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Objective

The objective of this manual is to provide a comprehensive understanding of the Governmentwide
Financial Report System (GFRS) application. Specifically, users will be able to reference this guide for
assistance when processing data in the system, running standard system reports, and trouble-shooting when
system issues occur.

e Access and Navigate within GFRS Desktop

e Create Financial Statement Templates

e Enter Audited Financial Statement data

o Reclassify Audited Financial Statement data to Closing Package Line Items
o Identify Intragovernmental Trading Partners

e Enter Closing Package Note Data and Other Info Data

e Approve modules

o View ATB data in standard report format

e Generate and Print Reports

1.1 GFRS Overview

The Governmentwide Financial Report System (GFRS) Desktop User Manual was designed for the
Department of Treasury, Financial Management Service (FMS) users and all subsequent agency users
across the United States Government. GFRS is a straightforward, easy-to-use, easy-to-train product.

GFRS was built to grant certain permissions to different user roles that will allow each user to navigate to
separate locations within in the system. Further, only certain roles have permission to input data, modify
data, and approve data. This manual will focus on the Federal Program Agency (FPA) role and all
approval roles required for accurate entry and review of Financial Statement Data by the entities. These
roles include Federal Program Agency — Verifying, Federal Program Agency — Non Verifying, Chief
Financial Officer, Inspector General and Agency Approver.

Department of the Treasury, FMS August, 2006



Governmentwide Accounting GFRS Desktop User Manual

1.2 GOALS Il Information Access System Screen for GFRS

Once the user logs on to GOALS Il IAS to input current year audited financial statement data into the
GFRS system, be certain to select the GFRS Production link and NOT GFRS Beta. GFRS Beta region
exists for agencies to view prior year data with “Read Only” access.

ion Access System Site Map | Help
Fund Account | AgencyLocation Code | AgencyReporting | Special Functions | User Guide | FMS Applications
e
¥ About IAS
G GOALS Il Information Access System (IAS) dramaically improves vour view of authorized funding levels and budget execution result
GOALS | point of accass for manitaring and recancling &ll vaur payment, depasit, and intra-govermental activty, fram agency to fund aceaunt ley
User Settings conduitto subrit FACTS | MAF and ATE dats, 25 well as GFRS closing package dats, to FMS3.
Contacts
m To hegin using IAS, click on one of the major cateqaries acrass the tap of this page, or choose ane of the links below:
Latest (6 04 2004 Fund Account Agency Location Code: ~ Aqency Reporting: ~ Special Functions:  User Guide:
ircﬁwﬂunctmna\ﬂy Urndisburseg Statement of Diferences  FACTS Avchte User Guide
AE:.EE‘ Anpragriation Waniants RFC Agency Link WA
- Fs
02.02.2002
Best viewed uit ntenet )
Explorerfix Beta S|tes
Navigafion endunctonal
links go o 'under construction, use
the Badk bufon to retumn FACTS | Beta
(GRS Beta
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1.3 GFRS Applications

GFRS is an integrated financial consolidation and reporting tool that is composed of the following
modules:

« GFO001: Financial Statement Template Module enables the individual agencies to create financial
statement templates for entry of the audited financial statement data. The agency has the flexibility
to manually create line item descriptions, assign line attributes, and create a USSGL crosswalk to
each relevant line item for access to ATB data in subsequent modules.

o GF002: Agency Audited Financial Statement Module enables the user to enter the actual audited
financial statement amounts into the system using the template format created in GF001. The user
will also assign a reporting method and decimal point location to instruct the system how to
translate the amounts from the financial statements to whole dollars in the database.

« GF003: Reclassification Module enables the user to reclassify the agency financial statement line
items to Closing Package line items (established by FMS).

« GF004: Trading Partner Note Module enables the agency to identify Trading Partners for each
federal line item to which an agency line item was reclassified.

« GF005: Non-Verifying Intragovernmental Trading Partner Identification Module enables users
from non-verifying agencies to view trading partner information from ATB FACTS | submission in
standard GFRS screens.

« GF006: Closing Package Notes Module enables the user to enter closing package note data for all
notes set up by the System Administrator.

« GF007;: Other Data Module enables the user to enter Other Data related to the Consolidated
Financial Statements in the format created by the System Administrator.

o GF008: Completions and Approvals Module enables the user and all roles as designated as such in
the module to complete and approve the financial statements by individual module.

o GF010: USSGL-Based Financial Statements Module enables all users to view their ATB FACTS |
data in standard Closing Package template format.

1.4 GFRS Elements

Maintenance screens contain information the system requires to process transactions, reports, and
programs. For example, in order to assign an account type for a line item in GF001, the system
administrator must first create account types and all relative attributes in the database administration
module. Access to maintenance screens is limited to assigned FMS personnel.

Transaction screens allow users to process individual transactions or data entry. These are front-end
screens that capture the data from the agencies which is later used for standard reporting.

Standard reports are predefined templates the system uses when processing a report. When a report is
selected for processing, the system uses the template to query the database for specific information and
create report output. The output can both be viewed on the user's screen and/or printed.
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1.5 GFRS Design Types

GFRS is a series of modules that contain a main module form and sub-forms within those modules. See

below for example:

Main Form

Eorm Edit Block Field Eecord

= R

ation Screen - GFO0O3-

Header
Erfity: [1500] | |USER MANUAL ENTITY 1 Reparted In; [THOUSANDS

Fiscal ‘Year: (2004 PD: QTR 4 -%wTD | STMT: |BaLancCE SHEET Deimal Poirt: |ZERO

Final Flag: [

Place cursor in
Ayt Detail .
Agency Line Description 2004 field and click

|£SSETS (Mote 10) |
| Intragovernmental | -
| Fund Balance with U.S. Treasury (Note 2) | 16,297,932 |
| Investments, Met (Mote 4] | 1,506 623 | 1449573 Reclassify
| Acoounts Receivable, Net (Note 5) | 330,277 | 266,699 | Reclassify. |
| Cther Assets (Note 9) | 102,144 115,366 | Reclassif...
|Totsl Intragovernmeantsl | 18,236 976 | 19,326 Fi56
| Cash and Otfer Monetary Assets (Mote 3) | 107 554 | 136,443 | Reclassife...
| Accounts Receivable, Met (Mote 5) | 95073 | 54926 | Reclassifv..
| Inventory and Relsted Property (Mote B) | 197 481 | 182291 | Reclassify.. |+

Cloze

Department of the Treasury, FMS
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Sub - Form

S

01-JUMN-05 LM [(FIN] oo e e e e e

Header

Ertity: (1500 | [USER MANUAL ENTITY 1 Reparted n; | THOUSANDS

Fizcal Year: (2004 | PD: |QTR 4-%TD STHT: |BALAMNCE SHEET Decimal Point: |ZERC

Agency Line Description
Acct
Agency Line Description Type ME  FM 2004:0TR 4 - ¥TD 2003QTR 4 - ¥TD

Fund Balance with U5, Treasury (Note 2) A (o] F | 16,287 932 | 15,094 718

Wariance: | 0 | o

Clozing Package Reclassification
Aot 2003:QTR 4 - ¥TD Line Itsm
Cloging Pkg Line ftem  Type MB FM 2004:QTR 4 - ¥TD 2003:QTR 4 - ¥TD Previously Reported Changes

cos an e onstara o | |
(coourts Rocovai= A Jb | |
[Foors ecovane & Jo | |
foces Rocavanie & o N | |
|
|
|

|

Invertory and Related Pro 'A_ ’D_ |N— |
Property, Plant and Ecuip IA_ ’D_ |N— |

Tatal: | 16,257,932

18,094,718 18,094,718 | 0

I = Inactive Clozing Pkg Line Reclassification Report | Closing Package Line Defini‘tions| “iew ATH Data |

Submit | Close |

GFRS consists of customized screen designs developed through use of Oracle Forms Builder. There are
three basic screen designs in the GFRS:

1. Single-Block Screen
2. Multiple-Block Screen
3. Multiple-Tabs Screen

Single-Block screen

A Single-Block screen is a one-page screen containing and displaying all associated fields which do not
associate with any header fields.

Navigation: In the GFRS software, navigation follows a logical order of fields, usually moving from left
to right, and up to down. In a single-canvas/single-block screen, the NEXT RECORD <SHIFT + DOWN>
or PREVIOUS RECORD <SHIFT + UP> keys move the cursor to the previous record or next record,
respectively. Users can navigate through a screen by using the mouse to click from field to field or by
pressing NEXT FIELD <TAB>.
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Example: USSGL-Based Financial Statements (GF010)

Eorm Edit Block Field Becord Query Window Help
] X @ 8 e e =

%8 GFO10 - USSGL-Based Financial Staternents~ FPAZ 06-JUN-05 04.04. ¢ 71 X

Figcal Year: (2005 Period: QTR 4 - ¥TD

Statemert Type:  |[BALAMCE SHEET

Reported In: | wWHOLE DOLLARS ~

Decimal Point: |ZERO 'l

Report Type: @ Single Year  © Comparative

Entity Type Selection: |AII Ertties -

Specific Ertity Selection

Entity ko. Entity Mame
[ ] |1 300 |Depar‘tment of Commerce
| 1400 |Department of the Interior
[ [s00 |USER MANUAL ENTITY 1

IC

[/ |2500 [Mational Credit Union Administration _|
[ 3300 ||smithsonian mstitution -
[ Al Entities

eV ETETEEnT

Multiple-Block Screen

The Multiple-Block screen consists of more than one block of information. This type of screen is used
when a group of data elements has a one-to-many relationship with another group. Usually, the first block
represents a set of controlling data elements and the subsequent blocks contain a lower level of detail
associated with the preceding block.

Information recorded in multiple tables can exist in multiple blocks on a screen. This occurs when a one-
to-many relationship exists. See the figure below for an example of a Multiple-Block screen.

Navigation: To move from block to block within a tab, use the mouse to click in each block or the
PREVIOUS BLOCK <CTRL + PAGE UP> and the NEXT BLOCK <CTRL + PAGE DOWN> key
commands.
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Header
Entity: [1500 | [USER MANUAL ENTITY 1 Reported ;. |THOUSANDS
Fiscal Year: | 2004 PD: [QTR 4 - ¥TD STMT: [BALANCE SHEET Decimal Point; |ZERO
[ Final Flag
Reporting Method.. | View ATB Data. | SGLReport.. | Auddted FS Report | Refresh... |
Audit Infarmation
Acct Mormal
Agency Line Description Type Bal 2004: QTR 4 - ¥'TD 2003: QTR 4 - %TD
[8SSETS (Mote 1) T 0 -]
| Intragovernmental ’T_ l_ | |
[ Fund Balance with U.S. Treasury (Mate 2) s b 16,297,332 | 18,094,718
[ Inwestments, Net (Nate 4) s o 1,508,623 | 1,449,373
[ scoounts Receivable, Met (Mate 5) s o 330,277 | 266,693
[ Other Assets (Note 9) CE 102,144 | 115,366
[Tetal Intragavernmental Tl 18,236,976 | 19,926 556
[ Gash and Other Monetary Aasets (Note 3) s o 107,554 | 136,443
[ Accounts Receivable, Met (Mote 5) e 95,073 | 54,926
| Invertory and Related Property (Mote B) s o | 197 481 | 152,291 |+
Sukbrmit Cancel (EEE

Multiple-Tab Screens

A Multiple-Tab screen contains more than one tab and each tab could contain more than one block.
Typically, this type of screen is used for GFRS screens requiring more than one page of data and/or data
with multiple functions, i.e., Closing Package Notes.

Navigation: To navigate from tab to tab, simply click on the desired graphical tab. To move from block to
block within a tab, use the PREVIOUS BLOCK <CTRL + PAGE UP> and the NEXT BLOCK <CTRL +
PAGE DOWN> key commands.

Department of the Treasury, FMS August, 2006
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) =
GRS GIE 5
Information is
sorted by 0z Cash and Other Monetary Assets: 2004 QTR 4 -%TD
TAB 1500 | [LISER MANUAL ENTITY 1 Complete
Thousands
Cash and Cther Monetary Assets D A 107,354 136,443
0 0 | Zero
Cther Cash 4,10 §4,101 1}
3 Intetnational monetary assets 207 207 a
5 ||Domestic monetary assets 92,135 52,135 o
107 554 136,443 136,443 o

Displaying Multiple GFRS Screens

Users can display all open screens within one module simultaneously by selecting an arrangement method
from the Window pull down menu. These methods include Cascade or Tile displays. See the figure below
for an example of a cascade display. The active screen is indicated by the highlighted title bar.

Form Edit Block Field Recor

x| e e @) 0

B Code Detail~ FPA;

1500 | USER MAMUAL ENTITY 1

THOL:
2004 pp: [3TR 4 - YTD

DELINGIIENT FEDERAL CIVIL DERTS A5 REGUIRED BY THE FEDERAL RECONVERY seezszss| |

e
Fe
£

o oo 1[5 o [ sewpess|

2= ==

841271553
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GFRS Screen Standards and Conventions

Before getting started, it is important for the user to understand basic Oracle user conventions required
for operating in GFRS. Each GFRS screen uses the same classification conventions as Oracle FORMS®:

FORM (SCREEN) - A fill-in-the blank arrangement that facilitates data entry, update, delete,
and/or query of the database. The terms SCREEN and FORM are used interchangeably.

BLOCK - A section of a form that presents information from a single table in the database. A
block can contain one or more records from the table.

RECORD - Data from one row in one table in the database.

FIELD - A column in a database table. A field is displayed as a highlighted area on the screen
that can either contain an existing value from the database or accept a new value from the user.

TABLE - A table is a logical grouping of related records (e.g., customers, purchase orders). A
table is arranged like a spreadsheet with each row corresponding to an individual record and each
column corresponding to a particular field. (See Field and Record.)

DATE FIELDS - All date fields use the Oracle default format of DD-MON-YYYY, e.g., 12-
JUN-2004.

POP-UPS - Pop-up screens are denoted by a push button on a screen and are accessed by clicking
on the push button. The pop-up screen can be an entire screen or a small screen depending on the
information recorded/displayed.

DRILL-DOWNS - The drill-down functionality allows users to access a detail source of a
transaction they are currently viewing screen and allows the user to view further information

CURSOR MOVEMENT - Cursor movement through a screen is always left to right.

TEXT - All text recorded in any field is in upper case for ease in querying data.

COUNT - The count appears in the lower left hand corner of the screen and indicates the number
of records retrieved from executing a query or the number of records displayed on the screen. An
"*" next to the count value (e.g., "Count: *1") indicates only record was retrieved.

The screen below displays a block, field, and set of records that all belong to a form.

Department of the Treasury, FMS August, 2006
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)
ERY =1 i e S e i e S K 21T
Line ~F
Header
Entity: [1500 | |ISER MANUAL ENTITY 1 Reported In; | THOUSANDS
Field — 1 Fizcal Year: (2004  PD: |QTR 4-YTD STMT: |CUSTODIAL ACTVITY Decimal Point: |ZERC
Agency Line Description
Acct
Agency Line Description Type ME  FM 2004 QTR 4 - ¥TD 2003 QTR 4 - ¥'TD
Record |Delinguert Federsl Civil Debts as required by the Federa |F C B | 1,800,092 | 3,065,414
Wariance: | 1) | o
Form - —
Cloging Package Reclassification
P 2003.QTR 4 - ¥TD Line tem
Clozing Pkg Line kem  Type MNB FN - 2004:QTR 4 - ¥TD 2003QTR 4 - ¥TD Previously Reparted Changes
Indlividual Income Tax anc|F ’C_ |N— | | | | =
Corporation Income Taxe |F ’C_|N— | | | |
Block Unemployment Taxes  ||F ’C_ |N— | | | [ -
Excize Taxes F |C— |N— | | | |
Estate and Gift Taxes |F |C N | | | [
Custom Duties Fole n ] | [ [ =
Total: | 1,300,092 | -3,065,414 | | 3,065,414
I=Inactive Closing Pk Line Reclassification Report | Closing Package Line Defin'rtions‘ Wiewe ATH Data |
K Submit Close

o LIST OF VALUES (LOYV) — Certain fields have several options for selection. To view the
options, the user should double-click on the field or use the CTRL + L key combination on the
keyboard to display the list of values available for selection.

Eorm Edit Field ' dr Hel

NN S) +)x) o

Header

&) ) =)o) @ @ -

A XX

Entity: 1500 | USER MAMUISL EMTITY 1

Fizcal Year: 2004 PD: QTR 4 - ¥TD STMT: BALAMNCE SHEET
Acct
Agency Line Description Type Fird
<} FUMD BALARCEWATEL LS TEE A c B ChlcTE oy 5t

valu unt Mo

Account Information

Firel| %
Inactive SGL e
[ 1| 1010]Fund Balanc: & nActiv =
] ]

1111 Beth Testing 443

1310 Accounts Receivable

1319 Alowance for Loss on Accounts Receivable

1320 Employment Benetit Contributions Receivable

1330 Receivable for Transfers of Currently Invested Balances
1335 Expenditure Transfers Receivable

1340 Interest Receivable

1349 Allowance for Loss on Interest Receivable

1350  Loans Receivable

B A
B 3]
B 4]
B 4]
F 4]
F 4]
B 3]
B 3]
B 4]
I

|

Eincd Cancel
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« OPTION CODE - The option code follows the screen name and is an alphanumeric means for
referencing each screen. For example, GF002 is the option code for the Agency Audited
Financial Statement module. Each report also has its own code.

Eorm  =dit Sllack Fizld BEecord  cCigzpey WWind o

o to; (SFO02

Mawigate to module entries by entering module code (e .g., GFO02) in the "Go to"
field and pressing <=Enter=. Open modules by pressing =Enter= when the cursar
i placed over the module names. Expand or collapse section headings by doukle
clicking the heading text or the as=sociated +i- buttons.

Governmentwide Financial Report System (GFRSY)
Financial Statement Template (GFOO01 )

Feclassification (GFO03)
Imtragovernmental Transactions Trading Partners (GFO04)
FR Motes (SFO0E]
Crher FR Data (GFO07)
Completions and Approvals (GFO0S)
USSGL Based Financial Statement (GFO100
GFRS Report Screens (GFRPT)
Closing package reclassification summary report (GFO03G)
Motes Status Report (SFO0GF])
Closing Package Line Trading Partner Summary Rpt (GFO04F)

RN R S S S

LERE

1.6 GFRS Navigation
GFRS Locator

The GFRS Locator screen is a multi-level menu containing the module and report names and other
options in the GFRS application. The Locator is a GUI screen that allows access to any screen with a
click of the mouse. However, if the module number or code is known (i.e. GFO01), the Locator also
allows the user to directly access the screen by typing it in the “Go To:” field. This administrator-
definable Locator screen ensures that users can only access the screens, reports, and programs to which
the System Administrator has granted them access.

Department of the Treasury, FMS August, 2006



Governmentwide Accounting GFRS Desktop User Manual

Z0 o
Mavigate to module entries by enteting module code (e .g., GFOO2) inthe "o to"
field and pressing =Enter=. Open modules by pressing =Entet= when the cursar

iz placed over the module name. Expand or callapse zection headings by double
clicking the heading text or the azzociated +1- buttons.

| ¥

Governmentwide Financial Report System (GFRS)

Financial Statement Template (GFOO1)
Database Administration Management (DBEAM)
GFRS Administration (GFRSA)

GFRS Reports - Audit Trail (GFRSR)
GFRS Report Screens (GFRPT)

HERE

Using the Locator

There are three methods for using the Locator. The first two methods are helpful if the module number
or option code of the screen/report is unknown, while the third method is most useful when the user
knows the module number or option code. Following is a description of the three methods.

Method 1:

Scrolling Through the Locator - From the Locator screen, press DOWN <> to scroll through the main
menu of applications to the desired application group, and press RETURN <ENTER>. Next, scroll
through the sub-menu to the desired screen group, highlight it, and press RETURN <ENTER>. Finally,
scroll to the desired user screen, highlight it, and press RETURN <ENTER>.

Or, instead of scrolling, double-click on the desired application group, sub-menu, or user screen with the
mouse.
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Goto:

Mavigate to module entries by entering module code (e.g., GF002) in the "Go to"
field and pressing <Enter=. Open modules by pressing <Enter= when the cursor
iz placed over the module name. Expand or collapse section headings by double
clicking the heading text or the associated +1- buttons.

Governmentwide Financial Report System (GFRS)

Financial Statement Template (SFO001 7
Audited Financial Statement (GFO02)

-r Reclassification (GFO03)

- Irtragovernmental Transactions Trading Partners (GFO04)
. Mon-‘etitying Agency TP Identification (GFOOS)

) FR Motes (GFODE)

= Cther FR Data (GFOOT)

Completions and Approvals (GFO0E)

Elimination J% “iese (GFO0D)

UZ5GL Bazed Financial Statement (GFO0107

Journal Youchers (GFO11)

Principal F= of the IS Government and Associated F (GFO12)
Database Administration Management (DEAM)

Method 2:

Expand - The Expand/Collapse buttons are located on the left side of the Locator screen and
contain icons that allow users to perform functions by simply clicking on the selected icon with
the mouse. The Expand Buttons, (+) and (++), allow users to view a more detailed listing of
screens within an application. The Collapse Buttons, (-) and (--), allow users to close the
detailed lists and return to the higher application list. The following provides a list of the
available icons and their functions:

-
— 1Expand
ol
—__ _1Collapse
|
'—r.'-_:.l
— 1Expand All
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|
— |
Collapse All

To expand the list, highlight the desired application group and click on the (+) Expand button.
Next, highlight the desired screen group (for example Lookup Screens) and click the (+) Expand
button again to access a more detailed list of Lookup screens. Finally, highlight the desired
Lookup screen and press RETURN <ENTER>, or double click to open the screen.

To collapse the detailed listing, highlight the screen group Lookup Screens, and click the (-)
Collapse button. This returns the user to the main menu. At the lowest level of detailed list on
the Locator, the Collapse All (--) button closes all opened detailed lists at once.

Goto:

Mavigate to module entries by entering module code (e.g., GF002) in the "Go to"
field and pressing <Enter=. Open modules by pressing <Enter= when the cursor
iz placed over the module name. Expand or collapse section headings by double
clicking the heading text or the associated +1- buttons.

Governmentwide Financial Report System (GFRS)

Financial Statement Template (SFO001 7

/ Audited Financial Statement (GFO02)
-r Reclassification (GFO03)
- / Irtragovernmental Transactions Trading Partners (GFO04)
; A/ Mon-Yerifying &gency TP Idertification (GFO0S]
) o FR Motes (GFODE)
= Cther FR Data (GFOOT)
Completions and Approvals (GFO0E)
Elimination J% “iese (GFO0D)
UZ5GL Bazed Financial Statement (GFO0107
Journal Youchers (GFO11)
Principal F= of the IS Government and Associated F (GFO12)
Database Administration Management (DEAM)
Method 3:
The “Go To” Field - The “Go To” field ' at the top of the Locator screen

provides a short cut for users to locate a desired screen. Inthe Go To field, simply type the code
of the desired screen and press RETURN <ENTER>twice.

From the Locator screen (GFRS) users can access any detail or application menu for which they
have privileges.

IMPORTANT! The menus displayed in these example screens are the default menus delivered
with GFRS. Each user will see slight modification to this menu based on the role type. Your
System Administrator can modify and create menus for you.
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Keyboard Commands

The following table lists the default Oracle FORMS® keyboard functions available in
the GFRS application. Users can access this information by selecting the Key options
from the Help drop-down menu on the main toolbar.

Function Key Function Key

Accept F10 Left Left Arrow

Block Menu F5 List of Values F9

Cancel Esc New Record F6

Clear Block Shift + F5 Next Block Ctrl + Page Down
Clear Field/Item Ctrl +u Next Field/Item Ctrl + Tab

Clear Form Shift + F7 Next Field/ltem Tab

Clear Record Shift + F4 Next Primary Key Shift + F3

Copy Existing Record F4 Next Record Shift + Down Arrow
Count Matching )

Records Shift + F2 Next Set of Records Ctrl + >

Delete Backward Backspace Previous Block Ctrl + Page Up
Delete Backward Delete Previous Field/ltem Shift + Tab
Delete Record Shift + F6 Previous Field/ltem Shift + Ctrl + Tab
Display Error Shift + F1 Previous Menu Ctrl + Enter
Down Ctrl +i Previous Record Shift + Up Arrow
Down Down Arrow Print (Screen) Shift + F8
Duplicate Field/ltem F3 Return Enter

Duplicate Record F4 Right Right Arrow

Edit Ctrl+e Scroll Down Page Down
Enter Query F7 Scroll Up Page Up

Department of the Treasury, FMS

August, 2006



Governmentwide Accounting GFRS Desktop User Manual

Execute Query F8 Show Keys Ctrl + F1

Exit Ctrl + g Up Ctrl +p

Help F1 Up Up Arrow
Tool Bar

The TOOL BAR menu, located at the top of the GFRS screens, contains icons that allow users to perform
functions by simply clicking on the selected icon with the mouse. The following table provides a list of
the available icons, their function, and (where applicable) their keyboard equivalent.

The TOOL BAR menu, located at the top of the GFRS screens, contains icons that
allow users to perform functions by simply clicking on the selected icon with the
mouse. The following table provides a list of the available icons, their function,
and (where applicable) their keyboard equivalent.

Icon Function Keyboard Command
_[I_ Exit Ctrl +q
*

Save/Accept F10
Rollback Shift + F7
Print (Screen) Shift + F8
Clear Form Shift + F7
Clear Block Shift + F5
Clear Record Shift + F4
Edit Field Ctrl+e
Insert Record F6
Delete Record Shift + F6

o Enter Query F7

i Execute Query F8
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= Up (Previous Record) Shift + Up Arrow
= .
Scroll Up (Previous Record) Page Up
=
Scroll Down (Next Record) Page Down
- .
Down (Next Record) Shift + Down Arrow
‘ ik Document Approval
E Messages
@ Help F1
*

GFRS automatically saves changes as the user navigates from section to section within one form, and
prompts the user to save changes if he attempts to exit a form without saving.

Inserting a Record

Authorized users may create (insert) maintenance or transaction records based on their user profile

capabilities assigned by the System Administrator.

To insert a record:

1. Access the screen into which you wish to insert the record.

2. Click on the ﬂ (Insert Record) icon or press NEW RECORD <F6>.

Result: The data fields clear and the new information can be entered.

3. Click on the (Save) icon or press ACCEPT <F10>.

Result: The system responds, "Transaction Completed.”

Querying a Record

In GFRS, users can query the system to request previously entered information. There are three methods
to query on previously entered records in GFRS. Query capability is applicable for maintenance,

transaction, and lookup screens.

Department of the Treasury, FMS
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Lookup Screens are designed to allow the user to query predefined information for a particular field or
form.

Maintenance and Transaction Screens are designed to allow the user to query on most fields in the
screen. For example, in the Department Maintenance Screen, users can query all bureaus that roll up to a
department.

When a statement or record is retrieved from GFRS, the system displays the latest version of the
statement/record. When the system retrieves records matching the search criteria, a "1/?" message at the
bottom of the screen indicates there is more than one record to be displayed. For example, when the first
of ten records is displayed, the user will see "1/10." Similarly, when the second record is displayed, the
user will see "2/10."

The three methods a user can choose from to query a record are:

1. Query Buttons - Using the menu bar, click on the ﬂ (Enter Query) icon. Enter the

search criteria in the appropriate field. Next, click on the ﬂ (Execute Query) icon. If
the system finds records matching the search criteria, the results are retrieved and
displayed. If there are no matching records, the system will remain idle.

2. Keystrokes - Using the keyboard, press ENTER QUERY <F7>. Enter the search criteria
in the appropriate field, and press EXECUTE QUERY <F8>.

3. Pull Down Menus - From the toolbar, click on the Query pull down menu, select and
click on the Enter option. Type the search criteria in the appropriate field. Re-access the
Query menu, and click on the Execute option.

There are also several different types of queries a user can execute. They are:

General Queries - Executing a general query retrieves all records from the database for the particular
screen.

To perform a general query:

Access the screen on which you wish to query records.
4. Click on the ﬂ (Enter Query) icon.
. ﬂ .
5. Click on the (Execute Query) icon or press EXECUTE QUERY <F8>.

Result: The system responds, "Working. . ." The result of the query is then displayed.
The user may scroll through all record(s).

Specific Queries - Executing a specific query retrieves all records from the database with the specific
value(s) entered by the user. By entering a value(s), the user is specifying to the system which record(s)
he or she wishes to view.

To perform a specific query:

6. Access the screen on which you wish to query records.
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7. Click on the ﬂ (Enter Query) icon or press ENTER QUERY <F7>. The system
responds "Enter a query; press F8 to execute, Ctrl + g to cancel.”

8. Enter a value for the desired field(s).

9. Clickonthe ﬂ (Execute Query) icon or press EXECUTE QUERY <F8>. The system
responds, "Working..." The result of the query is then displayed. The user may scroll
through the record(s) by pressing UP <1>or DOWN <|>.

Wildcard Queries - Wildcards can be used when a query is performed. They are most often used when
the user is unsure of a value for a field. The percent sign (%) is used to execute the wildcard function.
The wildcard can be placed before or after the query, e.g., %-May-2003. Placing the wildcard before the
value indicates the user wants to view all records that have a transaction date sometime in May 2003.

To perform a wildcard query:

10. Click on the ﬂ (Enter Query) icon or press ENTER QUERY <F7>.

Result: The system responds, "Enter a query; press F8 to execute, Ctrl + g to cancel.”

11. Position the cursor on the field the user wants to perform a query on and enter a value
containing a wildcard.

12. Click on the ﬂ (Execute Query) icon or press EXECUTE QUERY <F8>.

13. The use of wildcards tells the database to select and display records matching the values
the user has indicated in the fields. The more information the user enters in a query, the
more specific the query result is.

Deleting a Record

Detail records on transaction screens may be deleted for an unapproved statement/note. To delete a
record from an unapproved statement:

4. Click on the field or line number to delete from the system.

5. Click on the ﬂ (Delete Record) icon or press DELETE RECORD <SHIFT + F6>.

Result: The detail record is deleted.

14.  Click on the (Save) icon or press ACCEPT <F10>.

Result: The system responds, "Transaction Completed.”

Department of the Treasury, FMS August, 2006
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Message and Report

Standard reports are selections of pre-defined information in GFRS that can either be printed or viewed
on-line. All reports have a cover page that specifies the time the report is processed, the title of the
report, the period covered by the report, and other pertinent parameters.

The system notifies the user that a report process is complete when the user exits any screen by
displaying the message, “You have received __ messages.” at the bottom of the screen. The user can
then access the Message Retrieval Screen (WF003) to view and/or print the report.

Access the Message Retrieval Screen (WF003), using the Locator screen or the Message icon @ at the
top the menu bar, to view, print, or receive messages regarding the report. To view a report, click on the
View push button and the application displays the report in Adobe Acrobat® Reader 5.0. A user may
retain multiple report requests on the Report Server. The system will automatically purge any reports
from the queue that are four days old or more.

,;‘::Erlllhf' I .-.-.-.-.-.-.-.-----.-.-.-.-.-.-.-.------.-.-.-.-.-.-.------.--‘x
ame Title Phane Date
Sy AMTAGE S STEM PR |SERVER OPERA | (28-040-2004 11:20 80 View .. ||~
Sy AMTAGE S STEM PR |SERVER OPERA | |28-JM-2004 1119 A1 Wiew .
S AMTAGE S STEM PR |SERVER OPERA | |28-JaM-2004 1147 b Wiew . |
SAYANTAGE SYSTEM PR |SERVER OPERAT| 28-JAN-2004 02:45 A1 View ..
SAVANTAGE SYSTEM PRy SERVER ORERA | |ZE-JAR-2004 0544 A Wiew . ||+
Message

GFO30: REPORT COMPLETE. REPORT SUCCESSFULLY RAN.

¥

1]
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Help: Questions Regarding Access or Functionality

All gquestions and issues regarding GFRS should be addressed to:

FMS Help
(202) 874-HELP
OR
(202) 514-2565

Additional Resources:
e FMS Financial Reports Division, (202)-874-9910

Department of the Treasury, FMS August, 2006



GFRS Reports Overview

GF001G - Financial Statements Template Report

Purpose: This module generates a report that lists all template lines and attributes
created on a financial statement template in module GF001. Reports may be run with or
without SGL detail.

Open the form by entering “GF001G” into the “Go to” field and pressing <enter> twice.
The form can also be opened by double-clicking on the GFRS Report Screens (GFRPT)
and selecting Financial Statement Template Report (GF001G) with the mouse.

o ta:

Mavigate to module entries by enteting module code (2.g., GFO02) inthe "o to"
field and pressing <Entet=. Open modules by pressing <=Entet= when the cursar
iz placed aver the module name. Expand or collapse section headings by double
clicking the heading text or the associated +/- buttons.

GFRS Report Screens (GFRPT)

Audited Financial Statement Summary (GFO02G)
L Financial Statements Template Report (GFO01G)

FR Motes Report (GFODGS)

Cither FR Data Report (GFO07GE)

o Completion and Approval Report (GFO0SG)
—, Agency Clozing Package Statemnents (GFO0SF)

Clozing Package Line Reclazsification Summary Rpt (GFO0EE)
Trading Partner Summary Mote Report (GFO04F)
Intragovernmerntal Trading Partners Summary Report (GFO0SF)
Motes Status Report (GFOOGF)

Cther Data FR Data Stetus (GFOOYF)

GFO03 Audit Trail Repart (GF1200

Mok e — A S I f—d——di—— RN — - ——— ——4 JFAAARLEY

All header fields must be entered, and at least one statement must be selected in order to
run the report. User can select to run reports with or without SGL and Calculation detail.
User can select one or many statements. The All Statement checkbox will select all
statements. Header fields can be changed by the user.



’E}J GFO01G - Financial Staternent Template Report~ GFRSFPAT 28-JUL-[ X Al X

Fizcal Year: (2008 Period: |SEF'TEru1EIEH
GFRS Entity: |2IIIEIIZI |DEF‘.E-.HTr-.-1ENT OF THE TREAZURY
W WWith SGL and Calculation Detail O without SGL and Calculation Detail

Specific Statement Selection
&)l Statemerts [V

Statement Description Selact
\STATEMENT OF NET COST e
CUSTODIAL ACTRTY v
STATEMENT OF CHANGES IN NET POSITION W
B AMNCE SHEET I
| C. =]

REun Repart Cancel

Click the Run Report button.

A confirmation message will display confirming that the report has been run and
prompting the user to retrieve the report. Click the OK button to close the message.

J Checkyour messages for report output. Please allow

enaoudh time for repoart to run.

To view the report, press the Message Retrieval button on the toolbar to display the
reports in the queue.

The Message Retrieval Screen (WF003) will open and display all of the reports that the
user has requests. By default, the most recent report requested by that user will be the
first report displayed. The message screen will provide a status of the report. To view
the report, press the View button; the report displays.

With SGL and Calculation Detail:



07/282008

U.5. Department of the Treasmy
Financial Management Service
Governmentwide Financial Report Svstem
Financial Statement Template with SGL Accounts
Fizcal Year: 2003 Period: SEPTEMBER

Statement: BALAMNCE SHEET
Eutity: 2000 - Department of the Treanuy

ASSETS
Intra-governmental Aszets
Fund Balance

FN TP XT SA BSF ATBCode

SGL Description
1010 Fund Balance With Treasury u U u u U ALL

Loans and Interest Receivable
FNWN TP YIT /A RLF ATR (Mada

T Thazarintiamn

Without SGL and Calculation Detail:
077282008
U.5. Department of the Treasury
Financial Management Service
Governmentwide Financial Report Svstem
Financial Statement Template without SGL Accounts
Statement: DALAMNCE SHEET Fizcal Year: 2008 Period: SEFTEMBER
Entity: 2000 - Department of the Treasury
Agency Line Description Acct Normal EN  Display Dizplay
Type Bal Sign-CP Sign-PP
ASSETS T
Intra-governmental Assets T
Fund Balance A D F + +
A D F - -

Loans and Interest Facervabla




GF002G - Audited Financial Statements Report

Purpose: This report shows the Agency's audited financial statement data, as reported in
module GF002.

Open the form by entering “GF002G” into the “Go to” field and pressing <enter> twice.
The form can also be opened by double-clicking on the GFRS Report Screens (GFRPT)
and selecting Agency Closing Package Statements Report (GF002G) with the mouse.

o ta:

Mavigate to module entries by enteting module code (e.g., GFO02) in the "o to"
field and prezsing =Entet=. Open modules by prezsing =Entet= when the cursar
iz placed aver the module name. Expand or collapse section headings by double
clicking the heading text or the aszocisted +/- buttons.

GFRS Report Screens (GFRPT)

Audited Financial Statement Summary (GFO02G)

—H Financial Statements Template Report (GFOO01G)
. FR Motes Report (GFO0GS)
Cther FR Data Report (GFO07E)
'-‘I‘J—.P Completion and Approval Report (GFO0SG)
- Agency Closing Package Statemnents (GFO0SF)

Closing Package Line Reclazsification Summary Rpt (GFO0EG)
Trading Partner Summary Mate Repart (GFO04F)
Irtragovernmental Trading Partners Summary Beport (GFOOSE)
Motes Status Report (GFO0EF]

Cther Data FR Data Status (GFOOTF)

GFO03 Audit Trail Report (GF1200

Mokl - — A B i Z—d——di—— RN — - ——— ——4 JFAAARLEY

All header fields must be entered, and at least one statement must be selected in order to
run the report. User can select one or many statements. The All Statement checkbox will
select all statements. Header fields can be changed by the user.



%E GFO02G - Audited Financial Statement Report~ GFRSFFAT 14-AUG-07 & 2] X

wions o
mo

Q

BALAMCE SHEET

CUSTODIAL ACTIITY

STATEMEMT OF MET COST

STATEMEMT OF CHAMGES M MET POSITION

SRR

£l

Click the Run Report button.

A confirmation message will display confirming that the report has been run and
prompting the user to retrieve the report. Click the OK button to close the message.

OCB

OA Preparers will receive this System Message

age




To view the report, press the Message Retrieval button on the toolbar to display the
reports in the queue.

The Message Retrieval Screen (WF003) will open and display all of the reports that the
user has requests. By default, the most recent report requested by that user will be the
first report displayed. The message screen will provide a status of the report. To view
the report, press the View button; the report displays.

08/14/2007
U.S.Department of the Treasury
Financial Management Service
Governmentwide Financial Report System
GFO002A - Audited FS Report
Statement: BALANCE SHEET Fiscal Year: 2006 Period: SEPTEMEER
Entity:  2000-Department of the Treasury Reported in: MILLIONS Decimal: ZERO
Agency Line Description FY 2006-SEPTEMBER FY 2005-SEPTEMBER
ASSETS
Intra-governmental Assets
Fund Balance 71,153 66,334
Loans and Interest Receivable 245 208 228,491
Advances to the Black Lung Trust Fund a.832 a.186
Due From the General Fund 8,540,195 7,978,081
Accounts Receivable and Related Interest 483 626
Other Intra-governmental Assets 78 40
Total Intragovernmental Assets 8,866,747 8,282,758
Note: Three reports are available in GF002 to the OCBOA preparer.
GF002A — Audited FS Report
08/14/2007
U.S.Department of the Treasury
Financial Management Service
Governmentwide Financial Report System
GFO002A - Audited FS Report
Statement: BALANCE SHEET Fiscal Year: 2006 Period: SEPTEMBER
Entity: 2500-National Credit Union Administration Reported in: DOLLARS Decimal: ZERO
Agency Line Description FY 2006-SEPTEMBER FY 2005-SEPTEMBER
ASSETS
ASSETS:
Investments 4,808,209,570 4,485 550 646
Cash and cash equivalents 1,837,452 523 1,800,437,671
Accrued interest receivable 52,113,345 38,263,025
Due from NCUSIF 0 0
Employee Advances 835,076 539 854
Capital Assesment receivable 0 0
Other Accounts Receivable 474,936 137,890
Assets acguired in assistance to mSL!recI credit 17,588,253 16,626,863




GF002B — OCBOA Statement Report

U.S.Department of the Treasury
Financial Management Service
Governmentwide Financial Report System

GF002B - OCBOA Statement Report

08/14/2007

BALANCE SHEET

Statement:

Entity:

Agency Line Description

ASSETS

ASSETS:

Investments

Cash and cash equivalents

2500-National Credit Union Administration

Fiscal Year: 20086
Reported in: DOLLARS

FY 2006-SEPTEMBER

5.215,105.425
1,551,719,559

Period: SEPTEMBER
Decimal: ZERO

FY 2005-SEPTEMBER

4,579.614,356
1,924,511,245

Accrued interest recaivable 55,146,133 39,656,219
Due from NCUSIF 0 0
Employee Advances 778,730 181,000
Capital Assesment receivable 0 0
Other Accounts Receivable 556,590 801,262
Mssstsaconivedin assistance toinsured craditunion 11,055 575 25.004.947
GF002C — OCBOA Adjustment Report
08/14/2007

Statement:  BALANCE SHEET

Agency Line  FY 2006-SEPTEMBER
Description P

Audit At
ASSETS
ASSETS:
Investments 4,808,209 570

Cash and cash 1,837 452 523
equivalents

Accrued interest 52,113,345

receivable
Cue o
B35,076
t 4]

receivable
Cther Accounts 474936

able
Assels acquired in 17,588 253

assistanceto

U.S.Department of the Treasury
Financial Management Service
Governmentwide Financial Report System

GF002C - OCBOA Adjustments Report

Entity: 2500-Mational Credit Union Administration

All Amounts Shown as Debits and Credits(-).

