UNITED STATES BANKRUPTCY COURT
DISTRICT OF ARIZONA

CASE MANAGEMENT/ELECTRONIC CASE FILING (CM/ECF)
SYSTEM
LIMITED USE/FEE APPLICATION REGISTRATION FORM

Thisform isto be used to register for LIMITED FILING PRIVILEGES for filing APPLICATIONS
FOR COMPENSATION OF PROFESSIONAL, reports and related documents viathe Internet
component of the Case Management/Electronic Case Filing System (heresfter CM/ECF), in the
United States Bankruptcy Court for the Didtrict of Arizona.

The following information is required for CM/ECF regigtration:

Name (First, Middle, Last):

Agency/Company:

Mailing Address:

V oice Phone Number: ( )

Fax Number:

E-Mail Address:

By sgning and submitting this regigtration form, | agree to abide by the following requirements.

1. | undergtand that use of my Limited Use password to file adocument in the record of a

bankruptcy case or proceeding will congtitute my signature for al purposes authorized
and required by law, including, without limitation, the United States Code, Federd
Rules of Civil Procedure, Federd Rules of Bankruptcy Procedure, Federd rules of
Crimina Procedure and any applicable non bankruptcy law.

2. The login and password for filing viathe Internet shal be used exclusvely by me or by
any of my employeesto whom | give authorization.



3. | understand that it is my respongbility to maintain in my records al documents bearing
origind sgnaturestha are filed usng my password for the longer period of one year
after the case or proceeding in which the papers are filed has been closed or al gppeds
are finalized unless the court orders a different period.

4, | understand that it is my responsbility to protect and secure the confidentidity of my
password. If | believe that my password has been compromised, it is my respongbility
to notify the court in writing, immediately. | understand thet it is my responghility to
notify the court, immediately, of any change in my address, telephone number, fax
number, or e-mail address.

5. | agree to abide by al of the requirements set forth in the Interim Operating Order,
Adminigtrative Procedures for Electronicaly Filed Cases and the User Manud currently
in effect, and posted at www.azb.uscourts.gov, and any changes or additions that later
may be made.

Applicant Signature Date

Please Return to: U.S. Bankruptcy Court
Attn: Data Qudity Administrators
230 North First Avenue, Suite 101
Phoenix AZ 85003-1706



UNITED STATESBANKRUPTCY COURT
DISTRICT OF ARIZONA

FEE APPLICATION FILING INSTRUCTIONS
(Revised 1/1/2005)

A. The Limited Use/Fee Application Filing Password may be used to dectronicdly file an
application by a professond, employed by atrustee or Chapter 11/12 debtor-in-possession,
compensation and/or expenses. The password will aso permit the filer to file related
documents shown below and to ectronicdly upload any associated orders. Effective
January 1, 2005, pursuant to the November 1, 2004, amendment to General Order No.
87, all applicationsfor compensation and/or expenses, reportsand other documents
areto befiled electronically by an examiner or professional employed by atrustee or
debtor-in-possession.

B. The Limited Use/Fee Application Filing password has access to the following menu items on
the Bankruptcy Events Menu.

Bankruptcy Events

Creditor Mantenance. ..

Fee ApplicatonsEepotts

Order Upload

C. Under Fee Application/Reports, the following documents may be dectronicaly filed.

Affidanit of Mailing

Attorney or Other Professional Compensation (Application for)
Bar Date (negatve notice) (Motice of)

Cerificate of Mailing

Cerificate of Service and No Objections

Change of Address

] Compensation by Professional Employed by Chapter 7 or 11 Trustee (Application for
_Deaclaration

Exhibit

Hearnng (Notice of)

Operating Report

Cther Miscellaneous Filing
_Post-Confirmation Report



D. Fee Applications. When filing an application for compensation and/or expenses, select one of
the two following entries. Select the Compensation by Professona Employed by Chapter 7 or
11 Trustee only if employed by the trustee. If employed by a debtor-in-possession, then please
select the Attorney or Other Professional Compensation entry. If employed by the trustee, you
will be prompted to input dollar amounts during the filing. If employed by a debtor-in-
possession, thisis not required.

ICompensation by Professional Employed by Chapter 7 or 11 Trustee (Application fo

Attomey or Olher Professional Compensation (Applicatian for)

If employed by the trustee, select the proper entry and click on Next.

