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Introduction

This document is regarded as a draft document that will be revised to consider input from comments solicited from industry and other government agencies during the open comment period and specifies the functional and technical requirements that Acquisition systems must satisfy in order to be purchased for Federal agency use. The document was developed at the request of the Chief Acquisition Officers Council (CAOC) and Chief Financial Officers Council (CFOC), demonstrating a commitment to integrating the acquisition and finance functions more effectively. These requirements were drafted by the Acquisition Requirements Team (ART), consisting of representatives from both communities.
The ART members recognize that agencies face major challenges in streamlining and automating procurement processes. Having access to better acquisition system software is a first step toward this end. A key prerequisite to developing better software is to clearly define the requirements that the software product must meet.
This document will be a baseline (as-is) document with the understanding that it will be revised as processes and data standards are harmonized within the acquisition domain and later as it is harmonized with other domains – primarily the Financial Management Line of Business (FMLoB).  This document does not supersede or obsolete documents, standards or requirements issued by the Joint Financial Management Improvement Program (JFMIP), Financial Systems Integration Office (FSIO) or the Financial Management Line of Business (FMLoB).  Over time, efforts will be made to harmonize across these domains.
Office of Management and Budget (OMB) Circular A-130, Management of Federal Information Resources, requires agencies to use commercial off-the-shelf (COTS) software to reduce costs, improve the efficiency and effectiveness of system improvement projects, and reduce the risks inherent in developing and implementing a new system. To support this OMB mandate, vendors will be required to offer acquisition system products that meet all mandatory requirements listed in this document.
The requirements in this document are intended to address the needs of Federal Acquisition Regulation (FAR)-based contracts. They are not intended to replace or modify the FAR, FAR supplements, or internal agency acquisition policy. Further, agencies have considerable leeway in how they use any system-delivered capability. In practice, the applicability of an individual requirement depends on business circumstances. This document was not designed to deal with classified information. Agencies may apply sound business judgment to the use of a compliant acquisition system, provided it
· is consistent with the FAR, FAR supplements, or other regulations that apply to agencies and organizations not covered by the FAR;
· does not violate laws, executive orders, or other regulations; and
· is in the best interests of the government.
The next section of this document provides a framework for connecting program planning, Core financial, and asset management processes with agencies’ Acquisition systems in order to deliver fully integrated acquisition support. Detailed Acquisition system requirements are presented within the functional and technical requirements sections that follow. They incorporate the latest changes in laws and regulations governing Acquisition systems such as the Federal Procurement Data System-Next Generation (FPDS-NG) and Central Contractor Registration (CCR). Appendices provide additional information: references (Appendix A); a glossary (Appendix B); requirements drafting guidelines (Appendix C); a list of the systems, internal and external, with which the acquisition system may require an interface (Appendix D); and a list of contributors to this document (Appendix E).
This document is being distributed as an exposure draft to be published in the Federal Register. When finalized, these requirements are expected to become the standard for qualifying COTS Acquisition systems for Federal agency acquisition.

Federal Financial Management System Framework

Acquisition System Requirements will evolve to be compatible with other documented standards and requirements including Federal Financial Management System Requirements (FFMSR). Figure 1 is an architectural view of the current financial management applications described by the FFMSR series.
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Figure 1: FFMSR Components

FFMSR documents specify the functional and technical requirements that all financial management-related systems must meet in order to be considered compliant with Federal standards as mandated by the Federal Financial Management Improvement Act (FFMIA). A separate document, Framework for Federal Financial Management Systems, describes the basic elements of a model for integrating the financial management-related systems.
Requirements Interpretation Guidelines

The requirements listed in this document address common governmentwide functionality. The following are examples of common system capabilities needed by all Federal agencies:

· Deliver a template for an SF 1449 Solicitation/Contract/Order for Commercial Items
· Verify funds availability
· Capture receiving report data
· Generate a checklist of contract closeout items.
The requirements in this document do not constitute a complete system specification. For example, this document mandates an interface with FPDS-NG, but it does not specify the computing logic needed to physically generate an FPDS-NG contract report. Requirements are deliberately stated in functional terms to give software developers maximum flexibility in engineering technical solutions. Individual agencies will also have, in many cases, additional mandatory requirements necessary to support their specific business processes.
Covered requirements have been organized by function, process, and, in some cases, activity. Functions represent major office responsibility areas, such as contract administration. Processes are common system-supported tasks, such as offeror screening or closeout. Activities are subprocesses and are used when a finer grouping of requirements is helpful.
In all cases, the system is responsible for performing specified actions. Unless otherwise stated within a requirement’s text, the system must execute it automatically. For example, if a requirement states “update the contract file,” the system is expected to capture and edit specified data and update all necessary internal database records without user intervention.

The remainder of this section provides guidance on how to interpret requirements text and attributes. Specific guidance is provided for the following requirement categories:
· Mandatory versus value-added requirements
· Internal control requirements
· Query versus reporting requirements.
Key words that affect how agencies are to interpret requirement text are defined in Appendix B, Glossary, and Appendix C, Requirement Drafting Guidelines.

Mandatory versus Value-Added Requirements

Every requirement contained in this document is identified as being either mandatory or value-added:

· Mandatory requirements describe discrete capabilities that a system must deliver. Collectively, mandatory requirements represent the minimum level of functionality needed to operate an Acquisition system based on Federal laws, regulations, and governmentwide consensus.
· Value-added requirements are desirable system features. For example, value-added requirements may extend the functionality of another mandatory item, specify use of a state-of-the-art technology, or automate an optional business practice.
Within this document, mandatory system requirements are indicated by the word “must”; for example, a system “must provide automated functionality to verify funds availability.” Value-added requirements are indicated by the word “should”; for example, a qualified system “should provide reverse auctioning capability.”
Internal Control Requirements

OMB Circular A-123, Management’s Responsibility for Internal Controls, requires agencies to operate systems with appropriate internal controls to ensure the accuracy of data, completeness and consistency of transaction processing, and reporting. Automatic internal control capabilities needed to meet the provisions of A-123 are expected to be integrated into every qualified business system.
This document includes a number of mandatory requirements for implementing a basic automated internal control environment. The requirement for preventing the system from allowing a document to have a duplicate document number is an example. In addition, the technical requirements in this document incorporate a full range of data and user access security controls. Ultimately, however, each agency is responsible for implementing the internal controls needed to ensure that systems operate securely and effectively.
Query versus Reporting Requirements

Qualified systems must maintain complete, reliable, consistent, timely, and useful management information. Such information enables departments, programs, agencies, divisions, bureaus, and other subunits to carry out their fiduciary responsibilities; deter fraud, waste, and abuse of resources; and facilitate efficient and effective delivery of government services. Methods of delivering acquisition information to agency users include queries and reports:
· Query. When a functional requirement refers to a “query,” the Acquisition system must be capable of displaying the requested information online. In addition, query features such as drill-downs and desktop downloads must be delivered where specified. As a rule, query requirements must be met using software that is integrated into the Acquisition system.
· Report. When a functional requirement refers to a “report,” the Acquisition system must be capable of generating a formatted, hard-copy report or printable report file containing specified information. Additional reporting formats such as online display or data file extracts must be delivered where specified. Reporting requirements can be met using software that is integrated with the system, using a separate reporting software package, or a combination of both.
All queries and reports specified in this document are considered standard and must be delivered as part of the qualified Acquisition system product.
Examples are SMB-10 and SMF-07.
Requirements Numbering

Each requirement specified in this document is assigned a unique identifier (ID). This ID is based on the requirement’s “function” and “process” area. For example, the first requirement in the System Management function is assigned the ID of “SMA-01.” “SM” represents the System Management function, “A” represents the first process within the System Management function (System Configuration), and “01” is a unique sequence number.
Acquisition System Overview
The Acquisition system described in this document encompasses the functions, processes, and activities that Federal agencies use to acquire products and services. Figure 2 depicts the basic functions included in the model Acquisition system.
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Figure 2: Acquisition System Functions

This Acquisition system model does not include program planning and budget, purchase card, asset/property management, or Core financial system functionality. These systems are, however, expected to be interfaced or fully integrated with the agency’s Acquisition system to facilitate the automated exchange of information where appropriate.
The basic flow of the Acquisition system is initiated with an Acquisition Action Request (AAR) in the Requirement Definition function and is completed with contract closeout in the Contract Administration function. The functions are described in detail in the functional requirements sections.

Figure 2 does not show the applications included within the Integrated Acquisition Environment (IAE). IAE components are either accessed by hyperlink from within the system or connected by a transactional interface. IAE interface requirements are included in the System Management functional area.
A separate section covers technical requirements. Its focus is to ensure that the system is capable of operating in an agency computing environment. Technical capabilities include transaction processing integrity and general operating reliability; use of standard procedures for installation, configuration, and operations; seamless integrated workflow processing; and the ability to query, access, and format information. In addition, the system must be well documented. Figure 3 depicts the major groups of technical requirements.
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Figure 3: Technical Requirements
Technical requirements are stated in general terms to allow vendors maximum flexibility in designing compliant systems. Individual agencies are encouraged to add their own requirements for interoperability, system performance, workload, and access requirements when soliciting and evaluating COTS packages. Vendors should be cognizant of the Federal Enterprise Architecture (FEA) requirements.
System Management Function
The System Management function ensures that the capabilities exist to capture and maintain data that support the Federal acquisition business process. This function establishes the framework for sharing data among components of an agency’s financial management system and within the government’s IAE. The System Management function also ensures that transactions are processed consistently and completely and that appropriate audit trails are maintained. The System Management function consists of the following processes (the prefixes assigned to the requirements are noted in parenthesis):
· System Configuration (SMA)

· Vendor Information Maintenance (SMB)

· Provision/Clause Maintenance (SMC)
· Provision/Clause Selection (SMD)

· Document Control (SME)

· Information Access (SMF)
· Business Process Controls (SMG)

· System Interfaces (SMH)

· Forms Control (SMI)

· Audit Trails (SMJ)
· Intragovernmental Agreement Control (SMK).
System Configuration Process
The System Configuration process includes requirements for establishing and maintaining tables, business rules, definitions, and other agency-configurable features. If an external source maintains the code values, values must be current whether downloaded or accessed via web services.
Mandatory Requirements

At a minimum, to support the System Configuration process, the Acquisition system must provide automated functionality to capture, to track, to report, and to interface where indicated at the Contract Line Item Number (CLIN)/Sub-CLIN level and must do the following: 
	SMA-01
	Procurement action codes—Maintain a procurement action/instrument code structure. Include the following procurement actions:

· Solicitation
· BPA—Blanket Purchase Agreement

· BOA—Basic Ordering Agreement

· IDC–Indefinite Delivery Contract
· Task/Delivery order
· Single purpose contract
· Interagency contract
· Purchase Order (PO)


	SMA-02
	Procurement purpose—Maintain a procurement purpose code structure that includes the following purposes, consistent with the FAR:

· Supplies

· Research and Development
· Services

· Construction
· Small Business Innovation Research
· Leasing of Real and Personal Property
· Communication Services
· Dismantling and, Demolition and Removal of Improvements
· Architect-Engineering (A-E)
· Facilities
· Transportation
· Utility Services


	SMA-03
	Pricing/compensation type codes—Maintain a pricing/compensation type code structure. Include the following categories:
· FFP–Firm Fixed Price
· FP w/EPA–Fixed Price with Economic Price Adjustment
· FPAF–Fixed Price Award Fee
· FPI–Fixed Price Incentive
· FPI-F–Fixed Price Incentive (Firm Target)
· FPI-S–Fixed Price Incentive (Successive Targets)
· FP-LOE–Fixed Price Level of Effort
· FPR–Fixed Price with Prospective Price Redetermination
· FCR–Fixed Ceiling Price with Retroactive Price Redetermination

· CPFF–Cost Plus Fixed Fee
· CPI–Cost Plus Incentive
· CPAF–Cost Plus Award Fee
· Cost no fee
· Cost sharing
· T&M–Time and Materials
· LH–Labor Hours


	SMA-04
	Solicitation method codes—Maintain a method of solicitation code structure. Include the following solicitation actions:

· IFB–Invitation for bids
· RFQ–Request for Quotations
· RFP–Request for Proposals
· Multi-step advisory
· Two-step
· SBIR–Small Business Innovative Research
· SAP–Simplified Acquisition Procedures
· BPA–Blanket Purchase Agreement
· BAA–Broad Agency Announcement


	SMA-05
	Competition extent codes—Maintain an extent of competition code structure. Include the following categories:

· Full and open competition
· Not available for competition

· Not competed

· Full and open competition after exclusion of sources

· Follow on to competed action

· Competed under Simplified Acquisition Threshold (SAT)

· Not competed under SAT Competitive Delivery Order

· Competitive Delivery Order

· Non-Competitive Delivery Order

· Other



	SMA-06
	Federal organization codes (agency codes)—Maintain a 4-character federal organization code structure consistent with the organization codes maintained by the United States (U.S.) Census Bureau (SP 800-87 http://csrc.nist.gov/publications/nistpubs/800-87/sp800-87-Final.pdf).

	SMA-07
	Alpha-2 country codes—Maintain an alpha-2 code structure and associated short country name consistent with the published standard International Organization for Standardization (ISO) 3166-1 updates for internal use and non-commercial purposes (http://www.iso.org/iso/en/prods-services/iso3166ma/02iso-3166-code-lists/index.html).

	SMA-08
	Alpha-3 country codes—Maintain an alpha-3 country code structure based on alpha-3 country code updates from ISO 3166-1 (http://www.iso.org/iso/en/prods-services/iso3166ma/02iso-3166-code-lists/index.html).

	SMA-09
	FSC and PSC codes—Maintain a classification code structure consistent with the Federal Supply Classification (FSC) codes assigned by DLIS (DoD) and the Product Service Codes (PSC) defined by General Services Administration (GSA) which includes services (FSC-http://www.dlis.dla.mil/h2/, PSC-http://fpdcapp.gsa.gov/pls/fpdsweb/pscwiz. 

	SMA-10
	NAICS codes—Maintain a North American Industry Classification System (NAICS) code structure, including sub-codes, consistent with the standard NAICS codes assigned by the U.S. Census Bureau http://www.census.gov.

	SMA-11
	NSN/Part Number—Maintain a National Stock Number (NSN) or manufacturer’s part number structure consistent with the standard codes defined by DoD. 

	SMA-12
	UNSPSC—Maintain a United Nations Standards Products Services Classification (UNSPC) structure consistent with the standard codes defined by the United Nations (http://www.unspsc.org/CodeDownloadExpand.asp?PageID=4&MenuLoc=1).