FY 2006-SEPTEMBER
CCEOA Amt

215,106,425

51,719,559

55,146 133

0
778750

56,580

11,655 575

Di

=

405,895 855

(285,732 964)
3,052,788

0

(56,348)
0
21,654

(5,632 678)

Fiscal Year: 2006
Reported in:  DOLLARS

FY 2005-SEPTEMBER
Audit Amt

4,485,590,646
1,800,437,671

38,263,025

0
530,864

137,880

16,626,663

Period: SEFTEMEER
Decimal: ZERO

FY 2005-SEPTEMBER
OCBOA Amt Diff

4,579,614,356 94,023,710
1,924,511,245 24,073,574
39,656,319 1,393,294

0 0

181,000 (358,854)

il 0

601,262 463,372
25,904,947 9,278,084




GFO003F — Agency Closing Package Statements Report

Purpose: This report shows the entity’s reclassification to the Closing Package line
items on the statement level. There is no reference to agency line items.

Open the form by entering “GFO03F” into the “Go to” field and pressing <enter> twice.
The form can also be opened by double-clicking on the GFRS Report Screens (GFRPT)
and selecting Agency Closing Package Statements Report (GFO03F) with the mouse.

o ta:

Mavigate to module entries by enteting module code (e.g., GFO02) in the "o to"
field and prezsing =Entet=. Open modules by prezsing =Entet= when the cursar
iz placed aver the module name. Expand or collapse section headings by double
clicking the heading text or the aszocisted +/- buttons.

GFRS Report Screens (GFRPT)

Audited Financial Statement Summary (GFO02G)

—H Financial Statements Template Report (GFOO01G)
. FR Motes Report (GFO0GS)
Cther FR Data Report (GFO07E)
'-‘I‘J—.P Completion and Approval Report (GFO0SG)
- Agency Closing Package Statemnents (GFO0SF)

Closing Package Line Reclazsification Summary Rpt (GFO0EG)
Trading Partner Summary Mate Repart (GFO04F)
Irtragovernmental Trading Partners Summary Beport (GFOOSE)
Motes Status Report (GFO0EF]

Cther Data FR Data Status (GFOOTF)

GFO03 Audit Trail Report (GF1200

Mokl - — A B i Z—d——di—— RN — - ——— ——4 JFAAARLEY

All header fields must be entered, and at least one statement must be selected in order to
run the report. User can select one or many statements. The All Statement checkbox will
select all statements. Header fields can be changed by the user.



*%8 GFO03F - Closing Package Financial Statement Report ~ GFRSFPAT 1 % 71 X

Fizcal Year: W Perioc; |SEPTEr-.-1EIEH
GFRS Entity |2IIIIIIEI |DEF‘.ﬂ-.HTr-.-1ENT OF THE TREASURY
Reporting Methad: | MILLIONS |
Decimal Point: |1ERQ 'vl

Specific Statement Selection
Al Statements [

Statement Description

Select
[BLAMCE SHEET F B2
STATEMENT OF NET COST v
STATEMENT OF CHANGES IN NET POSITION .
| o
| m

REun Report Cancel

Click the Run Report button.

A confirmation message will display confirming that the report has been run and
prompting the user to retrieve the report. Click the OK button to close the message.

) Checkyour messages for report output. Please allow

enough tirme far repoart to ran.

To view the report, press the Message Retrieval button on the toolbar to display the
reports in the queue.

The Message Retrieval Screen (WF003) will open and display all of the reports that the
user has requests. By default, the most recent report requested by that user will be the
first report displayed. The message screen will provide a status of the report. To view
the report, press the View button; the report displays.



Entity: 2000-Department of the Treasury

Statement BALANCE SHEET

Amounts presented as debits and credits(-)

Assets

Non-Federal

Cash and Other Monetary Assets
Accounts and Taxes Receivable
Loans Receivable

Inventory and Related Property
Property, Plant and Equipment
Securities and Investments
Other Assets

Total Non-Federal Assets

Federal

Fund Balance with Treasury
Federal Investments
Accounts Receivable

U.S Department of the Treasury
Financial Management Service
Governmentwide Financial Report System

GF003F-Closing Package Financial Statement Report

Fiscal Year: 2006

Reported In:  MILLIONS

2006-SEPTEMEBER

81,496
22,041
28R
389
2,182
9325
5510
121,231

71153
1}
483

2005-SEPTEMBER

111614

66,334

626

08/13/2007

SEPFTEMBER

ZERO

Previously Reported

71,703
21,485
670
468
2,398
9,404
5,486
111,614




GF003G - Closing Package Line Reclassification Summary
Report

Purpose: This report is a summary of all reclassifications by Agency Line item.
Inactive Closing Package lines will show on this report due to previously reported data,
but will have no recorded reclassifications.

Open the form by entering “GF003G” into the “Go to” field and pressing <enter> twice.
The form can also be opened by double-clicking on the GFRS Report Screens (GFRPT)
and selecting Closing Package Line Reclassification Summary Report (GF003G) with the
mouse.

o ta:

Mavigate to module entries by enteting module code (e.g., GFO02) inthe "o to"
field and pressing =Entet=. Open modules by prezsing =Entet= when the curzar
iz placed aver the module name. Expand or collapze section headings by double
clicking the heading text or the azzociated +/- buttons.

GFRS Report Screens (GFRPT)

Audited Financial =tatement Zummary (GFO02G)

—H Financial Statements Template Report (GFOO01G)
. FR Motes Report (GFO0GS)
Cther FR Data Report (GFO07E)
'-‘I‘J—.P Completion and Approval Report (GFO0SG)
- Agency Closing Package Statemnents (GFO0SF)

Closing Package Line Reclazsification Summary Rpt (GFO0EG)
Trading Partner Summary Mate Repart (GFO04F)
Irtragovernmental Trading Partners Summary Beport (GFOOSE)
Motes Status Report (GFO0EF]

Cther Data FR Data Status (GFOOTF)

GFO03 Audit Trail Report (GF1200

Mokl - — A B i Z—d——di—— RN — - ——— ——4 JFAAARLEY

All header fields must be entered, and at least one statement must be selected in order to
run the report. User can select one or many statements. The All Statements checkbox
will select all statements. Header fields can be changed by the user.



y?;}_-il GFO03G - Closing Package Line Reclassification Summary Report~ GEY &l X

Fizcal Year: 2006 Perio: |SEF'TEr-.-1EIER
GFRS Entity: |2IIIEIEI |DEF‘.E-.HTr-.-1ENT OF THE TREASURY
Reporting Method: |r.,.1||_|_|op.15 vl
Decimal Poirt: |1Eﬁo vl
Specific Statement Selection
&)l Statemerts [+
Statement Description Selact
B4LANCE SHEET m e
|CLISTODIAL ACTMITY [
|STATEMENT OF MET COST [
|STATEMENT OF CHARGES I NET POSITION [
[ Ol (=]

REun Report Cancel

Click the Run Report button.

A confirmation message will display confirming that the report has been run and
prompting the user to retrieve the report. Click the OK button to close the message.

) Checkyour messages for repaort autput. Please allow

enough tirme far report to ran.

To view the report, press the Message Retrieval button on the toolbar to display the
reports in the queue.

The Message Retrieval Screen (WF003) will open and display all of the reports that the
user has requests. By default, the most recent report requested by that user will be the
first report displayed. The message screen will provide a status of the report. To view
the report, press the View button; the report displays.



08-13-2007 14:51:42

U.S Department of the Treasury
Financial Management Service
Governmentwide Financial Report System

GF003G-Closing Package Line Reclassification Summary Report
SEPTEMBER

ZERO

Fiscal Year: 2006 Period:

Statement: BALANCE SHEET
2000 - Department of the Treasury

Reported in:  MILLIONS Decimal Point:

Entity:
Amounts reported as normal/{abnormal ) balances.

Acct
Line# Agency Line Description Type NB F/IN FY 2006-SEPTEMBER FY 2005-SEPTEMBER
A D F 71,153 66.33
{) ]

3 Fund Balance
Variance:

Line Item

Previously
Changes

CP Line Reclassification
F/N CP Line Description  FY2006-SEPTEMBER FY2005-SEPTEMBER Reported
F Fund Balance with 71,153 66,334 66,334 0
Treasury
Total: 71,153 66,334 00,334 0
Acct
Lined Agency Line TN Lohion Txne A2 UM EN 2006 SE T EMBEILR EM2005-SERTEMBER




GF004F - Trading Partner Summary Note Report

Purpose: This report lists all Trading Partner allocations for all Closing Package lines
for the selected statement, as reported in module GF004.

Open the form by entering “GF004F” into the “Go to” field and pressing <enter> twice.
The form can also be opened by double-clicking on the GFRS Report Screens (GFRPT)
and selecting Trading Partner Summary Note Report (GFO04F) with the mouse.

o ta:

Mavigate to module entries by enteting module code (e.g., GFO02) in the "o to"
field and prezsing =Entet=. Open modules by prezsing =Entet= when the cursar
iz placed aver the module name. Expand or collapse section headings by double
clicking the heading text or the aszocisted +/- buttons.

GFRS Report Screens (GFRPT)

Audited Financial Statement Summary (GFO02G)

—H Financial Statements Template Report (GFOO01G)
. FR Motes Report (GFO0GS)
Cther FR Data Report (GFO07E)
'-‘I‘J—.P Completion and Approval Report (GFO0SG)
- Agency Closing Package Statemnents (GFO0SF)

Closing Package Line Reclazsification Summary Rpt (GFO0EG)
Trading Partner Summary Mate Repart (GFO04F)
Irtragovernmental Trading Partners Summary Beport (GFOOSE)
Motes Status Report (GFO0EF]

Cther Data FR Data Status (GFOOTF)

GFO03 Audit Trail Report (GF1200

Mokl - — A B i Z—d——di—— RN — - ——— ——4 JFAAARLEY

All Header fields must be entered, and at least one statement must be selected in order to
run the report. User can select one or many statements. The All Statements checkbox
will select all statements. Header fields can be changed by the user.



’E}_ﬂ GFO04F - Trading Partner Summary Mote Report~ GFRSFPAT 13-ALG- ¥ 7] X

Fizcal Year: W Perioc; |SEPTEr-.-1EIEH
GFRS Entity |2IIIIIIEI |DEF‘.ﬂ-.HTr-.-1ENT OF THE TREASURY
Reporting Methad: | MILLIONS |
Decimal Point: |1ERQ 'vl

Specific Statement Selection
Al Statements [

Statement Description

Select
[BLAMCE SHEET F B2
STATEMENT OF NET COST v
STATEMENT OF CHANGES IN NET POSITION .
| o
| m

REun Report Cancel

Click the Run Report button.

A confirmation message will display confirming that the report has been run and
prompting the user to retrieve the report. Click the OK button to close the message.

) Checkyour messages for report output. Please allow

enough time for report to run.

To view the report, press the Message Retrieval button on the toolbar to display the
reports in the queue.

The Message Retrieval Screen (WF003) will open and display all of the reports that the
user has requests. By default, the most recent report requested by that user will be the
first report displayed. The message screen will provide a status of the report. To view
the report, press the View button; the report displays.



Statement:

Entity:

Agency F§

BALANCE SHEET

2000 - Department of the Treasury

CP Line Description

BS

TP

1200
1300
1400
1500
1601
1800
1900
2800

Aceounts Receivable

Trading Partner Name

Department of Agriculture
Department of Commerce
Department of the Interior
Department of Justice
Department of Labor

United States Postal Service
Department of State

Social Security Adninistration

U.S.Department of the Treasury
Financial Management Service
Governmentwide Financial Report System

GFOMF - Trading Partner Summary Note Report

Fiscal Year: 2006

Reported in: MILLIONS

Acct Type  NB FY 2006-SEPTEMBER
A D

Period:

Decimal Point:

08/13/2007

SEPTEMBER

ZERO

FY 2005-SEPTEMBER

483
Variance: a
FY 2006-SEPTEMBER FY 2005-SEPTEMBER FY 2005-
SEPTEMBER Prev.
Rpt.
14 12 12
1 1] 1]
55 B0 B0
1 3 3
1 1 1
1 1 1
1 3 3
3 3 3

626

]
FY 2005-

SEPTEMBER Line

item chgs.

]

0

4]

0

0

0

0

]




GFOO06F — Notes Status Report

Purpose: This report presents a list of FR Notes required by the entity to complete, and
their respective status.

Open the form by entering “GFO06F” into the “Go to” field and pressing <enter> twice.
The form can also be opened by double-clicking on the GFRS Report Screens (GFRPT)
and selecting Notes Status Report (GFO06F) with the mouse.

o ta:

Mavigate to module entries by enteting module code (e.g., GFO02) in the "o to"
field and prezsing =Entet=. Open modules by prezsing =Entet= when the cursar
iz placed aver the module name. Expand or collapse section headings by double
clicking the heading text or the aszocisted +/- buttons.

GFRS Report Screens (GFRPT)

Audited Financial Statement Summary (GFO02G)

—H Financial Statements Template Report (GFOO01G)
. FR Motes Report (GFO0GS)
Cther FR Data Report (GFO07E)
'-‘I‘J—.P Completion and Approval Report (GFO0SG)
- Agency Closing Package Statemnents (GFO0SF)

Closing Package Line Reclazsification Summary Rpt (GFO0EG)
Trading Partner Summary Mate Repart (GFO04F)
Irtragovernmental Trading Partners Summary Beport (GFOOSE)
Motes Status Report (GFO0EF]

Cther Data FR Data Status (GFOOTF)

GFO03 Audit Trail Report (GF1200

Mokl - — A B i Z—d——di—— RN — - ——— ——4 JFAAARLEY

The Fiscal Year and Period will default to the current FY and Period; these fields are
changeable by the user. A single Entity must be selected to run the report.



*%8 GFOOGF - Motes Status Report~ GFRSFPAT 13-AUG-07 02.21.21.000F % 71 X

Fizcal Year: 2006 Period: |SEPTEMEER
Specific Entity Selection
Entity M. Ertity Matme
[ [1a0o United States Postal Service 0
[ [1900  |Department of State

.DEiFZI artment of the Treasury
| | |2III1 EE |FINANCIAL hAMNAGEMENT SERVICE.

[ |24EIIZI |Offi-:e of Personnel Managemerit -

Wieww Report Cancel

Click the View Report button.

A confirmation message will display confirming that the report has been run and
prompting the user to retrieve the report. Click the OK button to close the message.

) Checkyour messages for report autput. Please allow

enough tirme far report to ran.

To view the report, press the Message Retrieval button on the toolbar to display the
reports in the queue.

The Message Retrieval Screen (WF003) will open and display all of the reports that the
user has requests. By default, the most recent report requested by that user will be the
first report displayed. The message screen will provide a status of the report. To view
the report, press the View button; the report displays.



U.S. Department of the Treasury/FMS
Governmentwide Financial Report System

Notes Status Report

Entity: 2000-Department of the Treasury Year:
Number Note Title

01 Federal Reserve Earnings and Subsequent Events
02 Cash and Cther Monetary Assets

03 Accounts and Taxes Receivable

04A Direct Loans Receivable

04B Loan Guarantees

05 Inventories and Related Property

06 Property, Plant, and Equipment

07 Securities and Investments

08 Other Assets

09 Accounts Payable

A0M

| | D los -...Tiﬁ.-u-. [ P PR E i Y S P

2008

08/13/2007

SEPTEMBER

Status

SUBMITTED
SUBMITTED
SUBMITTED
SUBMITTED
SUBMITTED
SUBMITTED
SUBMITTED
SUBMITTED
SUBMITTED
SUBMITTED

SIORAITTC M




GF006G - FR Notes Report

Purpose: This report presents the data entered in the FR Notes in GF006. Only the data
that has been started can appear in the GFO06G module. If note status is “New” in
GFO006, that note will not appear in GFO06G.

Open the form by entering “GF006G” into the “Go to” field and pressing <enter> twice.
The form can also be opened by double-clicking on the GFRS Report Screens (GFRPT)
and selecting FR Notes Report (GF006G) with the mouse.

%8 GFRS~ TWILLIAM 30-JUL-08 03.17.27

oo

Mavigate to module entries by entering module code (e.q., GFO02) in the "Go ta"
field and pressing =Entet=. Open modules by pressing <Entet= swhen the cursar
iz placed over the module name. Expand or collapse section headings by double
clicking the heading text or the associsted +/- buttons.

GFRS Report Screens (GFRPT)

Avdited Financial Statement Summary (GFO02G)

Fimnancial Statements Template Report (GFO01G)

FR Motes Report (GFO0GG)

Cther FR Data Report (GFO07G)

Completion and Approval Report (GFO0SG)

Agency Clozing Package Statetnents (GFO03F)

Clozing Package Line Reclazsification Summary Rpt (GFO03G)
Trading Partner Summary Mate Report (GFO04F)
Intragovernmental Trading Partners Summary Report (GFOOSF)
Motes Status Report (GFOOGF)

Cther Data FR Data Status (GFOOTF)

G003 Aucdit Trail Report (GF1200

Mol -l — AN Z_Z—d——dl—— RN — - ——— ——4 JIAAALEY

L= | L

The Fiscal Year and Period will default to the current FY and Period; these fields are
changeable by the user. An entity and at least one note must be selected to run the report.
The Select All checkbox will select all notes in the listing.



*@E GFOOGEG - Motes Report~ GFRESFPAT 28-JUL-08 03.26.]

Fizcal Year: 2007 Perio: |SEF'TEru1EIEH
GFRS Entity: |2EIIIIIII |DEP'.&.HTr-.-1ENT OF THE TREASURY
Mote Selection
Select All [
Mumber Mote Title Eelect
|III1 |Federal Reserve Earnings, Subsedquent Events, and Cther Pertinent Infarmation [, [~
|IIIZ |Cash and Cther Monetary Assets [,
|IIIS |Au:ccuunts and Taxes Receivable v,
|III4A |Dire-:t Loans Receivable .
|III4EI |L|:|an Gusrantess v
|IIIS |Im-'entn:|ries and Related Property v,
|IIIE |F'r|:|perw, Plant, and Equipment [
|IIIT-' |Seu:ur'rties and Investments v
g (Cther Azsets WAL
REun Report Cancel

Click the View Report button.

A confirmation message will display confirming that the report has been run and
prompting the user to retrieve the report. Click the OK button to close the message.

) Checkyour messages for report output. Flease allow

enaugh time for repart to run.

To view the report, press the Message Retrieval button on the toolbar to display the
reports in the queue.

The Message Retrieval Screen (WF003) will open and display all of the reports that the
user has requests. By default, the most recent report requested by that user will be the
first report displayed. The message screen will provide a status of the report. To view
the report, press the View button; the report displays.



.8 Department of the Tragsury
Financial Management Sarvice
Govarnmentwida FInanclzl Raport Systam
GFD0E - FR Notag Report

OFF2ET008 153

S| Federal Rezeres Earnings, Subseguent Events, and Tiher Feriinent Information
- 2000 Caparment of the Trassury
: Complelz

Flegl vear: 2007
Biganay Nolss

Fariod:

FTEMEER

Mote 21 Colsctions and Disposion of Cust Rey

Tain: Other Hobes Info.

Samotlon: A Eaction Mame: Federal Reserye Eamings

Fnunding Melhoet  Mlicns

Decimai: Zero

Line Line Decaripilon 2007 - 2EFTEMEER 002 - ZEFTEMBER Frewicusly Fpld
Hu

Lin= Ilam Changes

Line HE
Aftriouise




GFO07F — Other Data Status Report

Purpose: This report presents a list of Other Data Notes required by the entity to
complete, and their respective status.

Open the form by entering “GF007F” into the “Go to” field and pressing <enter> twice.
The form can also be opened by double-clicking on the GFRS Report Screens (GFRPT)
and selecting Other Data Status Report (GFO07F) with the mouse.

o ta:

Mavigate to module entries by enteting module code (e.g., GFO02) in the "o to"
field and prezsing =Entet=. Open modules by prezsing =Entet= when the cursar
iz placed aver the module name. Expand or collapse section headings by double
clicking the heading text or the aszocisted +/- buttons.

GFRS Report Screens (GFRPT)

Audited Financial Statement Summary (GFO02G)

—H Financial Statements Template Report (GFOO01G)
. FR Motes Report (GFO0GS)
Cther FR Data Report (GFO07E)
'-‘I‘J—.P Completion and Approval Report (GFO0SG)
- Agency Closing Package Statemnents (GFO0SF)

Closing Package Line Reclazsification Summary Rpt (GFO0EG)
Trading Partner Summary Mate Repart (GFO04F)
Irtragovernmental Trading Partners Summary Beport (GFOOSE)
Motes Status Report (GFO0EF]

Cther Data FR Data Status (GFOOTF)

GFO03 Audit Trail Report (GF1200

Mokl - — A B i Z—d——di—— RN — - ——— ——4 JFAAARLEY

The Fiscal Year and Period will default to the current FY and Period; these fields are
changeable by the user. A single Entity must be selected to run the report.



’Eg GFO0YF - Other FR Data Status Report~ GFRSFPAT 13-AUG-07 02.21. ¥ a1 X

Fizcal Year: 12006 Period: |SEPTEMBER

Specific Entity Selection

Entity Mo. Entity Mame
 [1a00 IUnited States Postal Service -
[ [1900  |Department of State
of the Treasury
| | |2I:|1 ] |FIN.E-.NCI.-E.L MAMAGEMENT SERYICE.
[ |24EIIII |Offi|:e of Perzonnel Management -

Wiewy Report Cancel

Click the View Report button.

A confirmation message will display confirming that the report has been run and
prompting the user to retrieve the report. Click the OK button to close the message.

) Checkyour messages for report output. Please allow

enaugh time for repart to run.

To view the report, press the Message Retrieval button on the toolbar to display the
reports in the queue.

The Message Retrieval Screen (WF003) will open and display all of the reports that the
user has requests. By default, the most recent report requested by that user will be the
first report displayed. The message screen will provide a status of the report. To view
the report, press the View button; the report displays.



Entity:
Number

o
02
03
04
10
i
12
13
14

16

U.S. Department of the Treasury/FMS
Governmentwide Financial Report System

Other FR Data Status Report

2000-Department of the Treasury Year:

Note Title

Met Cost Statement:

Statement of Operations and Changes in Net Position
Taxes

Annual Revenues and Expenditures

Stewardship Investments

Deferred Maintenance

Unexpended Budget Authority

Tax Burden

Other information

Risk Assumed-Federal Insurance and Guarantee Programs(SFFAS No.

5, par. 105, 106,and 114}

006

08/13/2007

SEPTEMBER

Status

SUEMITTED
SUBMITTED
SUBMITTED
SUEBMITTED
SUBMITTED
SUEMITTED
SUBMITTED
SUBMITTED
SUBMITTED
SUBMITTED




GF007G — Other FR Data Report

Purpose: This report presents the data entered in the Other FR Notes in GF007. Only
the data that has been started can appear in the GFO07G module. If other data status is
“New” in GF007, that note will not appear in GFO07G.

Open the form by entering “GF007G” into the “Go to” field and pressing <enter> twice.
The form can also be opened by double-clicking on the GFRS Report Screens (GFRPT)
and selecting Other FR Data Report (GF007G) with the mouse.

%8 GFRS~ TWILLIAM 30-JUL-08 03.17.27

oo

Mavigate to module entries by entering module code (e.q., GFO02) in the "Go ta"
field and pressing =Entet=. Open modules by pressing <Entet= swhen the cursar
iz placed over the module name. Expand or collapse section headings by double
clicking the heading text or the associsted +/- buttons.

GFRS Report Screens (GFRPT)

Avdited Financial Statement Summary (GFO02G)

Fimnancial Statements Template Report (GFO01G)

FR Motes Report (GFO0GG)

Cther FR Data Report (GFO07G)

Completion and Approval Report (GFO0SG)

Agency Clozing Package Statetnents (GFO03F)

Clozing Package Line Reclazsification Summary Rpt (GFO03G)
Trading Partner Summary Mate Report (GFO04F)
Intragovernmental Trading Partners Summary Report (GFOOSF)
Motes Status Report (GFOOGF)

Cther Data FR Data Status (GFOOTF)

G003 Aucdit Trail Report (GF1200

Mol -l — AN Z_Z—d——dl—— RN — - ——— ——4 JIAAALEY

L= | L

The Fiscal Year and Period will default to the current FY and Period; these fields are
changeable by the user. An entity and at least one note must be selected to run the report.
The Select All checkbox will select all notes in the listing.



%8 GFO07G - Other Data Report~ GFRSFPAT 28-JUL-08 03.26.36.000 PM -

Fizcal Yeatr: |2007 Fetiod: |SEF‘TEMEIEH
GFRS Entity: |2|:||:||:| |DEP.E-.RTr-.-1ENT QF THE TREASURY
Mote Selection
Select All W
Mumkber Cither Data Title =elect
|IZI1 |Statement of Operationz and Changes in Met Position [, =]
|I32 |Taxes .
|EIS |.-'3~nnual Revenues and Expenditures v,
|IZIEI |Stewardship Investmerts [
|1 0 |Deferred Maintenance v,
|11 |Une>:pended Budget Authority A,
|12 |Tax Burden I |
|1 3 |Crther information .
|1 5 |Risk Azzumed-Federal Inzurance and Guarantee Programs(SFFAS Mo, 5, par. 1 [ =
Fun Report Cancel

Click the View Report button.

A confirmation message will display confirming that the report has been run and
prompting the user to retrieve the report. Click the OK button to close the message.

) Checkyour messages for repaort autput. Please allow

enough tirme far report to ran.

To view the report, press the Message Retrieval button on the toolbar to display the
reports in the queue.

The Message Retrieval Screen (WF003) will open and display all of the reports that the
user has requests. By default, the most recent report requested by that user will be the
first report displayed. The message screen will provide a status of the report. To view
the report, press the View button; the report displays.



U.&_ Department of the Traasury
Financlal Management Sarvice
Governmantwide Financial Report System
GFOOT - Other Data Report

FIZET2008 153212

Ofher Data: o1
Entity. 2000
iafue: Compleis

Sistement of Operations and Changes in Wet Foslion
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daotlon: A Eooflon Hame: Nonexchange Revenus Spedific polental accnaais net Mo Dala: YES Rourding Method  Milkcns Deoimal: Z=m
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GF008G — Completion and Approval Report

Purpose: This report displays the status of approval by each role and by each module in
GFO008 at the time that the report is run.

Open the form by entering “GF008G” into the “Go to” field and pressing <enter> twice.
The form can also be opened by double-clicking on the GFRS Report Screens (GFRPT)
and selecting Completion and Approval Report (GFO08G) with the mouse.

o ta:

Mavigate to module entries by enteting module code (e.g., GFO02) in the "o to"
field and prezsing =Entet=. Open modules by prezsing =Entet= when the cursar
iz placed aver the module name. Expand or collapse section headings by double
clicking the heading text or the aszocisted +/- buttons.

GFRS Report Screens (GFRPT)

Audited Financial Statement Summary (GFO02G)

—H Financial Statements Template Report (GFOO01G)
. FR Motes Report (GFO0GS)
Cther FR Data Report (GFO07E)
'-‘I‘J—.P Completion and Approval Report (GFO0SG)
- Agency Closing Package Statemnents (GFO0SF)

Closing Package Line Reclazsification Summary Rpt (GFO0EG)
Trading Partner Summary Mate Repart (GFO04F)
Irtragovernmental Trading Partners Summary Beport (GFOOSE)
Motes Status Report (GFO0EF]

Cther Data FR Data Status (GFOOTF)

GFO03 Audit Trail Report (GF1200

Mokl - — A B i Z—d——di—— RN — - ——— ——4 JFAAARLEY

The Fiscal Year and Period will default to the current FY and Period; these fields are
changeable by the user. An entity must be selected and the Completion/Approval Data
Found checkbox must be automatically checked in order to run the report.



%8 GFO0SG - Completions and Approvals Report~ GFREFPAT 28-JUL-08 ¥ A1 X

Fizcal “ear: m Perio: |SEF'TEI‘-.-1EIER

GRS Entity: |2EIEIEI |DEF‘.&HTMENT OF THE TREASURY

[ Completions&pproval Data Found

Fun Report Cancel

Click the View Report button.

A confirmation message will display confirming that the report has been run and
prompting the user to retrieve the report. Click the OK button to close the message.

Checkyour messages for report output. Please allow
enaugh time for repart to run.

To view the report, press the Message Retrieval button on the toolbar to display the
reports in the queue.

The Message Retrieval Screen (WF003) will open and display all of the reports that the
user has requests. By default, the most recent report requested by that user will be the

first report displayed. The message screen will provide a status of the report. To view
the report, press the View button; the report displays.

U.5. Department of the Treazury/FAIS
Governmentwide Financial Report Syztem

GF00S - Completion and Approval: Report

Entity: 2000 - Department of the Treasury

GE002 - Agency Audited Finanecial Statement Module
FPA Ctatmee MMeT FTF R TWUICANTIRF

28-JUL-08 15:33

Tear: 2007 SEFTEMBER

Thatas TEXNOWNT 1717




GF120 — GF003 Audit Trial Report

Purpose: The report displays all JV transactions created when an agency line is
reclassified to a Closing Package line item. All modifications made while reclassifying a
line are recorded by the system. The report can be run on an Agency Line Level for a
single or multiple lines. The Agency Line Level report can be viewed for only the most
recent JV transaction for the selected line/s or for all JV transactions for the selected
line/s. The report can also be run on a Summary Statement Level. All reports can be
viewed for a single agency statement or for all agency statements.

Open the form by entering “GF120” into the “Go to” field and pressing <enter> twice.
The form can also be opened by double-clicking on the GFRS Report Screens (GFRPT)
and selecting Audit Trial Report (GF120) with the mouse.

Fﬁ? GFRS~ TWILLIAM 30-JUL-08 031727

ota:

Mavigate to module entries by entering module code (e.q., GFO02) in the "Go ta"
field and pressing =Enter=. Open modules by pressing <Enter= when the cursor
iz placed over the module name. Expand or collapse section headings by double
clicking the heading text or the associsted +/- buttons.

GFRS Report Screens (GFRPT)

Avdited Financial Statement Summary (GFO02G)

Fimnancial Statements Template Report (GFO01G)

FR Motes Report (GFO0GG)

Cther FR Data Report (GFO07G)

Completion and Approval Report (GFO0SG)

Agency Clozing Package Statetnents (GFO03F)

Clozing Package Line Reclazsification Summary Rpt (GFO03G)
Trading Partner Summary Mate Report (GFO04F)
Intragovernmental Trading Partners Summary Report (GFOOSF)
Motes Status Report (GFOOGF)

Cther Data FR Data Status (GFOOTF)

G003 Aucdit Trail Report (GF1200

Mol -l — AN Z_Z—d——dl—— RN — - ——— ——4 JIAAALEY

L= | L

All header fields must be entered in order to run the report. These fields can be changed
by the user. A Statement Type must be selected in order to run the report. At least one
Agency line must be selected in order to run the report if the Report type selected is
Agency Line Level.



"5 GF120 - Reclassification Audit Trail Report~ GFRSFPAT 13-AUG-07 02.2.¢ 71 X

Fizcal Year: 2006 Period; =EFPTEMBER
GFRS Entity: (2000 DEPARTMERT OF THE TREASUFR

Reporting: @ Agency Line Level Statement Summary Level

Statement Type: [&LL
Feporting Method: | MILLIONS

Decimal Poirt: | FERD

Agency Line =election
Agency Line Description

rred InaCut

Appropriations Used

[ Agency Lines

“iewy JW Report

Click the View JV Report button.

If Agency Line Level was selected as the Reporting type, the Preview Options screen will
appear. The user has the choice to run the report for just the most recent JVs or for All

the JV’s History.

mGF120- Recls

Header
GFRS Ertity: |Department of the Treasury

Fizcal Year: 2006 SEPTEMBER ALL

Preview Options

Submit

™ host Recert Jvs Cnly LAY Hiztary

Cancel




If the selected Reporting type is Statement Summary Level, the Preview Options screen
will not display; the confirmation message will display instead.

Click Submit

A confirmation message will display confirming that the report has been run and
prompting the user to retrieve the report. Click the OK button to close the message.

) Checkyour messages for repaort autput. Please allow

enough tirme far report to ran.

To view the report, press the Message Retrieval button on the toolbar to display the
reports in the queue.

The Message Retrieval Screen (WF003) will open and display all of the reports that the
user has requests. By default, the most recent report requested by that user will be the
first report displayed. The message screen will provide a status of the report. To view
the report, press the View button; the report displays.

GF120 - Reclassification Audit Trail Report - Agency Line Level

08132007 15:07:16

U.S.Department of the Treasury
Financial Management Service
Governmentwide Financial Report System

GF120 - Reclassification Audit Trail Report - Agency Line Level

Statement: BALANCE SHEET Fiscal Year: 2006 Period: SEFTEMBER
Entity: 2000 - Department of the Treasury Reporting Method: MILLICNS Decimal Point: ZERO
Agency Line Item: Fund Balance Account Type: A FIN: F
FY 2006-SEPTEMBER
F/N Line ltem Description FRIEntity Debit Credit VMariance Date/Time Userld
F  Fund Balance with Treasury FR 71,152 110272006 11:19:59  DGEIGER
F Furd Balance Entity 71152 0 11022006 11:19:58  DGEIGER

FY 2005-SEPTEMBER

FIN Line ltem Description FRIEntity Debit Credit Variance DateTime Userld
F Fund Balance with Treasury FR 66,234 11022006 111950 DGEIGER

F Fund Balance Entity 66,234 0 11/02/2006 11:19:58 DGEIGER




GF120 - Reclassification Audit Trail Report - Statement Summary Level

U.S.Department of the Treasury
Financial Management Service

Governmentwide Financial Report System

GF120 - Reclassification Audit Trail Report - Statement Summary Level

OR13/2007 15:17:43

-

=

n

=

-

=

n

-

n

Statement:

FIN

BALANCE SHEET

Entity: 2000 - Department of the Treasury

Debit'{Cradit)

Agency Line ltem

Fund Balanee
Fund Balanes

Loans and Interest Recaivabls
Loans and Interest Receivabls

Advances to the Black Lung
Trust Fund

Advanees to the Black Lung
Trust Fu
Dus From the Gensral Fund

Due From the General Fund

Accounts Receivable and

Ageney Amount

(71.15%)
(65,334)

(245,208)

(228,401)

(9.832)
(9,186)
(8,540,195)

(7978.081)

n

N

F

Closing Package Line ltem

Fiscal Year: 2006

Reporting Method I LLIONS

Reclassified Amount

Variance

Fund Balance with Treasury
Fund Balance with Treasury
Interest Racaivabls

Loans Receivable

Interest Receivables

Loans Receivable

Leans Receivable
Loans Receivable

Othar Asssts (without
reciprocals)
Other Asssts (without
recipracals)

(4e3) F Accounts Receivable

71,153

66,324

1,071
243.235
1,463
227,028
8,632

8,186

8,540,105

7,978,081

483

Period: SEPTEMBER

Decimal Point:ZERD

Fiscal

Year
0 2006
0 2005
0 2008
0 2005
0 2006
0 2005
0 2006
0 2005
0 2006

11
11
11
11
11

11
11

11
15;
11
15;
11
15;

15;

Date/Time Userld
0272006 DGEIGER
(19:59
272006 DSEIGER
:19:59
272006 DGEIGER
11:20:59
M2/2006 DSEIGER
120059
22006 DGEIGER
08
272006 DSEIGER
10006
0272006 DGEIGER
10041
11/02/2006 DGEIGER
c10:41
22006 DGEIGER

11




Module GFOO01.: Financial Statement Template Module

1.1 Module Overview

This module allows verifying agencies to build templates for their financial statements which will later be
reclassified to the Closing Package Financial Statements. These statements are listed below:

Balance Sheet

Statement of Net Cost

Income Statement

Statement of Changes in Net Position
Statement of Custodial Activity

Verifying agencies will use this module to crosswalk the audited financial statements line item
descriptions to the USSGL accounts and to identify the attributes for each line item.

1.2 Detail Line Feature List

Line Field Functional Description Attributes Setting Options

Name

1. Description is a required

Description The description field is a field for lines with all Description will accept any value or
text field used to describe account types except type | combination of values.
the agency financial “T” for title lines.

2. For “T” account types, the
user has the option of
entering a description or
leaving the field blank.

3. The maximum length is
240 characters.

statement line items

User must include spacing and
indentations when entering the
line description.




Line Field
Name

Account Type

Functional Description

Account type defines each
financial line in terms of
its classification in the
financial statement
template.

Users should select an
account type that best
describes the line item on
the financial statement
template.

Attributes

Account Type is a
required field.

Account types are
selected by the user
through a list of values
(LOV) or manually by
entering the value.

The type of financial
statement selected in the
STMT (Financial
Statement) field
determines what account
types will be displayed in
the account type lookup.

When an account type is
selected, the related
normal balance is also
selected and automatically
populated into the balance
field.

The account type
selection determines if the
“SGL” and /or the
“CALC?” push buttons are
active or inactive.

e When account type
“C” is selected, the
“CALC” push button is
active so calculations can
be created for the related
line.

e The selection of any
account type other than
(T, C, and V) will enable
the “SGL” button. .In the
case of account type “T”
being selected, both the
“SGL” and “CALC” push
buttons become inactive.

Setting Options

The GFRS system administrator is
responsible for creating the account
types that are associated with each
financial statement. If there are
questions concerning the account types
available to the FPA in the LOV, please
contact your FRD representative
immediately.




Line Field
Name

Normal
Balance

Functional Description

Normal balance is the
regular balance of a line
item and is either debit or
credit. Normal balance is
used in later modules to
translate manually entered
values to appropriate
stored balances.

Attributes

The Normal balance field
does not accept any data
entry. Normal balance is
mandatory attribute
driven by account type.
When an account type is
selected, the
corresponding Normal
Balance is automatically
populated into the Normal
Balance field.

Normal balance is a
required field except
when the account type is
setto “C” or “T.”

Setting Options

There are three possible settings for
the Normal balance field:

C = Credit Balance Normal
D = Debit Balance Normal

N = No Balance Normal

FIN

Federal /Non Federal
“F/N” (Federal/ Non-
Federal) defines a
template as having
intergovernmental
balances or not.

The F/N indicator defines
each line item as if it
related to Federal (F), not
related to Federal (N) or
related to both (B).

F/N is a required field
except when the account
type is set to “T” or “C.”

The LOV for the field has three
possible selections:

F = Federal
N = Non-Federal
B = Both Federal and Non-Federal




Line Field
Name

Current
Period Display
Sign

Functional Description

Current period display
sign is an attribute for
each line that defines how
the current period amount
for the line should be
displayed on all reports
generated from the
system.

Attributes

Display sign is a required
field except for lines with
an account type of “T” &
LLC.ll

The default setting for
display sign is “+” but the
selection can be either “+”
or“-”

Setting Options

The lookup for the Display Sign field
are:

+ Positive

- Negative

Prior Period
Display Sign

Prior period display sign
is an attribute for each
line that defines how the
prior period amount for
the line should be
displayed on all reports
generated from the
system.

Display sign is a required
field except for lines with
an account type of “T” &
LLC.ll

The default setting for
display sign is “+” but
either “+” or “-.”

