 3,413,699.80 3,188,113.05 225,586.75

For information call (202/FTS) 874-7980
31 February 1997
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AGENCY DETAIL TRANSACTIONS
DEPOSITS/DEBIT VOUCHERS
ON MICROFICHE
PAGE 1
ACCOUNTING DATE 9/02
AGENCY LOCATION CODE 00-00-0000
REPORT BANK DOCUMENT DOCUMENT ABA LOC  REFERENCE
DATE CODE DATE NUMBER NUMBER NUM NUMBER AMOUNT
9/30/92 041 5/22/92 000414 031000040 299 422.00
SUB-TOTAL 5/92 ITEM COUNT THIS DOCUMENT 1 422.00
9/ 1/92 041 9/ 1/92 00019080 031000040 299 20.00
9/ 1/92 041 9/ 1/92 00019081 031000040 299 25.00
9/ 2/92 041 9/ 2092 00019082 031000040 299 110.00
9/ 2/92 041 9/ 2092 00019084 031000040 299 50.00
9/ 3/92 041 9/ 3/92 00019085 031000040 299 231.00
9/ 3/92 041 9/ 3/92 00019086 031000040 299 2,462.00
SUB-TOTAL 9/92 ITEM COUNT THIS DOCUMENT 6 $2,898.00
GRAND TOTAL ITEM COUNT THIS ALC 7 $3,320.00
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FMS Form 6652

Statement of Differences of
Disbursing Office Transactions
(as Generated by GOALS)

AGENCY LOCATION CODE (ALC): 75-04-5300

Accounting Period Ended: September 30, 1992

PAGE 1

ACCOMPLISH MONTH: SEPTEMBER 1992

For information call (202/FTS) 874-7980

RPT. AGENCY CONTROL ACCOUNTING REPORTS

DATE RPT. ACCTS. MAINTAINED SUBMITTED BY AMOUNT OF
REE_ MO Y SYM BY TREASURY AGENCIES DIFFERENCE
X0144 09 2 99991111 547,927.18
X0148 09 2 99991111 19,746.98
X0243 09 2 99991111 69,744.55

09 2 75045300 8,928,866,170.55

09 2 00000303 8,929,950,775.65
HQOAB 09 2 99991111 681,5619.55
X0069 09 2 99991111 807.00
X0137 09 2 99991111 46,002.60

TOTALS 8,928,624,521.75 8,928,866,170.55 241,648.80

T/L 569
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Monthly Register of OPAC Transactions
by D.O. Symbol
(as generated by GOALS)

DOCUMENT ACCOMPLISHED D.O.

REF. NO. DATE SYMBOL AMOUNT

26015825 09/29/ FIAB -530,407.25

26015826 09/25/ FIAB 485.00

26015885 09/25/ FIAB 285.00

26015886 09/25/ FIAB -1,145.00
4 Documents Subtotal for FIAB -530,782.25
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FMS 5901

APPENDIX NO. 11 2-3100

AS GENERATED BY GOALS

T/L 569

REFERENCE NUM CB021866

ADJUSTMENT OF AGENCY DEPOSITS/DEBIT VOUCHERS DATE 9/30/92

THIS IS YOUR NOTIFICATION THAT DEPOSITS FOR YOUR ALC X-XX-XXXX
HAVE BEEN CREDITED TO YOUR ACCOUNT XXXXXXXX.X IN THE AMOUNT OF
$500.00 FOR THE MONTH/YEAR OF 03/92.

UPON YOUR INVESTIGATION AND RECONCILIATION OF THIS AMOUNT, IT
SHOULD BE REVERSED FROM THE ACCOUNT ABOVE AND AN OFF-SETTING ENTRY
MADE TO THE RECEIPT, APPROPRIATION, OR OTHER FUND ACCOUNT(S) TO WHICH
THE AMOUNT BELONGS ON YOUR NEXT STATEMENT OF TRANSACTIONS. REFER TO
THE MOST RECENT DEPOSIT STATEMENT OF DIFFERENCES, FMS 6652 AND
SUPPORTING LISTINGS FURNISHED TO YOUR ALC FOR THE MONTH CITED ABOVE.

CONTACT THE REVIEWER ON FTS 202-874-7980.
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ADJUSTMENT OF AGENCY
UNDISTRIBUTED DIFFERENCES
(FMS 5901, as generated by GOALS)

FMS 5901

REFERENCE NUM CB021866
DATRE  9/30/92

THIS IS YOUR NOTIFICATION THAT DISBURSEMENTS FOR YOUR ALC XX-XX-X00(X
HAVE BEEN CREDITED TO YOUR ACCOUNT XX0OXX. IN THE AMOUNT OF
$18,485.57 FOR THE MOWTH/YEAR OF 03/92.