	SMA-13
	MDAP codes—Maintain a system and equipment code structure consistent with the standard Major Defense Acquisition Program (MDAP).

	SMA-14
	Congressional district codes—Maintain a congressional district code structure consistent with the Federal Information Processing Standard 9-1 (FIPS PUB 9-1, Congressional Districts of the U.S.).

	SMA-15
	Country codes—Maintain a geopolitical entity code structure that includes the country codes and administrative division codes consistent with the FIPS 10-4 (FIPS PUB 10-4, Countries, Dependencies, Areas of Special Sovereignty, and their Principal Administrative Divisions.).

	SMA-16
	State codes—Maintain a state code structure consistent with the FIPS 5-2 (FIPS PUB 5-2, Codes for the Identification of the States, the District of Columbia and the Outlying Areas of the United States, and Associated Areas).

	SMA-17
	County codes—Maintain a county code structure consistent with the FIPS 6-4 (FIPS PUB 6-4, Counties and Equivalent Entities of the U.S., Its Possessions, and Associated Areas).

	SMA-18
	U.S. place codes—Maintain a U.S. place code structure consistent with the FIPS 55-3 (FIPS PUB 55-3, Codes for Named Populated Places, Primary County Divisions, and Other Locational Entities of the United States, Puerto Rico, and the Outlying Areas).

	SMA-19
	Zip+4 codes—Maintain a Zip+4 code structure consistent with the United States Postal Service (USPS) ZIP+4 Codes. 

	SMA-20
	Acquisition dollar thresholds—Maintain acquisition-related dollar threshold types and their current values, including, but not limited to, the following:
· Micropurchase threshold (currently $3,000)

· FPDS-NG reporting threshold

· Simplified Acquisition Threshold (SAT) (currently $100,000)

· Simplified acquisition procedure test program for certain commercial items (FAR 13.5)

· Federal Funds Accountability and Transparency Act (FFATA) reporting threshold (currently $25,000)
· Other.


	SMA-21
	Government agency funding status—Maintain a funding status code structure. Include the following funding statuses:
· Fully funded
· Incrementally funded
· Conditioned upon the availability of funds
· Unfunded
· Other


	SMA-22
	Place of performance codes—Maintain a place of performance code structure. Include the following categories:
· Inside U.S.
· Outside U.S.


	SMA-23
	Ship-To Point codes and bill codes—Maintain a Ship-To Point (destination) and or/bill code structure, such as Department of Defense Activity Address Code (DODAAC).

	SMA-24
	Special circumstances codes—Maintain a special circumstances code structure. Include the following categories:
· Support of a contingency operation
· Response to a Presidentially-declared incident of national significance, emergency, or major disaster
· National interest action

· To facilitate the defense against or recovery from nuclear, biological, chemical, or radiological attack against the United States

· Other

	SMA-25
	System ID—Maintain an acquisition system instance identifier (system ID) code structure. Associate this code with exported transaction data.

	SMA-26
	Accounting classification codes—Import accounting classification element data from the agency Core financial system:
· Treasury Account Symbol
· Agency elements for period of availability
· Internal fund code
· Organization
· Program
· Project
· Activity
· Cost center
· Object class
· Revenue source
· Budget function
· Budget sub-function code
· Accounting period
· Five additional agency-maintained elements.
Maintain each classification element independently.


	SMA-27
	Text Statements—Maintain agency-defined text statements by document type for use in populating description and comment fields in documents.

	SMA-28
	DPAS rating code structure/maintenance–Maintain Defense Priorities and Allocations System (DPAS) rating code structure for identification and validation purposes (http://www.bis.doc.gov/defenseindustrialbaseprograms).

	SMA-29
	Maintain Contract Administration Office (CAO) and CAO–Automatic Data Processing (ADP) Point Codes structure/maintenance and Paying Office code structure/maintenance.



Value-Added Requirements
There are no value-added requirements for this process.
Vendor Information Maintenance Process
The Vendor Information Maintenance process covers capabilities needed by the system to maintain vendor information. The term “vendor” as used in this document includes any entity that is solicited, that bids in response to a solicitation, or to which a contract or order may be awarded. Vendors include individuals, businesses, corporations, employees, and other government agencies.
Subpart 4.11 of the FAR prescribes policies and procedures for requiring contractor registration in the CCR database, the common source of vendor data for the Federal government. Both current and potential government vendors (sources) are required (with certain limited exceptions) to register in the CCR in order to be awarded contracts by the government. The CCR validates the vendors’ information. Agencies’ Acquisition systems must accommodate the data elements and definitions used in the CCR in order to facilitate information exchange and to maintain current information on the vendors with which they conduct business. To identify and distinguish between sources or vendors conducting business with Federal agencies, it is necessary to capture identification and capability information for use in the Acquisition system.
Mandatory Requirements

To support the Vendor Information Maintenance process, the Acquisition system must provide automated functionality to do the following: 
	SMB-01
	Vendor information—Capture vendor information: from CCR and, for vendors not required to register in CCR, capture the following information:
· Vendor ID number (agency-assigned)
· Data Universal Numbering System (DUNS) number/Business Partner Network (BPN) number
· CAGE code/NCAGE Code
· Vendor name (Legal)
· Vendor name (Doing Business As - DBA)
· Vendor name (Division)
· Vendor address (Physical and Mailing)
· Vendor email address

· Point of Contact (POC) name

· POC telephone number

· POC email address

· Business type (support CCR-published business rules for business type: Federal Govt., state govt., small business, Javits Wagner-O’Day Act (JWOD), etc.)
· Organization type (support CCR published business rules for organization type: sole proprietorship/Individual; partnership, employee, etc.)
· Socio-economic data (categories in CCR and certification dates)
· U.S. or Non-U.S.
· PSC Code(s)
· FSC Code
· NAICS Code(s)
· UNSPSC code
· Credit Card Vendor Indicator
· CCR registration indicator (required, exempt)
· CCR registration status (active or expired)
· Comment field
· Taxpayer Identification Number (TIN)
· Foreign address indicator
· Remittance addresses for CCR exempt vendors, for check payments (including street address, city, state, zip code, and country)
· Contact name, telephone number and e-mail address for each remittance address


	SMB-02
	Third-party payee—Capture third-party payee information associated with a primary vendor including:
· Payee name
· Payee POC
· Payee telephone number
· Payee e-mail address
· Remittance address or/banking information (account number, account type, Routing and Transit Number - RTN)


	SMB-03
	CCR updates—Import CCR data. Update vendor data for relevant changes contained in the CCR. Support the data definitions (e.g., data types, field names, field lengths) used in CCR for fields that are common to the CCR and the Acquisition system vendor file. See www.ccr.gov. 

	SMB-04
	CCR company name change report—Identify updated CCR company names (legal, DBA or division) that are different than vendor names on obligations. Generate an exception report to notify agencies of contracts that may require modification. Result is a list of selected vendor ID numbers, details of the CCR company name change, related obligation document numbers and associated vendor names.

	SMB-05
	Manual updates to CCR—Prevent the agency from manually updating CCR vendor data for vendors required to register in the CCR.

	SMB-06
	Vendor file query—Query vendor file. Parameters include:
· Vendor ID number
· DUNS number/BPN number

· CAGE code/NCAGE code
· Vendor legal name
· Vendor DBA Name
· Vendor Division
· Vendor TIN
Result is a display of all vendor data for the specified vendor. (See requirement AQ-SMB-01 for a complete list of vendor data.) Output options include a spreadsheet formatted data file (e.g., Excel (XLS), Comma Separated Value (CSV.))

	SMB-07
	Vendor file change history—Maintain a history of changes made to vendor information. Capture name of data item changed, before and after values, entry date and time and ID of user who made the change.

	SMB-08
	Vendor changes on acquisition documents—Prevent changes made to vendor data on acquisition documents (e.g., POC name information for a proposal, address) from changing main vendor database, and vice versa.

	SMB-09
	Multiple use of a vendor ID number—Prevent multiple use of a vendor ID number. 

	SMB-10
	Vendor file change query—Query changes made to vendor information. Parameters include vendor ID number and date range of change. Results include vendor ID number, vendor name, date and time of change, ID of user who made the change, name of data item changed, and before and after data values.


Value-Added Requirements

There are no value-added requirements for this process.
Provision/Clause Maintenance Process
The Provision/Clause Maintenance process covers requirements needed by the system to maintain the full array of standard (FAR, agency-unique, and locally generated) provisions and clauses that may be used in solicitations and contracts/orders. The Provision/Clause Maintenance process facilitates activities such as the following:

· Modification and update of provisions and clauses

· Capture of effective dates and dates of changes of provisions and clauses

· Querying and viewing of the full text of provisions and clauses and their underlying prescriptions.
The FAR contains the basic complement of required, optional, and alternate provisions and clauses that a Federal Acquisition system must maintain. The FAR may be supplemented by agency-unique or locally generated materials and policies that an agency can add during or after initial installation.
The Acquisition system must accommodate periodic changes and additions to provisions and clauses and to their underlying prescriptions. The system also must maintain the population of provisions and clauses in a current and up-to-date status; specifically, regulatory changes must be available within 30 calendar days of publication of an interim or final rule in the Federal Register.
Mandatory Requirements

To support the Provision/Clause Management process, the Acquisition system must provide automated functionality to do the following:


	SMC-01 
	Provision/clause maintenance—Maintain current solicitation provisions and contract/order clauses for use in generating solicitations, contracts and orders consistent with the FAR, Part 52. Stored provision/clause attributes must include:
· “Provision” or “clause” indicator
· Number
· Title
· Prescription
· FAR version date
· Effective date
· Text
· Alternate text(s)
· “Incorporated by reference” indicator

· Uniform contract format (UCF) section

· Status (active, inactive)
· Owner organization


	SMC-02
	Provision/clause classification—Define provision/clause entries as:
· FAR-prescribed
· FAR-authorized modification
· Deviation–class
· Deviation–individual
· Acquisition-specific
· Agency-unique

· Locally-generated
· Other


	SMC-03
	Agency-defined provisions/clauses—Maintain agency or acquisition-specific provisions/clauses that supplement the FAR, recording the same attributes as contained in SMC-01.

	SMC-04
	Provision/clause updates—Update elements of the FAR provisions and clauses and their associated prescriptions or the agency-specific provisions/clauses and associated prescriptions without programming changes (e.g., through online table adds, changes, and deletes). 

	SMC-05
	Provision/clause imports—Import provision/clause/prescription text updates from standard commercial data sources. Differentiate new text from prior version.

	SMC-06
	Prior versions of provisions/clauses—Maintain all prior versions of provisions and clauses and their related prescriptions and effective dates.

	SMC-07
	Provision/clause version control—Maintain version control over all successive provision/clause and prescription updates based on version date and effective date.


	SMC-08
	Future-dated provisions/clauses—Maintain future-dated effective dates on provisions/clauses and associated prescriptions (e.g., this provision will be effective as of [date]).

	SMC-09
	Provision/clause activation—Activate or deactivate provisions/clauses for use based on effective date.

	SMC-10
	Deactivating provisions/clauses—Deactivate provisions and clauses due to statutory rescission or expiration.

	SMC-11
	Provision/clause use—Define provision/clause use based on the principal types and/or purposes of solicitations, contracts, and orders, as specified but not limited to those in the FAR, Subpart 52.3. Ensure no provisions or clauses are duplicated. Provision/clause use categories include the following:
· Required
· Required-when-applicable
· Optional


	SMC-12
	Provision/clause activity query—Query provisions and clauses. Parameters include any one or a combination of the following:
· Provision/clause number
· Title

· Prescription reference
· Effective date

· Text contained within the provision or clause
Result is a display of the full text of all provisions and clauses meeting the specified parameters, including the number, title, prescription number, and effective date. Provide the option to go from the prescription reference to the full text of the prescription. 


Value-Added Requirements
There are no value-added requirements for this process.

Provision/Clause Selection Process
The Provision/Clause Selection process covers requirements needed by the system to select the provisions and clauses used in solicitations and contract awards. The Provision/Clause Selection process facilitates activities such as the following:

· Selection of appropriate provisions and clauses in solicitations, contracts/orders, and modifications

· Modification and update of provisions and clauses within solicitations and contracts/orders.
Selection and inclusion of specific provisions and clauses is based on (1) the characteristics and attributes of the acquisition action being undertaken (dollar value, place of performance, type of supplies or services involved, contract type, etc.), (2) agency or local policy, and (3) the judgment of the acquisition professional.

Once provisions or clauses are selected for use, regardless of method, in an acquisition action, the system must maintain a record of the version used for the specific action. A record of the provision and clause selection must include all changes, fill-ins, and additions, and it must be made available to those who review and approve acquisition actions.
This process also covers requirements that allow the agency to establish default criteria for use in selecting provisions and clauses automatically when solicitation and contract/order documents are generated.

Mandatory Requirements

To support the Provision/Clause Selection process, the Acquisition system must provide automated functionality to do the following:


	SMD-01
	Provision/clause reference by document—Associate provisions/clauses with system-generated procurement instruments and related documents.


	SMD-02
	Provision/clause change notification—Notify the assigned Contract Specialist (CS) or Contracting Officer (CO) when a document referenced provision/clause/prescription text or status changes so that decisions concerning modifications or amendments can be made.


	SMD-03
	Identify provision/clause fill-ins—Generate a listing of all provisions/clauses that have been selected for an acquisition action (i.e., solicitation, contract, or order) which require data fill-in in by an offeror/contractor or the government. Listing must show those fill-ins that have been completed, those remaining to be completed, and the party responsible for their completion.



	SMD-04
	Provision/Clause Templates—Generate agency-specific or user-created templates of solicitation provisions and contract/order clauses based upon unique characteristics of a proposed acquisition action. Unique characteristics must include, but not be limited to:

· Contract type

· Estimated value

· Place of performance

· Competition limitations (e.g. set-asides)

· Funding status

· Contract financing method(s)

· Subject matter of the proposed procurement (e.g., supplies, services, construction, A&E)

· Government-furnished items

· Existence or use of options

· Provision/clause status (required, required when applicable, optional)



	SMD-05
	Provision/Clause selection list—Generate a list of provisions/clauses selected for preliminary, revised, and final versions of the solicitation, contractor or order. Associate the selection list with the PIID and related documents. Route the selection list for review and approval based on agency-defined workflow.



	SMD-06
	Provision/Clause deselection list—Generate a list of provisions/clauses deselected in the preparation of the solicitation, contract, or order. Associate the deselection list with the PIID and related documents. Route the deselection list for review and approval based on agency-defined workflow.