The lookup for the Display Sign field
are:

+ Positive

- Negative




1.3 Opening GF0O01
A module is an independent branch of the system available to users based on their role type.

Double-click on the GFRS (Governmentwide Financial Report System) menu to expand the menu and
display the modules from which the user can select.

Go to: '7

Mavigate to module entries by entering module code %g., SFO02) in the "o to"
fizld and pressing =Ermter=. Open modules by pressing =Enter= when the cursor
i= placed over the module name. Expand or collapse section headings by double
clicking the heading text or the associated +i- buttons.

[¥

Governmentwide Financial Report Systemnm ({GFRS)

Financial Statement Template (SGFO01 7 —

Audited Financial Statement (GFO02)

Reclas=sification [(GFO03)

Imtragowvernmental Transactions Trading Partners (GFO04)

Mon-*erifying Lgency TP Idertification [(SFO0S)

FR Motes (GFO0E)

Other FR Data (GFO007)

Completions and Approvals (GFO0E)

Elimination J% “iews [(SFO09)

L==GL Based Financial Statement (SGFO0100

Journal Wouchers SFO117

Principal FS of the US Gowvernment and Associsted F (GF012)
GFRS Administration (GFRSA)
Database Administration Management (DBARM}

([ NS

1. Double-click on the Financial Statement Template Module (GF001). The user can also type
‘GF001’ in the *Go To:’ field and hit the ENTER key twice.

Fizld EBecord Cigzr

o to

Mavigate to module entries by entering module code (e.g., GFO027 in the "Go to"
field and pressing =Enter=. Open modules by pressing =Enter= when the cursor
iz placed owver the module name. Expand or collap=se section headings by double
clicking the heading text or the associated +/- buttons .

||

Database Adminiztration Management (DBAM}
Governmenitwide Financial Report System {GFRS)

Financial Statement Template (GFO01)
GFRS aAdministration [(GFRSA)
GFRS Report Screens (GFRPT)
GFRS Reports - Audit Trail (GFRSR)
Sy=tem Integrity Report {IHT)

REE




1.4 Retrieving a Financial Statement Template

1. Upon entry into the module, the system will retrieve any statements that have already been

created in the system for the entity(s) to which the user has access. Data will be populated in the
form. The user will have access to all entities to which the System Administrator has granted him
access.
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To retrieve an existing financial statement, place the cursor in the STMT field and use the up and
down arrows on the keyboard to scroll through the existing statements for that entity. If the user
needs to see the templates for a different entity, click the ENTER QUERY button in the toolbar,
double-click in the Entity field, select the entity from the LOV, and then click the EXECUTE
QUERY button in the toolbar. Use the up and down arrows in the STMT field to find the correct
template.

To create a new financial statement template, place the cursor on the entity field and press
“Insert” on the toolbar 4 |or use the Record - Insert function from the menu bar. The form will
be blank. (Note: It is not normal for the entity to create a new financial statement unless a
reporting requirement has changed or the entity is brand new.)

Double-click on the entity field. A list of values (LOV) will appear on the screen showing the
entities to which the user has access. Select one of the entities with a mouse click and press
“OK.”
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5. Press the TAB key from the ENTITY field and the cursor will move to the Fiscal Year field. The
values displayed in the Fiscal Year and PD fields are defined by the System Administrator. These
values cannot be changed by the user.

6. Press the TAB key to move the cursor from the Fiscal Year field to the STMT field. Select one of
the financial statements from the STMT field using the LOV. The user will be able select a financial
statement based on the statements required for that entity as defined by the System Administrator.
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7. Press the TAB key after a financial statement selection has been made. The cursor will move to
the FINAL FLAG field. The statement cannot be finalized at this time because no line items have
been created. Hit the tab key to navigate to the first line of the statement.

1.5 Creating a Line item with Attributes

1. To create the first line item description on a statement, click on the line field or press the tab key
twice from the statement field and the system will automatically populate the LINE field with line
number. Line numbers are unique, sequential, system-generated numbers that order the lines of
the financial template for display purposes.

2. Enter a financial statement line description. The description field can be left blank by using an
account type of “T” (Title). A blank line will not require any data input in GF002. Line
descriptions must be manually indented for display purposes. Refer to section 1.2 for a
description of account types.
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3. Tab from the Description field to the Account type field and double click on the field or use (Ctrl
+ L) to activate the list of values (LOV). Select one of the appropriate account types from the list
of values (LOV). The financial statement type selected in the header determines what Account
Types are available for selection in the list of values (LOV). The account types are created by the
FRD system administrator.

4. Account Type selection determines if the CALC and SGL buttons are enabled or disabled:
Selection of account type “T” will disable both the CALC and SGL push buttons. When “C” is
selected as an Account Type, the SGL push button is disabled and the CALC push button is



enabled. For all other account type selections, the SGL button will be enabled and the CALC
button disabled.

5. Once the Account Type has been selected from the LOV, both the account type and normal
balance will be populated with the selected values. Normal Balance is assigned to the account
type by the FRD administrator and has three value possible settings:

“D” (Normal Debit Balance)
“C” (Normal Credit Balance)
“N” (No Normal Balance)

6. Press the TAB key or use the mouse to navigate to the Federal/Non-Federal attribute field. From
the LOV, select an F/N attribute for the template line item. The three possible selections are:

“F” (Federal, associated with intra-governmental balances & trading partners)
“N” (Non-Federal, not associated with intra-governmental balances and trading partners)

“B” (Both, Both Federal and Non-Federal amounts)

Fincl| %

Code Value Code Description

BOTH FEDERAL AMD MOM-FEDERAL

F FEDERAL
M MOM-FEDERAL
1] | k

Find Cancel

6. Press the TAB key to navigate to the Display Sign — CP field. The “Display Sign — CP field”
tells the system how the amount should be displayed on REPORTS ONLY for the current period.
The display sign has no effect on the way the amounts are displayed in later modules. The
DISPLAY SIGN defaults to “+’. The user has the option to display the amount as a credit by
changing the display sign to *-*. To change the display sign, double-click on the field to display
the list of values and select the appropriate sign.

7. Press the TAB key again to navigate to the Display — Sign PP (Display sign — prior period).
Display Sign - PP tells the system how the amount should be displayed on REPORTS ONLY for
the prior period. As with Display sign — CP, the “display sign PP has no effect on the way the
amounts are displayed in later modules. The DISPLAY SIGN defaults to ‘+’. The user has the
option to display the amount as a credit by changing the display sign to ‘-*. To change the display
sign, double-click on the field to display the list of values and select the appropriate sign.

8. Before pressing the SGL or calculation button, press the save icon on the tool ba . The save
button should be pressed to update the line numbering. The system will automatically save a



user’s work when the user creates a new line item and moves to the next line item. The user must
save any work done within the same line before exiting the system.

1.6 Creating a USSGL Crosswalk for a Financial Statement

Financial statement lines with specific account types must be linked to USSGL accounts by using the
SGL Account Mapping Screen. The selection of USSGL accounts for each template line translates the
agency financial statement information into standardized USSGL format for reporting of FACTS |
ATB data.

USSGL accounts are required for all line items with account types other than “T”, “V”, and “C.”

Selection of SGL attributes is based on the SGL reference table created in FACTS I, which
automatically interfaces with GFRS. All possible SGL attribute combinations are based on this table.

For Federal Standard General Ledger (SGL) accounts, the Trading Partner field will default to ALL.
For Non-Federal SGL accounts, the Trading Partner field will default to NONE. When applicable, all
Budget Sub-Function (BSF) and Adjusted Trial Balances Code (ATB CODE) fields will default to
ALL. The user has the option to double-click and select a specific Trading Partner, BSF code, or
ATB CODE from the list of values when applicable.

1. Press the SGL button on the main GF001 form to open the SGL Account Mapping screen.
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2. To select an SGL account, double-click (or press CTRL + L) on the SGL field to open the list of
values. SGL accounts can also be selected by manually entering the SGL account number into the
SGL field.

*  When “F” (Federal) is selected for the F/N attribute of the line item, the SGL LOV is
populated with SGL accounts with F/N attributes of “U” (Undefined), “F” (Federal) and
“B” (both Federal and Non-Federal).

*  When “N” (Non-Federal) is selected for the F/N attribute of the line item, the SGL LOV
is populated with SGL accounts with F/N attributes of “U” (Undefined), “N” (Non-
Federal) and “B” (both Federal and Non-Federal).

*  When “B” (Both Federal and Non-Federal) is selected for the F/N attribute of the line
item, the LOV will be populated with SGL accounts with federal flags of “B” (Both
Federal and Non-Federal, “N” (Non-Federal), “U” (Undefined) and “F” (Federal).
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3. The user should use the mouse or the up/down arrow keys on the keyboard to select an SGL and
hit OK to close the LOV screen.

4. Attribute values are automatically populated once the SGL account is selected. Users can
navigate to other attribute fields by pressing the tab key or using the mouse. To view the available
attributes, a user can double-click on the field to view the LOV.



5. Any attribute that is BLANK requires user input. The user must assign an attribute before
assigning another SGL account.

6. To change an attribute from ALL (default value) to a specific attribute, the user should double-
click on the field to retrieve the list of values. In the example below, the user is changing the
Trading Partner from ALL to Entity 20.

o XX
Header
Double - click
A CE +n vadmiara dlaa
AccE
i X
Find|% Tofs E
Wallue Description J=t A F
13 COMMERCE
14 INTERIOR:
15 JUSTICE _
16 LABCR TP XM Sit BSF ATB Code
17 DEPARTMENT OF THE MAYY U s ju Al -
18 1. S. POSTAL SERVICE
19 STATE
20 TREASURY
21 DEPARTMENT OF THE &RMY
22 RESCOLUTION TRUST CORPORATION -
4| | b
Find Cancel &
Submit Cancel

7. Values for the Exchange/Non Exchange Revenue field (X/T field) can be selected from the X/T
LOV for an SGL account. The X/T LOV has three sections “X” (Exchange Revenue), “T” (Non-
Exchange Revenue) and “U” (Undefined).

8. The S/A attribute will default to the attribute assigned in the SGL table. In some cases, the user
may need to assign a specific attribute. One of the three values in the lookup must be selected
“A” (Non-Custodial), “S” (Custodial) and “U” (Undefined).

9. Individual Budget Sub Function (BSF) codes can be selected for revenue and expense accounts.
To select a value other than the default setting, double-click on the Budget Sub Function (BSF)
field to open the LOV.

10. The ATB code is populated with a default setting of ALL. Users can select a single ATB codes
from the ATB LOV on the ATB Code field.



An example of an ATB LOV is shown below:

Fincl|%

ATH Code De=scription =
1 a020000 FUMD GROUP Q000

1 a020001 FUMD GROUP 0001

1E020002 FUMD GROUP 0002

1E020003 FUMD GROUP 0003

18020004 FUMD GROUP 0004

1a020005 FUMD GROUP 0005

1 a020006 FUMD GROUP 0006

1E020008 FUMD GROUP 0O0S

15020011 FUMD GROUP 0014 -
1] | 3

Find Cancel

11. Once the user has assigned all relevant USSGL accounts and attributes, press the “Submit” push
button to save the changes and close the SGL mapping screen. The system will validate that there
are no duplicate records and that all necessary attributes have been assigned. If the user does
receive an error, he must return to the SGL assignment screen, delete the duplicate record (or
assign the missing attribute) and hit SUBMIT again.
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An example of a duplicate record error is shown below:

12. Once the user returns to the main GF001 screen, click the SAVE icon
next line.

and proceed to the



1.7 Defining a Calculation

Calculation lines can be included in a financial statement template to add and/or subtract financial
line items and create totals or subtotals in the financial statement. Selection of “C” (calculation) as an
account type designates the line to perform a calculation. By pressing the “CALC” push button, the
calculation screen is displayed. Financial statement lines that are to be included in the calculations
are selected from the LOV and entered as a line in the calculation.

Calculations are performed using normal balance as the operation.

(Debits = Addition, Credits = Subtraction)

Headet
Ertity: |1500 [USER MAMNUAL ENTITY 1

Fiscal Year: [2005 PC: |QTR 4 - ¥TD STMT: [BALANCE SHEET
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4TI ivestments, Met (Mote 4) [ Mo e+ + Jsee

5 | sccounts Receivable, Met (Note 5) [a (o [F [+ [+ =aL

Select “C” for the account | 8[| Cther Assets (Note 5) (s [o [F [+ [+ =aL —

(¢ ] CaLC

type and press the W

“CALC” button to set up
the calculation.

1. Double-click on the Line field in the calculation screen to display the LOV. The LOV will
display all of the template lines that can be included in the calculation. Select the line to be
included in the calculation and press “OK.” Lines must be selected one at a time.
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2. The system will only allow the users to select one line at a time. If a user selects a line
multiple times for inclusion in the calculation in the calculation, the user will receive the
error message displayed below when clicking the SUBMIT button:

\"j Entered Duplicate Line Mumber

3. Once all of the line items have been selected for the calculation, press “Submit.” The
system will return the user to the Financial Statement Template form.



1.8 SGL Variance Report

The SGL variance report displays all of the SGL accounts and related attributes that have been used in
the agency’s financial statement templates, as well as a list of SGL accounts and attributes that were
not used (but were available to the user).

1. On the GFOO01 Financial Statement Screen, press the “SGL Variance Report” button to run the report.
The user must decide if the report will be run for ALL template SGLs or the current template only.
Choose the correct radio button and click “Run Report.”
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2. The system will display a message telling the user to check messages for report output. Click “OK” to
close the message.

) Checkyour messages for report autput. Please allow
enough time for report to ran.




3. To view the report, click on the Message Retrieval icon in the tool bar %l

4. The message retrieval screen will be displayed. Click on the VIEW button next to the report to be
viewed. The most recent report will always appear at the top of the list. Each report has a date and
time stamp for easy retrieval.

MName Title Fhone Date: \A
[F2 ANTAGE SYSTEM PR SERVER OPERA | 0-JUN-2005 0255 Ph | iew . |1~
| | | | iew ..
| | | | SE
| | | | S
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Message
GFO0T & <«FINAMNCIAL STATEMENT TEMP7W|TH SGL ACCOUNTS== REPORT COMPLETE. [
REPORT SUCCESSFULLY RAM.
-

5. The SGL Variance report is displayed below in preview mode. To print the report, press the print
button on the toolbar = . To save the report to the user’s local computer, press the SAVE icon on
the toolbar = .

6. The user can either print the report by clicking on the PRINT icon = , Or can save the report to a
local computer by clicking on the SAVE icon B :



1.9 Flagging a Financial Statement Final

When the user has entered all lines on a financial statement in GF001, the Final Flag field must be
checked for that statement to proceed to GF002: Audited Agency Financial Statement module.
Checking the Final Flag field changes the status of the template from “Open” to “Approved.” When a
template status is approved, the template can no longer be modified in the GFO01 screen as long as
the final flag remains checked. Only approved financial statement templates in the GF001 screen are
available in the GF002 screen (Audited Financial Statements).

When the user attempts to flag a statement final, the system will perform several validations that may
prevent the user from completing the task. Those validations are:

All active lines that require SGL accounts must have at least one active SGL account assigned to the
line.

All Calculation lines must have at least one line assigned to the calculation.
All lines with account types other than “T” must have line descriptions.

All line attributes must be defined.

If all validations pass, the user can activate the final flag by clicking on the box.
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1. If the statement contains a line item with missing SGL accounts, the user will receive the message
below. The user must click OK and return to the line stated in the error message to assign SGL
accounts as appropriate.

em Errar




2. If the statement contains a line item with a missing calculation, the user will receive the error
message below. The user must click OK and return to the line stated in the error message to
assign line items to the calculation as appropriate.

Line number 9 contains no calculation entries. This
calculation line must be associated with one or maore
template lines.

L 4

3. Once the template passes all validations, the final flag will be checked and the module status field
displays a status of “Approved.” The user can then access the statement in GF002.

Form Edit Block Field

Header
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1.10 Inserting a new Line in a Template

New lines can be inserted into existing statements. Verify that the final flag is not checked (no
changes can be made to the template if the final flag is checked).

1. If necessary, un-check the final flag check box to change the template status from “APPROVED”
(un-modifiable) to “OPEN” (modifiable).

Form Edit Block Field Eecord Query Window Help

Header
Ertity: [1500 |USER MAMUAL EMTITY 1
Fiscal Year: 2005 | PD: |QTR4-YTD STMT:  |BALANCE SHEET
Final Flag: | ——
Detai
Acct Mormal Display Display
Line Inactive Description Type Bal  FM Sign-CP Sign-PP
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4 I  investmerts, Net (Note 4] B BB T EE
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Status
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1. Place the cursor (by using the tab key or mouse-click) on the line directly above the row to be
inserted.

2. Click the INSERT i' button on the toolbar to insert the line. A new line will be created with a
system generated line number. The line will be inserted directly under the line where the cursor is
located at the time the insert button is pressed. The example below shows a line inserted below the
Other Assets (Note 9) line. Note: the line numbering will not update until the new line is saved to the
database by the user.



artn Edit Block Field Record dwery Window Help

This is the inserted
line.

10.

11.

12.

Header
Ertity: |1500 |USER MARMUAL ENTITY 1
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,?_ | |Tc|ta| Irtragovernmertal ,T l_ l_ ,T IT _| %
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Status
SGL Variance Report... Module Status:  |OPER
Date:  |03-JUM-2003

Tab into the description field and enter a description for the line (description is not required if the
account type “T” ((Title)) is selected).

Tab into the Account type field and double-click to display the LOV. Select one of the account types
from the LOV.

Tab into the F/N field and select a value.

Tab into the current period display sign CP field and change the value if necessary.

Tab to the prior period display sign field.

Before entering the SGL mapping screen press the save button on the tool bar to save the

changes. The save button must be pressed to re-order the line numbers of the financial
template.

If the line created is for a calculation, press the “CALC” push button and enter the template lines that
are to be included in the calculation. (See section 1.6)

For all lines with account types that require SGL information (all account types except “T” & ”C”),
press the “SGL” push button to complete the SGL mapping form.

Once all of the template line information has been entered, click the Save button i on the tool bar.

Click on the final flag check box to finalize the revised template. The new lines entered into the
template are validated for completeness. If any line is incomplete, the user will not be able to save the



template. Once the final flag has been checked for a template, the Module status field will display
“APPROVED.”



1.11

Deleting a Line from the Financial Statement

Single or multiple lines can be deleted from existing templates only if there was no amount entered
for that line within the last thirteen months. If there is a previously reported amount, the system will
not allow the user to delete the line. The user will need to mark the line as “Inactive” (Refer to

section 1.12 for “Inactive” lines.) To delete a line, the Final Flag must be unchecked.

1.
to OPEN.
2. Place the cursor on the line to be deleted.

Eorm Edit Block Field Becord

fuary Window Help

If necessary, uncheck the final flag for the statement that needs to be modified. The status will return

SGL Variance Report...

Erflity: 1500 IUSER MANLIAL ENTITY 1
Fiseal Year: 2005 PD: [QTR4-YTD STMT; [BIALANCE SHEET
Final Flag [
Detall
Acct Normal  Digplay Display
Line Inactive Description Type Bal FA Sign.CP SignPP
(24 [ Total biragovernmental (el T M-+ - |cnmsfs
25 | | accounts Payable [l cIni+ 1+ iceml -]
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far 1| AocrosdPoyot s Benets mEODED e
26 | | Accrued Annual and Compensatory Leave (L e v+~ Sei o
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[ | Seized Cash and Monetary Assets [LfclIn]+]+ EEElc- ]
{32 || Contingent Lisbiitics (Note 16) DEDEER M
133 | [ Capital Lease Lisbiities (Note 13) [L fcnl+ ]+ NS -] |
32 [ [ Future Racistion Exposure Compensation Act Lisbities ([ L | ¢ | N | + | + | S6L| [~
Status
Iodule Status:  [OPEN

3. Click the delete button il on the tool bar to delete the line.

NOTE: Line item will only be deleted from the template when the prior period amount is zero and there

have been no amounts entered in any months between the prior

4. When the “X” delete button has been pressed, a message wi

period and the current period.

Il appear on the screen “Are you sure you

want to delete this line?” Click “OK” to acknowledge the message.



5. Once line # 29 is deleted from GF001 the system reorders all line numbers.

I =] :
1500 MANLAL ENTITY 1
TR 4 - YTD SHEET
|
24 | Total Infragovernmental C N EAE
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Future Radistion Exposure Compensation Act Liabdities (| L CHAN g+ ]+
Cther Lisbildies (Note 14) L Jciinif+ |+

6. When the “X” delete button has been pressed, a message may appear on the screen “The line cannot
be deleted because amounts were entered against this line in GF002 within the past twelve months.
Mark the line inactive instead.” Click “OK” to acknowledge the message and mark the line inactive.
(Reference section 1.12 for “Inactive” line.)




7. Once the deletion has been processed, if there are no more changes the final flag box can be checked.
The user will click the final flag field to change the module from “OPEN” (Editable) to
“APPROVED” (not editable).



1.12 Inactivating and Reactivating a Line Item

Users should mark lines inactive if both of the following conditions have been met:

e Amounts have been entered against the line for any of the twelve months preceding the current
period in GF002 and

e No amounts have been entered against the line item in the current period in GF002

Lines can be automatically marked as inactive if the line has an account type that has been marked

inactive by a System Administrator in the Financial Reports Division. In this event, the associated

SGLs will be deleted and the line cannot be activated by the user and must remain inactive. A new
line can be added using an active account type in GFRS.

1. If the final flag is checked, uncheck the final flag for the statement that needs to be modified. The
status of the Statement will return to OPEN.

2. All SGLs must be deleted from the line in order to mark it inactive. Click on the SGL button and
delete all associated SGLs. Click the SUBMIT button on the SGL assignment form.

3. Click the “Inactive” checkbox for the line item to be deleted. User should be able to successfully
mark the line inactive. If the conditions above are not met, the system will display a message to
the user instructing him to delete the line instead.

Eorm Edit Block Fleld Record Query Window Help
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4. Click the final flag field to change the module from “OPEN” (Modifiable) to “APPROVED”
(Non-modifiable).
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If the user has marked the statement as final and need to modify again, the user will need to reopen
the statement. Unlock the final flag box for the statement that needs to be modified. The status
will return to OPEN.

Once the user has entered the GF003 Reclassification module, the user will not be able to change
lines from active to inactive or vice versa. When in doubt as to whether a line should be marked
inactive or not, leave it as active and enter zero for it in GF002.



Module GF0O02: Audited Financial Statement Module

Module Overview

In this module, agencies will manually enter their audited financial statement data by agency line
item for each required financial statement. Agency line item descriptions were identified in the
Financial Statement Template Module (GF001).

Agencies will select the entity’s reporting method and decimal point location in this module. The
reporting method and decimal place setting is applied to all statements for that entity. The
methods selected will be used in the Agency Audited Financial Statements Module,
Reclassification Module, Intragovernmental Trading Partners Module and other modules, as
needed. The reporting method and decimal point location assigned by the verifying agency are
based upon the method used for the published agency audited financial statements. The reporting
methods from which the user can select are hundreds, thousands, millions, billions, and whole
dollars. The user will also select the number of decimal places from the right that the decimal
point appears in their reported financial statements. The user can select from three options for
decimal point location: one decimal place, two decimal places or zero decimal places.

Any “Inactive” lines from Module GF001 will not be presented in Module GF002.

For current period data, the user has the option to view the FACTS I trial balance data, but must
enter the actual amounts manually. The system has a report available for the user to validate that
all SGL’s used in the agency’s FACTS | submission are also assigned to line items in the
template. The report is called the “SGL Report.”



Logging on to GF002

1. Navigate to the GFRS menu screen.

2. Type “GF002” into the “Go to” screen and press enter twice or open the screen by
expanding the GFRS menu and placing the cursor on the GF002 selection. Double-
clicking will open the module.

Gota:

Mavigate to module entries by entering module code (e.g., GFO02) in the "Go to"
field and pressing =Enter=. Open modules by pressing =Ernter= when the cursar
iz placed over the module name. Expand or collapse section headings by double
clicking the heading text or the associated +5- buttons.

||

Governmentwide Financial Report System (GFRSWY)

Intragowvwernmental Transactions Trading Partners (GFO04)
FR Motes (SFO0E)
Other FR Data (SGFO007)
Completions and Approvals (GFO0S)
USSGL Based Financial Statement (GFO0100
GFRS Report Screens (GFRPT)

LS

3. The GF002 screen will open to the first record that the user has permission to view. All
records that the user has permission to view will be ordered by entity number (starting
from lowest to highest). The statement must already be flagged as FINAL in GF001 to
view the statement in GF002.
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|Employee Advances
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|Assets acquired in assistance to insured credit unions

Submit Cancel DCBOA
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Querying a Record

This section describes the steps necessary to query and retrieve a financial statement in GF002.
GFRS retrieves financial statements by entity number. To run a query and retrieve a financial
statement follow the steps listed below:

1. Place the cursor on the Entity field.

"?P Audit Transaction Screen - GFO02~ GFRSFPAT 20-AUG-0T 111847000 AM -0 lelrle i lelelelele il Dol Do Lo e le Lo Lo Lo Lo Lo e oD 0 ] X

Header\

Entity: | Reparted In;
Fiscal Yesr: | FO: | STMT: Decimal Pairt:

FOEDAESE [ SGL Report... Yiews ATE Deta. . Refresh... | Reporting Method. . |
Avudit Information

Acct Maormal
Agency Line Description Type Bal 2007: SEPTEMBER 2006: SEPTEMBEF:
| [ | | ]
I [l I
I [ I
I [l I
I [l I
I [l I
I [l I
I [l I
[ me | i
I [l I v
Subimit Cancel QCBOA,

2. Pressthe ENTER QUERY icon EI on the toolbar. If a record was already displayed on

the screen before the user enters the query, the screen will be blank.
3. Double-click on the entity field to open the list of values (LOV) for the entity field.

Option 1:
o Scroll through the entities displayed and highlight the appropriate entity.
ok

o  Press the “OK” button in the LOV to select the highlighted entity.




Entity Lookup

Option 2:

The entity number may also be manually entered into the ENTITY field after
hitting the ENTER QUERY icon.

= Audit Transaction Screen - GFO0D2~ GFRSFPA1 20-AUG-07 11.18.47.000 AM

2 | [
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| SoLRwet. | Vewam®oda. | Remesn. | RepotngMetod.. |




=T
4. Press the Execute Query J icon on the toolbar and all agency statements for the
selected entity will be returned.

28 Audit Trs ction Screen - GFO02 20-A 07 11.12.47.000 Ahl
Header
B | ational Credit Union Administration Reported In:
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5. To view other statements for the selected entity, press the NEXT RECORD icon :l and

for previous Record icon . on the tool bar to navigate to the next record. All financial
statements that have been flagged as FINAL in GF0O01 for that entity will be available in
GF002.

The user can also navigate through the financial statements by using the UP and DOWN
arrow keys on the keyboard.

Form Edit

O IEEEE

Header
Enity: [2500 | |hational Credit Union Administration Reported In;
Fizcal Year: | 2007 PD: |SEPTEMEIER STMT: BALAMCE SHEET Decimal Paint:

Final Flag: [~ SGL Report... Wiew ATB Data... Refresh... | Reporting Method... |

Audit Information

Acct Mormal
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|Cash and cash equivalents fa ,D_ | |
|Accrued interest receivable A ’D_ | | ||
[Due trom NCUSIF s o] {
|Employee Advances A, ,D_ | |
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Assigning Reporting Method and Decimal Point Location

The reporting method and decimal point must be assigned for each agency. Both are assigned
using the Reporting Method screen in the GF002 module. Reporting method defines how the
agency financial data is displayed in the Audit Transaction screen. The data can be displayed in
Whole Dollars, Hundreds, Thousands, Millions and Billions. Decimal place determines if
decimals are to be displayed and if so, how many places to the right of the decimal point should
appear. There are three possible selections: Zero (No decimals), one digit to the right, and two
digits to the right.

e Users must select a decimal place setting and a reporting method before entering amounts
into the Audit Transaction screen for any statement.

e The reporting method and decimal point selection made in the GF002 module are valid
for all statements in subsequent modules, and for GF006 Notes on the Notes Line Item
Tab.

Note: Once module GF002 is Final Flagged the “Reporting Method” can not be changed.

1. Press the “Reporting Method” button on the main GF002 form. The reporting method
screen will be displayed.

S T . < ala eea

action Screen - GFO02~ GFREFPAT Z0-AUG-07 111847000 AM [rlrir il el il lolnnnmnn e o 3] 3
Entity: [2500 | |Mational Credit Union Administration Reported In:
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Audit Information

Acct Mortmal
Agency Line Description Type Bal 2007 SEPTEMBER 2006: SEFTEMBER
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2. Select one of the reporting method radio buttons (the default setting is “Whole Dollars”).
There are five possible selections: Whole Dollars, Hundreds, Thousands, Millions &
Billions.

3. Click one radio button to select a decimal point setting. The default setting is “Zero.”
There are three possible settings: Zero, One and Two.

Reporting method
Enitity: |25I:|I:| |Nati-:unal Credit Union Administration
Fiscal Year: (2007 SEPTEMBER

Financial Statement Data Reported In:

" Wyhaole Dollars ¢ Hundreds O Thousands O Milione O Bilions

Places to the Right of the Decimal:

/

. Fera (0 One 0 T

e

o Only one reporting method and one decimal location can be selected for each entity.

e The reporting method selected is also used in the Reclassification Module, the
Intragovernmental Transaction Trading Partner Module, Closing Package Notes, and
Other Data Modules.

4. Press the “Submit” button m to save the radio button settings.

5. After selections are made for the decimal point and reporting method selections,
“Reported In:” and “Decimal Point:” fields in the Audit Transaction Screen will be
populated and will display the new settings.

e Selections made for Reporting Method and Decimal place are applied to all of the
financial statements for a given entity. Should the Reporting Method or Decimal
Position be changed in a financial statement, the same changes will be applied to all
of the financial statements for the selected entity.



783 Audit Tra
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Entering Prior Period Information

Upon setting the reporting method in GF002, data is populated for the Prior Period column. These
amounts are what the entity reported in the prior year Financial Statement. Prior period amounts
can be modified if needed.

1. Click mouse to move the cursor to the prior period field.
2. Change desired amount(s) in the prior period field.
e The user must use the mouse or the down arrow on the keyboard to move the
cursor to a new line.
e The REFRESH button in the header of the form will update prior period
calculations.
o All lines with the exception of lines with account type “C” or “T” must have a
value entered. Template lines that have zero as an amount must have “0”
entered, and cannot be left blank.

F{E Audit Transaction Screen - GFO02

Header
Ertity: | | [ational Credit Union sdministration Reparted In |DOLLARS
Fiscal Year: | 2007 PD: |SEFTEMBER STMT: |BIALANCE SHEET Decimal Paint: |ZERC

FE S () SGL Report... Yiew ATH Data... Refresh... | Reparting Method_. |

Audit Information

Acct Marmal
Agency Line Description Type Bal 2007 SEPTEMBER 2006: SEFTEMBER

|assETS T M | El
[25SETS: T [ |
Investments s o | | 4,508,209,570
[cash and cash equivalerts s o | | 1§37 452,523
|#.corued interest receivable "l | 52113345 |
[Due from NCUSIF s o [
|Emp|0\,fee Addvances A, ,D_ | | 833,076
|Capital Azzesment receivable A, ’D_ | |
[Cther &ccourts Receivahle s D | | 474,936
|Assets acouired in assistance to insured credit unions A, ’D_ | | 17,565,253 |11
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Entering the Current Period Information

1. Current period agency line balances should be entered into the current period field.

ZEI Audit Transaction Screen - GF002~ GFRSFPAT 20 07 11.18.47.000 A

EEIZI[I. Mational Credit Union Administration DOLLARS

2007 SEPTEMBER BALANCE SHEET ZERD

]

The first column is
for the current
open period.

4,803,209,5?0]' -
1,537 452,523
52,113,345

Cash and cash equivalents

Accrued interest receivable

Employes Advances 335,076

Capital Assesment receivable
Cther Accounts Receivable

Azzets acquired in assistance to insured credit unions

4?4,935)'
17,508,253 ||

:

2. Enter the balance of a line item from the Agency Audited Financial Statement into the
corresponding field for the current open period.
e Balances cannot be entered for lines that have account types of “T” (Title) and “C”
(Calculation).




3. As balances are entered for each line item, the user must refresh the screen to updated

calculations. To view updated calculations, the “Refresh” push
button must be pressed.




Other Cost Basis of Accounting (OCBOA)

Other Cost Basis of Accounting (OCBOA) agencies are treated differently in Module GF002:
Audited Financial Statement Module. If an agency is unsure of if they are an OCBOA agency
please contact your Financial Report Division (FRD) contact for information.

1. Navigate to the GF002 screen. The OCBOA push button will be enabled.

2. Press the “OCBOA” 2B | 1 itton to access the OCBOA Adjustment Screen.
. When the OCBOA button is enabled, users must press the OCBOA screen to
populate the OCBOA fields with data from the Audit Transaction screen.

Yem ALdit Transaction Screen - GFO02~ G
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IFnEl g SGL Report... “igw ATH Data... Refresh... | Reporting Method... |

Audit [nformation

Acct Mormal
Agency Line Description Type Bal 2007 SEFPTEMBER: 2006:; SEFTEMBER
|8=SETS T | { -]
|ASSETS: T | |
Investments s o 1,000 | 4,305,209, 570 | —
|cash and cash equivalents s b 2,000 | 1,537 452,523
|ccrued interest receivable s o | 3,000 | 52 113,345
Due from MCLSIF s o 4,000 | 0
[Employes Advances s o | 5,000 | 535,076
|Cap'rta| Azzesment receivable A [B] | 5,000 | 0
[Other Accourts Receivable s 0| 7,000 | 474 935
|Asaets auired in assistance to insured credit unions A o | 3,000 | 17,588 253 |«
Submit Cancel DCBOA




e The first time the OCBOA button is clicked, this form will populate with the
same numbers in the FEDERAL GAAP columns as those in the grayed out
columns.

e The user will manually adjust the Federal GAAP numbers as necessary.

Header

ety 2500 | [Mational Credit Union Administration
Users must enter
amounts into the

OCBOA (fields)
Wiy ATH Data —

Values are populated
from the Audit
Transaction Screen

P: |SEPTEMEIER STHMT: BALANCE SHEET

—L FEDERAL GAAP ———————

Audit Infortwgtion
Acct
Agency Line Description Type  2007:SEPTE TEMBER: 2007:SEPTEMBER 2006: SEPTEMEER

ASSETS T I I Il L
[8353ETS: il | | |

Investmerts o | 1,000 | 4,808,209,570 | 1,000 | 4,505,200 570 —
|Cazh and cash equivalents [ | 2000 | 1 837 452 523 | 2,000 | 1 537 452,523
|#corued interest receivable o ] 3,000 | 52113345 | 3,000 | 52,113,345
Due from NCUSIF o ] 4,000 | 0| 4,000 | 0
[Emploves Advances s | 5,000 | 835,075 | 5,000 | 535,076
[Capital Assesment receiveble |4 | £,000 | o £,000 | o
|Cther Accourts Receivable s | 7,000 | 474935 | 7,000 | 474 936
[s.sets acquired in assistance to ir |4 | 8,000 | 17 588,253 | 8,000 | 17 588,253 |7

| Return to Previous Screen | Cancel

3. Data entered into the OCBOA fields have the following validations that take place when
the FINAL FLAG is checked.

o All lines with the exception of lines with account type “C” or “T” must have a value
entered. “Zero” must be entered into template lines have zero as an amount to
report.

o If the financial statement is a balance sheet, both the OCBOA statement and the
Audit Template must be in balance (Debit Lines = Credit Lines).

4. Press the “Refresh” button HEE. ' to update calculated fields with updated
OCBOA amounts.




Header

Entity: |2500 | [Mationsl Credit Uniion Administration Reparted I, [DOLLARS
Fiscal Wear: [an07 | PD: [SEPTEMBER STMT: |BALANCE SHEET Decimal Pairt, |ZERC
View ATBData | Refresh... |

Audit Infarmation

Acct — FEDERAL GAAP

Agency Ling Description Type 2007 SEPTEMBER 2006: SEPTEMEER 2007:SEPTEMEER 2006: SEFTEMBER
|2ssETS [r | [ | | [
[833ETS: il | | |
Investmerts 2] 1,000 | 4,808,209,570 | 1,000 | 4,508,200 570 —
|cash and cash equivalents [« | 2,000 | 1,337 452,523 | 2,000 | 1,537 452 523
|corued interest receivable (= | 3,000 | 52113345 | 3,000 | 52,113,345
(Due from NCUSIF [« | 4,000 | 1| 4000 | 0
[Emplovee Advances [« | 5,000 | 635,076 | 5,000 | 835,076
[Capital Assesment receivable |8 | 6,000 | o 6,000 | o
|Cther Accounts Receivable [ 7,000 | 474,936 | 7,000 | 474,936
[#ssets acquired in assistance tair |4 | 8,000 | 17 588,253 | 8,000 | 17,588,253 |7

| Return to Previous Screen | Cancel

5. Once the final flag is checked, the Federal GAAP amounts entered in the GF002 module

are eligible for reclassification in the GF003. Only Federal GAAP amounts will be
displayed in the GFO03 module.

« . , Eeturnto Previous Screen
Press the “Return to the Previous Screen to save all changes

and return the Audit Transaction screen. To exit the screen without saving changes press

the “Cancel” | =8| hutton

Users may also view ATB data that was submitted in the FACTSI submission by pressing
the “View ATB Data” . ¥iew ATBData.. | sk button,




Normal Balance Settings

Understanding Normal Balances

When entering agency financial statement line amounts, users must be cognizant of the normal
balance of both the Agency Financial Statement Line Items as it was selected in GF001. The rules
for entering amounts is as follows:

1.

2.

If the balance of the line item is the same as the normal balance of the line item (as
assigned in GF001) then the amount should be entered as a positive number.

If the balance of the line item is the opposite of the normal balance of the line item (as
assigned in GF001) then the amount should be entered as a negative number.

e Calculations will be performed in the system using the true balance of the

account.

o All calculations resulting in a debit balance will be displayed as positive

numbers. All calculations resulting in a credit balance will be displayed as

negative numbers.

o Debits are treated as positive numbers and credits are treated as negative
numbers, for purposes of calculations.

,“A. Total Debit Calculation

System adds the debit
balances and displays the

total as a positive

Aucit Information

N

Credits are added
together and displayed as
a credit balance.

Acct Mormal
Agency Line Description Type Bl 2002 QTR 4 VID
y ; Ty
IMormal Balance Example - Debit Mormal Balance I |
[Mormal Balance Line 1 - Debit 1A o | 1,000.00
INormal Balance Line 2 - Debit i o | 1 000 .00
INormal Balance Line 3 - Debit & o 1l 1,000.00
IMormal Balance Line 4 - Debit la o || 1,000.00
(Total Calculated Amourt ic | 4,000.00
I r  —
| — 1
Marmal Balance - Credit Normal Balance u [ |
Mormal Balance 1 - Credit i c || 1,000.00 |
IMarmal Balance 2 - Crexit I c | 1,000.00 |
B. Total Credit Calculation
Audit Information
Acct Normal
Agency Line Description Type Bal 2002 QTR 4 - ¥YTD
[Normal Batance Line 3 - Debit s ko 1 1,00000 |
{Mormal Balance Line 4 - Debit (= o I 1000000 |
[Total Calculsted Amount E T 0 q00000 |
L 11 [
|Mormal Balance - Credit Normal Balance T | | |
[Mormal Balance 1 - Credit L {ic i 1,000.00 ||
[Mormal Balance 2 - Credit L E | 1,000.00 r
[Normal Balance 3 - Credt Lt k1l 1,000.00 [
[Mormal Batance 4 - Credit L ic 1l 1,000.00 (|
[Total Calculated Amount lc I | _apo000 ||
Sulbmir Cancel |



Saving Changes

1. The template can be saved at any time by pressing the “Submit” button m at the
bottom of the form. The changes will be saved and the form will close.

2.

“Cancel” _ Gaheel should be pressed to close the form and avoid saving changes.
3. The changes to the template may also be saved by pressing the “Save” icon in the
toolbar or selecting FORM -> FILE.
)

To save data on ﬂl
the form =

Header

BRI

)

Ertity: 2500 | |Nstionsl Credit Union Administration

Fiscal Year: | 2007 PD: |SEPTEMBER

Firal Flag: [ S3L Report..