UPON YOUR INVESTIGATION AND RECONCILIATION OF THIS AMOUNT IT
SHOULD BE REVERSED FROM THE ACCOUNT ABOVE AND AN OFF-SETTING
ENTRY MADE TO THE APPROPRIATE ACCOUNT(S), TO WHICH THE AMOUNT
BELONGS ON YOUR NEXT STATEMENT OF TRANSACTIONS. REFER TO
THE MOST RECENT DISBURSING OFFICE TRANSACTION STATEMENT OF
DIFTERENCES, FMS 6632 AND SUPPORTING LISTINGS FURNISHED TO YOUR ALC

FOR THE MONTH CITED ABOVE. CONTACT THE REVIEWER ON FTS 202-874-7980.
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PART 2 - CENTRAL ACCOUNTING AND REPORTING
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Instructions for Preparing Yearend Closing Statement
for Unfunded Contract Authority (Definite and Indefinite)
Proof Formula for Balancing Unfunded Contract Authority
Account Symbols

3. FMS 2108: Indefinite Borrowing Authority
Instructions for Preparing Yearend Closing Statement for
Indefinite Borrowing Authority

4. FMS 2108: Definite Borrowing Authority
Instructions for Preparing Yearend Closing Statement for
Definite Borrowing Authority

5. Table: A Crosswalk of the FMS Form 2108 to SF 133

REPORTING INSTRUCTIONS FOR ACCOUNTS INVESTED IN
DEPARTMENT OF THE TREASURY SECURITIES

Introduction

Authority

Definition of Terms
Availability of Funds
Reporting Requirements
Contacts

Appendices

1. SF 224: Statement of Transactions (lllustrates the Reporting of Transactions for
Revolving Funds and Trust Revolving Funds)

2. SF 224: Statement of Transactions (lllustrates the Reporting of Deposit Funds)

3. SF 224: Statement of Transactions (lllustrates the Reporting of Special and Trust
Funds)

GRANTS, LOANS, CREDITS, AND CONTINGENT LIABILITIES
INVOLVING FOREIGNERS

Scope and Applicability

Authority
Guide to Terms
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4610
4615
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4630
4635
4640
4645
4650

5000

5010
5015
5020
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Title

Reporting Requirements
Contacts

Appendices

1. FMS Form 4501: Description of Foreign Loan or Credit and FMS Form 4501A:
Description of Foreign Grant, Loan or Credit -Supplemental Information

2. FMS Form 4502: Current Status of Active Credits and FMS Form 4502A:
Current Status of Active Credits -Supplemental Information

3. FMS Form 4502B: Current Status of Active Credits Statement of Arrearages

4. FMS Form 4503: Current Status of Accounts Receivable (Original Maturity
of Less than 90 Days) from Foreign Obligors

5. FMS Form 4504: Description of Guaranteed (Insured) Foreign Loan, Credit,
or Other Payment Scheduling Agreement and U.S. Government Contingent
Liability

6. FMS Forms 4505: Current Status of Guaranteed (Insured) Foreign Loans,
Credits or Other Payment Scheduling Agreements and FMS Form 4505A:
Current Status of Guaranteed (Insured) Foreign Loans, Credits or Other
Payment Scheduling Agreements -Statement of Claims

7. FMS Form 4506: Payment Schedule -Foreign Loan, Credit, or Other
Payment Scheduling Agreement

8. Codes Required for Preparation of Forms

TREASURY REPORTING INSTRUCTIONS FOR CREDIT
REFORM LEGISLATION

Authority

Definition of Terms

Credit Account Symbols

Subclassed Accounts

Interest Rates

Borrowing from Treasury

Interest on Uninvested Funds

Appropriations

Credit Account Transactions and Reporting Procedures
Contacts

Appendices

1. SF 224 Statement of Transactions - Program Account

2. SF 224 Statement of Transactions - Financing Account - Direct Loans

3. SF 224 Statement of Transactions - Financing Account - Guaranteed
Loans

ACCOUNTING AND REPORTING ON MONETARY ASSETS
(NON OPERATING CASH ITEMS) HELD BY U.S. TREASURY
OFFICES

Authority
Background and Purpose
Definition of Terms
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5025 Reporting Entities
5030 Prescribed Forms and Reports
5035 Monetary Asset Account Symbols and Titles
5040 Reporting Requirements
Contacts
Appendices

FMS Form 5693: Statement of Assets and Liabilities
SF 224 Statement of Transactions
SF 1220: Statement of Transactions
SF 1219: Statement of Accountability
Instructions for Preparing FMS 62
SF 5515: Debit Voucher
SF 215: Deposit Ticket
FMS Form 2075: Outstanding Currency in Circulation by Classes and
Denominations Held by the Office of Currency Standards
9. TUS Form 4133: Monthly Report of Paper Currency on Hand
10. Advice of Gold Transaction
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