	SMD-07
	Deselection justification flag and notification—Notify the assigned CS/CO when a required or required when applicable provision or clause is deselected and indicate that a justification or deviation request should be prepared.



	SMD-08
	Notification of deviation—Notify CO/CS of reference to an existing individual or class deviation or to prepare a deviation request. Maintain a record of deviations and deviation requests with the solicitation/contract/order record.



	SMD-09
	Full text capability—Capture full text of a provision/clause, in lieu of incorporation by reference, upon demand.



	SMD-10
	Provision/clause update notifications—Notify the associated CS/CO when new or modified provisions/clauses become available for inclusion in solicitations/contracts/orders in preparation.



	SMD-11
	Provision/clause status—Validate solicitations prior to issuance and contracts/orders prior to award Validation must include provision/clause selections and fill-ins.



	SMD-12
	Invalid provision/clause notification—Notify the associated CS/CO of invalid selections and fill-ins, missing provisions/clauses and incomplete fill-ins.



	SMD-13
	Prevent final action until validated—Prevent final action on solicitations/contracts/orders until validated. Allow the agency to override.



	SMD-14
	Contract clause history—Maintain a history of all solicitation/contract provision/clause additions, changes, deviations, and deletions, including the effective dates of the changes and the user ID of the person who took the action.

	
	


Value-Added Requirements 
There are no value-added requirements for this process.
Document Control Process
The Document Control process covers capabilities that an Acquisition system must provide to support the capture, editing, and processing of acquisition events, data, and transactions. Acquisition events are evidenced in the system by a “document.” Acquisition event processing is typically accomplished sequentially, from receipt of an AAR, to issuance of a synopsis or solicitation, to award and administration of a contract, to payment approval and closeout. A key capability within document control is the association of documents and data elements within a processing chain. In all the following functions, “documents” includes attachments.
Mandatory Requirements

To support the Document Control process, the Acquisition system must provide automated functionality to do the following: 

	SME-01
	Acquisition documents—Capture and process acquisition documents including but not limited to the following:

· AARs
· AAR amendments
· Acquisition plans
· Synopses
· Solicitations
· Solicitation amendments
· Contracts
· Contract modifications
· Orders
· Order modifications

· Basic Ordering Agreements (BOAs)
· Basic agreements

· Blanket Purchase Agreements (BPAs)
· Modifications to agreements
· Receiving reports
· Payment authorizations
· Acceptance reports

· Inspection reports


	SME-02
	Document numbers—Generate a unique system-generated document number for all acquisition documents and capture and relate any agency-assigned document numbers for the same document to the system generated number. Support assignment of a unique procurement instrument identifier (PIID or reference PIID) in accordance with the FAR or agency supplement.

	SME-03
	Document number source—Define document numbering as system-generated or agency-assigned by document type.

	SME-04
	Duplicate document numbers—Validate that new document numbers are unique.

	SME-05
	Source system—Capture the source system identifier and the source system document number on documents imported from an interfaced system.

	SME-06
	Validate document data—Validate document data using format, content, relational and required type field edits. Apply validation edits to all documents regardless of their original source. Documents can be originated online, system-generated, or imported from other stand-alone or interfaced systems.

	SME-07
	Failed edit notification—Notify the user when document data fails a validation edit. Include an error code, description and validation error level (rejection, warning or information only). Maintain error records with the associated documents until they are resolved.

	SME-08
	Suspend documents—Suspend further processing of documents that fail rejection level validation edits and notify originator of the failure.

	SME-09
	Hold documents—Allow users to hold documents for data entry completion or processing at a later date. Identify held documents as distinct from system suspended documents.

	SME-10
	Process suspended documents—Process suspended documents when data that caused the system to suspend processing is corrected (e.g., when CCR vendor status changes from expired to active).

	SME-11
	Failed edit corrections—Allow authorized users to select suspended or held documents for continued processing after edit corrections are entered. Allow authorized users to designate suspended or held documents for further processing even if edits/corrections have not been entered.

	SME-12
	Cancel processed documents—Allow authorized users to cancel processed documents.

	SME-13
	Delete unprocessed documents—Allow authorized users to delete held or suspended documents.

	SME-14
	Contract line item detail on acquisition documents—Capture the following information at the contract line or sub-line level:
· Line number

· Line amount

· Accounting classification elements

· Quantity
· Unit of measure
· Unit Price
· Extended Price
· Description
· PSC or FSC
· NAICS code

· Free on Board (FOB) shipping points
· Mark-For points
· Ship-To points or destination codes such as DODAACS
· Other (agency-specific)
· Item number/NSN/Part number


	SME-15
	Document Changes—Capture financial changes to acquisition documents. Notify the Core financial system of financial changes.

	SME-16
	Non-Financial Document Changes—Capture nonfinancial changes to acquisition documents.

	SME-17
	Reference multiple prior documents—Reference multiple prior documents. For example, associate one solicitation with multiple AARs, and multiple awards with one AAR.

	SME-18
	Document status—Capture the current system processing status on all documents (e.g., held, suspended, approved, processed, closed, etc.).

	SME-19
	Reopen closed document—Reopen a closed document to allow further processing against it, without requiring a new or amended document number. Requires authorization as specified by the agency. 

	SME-20
	Converted documents—Capture the following additional information on documents:

· Legacy system identifier
· Legacy system document number

	SME-21
	Document status query—Query history of document actions and changes in status. Parameter is document number. Result is a list of document actions and/or statuses and dates of:
· Origination
· Conversion

· Receipt

· Acceptance

· Rejection

· Validation
· Assignment

· Consolidated

· Pending Approval

· Approval

· Held

· Suspended

· Cancelled

· Deleted

For each listed date, display the assignee or approver and their organization


	SME-22
	Solicitation status query—Query history of solicitations and changes in status. Parameter is document number. Result is a list of solicitations and/or statuses and dates of status change:
· In preparation

· Issued and active/open

· Closed for receipt of offers/bids.

· In evaluation.

· In negotiation

· Under amendment.

· Under protest and stayed

· Under protest and actively being processed: Protested and not stayed.

· Withdrawn: Solicitation has been removed from FedBizOpps. No offers will be accepted
For each listed date, display the assignee or approver and their organization



	SME-23
	Contract status query—Query history of contracts and changes in status. Parameter is document number. Result is a list of contracts and/or statuses and dates of status change:

· In preparation

· Under protest but proceeding: Protested and not stayed

· Awarded and active

· Under modification

· Under protest and stayed
· Partially terminated

· Fully terminated

· Physically complete: The contract terms have been completely met.

· In closeout: The contract has been completed, but not all items on the closeout checklist have been accomplished.

· Completed and closed

For each listed date, display the assignee or approver and related organization.


	SME-24
	Related documents query—Query related acquisition documents. Parameter is document number. Result is a list of all related (referenced) document numbers in the document’s processing chain. Drill-down to each related document.

	SME-25
	Standard document query—Query documents. Parameters include any one or a combination of the following:
· Document type
· Document status (e.g., open, closed)
· Vendor ID number

· DUNS number/BPN number
· CAGE code/NCAGE code

Result is a list of selected document numbers with document statuses. Drill-down from each selected document.

	SME-26
	Document activity query—Query document modifications and cancellations. Parameters include:
· User Name

· Document number
· Document type
· Change type (modify, cancel)
· Transaction date range
· Period of performance

· Date range

Results include all parameter values, document numbers, dates and time stamps. 

	SME-27
	Global Changes to documents—Allow users to make the global changes to documents.



Value-Added Requirements

There are no value-added requirements for this process.
Information Access Process
The Information Access process defines information that a qualified Acquisition system must maintain for querying and reporting. This information must be available for online display, standard reporting, or ad hoc query, as specified in the requirements.
Specific query and report requirements can be found in subsequent acquisition process areas.
Mandatory Requirements

To support the Information Access process, the Acquisition system must provide automated functionality to do the following:

	SMF-01
	Information sources—Generate queries and reports using the following system maintained data categories and all elements referenced in queries and reports of this document:
· Acquisition documents
· Vendor information
· Accounting classification elements
· Contract file history
· Related procurement actions
· Findings and disputes
· Acquisition planning


	SMF-02
	Information aggregation—Support aggregation of acquisition data at the agency or any defined organizational level as specified in the section, Technical System Requirements - Workflow/Messaging (TLE) for analysis and reporting.

	SMF-03
	Accounting information detail—Support the receipt of financial data for acquisition actions from the core financial system from commitment through invoice/payment at the document and line item levels.

	SMF-04
	AAR management report—Generate a report of AARs. Parameters are Contracting Officer, Contract Specialist, date range, requestor, and status. Result is a summary list of acquisition actions including but not limited to:
· Selection parameters
· Agency
· Office
· Dollar amount
· Quantity
Drill down to display:
· AAR number
· Date received
· Date synopsized
· Date of solicitation
· Date of award
· Amount
· Days between status change
· Status of individual line items



	SMF-05
	Contract management report—Generate a report of contracts/orders. Parameters are agency, office, contract status, period of performance, procurement action, procurement purpose, solicitation method, and pricing/compensation type.
Result is a list of contract/order numbers including but not limited to the following:
· Selection parameters
· Contracting Officer
· Contract Specialist
· Vendor name
· Vendor ID number

· Contracting Officer Representative (COR)/Contracting Officer Technical Representative (COTR)
· Dollar value of contract/order
Drill down to documents and document lines.

	SMF-06
	Options to exercise report—Generate a report of options yet to be exercised. Parameters are contracting officer, agency, office, period of performance. Result is a list including but not limited to:
· Contract ceiling
· Contract Specialist
· Vendor name
· Vendor ID number

· COR/COTR
· Contract size (between Micropurchase and SAP thresholds, between SAP threshold and $500,000, and > $500,000)
· Option amount
· Option exercise notice date
· Option effective date

· Option period of performance

· Procurement action
· Procurement purpose

· Pricing/compensation type
Drill down to document lines.


	SMF-07
	Report of facts and decisions—Generate a report of findings of facts and decisions issued under the Disputes clause. Parameters are contract/order number, agency, office, contract/project name, vendor name and vendor number. Result is: a list of actions including but not limited to:
· Parameters

· Administrative Contracting Officer (ACO) 
· Issues
· Facts
· Decisions



Value-Added Requirements

There are no value-added requirements for this process.
Business Process Controls Process
The Business Process Controls process covers the system capabilities needed to automate, configure, and track the workflow of standard acquisition business processes. An example of a business process subject to automation is issuing a solicitation. Although the process of issuing a solicitation is considered standard, the workflow, routing, and tracking of the process is configurable by the agency. The following are configurable business processes:

· Processing triggers

· Required approvals
· Activity routing

· Generated notices and alerts
· Processing checklists

· Date tracking.
The Business Process Controls process also provides an inventory of the basic Acquisition system processes that should be delivered with the system with the ability to be reconfigured. These processes support doing business within the framework of the FAR.
Mandatory Requirements

To support the Business Process Controls process, the Acquisition system must provide automated functionality to do the following:

	SMG-01
	Contract file—Maintain an electronic contract file as per the requirements of FAR Part 4.803 “Content of Contract Files”. Allow the user to add/associate new acquisition action-related materials including but not limited to:
· AARs
· Procurement instruments
· Related documents
· Proposals
· Attachments
· Comments
· Notes
· Correspondence to/from the contractor
· Deliverable reports
· Receiving/Inspection reports
· Invoices
· Checklists and milestone plans


	SMG-02
	Contract file indexing—Associate imported files with system maintained acquisition documents. Capture index data for all filed materials including:
· Attachment/document name
· Description
· Date added
· Source


	SMG-03
	User comments—Capture system user comments on system-maintained acquisition documents and attachments.

	SMG-04
	Information requests—Capture external requests for information including but not limited to:
· Description of information requested
· Source
· Date received
· Assignee
· Response due date
· Disposition status

	SMG-05
	Retain related materials—Prevent deletion of procurement action-related documents after contract award. 

	SMG-06
	Contract file notices—Notify the assigned user when an item is added to the contract file.

	SMG-07
	Assign RIDS—Capture a Records Inventory and Disposition System (RIDS) classification code with each contract file. 

	SMG-08
	Approving official profile—Maintain approving official profiles including authorized actions and dollar-value thresholds.

	SMG-09
	External approvals—Define at least eight (8) levels of approval/coordination for external source/organization use outside of the system.

	SMG-10
	Internal approvals—Define at least eight (8) levels of approval/coordination for internal source/organization use within the system. 

	SMG-11
	Approval levels—Define required approval levels by document type, approval action, object classification code, contract officer warrant levels, and dollar value thresholds.

	SMG-12
	Procurement document initiation—Define procurement documents that can be automatically initiated and the criteria for their use. 

	SMG-13
	Assignment notification—Notify approving officials of assigned roles, approval levels, and security levels.

	SMG-14
	Define and maintain status notification levels—Define contract file status notification rules. Identify all required notifications based on:

· File type,
· Document type,
· Contract amount,
· Event category, and
· Notification level

	SMG-15
	AAR status—Capture the current processing status of AARs. Include the following statuses:
· Received

· Rejected by system
· Validated
· Suspended by system (did not pass validations)
· Assigned
· Held
· Approved
· Suspended by user
· Processed
· Cancelled
· Pending approval
· Complete


	SMG-16
	Acquisition plan status—Capture the current processing status of acquisition plans. Include the following statuses:
· In preparation

· Cancelled

· Consolidated

· Plan pending approval

· Plan approved

· Acquisition plan being revised

· Revised acquisition plan approved
· Held

· Suspended
· Cancelled
· Complete



	SMG-17
	Solicitation status—Capture the current processing status of solicitations including:
· Synopsis in preparation

· Synopsis posted
· Solicitation in preparation

· Provisions/clauses verified
· Solicitation pending approval

· Solicitation approved
· Amendment in preparation

· Amendment pending approval

· Amendment approved

· Amendments issued

· Solicitation issued
· Protested and stayed
· Protested but not stayed
· Closed for receipt of offers
· Under evaluation
· Cancelled


	SMG-18
	Contract/order status—Capture the current processing status of contracts/orders including:
· Award documents in preparation

· Award documents pending approval

· Award documents approved

· Awarded
· Award protested
· Award suspended pending resolution of protest

· Active

· Under stop work notice

· Partially terminated for default

· Fully terminated for default

· Partially terminated for convenience
· Fully terminated for convenience

· Physically complete
· Administratively complete

· In closeout
· Closed out

	SMG-19
	Contract/order funding status—Capture the current funding status of a contract or order:

· Unfunded
· Partially funded

· Fully funded



	SMG-20
	Receiving report status—Capture the current processing status of receiving reports and payment authorizations including:
· Received by system

· Rejected by system
· Validated
· Returned
· Approved
· Processed
· Cancelled


	SMG-21
	Prevent unauthorized use—Prevent unauthorized users from entering document approvals or making any status changes.