Affidawit of Mailing -
Aftorney or Other Professional Compensation (Application for)

Bar Date (negative notice) (MNotice of)

Ceriificate of kMailing

Change of Address

Compensation by Frofessional Ermployed by Chapter 7 or 11 Trustee (Application for)

Declaratian
Exhibit =

Nextl Clear |

If you have previoudy filed a document in the case, your name should be on the list (you would have
input your name when you made your firg filing in the case) and you can sdect it from thelid. If thisis
your firg filing in the case, you will need to select Add/Create New Party.

Please select the filer.
Select the Party:

ABELE. ROBERT P. [Trusteg] AddTCreate Mew Party
FUMNDS LOCATER, [Interested Pa
TEMFLE. LimitedFes [(ther Profezsional

TEST, AUTOGEM [Detnor]
LS. TRUSTEE, [U.5. Trustee]




To Add/Create New Party, you will first need to search the court’s master list of dl parties (you should

be on this magter lit if you have filed previoudy in another case). Input your last name and click on
Search.

Search for a party
SSN | Tax Id |
LastBusiness name ITFI‘u‘lDI E

Search | CIErﬂrI

If you are on the list, you may sdect yoursdlf. If not on thelist, you will need to select Creste new
party.

Party search results
TEMPLE, LimitedFee |

TEMFLE, MARCIA ANME
TEMFLE, MARY D.

|
TEMPLE, MICHAEL ANDREW
TEMPLE, MICHAEL R
TEMPLE, MICHAEL A, -]

Select name from list | Create new party |

When creating a new party, do not complete the SSN or Tax ID fields as this information is not
required and for privacy reasons you should not be provided. Be sure to select for Role one of the
following professond types listed on that menu.

Accountant Appraiser
Auctioneer Broker
Consultant Examiner
Financid Advisor Specid Counsdl
Other Professional

[Farty Information

l.ast name |TEMPIF First name [ACCOUMTANT

hMiddle name |C. Generaton [ | Tite I—

NS | 222-11-1234 Tax 1D |

Office [TH & SMITH ACCOUNTING Address 1 [FOBOX 12346

Address X | Address 3 |
City [FHOEME State [A2 Fip [Bs5002 |
County [ =] Countxy [ |
Phaone | Fax |
E-mail [
ProSc [vos =] Role [Accountant (aocpr) =]
Tarty text |

Submit | Cancal | cieer |




Y ou will now be added to the ligt of partiesin the case dready highlighted and only need to click on
Next.

Flease select the filer

Select the larty:

TEMPLE, ACCOUNTANT . [Accountant A’ Creals Mew Paly
ABELE. ROBERT P. [Trustae]

FUNDS LOCATER. [Interested Fary]

TEMFLE. LimitedFee [Other Professional]

TEST. ALUTOQGEM [Diektar]

U.S. TRUSTEE, [U.5. Trustee]

le Clear |

On the next screen, you will be prompted to upload your fee application in pdf format. You are given
the opportunity to add one or more atachments. If the file Sze of your application or of any exhibits
exceed 3 megabytes, they should be broken up into sections under 3 megabytes. Y ou must e-filethe
entire gpplication and any exhibits or other attachments. If you have no atachments, click on Next

Select the pdf document (for example: CA19%cw301-21 pdf).

Filename

| Browse... |

Attachments to Document: & Mo © Yes

If you have atachmentsto file, select Attachments to Document: Yes. Upload the pdf file for the
attachment and sdect a Type and fill in a Description, then add to lig. If are filing more than one
attachment, repesat the process, until all are added, then click on Next.

Select ovne ur more attachments,
1) Enter the pdf document that contains attachment (for examgple: Clappende: pdf).
Filename

[ Browse... |

2) Select a document type andfor enter a description
Type Diageription
| Supplement_l |TmE Fecords
3) Add the filename to the hst bosx below, If you have more attachments, go back to

’_ Addtolist |

r."'.




Y ou will next be prompted to fill in the dollar amounts of the compensation and/or expensesyou are
seeking gpprova for in the gpplication being filed. Check the Filer box, verify that the Professond type
displayed is correct (change if necessary), input the time period and input the amounts, including any
cents.