BALAMNCE SHEET

Wiews ATH Data...

Refresh...

Press to close

form

Reported In:  |DOLLARS
Decimal Point:  [ZERC

Reporting Method.. |

Aucit Information

Agency Line Description

|ASSETS

|ASSETS:

|Investment3

|Cash and cash equivalents

|.&.cc:rued interest receivable

e from MCLSIF

|Employee Advances

|Cap'rta| Azsesment receivable

|O‘ther Accounts Receivable

|Assets acquired in aszistance to insured credit unions

Subrmit

$E
B 9
g
g3
@

2007: SEFTEMEER

2006: SEFTEMEER

|»

TECETEE T
T

Cancel

!

I

I

{ 1,000 | 4,508,209 570

| 2,000 | 1,537 452 523

{ 3,000 | 52113345
| 4,000 | 0

{ 5,000 | 835 076

| g,000 | ]

| 7,000 | 474 936

{ 8,000 | 17 588,253 ||+

DCEOA




Running the SGL Report

An SGL report is available to the user to compare the USSGL accounts assigned in the crosswalk
to the financial statements in GF001 to the USSGL accounts used in the FACTS | file submission
for that entity.

1. To run the SGL report, press the “SGL Report” push button | 6L Repart.. | o
the Audit Transaction Screen.

g8 audit Transaction Screen - GFO0Z~ GFRSFRAT 20 07 11.18.47.000 Aht

Header
Entity: |2500 |Na1i0na| Credit Union Administration Reported In: DOLLARS
Fiscal ear: | 2007 | PO |SEPTEMEIER STHMT: BALANCE SHEET Decimal Point:  |ZERC

IAE] P (I SGL Report... Views ATB Data... Refresh... Reporting Method... |

Audit Information

Acct Mormal
Agency Line Descrigtion Type Bal 2007 SEFTEMBER 2006; SEPTEMBER
|25sETS T | | -]
|assETS: T { {
[Investments 2, oo 1,000 | 4,506,209 570
|Cash and cash equivalents 2, oo 2,000 | 1,837 452,523
|#ccrued interest receivable s o 3,000 | 52,113,345 ||
|Due from MCUSIF 2 oo 4,000 | i
|Emploves Advances &, oo 5000 | 535,076
|Cap'rtal Aszzesment receivable A (=] | 6,000 | [}
|Other Accourts Receivable A oo | 7,000 | 474 936
|Assets aciuired in assistance to insured credit unions A, (n] | 8,000 | 17,588 253 |«
Submit Cancel QCBOA,

2. A confirmation message will be displayed confirming that the report has been run

and prompting the user to retrieve the report. Press “OK” to acknowledge the
message.

) Checkyour messages for report output. Please allow
enaugh time far repart to run.

3. To view the SGL report, press the Message Retrieval E button on the tool bar to
display the reports in the queue.



Title Phone Diate:

s | SERVER OPERA| |1 -DEC-2004 10:56 &1 | Wiew .. | [~
[SAYANTSGE SYSTEM PR [SERWER OPERA™ | 01-DEC-2004 10047 &1 Wiew ...
S8 ANTAGE SYSTEM PR [SERVER QPERA | [01-DEC-2004 10045 &b [ Wiew . | —
[3AVANTAGE SYSTEM PRI |SERVER OPERA | |01-DEC-2004 08:59 &1 View .
S8 ANTAGE SYSTEM PR |SERVER QPERA | [01-DEC-2004 DE:59 &1 [ Wiew . ||+
Message

GFO0Z2==3TANDARD GEMERAL LEDGER REPORT== REPORT COMPLETE. REPCORT SUCCESSFULLY | =
R,

1]

4. The Message Retrieval screen (WF003) will open and display all of the reports that
the user has requested. By default, the most recent report requested by that user will
be the first report displayed. The message screen will provide a status of the report.

To view the SGL report press the “View” _¥igw .. | push button and the report will
be displayed.

5. After pressing the view button, the report will be displayed in preview mode in PDF
format. To print the report, press the print button @ on the PDF tool bar.

0O .

B &[e o [ 5 BOBE][ 1 « » M |[6é# o= - @BOEE
I E R

&

4
06/01/04 %
Save and Print U.S. Department of the Treasury
Financial Management Service
Governmentwide FPinancial Report System

Standard General Ledger Report

The following Standard General Ledger accounts were used on your agency ATE
gubmissions to FACTS I but are NOT on the Financial Statement Template you
developed in module GFQOL.

Statement: BALANCE SHEET Fiscal Year 2002 Period: QTR 4 - YTD

Entity: 7509 -TREASURY

Signetures ﬁv Comments ‘f Thumbnails

SGL Description F/N TP X/T S/A BSF ATB Code
1120 Imprest Funds N ALL
1180 Other Cash N ALL
1195 Other Monetary Assets N ALL

78 R = -V P s R R | .



6. The report can also be saved locally by pressing the save icon B on the tool bar.
When the save icon is pressed, the system will prompt the user with a screen to save
the report in a designated folder. Select the location to save the report in the “Save

i [ G M Docurents =l field and press the “Save” button.

Save in: I@My Documents k j = ﬁ‘ v

] Adobe
My Pictures
] Snaglt Catalog

Object narme: Igetinbid82?_sewer=rep_qa |21 Save |
Save as lype: |Adobe PDF Files [*.pdf] | Cancel |
g




Viewing ATB Data

ATB data can be viewed for all template lines using the USSGL crosswalk defined by the agency
in GFOO1. All agency lines with ATB data are displayed in the ATB data screen. Each selected
agency line with ATB data can be detailed further by SGL account, Bureau and ATB code levels.

e Toview the ATB data press the “View ATB data” | ¥iew ATBData... | pytton in the
header of the form. The ATB data screen will open displaying all of the financial
statement line items with ATB balances from the FACTS | submission. Only template
lines with ATB data will be displayed.

e All of the ATB data screens are view only.
e The ROUNDED amounts on the form are displayed using the method assigned by the
entity on the main GF002 form.

Header
Eritity: | | [Mational Credit Union &dministration Reported I |DOLLARS
Fiscal Year: | 2007 | PD: [SEPTEMBER STMT: |[BALANCE SHEET Decimal Point: | ZERO

FREAEES () SGL Repart... Wiew ATE Data... | Refresh... | Reporting Method_. |

Audit Information

Acct Mormal
Agency Line Description Type Bal 2007: SEFPTEMBER 2006: SEPTEMBER:
|85sETS T | 4]
[255ETS: T Il |
Investments s b 1,000 4,508,200 570
|cash and cash equivalents s o 2,000 1 F37 452,523
[cerued interest receivable s o 3,000 52113345
[Due from MCUSIF s o 4,000 | i
[Emploves Advances s o 5,000 835,076
|Cap'rtal Azsesment receivable A ID_ | 6,000 | 0
[cther Accounts Receivable s o 7,000 | 474 936
|Assets acquired in assistance to insured credit unions A ID_ | 8,000 | 17,585,253 || =
Subimit Cancel QCHROA

e To view the SGL data for any template line, press the SGL Detail button - SGLDetail.._|,
ATB data is displayed for each line by SGL account number.



Heacler

Ertity: 7909 |TREASURY Reported In: [DOLLARS
Fizcal Year: | 2002 PD: |QTR4-YTD ESTMT: |BALAMCE SHEET Decimal Poirt: |TwO

ATH Information
2002 QTR 4 -¥TD 2002 QTR 4 - YTD

Agency Ling Description ATH Actusl Dollars ATB Rounded
30563515819.71 | 30,56351581971 | SGLDetal.. ||~
146177572094 | 146177572094 SGL Detail..
1,460,404 62986 | 1469404 2986 SGL Detail .
0| 00 SGL Detail...
-30 425,134 493 45 | 30,426,134 403 45 SGL Detail..
-19,558,950,282 34 | 19,550 950,282.34 | SGL Detail... |
| SCI DEE,
| SEIL DetHh,
| Sl Eta,
|

| Fund Balance with Treasury

| Accourts Receivable

| Accounts Payables
| Cther Lisbiltes
| Unexpended &ppropristions

|Cumlative Results from Operations

S0 Detaihe | v

Select to Lecemt

Close

To view ATB data at the bureau level for a selected SGL account, press the “Bureau”

_Bureau... | pytton to the right of the SGL line. The bureau screen will open and display
all of the related bureaus and corresponding ATB balances for the selected SGL account.

Header
Entity:  |7909 | [TREASURY Repotted In: [DOLLARS
Fiscal Year: {2002 | PD: |QTR 4-YTD STHT: |EIALANCE SHEET Decimal Point: | T
2002QTR 4 -%TD  2002QTR 4 - ¥TD
Agency Line tem Description ATH Actual Dollars ATB Rounded
| Fund Balance with Treasury 30,563 515819.7 | 3056351581971
SGL Detail

2002GTR 4 - ¥TD 2002QTR 4 - ¥TD
SGL Dezcription Frl TP WT Sik BSF ATH Actual Dollars ATH Rounded

SGL data is listed
by SGL account
number

1010 |Fund Balance With Treasury b oo [ soseagmsgiart|  30,563515819.71 Buresu..| -
] EEEEE | =
[ T T T T Press to view ATB | | Bureau..
[ [T T 17 [ T | databyBureau Bz
[ [ LT rrr [ (st
— EEEEE |
[ L T T | BRI
[ L T T T | BRI
] EEEEE | =il
[ T T T | 1)

Cloze | Return to Audit Transaction Screen |




From the Bureau screen ATB data for a selected bureau code can be viewed by pressing

the ATB data _ ATBCodke.. | button. The ATB code detail screen displays the ATB data
for a selected bureau.

"8 Buraau Det; 01-JUN-04 10.15.57.000
Header
Ertity: 7a09  |TREASURY Reported In; [DOLLARS
Fiscal Year: [2002 | PO @TR 4 - ¥TD STMT: [BALANCE SHEET Decimal Poirt: | TWO
2002GTR 4 - ¥TD 2002GTR 4 - ¥TD
Agency Line Description ATH Actual Dollars AT Rounded
| Fund Balance with Treasury | 056351581971 | 3056351551971
2002:GTR 4 - ¥TD 2002:GTR 4 - ¥TD
SGL Description Fh TP XT SiA BSF ATB Actual Dollars ATH Rounded
1010 |Fund Balance With Treasury U o T o T 05635158197 | 30563515619.74
Bureau Detail
2002GTR4-YTD 200207 4 - ¥TD
Bureau Bureau Name ATH Actual Dollars ATH Rounded
2002 | Federal Financing Bark Activties | 57655894284 | 57655894254 ATBCode.. |~
Bureau data is $/2009 lntermal Revenue Service | 1545508,20990 | 1545,500,209.90  ATH Code..
listed by 2016 | [United States Mint | 30108774525 | 30108774525 ATH Code..
dept/bureau 2019 |Office of Thrift Supervision | 999,585.30 | 939,585.304  ATH Code...
number 2029 | |Other | 2803928133642 | 280392813364 ATH Code..
| | | [ 5T Gager,
I | To view ATB data by ATB  [cade
| | Code, click the ATB o |1+
CODE button
Close Return to Audit Tranzaction Screen |

Each ATB data screen has two push buttons, “Close” and “Return to Audit Transaction

Screen.” Pressing the “Close” button _Glose | will close the screen and return the
user to the previous screen. The “Return to Audit Transaction Screen” button
Return to Audit Transaction Screen

| will return the user to the main form of the module.

Heacer

Ertity:

7900 | [TREASURY

Fiscal Year: (2002 | pD; [QTR 4 -¥TD STMT: |BALANCE SHEET

Agency Line kem Description

2002QTR 4 -¥TD
ATH Actual Dollars

Reported I [DOLLARS
Decimal Point: 'TWOi

2002GTR 4 -¥TD
ATH Rounded

| FUND BALANCE WITH TREASLRY |

SGL Dezcription Fml TP HT Sis BSF

30,563515,818.71 |

2002QTR 4 - ¥TD
ATB Actual Daollars

30,563,515,818.11

2002:1TR 4 - ¥TD
ATE Rouncled

1010 |Fund Balance With Treasury

b b bbb

30,563,515,819.71 |

30363515819.71

200ZQTR 4 -YTD

ATH Cade ATH Actual Dollars

200ZQTR 4 - ¥TD

ATH Rounded

20024521 576,556,042.84 |

576,550,942.84 | =

Close

-

Returnto Audit Transaction Screen |

ATB Code Detail
2002GTR 4 - 5T 2002GTR 4 - ¥TD
Bureau Bureau Mame ATH Actual Dollars ATH Rounded
W |Federa| Financing Bank Activities | 576,558,042 84 576,550,042 84




Flagging the Financial Statement as Final

Once all current period data and prior year data has been entered, the final flag must be checked
to finalize the agency audited financial statement and to allow the user to proceed to the GF003.
The data entered into GF002 cannot be used in other modules until the final flag button is
checked.

When the final flag is checked, the system validates that amounts have been entered for all line
items that are not “T” or “C.” If a financial statement line is blank, the system will display an
error message and the user will be required to enter a numerical value for the affected line. The
user must manually key a “0’ for line items with no amount. After the final flag is checked and
the financial statement is complete, the statement becomes available for reclassification in
GF003.

To set the final flag for balance sheets, the debits and credits must be in balance. If the balance
sheet is set up for Other Cost Basis of Accounting (OCBOA) reporting, the debits and credits
must be in balance in both the Audit Transaction screen and OCBOA Transaction screen.

1. Check the Final Flag check box - Final Flag once the GF002 Financial Statement is complete. You
should receive the following messages if you do not meet the edit checks to Final Flag the module.

o For the final flag for a balance sheet financial statement, the debits and credits must be in
balance for both Audit and the OCBOA Transaction screens. Should either or both
statements be out of balance an error message is displayed.

; fou can hotfinalize this statement before all line iterms
b halance to zera.

e All statement lines (Except lines with account types “T” or “C” must have values entered.
Statement lines that do not have values should have “0” entered as an amount. Should the
final flag be checked for a statement that has an empty line, the following error message
is displayed.

) All non-title and non-calculation lines
must be entered hefare final flag is checked




2. The user should enter an amount for the empty line item before clicking the FINAL FLAG
again.

e Once the final flag is set in GF002, the reporting method cannot be changed. The GF002
will display a warning message telling the user that the Decimal Place and Reporting
Method cannot be changed after the final flag is set.

Final Flag Check

T i Yerify that your reporting and rounding methods are
£ correct. This cannot be changed once marked as "Final®.
. Do yau wish to continue?

o ] Cancel J

e The GF002 system will display a warning message asking the user if all of the data has
been entered into the OCBOA screen. .

ved your QCBOA Adjustments?

Cancel

e Once all amounts have been entered properly, the system will allow the statement to be
flagged as FINAL.

e Once all statements are flagged as final in the module, the user will receive the message
below informing him that the module is ready for completion in the GFO08 module by

FPA. Press “OK” to acknowledge the message.

Final Flag Check

\"j All the staterments of entity: 7097 are ready for approval.




Modification of Existing Records

The ability to edit agency audited financial statements depends on the approval status of the
statement. If the module has been approved and locked by the CFO or IG in GF008, the statement
will be un-modifiable unless the CFO or IG unlocks the module for editing. (If the module has
not been approved in GF008 the current period balances and the prior period balances can be
changed). Modifications to the statement line descriptions cannot be made in GF002. The
addition and subtraction of lines, the changing of line descriptions, and the changing of
calculations must be done in GF0O01 (refer to section 1.8).

To make changes, the final flag must be unchecked. Once the changes have been made, the final
flag must be re-checked and the Agency Financial statement re-validated before the changes can
be finalized and approved in the GF008 module.



Modifying a Statement Marked as Final

1. If the FPA has marked all statements as FINAL and marked the entire module as
COMPLETE in GF008, the FPA must FIRST reopen the module in GF008 before
making any changes within the GF002 module. If the FPA has not flagged all statements
as final in GF008, he must only uncheck the final flag in GF002 to make edits.

2. Once the module has been reopened from GF008 (if necessary), the user will uncheck the
final flag in the GF002 main screen for the desired statement.

Heacler

Entity: [2500 | |ational Credit Union Administration Reported I [DOLLARS

Fiscal Yesr: | 2007 PD: |SEPTEMEER STHT: [BALAMCE SHEET Decimmal Point; | ZERO
y; SGL Report... Refresh... | Reporting Methad... |

Audit Information
Acct Mormal
Agency Line Description Type Bal 2007: SEPTEMBER 2006: SEFTEMBER

|assETS i | -]

[AZSETS: T |

Investmerts s b 1,000 | 4,508,208 570

[cash and cash equivalents s b 2,000 1 537 452,523

|sccrued interest receivatle s b 3,000 52113345

[Due from NCUSIF s b 4,000 | 0

[Emploves Advances s b 5,000 | 535,076

|Capita| Azsesment receivakle A, ID_ | 5,000 | 0

[Other &ccourts Receivable s b 7,000 | 474 336

|Assets acquired in assistance to insured crecdit unions A, ID_ | 3,000 | 17,588,253 || =

Submit Cancel DCROA

3. Make the required changes to the statement.
e Values may be changed in both current and prior period fields.

4. Check the final flag check box to finalize the financial statement and change the
statement status to FINAL. By checking the final flag, the Audited Financial Statement is
completed and is available in GF003.

o Click on the “SAVE” icon to save the changes and leave the screen open or
press the “Submit” _Sbmt | b ton to save and exit.

The Cﬁie' button is used to exit the screen without saving changes.




Module GF003: Reclassification

1.1 Module Overview

The Reclassification module (GF003) is where agencies identify Closing Package line
items for Agency financial Statement lines. Each line item on an entity’s financial
statement is required to be reclassified to a Closing Package line item. A single agency
financial statement line can be mapped to one or more closing package lines. Only
agency lines with account types other than C, T or V and a nonzero balance can be
reclassified to the Closing Package templates.

For an entity to be displayed in the module GF003, the Agency’s financial statement
must be marked final in module GF002, Audited Financial Statement. All of the entity’s
financial statements are not required to be marked final in module GF002 in order to
access module GF003.

As the entity reclassifies each Statement line item to a Closing Package line item, journal
vouchers are created in the audit transaction table for reporting purposes. These journal
vouchers are available in module GF120, GFO03 Audit Trail Report. Please review to the
GFRS Reports overview for more information on this report.

The amounts reclassified to the Closing Package line items from module GF003,
Reclassification are also used in modules GF004, Federal Trading Partner Note; GF006,
FR Notes; GF009, Elimination JV View; and in the Principal Financial Statements of the
U.S. Government.

Adjusted Trial Balance data is available to the user for reference purposes on how the
agency line item should be reclassified to the Closing Package line items. The ATB data
is displayed by Closing Package line item based on the SGL crosswalk created by the
system administrator for the Closing Package Template. Detail information is provided
by SGL, bureau, and ATB Code detail.



1.2 Retrieving a Record

1. Open the main form by entering “GF003” into the “Go to” field and pressing <enter>
twice. The module can be opened by double-clicking on the GFRS Financial Report
System (GFRS) and Reclassification (GF003) links with the mouse as well.

Goto:
Mavigate to module entries by entering module code (2., GFO02) in the "Go to"

field and pressing <Erter=. Open modules by pressing <Enter= when the cursar
is placed aver the module name. Expand or collapse section headings by double
clicking the heading text or the associsted +/- buttons.

GFRS Report Screens (GFRPT)
Database Administration Management (DBAM)
ok GFRS Administration {GFRSA)
Sy=tem Integrity Reports (IHT}
2y Motes Adjustments (GF013)
Cther Data Adjustments (GF014%
Fimancial Statement Template (GFO01)
Audited Financial Statement (GFO02)
Reclassification (GFO03)
Intragovernmental Tranzactions Trading Partners (GFO04)
Mon-*erifying Agency TP Identification (GF003S)
FR Motes (GFO0E)
Ciher FR Data (GFOOT)
Completions and Approvals (GFO0S)
Elitmiristion J% Yiew (GF009)
USSGL Based Financial Statement (GF010)
Journal Yaouchers (GFO011)
GFRS Reports - Audit Trail (GFRSR)
FRD Status Reports (GFRST)

2. The GFO003 screen is opened; all of the financial statements that the user has
permission to see are displayed. To retrieve a specific financial statement click on the

o]
.E ' Enter Query button on the toolbar.

e To be displayed in module GF003, an entity’s financial statement must be
flagged as final in module GF002, Audited Financial Statement. All statements
are not required to be flagged as final.

3. Place cursor in the Entity field and enter the entity number of the financial statement
to be retrieved or double-click on the Entity field to open a List of Values (LOV). To
select an entity from the LOV, select the desired entity and click the LOV’s OK
button.

4. Click on the | =] Execute Query button on the toolbar to retrieve the financial

statements for the selected entity. The query will return all of the financial statements



for the selected entity that have been marked final in module GF002. An entity’s
financial statements were created in module GF001, Financial Statement Template.

5. The values for the Fiscal Year and PD (Period) fields default to the current fiscal year
and the current period. These values are view only.

Header

Erfity: | 0000  |[DEFARTMENT Reported ;| THOUSANDS

Fiscal Year: | 2005 PD; [SEPTEMBER STHT: [BALAMNCE SHEET Decimal Pairt: [£ERC
Final Flac: [
Auit Detail _ -
Agency Line Description 2005: SEFTEMBER 2004: SEFTEMBER,

|8SSETS (Mote 10) | | B
| Irtragovernmental | |
| Fund Balance with LS. Treasury (Mote 2) | 15,484,129 | 16,297 932 Reclassitr..
| Irvestments, Met (Mote 4) | 2,140 967 | 1806623 | Reclassifi..
| Accourts Receivable, Met (Nate 5 | 331,297 | 330,277 | Reclassify..
| Other Assets (Note 9) | 143,590 | 102,144 Reclagsify..
Tatal Intragovernmertal | 18,100,083 | 18,236 976
| Cash and Monetary Assets (Note 3) | 154,707 | 107 554 | Reclassif..
| Accourts Receivable, Met (Nate 5) | 100,429 | 95073 | Reclassifr.. | -

Cloze

1.3 Reclassifying Agency Financial Statement Lines

All agency line items with account types other than T, C, or VV must be reclassified to one
or more of the Federal Closing Package line items. All agency lines that require

reclassification will have an active |Reglassifi.. | Reclassify button on the Reclassification
Screen. Only agency line descriptions with enabled |- Retlassifi... | Reclassify buttons can

be reclassified. All other agency statement lines will have a disabled Reclassifr...
Reclassify button.

Every applicable Agency line item must be completely reclassified to at least one Closing
Package line item. Agency financial statements that do not have a corresponding Closing
Package Statement (ex., Statement of Custodial Activity, Income Statement) must be
reclassified to Closing Package line items from of other Closing Package statements.
FMS will designate in the system which Agency Financial Statements will be reclassified
to which Closing Package Statement.



Inactive Closing Package Line

An inactivated Closing Package line will not show on the list of Closing Package lines if
the entity did not reclassify any amounts to this line in the prior year.

To the left of the Closing Pkg Line Item, you will see an “I”. This indicates that this
Closing Package line has been “inactivated” in the system. If there was previously
reported amounts that were associated with the inactive Closing Package line, you will
see your previously reported amount, but because the CP line is no longer active, you will
not be able to reclassify amounts to this line. The Prior Period column will not populate
any prior amounts on first entering the screen for CP lines marked as inactive.

Detailed Instructions:

All fields on the Reclassification Screen, with exception of Final Flag, are view only.
The Agency Line Descriptions are retrieved from module GF001 where the financial
statement template is created. The current and prior period amounts are retrieved from
module GF002.

1. After retrieving the correct Entity statement, press the -FeElassifi.... Reclassify button
for an Agency line in order to identify the Closing Package line/s and related
amounts.

Header
Ertity: | 0000 | [DEPARTMENT Reported jn: | THOUSANDS

Fiszal Year: 2005 PD: |SEPTEMBER STMT: [BALANCE SHEET Click on the Reclassify button

Final Flags [ to identify Closing Package

lines.
Ayt Detai
Agency Line Description 2005:SEPTEMBER 2004: SEFTEMBER

|ASSETS (Mote 10) | | R -]
| Irtragovernmental | |
| Fund Balance with LS. Treasury (Nate 2) | 15,484,124 | 16,297 932 Reclassifr..
| Irvestments, Met (Mote 4) | 2,140 967 | 1,506,523 | Reclagsit...
| Accourts Receivable, Met (Mote 5) | 331,297 | 330,277 Reclassify...
| Cther Assets (Nate 9) | 143,690 | 102,144 | Reclassife |
Tatal Intragovernmertal | 18,100,083 | 18,236 976
| | | Reclassify |
| Cash and Monetary Assets (Mote 3) | 154,707 | 107 554 Reclassifi..
| Accourts Receivable, Met (Mote 5) | 100,429 | 95,073 | Reclassife.. |~

Cloze




2. The Closing Package Line Reclassification screen will open.

e The Agency Line Description and the current and prior period amounts to be
reclassified are shown on the screen. The user cannot edit these fields.

e The Closing Package Reclassification section of the screen will display all
Closing Package line descriptions with the same account type as the selected
Agency Line.

e Agency financial statements that do not have a corresponding Closing Package
Statement (ex., Statement of Custodial Activity, Income Statement) must be
reclassified to Closing Package line items from of other Closing Package
statements. FMS will designate in the system which Agency Financial Statements
will be reclassified to which Closing Package Statement. The Closing Package
Reclassification section of the Closing Package Line Reclassification screen may
appear <blank> with no Closing Package Lines listed if there are not any Closing
Package lines with the same account type as the Agency Line. The user is able to
add Closing Package lines by double clicking into a blank description field and
bringing up the List of Values (LOV).

e A Closing Package line with an account type that is not the same as the Agency
line’s is able to be selected. Double click on a blank Closing Package line or a
Closing Package line that is <blank> for all columns. A LOV will appear, listing
all Closing Package line items that can be selected for the current financial
statement. Select the Closing Package line item and click the OK button to
insert the Closing Package line item on the screen.

T
FrdBs% -
Sterd Type | Line Descr Fed Flag Mormal Balance Account_Type ling_mo | =
BS Taxes Receivable I D A ]
BS Inventory and Felated Property I o] A 6=

E} Cancel

3. Select a Closing Package line by entering the related portion of the amount into the
selected Closing Package line’s current period field.



Header
Entity: |DDDD |DEPARTMENT Reported In; THOUSAMDS
Fizcal Year: |2|:||:|5 PDe |SEPTEMBER STMWT: BALAMCE SHEET Decimal Paoint: FTERO
Agency Line Description
Acct
Agency Line Description Twpe MB  Fil 2005 =EFTEMBER 2004 SEPTEMBER
Accounts Receivable, Met (Mote 5) | o F | 33,297 | 330,277
Yariance: | 33,297 | a
Clozing Package Reclassification
Aect 2004: SEFTEMEER i 2w
Clozing Pkg Line kem  Type NB Fi 2003 SEPTEMBER, 2004 SEPTEMBER Previouszly Reported Changes
|Fund Balance with Treas & ID_ |F— | | | | =
Federal Investments a b F ] | | [
[sccourts Receivable  [& D F | | 332,825 | 332,825
[nterest Receivable & 0 F | | 553 | 553 0
|L|:|ans Receivable A ID_ |F— | | | | —
|Transfers Receivable A ID_ |F— | | | | =
Total | | 330,277 | 330,277 | i
1= Inactive Closing Pkg Line Reclassification Report | Closing Package Line Definitions| “iewe ATH Data |
Submit | Cancel |

As amounts are entered into the current period amount field of the identified
Closing Package lines, the current period variance is recalculated. The value
displayed in the variance field is the amount of the Closing Package line item that
still needs to be identified and reclassified to a Closing Package line.

The variance is calculated by subtracting the total amount allocated to Closing
Package lines for the period from the Agency line item amount for the same
period. Reclassifying an Agency line to a Closing Package line with the same
Normal Balance (NB) will cause the variance to decrease. Reclassifying an
Agency line to a Closing Package line with the opposite Normal Balance (NB)
will cause the variance to increase.

The module cannot be marked as Final until all Agency line items have been
completely allocated and all variance fields equal zero.

4. From the current period field, press the Tab key to navigate to the prior period
amount field, and enter the prior period amount for the selected Closing Package line.
The prior period amount field can also be accessed by using the mouse to click into
the field.

The first time the user selects the -Retlassitv.... Reclassify button and enters the
Closing Package Line Reclassification screen for any accessible Agency line, the
prior period field/s will automatically populate with any amounts reported by the
entity for that Agency line during the previous year. The populated values are
editable by the user.



5. To select and allocate the remainder of the Agency line amounts to other Closing
Package lines, use the mouse to click into the current/prior period columns associated
with other Closing Package lines or use the up/down arrow key to navigate
throughout the screen.

%ga Closing Package Line Reclassific G 01 19-JUL-0610.00.45.000 P
Header
Ertity: 0000 | |DEPARTMENT Reported e |THOUSANDS
Fizcal Year: |2|:||:|5 PDOx |SEPTEMBER STMWT: BALAMNCE SHEET Decimal Poirt: [ZERO
Agency Line Description
Acct
Agency Line Description Twpe MB  FiN 2005 =EFTEMBER 2004 SEPTEMBER
Accounts Receivable, Met (Mote 5) | o HF | 33,297 | 330,277
Variance: | v o v 0
Clozing Package Reclassification
Aect 2004:SEPTEMEER Lt
Closing Pkg Line tem  Type NB Fi 2003 SEPTEMBER, 2004 SEPTEMB) Previously Report Changes
|Fund Balance with Treas |.ﬂ. o F i { | [ -
[Federal Investments & B Fl | / | [
[sccourts Receivable (& D F | 327,365 | 329,724 | 332,825 3,101
[nterest Receivable & 0 F || jasz2| / 3/ 553 0
|Loans Receivable B T TF ,i/ | -
iTranSfers Receivable [.ﬂ. ID_ |F— | | | o
e | 331,297 | 330,277 | 330,277 | i
1= Inactive Closing Pkg Line Reclassification Report | Closing Package Line Definitionsl “iewe ATH Data |
Submit | Cancel |

6. The Previously Reported field/s will automatically populate with any amounts
reported by the entity for that Agency line during the previous year.

e The Line Item Changes column is a calculated column that displays the difference
between the Prior Period amount field and the Previously Reported amount field.

e Both the Previously Reported column and the Line Item Changes column are for
display purposes only and cannot be edited.

7. Click on the | Clesina Package Line Defintions | C|osing Package Line Definitions button to
view a description of the selected Closing Package Line. The definitions are created
by the system administrator for each line item and are maintained in a separate DBA
module.



19-JUL-06 10.00.45.000 FM -

Date

Clozing Package Line Defintion

|24-AUG-2005

Carresponds to RC22

The line item, Federal accounts receivable, conzists of:

Close

8. Press the Closing Pkg Line Reclassification Report

Claitnzs to cash or ather saszets based on performance of & service, sale of goods, or court ardered
azzessments, net of allovvances for loss on accounts receivable.

| »

1

Closing Pkg Line Reclassification Report

button to run a report of the Closing Package line information displayed on the

screen.

U. S. Department of the Treasury
Financial Management Service
Governmentwide Financial Report System

‘GF003-CP Line Reclassification Report

Statement: BALANCE SHEET
Entity: 0000-Department

Amounts reported as normal/(abnormal) balances.

Line Acet
No.  Agency Line Description Type
5 Accounts Receivable, Net (Note 5) A

Variance:

CP Line Reclassification

F/N CP Line Description FY2005-SEPTEMBER
F Accounts Receivable 327,363
F Interest Eeceivable 3,932
F Other Assets (without 0

reciprocals)
Total: 331,297

Fiscal Year:

Reported in:

NB N FY
D F

FY2004-SEPTEMBER
329.724

333

0

330,277

20035
THOUSANDS

2005-SEPTEMBER
331,297
0

Previously

Reported
332,823
533
(3.101)

330,277

Period: SEPFTEMBER
Decimal: ZERO

FY 2004-SEPTEMBER
330,277
0

Line Item
Changes

(3.101)
0
3,101

0

e Toretrieve, view and print the report follow the instructions in the Message and
Report Retrieval Screen WF003 section of the manual.




e To view all the Agency line reclassifications for a single or all statements for an
entity, run module GFO03G, Closing Package Line Reclassification Summary
Report. Refer to the GFRS Reports Overview manual for more information.

9. Click onthe m Submit button to save changes and return to the main form.

Click on the - =™ Cancel button to exit the screen without saving changes.

1.4 Viewing and Printing ATB Data

ATB data can be viewed for each Agency Line Description by Closing Package line, SGL
account, Bureau and ATB Code. Each screen can be drilled down to the next level of ATB detail.

The ATB data available in this module is from the Adjusted Trial Balance information that was
submitted via FACTS I. Data in these screens cannot be changed and is for informational
purposes only.

At each level of ATB data, reports are available to be run that summarize the data displayed on
the screen.

Detailed Instructions:

1. Press the ¥EwaTBData \/jeywy ATB Data button to view the Adjusted Trial Balance
Data for the Closing Package lines displayed on the screen.

%gm Closing Package Line Reclassification~ GFRSSA01 19-JUL-06 10.00.45.000 PM
Header
Ertity: 0000 | |DEPARTMENT Reported In | THOUSANDS
Fizcal Year: |2|:||:|5 PDe |SEPTEMBER STMWT: BALAMCE SHEET Decimal Paoint: FTERO
Agency Line Description
Acct
Agency Line Description Twpe MB  Fil 2005 =EFTEMBER 2004 SEPTEMBER
Accounts Receivable, Met (Mote 5) | o F | 33,297 | 330,277
Yariance: | a | a
Clozing Package Reclassification
Aect 2004: SEFTEMEER i 2w
Clozing Pkg Line kem  Type NB Fi 2003 SEPTEMBER, 2004 SEPTEMBER Previouszly Reported Changes
|Fund Balance with Treas & ID_ |F— | | | | =
Federal Investments a b F ] | | [
[sccourts Receivable  [& D F | 327,365 | 329,724 | 332,825 3,101
[nterest Receivable & 0 F | 3932 553 | 553 0
|L|:|ans Receivable A ID_ |F— | | | | —
|Transfers Receivable A ID_ |F— | | | | =
Total | 33,297 | 330,277 | 330,277 | i
1= Inactive Closing Pkg Line Reclassification Report | Closing Package Line Definitions| “iewe ATH Data
Submit | Cancel |




e The ATB data screen will open and display all of the ATB data that was
submitted in the FACTS | ATB Submission for each Closing Package line.

e The ATB Data Report is available to show the user how the ATB data should map
to the Closing Package line item.

e All data displayed in the ATB Data screens is view only.

e The ATB amounts displayed are reported in ATB Actual and Rounded amounts.
The Rounded amount uses the reporting method and decimal point location
specified by the agency in GF002.

"mATE Data~ GFR 01 19-JUL-0610.00.45.000 P
Header
Ertity: (0000 | |DEPARTMENT Reported e | THOUSANDS
Fiscal Year: (2005 | pD: [SEPTEMBER STMT: [BALANCE SHEET Decimal Poirt, | ZERO

Agency Line Description

Agency Line Description 2005 SEPTEMBER
Accournts Receivable, Met (Mote 5) 331,297

ATH Information
2005: SEPTEMBER: 2005: EPTEMBER:

Closing Packace Line kem AT Actual Dollars ATH Rounded
324 476 416 41 | 324 476 | EEkRetal....

3,130,508.25 | 3131 SGL Detail...
| S [ete..,
| S0 Detail.
| SEL [ete..,
|
|

|2coourts Receivable

[Interest Receivable

sl et
|l et

ATH Data Repart Eelect i Aeaent

Close

2. Click on the - ATBDstaReport | ATB Data Report button to print the ATB information
displayed on the screen.



U. S. Department of the Treasury
Financial Management Service
Governmentwide Financial Report System

GF003-ATB Data Report

Statement: BALANCE SHEET Fiscal Year: 2003 Period: SEPTEMBER

Entity:  (0000-Department Reported in: THOUSANDS  Decimal: ZERO

Agency Line Description FY 2005-SEPTEMBER

Accounts Receivable, Net (Note 3) 331,297

ATE Information
Closing Package Line Description ATE Actual Dollars ATE Rounded
Accounts Receivable 32447641641 324 476
3,130,808.25 3,131

Interest Receivable

e Toretrieve, view and print the ATB Data Report follow the instructions in the
Message and Report Retrieval Screen WF003 section of the manual.

Cl . .
e Pressthe g Close button to exit the screen and return to the previous

screen.

3. Press the SGLDetail..| SGL Detail button on the ATB Data screen to view the ATB
data of a specific trading partner by SGL account number.

e The SGL Detail screen will open and display Closing Package line data at the
SGL level.



Heaer
Enfity: (0000 | [DEPARTMENT Reported . |THOUSANDS
Fiscal Year: (2005 pp: |SEPTEMBER STMT: [BALANCE SHEET Decimal Poirt: | ZERC
Agency Line Description 2005 SEPTEMBER
| Accourts Receivable, Met (Nate 5) | 331,297
2005; SEPTEMEER 2005 SEPTEMBER
Clozing Pkg Line Descrigtion ATH Actuzl Dollars ATH Rounded
|2ccounts Receivable 324476 416.41 | 324 476
SGL Detsil
2005 SEPTEMBER 2003 SEPTEMBER
SGL Description Fi TP HT Sid BSF ATE Actusl Dollars ATE Rounded
[1310 |accounts Receivable F bz o Hs o 0 32521414 | 325 [ & .
[1310  [Accounts Receivable Flzs o T o 17,251 96| 17| Bureau..
[1310  [Accounts Receivable Flzo o T T 10,564,795 98 | 10,565 | Bureau...
[1310 | |&ccounts Receivable F ol o s o ] 576,587 00 s77 | IEEE
[1310  [Accounts Receivable Fofez o s o] 357 60 | 0 Bureau.. |
[1310 [accounts Receivable Folhe o T T 5,054,289.95 | 5054 Bureau...
[1310 | [accounts Receivable Fole o s T 1,588,498.56 | 1,588 | Bureau...
[1310  [Accounts Receivable Folss o s o] 6,168,534 69| 6,169 | Bureau...
[1310 | [Accourts Receivable Folme Ju = o 697 076.00 | 597 | P Bireail.
[1310  [Accounts Receivable Flz= o T T 8,308,000.00 | 8,308 | Bureau.. | =
Close | Return to Reclassification Screen | SGL Detail Report |
: SGL Detail Report | : :
4. Click on the ? SGL Detail Report button to print the ATB
information displayed on the screen.
U. S. Department of the Treasury
Financial Management Service
Governmentwide Financial Report System
GEF003-SGL Detail Report

Statement: BALANCE SHEET Fiscal Year: 2003 Period: SEFTEMBEER
Elltit.\': GUOU-Depanmer.T Reparted in: THOUSANDS Decimal: ZERO

Agency Line Description
Accounts Receivable, Net (Note 3)

ATE Actual Dollars
324 476, 416 41

CF Line Description
Accounts Receivable

SGL Detail

SGL Description F'N TP X/T S/A BSF

1310  Accounts Receivable F 00 U A U 3,064,656.44
1310 Accounts Receivable F 03 U A U 187,134.10
1310 Accounts Receivable F 04 U A U 1,000.00
1310 Accounts Receivable F 05 U A U 1,268.20
1310 Accounts Receivable F 9 U A U 26.112.85
1310  Accounts Receivable F 10 U A U 210,510.04

FY 2005-SEPTEMBER
331.297

ATE Rounded
324 476

3.663
187

26
211

To retrieve, view and print the SGL Detail Report follow the instructions in the

Message and Report Retrieval Screen WF003 section of the manual.



cl . .
e Pressthe g Close button to exit the screen and return to the previous
screen.

Return to Reclassification Screen . .
e Pressthe - = | Return to Reclassification Screen button to

return to the Closing Package Line Reclassification Screen.

5. Press the . Buresi... | Bureau button to view the ATB data at the Bureau level for a
selected SGL account.

e The Bureau Detail screen will open and display the ATB data at the Bureau code
level.