	SMG-22
	Require disapproval reason—Capture reason code and a text description when an adverse action is taken (e.g. disapproving a document/processing step).

	SMG-23
	Unauthorized changes—Prevent changes to approved procurement instruments and related documents that are approved or awaiting approval. Allow override by authorized officials.

	SMG-24
	Document notices—Notify the assigned user when the status of an acquisition changes. Include the following information:
· Solicitation/Contract/Order number
· Document number
· Document type
· Status change
· User ID
· Date/time stamp


	SMG-25
	Send notifications—Notify users via standard e-mail or internally using the procurement application’s in-box.

	SMG-26
	Acquisition plan workflow—Deliver an acquisition plan workflow process. Automate the following conditional steps:
· CS/CO notification

· Consolidate AARs

· Review potential sources
· Preliminary acquisition plan approvals
· Revised plan approvals
· Source selection review/approvals


	SMG-27
	Synopsis/Solicitation workflow—Deliver a synopsis/solicitation workflow process. Automate the following basic steps:
· FedBizOpps notification

· Core system funds availability inquiry


	SMG-28
	Source selection workflow—Deliver a source selection workflow process. Automate the following conditional steps:
· Source Selection Evaluation Board (SSEB) notification
· Receipt of evaluator nondisclosure, conflict of interest forms
· Online evaluator training
· Receipt of SSEB evaluations/recommendations
· Technical

· Financial
· Management

· Source Selection Authority (SSA) decision/recommendations
· Source selection review/approvals
· Requestor/vendor notifications


	SMG-29
	Award workflow—Deliver a contract award workflow process. Automate the following conditional steps:
· Procurement committee review
· Pricing review
· Congressional notification
· Contractor acceptance
· Core financial system notification of obligation
· Debriefings

· Contract distribution
· Contract administrator notification
· Contract FedBizOpps (FBO) and FPDS-NG reports


	SMG-30
	Contract/order mod workflow—Deliver a contract/order modification workflow process.  At a minimum, automate the following steps:
· Receipt of modification request
· Assignment of responsibility for drafting the necessary modification documents
· Preparation of modification documents
· Review/approval of proposed modification
· Issuance of approved modification documents
· Receipt of signed modification documents (if bilateral modification)
· Routing of bilateral modification for signature by the government
· Distribution of fully executed modification documents
· Issue notifications of affected parties (agency configurable)


	SMG-31
	Contract mod workflow—Deliver a contract modification workflow process. Automate the following conditional steps:
· Change proposal modification
· Acceptance
· Distribution
· Notifications

	SMG-32
	Invoice/Payment workflow—Deliver an approve payment workflow process. Automate the following conditional steps:
· Invoice/payment request receipt
· Payment review/approval receipt
· Payment request review/approval
· Notice to Core financial system

	SMG-33
	Closeout Workflow—Deliver a contract closeout workflow. Automate the following basic process steps:
· Final acceptance/payment review
· Disposition of property
· Disposition of audits and claims
· Patent and royalties review
· Request for contractor releases and rebates

· Preparation of deobligation documentation to be sent to the Core financial system.


	SMG-34
	Contract Incentives workflow—Deliver a contract incentives/determination workflow process. 

	SMG-35
	Exercise options workflow—Deliver an exercise options workflow process.

	SMG-36
	Protest workflow—Deliver a protest workflow process.

	SMG-37
	Dispute workflow—Deliver a dispute workflow process. 

	SMG-38
	Information request workflow—Deliver an information request management workflow process for use in receiving, routing, tracking, scheduling, and responding to information requests such as Congressional inquiries, Freedom of Information Act (FOIA) requests, requests from GAO, IG, or auditors, requests in support of litigation or administrative activities, etc.

	SMG-39
	Delivered workflow customization—Customize delivered workflows to conform to agency-specific policy and procedures.

	SMG-40
	Checklists—Define user-configurable checklists of required processing steps by document type to be configurable by agency.

	SMG-41
	Checklist completion—Capture the completion status of each checklist item.

	SMG-42
	Checklist notices—Notify the designated user when a required checklist item status changes. Include the following information:
· Contract number
· Document number
· Document type
· Checklist item
· Status change
· User ID
· Date/time

	SMG-43
	Final release—Prevent finalization of documents until all required checklist items are cleared (i.e., all approvals have been obtained). Allow override by authorized officials with remarks.

	SMG-44
	Final approvals—Prevent the release (distribution) of documents that are incompletely processed.

	SMG-45
	Closeout checklist—Prevent contract closeout until checklist items are completed. Allow override by authorized officials with remarks.

	SMG-46
	Checklist query—Query checklist data. Parameter is an acquisition document or PIID. Result is a display of checklist items and their completion status.

	SMG-47
	Incomplete checklists—Notify user of checklist items that have not been completed when documents are submitted for finalization.

	SMG-48
	Contract File Missing Items Report—Generate a status report of missing mandatory contract file items as required per FAR 4.803 and configurable. Parameters are agency, office, contract name, vendor name, vendor number, and contract number. Result is a list of missing items including:
· Parameters
· Contracting officer
· Contract Specialist
· Dollar value of contract
· Title of missing item


	SMG-49
	Define milestone monitoring rules—Define rules for tracking date-driven calendar events (i.e., milestones) based on:
· Procurement action

· Procurement purpose

· Procurement pricing
· Document type
· Initiating process/action
· Control period (# business days)
· Closing process/action
· Alert code
· Alert text
· Alert level (i.e., warning only, warning/subject to override, process error/not veritable)
· Alert frequency (i.e., one-time, daily, weekly)
· Advance warning (# business days)
· User ID (for sending alert notices)

	SMG-50
	Milestone prerequisites—Define prerequisite actions that must be performed prior to a calendar event.

	SMG-51
	Milestone completion dates—Update calendar event completion dates to align the schedule of dependent milestones for the procurement instrument, or other dependent acquisitions, based on the issued date.

	SMG-52
	Outside event dates—Capture calendar event completion dates for activities undertaken outside of the system.

	SMG-53
	Milestone notices—Notify users of calendar events based on milestone rules. Notify users when a calendar completion date is past due.

	SMG-54
	Milestone checklists—Query calendar event data. Parameter is acquisition document or PIID. Result is a list of calendared events, due dates and completion dates.

	SMG-55
	User-defined milestones—Generate a report of calendar event rules for all preaward and postaward acquisition processes.

	SMG-56
	Milestone performance tracking—Capture tracking data and dates for events overdue or upcoming.

	SMG-57
	Associate milestones—Associate milestones with acquisition documents (e.g., AAR, solicitation, award, postaward, etc.).

	SMG-58
	Milestone performance query—Query milestone tracking data. Parameters are CO, CS, contract number, and date range. Result is a list of calendar events including:
· Selection parameters
· Organization code

· Event description
· Due date

· Completion status

· Prerequisites
· Export event data to a spreadsheet file format 

	SMG-59
	Overdue milestones query—Query overdue milestones. Parameters are CO, CS, contract number, and date. Result is a list of past due calendar events including but not limited to:
· Selection parameters
· Organization code

· Event description
· Due date

· Completion status

· Prerequisites
· Export event data to a spreadsheet file format 

	SMG-60
	Document checkout—Deliver a contract file document check-out capability. Prevent documents from being checked out in read/write mode by multiple authorized users. Allow documents in read-only mode to be checked out by multiple users at the same time.

	SMG-61
	Acquisition workload query—Query acquisition activity. Parameters are CO, CS, date range, CO’s agency, CO’s office, procurement action, status and dollar range. Result is a summary of selected procurement activities including but not limited to:
· Selection parameters
· Item count
· Average processing days
· Total item value
Drill-down from activity summary to supporting document details. Display document number, date received, date approved, status, dollar value, and quantity. Link to contract file. Export to a spreadsheet file format.

	SMG-62
	Lead times—Query acquisition plan data. Parameters include but are not limited to contract type, CO, CS, date range, requestor, agency, office, status, and dollar range. Calculate historical preaward and postaward administrative lead times. Provide ability to export to a spreadsheet file format.


Value-Added Requirements

To add value to the Business Process Controls process, the Acquisition system should provide automated functionality to do the following:

	SMG-63
	Track staff work assignments—Capture staff hours charged by contract, acquisition process, project, task and sub-task.


System Interface Process
A qualified Acquisition system must have the capability to interface with internal agency-run applications such as the Core financial, program planning and budget, asset/property management, purchase card, and requisition systems. In addition, the system must effectively interface with all systems associated with the IAE. The System Interface process defines the types of interfaces required and the capabilities needed to implement them.
Within the IAE, a system interface may be based on a batch file transfer, transactional data exchange, or hyperlink technology. Internal systems may be integrated or interfaced by vendor-defined transaction data exchange. Interface methods, where required, are also defined in this section.
Mandatory Requirements

To support the System Interface process, the Acquisition system must provide automated functionality to do the following:

	SMH-01
	Core financial system interface—Deliver the capability to interface with an agency Core financial system in real time. 

	SMH-02
	Import commitment accounting data—Import commitment and commitment modification accounting data from the agency Core financial system. Stpre accounting data at the document line and sub-line levels. 

	SMH-03
	Import requisitions—Import requisition and requisition modification document data from an agency requisitioning/inventory management system. Generate document detail at the line and sub-line item levels.

	SMH-04
	Export requisitions—Export requisition and requisition modification document data to the agency Core financial system. Generate document detail at the document line and sub-line item levels. 

	SMH-05
	Export obligations—Export obligation and obligation modification document data to the agency Core financial system. Generate document detail at the document line and sub-line levels.

	SMH-06
	Import receiving reports—Import receiving report and receiving report modification document data from the agency materials management system. Generate document detail at the line and sub-line item levels

	SMH-07
	Export receiving reports—Export receiving report and receiving report modification document data to the agency Core financial system. Generate document detail at the line and sub-line levels. 

	SMH-08
	Export funds availability queries—Export funds availability query data to the agency Core financial system.

	SMH-09
	Import funds status—Import funds availability query result data from the agency Core financial system.

	SMH-10
	Core acknowledgements—Import Core financial system document processing acknowledgements.

	SMH-11
	CCR system interface—Deliver the capability to interface with CCR. 

	SMH-12
	CCR vendors—Import acquisition vendor data from CCR.

	SMH-13
	GSA Advantage system interface—Deliver the capability to interface with the GSA Advantage system. Application program interface (API) in development.

	SMH-14
	Import/export GSA Advantage—Import electronic supply schedule data from GSA Advantage for “Create Request For Quote”, “Select Best Offer”, and “Create Purchase Order” business processes. Export RFQ and SOW. 

	SMH-15
	EPLS system interface—Deliver the capability to interface with the Excluded Parties List System (EPLS). API in development.

	SMH-16
	Import EPLS—Import excluded parties data for a DUNS number/BPN number from EPLS. API in development.

	SMH-17
	eSRS system interface—Deliver the capability to interface with the electronic Subcontracting Reporting System (eSRS). API in development.

	SMH-18
	Import eSRS—Import eSRS reports for a vendor/contract in spreadsheet (e.g., CSV or XLS) format from eSRS. 

	SMH-19
	FBO system interface—Deliver the capability to interface with the FedBizOpps/FBO system, the electronic government point of entry.

	SMH-20
	Export FBO—Export RFI, synopsis, RFQ, RFP, and award notice transaction data to FBO.

	SMH-21
	FedReg system interface—Deliver the capability to interface with the registry of government entities Federal Agency Registration (FedReg) system.

	SMH-22
	Import agency FedReg—Import federal agency registration data from FedReg.

	SMH-23
	FedTeDS system interface—Deliver the capability to interface with the Federal Technical Data Solution (FedTeDS) system. API in development.

	SMH-24
	Export FedTeDS—Export sensitive agency posted documents to FedTeDS.

	SMH-25
	FPDS-NG system interface—Deliver the capability to interface with the FPDS-NG.

	SMH-26
	Export to FPDS-NG—Export required FPDS-NG data from the acquisition system for all reportable contract actions and for correction of previously exported data.

	SMH-27
	ORCA system interface—Deliver the capability to interface with the On-Line Representation and Certification Application (ORCA).

	SMH-28
	Import reps and certs—Import vendor representations and certifications transaction data from the Online Representations and Certifications Application (ORCA).

	SMH-29
	Requisition system interface—Deliver the capability to interface with an agency requisition system.

	SMH-30
	Import AARs—Import AAR transactions from agency requisition system. 

	SMH-31
	WDOL system interface—Deliver the capability to interface with Wage Determinations On-line (WDOL).

	SMH-32
	Import wage determinations—Import DOL wage rate determination data.

	SMH-33
	CPARS interface—Deliver the capability to hyperlink from within the application to the Navy Contractor Performance Assessment Reporting System (CPARS) to transmit military agency contractor performance reports.

	SMH-34
	CPS interface—Deliver the capability to hyperlink from within the application to the National Institute of Health (NIH) Contractor Performance System (CPS) to transmit civilian agency contractor performance reports.

	SMH-35
	DOD EMall interface—Deliver the capability to hyperlink from within the application to the DOD EMall website to access the DOD Electronic Mall Catalog.

	SMH-36
	EEO interface—Deliver the capability to hyperlink from within the application to the Equal Employment Opportunity (EEO) Registry to validate compliance.

	SMH-37
	GSA Advantage—Deliver the capability to hyperlink from within the application to the GSA Advantage electronic supply schedules. 

	SMH-38
	PPIRS interface—Deliver the capability to hyperlink from within the application to the Past Performance Information Retrieval System (PPIRS) website.

	SMH-39
	VETS-100 interface—Deliver the capability to hyperlink from within the application to the DOL Veterans’ Employment and Training Service (VETS-100) website to access the VETS-100 reports. 

	SMH-40
	JWOD interface—Deliver the capability to hyperlink from within the application to the JWOD website.

	SMH-41
	Property systems interfaces—Deliver the capability to interface with agency property systems where they are separate from Core financial systems including:

· Fixed asset
· Supply
· Inventory
· Property accountability



	SMH-42
	Export asset information—Export asset acquisition data to agency asset management (AM) systems.

	SMH-43
	AM acknowledgements—Import AM system processing acknowledgements.