Applicant ACCOUNTANT C. TEMPLE Type |At:|::c|untant j
¥ Filer ™ Party

melh"E.I'E[IEI-q To |6/30/2004
Fee request $ [4500.00 Expense request $ [556.00

N;e:xtl Clear |

On the next screen, select the appropriate prefix, Interim of Fina depending on whether you fee
goplication isafind one or an interim one.

r I|n1erirr| ﬂ Application for Compensation by Professional Employed hy Trustee

At the conclusion of the filing process, you will receive a Filing Receipt, you may want to print or save
this receipt in dectronic format asit is your proof of filing

1.8, Bankruptcy Court
District of Arizona
Jabice of Electronic Fling

[he fallewemg transachon wras recered from TEMPLE, LinatedPer entered on 1 WR23E004 at 1215 FIM AL and Bled o 11725372004
Case Name: AUTOGEN TEST
Case Number; 20-blc-00001 -G 0

Drocument Mumber: 12

Docket Text:
aberim Appheaton for Compenzaticn by Professienal Emploged by Trastes for ACCOTIITANT C. TEMPLE, Accountant, Pericd: DE2004 o 632004,
T B S00.00, Expenses: $656.00, fl=d by LimtedFes TEMPLE, ACCOUNTANT O TEMPLE (TEMPLE, LimstedFres)

E Other Filings. The other filings listed under Fee Applications/Reports are for the other filings
that a professonal employed by atrustee or debtor-in-possession might make. For example, if
you prepare the monthly operating reports required in a Chapter 11 case, those may be filed
using the Operating Report entry. Those reports are required to be eectronicdly filed by either
the report preparer or the attorney for the debtor. The other eectronic filings and when they
may be used are:



1. Affidavit of Malling/
Certificate of Mailing

2. Bar Date Notice

3. Change of Address

4. Declaration/
Exhibit

5. Pogt-Confirmation Report

6. Other Miscdlaneous Filing

7. Notice of Hearing

8. Cetificate of No Objections

Useto file your affidavit or certificate of malling of the
Notice of Hearing or Bar Date Notice of your Fee
Application. Asafee gpplicant you are required to
give notice to creditors or other parties.

Use to file the notice document you cregte to notify
creditors of your fee application. Some of our judges
permit you to natice out your fee gpplication with only
bar date by which any objections are to be filed. If
none are filed, the fee gpplication may be approved
without a hearing. For further details see the Judges
Procedures link at www.azb.uscourts.gov

Use to file a document that notifies the court of any
changein your address. During thefiling of this
document, you will be ingtructed on how to change
your address on the eectronic mailing list.

Can be used to file exhibits or declarations to another
filing as a separate entry.

Useto file any post-confirmation reports you prepare
after the plan has been confirmed.

Use to file a document you prepare that needs to be
filed in the bankruptcy case that does not fit one of the
other listed entries.

After obtaining a hearing date, see Judges Procedures
link, prepare a Notice of Hearing and use this entry to
fileit.

Use to file the document you prepare after notice of
your fee gpplication has been given with only a date to
file objections and none have been filed.

The process for these other filingsis the same as stated above (except dollar amounts will not need to
beinput). The first time you file adocument in a case, you will need to add yoursdf to the party list of
filers. When you add yoursdf with your mailing address, you will thereafter be included in the Creditor
Mailing Matrix Report that is generated and used by the court for mailing those notices the court mails



to al creditors. Y ou should aso receive any notices mailed by an attorney or party when they are
required to give notice to al creditors provided the attorney or party properly generates an updated
mailing list usng the Creditor Malling Matrix Report. In some of these filings, you will aso be
prompted to refer the current filing to a previous filing and in some aso input a hearing dete or date by
which to file objections. See below indructions.

F. Referring aFiling to a previous filing. When filing a document, you may be prompted to refer
thefiling to aprevioudy filed document. If the document you are filing rdates to your aready
filed fee application or other filing, you will want to check the box.

¥ Refer to existing event(s)?

w Clear

On the next screen, sdlect Imtdfee for Type and then input the docket number of the previousfiling, in
this example, your fee gpplication.

sedect the category to which your event relates.

Type
ONSWEr
appeal
claims
Cmip
court
crditcrd

Irtcliee
Imtdsans
Imtdunfd =]

Filed | to |
Documents |14 to |
Nem| Clear

The previous filed document will be selected with the check mark aready made, dl you needto do is
click on Next.