Header
Entity, 0000 | |[DEPARTMENT Reported In [THOUS2NDS
Fiseal Year: (2005 | pp. [SEPTEMBER STMT; |BALANCE SHEET Decimal Pairt: |ZERO
ATE Detail
Agency Line Description 2005 SEPTEMBER
| Accounts Receivable, Met (Nate 5) | 331,297
2005 SEFTEMEER 2005: SEFTEMEER:
Closing Pka Line Ciescriotion ATH &ctual Dollars ATE Rounded
|ccourts Receivable | 324476 416.41 | 324 476
2005 SEFTEMEER 2005: SEPTEMBER:
Sl Descristion Fie TP HT  Sia BSF ATH Actual Dollars ATH Rounded
[1310 | [Accourts Receivable N ER T O 32521414 | 325
2005:SEPTEMBER A SEPEAIEIER
Fureaiy Bureau Mame ATH Actusl Dollars ATA Rnundded
[1501 |Crtfices, Baards, and Division | 200000 | 2 [EiECade.. |~
[1502 |Federal Bureau of Investigation | 232,631 .94 | 233 ATHECode...
[1505 | finorking Capital Fund | 1300000 | 13| ATB Code...
[1510 | [Federal Prison Industries | 7756220 | 78| ATH Code..
{ | | | ECoaen
{ | | | ) el
[ | | ) el
| | [ | EiBEIGatE | =]
Cloze | Return Reclassification Screen | Bureau SGL Detail Report |

6. Click on the | Prea 56k betai Repart | Bureau SGL Detail Report button to print a report
of the ATB information displayed on the screen.



U. S. Department of the Treasury
Financial Management Service
Governmentwide Financial Report System

GE003-Bureaun Detail Report

Statement:  BALANCE SHEET Fiscal Year: 2003 Period: SEPTEMBER
Entity:  0000-Department Reported in:  THOUSANDS Decimal: ZERO

Agency Line Description FY 2005-SEPTEMBER

Accounts Receivable. Net (Note 3) 331,297
CP Line Description ATB Actual Dollars ATE Rounded
Accounts Receivable 32447641641 324,476
SGL Description F/N TP X/'T S/A BSF
1310 Accounts Recetvable F 13 U A U 32521414 325

Bureau Detail

FACTS I Bureau FACTS I Bureau Name

1501 Offices, Boards, and Division 2.000.00 2
1502 Federal Bureau of Investigation 232,631.94 233
1505 Working Capital Fund 13.000.00 13
1510 Federal Prison Industries 77.582.20 78

e To retrieve, view and print the Bureau Detail Report follow the instructions in the
Message and Report Retrieval Screen WF003 section of the manual.

cl . ,
e Pressthe g Close button to exit the screen and return to the previous
screen.

Return to Reclassification Screen . .
e Pressthe - = Return to Reclassification Screen button to

return to the Closing Package Line Reclassification Screen.

Press the - #TBCade.. | ATB Code button to view the ATB Data at the ATB code
level for a selected bureau.

e The ATB Code Detail screen will open and the ATB data will be displayed by
ATB code for the selected Bureau.




TO-JUL-06 10,00 45 000 P

0000 DEPARTMENT THOUSARMDS
2005 SEPTEMBER BALANCE SHEET ZERC

Accounts Receivable, Met (Mote 5) 33 297

Accourts Receivable 324 476 416.41 324 476

1501 |Offices, Boards, and Division 2,000.00

15010128 2,000.00 2 i;
I <

e e e ]

8. Click on the ATB Code SGL Detail Report button to print a
report of the ATB information displayed on the screen.

TU. 5. Department of the Treasury
Financial Management Service
Governmentwide Financial Report System

GF003-ATB Code Report

Statement: BALANCE SHEET Fiscal Year: 2003 Period: SEPTEMEER

Entity: 0000-Department Reported in: THOUSANDS Decimal: ZERO

Agency Line Description FY 1005-SEFTEMEER
Accounts Receivable. Net (Note 3) 331,297

CP Line Description ATBE Actual Dollars ATE Rounded

Accounts Receivable 32447641641 324,476

SGL Description EN TP XT 5/A BSF

1310 Accounts Receivable F 13 U A U 325.214.14 325

ATE Code Detail

FACTS I Bureau FACTSI Bureau Name

1501 Offices, Boards, and Division 2.000.00 2

ATE Code

15010128 2,000.00 2




e Toretrieve, view and print the ATB Code Report follow the instructions in the
Message and Report Retrieval Screen WF003 section of the manual.

Cl . .
e Pressthe ﬁ Close button to exit the screen and return to the previous
screen.

Return to Reclaszification Screen o .
e Pressthe = Return to Reclassification Screen button to

return to the Closing Package Line Reclassification Screen.

1.5 Final Flag setting

To complete the GFO03 module, the final flag must to be checked. When the final
flag is checked, the system initiates a validation that confirms that all Agency
Financial Statement Line item amounts have been allocated to Closing Package Line
items in their entirety.

e The final flag cannot be checked if a variance exists for any Agency Line item in
the financial statement.

e When the final flag is checked, the reclassification amounts cannot be modified.
Should changes need to be made to a reclassification allocation in the GF003
module, the final flag button must be un-checked.

o If the system will not allow the final flag to be unchecked, the financial statement
may be locked in the Completions and Approvals module (GF008). The FPA
must unlock the GF003 module in the GF008 screen for the final flag to be
modifiable. See Module GF008 for further explanation.

Detailed Instructions:

1. To complete the statement in GF003, click on the “Final Flag” on the Reclassification
Screen.



oooo | DEPARTMEMT

THOUSARDS

2005 SEPTEMEER BaLANCE SHEET ZERO

ASSETS (Mote 10) Reclagsify..

Irtragovernmental | Feclassifr..
Fund Balance with U.S. Treasury (Note 20 15454129 16,297 932
Ireeestments, Met (Mote 4) 2140 967 1,506 623
Accounts Receivable, Met (Mote 5) 331,297 330277
Cther Azzets (Mote 9) 1436890 102,144

Tatal Intragovernmental 18,100,083 18236976 ool

Reclassifr..
Cash and Manetary Assets (Mate 3) 154 707 107 554
Accounts Receivable, Met (Mote 5) 100,429 95,073

If the financial statement fails the validation checks, an error message will be
displayed. The message will reference the Agency Line item balance that has a
variance.

e Click on the [ 2< OK button to acknowledge the message and make the
necessary changes to the reclassification allocation for the mentioned line item.



Module GF004: Federal Trading Partner Note

1.1 Module Overview

The Federal Trading Partner Note module (GF004) is where agencies identify trading
partners for those Closing Package line items that hold Intragovernmental balances.

For an entity to be displayed in module GF004, all of the entity’s financial statements
must be marked final in module GF003, Reclassification.

Users must select a specific Closing Package line and manually enter the appropriate
amounts for the desired trading partners. All Closing Package lines with an F/N (Federal /
Non-Federal) indicator of “F” must be allocated to GFRS Trading Partners in their
entirety. Module GF004 retrieves only these Federal Closing Package lines from module
GF003, Reclassification. Because the identification of trading partners and related
intragovernmental balances is a federal reporting requirement, GFRS requires that
verifying agencies complete the module GF004 for each Closing Package statement that
contains applicable lines.

Adjusted Trial Balance data can be viewed for each closing package line item. ATB data
can be viewed at the SGL Account, Bureau and ATB code level.



1.2 Retrieving a Record

1. Open the main form by entering “GF004” into the “Go to” field and pressing <enter>
twice. The module can be opened by double-clicking on the GFRS Financial Report
System (GFRS) and Intragovernmental Transactions Trading Partners (GF004) links
with the mouse as well.

01 19-JUL-06 1204 01 Q00 AR ooeieeleeie el e iee el oo oo ool

Go o
Mavigate to module entries by entering module code (e.g., GFO02) in the "Go to"

field and pressing <Erter=. Cpen modules by pressing <Enter= when the cursar
iz placed over the module name. Expand or collapse section headings by double
clicking the heading text or the associsted +/- buttons.

GFRS Report Screens (GFRPT)
Database Administration Management (DBAM)
B GFRS Administration (GFRSA)
Sy=tem Integrity Reports (INT)
i Motes Adjustments (GFO13)
Cther Data Adjustments (GR014)
Financial Statement Template (GFO0T))
Audited Financial Statemert (GFO02)
Reclassification (GF003)
Intragovernmentsl Transactions Trading Partners (GRO04)
Mon-Yeritying Agency TP Identification (GFO0S)
FR Motes (GFOO0E)
Ciher FR Data (GFOOT)
Completions and Approvals (GFO0E)
Elimination J% Yiew: (GF009)
USSGL Bazed Financial Statement (GFO10)
Journal Youchers (GFO11)
GFRS Reports - Audit Trail (GFRSE)
FRD Status Reports (GFRST)

2. The GF004 screen is opened; all of the financial statements that the user has
permission to see are displayed. To retrieve a specific financial statement click on the

-’Il
.E “I Enter Query button on the toolbar.

e To be displayed in module GF004, all of an entity’s financial statements must be
flagged as final in module GF003, Reclassification.

3. Place cursor in the Entity field and enter the entity number of the financial statement
to be retrieved or double-click on the Entity field to open a List of Values (LOV). To
select an entity from the LOV, select the desired entity and click the LOV’s OK
button.

4. Click on the |'=] Execute Query button on the toolbar to retrieve the Closing Package

statements for the selected entity. The query will return all of the Closing Package



statements for the selected entity. An entity’s financial statements were reclassified
to Closing Package statements in module GF003, Reclassification.

5. The values for the Fiscal Year and PD (Period) fields default to the current fiscal year
and the current period. These values are view only.

Closing Package line descriptions and amounts populate based on the Closing
Package lines that have amounts reclassified to them in module GF003. Each Closing
Package Line’s amount is the total amount reclassified to that particular line in
module GF003, per period.
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Header

selection in module GF002

Final Flag: ]

Ertity: |0000

[DEP&RTMENT

- Reported In: THOUSANDS

Fiscal Year: [2005 pp: [SEPTEMBER | sqpqr |BALANCE SHEET

Intragovernmental Closing Package Line tem Report

Closing Package Line - Agency Federal Reclassified

4 Decimal Point: ZERO

Agenc

QFS ’ Closing Package Line Description 2005:SEPTEMBER 2004: SEPTEMBER:

B [Federal Investmerts 2,140,957 | 1,506,623 Partners.. |~
[BS  |Accounts Receivable 327,365 | 329,724 | Earnera. |
[BS  nterest Receivable 3932 | 553 | Partners..

35 Partners..

102109 Parners.. | —

Agency FS displays the
entity’s financial statement
that the Closing Package line
item was reclassified from.

326480 Partners..

20,000 Partners..

|
|
|
|EIS |O'lher Azzets (without reciprocals) | 107 |
|
|
|
|

ﬁls |.ﬂ\dvanc:es to Cthers and Prepayments 143583 |
= Lt cmnnicta Payable 567,147 |
bl 20,000 |

from Others and Deferred Credits 233971 |

2730681 Partners..

ilties (withaut r

First four columns populate based on CP lines
and amounts reclassified to in module GFO03

176541 Parners.. ||«

Cloze

1.3 Identifying Trading Partners

The identification of Trading Partners in module GF004 is the process of allocating

intragovernmental balances reported on the Closing Package line item to GFRS Trading
Partners.

The identification of trading partners is a two-step process. First, the user must select a
Closing Package line item for which he will identify the trading partners and amounts.
Once the Closing Package line has been selected, the second step is to allocate the
Closing Package line amount to the appropriate Trading Partner/s. Each Closing Package
line must be allocated in its entirety and all lines must be allocated.



e The Federal Trading Partner Note screen displays all of the federal Closing
Package lines that had amounts reclassified to in module GF003, Reclassification.

e Only Closing Package lines that had a “F/N” attribute setting of “F” (Federal) and
a non-zero amount reclassified for either the current and prior periods are

displayed with enabled (active) - FAMEIS. | partners hutton.

Inactive Trading Partners Line

To the left of the GFRS Entity column, you will see an “I”. This indicates that this entity
has been “inactivated” in the system. If you have previously reported amounts that were
associated with the inactive entity, you will see your previously reported amount, but
because the entity is no longer active, you will not be able to allocate TP dollars to this
entity. The Prior Period column will not populate any prior amounts on first entering the
screen for entities marked as inactive.

i'Efl Federal Trading Partner Mote~ GFRS

Header
Enfity: 0000 | |DEPARTMENT Reported In | THOUSANDS
Fiscal Year: 2005 Po: [SEPTEMBER STMT: |BALANCE SHEET Decimal Poin: | ZERC
Acct
Closing Package Line Descrigtion Tun  MB 2005 SEFTEMBER: 2004: SEPTEMBER:
Accournts Receivable & o 327,365 | 328,724
Vatiance: | 327,365 | -3,101
Trading Partners
SFRS 2004:SEPTEMBER, Lzl
ritibs Ertity Mame AN EIEPUEEER A EIEPIEEER Previously Reparted Channes
1200 Departmert of Aaricuture | | 938 | 93| )=
1300 |Department of Commerce | | 139 | 139 0 —
1400 Departmert of the Interiar | | 3,713 3,713 0
1601 |Departmert of Lakar | | 40 | 40| 0
I {1502 |PEMSION BENEFIT GLARAN | | | ol 0
1500 |United States Postal Service | | 3,583 | 3,553 0|~
Total | | 332,525 | F3z 825
I =Inactive Trading Partrer Identification Report | Closing Package Line Defintions | Wiew ATB Data |
Submit | Cancel |

Detailed Instructions:

1. After retrieving the correct Entity statement, press the ~ Partners.. | Partners button
for a Closing Package line in order to identify the Trading Partner/s and related

amounts.



Header

Erfity: (0000 | [DEPARTMENT

Reported In: THOUSANDS

Fiscal Year: [2005 pp: [SEPTEMBER | sqpqr |BALANCE SHEET

Final Flag: ] Intragovernmental Closing Package Line tem Report

Closing Package Line - Agency Federal Reclassified

Necimal Poirt: ZERD

Click on the Partners button to
identify Trading Partners.

Cloze

2. The Trading Partner Note screen will open.

Agenc

QFS ’ Closing Package Line Description 2005:SEPTEMBER 2004: SEPTEMBER:

B [Federal Investmerts | 2,140,957 | 1,506,623 Partners.. |~
[BS  |Accounts Receivable | 527 365 | 320,724 | Barners. |
[BS  |Irterest Receivable | 3932 | 553 Partnets..
[BS  |Cther &zsets (without reciprocals) | 107 | 35 Partnets..
[BS  |Advances to Others and Prepayments | 143,583 | 102,108 Parners.. | —
[BS  |scoounts Payable | 567,147 | 326,480 | Parners..
[BS  |Loans Payakls | 20,000 | 20,000 | Pariners..
[BS  |&dvances from Others and Deferred Credits | 233,971 | 273061 [Parners..

[BS |Cther Lisbilties (without reciprocals) | 374,234 |

176541 Parners.. ||«

e The Closing Package line description and the current and prior period amounts to
be allocated are shown on the screen. These fields cannot be edited by the user.

The Trading Partner section of the screen will display all designated Trading Partner
entities created by the system administrator. The entity that is performing the
allocation is excluded from the list of Trading Partners.

3. Select a Trading Partner by entering the related portion of the amount into the
selected Trading Partner’s current period field. The allocation identifies the entity as
a trading partner and identifies the portion of the amount that is related to the Trading

Partner.




Header
Ertity: (0000 | |DEPARTMENT Reported Iny | THOUSANDS
Aot
i T | e s e Toon  NB 2005 SEPTEMBER 2004: SEPTEMBER
Accounts Receivable & o 327,365 | 320,724
Variance: | 327,365 | -3,101
Trading Partners
SFRE 2004: SEPTEMBER Lz i
e Entity Mame 2005: SEPTEMBER 2004:SEFTEMBER b, .ot Reported R
1200 Departmert of Agricuture | | 938 | 93| 0[]
1300 Departmert of Commerce | | 139 | 139 0
1400 Departmert of the Interiar | | 3,713 | 3,713 0
1601 |Departmert af Labor | | 40| 40| 0
T [1602 [PENSION BENEFIT GUARAN | | | | 0
1500 Untted States Postal Service | | 3,683 | 3,683 0=
Tatal | | 332,625 | 332825
I = Inactive Trading Partner dertifisation Report | Closing Package Line Definftions | Wiew ATB Data |
Submit | Cancel |

e As amounts are entered into the current period amount field of the identified
trading partner, the current period variance is recalculated. The value displayed in
the variance field is the amount of the Closing Package line item that still needs to
be identified and allocated to a trading partner.

e The variance is calculated by subtracting the total amount allocated to Trading
Partners for the period from the Closing Package line item amount for the same

period.

e The module cannot be marked as Final until all Closing Package line items have
been completely allocated and all variance fields equal zero.

4. From the current period field, press the Tab key to navigate to the prior period

amount field, and enter the prior period amount for the selected Trading Partner. The
prior period amount field can also be accessed by using the mouse to click into the

field.

e The first time the user selects the ~ Partners.. | Partners button and enters the
Federal Trading Partner Note screen for any accessible Closing Package line, the
prior period field/s will automatically populate with the amounts reported by the
entity for that Closing Package line during the previous year. The populated

values are editable by the user.



5. To select and allocate the remainder of the Closing Package line amounts to other
Trading Partners, use the mouse to click into the current/prior period columns
associated with other trading partners or use the up/down arrow key to navigate
throughout the screen.

"mFederal Trading Partner Note~ GF A0 1 8-JUL-0B 11
Header
Enfity: 0000 | |DEPARTMENT RepeHa [THOUSANDS
Fiscal Year: (2005 po: [SEPTEMBER STMT: |BALANCE SHEET Decimal Poing. | ZERO
Acct
Closing Package Line Descrigtion e 2005 SEFTEMBER: 2004: SEPTEMBER:
Accournts Receivable = Ho 327,365 | 328,724
Variance: | M o M o
Trading Partners
SFRS 2004:SEPTEMEER: Himeiiam
kit Ertity Mame Z0E I P IR el Presiously Renarted Channes
1200 [Department of Agricuturs | IR | / aza|[ /93 0=
|1_3ﬁ IDepartmerrt of Commerce | 326 | / 139 | / 139 | 0 [
1400 Departmert of the Interior | spse|  / A 3,713 0
(1601 [Departmert of Labor | 185 | / a0 | / a0 0
I [1502 |PEMSION BENEFIT GLARARN | A Az ol 0
1500 United States Postal Service | ?’5 | el 3,583 0|~
Total | 320385 | F2¢724 | F3zg25f 510
I =TInactive Trading Partner Idertification Report | Clozing Package Line Definitions | Wiew ATH Data_a_l
Submit | Cancel |

6. The Previously Reported field/s will automatically populate with the amounts
reported by the entity for that Closing Package line during the previous year.

e The Line Item Changes column is a calculated column that displays the difference
between the Prior Period amount field and the Previously Reported amount field.

e Both the Previously Reported column and the Line Item Changes column are for
display purposes only and cannot be edited.

7. Click on the | Clesina Package Line Defintions | | osing Package Line Definitions button to
view a description of the selected Closing Package Line. The definitions are created
by the system administrator for each line item and are maintained in a separate DBA
module.



01 18-JUL-06 11.31.29.000 PM -,

Date
[24-2U5-2005

Closing Package Line Definition

Corresponds to RC22 o
The line item, Federal accourts receivable, consists of;
Claims to cazh or ather aszets based on performance of a service, sale of goods, or court ordered
azzessments, net of allowances for loss on accounts receivable.
-

Cloze

8. Press the | Tradina Partner ldentification Repart | Trading Partner Identification Report button
to run a report of the Trading Partner information displayed on the screen.

U.S.Department of the Treasury
Financial Management Service
Governmentwide Financial Report System
GF004-Trading Partner Identification Screen Report
Statement: BALANCE SHEET Fiscal Year: 2005 Periad: SEPTEMBER
Entity: 0000-Department Reported in: THOUSANDS Decimal: ZERO
Acct

CP Line Description Type NB FY 2005-SEPTEMBER FY 1004-SEPTEMBER

Accounts Recervable A D 327365 329,724

Variance: 0 0

Previously Line Item

TP  Trading Partner Name FY 2005-SEPTEMBER FY 2004-SEPTEMBER Reported Changes

1200 Department of 1.184 938 938 0
Agriculture

1300 Department of 326 139 139 0
Commerce

1400 Department of the 5.054 3.713 3.713 0

Interior
1601 Department of Labor 185 40 40 0
1602 PENSION BENEFIT 0 0 0 0

e Toretrieve, view and print the report follow the instructions in the Message and
Report Retrieval Screen WF003 section of the manual.




9. Click onthe m Submit button to save changes and return to the main form.

. Cl . i .
Click on the ﬂ Close button to exit the screen without saving changes.

10. To view all of the Closing Package Lines that require Trading Partner identification
for the selected entity and financial statement, press the

Intracovernmental Trading Partners Screen Report | Intragovernmental Trading Partners Screen
Report button located on the main Trading Partner Notes screen.

e Toretrieve, view and print the report follow the instructions in the Message and
Report Retrieval Screen WF003 section of the manual.

1.4 Viewing and Printing ATB Data

ATB data can be viewed for each Trading Partner by SGL account, Bureau and ATB Code. Each
screen can be drilled down to the next level of ATB detail.

The ATB data available in this module is from the Adjusted Trial Balance information that was
submitted via FACTS 1. Data in these screens cannot be changed and is for informational
purposes only.

At each level of ATB data, reports are available to be run that summarize the data displayed on
the screen.

Detailed Instructions:

1. Press the ¥EwaTBData \/jeywy ATB Data button to view the Adjusted Trial Balance
Data for the Trading Partners displayed on the screen.



Header
Enfity: 0000 | |DEPARTMENT

Reported In: THOUSARNDS

Aot
laites Packasis Lins Bessarilion Tor  NB 2005 SEPTEMBER 2004: SEPTEMBER
Accounts Receivable s o 327,365 | 320,724
Wariance: | 0 | 0
Trading Partners
SFRE _ _ 2004: SEPTEMBER iz
e Entity Mame 2005: SEPTEMBER 2004:SEFTEMBER b, .ot Reported R
1200 Departmert of Agricutture | IR | 935 | g3 0[]
[1300 [Departmert of Commerce | 326 | 139 | 139 '
1400 Departmert of the Interiar | 5,054 | 3,713 | 3,713 0
|1 B01 [Deparimert of Labor | 185 | 40| 40| 0
I [1602 [PEMSION BENEFIT GLARAN | | | | 0

[1500 United States Postal Servics | 1,235 |

327,365 |

3,683 |
329,724 |

3,583

332825

g
7

wieww ATH Data |

Total: |

I =Inactive Trading Partner Identification Report | Closing Package Line Defintions |

Submit | Cancel |

The ATB data screen will open and display all of the ATB data that was
submitted in the FACTS | ATB Submission for each Trading Partner (Entity).

ATB data is displayed by Trading Partner (FACTS | department) as specified in
the FACTS | ATB file submission. Trading Partners are displayed in two-digit
codes. The ATB Data Report is available to show the user how the ATB data
should map to the GFRS four-digit entities.

All data displayed in the ATB Data screens is view only.
The ATB amounts displayed are reported in ATB Actual and Rounded amounts.

The Rounded amount uses the reporting method and decimal point location
specified by the agency in module GF002.



Header

Entity: (0000 | |[DEPARTMENT Reported It THOUSANDS
Figcal Year: |2E|E|5 FLx |SEPTEMEIER STMT: |BALAMCE SHEET Decimal Point:  ZERD

Closing Package Line Description

Clozing Packane |ine Descriction 2005:SEPTEMBER

Accounts Receivable Trading partner is populated from 327 385

the FACTS I interface and is linked
to the appropriate GFRS entity.

ATH Infarmgldn
Z00%: SEPTEMBER, 2005:SEPTEMBER

TP Mo Dept Description ATE Actual Dollars ATH Rounded
16 ||Departmert of Lakor | 185,531 50 | 186
|30 | |SELECTIVE SERWICE SYSTEM | 4,547.00 | 5 | EGL Detail...
65 [EMIROMMENT AL PROTECTION AGENCY | 10,092,599.00 | 10,093 || SGL Detail...
50 [MATIONAL AEROMALTICS & SPACE ADMINSTRAT | 989,771.44 | 990 | SGL Detail.. |
70| |Homeland Security | 71,054,533.30 | 71,055 || SGL Detail...
|27 [FEDERAL COMMUMICATIONS COMMISSICON | 1,000.00 | 1 |SGL Detail..
00 |RWTAIAT Test Department | 3,564,556 44 | 3565 | SGL Detail... |~

ATH Data Repart Selerhiom Accent
Close

Click on the - ATBDataReport | ATB Data Report button to print the ATB information
displayed on the screen and determine how the two-digit FACTS | departments
should map to the four-digit GFRS entities.

U.S.Department of the Treasury
Financial Management Service
Governmentwide Financial Report System

GF004-ATB Data Report

Statement: BALANCE SHEET Fiscal Year: 2005 Period: SEPTEMBER.
Entity: 0000-Department Reported in:  THOUSANDS Decimal: ZERO

CP Line Description FY 2005-SEPTEMBER
Accounts Recervable 327.365

ATBE Information ATB Actual Daollars ATB Rounded

GFRS Entity  1200:

Dept 12 - DEPARTMENT OF AGRICULTURE 1.184,661.72 1.185

Total GFRS Entity 1200: 1.184,661.72 1.185

GFRS Entity  1300:




e Toretrieve, view and print the ATB Data Report follow the instructions in the
Message and Report Retrieval Screen WF003 section of the manual.

Cl . .
e Pressthe ﬁ Close button to exit the screen and return to the previous
screen.

3. Press the | S6LDetal...| SGL Detail button on the ATB Data screen to view the ATB
data of a specific trading partner by SGL account number.

" ATB Data~ GFR

Hesader
Entity: |DIZIDD |DEF‘ARTMENT Reported In: THOUSANDS
Fizcal Year: |2I:IEIS FLx |SEF‘TEMEIER STHMT: |BALAMCE SHEET Decimal Pairt: | ZERO

Closing Package Line Description

Closing Package Line Description 2005:SEPTEMBER
Accourts Receivable 327 365

ATH Infarmation

2005 SEPTEMBER 2005:SEPTEMBER /

TP Mo Dept Description ATE Actual Dollars ATH Rounded

16 | [Department of Lakor | 185,531 50| 186 || Gl et | -
|90 |SELECTIVE SERWICE SvSTEM | 4,547.00 | 5 || SGL Detail...

6 [EMIROMMENT AL PROTECTION AGENCY | 10,092,599.00 | 10,093 | SGL Detai...

a0 [MATIONAL AEROMALITICS & SPACE ADMINSTRAT | 589,771.44 | 990 [SGL Detail... |
70 Homeland Security | 71,054,533.30 | 71,055 | SGL Detail...

|27 [FEDERAL COMMURICATIONS COMMISSION | 1,000.00 | 1 |SGL Detail...

00 RYTAAT Test Department | 3,664,656.44 | 3,565 | SGL Detail... || =

ATH Data Repart SeEehio ACEemD

Close

e The SGL Detail screen will open and display Trading Partner data at the SGL
level.




0000 | DEPARTMEMNT

THOUSANDS

2005 =EPTEMBER: BALAMCE SHEET ZERC
Accounts Receivable 327 365
16 Department of Labor 185,531 .50 186
1310 | | Accounts Receivahble F {16 U AU 185,531.50 186
4. Click on the _ SGL Detail Report button to print the ATB
information displayed on the screen.
U.S Department of the Treasury
Financial Management Service
Governmentwide Financial Report System
GF004-SGL Detail Report
Statement: BALANCE SHEET Fiscal Year: 2005 Period: SEPTEMBER
Entity:  0000-Department Reportedin: THOUSANDS Decimal: ZERO
CP Line Description: FY 2005-SEPTEMEBER
Accounts Recervable 327.365
TPID Trading Partner Department Name ATBE Actual Dollars ATE Rounded
16 Department of Labor 185,531.50 186
SGL Detail
SGL Description FN TP XT S/A BSF
1310 Accounts Receivable F 16 U A U 185.531.50 186

e To retrieve, view and print the ATB Data Report follow the instructions in the
Message and Report Retrieval Screen WF003 section of the manual.



cl . .
Press the g Close button to exit the screen and return to the previous
screen.

Press the |.Reunia Trasing Partner Screen | o1\ 1 1 Trading Partner Screen button to
return to the Trading Partner Identification Screen.

5. Press the . Bureau.. | Bureau button to view the ATB data at the Bureau level for a
selected SGL account.
e The Bureau Detail screen will open and display the ATB data at the Bureau code
level.

e Bureau Detail~ GFR

Header

Ertity: (0000 | [DEPARTMENT

Reported In: THOUSANDS

Fiscal Year: [2005 | pp; |SEPTEMBER STMT: ([BALANCE SHEET Decimal Point: | ZERC
Clozing Package Line Description 2005 SERTEMBER
|&ccounts Receivakle | 327,365
2005:SEFTEMBER 2005:SEPTEMBER
TP fa Trading Partner Mame ATH Actusl Dollars ATH Rounded
[16  ||Department of Labor 185,531.50 | 186
2003 SEPTEMBER 2005 SEPTEMBER:
SGL Drescrintion Fml TP HT St BSE ATE Actual Dollars ATE Rouncled
[1310 | |Accounts Receivable Fois u s o ] 185,531.50 | 186
B Detail
HEe e 2005 SEPTEMBER 2005 SEFTEMBER
Hur el Rureai Matme ATH Actial Dollars: ATH Rrnided
1501 | |Offices, Boards, and Division 43,000.00 | 43 | TATR Cade.. | =
[1502 | [Federal Buresu of Investigation 5,190.00 | S ATBCode...
[1505 | [wvorking Capital Fund 53,000.00 | 53 | ATB Code.
[1510 | [Federal Prison Industries §4,341.50 |

G4 ATB Code...

ATEEarE

AE Ead e

ATEIEErE

Close | Return ta Trading Partner Screen |

Bureau SGL Detail Report |

-

AE Ead e

6. Click on the | Pree 56k betai Repart | Bureau SGL Detail Report button to print a report

of the ATB information displayed on the screen.



U.S Department of the Treasury
Financial Management Service
Governmentwide Financial Report System

GF004-Bureau SGL Detail Report

Statement: BATANCE SHEET Fiscal Year: 2005 Periad:

SEPTEMBER

Entity:  0000-Department Reported in:  THOUSANDS Decimal: ZERO

CP Line Description:

FY 2005-SEPTEMBER

Accounts Recervable 327.365

TP ID Trading Partner Department Name ATB Actual Dollars ATB Rounded
16 Department of Labor 185.531.50 186

SGL Description F/N TP XT S/A BSF

1310 Accounts Recervable F 16 U A U 185.331.50 186

Bureau Bureau Name

1501 Offices, Boards, and Division 43.000.00 43
1502 Federal Bureau of Investigation 5.190.00 5

e Toretrieve, view and print the ATB Data Report follow the instructions in the

Message and Report Retrieval Screen WF003 section of the manual.

Cl . .
e Pressthe g Close button to exit the screen and return to the previous

screen.

e Press the | Retunto Tradng Partner Screen | v 1 Trading Partner Screen button to

return to the Trading Partner Identification Screen.

Press the - TBCode.. | ATB Code button to view the ATB Data at the ATB code

level for a selected bureau.

e The ATB Code Detail screen will open and the ATB data will be displayed by

ATB code for the selected Bureau.
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0000 DEPARTMENT THOUSARDS
2005 SEPTEMBER BALAMNCE SHEET IERC

Accounts Receivable 327 365
Department of Lakor 185,531 50

1501 | |Offices, Boards, and Division 43,000.00

15010125 43,000.00 43 i;
1 ] /¥

8. Click on the ATB Code SGL Detail Report button to print a
report of the ATB information displayed on the screen.

U.S Department of the Treasury
Financial Management Service
Governmentwide Financial Report System
GF004-ATB Code SGL Detail Report

Statement: ~ BALANCE SHEET Fiscal Year: 2003 Period: SEPTEMBER
Entity:  0000-Department Reported in: THOUSANDS Decimal: ZERO
CP Line Description: FY 2005-SEPTEMBER
Accounts Receivable 327,365
TP ID Trading Partmer Department Name ATE Actual Dollars ATE Rounded
16 Department of Labor 185,531.50 186
SGL Description FN TP XT S/A BSF
1310 Accounts Receivable F 16 U A U 185,531.50 186
Burean Bureaun Name
1501 Offices, Boards, and Division 43.000.00 43
ATE Code
15010128 43.000.00 43




e To retrieve, view and print the ATB Data Report follow the instructions in the
Message and Report Retrieval Screen WF003 section of the manual.

cl . :
e Pressthe g Close button to exit the screen and return to the previous
screen.

e Press the LRetunto Tredng Partner Screen | o 1o Trading Partner Screen button to

return to the Trading Partner Identification Screen.

1.5 Final Flag setting

To complete the GFO04 module, the final flag must to be checked for all statements
for the entity. When the final flag is checked, the system initiates a validation that
confirms that all Closing Package Line item amounts have been allocated to Trading
Partners in their entirety.

e The final flag cannot be checked if a variance exists for any Closing Package Line
item in the financial statement.

e The trading partner allocations cannot be modified while the final flag is checked
for that particular statement. Should changes need to be made to a TP allocation
in the GF004 module, the final flag button must be unchecked.

e If the system will not allow the final flag to be unchecked, the financial statement
may be locked in the Completions and Approvals module (GF008). The FPA
must unlock the GF004 module in the GF008 screen for the final flag to be
modifiable. See Module GF008 for further explanation.

Detailed Instructions:

1. To complete the statement in GF004, click on the “Final Flag” on the Federal Trading
Partner Note Screen.
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Header
Entity; |0000 [DEPARTMENT

Fiscal Year: [2005  pp: |SEPTEMBER STHT: [BALANCE SHEET

Final Flag: v Irtragovernmental Clasing Package Line tem Report

Clozing Package Line - Agency Federal Reclassified

Reported In: THOUSANMDS
Decimal Paint: ZERD

Cloze

Agenc

QFS ! Closing Package Line Description 2003:5EPTEMBER 2004: SEPTEMBER

|BS  |Federal Investments | 2,140,957 | 1,506,623 Partners. ||~
[BS  |fccounts Receivable | 327,365 | 328,724 | Eariners. |
[BS  [Interest Receivable | 3,932 | 553 Partners.,
[BS  |Cther Assets (without reciprocals) | 107 | 35| Parners..
|BS  |Advances to Cthers and Prepayments | 143,583 | 102,109 Partners.. | —
[BS  [Accourts Payable | 567,147 | 326 480 | Partners.,
[BS  |Loans Payable | 20,000 | 20,000 |Parthers..
[BS  [Advances from Others and Deferred Crecits | 233971 | 273061 Partners..

[BS  [Cther Liskiliies (without reciprocals) | 374,234 | 176541 | [Partners.. | =

If the financial statement fails the validation checks, an error message will be
displayed. The message will reference the Closing Package Line item balance that has

a variance.

e Click on the OK button to acknowledge the message and make the
necessary changes to the trading partner allocation for the mentioned line item.

) Accounts Receivable from Agency FS: BS does not have

ZErovariance.




Module GFO05: Non-Verifying Agency TP Identification

1.1 Module Overview

The Intragovernmental Transactions Trading Partners module for Non-Verifying Agencies provides FMS
and users from non-verifying agencies with the ability to view Intragovernmental Trading Partners and
amounts for all non-verifying agencies from FACTS | ATB data.

All data displayed in the GFO05 module is not editable and is presented for informational purposes only.
The module is populated with the Closing Package financial statements for all non-verifying agencies.
Individual agency users can see the data for their assigned non-verifying entity only. FACTS | adjusted
trial balance data is displayed in the format of the Closing Package Financial Statements for each non-
verifying entity.

The GF005 module provides the user with the ability to view the Trading Partners associated with each
closing package line item using the drill down functionality built into the program. By pressing the
Partners button for a selected line, users can view all of the GFRS Trading Partners associated with the
selected closing package line. All data in this module is retrieved from the ATB submission to FACTS 1.
ATB data can be viewed by SGL, Bureau, or ATB Code.



1.2 Viewing Data

All of the financial statement data displayed in the GFO05 module are for non-verifying agencies. All
non-verifying agencies are defined by a four-digit entity code that is associated with two-digit
departments and bureaus used in FACTS I reporting. Using this translation, the FACTS | data can be
viewed by the GFRS entity in the GF005 screen.

ental Trading Partners

Header
Entitty: |EISDU |LIEIR.1\\R‘rr OF CONGRESS Reported In: POLLARS
Fiscal ‘ear: (2002 PD: |QTR4-YTD STMT: |BALANCE SHEET Decimal Poirt: (ZERD

Intragovermentsl Closing Package Line tem Report |

Closing Package Line - Federal

Clozing Package Line Description 2002QTR 4 -%TD  2001:QTR 4 - ¥ TD
Investments | 705,992 659 | 0 Parners.. |~
|&ceaunts Receivable | 303 036 | 0 Parlners..
Interest Receivable | 520019 | 0 Parners.
|Transfers Receivable | 00,000 | 0 Parners..
|Advances to Cthers and Prepayments | 5,493,102 | 0 Parners..
|&ccounts Payatle | 2541 fibd | 0 Parlners..
|Transfers Payable | -600,000 | 0 Pariners..
Bienefit Program Contributionss Payabls | -2,863,775 | 0 Partnars.
|Advances from Others and Deferred Credits | -25.357 B54 | 0 Farners..
other Lishilties (without reciprocals) | -3.988 | 0 Patners. |~




1.3 Retrieving Records

1. Open the GF005 module. Enter the option code “GF005” into the “Go to” field. Press <ENTER>
twice and the GF005 module will open.

.;"'RGFE: S eiririelere e e e e e e e e e e e ]

o to: GFO0S +—

Mavigate to module entries by entering module code (e.q., GFO02Yin the "o to”
field and pressing <Enter=. Open modules by pressing <=Entet= when the cursor
iz placed over the module name. Expand or collapse section headings by double
clicking the heading text or the associated +I- buttons.

-
2
GFRS Administration (GFRSA}

Database Administration Management (DBAM)

GFRS Beports - Audit Trail (GFRSR}

GFRS Report Screens (GFRPT)

[ S

’E}? Intragovermental Trading Partners Screen - GFO0S~ GFRSSAD

Header
Entity: |0300 VBRARY OF CONGRESS Reported In; [DOLLARS
Fiscal Year: (2002 FY//laTR4-vTD  STMT: |BALANCE SHEET Decimal Poirt: (ZERO
Upon opening the GFO05 al Closing Package Line tem Report |
module, the user will
view the financial %ﬂe S
statements for the non- Lo e o e Description 2002QTR4-YTD  2001:QTR 4 - YTD
verifying entities to =
which the user has been | 705,392,653 | 0| Parners. |
granted access. wable | 8,303, 0 | 0 Parners..
bl | 529,019 | 0 Parners.
jvable | 600,000 | 0 Parnets..
[Avarces 10 Uthers and Prepayments | 5,493,102 | 0 Partners..
& coounts Payahle | -2541 B4 | 0 Parners..
|Transfers Payable | -500,000 | 0 Pariners..
Benetit Program Contributions Paysble | -2563,775 | 0 Partners.
|Advances from Others and Deferred Credits | -25 357 BS54 | 0 Farthers..
[Other Lishilties (without reciprocalz) | 3,30 | 0 Parners. |+
Close




2. To retrieve records for a specific entity, press the enter query button % on the toolbar to initiate a
query. The form will become empty. Manually enter the GFRS entity number or select the entity from a
list of values in the entity field (double click to retrieve the LOV). Once the entity has been selected,
execute the query to retrieve the financial statements.

Eorm Edit Block Field Record Query Window Help

o) [lgl<) &) =5

’E_H Intragovermental Trading Partners Screen - GFO0D9~ GFRSSA01 01-JUMN-04 01.03.53.