	SMH-44
	PPBE system interface—Deliver the capability to interface with an agency Program ,Planning, and Budget Execution (PPBE) system where they are separate from the Core financial system. 

	SMH-45
	Export AAR acknowledgements—Export AAR processing acknowledgements.

	SMH-46
	Real time—Provide the capability for all system interfaces to be real time. 


Value-Added Requirements

To add value to the System Interfaces process, the Acquisition system should provide automated functionality to do the following:

	SMH-47
	Purchase card—Deliver the capability to interface with the agency purchase card system where they are separate from the Core financial system.

	SMH-48
	D&B system interface—Deliver the capability to interface with the commercial Dun and Bradstreet (D&B) system.

	SMH-49
	Import D&B—Import financial capabilities information about a company from D&B. (Optional service).

	SMH-50
	Import D&B DUNS—Import DUNS number/BPN number, vendor name, vendor address, and remittance address data for CCR exempt vendors.

	SMH-51
	Reverse auction fee-based provider—Deliver the capability to interface with fee-based reverse auction provider(s).

	SMH-52
	Export reverse auction order—Export an order to a fee-based auction provider..

	SMH-53
	Import reverse auction bids—Import bids from reverse-auction sellers.


Forms Control Process
The Forms Control process defines the forms an agency must use in the acquisition process. Each contract type requires specific forms and text, which are specified in the FAR and may be further defined by agency policies.
Mandatory Requirements

To support the Forms Control process, the Acquisition system must provide automated functionality to do the following:

	SMI-01
	Forms library—Maintain a forms template library. Provide form version control. Template categories include:
· Procurement forms as defined in the FAR
· •
Agency-defined forms and letters

	SMI-02
	Define templates—Define form templates. Template-supported functionality must include the ability to configure:
· Layout
· Text
· Field format (text, number, date)
· Field content (data value or fill-in)


	SMI-03
	Form data—Define data elements to be captured, edited, and used to generate forms, reports and other required system outputs.

	SMI-04
	Forms outputs—Generate form outputs. Required output format can be:
· Online viewable
· Printed
· Electronic file


	SMI-05
	FAR-prescribed forms (1)—Deliver predefined form templates for the FAR- prescribed forms including but not limited to:
· DD Form 254 - Contract Security Classification Specification
· OF 347 - Order for Supplies or Services
· OF 1419 - Abstract of Offers—Construction or equivalent
· SF 18 - Request for Quotations
· SF 26 - Award/Contract
· SF 30 - Amendment of Solicitation/Modification of Contract
· SF 33 - Solicitation, Offer and Award
· SF 252 - Architect-Engineer Contract
· SF 1420 - Performance Evaluation—Construction Contracts
· SF 1421 - Performance Evaluation (Architect-Engineer)
· SF 1442 - Solicitation, Offer and Award (Construction, Alteration, or Repair)
· SF 1449 - Solicitation/Contract for Commercial Items
· SF 1409 - Abstract of Offers or equivalent
· SF 1423 - Inventory Verification Survey
· SF 1424 - Inventory Disposal Report
· SF 1447 - Solicitation/Contract



Value-Added Requirements

To add value to the Forms Control process, the Acquisition system should provide automated functionality to do the following:

	SMI-06
	FAR-prescribed forms (2)—Deliver predefined form templates for FAR- prescribed forms including but not limited to:
· OF 90 - Release of Lien on Real Property
· OF 91 - Release of Personal Property from Escrow
· OF 307 - Contract Award
· OF 308 - Solicitation and Offer-Negotiated Acquisition
· OF 309 - Amendment of Solicitation
· SF 120 - Report of Excess Personal Property
· SF 126 - Report of Personal Property for Sale
· SF 1403–Preaward Survey of Prospective Contractor—General
· SF 1404–Preaward Survey of Prospective Contractor–Technical
· SF 1405–Preaward Survey of Prospective Contractor–Production
· SF 1406–Preaward Survey of Prospective Contractor—Quality Assurance
· SF 1407–Preaward Survey of Prospective Contractor—Financial Capability
· SF 1408–Preaward Survey of Prospective Contractor—Accounting System
· SF 1445 - Labor Standards Interview
· SF 1446 - Labor Standards Investigation Summary



Audit Trails Process

Audit trails are critical to providing internal processing controls over documents, transactions, and data maintained by the Acquisition system. Full and complete records of audit trails are mandatory for auditing. For procurement users, audit trails provide information needed to research document processing history and establish the governing rules that were in place when a procurement action was taken and recorded by the system.
Mandatory Requirements

To support the Audit Trails process, the Acquisition system must provide automated functionality to do the following:
	SMJ-01
	Configurable item audit trail—Generate an audit trail of configurable item changes (additions, updates, deletion, deactivation). Audit records must include:
· Configurable item ID (i.e., table, operating parameter name)
· Change made
· User ID/Name
· Date/time stamp


	SMJ-02
	Document record change audit trail—Generate an audit trail of document record changes (origination, update, deletion). Audit trail records must include:
· Document number
· Change made
· User ID/Name
· Date/time stamp


	SMJ-03
	Document processing audit trail—Generate an audit trail of document approval actions including:
· Document number
· Action taken
· Approver(s) User ID/Name
· Date/item stamp


	SMJ-04
	Contract file audit trail—Generate an audit trail of contract file updates. Audit records include:
· Contract number
· Document number
· Action taken
· User ID/Name
· Date/item stamp



Value-Added Requirements

There are no value-added requirements for this process.
Intragovernmental Agreement Control Process

The Intragovernmental Agreement Control process defines the rules for recording, editing, and processing intragovernmental agreements between federal agencies that are entered directly in the acquisition system. In addition to recording these documents, the acquisition system must be able to record and process document-related information originating in other systems. All intragovernmental agreements must be handled consistently, regardless of their point of origin. The acquisition system must ensure that these agreements are controlled properly to provide reasonable assurance that the funds are available, tolerances between documents are not exceeded, and other transaction processing edits are met. The acquisition system edits for the presence of data elements required on all system documents or on specific document types. The Intragovernmental Agreement Control process defines these required data elements and validations.
Mandatory Requirements

There are no mandatory requirements for this process.

Value-Added Requirements

To support the Intragovernmental Agreement Control process, the acquisition system should provide automated functionality to do the following:

	SMK-01
	Intragovernmental Agreement Terms and Conditions—Capture the following additional data elements when establishing reimbursable agreements between federal entities (intragovernmental):

· TAS for both Trading Partners

· BETC for both Trading Partners

· Method of payment

· BPN number for both Trading Partners

· Finance office point of contact information including name, location, and telephone number.

· Advance payment/liquidation provisions

· Performance (revenue and expenses) reporting method

· Performance reporting frequency

· Right to modify indicator

· Right to cancel indicator

· Right to terminate indicator



	SMK-02
	Validate TAS/BETC—Validate TAS/BETCs captured on intragovernmental reimbursable agreements.



	SMK-03
	Intragovernmental Agreement Dispute Resolution—Capture intragovernmental dispute information to include:

· Reimbursable agreement number

· DUNS/BPN for both trading partners

· Dispute Type (i.e., accounting, contractual)

· Dispute Reason,

· CFO Signatures from both Trading Partners

· Dispute Type

· Dispute Referral Indicator

· Dispute Date

· Resolution Date



	SMK-04
	Report of facts and decisions—Generate a report of findings of facts and decisions issued under the Disputes clause. Parameters are contract number, agency, office, contract/project name, and vendor. Result is a list of transactions including but not limited to:

· Parameters

· Administrative Contracting Officer (ACO)

· Issues

· Facts

· Decisions




Requirement Definition Function
The Define Requirement function starts the acquisition process. This function ensures that capabilities exist to capture and assess requirements submitted in an acquisition request. The Acquisition system receives requirements as AARs, either directly entered into the Acquisition system or from an external system, such as a requisition system, inventory/supply system, work/repair order management system, or Core financial system where the funds are committed.
The Define Requirement function consists of the following processes (the prefixes assigned to the requirements are noted in parentheses):

· AAR Establishment (RDA)
· Requirement Assessment (RDB).
AAR Establishment Process
The AAR Establishment process captures information provided by and about the requestor and system-generated data such as the document number (i.e., referential data creation). Information provided as part of the AAR may also include various documents as attachments, such as statements of work, market research, standards and specifications, and sole source justification. In addition to funded requirements for immediate procurement action, the AAR Establishment process allows unfunded requirements to be entered for planning or for purchase action based on future availability of funds. The authority to make and enter the request will be based on agency-defined roles.
Mandatory Requirements

To support the AAR Establishment process, the Acquisition system must provide automated functionality to do the following:
	RDA-01
	AAR requestor information—Capture the following requestor information on AAR documents:
· Requestor’s name
· Requestor’s telephone number
· Requestor’s address
· Requestor’s e-mail address
· Requestor assigned tracking number (e.g., AAR number)
· Requestor’s organization code (e.g., agency/office symbol, unit identification code(s), BPN number, or allotment code)


	RDA-02
	AAR document data—Capture the following additional data elements on AAR documents at the line item level:

· Statement of Work (SOW)/Statement of Objectives (SOO)/Performance Work Statement (PWS) Specifications

· Standards

· Item Number/# NSN)/Part Number
· Requested delivery or period of performance dates
· Place of performance
· Estimated dollar amount of request
· Estimated total cost

· Asset category

· Shipping terms (FOB origin or destination)
· Ship-To name

· Ship-To address

· Ship-To codes

· Packaging requirements
· Marking requirements (e.g. mark for name, mark for address, mark for codes)

· Comments/other text


	RDA-03
	NSP items—Capture line item components not separately priced (NSP) (e.g., computer, monitor, hard drive, and 2 external drives where only the computer has the line item dollar value).

	RDA-04
	Zero dollar line item requests—Capture AARs where the total amount is zero dollars.

	RDA-05
	Suggested sources—Capture multiple (at least three) suggested sources with the following elements but not limited to:
· Vendor name (Legal)
· Vendor name (DBA)
· Vendor name (Division)
· DUNS number/BPN number
· CAGE code/NCAGE code
· POC’s name
· POC’s telephone number
· POC’s e-mail address
· POC’s mailing address


	RDA-06
	AAR fund cite—Capture the accounting classification elements of a fund cite on AAR documents at the line item level. 

	RDA-07
	AAR funding plan—Capture the accounting classification elements of a funding plan on AAR documents at the line item level. 

	RDA-08
	AAR funds certification—Verify funds availability at the AAR document line level in the Core financial system. 

	RDA-09
	AAR fund cite update—Update fund cite on AAR document lines upon receiving verification that funds are available.

	RDA-10
	Validate for funding plan or cite—Validate for the presence of and valid values for a funding plan or fund cite on each line item of an AAR document.

	RDA-11
	Master contract ties—Create task/delivery orders from requests not initially tied to a Master Contract.


Value-Added Requirements
To add value to the AAR Establishment process, the Acquisition system should provide automated functionality to do the following:
	RDA-12


	Creation and index of requirements—Allow input by nonprocurement and nonfinancial users for creation and index of requirements. 


Requirement Assessment Process
The Requirement Assessment process validates data provided by the AAR Establishment process and consolidates like requirements. Invalid requests are rejected and routed back to the AAR source for further action, or they are suspended awaiting procurement management review and action. AARs without complete documentation, data, or funding may be suspended for management review to determine if they are to be rejected or processed awaiting additional information or funding. Valid requests are assigned to a contract specialist/buying officer for processing. Workload, area of specialization, and warrant level are factors in determining assignments. The status is updated whenever the request is routed for action, reassigned, suspended, or canceled.

Mandatory Requirements
To support the Requirement Assessment process, the Acquisition system must provide automated functionality to do the following:
	RDB-01


	AAR assignment—Apply workflow rules and thresholds to derive AAR responsibility assignment, using warrant level, area of specialization (commodities, services, Research and Development - R&D), urgency, and current workload. Assign AAR to appropriate assignee.

	RDB-02
	Query documents for like requests—Query AAR and Solicitation documents to identify like (common) AARs for potential consolidation. Parameters include any one or a combination of the following but are not limited to:
· Document type (e.g, AAR document type, solicitation document type)
· Document status (e.g., open, closed)
· FSC and PSC codes (i.e., classification codes)
· NAICS
· Item number/NSN/Part Number
· Date Range
Result is a list of the document numbers and document line numbers that contain like purchase requests. Include the document statuses, classification codes, NAICS, and Item number/NSN/Part Numbers in output results.

	RDB-03
	Query descriptions for like request descriptions—Query AAR and Solicitation description fields to identify like AARs for potential consolidation. Parameters include any one or a combination of the following:
· Document type (AAR/Solicitation)
· Document status (e.g., open, closed)
· Description text
Result is a list of document numbers and document line numbers that contain matching text. Include the document statuses and matching text in output results.

	RDB-04
	Flag AAR lines for consolidation—Flag AAR line items for potential consolidation.

	RDB-05
	Consolidate like requests—Delete line items from one AAR document and add to another AAR document in order to consolidate common requests.

	RDB-06
	Reassign AARs—Reassign AARs upon consolidation. 

	RDB-07
	AAR assignment notification—Notify requestor when an AAR is assigned or reassigned.

	RDB-08
	Cancel AARs—Cancel AARs until point of award. 

	RDB-09
	Notify Core financial system—Notify the Core financial system of AAR cancellations or line item deletions, additions, and modifications. 

	RDB-10
	Socioeconomic—Identify AARs that that meet the dollar threshold for small business concerns and set-asides.

	RDB-11
	Small business representative notification—Notify agency Small Business specialist or Small Business Administration Procurement Center Representative when an assignment has been made.


Value-Added Requirements

There are no value-added requirements for this process.

Acquisition Planning Function

The Acquisition Planning function is critical to the development of the solicitation/contract and to a successful acquisition. During Acquisition Planning, the requirement expressed in an AAR is analyzed to determine the best procurement approach, with emphasis on locating suitable commercial items or nondevelopmental items, fostering full and open competition, and coordinating with all individuals responsible for significant aspects of the acquisition.
The contract specialist will screen requirements through a preliminary analysis to locate mandatory or preferred sources. The specialist will then conduct market research to understand not only the required and alternative products but the industry and market conditions. All the information derived from this research and analysis is then used to develop the acquisition plan that maps the best procurement approach while complying with acquisition regulations and agency-specific business rules.
The Acquisition Planning function consists of the following processes (the prefixes assigned to the requirements are noted in parentheses):

· Preliminary Analysis (APA)

· Market Research (APB)

· Procurement Approach (APC).
Preliminary Analysis Process
The Preliminary Analysis process enables the Contract Specialist to determine if the required goods or services are available from an existing source. Querying by product identification codes (NAICS, PSC, FSC, and UNSPSC), requirement descriptions, and nomenclature provides a list of possible sources. Sources may be identified as mandatory due to law or regulation, or they may be predefined as a result of agency arrangements. The availability of mandatory or predefined sources may permit the Contract Specialist to issue an order against an existing contract or agreement, thereby simplifying the level of acquisition planning required and the need to conduct acquisition planning. When mandatory or predefined sources are not identified during the Preliminary Analysis process, the Contract Specialist will conduct market research to locate other sources.
Mandatory Requirements

To support the Preliminary Analysis process, the Acquisition system must provide automated functionality to do the following: 

	APA-01
	Validate mandatory source information—Identify AAR line items required to be acquired from a mandatory source.