F 1110/2004 14 Apphcabon for Attorney or Other Professional Compensation filed by LimitedFee
TEMPLE of TEMPLE TESTING FEE APPS, INC on behalf of LimitedFee
TEMPLE. (TEMPLE, LimitecFee)

Mexd Clear I



The document you are filing may be relae to more than one filing and if so, you can refer thefiling to
more than previousfiling. For example, if you are filing a Certificate of Mailing for a mailing where you
mailed more than onefiling, such as your fee gpplication and the notice of bar date or notice of hearing,
in the sngle mailing, you would warnt to refer thet certificate of mailing filing to both of the previous
filings. Inthe Documentsfield, place the docket numbers of the fee gpplication and the notice.

select the category Lo which your event relales.

Type
answear
Eppesal
clairms
crmp
court
crditerd

|mtdfes
Imtdsens
Iritduntd = |

Filed I to |
Documents |1 4 to |20
Mexi I Clear

Y ou will then receive aligt of dl docket entriesin that range and then place a check mark next to
the fee gpplication and natice for which you are filing the certificate of mailing.

select Lhe appropriate evexirsl fo whlch vour even! relales:

F 1171072004 14 Applicanoen for Alorney or Other Proelessional Compensauon Gled by LinmiedFee
TEWMFPLE of TEWMFPLE TESTOVNS FEE AFFS, INC on behalf of LimitedFee
TEMPLE. (TEMPLE. LimitedFee)

r 1W/10¢2004 15 Afhdawmt of Iabng bled by LurutedFes TEMPLE of TEMPLE TESTING FEE
APPE, INC on behalfl of Lanite dTFee TEMPLE, (TERPLE, Linutedlec)

I 1171652004 16 Eeguest for Motce fled by LumitedFee TEMPLE (Temple, Ddichael)

r 11222004 18 Intenm Applicaton for Compeneation by Prefessional Empleyed by Trustee for
ACCOUNTANT <. TEMPLE, Accountant, Peciod: 1762004 to &30/2004,
Fees:i4 300,00, Expenzes; $636 00, filed by LimitedFee TEMFLE,
ACCOUNTANT C TEMPLE (I'EMPLE LimitedEee)

F 11/3002004 20 Nohee of Heanng filed by LimitedFee TEMPLE (related document{=)[ 14T
Hearstys act for 1/28/2005 at 2:00 AWM at 220 . First Ave., §th Floor, Courtroom
501, Phocies, AZ (WEW-COGC ADDERESS FOR HEARTINGS AFTEER 104}
DbjectionsEesponses due by 12172005, (TEMNMPLE, LimitedFee)

G. Hearing Dates, Time and Location and Bar Dates. In somefilings you will be prompted to fill
in ahearing date, time and location and/or a date by which objections are to befiled. For
example, when filing a Notice of Hearing on afee gpplication (for which you will have obtained
a hearing date as outlined a the Judges Procedures link at www.azb.uscourts.gov), you will be




required to input that information during the filing process. Y ou will want to refer the notice of
hearing being filed to your fee application, so check that box. Input the time and date as
shown. You aso must select the location of the hearing from the drop down menu of locations.
Then if your notice provides that any objections or responses are to be filed so many days prior
to the hearing, usudly seven cdendar daysis used, input that date.

¥ Refer to existing event{s)?
Heanng Information - Required

You must nput the heanng date, tme and location that 15 stated in the document being filed,

Heanng Time : [1:30 " AW & P Heanng Date : |1/28/2005

L{r:abnnl 230 M. First fsvee., Bth Floar. Coudroom 601, Phoene, A2 MNEW-CGC ADDRESS FOR HEARINGS AFTER 10/4) ﬂ

ObjectionBesponse due - Information

Enter an ObjechonBesponse due date if stated i the document being Gled.
1/21/2005

=l B

If the judge assigned the case, permits fee gpplications to be noticed out with only a date by which to
file objections and no hearing is set unless an objection is filed, then you would prepare and file a Bar
Date Notice in which notice is given that the fee application may be approved without a hearing if no
objections are timely filed. Usethis entry to file that notice.

Bar Date (negative notice) (Matice of)

During thisfiling you will be prompted to input the date by which your notice sates that objections are
to befiled.