Header
Entity: |DSDD |LIBRARY COF COMNGRESS Reported In: [DOLLARS
Fizcal Year: 2002 PD: |QTR 4-%TD STMT. |BALANCE SHEET Decimal Pairt: |ZERO

Intragovermental Closing Package Line bem Report |

Closing Package Line - Federal

Closing Package Line Description 200ZQTR 4 -%TD  2001:QTR 4 - ¥TD
[Irvestments | 705,992,659 | 0 Parners. |~
|Accounts Receivahle | 8,303,055 | 1] Fartners..
[Interest Receivatle | 529,019 | 0 Parnars.
|Transfers Receivable | 500,000 | 0 Parners.
|Advances to Cthers and Prepayments | 5,493,102 | 0 Parners.
|#ccaunts Payable | 2,541 fi6d | 0 Partners..
|Transfers Payakle | -B00,000 | 0 Parners..
Benefit Program Cortributions Payable | -2,383,775 | 0 Parnars.
|Advances from Others and Deferred Credits | -25,357 654 | 1] Farthers..
|Other Lishilties (without reciprocals) | 3,008 | 0 Parners. |+




r:'i" Iftragovamental Trading Pastner aEh - GFO0S~ SAY OF-MAY-04 01 50.00.000 P

Enbty: | J | | Reportedin|
Fiscolvesr [f  POo | sTMT: | " Decimel Font- | I

Packags Lins Description QTR 4 - ¥YTD TR 4 - YTD
| _ Pariners., -

e e e e e e

The query will

return all of

’;’_Fl Intragovermental Trading Partners en - GFODA~ GFRSSADT 01-JUM-04 01.03.53.000 PM
&y (0400 |GOVERMMENT PRINTING OFFICE Reported In; DOLLARS
PC: QTR 4 - ¥TD STMT: [BALANCE SHEET Decimal Point; |ZERC

the financial

statements for

the selected
entity.

ragovermental Closing Package Line tem Repart |

Package Line - Federal

Closing Package Line Description 2002QTR 4 -*TD  2001:QTR 4 - *TD

= Receivable | 74,957 208 | 0 Partners. |~

b= to Cthers and Prepayments | 245 437 | 0 Partners..

beets (without reciprocals) | -2,358,435 | 0 Parners.
mroots Payable | 59,760,212 | 0 Pariners..
|Advances from Cthers and Deferred Crecits | -B2 335 016 | ] Partners..
| | | EErimers
| | | ez
| | | Rafthiere,
| | | FErthEre.
| | |

Ezrtners:. e

Close

3.

4.

Press the NEXT RECORD :l kutton to navigate to the next record (financial statement) or
press the PREVIOUS RECORD | button to navigate to the previous record. The user can also
use the up and down arrows on the keyboard to scroll through statements. Refer to the GFRS
Navigation section of the manual on page 19 for more information on navigating in GFRS.

The INTRAGOVERNMENTAL CLOSING PACKAGE LINE ITEM REPORT button will
generate a report in the user’s report queue that displays exactly what is on the screen above.



1.4 Understanding the Trading Partner Data in GFO05

The Intragovernmental Trading Partners screen displays the Federal Closing Package line item balances
from the FACTS | ATB submission. The Closing Package lines are populated using the SGL crosswalk
created by the FRD system administrator for the Closing Package templates (See the TFM for more
information). The values for Reported In and Decimal point settings are pre-established by the FRD
administrator and can not be edited by the agency user.

1__Eiceal Maar angd Period values default to the current open period. Click on the “Partners”

_ Pariners.. | button to view the trading partner data for a selected Closing Package line item. The
Trading Partner Screen will open and display all of the GFRS trading partners and amounts associated
with the selected Closing Package line. Amounts displayed are from the FACTS | ATB submission and
calculated based on the mapping of the Closing Package line (FR Line) to SGL accounts.

Y Intragovermental Trading Partners Screer - G005~ GFRSS UEEZEURINISSSR IV sl AW elelc) -]

new screen that displays the

Header
Ertity: |0400 |GCVERNMENT PRINTING OFFICE trading partners for each line

Fizcal Wear: 2002 PO: |QTR4-YTD STMT: [BALANCE SHEE] item.

Intragovermental Closing Package Line tem Report |

Clozing Package Line - Federal

Closing Package Line Descrigtion 2002:QTR 4 -%TD  2001:QTR 4 - *TD

|&coounts Receivable | 74,957 208 | 0 Parners. |~
|Advances ta Cthers and Prepayments | 245437 | 1} Parthers..
|O'ther Azzets (without reciprocals) | -2858 435 | i] Partners..
|&.coourts Payalle | 9,760,212 | 0 Partners..
|Advances from Others and Deferred Credits | -B2335 M6 | 1} Partners..
| | | PartErE.
| | | FariEran
| | | Bafifierey
| | | FariEran
| | |

BERHErE:. s




2. Inside the Trading Partners block, all Trading Partners with intragovernmental balances related to the
Closing Package Line item are displayed. Trading Partners are displayed in terms of GFRS entities (four-
digit entity numbers) and not FACTS | departments. The appropriate rollup of FACTS | department to
GFRS Entity is determined by the FRD system administrator.

The values in the variance fields are the difference of the total of all Trading Partner balances subtracted
from the amount of the Closing Package Line.

zfl Trading Partner Identification~ GFR

Header

Entity: |0400 | |GOVERNMENT PRINTING CFFICE Reported I |DOLLARS
Fizcal Year: (2002 PD: |QTR 4.-%TD STMT: |EIALANCE SHEET Decimal Point: | ZERC
Clozing Package Line Description 2002QTR 4 - ¥TD 2001:Q7TR 4 - ¥TD
Accaurts Recelvable | 74,957,208 | 0
‘ariance: | 783,240 | 0
Trading Partners
Mo Trading Partrer Name 2002 QTR 4 - YTD 2001:GTR 4 - ¥TD
|1 02 |Pension Benefits Guarantes Corporation | 1,17 | 0=
2000 |Department of the Treasury | 2,980,327 | 0
9500 [independert and Other Agencies | 63,197 148 | 0
|990|J |Treasury General Fund | 11,526 | i}
[DEDD | |Departmert of Defense | 7,983,796 | o
[ | | o
Tatal | 74173 965 | 0
Closing Package Line Definttions | Yiewr ATE Data

Close

3. To view the definitinn of the celected Closing Package Line item, click on the “Closing Package Line
Definitions” Clozing Packade Line Defintions | button




47000 FPM -

Package Closing Package Line Description Date

definitions screen
provides users
with a definition
of the selected

RECEMNABLE |D4-MAY-2DD4

age Line Definition

closing package ceivable - Corespond to RG22 =]
line item.
Federal Accourts Receivakle, consists of:
—\

i to cash or other assets based on performance of & service, sale of goods, or court ordered

AESEEEME

i Related penalties, fines, and administrative fees.

The halance of Federal Accounts Receivable is equivalent to USSGL account, 1310F Accourts Receivable,

-

Close

4. Click on the “Close” _©les8 | pytton to close the screen and return to the main form.



1.5 Viewing Detailed ATB Data

Detailed ATB data can be viewed for each Trading Partner by Standard General Ledger (SGL) account,
Bureau and Adjusted Trial Balance (ATB) Code. The ATB data available in this module is from the
Adjusted Trial Balance information that was entered into the FACTS | ATB submission. Data in these
screens cannot be changed and is for informational purposes only. At each level of ATB data, reports are
available that summarize the data displayed on the screen.

1. Toview ATB FACTS I Trading Partner data for a line item, click on the “View ATB Data”
View ATB Data.. | 1o open the ATB Data screen.

’:gs Trading Partner Identification~ G

Header

ol

Entity: 0400 | [GOVERKMENT PRINTING OFFICE Reported In; [DOLLARS
Fiscal Year: 2002 PD: [GTR4-¥TD | STMT: [BALAMNCE SHEET Diecimal Poirt: | ZERO
Clozing Package Line Description 2002.QTR 4 - ¥TD 2001:QTR 4 - ¥TD
Accourts Recelvable | 74,957 208 | ]
Vatiance: | 783,240 | 0
Trading Partners
TP Mo, et e 2002:GTR 4 - ¥TD 2001:GTR 4 - YT
|1 502 |Pension Benefits Guarantes Carparation | 1,171 | 0=
2000 |Departmert of the Treasury [ 2,980,327 | 0
9500 Independert and Other Agenciss [ 63,197 148 | 0
lBaon | [Treasury General Fund | 11,526 | 0
DEDN | [Departmert of Deterise | 7,983,798 | 0

1 N

Tatal: | 74,173,368 I\& 0
Closing Package Line Defintions | 1ewy ATB Data

Close

2. Amounts are displayed both rounded and in actual dollars for all trading partners associated with the
selected line item. To exit the screen and navigate to the previous screen click the “Close” _ Close |
button.

3. Click on the “SGL Detail” - S8LDetail.._| pytton to view ATB data at the SGL account level for the
selected trading partner.



1 01-JUM-04 01,43, ol

0400 | |GOVERMMENT PRINTING OFFICE
2002 QTR 4 - ¥TD BALAMCE SHEET

Accounts Receivable T4 957 208

ARCHITECT OF THE CAPITOL 783,240 00 783,240 B
GOVERNMENT PRINTING OFFICE 57424189 36 57 424,189 )
CONGRESSIONAL BUDGET OFFICE 21,545.00 , E
OTHER: LEGISLATIVE BRANCH AGENCIES £5,299.00

THE JUDICIARY a74,162.00
EXECUTIVE OFFICE CF THE PRESIDENT £34,245.00
AGRICULTURE 136,296.00

101 04 01 7.000 P

0400 | |GOVERMMENMT PRINTING OFFICE DOLLARS
2002 QTR 4 - %TD BALANCE SHEET ZERO

Accounts Receivable T4 957 208

ARCHITECT OF THE CAPITOL 783,240.00 783,240

The ATB balances of | \.i: Receivable 753,240.00
the SGL accounts
roll-up to the
selected Trading
partner (TP).

To returWe “Close” _ Close | button. Click on the “Return to Trading
Partner” button to return to the Trading Partner screen.



The ATB balances of
the bureau codes roll rnmert Printing Office 783,240.00
up to the selected SGL v

account.

4. To view the ATB Data at the bureau level click on the “Bureau” button - to open the Bureau

detail screen. The bureau detail screen will display the ATB data at the bureau level for the selected SGL
account number.

1 01-JUM-04 01. 000 P

0400 | IGOWERNMENT PRINTING OFFICE DOLLARS
2002 QTR 4 - ¥TD BALANCE SHEET ZEROD

Accounts Receivable 74957 208

ARCHITECT OF THE CARITOL 763,240.00 763,240

Accounts Receivahle 78324000

78 Bureau Det: 1 01-JUN-04 01.43.47.000 PM ’E

0400 |GOWERNMEMT PRIMTING OFFICE DOLLARS
2002 GTR 4 - ¥TD BALANCE SHEET ZERO

Accounts Receivable T4 957 208
ARCHITECT OF THE CAPITOL 763,240.00 763,240

10 [t Recevoe g




To return to the previous screen, click on the “Close”

Partner screen click on the “Return to Trading Partner”
the Trading Partner screen.

Cloze [ hiittan T ratirn tn the Trading
Return to Trading Partner Screen button to return to

5. Click on the “ATB Code” | #TB€ade... | tg open the ATB Code detail screen to view ATB data at the
ATB Code level for the selected bureau. The ATB Code Detail screen will open which displays the ATB

data at the ATB Code level.

’{E ATB Code Detail~ G

Header

Entity: 0400 |GOVERNMENT PRINTING CFFICE

Reported In; [DOLLARS

Fiscal Year: 2002 | PD: |QTR 4 -%TD

Clozing Packace Line Description

STMT: |BALANCE SHEET

Decimal Point: |ZERD

2002:QTR 4 - %TD

|&ccounts Receivable | 74,957,208
2002:QTR 4 - ¥TD 2002:GTR 4 - ¥TD
TP Ma. Trading Partner Descrigtion ATH Actual Dallars ATH Rounded
0| |ARCHITECT OF THE CAPITOL | 75324000 | 733,240
2002.0TR 4 - YT 2002GTR 4 - ¥TD
SGL Dezcription FM TP XT Sia BSF ATH Actual Dollars ATH Rounded
(1310 [mccounts Receivable Follo v Tla o lf ra3za0.00 | 783,240
The ATB Code
data displayed 2002QTR 4-¥TD  20020TR 4 - ¥TD
rolls up to the Mame ATE bctusi Dolers ATH Rounded
bureau that was igting Office | 78324000 | 783,240
selected.
200%!3- ¥ID  200ZQ7TR 4 - ¥TD
A ATH al Dollars ATB Rounced
[n4n04505 783,240.00 783,240

Close

Return to Trading Partner Screen|

1]

To return to the praviniic ecraan_rlicle nn tha “Cloge” __Cise | pytton. Click on the “Return to

Return to Trading Partner Screen

Trading Partner”

button to return to the Trading Partner screen



1.6 Field List Screen

All fields on each form in the Intragovernmental Transactions Trading Partners — Non Verifying Agencies
module are detailed below:

GFO005 Screen 1: Intragovernmental Trading Partners Screen.

@ Intragovermental Trading Parrers Screen - GFO05~ GFRSSANT 01-JUN-04 01.03.53.000 PM
Heacler
Entity: (0300 LIBR&RY OF CONGRESS Feported In [DOLLARS
Fizcal vear: |2IIII32 P: |G!TR 4 - YT STMT: BALAMCE SHEET Decimal Pairt: (ZERC

Intragovermental Closing Package Line tem Report |

Clozing Package Line - Federal

Clozing Package Line Description 2002QTR 4 -¥TD  2001:QTR 4 - *TD
Investments | 705,992,554 | 0 Parners. |~
\Accounts Receivable |\ 8,303,088 | 0 Partners..
Interest Receivable | 523,019 | 0 Parners.
|Transfers Receivable | G00,000 | 0 Parners..
|.-'-‘-.dvanu:es to Cthers and Prepayments | 5493102 | 1] FParners..
\Accounts Payshle | 2,541 fiid | 0 Parners..
Transfers Payable | -500,000 | 0 Parners..
Benefit Program Cortributions Payable | -2,363,775 | 0 Partners..
\Advances from Others and Deferred Credits | -25,357 654 | 0 Parners..
Cther Lishiities (without reciprocalz) | -3,988 | 0 Patners. |~




Module GFO06: FR Notes

1.1 Module Overview

The FR Notes module is the location where agencies enter Note data for selected Balance Sheet Closing
Package Line Items to be included in the Financial Report of the United States. Users must complete the
all Notes assigned to their entity in order for the FR Notes module to be finished. To be completed, all of
the required fields designated must be completed. Users enter data into four tabs: Line Item Notes, Other
Notes Info, Text Data, and Threshold. Once all of the necessary tabs have been populated, the note is
complete.

Notes are created and administered by the System Administrator in the FR Notes Administration module
(GF066). The System Administrator creates Notes in their entirety. This includes the assignment of Notes
to GFRS entities, the selection of Closing Package Line Items assigned to Notes, and the setting up of the
Notes (columns, questions, thresholds, lines, etc).



1.2 Navigating to GFO06

Users get to the FR Notes (GF006) module by one of two methods.
Method 1

1. Go to the GFRS application menu. Double-click on the “Government Financial Reporting System
(GFRS)” menu selection:

i~ GFRSFPAT 10-JUL-06 11.50.13.000 A

Goto |

Mavigate to module ertries by enteting module code (e .g., GFO02) inthe "Go to"
field and pressing <Enter=. Open modules by pressing <Entet= when the cursar
iz placed over the module name. Expand or collapse section headings by doukle
clicking the heading text or the azsocisted +1- buttons.

Governmentwide Financial Report System (GFRSY)
/ GFRS Report Screens (GFRPT)

0

1L L

2. Double-click on the “FR Notes (GF006)” selection to open the program.

y?;":E GFRS~ GFRSFPAT 10-JUL-06 11.50.13.000 A

Goto

Mavigate to module entries by enteting module code (e.g., GFO02) inthe "o to"
field and pressing =Entet=. Open modules by pressing <Entet= swhen the cursar
iz placed over the module name. Expand or collapse section headings by double
clicking the heading text or the associsted +/- buttons.

Governmentwide Financial Report System (GFRSY)
Financial Statement Template (GFO001 7
Audited Financial Statement (GFO02)
Reclassification (GFO03)
Imtragovernmental Tranzactions Trading Partners (GFO04)

/v FR Motes (GFOOR)
Cther FR Data (GFOOF)
Completions and Lpprovals (GFO0E)

L L

The GF006 window will open displaying all the notes that the entity has permission to access.



’E:H GFO06 - Closing Pack ction~ GFRSFPAT JJG-07 03.16.31.000 PR

Eritity | nETa] |GOVEHNMENT PRIMTING CFFICE

Mumkber Hote Title Status

|IZI1 |Federal Reserve Earnings, Subsequent Events, and Cther Pertinent Infor |NE|N |t
|EIQ |Cash and Cther Monetary Azsets |NE'|.-“-.|'

|IZIS |.ﬂ-.|:|:-:|unts and Taxes Receivable |NEI.-“-.|'

naa Direct Loans Receivable NEW

|EI4EI |L|:|an Guarantees |NEIN |
|EIS |Inventu:uries and Related Property |NE'|.-“-.I'

|EIE |F'r|:|pert':.f, Plant, and Equipment |NE|N

|IZI'.-r |Seu:ur'rties and Investments |NEI.-“-.|'

03 (Cther Assets MEY

|IZIEI |.ﬂ-.|:|:-:|unts Payable |NEIN -

Open Close

Method 2
1. Enter “GF006” in the “Go to” field in the GFRS main menu.
2. Press ENTER twice and the program will open.

’%EI GFRS~ GFRSFFPAT 10-JUL-06 11.50.13.000 Ahd

Goto: (GFO0G

Mavigate to module ertries by entering module code (e.g., GFODZY in the "Go ta"
field and pressing =Enter=. Open modules by preszsing <=Enter= when the cursor
iz placed over the module name. Expand or collapse section headings by double
clicking the heading text or the associsted +i- buttons.

Governmentwide Financial Report System (GFRSY)
GFRS Report Screens (GFRPT)

EEEE




1.3 Selecting Notes for an Entity

FR notes are displayed in the GF006 module by entity number. Users can browse through the Notes
module by entity number. Each entity displays all of the notes that have been assigned by the System
Administrator.

Users must first locate the desired entity before accessing its’ notes. Users may retrieve an entity by one
of two methods.

Method 1

To select an entity, use the arrow keys ﬂ ﬂ ﬂ ﬂ on the tool bar to browse to the desired entity.

Form Edit Block Field Eecor Help
B B« Bl s [ +]x] arfa]
%_5 GFO0E - Cla :E:ing Pac I-:Z:EIQE! Motes Selection~ GFRSEDMA ST Lz BT i 4 C 24 mnn Dk
Use the arrow keys to navigate from
entity to entity.

Enitity :|I:I4I:IEI |GOVEHNMENT PRIMTIMG OF

Mumker Mote Title Status

|III1 |Federal Reserve Earningz, Subzequent Events, and Cther Pertinent Infor |NE|N =
|IIIE |Cash and Cther Monetary Aszets |NEIN

|IIIS |.Eu:|:|:|ur|ts and Taxes Receivable |NE'|.-"'-.|'

044 Direct Loans Receivable NEW

|III4EI |L|:uan Guarantess |NE'|.-"'-.|' |
|IIIS |In'-.fer|t|:|ries and Related Property |NE'|.-"'-.|'

|IIIE |F'r-:upert§.-', Plant, and Equipment |NE|N

|III?' |Seu:ur'rties and Investments |NE'|.-"'-.|'

08 (Cther Azsets NEW

|IIIEI |.ﬂ-.|:|:|:|ur|ts Paryahble |NE'|.-"'-.|' r

Qpen Close |

Method 2
1. Place the cursor focus on the entity field.

2. Press the enter query button.



Form Edit Block Field Eecord Query Window Help

J@ ‘?&I_I_I  E &) &) =) e 2|

election~ GFRSFPAT 22-AUG-07 03.16.31.000 PM Il ¥ 3

El'lt'rt':.-'/ZLMDIII | 2. Press the enter query button

1. Place the cursor
in the Entity field

Mote Title Status

| | | N
| | |

— |

3. Manually enter the four (4) character entity identifier into the entity field. or double-click on the
entity field to open the entity list of values (LOV). Select the appropriate entity from the LOV
and click the OK button.

Form Edit Block Field Record Query Window Help

%8 GFO0B - Closing Package Motes Selection~ GFRSFPA’
Ertity :| |
\ Enter Entity ID or double click
to select an entity from an
Mumber LOV. Statuz

List of Entitie

Fird |5
Entity Title J=t
0300 LIBRARY OF COMNGRESS —
0400 GOYERMMERT PRIMTIMNG OFFICE
0300 GONVERMMEMT ACCOUMNTABILITY OFFICE
0E00 CORGRESSIONAL BUDDGET OFFICE
D?DE COMM.OMN SECURITY & COOPERATION - EUROPE L™
4 »

Finc Cancel




4. Press the execute query button El to display the entity.

Form Edit Block Field Eecord G

e o 7

’f;‘_EI GFO0G - Closing Fackage Motes Selection~ GFRESFPAT 22-AUG-NTN3 1A 21 000 K -0
Press the execute query
button to view the selected
entity.

Eritity ;| REL] |GO"-.-"ERNI‘-.-1ENT PRIMTIMG OFFICE

Pumiaer Mote Title Status
| | | )
| | |

When the entity is retrieved, the user will see the list of notes that the entity is required to complete. Once

the GF006 program is displaying the appropriate entity in the FR Notes Selection screen, individual notes
for the entity may be navigated to by using one of two possible methods.

Method 1

A note can be selected by placmg the cursor focus on the desired note and double -clicking.
%0 GFO06 C GFRSFPAT 2

Enitity | gEIn] |GO"-.-’EHNMENT PRIMTIMNG OFFICE
Murnkzer Mote Title Status . ~
|EI1 |Federal Reserve Earnings, Subseguent Everts, and Cther Pertinent Infor |NE|.-"'..|' =
|IIIZ |Cash and Cther Monetary Assets |NE'|.-"'-.|'
|IIIS |.ﬂu:|:|:|ur|ts and Taxes Receivable |NE'|.-"'-.|'
044 Direct Loans Receivable NEWY
|III4EI |L|:uan Guarantess |NE'|.-"'-.|' |
|IIIS |In'-.-'er|t|:|ries and Related Property |NEI.-"'-.I'
|IIIE |F‘r-:uperw, Plant, and Equipment |NE|N
Method 2

A note can be selected by placing the cursor focus on the desired note clicking the “Open” button at the
bottom of the screen.



Earm Edit Block Field B

| @

Cash and Cther Monetary Assets

Accounts and Taxes Receivable

|Direct Loans Receivable

][Loan Guarantees

][Inverﬂories and Related Property
IIPFDDEHY. Plant, and Equipment
Securities and Investments

COther Assets
Accounts Payable

Once the note has been opened from the FR Notes selection screen the Closing Package Notes screen is
opened.

06 Property, Plant, and Equipment 2005 SEPTEMBER
0100 ARCHITECT OF THE CAPITOL In-Progress
Whole-Dollars
Property, Plant and Equipment (o] L 1] 1,709,542 057
1] 1,709,542,057 | Fero

PPAE - balance beginning of year
Frior-period adjustments (not restated

Capitalized acquisitions from the publi

Capitalized acqguistions from Govern

lRevaIuations
[Stewardship reclazsifications

2

3

4

5 | |Deletions from the Balance Sheet
&

7

il

Depreciationfamortization




1.4 Completing a Note

To complete a note follow the steps listed below. Users must complete header information, Line Item
Notes, Other Notes Info, Text Data, and Threshold tabs (when necessary).

Note Header and Footer:

The note header and footer provide the user with basic information about the current note being viewed.
The Closing Package Note header and footer consist of the following fields:

e Note ID - this will display the identifier of the current note.
e Note Title — this will display the title of the current note.

o Fiscal Year — this will display the current fiscal year.

e Period (PD) - this will display the current period (month).

e Delete Data Button — this is used to clear all data entered by a user for the current note (see
section 1.7 Deleting All Note Data).

e Entity ID — this will display the entity identifier of the current entity.
o Entity Name — this will display the name of the current entity.
e Status — this is used to identify the data entry status of the note per the user.

e Agency Notes — this is used to identify the agency note(s) that contributes to data entered in the
current note.

e Submit Button - this is used to close the Closing Package Notes window, saving changes made.
e Cancel Button - this is used to close the Closing Package Notes window.

Most of the fields in the header and footer (with the exception of the buttons) are display only and
therefore are not editable. However, the following tasks should be considered in order to complete a note:

1. Enter ‘Agency Notes’ data. Each entity must reference their agency specific note(s) that were
used to compile the information entered in this FR Note. If there is no specific agency note
reference, please enter “NA” or “None”. There is a 50 character limit on this field. Thisis a
required field for all agencies.

2. Once all note data is entered into this FR Note, change the note ‘Status’ from “In-Progress” to
“Completed” (see section 1.6 Flagging a Note Complete).



Mote: |06 |Property, Plant, and Ecuipment Fiseal Year: 2006 P: \SEFTEMEBER: Delete Data

Entity: 0400 | [GOWERNMENT PRINTING OFFICE Statu Agency Notew Agency Mote 1]

Line ftem kotes [ Cther Mates Info Text Data ifi
2. Change status 1. Enter specific :
: agency note(s) eparted In:
: : - once all data is
Closing Package Ling Description rE Wihole-Dallars
- completed -
Property, Plant and Equipment (] Fict1 | 56171690 pecimal Foirt:
“Warianoe:| o 0f | zera
Financial Repoart Mote Detail
Na | ine Desrrintinn CY PREE CY Accum. Depr. C% MNet PP& E P PPEE Py Aot

Line Item Notes Tab:

The Line Item Notes tab is where a user enters information that may be directly related to their agency’s
Closing Package data. The Line Item Notes tab consists of the following fields:

e Closing Package Line Description — this field will display the FR Balance Sheet Closing Package
line that is associated to the current note.

e Normal Balance (NB) — this field will display the normal balance of the Closing Package line
associated with the current note.

e Account Type — this field will display the account type of the Closing Package line associated
with the current note.

e Closing Package Line Totals — these fields display the total current period and prior period data
associated to the Closing Package line selected. For verifying agencies, data will come from
reclassification(s) made in GF003. For non-verifying agencies, data will come from ATB data
associated with the Closing Package line.

e Variances — these fields display the difference between the Closing Package Line Totals and data
entered in the note detail of this tab.

e Reported In and Decimal Point — these fields will display the agency’s reporting method that is
pre-defined (via GF002 selection for verifying agencies and FRD selection for non-verifying
agencies).

e Column Headings — these fields display the pre-set column headings in the note detail of this tab.

¢ Inactive Indicator — these fields will display an “I”” in bold to the far left of a line that is inactive
for the current period.

e Line No. — these fields will display the line number that is associated to the adjacent line.

o Line Descriptions — these fields will display the line descriptions for the tab. Line descriptions
can be pre-defined or <blank>.

e Data Entry Fields — these fields are used to enter data in order to complete the note.



e Column Totals — these fields display the sum of all the data entered in the data entry fields for an
associated column.

e Closing Package Definition Button - this is used to view the Closing Package line definition for
the associated Closing Package line.

o View ATB Data Button - this is used to view ATB data associated to the current note (see section
1.5 Viewing ATB Data).

Some of the fields on the Line Item Notes tab (with the exception of the buttons) are display only and
therefore are not editable. However, the line description and data entry fields need to be considered in
order to complete a note. Here are the actions that need to be taken:

1. <Blank> lines are identified by lines that have a line number without a line description. If line
descriptions are <blank>, enter line descriptions for any lines that user will use to enter data.

2. Enter data for all lines that require entry per the entity. Be sure to enter the data in the proper
column.

3. If data entry field turns gray in color, the field’s threshold setting has been exceeded and an
explanation is required (see Threshold Tab)

Ling tem MNotes l Other Motes Info Text Data Tirasimll
Lt Reported In:
Clo=ing Package Line Description ME  Type 2005 - SEFTEMBER 2007 - SEPTEMBER Whaole-Dollars
Property, Plant and Equipmernt oA | o 1,709,542 057 | pacimal Paint:
Variance:| -5,000,000 | 1,709,542 057 Fero
Financial Report Mote Detail

Ma  Line Description CY PPEE CY Accum. Depr. CY Met PR& E P PP&E PY Ace

1 |PPEE - balance beginning of year 5,000€88—— | 5,000,000 | a

2 |Prior-period adjustments (not restat 3. Grayed data

|

| |

|3_ Capitalized acouistions entry field. | |
| |

& [capta = 2. Enter data.
4 Capitalized scqguistions ] |

1. Enter line
description before
entering data.

Key Facts to Remember about Line Item Notes Tab:

e Inactive lines cannot accept data. Only a previously reported number may be displayed in the
“Previously Rptd.” column for an inactive line.

e Columns that are set up as formulas will not accept user data. These columns will only display
formula totals.

e Columns with “Previously Rptd.” and “Line Item Changes” as their heading will not accept user
data. “Previously Rptd.” will display user data entered during the previous year in the current
year column of the associated line. “Line Item Changes” will display the total of the following
equation: Line Item Changes = Prior Period — Previously Rptd.

10



e [faprior period and a “Previously Rptd.” column exist, the prior period column will also display
user data entered during the previous year in the current year column of the associated line. The
figures in the prior period column however can be edited.

o Note that the variance is decreased as amounts are allocated to the lines. Closing Package line
total amounts for the current and prior periods must be fully allocated to the line items in the note.
Current and prior period variances MUST be Zero before note can be completed.

FE:E GFO0G - C 1 Fa ge Motes~ G 0 4-Al) 7.29.000 PM
Mote: |08 | |Property, Plant, and Ecuipment Fiscal Year: [2008 PD: |SEPTEMBER Delete Data
Ertity: {0100 |ARCHTECT OF THE CAPITOL Statuis:|In-Progress +| Agency Motes: |
Ling tem Motes [ Cither Mates Info Text Data Tirzzhol:l
Acct Reparted In:
Closing Package Line Description ME  Type G - SEPEEE 20 = SEPIEEE Wihole-Dollars
Froperty, Plant and Exuipment boa | g 1,708,542,057 | Dacimal Point
Variance:| -5,000,00 1, — K I
Financial Repart Mote Detail fEX: T*t"r']s total |stsubt_ragted
) " rom the current perio
CY PPEE CY Accum. Depr. CY PP& E .
Mo Line Description Closing Package total, and

[1|PPAE - balance pmei=as ' noa,000 |

|2_ liprim_perm — Ex: CY Net PP&E is a |
— { formula column

3 [captalzed scal  gefined as CY PP&E- |

[+ captalized acoul and CY Accum. |

|5 |Deletions fromth| Depr. {

50000 the remainder is displayed as
the current period variance.

IE_ |Revaluatinns

I

l?_ |Stewardship reclazsifications |

IS_ |Depreciationiamortization |
| 5,000,000 5,000,000

I = Inactive l | / S
Closins Daclane Defintion Vievw ATH Data

Ex: The total of all
figures CY Net PP&E
is displayed in the
TOTALS field under

Submit Cancel the column.

1
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:10 ¥ 1te GF 01 04-p 0 ooo Pm
06 |Property, Plant, and Equipme 2008 SEPTEMBER
0100 |ARCHITECT OF THE CAPITOL In-Progress v ]

Tkir

Whiole-Daollars
Property, Plant and Equipment D a0 1,709,542 057
5,000,000 1,709,542,057

Ex: As the user concludes data

PP&E - balance beginning of year entry in CY PP&E and CY Acc.
_J Prior-petiod adjustments (nat restated DeF? c°|um_ns’ the current
— — - period variance becomes Zero.
Capitalized acquisitions from the public
Capitalized acquisitions from Governl
Deletions fram the Balance Sheet / :
_J Fevalustions
Stevvardship reclassifications
m Depreciationfamorization
5,000 000 5,000,000

Clasing Package Defintion|  View ATE Data |
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Other Notes Info Tab:

The Other Notes Info tab provides the ability to breakout Closing Package Line items at second level.
The Other Notes Info tab consists of the following fields:

Section ID - this field will display the current section that is associated to the current note.
Section Title — this field will display the title of the section that is associated to the current note.
Type — this field will display the data type that will be entered in the data entry fields by the user.

Reported In and Decimal Point — these fields will display the reporting method that will be used
on this section.

Section Selection Scroll Bar - this scrollbar allow user to navigate between sections of the tab.
Column Headings — these fields display the pre-set column headings in the note detail of this tab.

Inactive Indicator — these fields will display an “I”” in bold to the far left of a line that is inactive
for the current period.

Line No. — these fields will display the line number that is associated to the adjacent line.

Line Descriptions — these fields will display the line descriptions for the tab. Line descriptions
can be pre-defined or <blank>.

Line Normal Balance (NB) — these fields will display the normal balance of the adjacent line.
Data Entry Fields — these fields are used to enter data in order to complete the note.
Column Normal Balance — these fields will display the normal balance of the associated column.

No Data Indicator — this box is available to be checked by the user if there is no data needed in
the data entry fields for the current section.

Some of the fields on the Other Notes Info tab are display only and therefore are not editable. However,
the no data, reporting method, line description, and data entry fields need to be considered in order to
complete a section. Here are the actions that need to be taken:

1.

Navigate to the desired section using the section selection scroll bar or UP and DOWN arrows on
the keyboard.

Select reporting method in the “Reported In” and/or “Decimal Point” fields if necessary.

<Blank> lines are identified by lines that have a line number without a line description. If line
descriptions are <blank>, enter line descriptions for any lines that user will use to enter data.

Enter data for all lines that require entry per the entity. Be sure to enter the data in the proper
column.

If data entry field turns gray in color, the field’s threshold setting has been exceeded and an
explanation is required (see Threshold Tab).

13



6. Click “No Data” checkbox if there is no data to be entered in the current section.

MMote: |DE |Pr0per1y, Plant, and Equipment

2. Settings for Reported In and Decimal
Point have been set by the System
Administrator. However, if either field

displays “User-Defined”, the user must Delete Data
select the reporting method for the I

Entity: 0100 | |ARCHITECT OF THE CAPITOL Status: | in-Prog|  section.
Line ftem Motes Cither Maotes Info Text Data Trrazncll
Section: |I | r PPEE for each catenary \ 4 \ 4 =
Type: Dallars Reported I0: | vhole Dollars Decimal Paint:
Mo  Line Description ME 2005 - SEPTEMEER 2007 - SEPTEMBER  Previously 1. Users may browse
1 |Buildings, structures, snd faciitie D | 5,000,000 1,585 440,002 | 1585440902 through sections by using the
2 |Furniture, fiztures, and equipmerrlD_| 17,629,775 | 17 g29,775| Scroll Bar or placing the
P ; cursor in the Section field
3 |[Construction in progress 665,520 337
! £roa 4. Enter data. _| 5. Grayed data — and use the UP and DOWN
4 |Land 1 entry field. 158413578) arrows on the keyboard.
I s |Aut0mated data processing SDﬂ\llD_ | |_
Internal use saftware CI | 6,514,951 | 5,514,951 |
2 lbcocte inder copital lease D | 39,540,350 | 39,540,250]| o
g. En'_cer_lineb . ovements b | 22,434 163 | 22,834 .163)f ol
eﬁfg:ilﬁgodr;tae ore | want and ecuipms | | 136,736,296 | 138,738,296 o[ |
plant and eguipme 1is 8,000,000 | 2534,733,052 | 2,634,733,052)| ol =
hi, hi, B, M,
4] | ¥
[ Mo Data I =Inactive
6. Click No Data checkbox if

there is no data needed for
this section.

Key Facts to Remember about Other Notes Info Tab:

e Inactive lines cannot accept data. Only a previously reported number may be displayed in the

“Previously Rptd.” column for an inactive line.

e Lines that are set up as calculations will not accept user data. These lines will only display

calculation totals.

e Columns that are set up as calculations will not accept user data. These columns will only display

calculation totals.

e Calculated lines and columns populate and/or update once a user click the SAVE icon.

e Columns with “Previously Rptd.” and “Line Item Changes” as their heading will not accept user
data. “Previously Rptd.” will display user data entered during the previous year in the current
year column of the associated line. “Line Item Changes” will display the total of the following
equation: Line Item Changes = Prior Period — Previously Rptd.
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If a prior period and a “Previously Rptd.” column exist, the prior period column will also display
user data entered during the previous year in the current year column of the associated line. The
figures in the prior period column however can be edited.

Notice that normal balance is either by line OR by column, not both. Normal balance can only be
set when ‘Type’ is “Dollars”.

Reporting method is NOT needed when the section’s ‘Type’ is “Units”, “Percent”, or “Year”.
Only “Dollars” data type requires a reporting method.

Data entered in each section is controlled by the data type. If ‘“Type’ is “Dollars”, then format
cannot exceed -HH #iH #iH H A IF “Type’ is “Units”, then format cannot exceed -

i i i S A, 1T “Type’ is “Percent”, then format cannot exceed -### #t#H. I ‘“Type’ is
“Year”, then format cannot exceed YYYY.

When navigating from section to section, the system may prompt the user to save changes. Press
“Yes” to save changes to a section before navigating to another section.

Do you want to sawe the changes you have made?

All sections of the Other Notes Info tab must be completed either by entering amounts into

a least 1 field or by clicking the No Data checkbox.

Text Data Tab:

The Text Data tab is used to collect answers to questions set up by the System Administrator pertaining to
the note. The Text Data tab consists of the following fields:

Line No. — these fields will display the line number that is associated to the adjacent line.
Questions — these fields will display the questions that should be answered.
Answers — these fields display the answers entered by the user.

No Data Indicator — this box is available to be checked by the user if there is no data needed in
the answer fields.

Here are actions that need to be taken:

1. Answer questions that are asked.

2. Click “No Data” checkbox if there are no answers to be entered in the tab.
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Key Facts to Remember about Text Data Tab:
o Answer fields can hold up to 4,000 characters.

e Text Data tab must be completed either by entering an answer into a least 1 field or by
clicking the No Data checkbox.

yrE}:EI GFO0E - Closing Package Motes~ GFREFPAT 21 G-07 03.16.31.000 Fm
Mote: |06 |Property, Plart, and Equipmert Fiscal Year: (2006 PD: \SEPTEMBER, Delete Data
Entity: (0400 |GOWERMMENT PRINTING OFFICE Status: Agency Notes: |
Line tem Motes  Other Notes Info Text Data l Trirzzrsll

|

Enter the method of amortization and deprecistion for
each category/class of property, plant, and equipment

Explain any changes from the prior-year's capitalization
threshold, if any, for each category/class of property,

3 Dizcloze any restrictions on the use or convertibilty of
general property, plant, and equipment, if any, far each V\

Provide the physical gquantity information by category
for multiuse heritage assets that are included in the

Discloze any transfer of land where the boak value iz

it kriceay . o A5 1. Answers are
2. Click “No Data” if entered into this

g [[Provid there are no answers to tio this field by the user.
5 ANY of the questions.

[ Mo Data

1]

Threshold Tab:

The Threshold tab is used to collect explanations in the event that a user exceeds a threshold set by a
Systems Administrator. The Threshold tab consists of the following fields:

e Update Thresholds Button — this button is used to update the threshold tab.

e Line Descriptions — these fields display the combination of tab name, line description, and
column heading of the data entry field that threshold was exceeded.

e Questions — these fields display the question that should be answered.
e Explanations — these fields display the explanations entered by the user.

Here are actions that need to be taken:
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1. Click the Update Thresholds button if threshold line description and question do not appear in the

tab.

2. Answer question that is asked.

Lire tem Motes Cther Mates Info Tzt Liziiz Threshold
1. Click this

=il Undate Thresholds button if

Liree Description Guestion Explanstion threshold data

‘ ‘ ‘| does not appear
in the tab.

| | | |

U Bom Mobes  Ofhar Moles info Threshold

Threshoid Update Theesroids

Line Descrption ez Erplanaion

_mnmasm-llm- :Mea:e et

i il 3

The tab <Other Notes Info>, the line name <I1> 2. Enter

and the column <2009 — OCTOBER=> are
identified to link the threshold question and the

explanation for
question asked.

explanation.

Key Facts to Remember about Threshold Tab:

e Threshold tab can only be accessed if the user has their cursor placed in the line associated with

the exceeded data entry field.
o Answer fields can hold up to 4,000 characters.

e Users must answer all questions asked in this tab.