	APA-02
	Mandatory source flag—Flag AAR line items that must be acquired from a mandatory source.

	APA-03
	Query for existing contract vehicles—Query open contract documents with a status of “awarded” to identify existing contract vehicles for acquiring like products or services. Parameters include any one or a combination of the following including but not limited to:

· FSC and PSC code (i.e., classification code)

· NAICS or UNSPSC code
· Item number/NSN/Part Number
Result is a list of the contract document numbers and document line numbers that contain like acquisitions. Include (but are not limited to) the classification codes, NAICS/UNSPSC codes, and Item number/NSN/Part Number codes in output results. 

	APA-04
	Reassign Requirement—Flag AAR line items for separate procurement action when existing contract vehicles exist for the required acquisition.

	APA-05
	Consolidate requirements—Consolidate line items from multiple AARs onto one Acquisition plan.

	APA-06
	Recalculate total estimated cost and quantities—Recalculate the extended total estimated cost and quantities based on revisions to the AAR.

	APA-07
	EPLS validation—Flag suggested vendors whose eligibility has been invalidated against the EPLS.

	APA-08
	Past Performance information—Import and capture past performance information from PPIRS. API in development.

	APA-09
	Requirement eligibility for small business—Flag requirements that are eligible for small business concerns.


Value-Added Requirements

To add value to the Preliminary Analysis process, the Acquisition system should provide automated functionality to do the following:

	APA-10
	Identify items on source lists—Flag AAR items that are on any of the following lists:
· Federal Supply Schedule
· Procurement List for mandatory sources
· Governmentwide Acquisition Contracts (GWACS)

	APA-11
	Screen for prohibited items—Flag AAR items on the prohibited/restricted list (such as arms, guns, ammo, drugs, etc.)

	APA-12
	Annual Forecasts—Flag if requirement was part of the agency annual forecast of planned procurements. 


Market Research Process
The Market Research process enables the Contract Specialist to obtain information about markets, products, prices, and sources and to identify and to research potential vendors. A procurement history of potential vendors can be obtained from agency and governmentwide procurement databases. The information obtained is used later in the acquisition planning process.
Examples of market research include identifying acquisition approaches appropriate for the requirement, locating commercial products that might meet the requirement, obtaining the market price of a similar requirement, or identifying commonly accepted warranty provisions.
Much of the information needed during the market research process is queried via the Internet’s World Wide Web. Some information, such as vendor history, capabilities, and past performance, is obtained from online government sources such as FPDS-NG, GSA Advantage, eLibrary, PPIRS, and CCR.
Mandatory Requirements

To support the Market Research process, the Acquisition system must provide automated functionality to do the following: 

	APB-01
	FPDS-NG procurement history—Query FPDS-NG for vendor procurement actions with the same NSN/Part Number, NAICS, UNSPSC, FSC, or PSC. Parameters include vendor ID number and date range. Store results for use during evaluation, negotiation, and selection phase.

	APB-02
	Agency procurement history—Query agency procurement history for recent vendor procurement actions. Parameters are NSN/Part Number, NAICS, FSC, PSC, or UNSPSC, and date item entered. Store results for use during evaluation, negotiation, and selection phase. Display the following information regarding previous purchases:
· Vendor name
· Vendor ID number

· Vendor POC name
· Vendor POC telephone
· Vendor POC e-mail
· DUNS number/BPN number

· CAGE code/NCAGE code
· Name of ordering office previously acquiring item
· Contract or order number
· Date item acquired
· Quantity
· Unit price
· Competitive or sole source
· Number of offerors for the previous procurement and how many were small businesses

	
	

	APB-03
	CCR vendors by NAICS or Item number/NSN/PART NUMBER—Query registered CCR vendors. Parameters include NAICS and Item number/NSN/Part Number code. Results to be stored include:

· Vendor name

· Vendor POC name

· Vendor POC telephone
· Vendor POC e-mail

· DUNS number/BPN number

· CAGE code/NCAGE code
· NAICS
· FSC

· Small Business Size


	APB-04
	Generate SSA or RFI—Generate a Sources Sought Announcement or RFI consistent with FedBizOpps/FBO formatting and content reports.

	APB-05
	Generate potential sources list—Generate a list of potential sources from vendor information captured in plan or in the market research process.

	APB-06
	Status of Vendors—Interface with EPLS, PPIRS, and Commercial Procurement History to identify the status of vendor, i.e., active, inactive, debarred, or suspended. 


Value-Added Requirements
To add value to the Market Research process, the Acquisition system should provide automated functionality to do the following: 
	APB-07
	Commercial procurement history—Capture procurement history from external sources, such as Information Handling Service’s Haystack and Air Transport Association’s SPEC2000 to include:

· Vendor name

· Vendor POC name
· Vendor POC telephone
· Vendor POC email
· DUNS number/BPN number
· CAGE code/NCAGE code
· Name of agency or company previously acquiring item
· Contract or order number
· Date item acquired
· Quantity
· Unit price
· Competitive or sole source
· Store data for use during acquisition planning, evaluation, negotiation, and selection. 


Procurement Approach Process
The Procurement Approach process facilitates development of an acquisition plan using information obtained in the Preliminary Analysis and Market Research processes. FAR regulations and agency business rules (e.g., competition requirements and review and approval levels) help further define the plan. The acquisition plan identifies possible sources, extent of competition, type of contract, evaluation criteria, procurement milestones, and agency-defined routing for review and approval.

Mandatory Requirements

To support the Procurement Approach process, the Acquisition system must provide automated functionality to do the following: 

	APC-01
	Contract type—Capture contract type on the acquisition plan to include:

· Procurement action

· Procurement purpose

· Solicitation method

· Contract pricing/compensation code

· Competition extent code



	APC-02
	Multiple vendors—Capture multiple vendors on an acquisition plan.

	APC-03
	J&A memo—Capture the evaluation Justification and Approval (J&A) memo on plans where competition extent code is other than full and open competition.

	APC-04
	Modify plan—Update preliminary acquisition plan including procurement action, procurement purpose, solicitation method, pricing/compensation type, competition extent code, and market research results.

	APC-05
	Final acquisition plan—Generate final acquisition plan including procurement action, procurement purpose, solicitation method, pricing/compensation type, market research results, and competition extent code.

	APC-06
	Route for review and approval of plan—Route plan for review and approval based on agency-defined workflow.

	APC-07
	Route source selection plan for review—Route source selection plan for review. 

	APC-08
	Acquisition Plan report—Generate a report of acquisition plans by any one or a combination of the following parameters:

· Description
· Dollar amount
· Accounting classification elements of fund cite
· Requestor’s name

· Requestor’s organization code
· CO

· CS


	APC-09
	Associate plan to AAR/solicitation/award—Associate the acquisition plan with the resulting solicitation(s) and award(s)/contract(s).


Value-Added Requirements

There are no value-added requirements for this process.
Synopsis and Solicitation Function

The Synopsis and Solicitation function provides the ability to generate and distribute synopses of contemplated acquisition actions and to prepare and distribute actual solicitations for the acquisition of required supplies and services.
The Synopsis and Solicitation function consists of the following processes (the prefixes assigned to the requirements are noted in parentheses):

· Synopsis (ISA)
· Solicitation (ISB).
Synopsis Process
The Synopsis process generates a summary of the contemplated acquisition action for publication on the electronic government point of entry, or for posting to another approved forum or medium, before preparation and publication of the actual solicitation. This process assists the user with determining whether publication or posting of a synopsis is required by the FAR, whether a combined synopsis and solicitation will be used, and whether the user wishes to publish or post a synopsis even though it may not be mandated by the FAR.
Mandatory Requirements

To support the Synopsis process, the Acquisition system must provide automated functionality to do the following: 

	ISA-01
	Allow exceptions to publication requirement—Generate an agency-configurable list of FAR Part 5 publication exceptions. Prevent issuance of a solicitation which has not been publicized unless it is marked with an exception on this list. 

	ISA-02
	Use separate or combined form—Combine synopsis and solicitation in one publication.

	ISA-03
	Capture combined synopsis and solicitation data—Capture synopsis data elements for all solicitations exceeding the threshold in FAR 5.101(a)(1). The synopsis is to include the data elements set forth in FAR 5.207. 

	ISA-04
	Actions under FAR 5.101(a)(1) threshold—Notify users to “optionally” classify a solicitation for publication when the estimated contract award dollar amount is between $10,000 and the FAR 5.101(a)(1) threshold.

	ISA-05
	Actions over FAR 5.101(a)(1) threshold—Classify solicitations for publication when the estimated award amount is greater than the FAR 5.101(a)(1) threshold.

	ISA-06
	Notices for actions below the FAR 5.101(a)(1) threshold—Generate a copy or unclassified notice of the solicitation when contract actions are below the FAR threshold. Include a statement that the agency must consider all timely responses submitted by all responsible parties when contract actions are below the FAR 5.101(a)(1) threshold.

	ISA-07
	Identify sensitive attachments—Identify any sensitive but unclassified documents/files to be employed in the conduct of the transaction such that a decision can be made to utilize FedTeDS for their dissemination.

	ISA-08
	Make changes—Amend solicitation synopsis information.

	ISA-09
	Export to the government point of entry (GPE)—Export the notice of the proposed contract action synopsis to the GPE per FAR 5.207.

	ISA-10
	Update status—Notify requestor of changes in solicitation synopsis status. Allow addition of other parties to the notification process.

	ISA-11
	Import confirmation of GPE date/time posting—Import confirmation of GPE date/time posting. 


Value-Added Requirements

There are no value-added requirements for this process.
Solicitation Process
The Solicitation process develops the documents that will be used to solicit offers for a requirement. It includes the preparation of all required and optional solicitation documents, generation and maintenance of lists of potential offerors, and posting of the solicitation availability notice on the FBO. During solicitation preparation, the system will also assign the solicitation number in accordance with identification numbering conventions in the FAR, or as determined by agency policy; verify funds availability; send status reports to the requestor; and publish all required notices on the GPE. The system will also note and track any protests filed at this stage of the acquisition action.
Mandatory Requirements

To support the Solicitation process, where applicable information may differ by line item within each section, the Acquisition system must provide automated functionality for the applicable uniform contract formats:
: 

	ISB-01
	Section A: Capture solicitation form—Capture a solicitation using the appropriate form for the procurement method selected based upon AAR parameters.

	ISB-02
	Section B: Capture supplies or service, prices/costs—Capture supplies, service, price, and cost entries for Section B of the solicitation to include as applicable:
· Quantity
· Unit of measure
· Unit Price
· Extended Price
· Description
· PSC
· FSC
· Item number/NSN/Part Number
· Period of Performance/Delivery

· Other narratives

· CLIN

· NAICS
· UNSPSC

	ISB-03
	Section C: Capture SOW/PWS/SOO—Capture the SOW/PWS/SOO using a SOW, PWS, or SOO template, capture standard terminology,. Item headers include but are not limited to:
· Scope
· Applicable Documents
· Requirements
· Deliverables
· Project Schedule
· Administrative Support
· Travel
· Other Direct Costs


	ISB-04
	SOW details—Capture SOW details for each selected header where detail is either from predefined boiler plate or filled-in by user.

	ISB-05
	Section D: Packaging and marking—Capture Section D packaging, packing, preservation, and marking requirements applicable to the UCF.

	ISB-06
	Section E: Inspection and acceptance—Capture the inspection and acceptance requirements information to include inspection, acceptance, quality assurance, and reliability applicable to Section E of the UCF.

	ISB-07
	Section F: Deliveries or performance—Capture the deliveries or performance requirements (e.g., time, place, method of delivery/shipping terms) applicable to Section F of the UCF.

	ISB-08
	Section G: Contract administration data—Capture Section G contract administration information and instructions.

	ISB-09
	Section H: Special requirements—Capture special contract requirements applicable to Section H of the UCF.

	ISB-10
	Section H: Special requirements validation—Prevent duplication of selected clauses included in Section H in other sections of the solicitation.

	ISB-11
	Section I: Contract clauses—Capture contract clause information. Indicate whether the clause should be included in Section I by reference or in full text.

	ISB-12
	Section J: Attachments—Select attachments, such as specifications and standards, engineering drawings, and other technical data applicable to Section J of the UCF. Based on the items selected, generate list of attachments. 

	ISB-13
	Section K: Representations, certifications, and other statements of offerors or respondents—Capture solicitation provisions that require representations, certifications, or the submission of other information by offerors or respondents applicable to Section K. 

	ISB-14
	Section L: Instructions, conditions, and notices to offerors or respondents—Capture instructions, conditions and notices to offerors or respondents applicable to Section L of the UCF.

	ISB-15
	Section L: Instructions to offerors Validation—Prevent duplication of selected FAR clauses included in Section L, in other sections of the solicitation.

	ISB-16
	Section M: Evaluation Factors for Award—Capture evaluation criteria applicable to Section M of the UCF.

	ISB-17
	Mark sensitive attachments—Identify those Section J attachments that are sensitive in nature to facilitate restricting their access through FedTeDS.

	ISB-18
	Funding plan or status—Capture the funding plan for the requirement being processed, including whether funds have been administratively reserved (i.e., committed). 

	ISB-19
	Statement of funding contingency—Flag the appropriate provision/clause in Section I of the UCF to include the statement of funding contingency when funds have not been committed or are not expected to be available by the planned issuance date of the solicitation. 

	ISB-20
	Maintain mailing list—Maintain (update, rotate, purge) solicitation mailing lists. Include the solicitation number, date and bid/no-bid information with the mailing list.

	ISB-21
	Generate solicitation in GPE format—Generate solicitation files in the GPE format as published at http://www.fedbizopps.gov/pilotGeneralInfo/Overview.html.

	ISB-22
	Issue Notice of Fair Opportunity—Generate a notice of fair opportunity for Delivery/Task Orders as outlined by FAR 16.505.