¥ Refer to existing event(s)?
DhjecthonResponse due - Infermation

Enter an ObjectonBesponse due date i stated in the document being Bled,
1/28/2005

Memxt | Clear |



H. Orders. In addition to dectronicdly filing your fee gpplication, any order gpproving the fee
goplication is to be submitted eectronicaly in pdf format. To submit the order dectronicaly,
select Order Upload from the Bankruptcy Events Menu and then sdlect Upload Single.

Bankiuptcy Ilvents

ireditor Maintenance. ..

Orreder TTialezacd

Order Upload for Bankruptcy
Upload Single

Input the case number. 'Y ou must include al the numbers and |etters as shown.

Zasc NL!.:‘:‘LBE:‘ Fdn‘nﬁ! f?_{:"}r:ﬁ lf?r..':u!‘ﬁ - }"m:r - C—'::.*-:\-? ':":}f‘r.-lpr - .-"L-?:'Ji?:.-izrrr {:E-Hm‘nplc ,c?- 93-&&‘—4’2345}
Office Ceode: 0=Yuma; 2=Pheenm; 4=Tucson

Case Type: bk=Bankrptcy, ap=~Adversary, mp=Miscellaneous
Caze Numler |2-D4-Uh-1 Examples: YY-12343, 1 Yo.bk-12585 o7 1-¥9-bE-14543

Meal ! Clear

The docket number assigned the application when that was filed for which the order gpplies must then
be inpuit.

2:04-bk-00001-CGC ATUTIGEN TEST
Related Document umber |14 Erter the document snxmber of the related matter for which the order 12 being submittad

Mote: If vou don't know the related document number, click on Mext to continue.

il et | CleaAr




On the next screen, you an Order Type must be selected. In the example below, the court held a
hearing on your fee application and stated it was gpproved and directed you to submit an order. The
correct Order Type is shown and the date of the hearing isinput. Y our proposed order in pdf format is
what you will then place in the File to Upload box.

Order Type |PostHearing Orders -]
Hearing Date [11/23/2004  Examples: 03/19/2002 or 03/19/02
File to Upload |F."-,E CRMTemplei193050rd. pof Hrowse... I

If your fee application was noticed with only an opportunity to object and no objection was filed, after
eectronicdly filing a Certificate of Service and No Objection, when dectronicaly submitting your
proposed order gpproving your fee gpplication, you would sdlect the following Order Type and leave
the Hearing Date field blank since no hearing was held.

Order Type IDther Bar Date Orders / Default Judgments j
Hearing Date | Examples: 03/19/2002 or 03/19/02
File to Upload IF:HECF\MTempIE'ﬂ 93050rd pdf Browse... |

When cregting the order in your word processing application, be sure to leave the top three inches of
the first page blank for the judge' s eectronic Sgnature. Y ou will then recaeive a confirmation thet the
order was successfully uploaded.

0The new pdf file 50 .pdf was uploaded and routed to CRD-Inbox folder successfully om 11/30/201

Jrder Type: Other Bar Date Orders £ Default Judgrments

Tase Mumber: Z:04-blk-00001-CGC

case Mame: ATTOGER TEST

Belated Document Number: 14

Related Document Description: Applicaton for Atterney or Other Professional Compensaton

The order will then be routed to the judge for signature. 'Y ou will be able to obtain a copy of the sgned
order as soon asit is docketed which should be within two business days after the order has been
sgned.



Noticing the Fee Application. The Notice of the Fee Application you file, whether it be one
that sets a hearing or only contains a date by which to file objections, must be mailed to all
creditors and interested parties (unless the court has entered an order in the case limiting notice
to apecified list) and you as the applicant are required to do the mailing. To obtain an
updated mailing list for the case, under the Reports Menu, generate a Creditor Mailing Matrix

report.
Reports

Creditor W athng TWatrme

To generate the report, you will need to enter your PACER password (thisis a separate password
from the ECF limited use password the court issued.) To obtain a PACER password, call the PACER
Service Center at (800) 676-6856 or (210) 301-6440 or you can register online at
http://pacer.psc.uscourts.gov. Input the full case number as shown, select All for Specid mailing group
and leave format at the default of 1 column. Y ou will then obtain alist of dl creditors and interested
parties for the case.

[7-na-hk-1

Special mailing group E (lighfight lank_field for no special mailing group)
=gl

Formar & | calurmn
™ raw data format

Run Report [ Clcarl