Line ftem Notes l Cther Naotes Info Text Data Threshold

Acct Reported In:
Clozing Package Line Dezcription MNE Type AU - S TEEER AUy - S AEER ‘Whole-Daollars
Froperty, Flant and Equipment o s o 1709542057 pecieo) poink
o el | 50,000 | 1709520 Ex. When cursor is in line 1 (where
Inancial Kepo -] all
i threshold has been exceeded) the
Mo Line Description CY PPEE C¥ Accum. Depr. ¥ Met PP E -
& Threshold tab is enabled.
1 |PP&E - halance beginning of year | m | | 30,000

2 |Pri0r-peri0d adjustments (not restated |
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Whale-Dollars
Praperty, Plant anel Equipmet o ) Y e —
T Ex. When cursor is in line 4 (where

threshold has NOT been exceeded)
the Threshold tab is disabled.

- .- i

Deletions fram the Balance Sheet

R aral atimee |I
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1.5 Viewing ATB Data

Users may view ATB data for informational purposes in the note. ATB data is based on the SGL
mappings set up for the selected line in the GF066 screen by the System Administrator.

1. Toview ATB data for a Closing Package Line for a selected entity, press the “View ATB Data”
button ¥igw ATBDstE | oy the | ine Item Notes tab.

The ATB Screen will open and ATB amounts will be displayed for each note line.

TR ATH Data~ GFTRYA1S 27

Headder
Mote: | a0 |Property, Flant, Equipment (Training) Reported Ir; [ THOUSANDS
Entity: |1 861 |USER TRAIMIMG EMTITY 15 Decimal Point: | ZERO

Fissal Vear (2005 | PD: QTR 4 - vTD

Clozsing Package Line Description

2005:2TF: 4 - ¥'TD 2005:2TF: 4 - ¥TD
Clozing Package Line Description ATE &ctusl Daollars ATH Rounced
Property, Plant and Equipment E,143 333,000.00 6,143,839

ATH Infarmation
2003 GTR 4 - TD 2005:2TF: 4 - ¥TD

Lire Description ATE Actual Dallars ATHE Rounded

ingjs, structures and facilities | 12 664, 756.00 | 12665 SGL Detail... | =
[Furniture, fixtures, and enuipment | -19,996,379.00 | 19,998 SGL Detail...
(Construction in progress | 5,844,333.00 | 5544 | SGL Detail...
Land | 3,252 54316 | 3255 SGL Detail...
& tomated data processing software | 217716200 | 2477 | SGL Detail...
| | { SGINmEAIY
| | | el Uizl

Close

2. To view the ATB data for a selected line press the SGL Detail button SGL Detal... |
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FHATH Data~ GFTR 50414, 00 P

Praoperty, Plant, Equipment (Training) THOUSAMDS
1861 |||USER TRAIMIMG EMTITY 15 ZERO
2005 QTR 4 - ¥TD

Propetty, Plant and Equipment 6,143,839,000.00 6,143,539

The SGL Detail screen will open and display all of the ATB balances for the Closing Package Line by
SGL number.

3. Toview ATB data at the Bureau level for a selected SGL account number press the Bureau
button

05 04 .14 100 Phd

Property, Plant, Equipment (Training) THOUSAMNDS
1851 ||USER TRAIMING ENTITY 15 ZERO

Property, Plant and Equipment B 143 839,000.00 6143839

Buildings, Improvements and Renovations 12,121,213.00 12,121 [
Cther Structures and Facilties 543 54300

4. ATB data ma% be viewed at the ATB Code level by pressing the view ATB Code button
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%8 Bureau Detail~ G g 041 0 FPh

Property, Plant, Equipment (Training) THOUSANDE
1861 |USER TRAINING ENTITY 15 ZERO
2005 QTR 4 - ¥TD

Property, Plant and Equipment E,143 539,000 00 143,839

Mewy Bureau for MAF1 561 12,121,213.00 12021 [ =

Code Detai 4. 10 Pl

Property, Plant, Equipment ( Training THOUSAMDS
1861 | |USER TRAIMING EMTITY 15 TERO
2005 QTR 4 - ¥TD

Property, Plant and Equipment 6,143 539 000.00 5,143,539

1861 [ Mevy Bureau for MAF1561 12121,213.00 12121

18B17T7T 1212 21300 121M i;
I | B

Key Facts to Remember about Viewing ATB Data:

e Toclose ani/ of the ATB screens and return to the previous ATB screen, press the “Close” button

e To close any of the ATB screens and return to the Closing Package Notes screen, press the

“Retun to Note” butn | Sebmiatee ]
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1.6 Flagging a Note as Complete

Once all of the note information has been entered into a note, users may change a note status from “In-

Progress” to “Complete” in the status field Status|in-Progress “| in the header of the note. When
the status is changed to “Complete” the program initiates a series of validations of the data entered into
the note:

The program validates that both variances for the Closing Package Line items are equal to zero. Should a
variance exist for one or both amounts the following error message will be displayed.

System Errar

r@ Variance far 2002 - 24YTD must equal to Zera
!

Press “OK” to
acknowledge
the message. —» Qe

The program also verifies that all Other Notes Info tab sections and Text Data tab have been completed
by data entry or by setting the No Data field. All sections of Other Notes Info tab and Text Data tab must
be completed or have the No Data button checked. If the Other Notes Info or Text Data tabs have not
been completed nor have the No Data checked the program displays the following error:

System Error

G The 'Mao data' check box must be checked if no data
Ll exists for Tab Other Motes Info, section - A

The error message identifies
the tab and the section that (]
is incomplete.

If a user enters a line description without any associated data or data without an associated line
description, the program will display following messages:
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The following linefs) on the Line ltem Motes tab need
both a line description & a column value before the note

can bhe completed:
Line 13
Line 14
Line 15

(Message for Line Item Notes tab)

wstem Error

| @

The following lineis) on the Other Motes Info tab need
hath a line description & a column value hefore the naote
can he completed:

Section A, Line 13

Section A, Line 14

Section C, Line 1

(Message for Other Notes Info tab)

The Notes program also checks to see that all outstanding threshold questions have been explained in the

Threshold tab. If one or more questions are un-answered, the following error message is displayed:

4

All the Questions regarding the threshold must be
answered

Ok

Lastly, the program checks to see that the Agency Notes field has been answered. The following error
message is displayed when no data is input into the Agency Notes field:
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System Error

i Flease enter Agency Motes before chaning the status to
£ complete

Once the program has passed all validations, the status will be set to complete by the user.
Status| Complete |

When a note is complete, it is no longer modifiable. To modify a completed note change the status from
“Complete” to “In-Progress” and make any necessary changes.

Once completed, the status of the note is displayed as “Submitted” in the FR Notes Selection screen status
field.

Wa FR Motes Selection~ GFTRVA1S 27-AUG-05 04.14,35.000 PM

|L|SER TRAIMMNG ENTITY 15

Mumber Maote Title Status
|a0a Property, Flant, Equipment (Training) |SUBMITTED =1
|91 |Accu:uur|ts Receivable |SLIEIMITTED
| | ) 2l
| | /
| | Al
| | |
li Completed notes are displayed as

|— “Submitted” in the FR Notes Selection |

|_ screen. |
| B |

Once all notes assigned to any entity are completed, FPA can complete the Notes module in the
Completion and Approval module (GF008). If the Notes module is completed in GF008, and a user
needs to make modifications to one or more notes, the Notes module will need to be reopened in GF008
before note status can be changed to “In-Progress” in GF006.
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1.7 Deleting All Note Data

The GF006 module has the capability of deleting all data for a note by the “Delete Data”

LEEE Deis | button. The “Delete Data” button is located in the header of the Closing Package
Notes screen for the currently opened note. The “Delete Data” button is enabled only when the note
status is set to “In-Progress”.

’Ir;g GFO0E - Closing P s Motes~ GFRSFPAT 7 03.16.31.000 Pw - oo s
Mote: 06 |Property, Plant, and Equipment Fiseal Year: 2006 PD: |SEFTEMBER Delete Data
Ertity: 0400 | |GOWERMMENT PRINTING OFFICE Status:| i Froore

An “In-Progress” note has an enabled
“Delete Data” button. However, a
“Complete” note has a disabled “Delete
Data” button.

Mote: |DB |Prnperty, Plant, and Equipment

Enitity: |D4DD |GOVERNMENT PRIMTIMG OFFICE

User may need to delete ALL of the data entered into a note in order to update the note setup with changes
made by the System Administrator in the notes setup module (GF066). If a Systems Administrator makes
a necessary change to a note’s setup, and a user DOES NOT use the “Delete Data” button functionality,
the note for that user WILL NOT reflect setup changes made. This will adversely affect data that is used
in the Financial Statement of the United States Government.

1. Open the note (example note BEFORE deleting data).

“FH GFO0G - Closing Package Notes~ ! 02
Mate: |05 |Pr0per‘ty‘ Plant, and Equipment Fiscal Year: | 2005 FO: |SEPTEMBER Delete Data
Enfity: (0100 | |ARCHITECT OF THE CAPITOL Status: | In-Progress ~| Agency Notes: |
Line ftem kotes  Cther Motes Info l Text Data Trirzznall
Section: F |Gross cost for PPAE for each category =i
Type: Dollars Reported In: Decimal Point: j

Mo Line Description MB 2005 - SEPTEMBER 2007 - SEFTEMBER  Previously Ryptd Line tem Changes =
[t [Buidings, structures, and faciltis [0 | 8,000,000 | 1 585,440,902 | 1,585 440,902 ol IS
|2 |Furniture, fidures, and equipmert[D | | 17,528,775 | 17 529,775 ol ]
[3 |construction in progress o] [ £65,520 337 | £65,520,337 | ol
[+ |Lana EH | [ 158,413,678 | 158,413,578 o

I |5 |automated data processing softy[D | | | | []
[6 [internal use sattware [l | | 514,851 | 514,051 || ol
[f |2ssets under captal lease b | 39,540,350 | 39,540,350 ol ]
[s |Leasehold improvemerts | [ 22,934 183 | 22334,163) o |
5 [other property, piant and squipmo | [ 136,736,296 | 138,738,208 ol
[t [Tatal property, plant and equipme i, 5,000,000 | 2534,733,052 | 2534 733,052 o[ 15

7 hiA, N M,
4] | r
[ Mo Data 1 =Inactive

2. Click the “Delete Data” button. The following message will be displayed:
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Delete Mote data

@

Do you wish to Delete this Mote data 7

(8] 24 Cancel JI

3. Press “OK” to delete the note data. The note will close and all of the data entered will be deleted.

’;;EI GFO06 - Closing Package Motes Selection~ GFR 11 04-AUG-03 02.17.39.000 P

Entity :|D1 ao |ARCHITECT OF THE CAPITOL
Murmber Maote Title Status
[ Federsl Reserve Earmings, Subsequert Events, and Other Pertinert Infor [sUBMITTED
|03 |Account3 and Taxes Receivable |NEW'
|EI4A |Direct Loanz Receivable |SUEIMITTED
|Proper1y, Plart, and Equipment |NEW
I I I
I I I
I I I
I I I
I | I
I I I
Qpen Close

|¥

1

4. The GF006 window will appear with the note that had its data deleted and the status will change
from “In-Progress” to “New”.

5. Reopen the note. All of the data will be deleted and any changes made by the System
Administrator will be incorporated into the note (example note AFTER deleting data).
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je Mot 01 04- 0z 0 000 P
. Property, Plant, and Equipment

0100 ||#RCHITECT COF THE CAPITOL in-Progress |+ ]

Ir |

Whole-Dollars

Property, Plant and Equipment D 1,709,542 057
1,709,542,057

PPAE - balance beginning of year
Prior-period adjustments (not restated
||Cap'rtalized acquisitions from the public

||Cap'rtalized acquistions fram Govern
IDeIetionS from the Balance Sheet
lRevaIuationS

lStewardship reclassifications
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Module GFO07: Other FR Data

1.1 Module Overview

The Other FR Data module is the location where agencies enter Other Data information for the Financial
Report of the United States. Users must complete the all Other Data notes assigned to their entity in order
for the Other FR Data module to be finished. To be completed, all of the required fields designated must
be completed. Users enter data into three index tabs: Other Data Info, Other Text Data, and Threshold.
Once all of the necessary tabs have been populated, the note is complete.

Other Data notes are created and administered by the System Administrator in the Other Data
Administration module (GF067). The System Administrator creates Other Data notes in their entirety.
This includes the assignment of Other Data notes to GFRS entities and the setting up of the Other Data
notes (columns, questions, thresholds, lines, etc).



1.2 Navigating to GFOO7

Users get to the Other FR Data (GF007) module by one of two methods.
Method 1

1. Go to the GFRS application menu. Double-click on the “Government Financial Reporting System
(GFRS)” menu selection:

- GFRSFPAT 10-JUL-06 11.50.13.

oo |

Mavigate to module entries by entering module code (e.g., GFO0ZY in the "Go to"
field and preszsing <=Enter=. Open modules by preszing =Enter= when the cursor
iz placed over the module name. Expand or collapse section headings by double
clicking the heading text or the as=socisted +i- buttons .

Governmentwide Financial Report System (GFRSVY)
/ GFRS Report Screens (GFRPT)

-

I e

2. Double-click on the “Other FR Data (GF007)” selection to open the program.

Gioto;

Mavigate to module ertries by enteting module code (e .g., GFOO2) inthe "o to"
field and pressing <=Enter=. Open modules by pressing =Entet= when the cursar
iz placed over the module name. Expand or callapse section headings by double
clicking the heading text or the azzociated +i- buttons.

Governmentwide Financial Report Systemn (GFRSY)
Financial Statement Template (GFOO1)
i Audited Financial Statement (GFO02)
Reclazsification (GFOO3)

Lo
Imtragovernmental Tranzactions Trading Partners (GFOO04)
i
o FR Motes (GFOOG]
— Cther FR Data (G
Lol "

Completions and Approvals (GFOOE)
U=5GL Bazed Financial Statement (GFO10)
GFRS Report Screens (GFRPT)

The GF007 window will open displaying all the notes that the entity has permission to access.



Erititsy : | iENN]

|GO\-"ERNMENT PRIMTING OFFICE

UMby Cther Data Title Status
|D1 |S‘Iatement of Operations and Changes in Met Pozition |NEW =
o2 [Taxes =
|1 5] |Stewardship Land |NEW
|1 7 |Heritage Assets |NEW
I I I
I I I
I I I
I I I
I I I
I I I =)
Open Cancel
Method 2

1. Enter “GFO007” in the “Go to” field in the GFRS main menu.

2. Press ENTER twice and the program will open.

4000 Fh

&0 to: [SFOo07 <

Mawigate to module entries by entering module code (e.g., GFO02) in the "Go ta"
field and pressing =Enter=. Open modules by pressing =Enter= when the cursor
iz placed over the module name. Expand or collapse section headings by doukle
clicking the heading text or the associated +/- buttons.

EEEE

Governmentwide Financial Report System (GFRS)
Database Administration Management (DBARM)
GFRS Reports - Audit Trail (GFRSR)

GFRS Report Screens (GFRPT)

.




1.3 Selecting Other Data Notes for an Entity

Other FR data notes are displayed in the GFO07 module by entity number. Users can browse through the
other data notes module by entity number. Each entity displays all of the other data notes that have been
assigned by the System Administrator.

Users must first locate the desired entity before accessing its” other data notes. Users may retrieve an
entity by one of two methods.

Method 1

To select an entity, use the arrow keys ﬂ ﬂ ﬂ ﬂ on the tool bar to browse to the desired entity.

Farm Edit Block Field Record @

rrrrrrrrrrrr

em GFOOT - Cther User Data Selection~ GFRSFPAT 24oallcanT (184007 O0n D~

Use the arrow keys to navigate from
Enrity : |GO'\-’EHNMENT FRIMTIMG OF entity to entity.
Murmker Cither Data Title Status
|III1 |E.‘tatement of Operations and Changes in ket Position |NE|N ]
0z Taxes =
16 ‘Stewvardship Land NEW
|1 7 |Her'rtage Aszets |NEIN

1]

Qpen Cancel

Method 2
1. Place the cursor focus on the entity field.

2. Press the enter query button.



Form Edit Block Field ERecord Query Window Help
B P

-

%8 GFO0T - Other User Data Selection~ GFRSFPAT 24-A0G-07 05.11.02.000 P (- € 3

E”‘w | 2. Press the enter query button

1. Place the cursor
in the Entity field

Cther Data Title Status

| -

3. Manually enter the four (4) character entity identifier into the entity field. or double-click on the
entity field to open the entity list of values (LOV). Select the appropriate entity from the LOV
and click the OK button.

Form Edit Block Field Record Query Window Help

Enitity ;| wEL] \ |GOVERNI‘-.-1ENT PRIMTING OFFICE
Enter Entity ID or double click

to select an entity from an

Mumber LOV. Status

Fincd| %
Ertity Title J=tl
Faa0 Department of Health and Human Services
7746 LOMG TEST
Fan2 Farm Credit System Insurance Corporation
7909 TRELSURY
79495 TE=T T
1| 3

rl

|
Fimc Cancel

4. Press the execute query button 3' to display the entity.



Form Edit Block Field Eecord

Press the execute query
Entity : (0400 (GOVERMMENT PRINTING OFFICE gﬁtlttc;n to view the selected
Mumker Cither Data Title Status
|IZI1 |Statement of Operations and Changes in Met Position |NEI.-“-.I' =
0z Taxes MEWY
16 ‘Stewardship Land =
|1 7 |Her'rtage Azzets |NEI.-“'.r

When the entity is retrieved, the user will see the list of other data notes that the entity is required to
complete. Once the GF007 program is displaying the appropriate entity in the Other FR Data Selection

screen, individual other data notes for the entity may be navigated to by using one of two possible
methods.



Method 1

An other data note can be selected by placing the cursor focus on the desired other data note and double-
clicking.

Form Edit Block Field Record Query Window Help

L]
"
[«
I
Loy
L
[+
L]
: &
2
1
*
+
4
]
2

Enitity 2|2I:II:II:I |Department of the Treazury
Mumber Cther Data Title~ Status
|III1 |Statement of Operations and Changeyin/Net Fozition |NEIN =
02 Taxes x =
|IIIS |.ﬂ-.nnual Revenues and Expenditures |NE'|.-"'-.|'
Method 2

An other data note can be selected by placing the cursor focus on the desired note clicking the “Open”
button at the bottom of the screen.

8 GFO07 - Other User Data Selection~ GFRSFPA1 24-AUG-07 05.11.02.000 PM

Entity :|2I:|I:|I:| |Department of the Treasury

Mumber COther Data Title Status

|IZI1 |Statement of Operations and Changes in Met Position |NEIN =
02 Taxes NEWY

|EIS |.E~nnual Revenues and Expenditures |NE'|.-“-.I'

12 Tax Burden =

13 (Cther information MEWY

16 Stewvardship Land =

|1 7 |Her'rtage Azsets |NEI.-“-.|'

| | / | ¥

OpEn Cancel

"

Once the other data note has been opened from the Other FR Data selection screen the Other User Data
screen is opened.



rC K 1 04-Al noo P
n-Progress <. ]

Tiir

Taxes (SSFAS No.7, par. 67-69) [«

=
Uzer-defined User-defined l_

Estimated realized value of compliance assess

E=timated realizable value of pre-assessment ‘][D

Changes in 1 and 2 shove ][D

Cther claims for refunds not yet accrued but IiI]lD

|Managemert's best estimate of unesserted cla][D

Changes in 4 and 5 ahove ][D

Amourt of assessments written aff that contin |D




1.4

Completing an Other Data Note

To complete an other data note follow the steps listed below. Users must complete header information,
Other Data Info, Other Text Data, and Threshold tabs (when necessary).

Other Data Header and Footer:

The other data note header and footer provide the user with basic information about the current other data
note being viewed. The Other User Data header and footer consist of the following fields:

Other Data ID - this will display the identifier of the current other data note.
Other Data Title — this will display the title of the current other data note.
Fiscal Year — this will display the current fiscal year.

Period (PD) — this will display the current period (month).

Delete Data Button — this is used to clear all data entered by a user for the current other data note
(see section 1.6 Deleting All Other Data Note Data).

Entity ID — this will display the entity identifier of the current entity.
Entity Name — this will display the name of the current entity.
Status — this is used to identify the data entry status of the other data note per the user.

Agency Notes — this is used to identify the agency note(s) that contributes to data entered in the
current other data note.

Submit Button — this is used to close the Other User Data window, saving changes made.

Cancel Button - this is used to close the Other User Data window.

Most of the fields in the header and footer (with the exception of the buttons) are display only and
therefore are not editable. However, the following tasks should be considered in order to complete an
other data note:

1.

Enter ‘Agency Notes’ data. Each entity must reference their agency specific note(s) that were
used to compile the information entered in this Other Data note. If there is no specific agency
note reference, please enter “NA” or “None”. There is a 50 character limit on this field. Thisis a
required field for all agencies.

Once all other data note data is entered into this Other Data note, change the other data note
‘Status’ from “In-Progress” to “Completed” (see section 1.5 Flagging an Other Data Note
Complete).



’%:E GFOOT - Other User Data ~ GFRSFPAT 24-AL1G-

Other Data: (B [Taxes Fiscal Year: [2007 | PD: [SEPTEMBER Delete Data

Erttity: |2DDD |Depar1merrt of the Treasury Status: Agency Mates: |

Cther Data Info l Cther Text Data rirz il 2. Change status 1. Enter specific
) . agency note(s)
Section: |4, [Taxes (SSFAS No.7, par. 67-68) once all data is B
completed ="
Type: |Dallars Fiq Decimal Point: | User-defined LA
ttem hiD 00T - SFRPTEMRFR MNR - SFRPTRMRFR Prasimi=ie Rt lir

Pl ad

Other Data Info Tab:

The Other Data Info tab provides the ability to enter necessary data for the financial report. The Other
Data Info tab consists of the following fields:

Section ID - this field will display the current section that is associated to the current other data
note.

Section Title — this field will display the title of the section that is associated to the current other
data note.

Type — this field will display the data type that will be entered in the data entry fields by the user.

Reported In and Decimal Point — these fields will display the reporting method that will be used
on this section.

Section Selection Scroll Bar — this scrollbar allow user to navigate between sections of the tab.

Column Headings - these fields display the pre-set column headings in the other data note detail
of this tab.

Inactive Indicator — these fields will display an “I”” in bold to the far left of a line that is inactive
for the current period.

Line No. — these fields will display the line number that is associated to the adjacent line.

Line Descriptions — these fields will display the line descriptions for the tab. Line descriptions
can be pre-defined or <blank>.

Line Normal Balance (NB) — these fields will display the normal balance of the adjacent line.
Data Entry Fields — these fields are used to enter data in order to complete the other data note.
Column Normal Balance — these fields will display the normal balance of the associated column.

No Data Indicator — this box is available to be checked by the user if there is no data needed in
the data entry fields for the current section.

Some of the fields on the Other Data Info tab are display only and therefore are not editable. However,
the no data, reporting method, line description, and data entry fields need to be considered in order to
complete a section. Here are the actions that need to be taken:
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1. Navigate to the desired section using the section selection scroll bar or UP and DOWN arrows on

the keyboard.

2. Select reporting method in the “Reported In” and/or “Decimal Point” fields if necessary.

3. <Blank> lines are identified by lines that have a line number without a line description. If line
descriptions are <blank>, enter line descriptions for any lines that user will use to enter data.

4. Enter data for all lines that require entry per the entity. Be sure to enter the data in the proper

column.

5. If data entry field turns gray in color, the field’s threshold setting has been exceeded and an

explanation is required (see Threshold Tab).

6. Click “No Data” checkbox if there is no data to be entered in the current section.

%@ GFOOT - Other User Data ~ GFRSSAN 04-AUG-08 03.37.14. 000 PM -

Other Data: ||:|2 |Taxes

Fiscal Year: (2008 | PD: |SEPTEMBER Delets Data

Entity: (0001 | [TEST ENTITY Stetus: | In-Fro

Other Data Info I Other Text Data Threshold

2. Set Reported In and Decimal
Point if either field displays “User-
Defined”.

Section; |I |T

A5 Mo 7, par. B7-63)

| ¥

Tvpe: Dallars Repoted In: | Hundreds | Decimal Pairt: | ope -
ftem QDDS SEPTEMBER 2007 - SEPT inuzly Rt 1. U b
. Sers may orowse
|E31|mated realized valug of compliance assess D §00,000.0 |V\ | through sections by using the
|E31|mated realizable value of pre-azsessment 1 D | Scroll Bar or placing the

|Changes in1 and 2 above 4. Enter data.
|Crther claimz for refunds not yet accrued

| cursor in the Section field

5. Grayed data

and use the UP and DOWN

arrows on the keyboard.

E/Mnagement = hest estimate of unasserted cla D | entry field.
3. Enter line — : | ' [ '
description before s wwritten off thet contin 0| | | |
entering data. | | | |
— | | | |
[ | | | | )
S [, [R17L8 i,
1] | r
[ | =
e I=I1 6. Click No Data checkbox

if there is no data needed
for this section.

Key Facts to Remember about Other Data Info Tab:

e Inactive lines cannot accept data. Only a previously reported number may be displayed in the
“Previously Rptd.” column for an inactive line.

o Lines that are set up as calculations will not accept user data. These lines will only display

calculation totals.

e Columns that are set up as calculations will not accept user data. These columns will only display

calculation totals.

e Calculated lines and columns populate and/or update once a user click the SAVE icon.
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Columns with “Previously Rptd.” and “Line Item Changes” as their heading will not accept user
data. “Previously Rptd.” will display user data entered during the previous year in the current
year column of the associated line. “Line Item Changes” will display the total of the following
equation: Line Item Changes = Prior Period — Previously Rptd.

If a prior period and a “Previously Rptd.” column exist, the prior period column will also display
user data entered during the previous year in the current year column of the associated line. The
figures in the prior period column however can be edited.

Notice that normal balance is either by line OR by column, not both. Normal balance can only be
set when ‘Type’ is “Dollars”.

Reporting method is NOT needed when the section’s “Type’ is “Units”, “Percent”, or “Year”.
Only “Dollars” data type requires a reporting method.

Data entered in each section is controlled by the data type. If ‘Type’ is “Dollars”, then format
cannot exceed -##H i #iH Hi A IT “Type’ is “Units”, then format cannot exceed -

HiHE S A 1T *Type’ is “Percent”, then format cannot exceed -### #t#. If ‘“Type’ is
“Year”, then format cannot exceed YYYY.

When navigating from section to section, the system may prompt the user to save changes. Press
“Yes” to save changes to a section before navigating to another section.

All sections of the Other Data Info tab must be completed either by entering amounts into a
least 1 field or by clicking the No Data checkbox.

Other Text Data Tab:

The Other Text Data tab is used to collect answers to questions set up by the System Administrator
pertaining to the other data note. The Other Text Data tab consists of the following fields:

Section ID — this field will display the current section that is associated to the current other data
note.

Section Title — this field will display the title of the section that is associated to the current other
data note.

Section Selection Scroll Bar — this scrollbar allow user to navigate between sections of the tab.
Line No. — these fields will display the line number that is associated to the adjacent line.
Questions — these fields will display the questions that should be answered.

Answers — these fields display the answers entered by the user.

12



e No Data Indicator — this box is available to be checked by the user if there are no answers needed
for the current section.

Here are actions that need to be taken:

1. Navigate to the desired section using the section selection scroll bar or UP and DOWN arrows on
the keyboard.

2. Answer question that is asked.

3. Click “No Data” checkbox if there are no answers to be entered in the section.
Key Facts to Remember about Other Text Data Tab:

e Answer fields can hold up to 4,000 characters.

e All sections of the Other Text Data tab must be completed either by entering an answer into
a least 1 field or by clicking the No Data checkbox.

’%_E GFO0Y - Other User Data ~ GFRSFPAT 25-2
Other Date: 02 |Taxes Fiscal Year: (2007 | PD: |SEPTEMBER Delete Data

Entity: |200EI |Departmerrt of the Treasury Status: Agency Motes: |

Cther Data Info Cther Text Data l Threshold

/:

1. Users may browse

Section: [E |Taxg.f SFAS Mo.7, par. B7-69)

Provide the explict definitions of estimated amourts of the

size of the tax gap. \ through sections by using the
: . . — _ Scroll Bar or placing the
. Provicle the appropriste éxplanahnn of the limited reliability cursor in the Section field
of the estimates of the size of the tax gap. and use the UP and DOWN

rrows on the k rd.
Provide cross-references to portions of the tax gap due arrows on the keyboard

from idertified noncompliant taxpayers and importers.

2. Answers are
entered into this
| field by the user.

Provide the estimstes of the annual tax gap (amounts
shiould specifically define whether it includes or excludes

) Dizcloze t 3. Click “No Data” if & Over-
arundets®  there are no answers to  frits of =
" ANY of the questions.
[ Mo Data

Threshold Tab:

The Threshold tab is used to collect explanations in the event that a user exceeds a threshold set by a
Systems Administrator. The Threshold tab consists of the following fields:

e Update Thresholds Button — this button is used to update the threshold tab.

e Line Descriptions — these fields display the combination of tab name, line description, and
column heading of the data entry field that threshold was exceeded.

13



e Questions — these fields display the question that should be answered.
e Explanations — these fields display the explanations entered by the user.

Here are actions that need to be taken:

1. Click the Update Thresholds button if threshold line description and question do not appear in the
tab.

2. Answer question that are asked.

Cther Data Info - Other Text Data Threshal l

Threshald 1. Click this

Update Thresholds .
ﬁ<’ button if
Line Description Guestion Explanation

threshold data
does not appear
| | | in the tab.

Cther Data: ||:|2 |Ta><es

Fiscal Year: |2007 | PD:|SEPTEMEER Delete Data

Entity: |2E|E|E| |Depar‘tment of the Treasury Status: Agency Motes: |
Cther Data Info Cther Text Data Threshald
UGreehElE Update Thresholds
Line Description Question Explanation

Cther Data Info - Realizahle value || Answer
of pre-assesdent work-in-

|®

— 2. Enter
explanation for
question asked.

The tab <Other Data Info>, the line name
<Realized value of pre-assessment work-in-
progress> and the column <Fiscal 2005> are
identified to link the threshold question and the
explanation.

1]

Key Facts to Remember about Threshold Tab:

e Threshold tab can only be accessed if the user has their cursor placed in the line associated with
the exceeded data entry field.

e Answer fields can hold up to 4,000 characters.

e Users must answer all questions asked in this tab.
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%F GFOOT - Other User Data ~ GF 01 04-ALUG-08 03.3

Cther Data: 02 |Taxes Fiscal Year: (2005 | PD: |SEPTEMEER Delete Data

Entity: 0001 | [TEST ENTITY Status: Agency Notes: |
Cther Data Info l Cther Tewxt Data Threshald \
!

Section: |I |Taxes [SSFAS Mo Y, par. B7-63)

Ex. When cursor is in line 1 (where
Type: |Dollars Reparted In: L4 threshold has been exceeded) the
Threshold tab is enabled.
ftem me 2008 - SEPTEMBER 2007 - SEPTEMBER. Previously Rptd  Cie Temm Crar ge

&00,000.0 | | [ =

Cther Data: |02 |Taxes Fizcal Wear: |2EIE|8 FD: |SEPTEMEIER Delete Data
Ertity: (0001 | |TEST ENTITY Status: Agency Mates:|
Cther Data Info l Cther Text Data Thres@ld\
Section: 5 [Taxes (S5FAS Mo 7, par. 67-63) - l

Type: Dollars Reported In: | Hundreds jv Ex. When cursor is in line 2 (where

threshold has NOT been exceeded)
the Threshold tab is disabled.

tem mE 2003 - SEPTEMBER 2007 - SEFTEMEBER

|1_ |Estimated realized value of compliance assess D | 00 000.0 | | | = ‘ ‘
1 ue of p
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1.5 Flagging an Other Data Note as Complete

Once all of the other data note information has been entered into an other data note, users may change a

other data note status from “In-Progress” to “Complete” in the status field Status|in-Progress i
the header of the other data note. When the status is changed to “Complete” the program initiates a series
of validations of the data entered into the other data note:

The program verifies that all Other Data Info and Other Text Data tab sections have been completed by
data entry or by setting the No Data field. All sections of Other Data Info and Text Data tabs must be
completed or have the No Data button checked. If the Other Data Info or Text Data tabs have not been
completed nor have the No Data checked the program displays the following error:

Systerm Error

G The ‘Mo data' check box must be checked if no data
2 exists for the Other Text Data, section - A

The error message identifies
the tab and the section that
is incomplete.

If a user enters a line description without any associated data or data without an associated line
description, the program will display following message:

System Errar

e The following linefs) on the Other Data Info tab need both
£l a line description & a column value hefore the note can
he completed:
Section =, Line 4
Section C, Line 5
Section C, Line &

The Other Data notes program also checks to see that all outstanding threshold questions have been
explained in the Threshold tab. If one or more questions are un-answered, the following error message is
displayed:

16



Systerm Errar

G All the Gluestions regarding the threshaold for Section A in
L Other Data Info must be answered

Lastly, the program checks to see that the Agency Notes field has been answered. The following error
message is displayed when no data is input into the Agency Notes field:

System Error

G Fleaze enter Agency Motes befare changing the status to
£ complete

Once the program has passed all validations, the status will be set to complete by the user.
Status| Complete -

When an other data note is complete, it is no longer modifiable. To modify a completed other data note
change the status from “Complete” to “In-Progress” and make any necessary changes.

Once completed, the status of the other data note is displayed as “Submitted” in the Other FR Data
Selection screen status field.

’E_:_a Cther FR Data Selection~ GFRSSA01 14-JUL-06 104018000 AW -,
Ertity : 0077 |=R DELETE TEST1
Mumber Cther Data Title Status
03 Taxes IN-PROGRESS ]

|1 3 |Stewardship Irvestments BMITTED
| |

| |
| |
| Completed other data note is displayed as |
|— “Submitted” in the Other FR Data Selection |
1 |
| |

screen.

Once all other data notes assigned to any entity are completed, FPA can complete the Other Data module
in the Completion and Approval module (GF008). If the Other Data module is completed in GF008, and
a user needs to make modifications to one or more other data notes, the Other Data module will need to
be reopened in GF0O08 before other data note status can be changed to “In-Progress” in GF007.

17



1.6 Deleting All Other Data Note Data

The GF007 module has the capability of deleting all data for an other data note by the “Delete Data”

Lz 65 DS | button. The “Delete Data” button is located in the header of the Other User Data
screen for the currently opened other data note. The “Delete Data” button is enabled only when the other
data note status is set to “In-Progress”.

B GFOOT - Other User Data ~ GFRSFPAT 25-AUG-07 10.34.11.000 Ah

Other Data: B [Taxes Fiscal Year: |2007 | PD: [SEFTEMEER Delete Data

»
v

N 5 |

Ertity: |2000 | |Departmert Agency hotes: |
An “In-Progress” other data note has an

enabled “Delete Data” button. However, a
“Complete” other data note has a disabled

“Delete Data” button.

’E:E GFOOT - Other User Data ~ GFRESFPAT 25-AUG-07 10.24.11.000 AWM

Other Data: |02 |Taxes Fiscal Year: (2007 | PD: SEPTEMBER® | [iete Dota

Enritity: |2DIIIIII [Departmert of the Treasury Status: Agency hotes: My Agency Hote

User may need to delete ALL of the data entered into an other data note in order to update the other data
note setup with changes made by the System Administrator in the other data setup module (GF067). If a
Systems Administrator makes a necessary change to an other data note’s setup, and a user DOES NOT
use the “Delete Data” button functionality, the other data note for that user WILL NOT reflect setup
changes made. This will adversely affect data that is used in the Financial Statement of the United States
Government.

1. Open the other data note (example other data note BEFORE deleting data).

?;El GFOO7 - Other User Data ~ G 1 7.14.000 Ph
Cther Data: |02 |Taxes Fiscal Year: | 2008 |~ PD:SEPTEMBER Delete Data
Entity: (0001 | [TEST ENTITY Status: Agency Notes: |
Cther Data Infa l Other Text Data Tzl
Section: |I |Ta><es [SEFAS MNo.T, par. 67-69) - |
Type: Dollars Reported In: Decimal Paint: =
ttem ME 2005 - SEPTEMBER 2007 - SEFTEMBER  Previously Rptd  Line Eem Changes
1 |E31imated realized value of compliance assess D | 800,000.0 | =
2 |E31imated realizable value of pre-assesament + D |
k] |Changes in1 and 2 above o |

4 |Other claimz for refunds nat yet accrued but ik D |
5] |Management's hest estimate of unasserted cla D |

I
I
I
I
'E_ |Changes in 4 and 3 ahave D | |
I
I
I
I

'T_ |Amount of assessments written off that contin ’D_|
[ [
[ [
| [ ] =
[R5 TR, T8, R
1] | +
[ hlo Dats I = Inactive
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2. Click the “Delete Data” button. The following message will be displayed:

Delete Other Data

3. Press “OK” to delete the note data. The note will close and all of the data entered will be deleted.

E_E GFO0Y - Other User Data Selection~ GFR 11 04-ALG 37.14.000 Pha

oo TEST EMTITY

Statement of Operatu:uns and Changes in ket Position N PROGRESS

4. The GF007 window will appear with the note that had its data deleted and the status will change
from “In-Progress” to “New”.

5. Reopen the note. All of the data will be deleted and any changes made by the System
Administrator will be incorporated into the note (example note AFTER deleting data).
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Estimated realized value of compliance assess

E=timated realizable value of pre-assessment ‘][D
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Module GFO08: Completions and Approvals

Module Overview

The Completion and Approvals module (GF008) is where data entered into modules GF002 to
GFO007 is reviewed and approved. Modules GF002 to GF007 for all forms for an entity must be
completed and approved.

There are three distinct user roles: FPA who flags each module as complete, the CFO role who
approves the completed modules, and the IG that reviews and locks the approved modules. The
IG role has the final authority to lock the modules. After the IG has locked the module, no further
changes may be made.

Once all modules are approved by the CFO and finalized by the IG, the data entered is
incorporated into the FR Closing Package.



Navigating to the Completions and Approvals Screen

1. To navigate to the GFO08 module, open to the GFRS applications menu.

Go to:

Mawigate to module entries by entering module code (e.g., GFO02) in the "o to"
field and pressing =Enter=. Open modules by pressing <Enter= when the cursar
iz placed over the module name. Expand or collapse section headings by double
clicking the heading text or the associated +/- buttons.

Governmentwide Financial Report System (GFRS)

GFRS Administration (GFRSA)

L, Database Administration Management (DBAM}
GFRS Reports - Audit Trail (GFRSR)
GFRS Report Screens (GFRPT)

2. Double click on the “Government Financial Report System (GFRS)”.

0 to

Mavigate to module entries by entering module code (2.9, GFO02Y inthe "Go to"
field and preszing <Enter=. Open modules by pressing <=Enter= when the cursor
iz placed over the module name. Expand or collapse section hesdings by double
clicking the heading text or the associsted +- buttons.

Governmentwide Financial Report System (GFRS)

Financial Statemert Template (GFO01)
- Aydited Financial Statement (GFO02

Reclassification [(GF003)

Itragovernmental Transactions Trading Partners (GFO04)
"'fj* Mon-Yerifying Agency TP ldentification (GFO03)
pos| FR Motes (GFOOE)

Cther FR Data (GFOOF)

Completions and Approvals (GEO0S)

Elirminztion J% “iew (GFODI)

US5GL Bazed Financial Statemert (GFO10)

Journal Wouchers (GFOT11)

Principal FS of the Us Government and Associated F(GFO12)

A A A i I—d——dI—— 4OETRRG




w

. Click on the “Completions and Approvals (GF008) link and the GF008 screen will open.

GFRSFPA1 19-JUL-06 10.27.07.000 A

Goto

Mavigate to module entries by entering module code (e.g., GFO002) in the "Go to"
field and pressing =Enter=. Cpen modules by pressing =Enter= when the cursor
iz placed over the module name. Expand or collapse zection headings by double
clicking the heading text or the associated +i- buttons.

| ¥

Governmentwide Financial Report System (GFRSY)
Financial Statement Template (GFOOT)
Andited Financial Statemert (GFO02)
Reclassification (GFO03)
Imtragovernmental Transactions Trading Partners (GFO04)
FR hotes (GFOOG)
Cther FR Data (GFOOT)

EEDE

USSGL Based Financial Statemert (GFO10)
GFRS Report Screens (GFRPT)

4. Only entities that have completed ALL of the statements in GF002 will be displayed.
'8 Completions and Approvals - GFO08~ GFRSFPA4 08-JUN-08 03.21.07.000 PM e iliiisie il

Entty | MaTIONAL CREDIT LUNION ADMINSTRATION

Fiscal Year 12003  pp; LANUARY

FPA Stélus @ I Progress  Feaen  Compiele By | " pate: |
CFO St & Fendrn  © Uns 1 I approve By | Dd.e:.
16 Actiore. @ Lo £ £ Lo By | | pate |

5. To navigate to entities use the arrow buttons :I tl il ilon the tool bar.



Main Form

Form Layout

The GF008 is composed of two parts, the main form (Completions and Approvals) and the six
index tabs for each module (Agency Financial Statements, Reclassification, Trading Partner, FR
Notes, Other Data and Closing Package 1G).