	ISB-23
	Issue Model Contract—Generate a model contract.

	ISB-24
	Create Solicitation—Generate an RFQ/IFB/RFP. 

	ISB-25
	Create Master solicitation—Generate a master solicitation.

	ISB-26
	Export to the eBuy portal (GSA schedule buy)—Export RFQ to the eBuy portal in the format prescribed at https://www.ebuy.gsa.gov/advgsa/ebuy/ctrler/EbuyHome. API in development.

	ISB-27
	Export solicitation to GPE—Export solicitation to GPE. Update the issue date/time.


	ISB-28
	Capture solicitation dates—Capture solicitation related dates to include:
· Synopsis Submission Date
· Issue Date (solicitation)
· Posted Date/Time
· Closing/Due Date
· Date Sent (solicitation sent to eBuy, GPE, etc.)
· Valid Offer Period
· Response Date
· Amendment Date



	ISB-29
	Notify requestor of solicitation publication—Notify requestor of published solicitation. Include issue date and required response date in the solicitation notification.

	ISB-30
	Track Q’s and A’s—Capture and track solicitation questions and related answers (Q and A).

	ISB-31
	Track protests—Capture and track correspondence and other information when a solicitation is in a “protest” status. Also track contests of A-76 actions.

	ISB-32
	Status to requestor—Notify requestors when solicitations change status.

	ISB-33
	Generate solicitation amendments—Generate solicitation amendments.

	ISB-34
	Query WDOL for current wage determination—Query the WDOL, if applicable, to capture the most current wage determination for that locality for that work. Include the WD as an attachment or refer to it in the solicitation.

	ISB-35
	Query Core financial system for administrative reservation of funds—Verify an administrative reservation of funds prior to saving and approving the solicitation. If funds are not currently available, include appropriate clauses in Section I to notify offerors or respondents of that fact.


Value-Added Requirements

To add value to the Solicitation process, the Acquisition system should provide automated functionality to do the following: 
	ISB-36
	Generate detailed order—Generate a reverse-auction order for sellers to post for bid by reverse-auction sellers; include detailed specifics of the order and schedule date.

	ISB-37
	Reverse-auction order—Interface with reverse-auction provider websites to submit order, details, and reverse-auction schedule date.

	ISB-38
	Monitor reverse auction schedule—-Monitor the due date for bid responses.

	ISB-39
	Reverse-auction bids—Interface with reverse-auction provider websites to receive bids on the scheduled date.

	ISB-40
	Reverse-auction order—Interface with reverse-auction provider websites to submit request for contact information of chosen bidders. 


Screening and Evaluation Function
The Screening and Evaluation function consists of the processes that the system uses to gather the information necessary for the evaluation of both offerors and their offers. The process screens the offerors, evaluates the offers, and prepares notifications for unsuccessful offerors. The content and extent of the specific processes will depend on several factors such as (1) the contracting method being used (e.g., FAR Parts 12, 13, 14, or 15); (2) whether there is full and open competition, a limited form of competition, or no competition (e.g., a sole source award); (3) whether the eventual award will be a BPA, a stand-alone contract, or an order under an existing contract; and (4) whether the award will be made by the requiring agency or another entity.
The Screening and Evaluation function consists of the following processes (the prefixes assigned to the requirements are noted in parentheses):

· Offeror Screening (SEA)
· Offer Evaluation (SEB).
Offeror Screening Process
The goal of this process is to determine the eligibility of the offerors. Online databases are queried to ensure eligibility and qualification of the offeror to receive an award. This includes confirming that the contractor has complied with the requirement for CCR; ensuring that the prospective recipient of the award is not in the EPLS; confirming that the prospective recipient’s representations and certifications maintained in ORCA are current and complete; confirming that the prospective recipient is in compliance with EEO requirements; and confirming that the prospective recipient is current with its reporting requirements under the DOL VETS-100 program, if applicable.
This functionality can be used at any time in the evaluation process and must be used to reconfirm an offeror’s eligibility before an actual award is made.
Mandatory Requirements

To support the Offeror Screening process, the Acquisition system must provide automated functionality to do the following: 

	SEA-01
	Check EPLS—Determine offeror/bidder eligibility based on EPLS data. Flag ineligible vendors. 

	SEA-02
	Check CCR—Validate that the offeror/bidder CCR registration status is active. If expired, notify vendor.

	SEA-03
	Check ORCA—Capture offeror/bidder certifications and representations maintained in ORCA. 

	SEA-04
	Check PPIRS—Capture past performance data of offerors/bidders in PPIRS

	SEA-05
	Check EEO—Determine offeror/bidder compliance with EEO requirements. Flag noncompliant vendors.

	SEA-06
	Check VETS-100—Validate that offerors/bidders on personal property and nonpersonal services contracts greater than the simplified acquisition threshold are compliant in their reporting in the DOL’s VETS-100 database. 

	SEA-07
	Preaward survey—Generate request for preaward survey.


Value-Added Requirements

There are no value-added requirements for this process.
Offer Evaluation Process
In the Offer Evaluation process, the system captures consensus evaluation results, source selection recommendation information, and decisions of the source selection officials. Evaluation information is based on the factors set forth in the solicitation and the instructions to offerors. It must have the capability of evaluating by line items if the solicitation so specifies.
The goal of this process is to determine the responsiveness and relative merit of the offers received.

Mandatory Requirements
To support the Offer Evaluation process, the Acquisition system must provide automated functionality to do the following: 

	SEB-01
	Receipt of bids/proposals—Capture the receipt of bids/proposals. Include the following information:
· Vendor name
· Vendor ID number
· DUNS number/BPN number

· CAGE code/NCAGE code
· Receipt date
· Receipt time
· Type (e.g., solicited, modification, alternate, unsolicited, final)
· Bidding round
· Any exceptions taken to terms and conditions
· Expiration date of offer


	SEB-02
	Receipt date validation—Validate that the receipt date and time of solicited bids/proposals is before the cutoff date. Flag offers received after the closing date and time and generate list for the contracting officer prior to beginning formal evaluation.

	SEB-03
	Storage of proposals—Store copies of bids/proposals and supplemental information received in the contract file. Associate stored files with receipt records.

	SEB-04
	Notification of late receipt of bids/proposals—Notify bidders/offerors of bids/proposals rejected due to receipt after closing date/time.

	SEB-05
	Order bid samples—Generate requests for bid samples.

	SEB-06
	Bid sample results—Capture bid sample evaluation results.

	SEB-07
	Prevention of access—Prevent access to information in bids and proposals by unauthorized users until opening/closing date.

	SEB-08
	Capture consensus—Capture consensus evaluations of proposals in accordance with the following criteria:
· Offers and other documents
· Technical proposals
· Cost proposals
· Business management proposals


	SEB-09
	SSEB recommendations—Capture SSEB recommendations. Associate recommendations with related solicitation.

	SEB-10
	SSA determination—Capture SSA determination. Associate determination with related solicitation.

	SEB-11
	Evaluation information—Capture high level information from evaluations for use in unsuccessful offeror/bidder debriefings.

	SEB-12
	Capture/store/rank vendor/bidder prices—Capture bidder pricing information for two step sealed bids.

	SEB-13
	Preparation of abstract of offers—Generate Abstract of Offers report showing original and each iteration of each element of abstract data.

	SEB-14
	Pricing comparisons—Capture pricing information. Calculate line item and total bid price. Flag apparent low bidder.

	SEB-15
	Record resolution of offeror exceptions—Capture resolution of offeror exceptions to the terms and conditions of the solicitation.

	SEB-16
	Provision/clause differences—Identify differences between terms and conditions in the solicitation and in the response.

	SEB-17
	Subcontracting plan—Flag subcontracting plan as approved.

	SEB-18
	Sensitive information access—Assign person (by user ID) authorized access to source selection and business sensitive information. Associate assignees with a solicitation and generate nondisclosure agreements.

	SEB-19
	Multiple negotiation positions—Capture multiple negotiation positions. 

	SEB-20
	Excluded offerors—Flag excluded offerors from further consideration indicating reasons.

	SEB-21
	Abstract report—Generate a bid abstract report.

	SEB-22
	Price adjustments—Compute price evaluation adjustment for Buy American,, HUB Zone business concerns, or other agency-defined concerns.

	SEB-23
	Evaluation team memoranda—Generate evaluation team memoranda. Associate memoranda with related solicitation. 

	SEB-24
	Conflict of interest—Generate confidentiality/conflict of interest certificates. Associate certificates with related solicitation.

	SEB-25
	Options evaluations—Generate evaluations of option periods and quantities. 

	SEB-26
	Non competitive offers—Flag proposals that are not in the competitive range. Notify offerors.

	SEB-27
	Debriefing report—Generate debriefing information report.

	SEB-28
	Competitive range report—Generate competitive range report.

	SEB-29
	Preaward protest information—Flag a solicitation when a preaward protest is received. Prevent award. Notify requestors and contracting officer of preaward protest status.

	SEB-30
	Protests—Capture protest information and update status.

	SEB-31
	Protest override—Capture justification of urgent and compelling reasons on solicitations with a preaward protest. Allow an override of the prevented award.

	SEB-32
	Preaward checklist—Generate a preaward protest checklist.

	SEB-33
	Award response extensions—Capture contract award response period and extensions.

	SEB-34
	Intent to contract—Generate notice of intent to contract.

	SEB-35
	Expired response period—Notify contracting officer when response period expires.

	SEB-36
	Bid bond and surety information—Capture bid bond and surety information.

	SEB-37
	Prenegotiation memorandum—Support creation and maintenance of prenegotiation document.

	SEB-38
	Certificate of Competency (COC)—Interface with the Small Business Administration (SBA) to obtain the COC, if COC is required.

	SEB-39
	Price analysis—Capture price analysis. 

	SEB-40
	Weighted guidelines analysis—Require functionality to capture a weighted guidelines analysis. 

	SEB-41
	Alternate prices—Capture present value analysis, price ranges, etc.

	SEB-42
	Multiple Award Schedules—Capture pricing comparison to commercial pricelists in lieu of ranking and competitive range.


Value-Added Requirements

There are no value-added requirements for this process.
Award Function

The Award function comprises several related and sequential processes: final eligibility screening of the successful offeror, preparation of the final version of the contractual documents, certification of funds availability, and issuance and distribution of the award documents. The function also includes notification of unsuccessful offerors, as appropriate, and tracking of protests prior to or concurrent with award.
The Award function consists of the following processes (the prefixes assigned to the requirements are noted in parentheses):
· Award Document Preparation (AWA)
· Funds Certification (AWB)
· Award Issuance (AWC).
Award Document Preparation
During the Award Document Preparation process, the results of the negotiations and award-related decisions are incorporated into the final contractual documents. Any fill-ins of contract clauses as a result of source selection and negotiation have to be completed, and all final terms and conditions of the final contractual agreement have to be incorporated into the contract or order.
Mandatory Requirements

To support the Award Document Preparation process, the Acquisition system must provide automated functionality to do the following: 

	AWA-01
	Award terms and conditions—Capture award terms and conditions, including customized clause text and fill-ins.

	AWA-02
	Final award terms and conditions—Generate final award terms and conditions, including customized clause text and fill-ins in award format (contract, task/delivery order, work order, etc.)

	AWA-03
	Generate proposed award documents—Generate the proposed award documents. Notify approving official.

	AWA-04
	Multiple awards—Associate multiple offers with solicitation and all resulting awards. Capture selection criteria and grading (ranking) information of each associated requirement.

	AWA-05
	Contract line items—Capture contract line item information to include list of documents, exhibits, fill-ins, and other attachments at the line item level.

	AWA-06
	Check for clause updates—Identify  modifications or updates to clauses.

	AWA-07
	Attachments—Generate a list of attachments and exhibits for procurement instruments and award actions. Capture attachments and exhibits.

	AWA-10
	Generate checklist—Generate a configurable procurement action checklist.

	AWA-11
	Award line items—Associate award line items with solicitation line items. Support the association of single/multiple award lines to single/multiple solicitation line item. (Split/multiple awards)

	AWA-12
	Multiple award lines to one solicitation line—Associate multiple award line items to a single solicitation line item. (Split/multiple awards)

	AWA-13
	Finalize delivery/performance schedule—Capture delivery/performance dates. When delivery/performance dates are dependent on other scheduled items, calculate the delivery/performance date based on task completion information (i.e., when project plan is due five (5) days after award, use award date to determine project plan delivery/performance date).

	AWA-14
	Liquidation rate—Capture liquidation rate and basis for contract financing payments, where applicable.

	AWA-14
	Prevent award to expired CCR vendors—Prevent awards to vendors whose CCR registration is expired or capture FAR exception clause. Allow for contract exception. 

	AWA-15
	Prevent award to excluded parties—Prevent awards to excluded parties.

	AWA-16
	Prevent distribution of unapproved/internal documents—Prevent document designated unapproved/internal from being distributed to vendors (such as marking “DRAFT” on every page of an unsigned award for review by the requisitioner).



Value-Added Requirements
There are no value-added requirements for this process. 
Funds Certification Process
The Funds Certification process ensures that funds are available at the time of award. Funds availability is obtained from the Core financial system. If funds are not available, either an appropriate funding contingency clause is included in the final document or the award is suspended until funds of the appropriate type and amount are confirmed as available by the Core financial system.
Mandatory Requirements
To support the Funds Certification process, the Acquisition system must provide automated functionality to do the following: 

	AWB-01
	Import funds availability certification from the core financial system—Import certification of funds and the detailed line(s) of accounting applicable to the award action being processed prior to finalizing a contract/order award. Allow override.

	AWB-02
	Suspend award—Update contract status to “suspended” when award is not fully funded. Allow override.

	AWB-03
	Override funds flag—Insert appropriate funds liability limiting clauses when funds availability is overridden.

	AWB-04
	Funding statuses—Capture the following funding statuses on a contract/order award:
· Fully funded
· Incrementally funded
· Unfunded
· Funding not required


	AWB-05
	Prevent Award—Prevent award if funds are not available and an authorized override has not been obtained.


Value-Added Requirements

There are no value-added requirements for this process.
Award Issuance Process
During the Award Issuance process, the system notifies affected and interested parties of the award and sends data necessary to update other internal agency systems. Affected and interested parties include the award recipient, the unsuccessful offerors, and any internal organizations determined by the agency to be affected by the award action. Entities notified and systems updated include the following:
· Requesting organizations, so that appropriate oversight and planning actions can be finalized

· Contract administration organizations, so that appropriate arrangements can be made for the ongoing administration of the contract or order

· Property management organization, so that arrangements can be made to establish the appropriate records for the items to be received under the contract or order
· Core financial system, so that the obligation can be recorded, payment processes can be undertaken, commitments can be liquidated, and the necessary funds accounting preparations can be made for such payments
· FPDS-NG system, so that appropriate information about the award action can be incorporated into the FPDS-NG database

· FedBizOpps/FBO system, so that award notices can be posted to the solicitation record.