Module index tab

B fuamonacror iionsomsTaTon _——=7| {0 ollfc
TR — modules

ks Hilstion | Traddng potinzr Fit s

gtiore @ FEGT) £ Unfocke A ook

The entity, entity description, Fiscal Year and Period (PD) are automatically populated.

There are 6 index tabs, 5 tabs for modules (GF002 to GF007) and one for the 1G’s approval. The
first tab ‘Agency FS” is explained below.

B oo creor o oweTRATN

paciastilsation | Trading Painzg Fit lhutan

1. FPA Status:
FPA Status — controls the flags settings for a module being completed for a selected entity.



In-Progress — is the default setting. In this state, the GFRS forms can be changed.

Re-open - The re-open button will reopen all of the records for an entity for modification.
When a module is reopened, all of the records for the module are no longer completed.
For example, if the module status is changed from “Completed” to “In-Progress” in the
Agency FS tab, all of the final flag settings will be unchecked in the GF002 module. The
final flag buttons are unchecked and status fields are changed to In progress in all
subsequent modules.

Complete — When the complete radio button is pressed all of the records of a module are
flagged as complete. Users will no longer be able to modify any records at the module
level (GF001, GF002,GF003,GF004,GF006, or GF007).

By — The by field displays the user ID of the FPA when the module is flagged as
completed or unlocked for audit trail purposes.

Date — The data controls displays a date and time stamp of the last time that the module
status was changed.

2. CFO Approval:

CFO Approval — Controls the approval of forms by the CFO for a selected entity.

Pending —default setting. In the Pending state, the module is waiting for approval. The
FPA can re-open modules.

Unlock — The CFO can unlock the records for a module.

Approve/Lock — The CFO approves the record and at the same time locks the records to
the FPA.

By — Displays the user ID of the CFO when the status of the module is flagged as
Approved/lock or unlocked.

Date — The date field is populated with the date time stamp of the last time that the
module status was changed.

3. IG Action:

IG Action - controls the locking and unlocking of a module by the 1G.
Pending — Default setting. In the pending state, the module is waiting to be locked.
Unlock - The IG can unlock the module for the FPA to make changes.

Lock —When Lock is pressed the module the module is flagged as being approved by the
IG and the Entity can no longer be modified.

By — Displays the user ID of the I1G every time the status of the module is changed.

Date — The date field is populated with the date/time stamp of the last time that the IG
changed the module status.

Each module must be flagged as “Completed” by the FPA before the CFO may approve a module.
Each module must be completed sequentially. Agency FS must be completed before the
Reclassification module can be enabled.

When a module is completed (saved), the index tab of the next module is enabled.

The CFO must approve all of the completed modules before the IG may review the module.



Each entity is finalized when the 1G locks the module.

To view the records for a selected module, press the View details - Y= Details | 1 tyon.
Clicking on “View Details” will take you to the respective module. Click “Cancel” to return to the
Completions and Approvals screen.

Click the “Submit” button to save changes and exit the form.
Click the “Close” button to exit the GFO08 module with out saving changes.



FPA Role, Completing record for an Entity

The first step in the completions and approvals process is completing all of the modules for an
entity. Before any approvals and reviews can be made for an entity, the FPA must complete all
modules.

Each module is displayed in a separate index tab in the Completions and Approvals form
(GF008).

Open the GF008 screen, and navigate to the correct entity by using the navigational arrows on the
tool bar.

The cursor focus is set on the Entity field when the screen is opened. Press the TAB key and the
cursor focus will be placed on the period (PD) field.

Use the mouse and place the cursor on the In Progress radio button in the Agency FS index tab.

The default setting of the FPA status is In-Progress.

'za Completions and Approvals - GFO08~ GFRSFPA4 08-JUN-06 03.21.07.000 PM (i il il it

Enity; SO  NATIONAL CREDIT UNON ADMINISTRATION

Fiscal Year. 2009 | ppy [JanUARY

Agency FS | BEESIERST

FPA Stefus: @ o Progress.  © feanen | Complete By: ; | pae |
CFOStalus: & v Cupoes Clech Tlapeve By | Diate:
16 Adiore & Frrvi 1 {irimels 0 [ By: | Dale:

View Detsils |

Press the arrow key or click on the “Complete” radio button. The default position of the cursor is
shifted to the “Complete.” By clicking “Complete”, the radio button of the module is flagged as
completed. When in completed status the records in a module cannot be changed and are view
only to users.

Note that the radio button selections for CFO Approval and IG Action are disabled. Only the radio
button selections for the FPA Status are approved.



w8 Completions and Appr - GFO08~ GFRSFPAT 18-JUL-06 06.46.47.000 PM

2500 INATIONAL CREDIT UMICN ADMMSTRATION
2008 SEPTEMBER

Trzielivic] Parinize

CliPronresss L) L GFRSFPAT 18-JUL-2006 06:55 Ph

® Pening e oot ‘|

When the “Complete” button is clicked
I8 B 1 8 O s the User ID and the Data/Time stamp
are automatically populated.

To view the GF002 records for the Agency FS module press the “View Details” button. After
pressing “View Details” the user is taken to module 2 to view assigned entity statements. Only 1
statement at a time is available for viewing. Users must scroll to see additional statements.

View only is available for all three-user types, FPA, CFO and I1G.

78 Completions and Appr - GFO08~ GFRSFPAT 18-JUL-06 06.46.47.000 P

2500 INATIONAL CREDIT UMICH ADMIMSTRATICN
2008 =EPTEMBER

Tz ieling) HEre 2 Fillaias ST NEE | 1] - |G

CliFron

& Femdiyg. CEsE

Click the “View
Details” button to
view the statements
for entity.




GF002 Audit Transaction Screen

Header
Entty: 7909 | [TREASURY « Reported I [POLLARS
Fiscal Year: | 2002 PD: |aTR 4/ ¥TD STMT: |[BALANCE SHEET Decimal Point; | TWO
I Final Flag
Reparting Methad. View ATB Data.. | SGL Report... Audited FS Repart | Refresh... |
Audit Information
Acct Mormal
Agency Line Description Type Bal 2002 GTR 4 -¥TD 2001: QTR 4 - Y'TD
| / T | 4]
Ll oo / T ’_| |
Place the cursor in the Entity or a o 5,000,000.00 | 2,000,000.00
STMT field and use the UP and s o 5,000,000.00 | 2,000,000.00
DOWN arrow keys to navigate c [ 10,000,000 00 | 400000000
from statement to statement. T |
: T |
[ Accaunts Payatles L e ]l 2,500 000,00 | 1,000,000.00
| Other Lisbiltes L ke I 2,500,000.00 | 1,000,000 00
[Total Lishilties c [ -5,000,000.00 | -2,000,000.00 |+

([
il
=
o
a,

Submit

OCAOA,

Press the “Cancel” button on the Agency Transaction screen to return to the GF008 module.

/

([
il
=
o
a,

Submit

Header
Entty:  [re09 [TREASURY Reportedin DOLLARS
Fiscal Year: | 2002 PD: [aTR 4 - ¥TD STMT: |BALANCE SHEET Decimal Paint, | TH0
[+ Final Flag
Reparting Methad. View ATB Data.. | SGLReport.. | Audited FS Repart | Refresh... |
Audit Information
Acct Mormal
Agency Line Description Type Bal 2002 GTR 4 -¥TD 2001: QTR 4 - Y'TD
| T | N
|Assets T |
[ Fund Belance with Treasury & o] 5,000,000.00 | 2,000,000.00
[ Accaunts Receivable & o] 5,000,000.00 | 2,000,000.00
[Total Assets T 10,000,000 00 | 400000000
| T |
[Liabiltes 0 |
[ Accaunts Payatles L 2,500 000,00 | 1,000,000.00
| Other Lisbiltes L 2,500,000.00 | 1,000,000 00
[Total Lishilties Tl -5,000,000.00 | -2,000,000.00 |+

OCAOA,




Once “Agency FS” tab has been “Complete”, the “Reclassification” index tab of the module is
enabled.

7 Completions and Appro GFO08~ GFREFPAT 18-JUL-06 1.47.000 P

2500 FMATIONAL CRECIT LIMION ADMMISTRATION
2003 SEPTEMBER

T zieline) Fartnize i

Ol Brefiress: L @ GFRSFPAT 18-JUL-2006 06:58 PM

Reclassification index tab is ik ] I

enabled when the radio button

of the Agency FS tab is flagged | o

as “Complete”.

Click on the Reclassification index tab to complete the Reclassification module.

W Completions and Approvals - GFO08~ GFREFPAT 18-JUL-06 06.46.47.000 PM

2500 | MATIOMAL CREDIT UMION ADMIMNISTRATION
2003 SEFTEMBER
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The Reclassification module default setting in FPA Status section is “In-Progress”. Click on the
“Complete” radio button to flag the Reclassification module as complete.

2500 | |MATIONAL CREDIT URICH ADMINISTRATICN
2008 SEPTEMBER

Trzieline] Parinize NS Ditrizr Liziz)

mEragrEss L

HETHTIG! il

HENE; g {ejyd Meleis

To complete a module, all of the statements must be finalized before the flag can be set to
complete in the GF008 module. Should one or more of the records not be set to final when the
complete flag is checked, the following error message is displayed.

To view the statements, press the “View Details” button. The records displayed are view only. To
set the final flags, the FPA must navigate to the statements in the appropriate module to complete
the statements. Once all of the statements in the Reclassification module have been flagged as
final, click the “Complete” button and the Reclassification module will be flagged as complete.



The Next index tab “Trading Partner” is enabled when the radio button of the “Reclassification”
tab is flagged as “Complete”.

78 Completions and Approvals - G GFRSFPAT 18-JUL-06 06.46.47.000 PM

2300 NATIONAL CREDIT UNICN ADMIMISTRATION
2003 <EPTEMBER

C InProgress & GFRSFPAT 18-JLIL-2006 0708 Pl
% Pendnm CnEek sk _ |—
8 e o C L . .

Navigate to the next module by clicking on the index tab.
Repeat the steps for Trading Partner, FR Notes and Other Data modules for the selected entity.

1. Trading Partner tab completed

78 Completions and App GFO08~ GFRSFPAT 18-JUL-0G 0F.46.47.000 PM
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2. FR Notes completed

78 Completions and Approvals - GFO08~ GFREFPAT 18-JUL-06 06.46.47.000 PM

2500 NATIONAL CREDIT UNION ADMIMISTRATION
2008 SEPTEMBER

e : ~ GFRSFRA
B LR ) e

0 Pending Cliplesks Cllask

& Pending CUnGeE

8-JUL-06 06.46.47.000 P

2300 MATIONAL CRECIT URMION ADMINISTRATION
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GFRIFPAI 18-JUL-2006 06:55 P
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Once all of the modules are flagged complete by the FPA, press the “Submit” _|

button to save changes and exit the form or press “Cancel” to exit the form without saving
changes.

Once all of the modules on the index tabs are complete for the selected entity they are available
for the CFO to review and approve.



CFO Role, Module Lock and Approval

The CFO approves modules completed by FPA. All of the modules must be completed
by the FPA before the CFO can approve the modules.

The CFO must approve each module sequentially; Agency FS must be approved before the
Reclassification module and so on for the rest of the modules.

If the CFO attempts to approve a module out of sequence, the following error message is
displayed.

System Error

i CFO must Complete all preceding modules before CFO
£ may approve.

Ol

To start the approval process, the CFO should open the Completions and Approvals (GF008)
screen. The screen will open by default to the Agency FS tab with the cursor focus on the Entity
field.

When the screen is 1
12500 MATICHAL CREDIT UNICN ADMMISTRATION
opened, the cursor focus |

is set on the Entity field. [vear  [2008  pp SEPTEMBER

Agency FS l Faclzzzificatan b Traclng Parsr Fi Ptz Dipizr Lzt Eleizine] P - 15
Screenis opened With  Brats © | progreee € Reopen 0 Complte By (GFRSFPAT Dete: |13-JUL-2006 06:53 PM
the Agency FS tab
displayed by default.

playedby Status: ® Pending Uik C Lock [ pprove By | Date: |
I Action:  © Ferding Cllinfask Cllock By | Date |
‘igw Details
| Submit | | Cancel I

With the cursor in the entity field, :I tl il :I press the arrow keys on the tool bar to navigate
to the correct entity.

The first index tab to be completed is the Agency FS tab. The default setting for the CFO
Approval is “Pending”. To “Lock” the module, click on the “Lock” radio button in CFO Approval
section.



To approve the module, go back to the tab that you locked and click the “Approve” checkbox in
the CFO Approval section.

Note that the radio buttons for FPA status and IG Action are disabled. Only the radio for the CFO
are enabled and included in the TAB sequence.

W Completions and App 1 18-JUL-06 07 )0 P

2500 NATIONAL CREDIT LMION ADMIMSTRATION
2003 SEPTEMBER

Trzieling) Hziririzr P i

ClFromessr CReonen  Gorplets GFRSFPAT 15-JLIL-2006 0:55 P
C Pendgl o GFRSCFO 18-JIL-2006 07:48 P
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When the “Lock” and “Approve” button is selected, the “Agency FS” is both approved by the
CFO and locked. Once the module is locked, the FPA cannot modify the module.

“Reclassification” tab is enabled when the “Agency FS” tab is flagged as “Lock” and “Approve”.

7H Completions a

2300 NATIONAL CREDIT LMION ADMIMSTRATION
2003 SEPTEMBER
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___:' I F'r.:.u 5 ___: HET ___: COmilEte: GFRSFPA 18-JUL-2006 0858 PM

C Bl L " GFRSCFO1 15-JLIL-2006 07:45 PM
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Navigate to the next module “Reclassification” by clicking on the “Reclassification” tab.

w5 Completions and Approvals - GFOOS~ GF 1 18-JUL-06 07 4 0PM

2500 | MATIONAL CREDIT LIMION ADMMISTRATION
2003 SEPTEMBER

| Traeling Prmie

b _— te GFREFPAT 18-JLL-2006 07:08 PM
8 el ok | e

Click on the “Lock” radio button to lock the module. Then go back into the “Reclassification”
Tab and check the “Approval” checkbox to approve the module.

nletions and Apg 5 - GFO GFRS 1 18-JUL-0F 07 .4 000 PM
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“Trading Partner” tab is enabled when the Reclassification tab is Flagged “Lock” and “Approve”.

75 Completions and Approvals - GFO08~ GFRECFO1 18-JUL-06 07 46 00 P
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Click on the Trading Partner index tab. Repeat steps used for “Agency FS” and
“Reclassification” to complete the Trading Partner, FR Notes and Other Data modules.

Once the CFO has approved all of the modules, the entity is available for the IG to review.

Trading Partner Module “Lock” and “Approve” by the CFO.

A Completions and Ap G BCFOT 18-JUL-06 07.4
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FR Notes Module “Lock” and “Approve” by the CFO

7 Completions and Appravals - GFO03~ FOT 18-JUL-0607 .4 100 P it
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Other Notes Data “Lock” and “Approve” by the CFO.

7 Completions and Appro GFOO8~ FO1 18-JUL-06 07 4 a0 P
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Once all of the modules have been set to “Lock” and “Approve”, click the “Submit”
_ button to save changes and exit the screen.




IG Approval Role

The IG role reviews the data flagged as completed by the FPA and approved by the CFO
for all modules. Once the CFO approves all the modules, the 1G can review the modules.
The 1G approval process is similar to the FPA completion process and the CFO approval
process. After reviewing the modules, the IG locks the module. When the 1G locks the
module, it is no longer modifiable by the FPA and CFO.

The steps listed below detail the steps of the IG approval process.

The IG must navigate to the desired entity and use the navigational techniques described in
previous sections.

The GF008 screen will open with the Agency FS index tab open for the selected entity. All of the
radio buttons for the FPA and CFO will be grayed out. Only the IG Action buttons will be enabled
with cursor focus on the Pending radio button.

& Completions and Approvals - GFO0G~ GFRSIGOT 18-JUL-06 07.5
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Yiewy Details

| Submit | | Cancel

The index tabs for each program must be completed sequentially. For example, Agency FS must
be completed before Reclassification and Reclassification must be completed before Trading
Partners.

Once the IG has reviewed the module, it can be flagged complete by the I1G by checking the Lock
button in the IG Action section. Once the lock button is checked, the CFO cannot unlock the

module
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Click on the “Reclassification” tab.
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Repeat steps used for “Agency FS” and “Reclassification” to lock the remaining modules
(Trading Partners, FR Notes and Other Data).

1) Trading Partner Module locked by the IG
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2) FR Notes Module locked by the IG
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3) Other Data Module locked by the 1G
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After all of the modules have been locked by the IG, the Closing Pkg-I1G index tab is enabled. The
IG must complete the Closing Package —1G tab to close the financial statements for an entity.

Click on the Closing Pkg — IG index tab.
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The Closing Pkg — 1G screen will open where the 1G must give an opinion of the Closing Package
statements. The IG must select 1 of 4 radio buttons (Adverse, Disclaimer, Qualified, and
Unqualified) that summarize the 1G’s opinion of the closing package.
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The 1G must also enter an opinion of the closing package. The opinion may be entered in a text
format in the section “Provide the text of your opinion”, or alternatively an Adobe Acrobat *.pdf
File maybe attached. If you are attaching an Adobe Acrobat file, you will still be required to enter
text into the text box. It is recommended that you state “See attached IG opinion file, dated
XXIXXIXXXX.”
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If you are attaching a file, the following steps are required:
1. Click on the attachment icon.

2. When the file attachment screen opens, you will see:
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Submit Cancel
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3. Click on the attachment icon ﬂ

4. Once you click on the attachment icon, a file browser form will open up.

=
Drop down for _I
directory/drive
search. Lookin:  |C] GFRS 2005 v | =] |@ |3 EZBZH

] GFRS 2005 User Manual
] GFRS DR Test

Double

click on 1 GFRS Forum -
one of the 1 GFRS Training

folders to .

open. O Implementation E

3 v Chunk testing
O3 Misc Chunk Testing
Cd Motes Chunk Testing

1]

File name: | | Open

Files of type: | All Fles (%% - Cancel

If you need to change the directory or drive in order to find your file, click
on the drop down arrow for a directory/drive search and select the new
directory/drive by double clicking.




If you need to open a folder in the current directory/drive, double click on
the folder you wish to open.

x
Lookin: | 716 Email Files ~| =] [&] (=] [z

| MRC pdf

[y PEGC.pdf
[y sBAM).par
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[y ssA.pdr

D Treasuny.pdf
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[ USAID(1.ndf =

File name: | | Open

Files of type: | Al Files (") v| | cancel |

Double click on the PDF file desired.

5. Once you double click on the desired PDF file, the file will begin
uploading.

GFRS File Upload x|

File is uploading please wait

15%

SOGFRS 2005104 Testing'QA Test DatallG Email Files\Treasury. pudf

6. When the file is done, click on “OK”.

\'3 File upload successfully

7. Click on “SUBMIT” to return to the Closing Package-1G tab in GF008.



8. The last step in the IG review is finalizing the Closing Package by clicking
the IG Signoff field. When the IG Signoff is clicked the Closing Package
for the selected entity is complete.
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Provide the text of your opinion:
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When the IG Signoff flag is checked, the Closing Package is complete and
is included in the FR Closing Package.

9. Once the IG role has clicked on “Signoff”, any role can download a file
that was uploaded by the IG.

Downloading File Instructions:

10. From the Closing Package — IG tab, Click on the attachment icon il

11. Click on the “Download” button.

Attached Files

File Matmne

User Mame Date
i”Treasurv.pdf GFRIIG01 20052005 14:10; Dravwynload
Submit Cancel

12. Once you click on “Download”, a file browser window will open up so
that you can download the file to a directory/drive/folder of your choice.
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File name:  [Treasury.pdr | | save

Files of type: | AllFiles () v|| Cancel |

Select the directory/drive where the file needs to be saved.
Select the folder where the file needs to be saved.

13. The file will download to the selected location. When done, you will see:

\"j File retrieve successfully

Click on “OK”.

14. From the main Closing Package — IG tab in GF008, click on “Submit” to
exit the form.



Making Changes

Completed modules may be changed at any point in the process except after the 1G Signoff button
is checked. To change a module, the module must be reopened and unlocked if approved by the
CFO and/or locked by the 1G.

There are three general scenarios of unlocking modules and changing records,
The module has been approved and locked by the IG,

The IG must unlock the module to be changed.

The CFO must unlock the module

The FPA must change the status of the module from “Complete” to “In-Progress” to
make changes.

The module has been approved by the CFO but not locked by the IG,
The CFO must unlock the module.

The FPA must change the module status from “Complete” to “In-Progress” to make
changes.

The module has NOT been approved by the CFO and the 1G.

The FPA must change the module status from “Complete” to “In-Progress” make
changes.

Once all of the changes have been, FPA must flag the module as complete, the CFO must
re-approve the module and the IG must re-lock the module.

Step by Step Instructions:

The IG must unlock the module by clicking the “Unlock” radio button in the 1G section on the
form. After “Unlocking” the record, the IG must press SAVE.

When an IG changes a module from lock to unlock the module being changed and all the
following modules are set to unlock. For example, if the Reclassification is changed by the 1G to
unlocked, the Trading Partner, FR Notes and Other data are also unlocked.

When the modules are unlocked the user id and date time stamp are populated in the “By” and
“Date” field that were changed.
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Once the 1G has unlocked the module, the CFO must next unlock the module by clicking on the
“Unlock” radio button in the CFO Approval section.

When a CFO changes a module from lock to unlock, all of the following modules are set to
unlock. For example, if the Reclassification is changed by the CFO to unlocked, the Trading
Partner, FR Notes and Other data modules are also unlocked.
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Once both the IG and CFO have unlocked a module, the FPA may reopen the module for changes.
Click on the reopen radio button to reopen the module.

When the FPA status is changed to “Re-open”, all of the following modules are reopened. The
final flags for the statements in the module are also changed as well as all of the modules that
follow after the modules being changed (except GF006 & GF007) are unchecked.
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Once all the changes have been made to a module, the FPA must complete all of the
modules that were re-opened. The CFO needs to click the Approve/Lock and finally the
IG must lock the module and sign off.



Module GF010: USSGL Based Financial Statements

1.1 Module Overview

The USSGL Based Financial Statement module (GF010) provides agencies the ability to
produce financial statements based on the agency ATB data submitted in the FACTS |
submission. Three financial statements types (Balance Sheet, Statement of Net Cost and
Statement of Changes in Net Position) may be selected and printed. The statements are created
by the SA based on the SGL crosswalk in the Financial Statement Module (GF001). Each
USSGL is mapped to financial statement line items in the closing package template for the
retrieval of the ATB Data.

Financial Statements may by run for verifying entities, non-verifying entities or for both (ALL).
The GF010 report will print financial statements for single or multiple entities. When multiple
entities are selected the financial statements of the composite entities are consolidated into one
statement.



1.2 Navigating to the GFO10 Screen
To navigate to the GF010 screen follow the following steps.

Place the cursor focus and double click on the “Governmentwide Financial Reporting System
(GFRS)” to expand the menu.

Goto:

Mavigate to module entries by entering module code (e.g., GFO02) in the "Ga ta"
field and pressing =Enter-. Open modules by pressing <Ernter= when the cursor
iz placed over the module name. Expand or collapse section headings by double
clicking the heading text or the azsocisted +i- buttons.

/ Governmentwide Financial Report System (GFRS)

GFRS Administration (GFRSA)
o Database Administration Management (DBEAM)
GFRS Reports - Audit Trail (GFRSR)
GFRS Report Screens (GFRPT)
Sy=tem Integrity Report (IHT)

WL &L

Go to:

Mavigate to module entries by entering module code (e.q., GFO02) in the "Go tao"
field and pressing =Enter=. Open modules by pressing =Enter= when the cursar
is placed over the module name. Expand or collapse section headings by double
clicking the heading text or the associated +/- buttons.

Governmentwide Financial Report System (GFRS)

Financial Statement Template (GFO01)
Audited Financial Statement (GFO002)
Reclassification (GFOO03)
Intragovernmental Transactions Trading Partners (GF004)
Mon-“Yerifying Agency TP Identification (GFO0S)
FR Maotes (GFO0G)
Cthet FR Data (GFOO7)
Completions and Approvals (GFOO0S)
Elirnination J% “iew: (GFO09)
USSGL Based Financial Statement (G000
Journal Youchers (GFO11)
Principal FS of the US Gowvernment and Associsted F (GFO12)
GFRS Administration (GFRSA)
Database Administration Management (DEAM)
GFRS Reports - Audit Trail (GFRSR)
GFRS Report Screens (GFRPT)
Sy=tem Integrity Report (INT}

WL L

Place the cursor on the menu selection “USSGL Based Financial Statements (GF010)” and
double-click to open the GF010 screen.
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Goto:

Mavigate to module entries by entering module code (2., GFOO2Y in the "Go to"
field and pressing =Enter=. Open modules by pressing =Enter= wwhen the cursor
iz placed over the module name. Expand or collapse section headings by double
clicking the heading text or the as=socisted +i- buttons.

|

Governmentwide Financial Report Systemn {GFRS)

Financial Statement Template (GFO01) —

Audited Financial Statement (GFO0Z)

Reclazsification [(GFO03)

Irtragovernmental Transactions Trading Partners (GFO04)

Mon-“erifying Agency TP Identification (GFO0S)

FR Motes (GFOOG)

Cther FR Data (GFOOT)

Completions and Approvals (GFO0S)

Elimination JW Yigw [(GFO0)

L Bazed Fina

Journal Youchers (GFO11)
Principal FS of the IS Government and Associated F (GFO01 20

GFRS Administration (GFRSA)

Database Administration Management (DBEAM)

GFRS Reports - Audit Trail (GFRSR)

GFRS Report Screens (GFRPT)

System Integrity Report (IHT) =

DEDE

The GF010 screen will open.
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GF010 may also be opened by using the “Go to” functionality. Enter “GF010” into the “Go to”
field on the main menu. Press enter twice to open the GF010 screen.

o to: GFO10

Mavigate to module entries by enteting module code (e.g., GFO0Z) inthe "o to"
field and pressing =Entet=. Open modules by prezsing <=Enter= when the curzar
iz placed aver the module name. Expand or collapse section headings by double
clicking the heading text or the aszocisted +/- buttons.

Governmentwide Financial Report System (GFRS)
GFRS Administration (GFRSA)
L Database Administration Management (DBEAM)
GFRS Reports - Audit Trail (GFRSR)
GFRS Report Screens (GFRPT)

'-:J—_P System Integrity Report {INT}

%m GFRS
oo
Press enter once to set  [dulz entries by entering module code (2.9., GFO02) in the “Go to®
cursor focus on the zing =Erter=. Open modules by pressing =Entet= when the cursor

GF010 screen. the module name. Expand or collapse section headings by doukle

kading text or the associated +- buttons.

Governmentwide Financial Report System (GFRS)
USSGL Bazed Financial Statement (G010
GFRS Administration (GFRSA)

Database Administration Management (DBEAM)
GFRS Reports - Audit Trail (GFRSR)

GFRS Report Screens (GFRPT)

Sy=tem Integrity Report (IHT)

A e
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1.3 Selecting and Printing USSGL Based Financial
Statements

Agencies may select and print one of three closing package financial statements (Balance Sheet,
Statement of Net Cost & Statement of Changes in Net Position) at a time. The Statements reflect
the agencies ATB data in the closing package template format, using the USSGL crosswalk
established by FMA

Statements may be run by financial statement type by single entity or by multiple entities. In
reports with multiple entities, the financial data for each entity is combined or rolled up into one
financial statement.

Upon entering GF010, the cursor will be positioned in the Fiscal Year field. The Fiscal Year
field will default to the current open fiscal year. Agencies may select another fiscal period by
double clicking on the Fiscal Year field to select a fiscal year from the List of Values (LOV).
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Find|200%:

To select a year and
period, click on the

Fizcal_Year

2002
2003
2003
2004
2005

Period Descr
GTR 4 - ¥TD
GTR 1 - %TD
GTR 4 - %TD
GTR 1 - YT
TR 1 - %TD

Find Cancel |

desired period
combination from the
LOV and press the “OK”
button.

Press the <TAB> key to navigate to the Statement Type field. To select a statement double click

on the statement type field to activate the LOV.

Agencies may select one of the three Closing Package financial statements (Balance Sheet,

Statement of Net Cost and Statement of Changes in Net Position).

The default setting is the balance sheet.

Double click on the Statement Type field and select a financial statement by clicking on the

desired statement and pressing the “OK” button.
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To select a statement,
click on the desired
statement and press
the “OK” button.

Find|3%

Stmt_Descr

STATEMEMT OF CHAMGES IM MET POSITION
STATEMEMT OF MET COST

1| | 3

Findd Cancel

To navigate to the Reported In field press the <TAB> key. Double click on the Reported in field
to activate the LOV.

The default setting will be “Whole Dollars”.

Select a reporting method by clicking on a reporting method down arrow and clicking on the
selected reporting method.

Agencies may select one of the following: Whole Dollars, Hundreds, Thousands, Millions and
Billions.

The reporting method selected determines how the data is displayed in the GF010 report.
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Decimal Point: | ZERD | Whole
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Use the down arrow to
select a reporting
method from the drop
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Press the <TAB> key to navigate to the Decimal Point field. The default setting is zero. The
decimal point setting determines how the decimal position is presented in the financial
statement.

Agencies may select one of three settings: Zero, One, and Two. To select a decimal setting click
on the down arrow of the down arrow of the drop down box of the Decimal Point field. Use the
arrow key to select the intended decimal point setting.
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Press the tab key to navigate to the Report Type field. The default setting is Single Year.
Agencies have the option to include a prior period column in the financial statement. Click or
use the arrow key to select a report type.

Single Year — The financial data is displayed for the selected Fiscal Year/Period only.

Comparative — Displays the financial data for the current period and prior year

-Based Fin: terment -JUL-04 11.00.5 ¥ A

2002 QTR 4 - ¥TD
BALANCE SHEET

HUMNDREDS

Single Year is the
default setting




Press the <TAB> key to navigate to the Entity Type Selection field. The Entity Type selection
determines what entities are populated in the Entity no field inside the Specific Entity Selection
section.

There are three settings;

All Entities — (default setting) All entities to which, the user has access are displayed in the
Specific Entity section. This includes all verifying and non-verifying entities.

Non-Verifying Agencies — When selected, all non-verifying agencies to which the user has
rights to are displayed in the Specific entity section.

Verifying Agencies - When selected only verifying agencies to which the user has access are
displayed.

To select an Entity type click on the down arrow of the Entity type and click on the desired
report type.
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Press the <TAB> key and the cursor will shift focus to the first entity inside Specific Entity
Selection section. The section will be populated with all of the entities based on the entity type
selected in the Selection field. Only entities the user has access to will be displayed.

Agencies may select specific entities by clicking the check box next to the desired entity.
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The financial statements may be run for a single entity or multiple entities.

Click the All Entities check box to select all of the Entities that are displayed in the Entity No
fields. When a financial statement has multiple entities, all of the financial statements for each

entity are consolidated into one financial statement.
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Yiew Statement

To run the report click the View Statement button | and the selected

statement will be created.
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U.5 Department of the Treasury
Financial Management Service
Governmentwide Financial Report Systam

GF0-USSGL Based Financial Statemant
Statement: BALANCE SHEET Fiscal Year: 2002 Period: QTR 4-¥TD
Type: Comparative Reported In: HUMOREDS Decimal:  TWO
Entity: ALL Werifying Enfities

Amounts presented as debits and credits(-)

FY 2002-0TR 4 FY 2001-0TR 4

Assots 0
Non-Federal 0
Cash and Other Monetary Assats 20,505,800, 160,03 0.00
Accounts Recaivable, net 255,748,508 85 0.00
Taxes Receivabla 413 BAG 588 .95 0.00
Inventary and Relatad Property 486 852 325 84 0.00
Loans Receivable 2181931 52076 0.00
Property, Plant, and Equipment 3,079,330 317.28 0.00
Other Assats 615,856,190.31 0.00
Total non-Federal Assats 27,530 415, 70201 0.00
Federal i
Fund Balance with Treasury 0,062 497 209 30 0.00
Investments 25 446 381 05017 0.00
Accounts Receivable 415,786,585 63 0.00
Interest Receivable 413335834 25 0.00
Loans Recaivabla 203003331301 0.00
Transfers Receivable 3560140048 0.00
Benafit Program Confributions Receivable 10,833 05276 0.00
Advances to Cthers and Prepayments 268 403602 .55 0.00
Other Assats pwithout reciprocals) 62,952 824 37356 0.00
Total Federal Assats 101,535 608 331,60 0.00
Total Assets 120,075,114,033 61 0.00
0

Liabilitias: i

After the View Statement button has been clicked and the report has been created, the form will
clear all entity selections but leave all other report selection settings intact on the form to be
used for other reports.
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GFRS Glossary

1.1 Acronyms, Terms and Definitions

There are acronyms and terms specific to the Governmentwide Financial Reporting System
(GFRS) that may appear in this guide or on the system windows. These acronyms and terms are
described below.

Term or Acronym Definition

ATB Adjusted Trial Balance. A group of standard general ledger
accounts and related attributes, and balances for a specific fund
symbol as of a specific date.

ATB Code Consists of Department (XX), Bureau (YY), and Fund Group
(ZZZZ). This is the unique identifier code for the Master
Appropriation File (MAF). You may know this code as an
Appropriations Symbol or a MAF Account Code.

BS Balance Sheet

BSF This classifies budget resources by OMB function and
subfunction, and groups budget authority and outlays of budget
and off-budget Federal entities in terms of national needs being
addressed. The BSF used to be referred to as the Budget
Functional Classification (BFC). The new terminology is an
OMB-mandated change.

ATB Adjusted Trial Balance. A group of standard general ledger
accounts and related attributes, and balances for a specific fund
symbol as of a specific date.

ATB Code Consists of Department (XX), Bureau (YY), and Fund Group
(ZZZz). This is the unique identifier code for the Master
Appropriation File (MAF). You may know this code as an
Appropriations Symbol or a MAF Account Code.

BS Balance Sheet

BSF This classifies budget resources by OMB function and
subfunction, and groups budget authority and outlays of budget
and off-budget Federal entities in terms of national needs being
addressed. The BSF used to be referred to as the Budget
Functional Classification (BFC). The new terminology is an
OMB-mandated change.

CFO Chief Financial Officer



FACTS |

FRD

FMS

FPA

FS

GAO

GFRS
GOALS

GOALS I

GWA

LOV

OCBOA

OMB

SCA

SCNP

SGL

SNC

TP

User Identification ID

Federal Agencies Centralized Trial Balance System. Submission
of financial reporting data via an adjusted trial balance using
standard general ledger accounts and other data elements.
Financial Reports Division

Financial Management Service

Federal Program Agency

Financial Statement

General Accounting Office

Governmentwide Financial Report System
Government On-Line Accounting Link System

A Unix-based server with a relational database management
system (RDBMS), Sybase, that will serve a variety of purposes.
GOALS Il is developed and maintained by FMS in-house
resources.

Governmentwide Accounting

Inspector General

Income Statement

List of Values

Other Cost Basis of Accounting

Office of Management and Budget

Statement of Custodial Activity

Statement of Changes in Net Position

Standard General Ledger. The definitive listing of standard
general ledger accounts.

Statement of Net Cost

Trading Partner

A unique code that combines the first initial and the first seven

letters of the last name of the GFRS user. It identifies the person
responsible for submitting the GFRS data.



	Objective
	1.1 GFRS Overview 
	1.2 GOALS II Information Access System Screen for GFRS
	1.3 GFRS Applications
	1.4 GFRS Elements
	1.5 GFRS Design Types
	 Main Form
	 Sub - Form
	Single-Block screen
	Multiple-Block Screen
	Multiple-Tab Screens
	Displaying Multiple GFRS Screens
	GFRS Screen Standards and Conventions

	1.6 GFRS Navigation
	Using the Locator
	Keyboard Commands
	Tool Bar
	F10

	Inserting a Record
	Querying a Record
	Deleting a Record
	Message and Report
	Help: Questions Regarding Access or Functionality


	GFRS Reports Overview
	GFRS Reports Overview
	GF001G – Financial Statements Template Report
	GF002G – Audited Financial Statements Report
	GF003F – Agency Closing Package Statements Report
	GF003G – Closing Package Line Reclassification Summary Report
	GF004F – Trading Partner Summary Note Report
	GF006F – Notes Status Report
	GF006G – FR Notes Report
	GF007F – Other Data Status Report
	 GF007G – Other FR Data Report
	GF008G – Completion and Approval Report
	GF120 – GF003 Audit Trial Report


	Module 1 Financial Statement Template
	Module GF001: Financial Statement Template Module
	1.1 Module Overview
	1.2 Detail Line Feature List
	1.3 Opening GF001
	1.4 Retrieving a Financial Statement Template
	1.5 Creating a Line item with Attributes
	1.6 Creating a USSGL Crosswalk for a Financial Statement
	1.7 Defining a Calculation
	1.8 SGL Variance Report
	1.9 Flagging a Financial Statement Final
	1.10 Inserting a new Line in a Template
	1.11 Deleting a Line from the Financial Statement
	1.12 Inactivating and Reactivating a Line Item


	Module 2 Audited Financial Statement
	Module GF002:  Audited Financial Statement Module
	Module Overview
	Logging on to GF002
	Querying a Record
	Assigning Reporting Method and Decimal Point Location
	Entering Prior Period Information
	 Entering the Current Period Information
	Other Cost Basis of Accounting (OCBOA)
	Normal Balance Settings
	Saving Changes
	Running the SGL Report
	Viewing ATB Data
	Flagging the Financial Statement as Final
	Modification of Existing Records
	Modifying a Statement Marked as Final


	Module 3 Reclassification
	Module GF003: Reclassification
	1.1 Module Overview
	1.2 Retrieving a Record
	1.3 Reclassifying Agency Financial Statement Lines
	Inactive Closing Package Line

	1.4 Viewing and Printing ATB Data
	1.5 Final Flag setting


	Module 4 Federal Trading Partner Note
	Module GF004: Federal Trading Partner Note
	1.1 Module Overview
	1.2 Retrieving a Record
	1.3 Identifying Trading Partners
	Inactive Trading Partners Line

	1.4 Viewing and Printing ATB Data
	1.5 Final Flag setting


	Module 5 Nonverifying Agency TP Identification
	Module GF005: Non-Verifying Agency TP Identification
	1.1 Module Overview
	1.2 Viewing Data
	1.3 Retrieving Records
	1.4 Understanding the Trading Partner Data in GF005
	1.5 Viewing Detailed ATB Data 
	1.6 Field List Screen


	Module 6 FR Notes
	 Module GF006: FR Notes
	1.1 Module Overview
	1.2 Navigating to GF006
	1.3 Selecting Notes for an Entity
	1.4 Completing a Note
	1.5 Viewing ATB Data
	1.6 Flagging a Note as Complete
	1.7 Deleting All Note Data


	Module 7 Other FRData
	 Module GF007: Other FR Data
	1.1 Module Overview
	1.2 Navigating to GF007
	1.3 Selecting Other Data Notes for an Entity
	1.4 Completing an Other Data Note
	1.5 Flagging an Other Data Note as Complete
	1.6 Deleting All Other Data Note Data


	Module 8 Completions and Approvals
	Module GF008: Completions and Approvals
	Module Overview
	Navigating to the Completions and Approvals Screen

	Form Layout
	FPA Role, Completing record for an Entity

	CFO Role, Module Lock and Approval
	IG Approval Role 
	Making Changes


	Module 10 USSGL Based Financial Statements
	Module GF010: USSGL Based Financial Statements
	1.1 Module Overview
	1.2 Navigating to the GF010 Screen
	1.3 Selecting and Printing USSGL Based Financial Statements


	GFRS Glossary
	         GFRS Glossary
	1.1 Acronyms, Terms and Definitions