Notification to unsuccessful offerors also involves the preparation and conduct of any debriefings. Any protests before or after award must be tracked, and actions in response to filed protests must be planned and undertaken.

Mandatory Requirements

To support the Award Issuance process, the Acquisition system must provide automated functionality to do the following: 

	AWC-01
	Assign COR/COTR—Capture designated COR or COTR.

	AWC-02
	Appointment letter—Generate COR/COTR appointment letter. Notify designated COR/COTR. 

	AWC-03
	Notify unsuccessful offerors—Notify all unsuccessful offerors that offer has not been accepted.

	AWC-04
	Notify selected awardee—Notify selected awardee that offer has been accepted.

	AWC-05
	Contract payment ceilings—Capture contract payment ceilings at the contract and/or contract line item levels, as appropriate.

	AWC-06
	Export contract action report—Generate and export contract action report to FPDS-NG.

	AWC-07
	Distribute final award document—Distribute final award document and associated notifications to the user-defined distribution list based on notification rules.

	AWC-08
	Export obligation document to Core—Generate and export obligation document to the agency Core financial system: Include the following information:
· Award date
· Source system ID

· Source system system-generated document number
· Reference document number
· Reimbursable agreement number (when applicable)
· Source document numbers (e.g., contract number and associated delivery/task order number (if applicable); BPA number and associated call number; purchase order number; modification number)
· Obligation type (e.g., contract, delivery/task order, purchase order)

· Prompt Pay indicator and type
· Payment terms (e.g., discount terms)
· Fast Pay indicator
· Matching terms (2-way, 3-way, 4-way)
· Vendor ID number

· Vendor name
· DUNS number/BPN number

· DUNS+4 number
· CAGE code/NCAGE code

· Contracting Officer’s name
· Contracting Officer’s telephone number
· Contracting Officer’s e-mail address

· Amounts increased/decreased

· Contract financing indicator
· Contract financing rate (if applicable)

· Liquidation rate



	AWC-09
	Export obligation lines—Generate and export to the Core financial system the following obligation data elements for each contract line item CLIN):
· Source document numbers (e.g., contract number and associated delivery/task order number (if applicable); BPA number and associated call number; purchase order number; modification number)
· Line item number
· Government-designated receiving official
· Line item product or service code (FSC, or PSC)
· Line item United Nations Standard Products and Services Code (UNSPSC)

· Line item period of performance

· Line item capital investment (determination for inventory or stock, etc.)
· Line item shipping costs
· Line item shipping terms (e.g., FOB destination)

· Line item “Ship to” locations (destination codes)

· Line item accounting classification elements

· Line item description
· Line item unit price

· Line item quantity
· Line item total price

· Line item subject to funds availability indicator

· Unit of measure
· Contract financing indicator
· Contract financing rate
· Liquidation rate

· Payment ceiling



	AWC-10
	Export obligation sub-lines—Generate and export to the Core financial system the obligation data elements listed in Export obligation lines, AWC-08, for each contract sub-line item (SLIN).

	AWC-11
	Congressional notification—Generate notification of Congress 30 days prior to the award of a multi-year contract greater than FAR-specific (FAR 17.108) or agency-assigned threshold. 

	AWC-12
	Task/delivery orders—Generate task orders and delivery orders based upon clauses, terms, and conditions in the contract.

	AWC-13
	Electronic notification—Distribute contracts/orders to vendors electronically via EDI or Internet.

	AWC-14
	Contract NSP line/sub-line items—Capture contract line/sub-line item components not separately priced.

	AWC-15
	FBO format—Generate report of contract actions in the FedBizOpps/FBO
file format at http://www.fedbizopps.gov/pilotGeneralInfo/Overview.html.

	AWC-16
	Postaward protest report—Generate a post award protest report in the Government Accountability Office (GAO) Rule 4 file format.

	AWC-17
	Modify multiple contracts in one action—Modify the same item (e.g., new payment office, new zip code) on multiple contracts with the same vendor using one modification document.

	AWC-18
	Indicate complete—Identify a procurement instrument or award action as complete and flag it ready for distribution.

	AWC-19
	Bilateral contract—Route bilateral contract action to contractor for signature. 

	AWC-20
	Maintain previously entered data—Maintain unaffected existing document data when the instant procurement instrument or award action is changed.

	AWC-21
	Generate distribution list—Generate a contract distribution list based on user defined criteria. Parameters include:

· Recipient name
· Recipient organization
· Recipient company/agency
· Recipient e-mail address
· Recipient address (address, city, state, zip)
· Recipient telephone

· Recipient code (e.g., DODAAC, CAGE code/NCAGE code, DUNS number/BPN number, etc.)
Results will be a report displaying the user selected parameters for the contract number(s) selected. Should also be used for electronic distribution. 

	AWC-22
	Prevent award before milestones are met—Prevent contract award until all prescribed notifications/milestones are identified as complete, based on agency configured business rules.

	AWC-23
	Protest status—Capture data on the status of protests.

	AWC-24
	Protest document—Consolidate protest documentation into a protest case file.

	AWC-25
	Prevent award to expired CCR vendors— Prevent awards to vendors whose CCR registration is expired or capture FAR exception clause.  Allow for contract exception..

	AWC-26
	Prevent award to excluded parties—Prevent awards to vendors who are excluded parties.

	AWC-27
	Dealing with Multiple Funds Cites—Generate specific instructions to the payment office for dealing with contracts/orders which have multiple funds cites. This instruction is generated by the contracting officer and contained in Section G of the contract/order. Alternatives available for specification include:

· Line item specific–sequential fund cite order

· Line item specific–by fiscal year

· Line item specific–by cancellation date

· Line item specific–proration

· Line item specific–contracting officer specified

· Contract-wide–sequential fund cite order

· Contract-wide–by fiscal year

· Contract-wide–by cancellation date

· Contract-wide–proration

· Contract-wide–contracting officer specified

Unless otherwise specified in the contract/order, the default instructions will be to use funds from multiple fund cites on a contract-wide proration basis. Instructions provided apply to advance, financing, and final payments.

	AWC-28
	Electronic notification and distribution—Distribute awards/contracts to vendors electronically via Electronic Data Interchange (EDI) or other electronic means.

	AWC-29
	Electronic Signatures—Provide capability for electronic signatures.


Value-Added Requirements

To add value to the Award Issuance process, the Acquisition system should provide automated functionality to do the following: 
	AWC-30
	Post awards on web—Post award notices on agency web site.


Contract Administration Function

The Contract Administration function comprises the processes needed to manage a contract in the postaward phase. These processes include notifying individuals of tasks to be performed, tracking critical dates, monitoring contractor performance, issuing contract modifications, processing receipt and acceptance documents, and closing out contracts. As part of contract administration, contractor performance documentation is generated and information critical to the payment process is provided to the Core financial system.
The Contract Administration function consists of the following processes (the prefixes assigned to the requirements are noted in parentheses):

· Contract Setup (CAA)

· Contract Performance Monitoring (CAB)
· Contract Modification (CAC)
· Receipt and Acceptance (CAD)
· Closeout (CAE).
Contract Setup Process
The Contract Setup process allows the agency to define how the system will notify individuals of tasks to be performed in the postaward phase of the contract. It allows the agency to define a set of tasks to be performed based on attributes of the contract (dollar value, contract type, contractor type) and to assign those tasks to designated individuals and offices. An agency-defined reminder schedule and other business rules trigger the system to notify individuals of tasks to be performed.
Mandatory Requirements

To support the Contract Setup process, the Acquisition system must provide automated functionality to do the following:

	CAA-01
	Contract administration functions—Maintain agency-defined lists of contract administration functions based on:

· Contract type

· Vendor type

· Dollar value of contract


	CAA-02
	List of contract admin functions—Generate a list of contract administration functions based on the specific contract attributes.

	CAA-03
	Assign contract administration responsibilities—Assign user responsibility to contract administration functions. Allow override.

	CAA-04
	Contract administration due dates—Assign due dates to contract administration functions.

	CAA-05
	Categories of contract administration functions—Maintain agency-defined categories of contract administration functions.

	CAA-06
	Assign responsibility based on categories—Assign user responsibility to contract administration functions based on categories of functions.

	CAA-07
	Notify users of contract administration assignments—Notify users of contract administration assignments.

	CAA-08
	Capture payment terms and conditions—Capture contract terms and conditions, including but not limited to the following:

· Payment terms

· Prompt pay indicator and type

· Fast pay indicator

· Liquidation rate indicator

· Liquidation rate

· Progress payment rate

· Discount terms

· Matching terms (e.g., 2-way, 3-way, 4-way)
· DUNS number/BPN number
· DUNS+4 number
· CAGE code/NCAGE code
· Noncommercial Item Purchase Financing

· Commercial Item Purchase Financing

· Loan Guarantees for Defense Production

· Advance Payment for Noncommercial Items

· Progress Payments Based on Cost

· Performance Based Payments



Value-Added Requirements

There are no value-added requirements for this process.
Contract Performance Monitoring Process
The Contract Performance Monitoring process facilitates oversight of contractor compliance with delivery and performance requirements in accordance with the contract terms and conditions. This process enables the capture of critical performance data such as dates and deliverables and monitors compliance with contract requirements so appropriate action (e.g., show cause, suspension, stop work, termination) can be taken to protect the government’s interest. This process also supports the capture of correspondence and other documents critical to the contract and the generation of delivery and progress reports.
Mandatory Requirements

To support the Contract Performance Monitoring process, the Acquisition system must provide automated functionality to do the following:

	CAB-01
	Notify users of contract administration due dates—Notify users of required contract administration actions based on the due date assigned to the contract administrative function.

	CAB-02
	Update status of contract administration functions—Update the status of contract administration functions. Include the following statuses:
· Assigned (include date assigned)

· Pending

· Completed (include the date completed)


	CAB-03
	Performance Evaluation Form —Generate the Performance Evaluation Form



	CAB-04
	Evaluation plans—Capture evaluation plans for use in the Performance Evaluation Report.

	CAB-05
	Delivery status—Capture information related to required delivery and performance schedules by contract line item. Include the following delivery and performance information:

· Contract number

· Projected quantity to be delivered

· Projected date(s) of delivery
· Shipment number
· Actual quantity delivered

· Actual date(s) delivered

	CAB-06
	Delinquent delivery status—Notify CO of delinquent delivery status.

	CAB-07
	Request status of delivery—Generate a request to the contractor for status of pending delivery or performance requirements.

	CAB-08
	Inspection status—Capture inspection and acceptance status by contract line item. Include the following inspection/acceptance statuses:

· Inspected

· Rejected

· Accepted
· Conditional acceptance

· Shipment number



	CAB-09
	Rejected inspection status—Notify those designated by agency (in workflow) when an inspection results in a rejected status.

	CAB-10
	Payment review status—Capture status of reviews and approvals required for financing, interim, and partial payments based on agency workflow rules.

	CAB-11
	Suspensions, stop work, termination notices—Capture information related to suspensions of work, Stop Work, and terminations, including Stop Work notices and Termination determinations. 

	CAB-12
	Suspensions, stop work, and terminations—Generate notifications and modifications related to Stop Work orders, work suspensions and terminations. Capture fill-ins such as date, reasons, and cure notices. Generate letter to contractor. Notify responsible parties.

	CAB-13
	Suspend financing—Export notice to the Core financial system to suspend financing or progress payments. Include the following information:

· Contract number

· Obligation number

· Suspension date

	CAB-14
	Capture minimum/maximum quantities—Capture minimum and maximum quantities on ID/IQ contracts. 

	CAB-15
	Monitor quantities on contract—Accumulate quantities delivered on IDIQ contracts. Notify contracting officer when minimum or maximum quantities are within an agency-defined range. 

	CAB-16
	Duty-free cases—Capture a record of all duty-free cases received in the contract file. The record shall identify:

· foreign supplies,
· country of origin, and
· scheduled delivery date



	CAB-17
	Bond information—Capture bond and surety information including:

· Contract number

· Vendor ID number
· DUNS number/BPN number

· CAGE code/NCAGE code
· Bond type

· Bond number

· Expiration date


	CAB-18
	Insurance expiration—Capture expiration dates of certificates of insurance. Notify contracting officer prior to expiration, include:
· Contract number
· Vendor ID number
· DUNS number/BPN number
· CAGE code/NCAGE code
· Expiration date, and
· Type of insurance


	CAB-19
	Bond expiration—Notify contracting officer when a bond expires. 

	CAB-20
	Contract payment ceilings—Capture CO specified contract payment ceilings at the contract and/or contract line item levels, as appropriate.

	CAB-21
	Targeted vs. actual costs—Capture targeted costs and actual cost breakdowns by contract. 

	CAB-22
	Contract value—Calculate the following values for each contract, task order, delivery order, or agreement:

· Funded amount

· Unfunded amount

· Total amount of contract

· Total modifications

· Total payments

· Total obligated amount
· Remaining value (total amount of contract less total obligated amount)

	CAB-23
	Property acquired by contractor—Capture and export to the AM system, the following information related to government-furnished property (GFP) that the contractor acquires:
· Contract number
· Date of acquisition

· Purchase price

· Serial number
· Description
· Classification (agency-defined)


	CAB-24
	Property furnished to the contractor—Capture and export to the AM system, the following information related to existing agency property furnished to a contractor:
· Contract number

· Date furnished to contractor

· Purchase price

· Serial number
· Classification (agency-defined)

· Description



	CAB-25
	Date of possession of property—Capture the date a contractor takes possession of an existing agency fixed asset. 

	CAB-26
	GFP loss, damage, destruction—Capture contractor report on loss, damage, or destruction of GFP.

	CAB-27
	Notification of option expirations—Generate notifications when a contract option is going to expire within an agency-defined amount of time.

	CAB-28
	Notification of contractor of intent to exercise option—Notify contractor of intent to exercise option. .

	CAB-29
	Tax exemption forms—Generate tax exemption forms.

	CAB-30
	GFP Return or transfer to another contract—Capture GFP Return or transfer to another contract including:
· Date

· Contract Number

	CAB-31
	Post award offeror dispute information—Capture contract post award dispute information to include but is not limited to:
· Disputer (vendor ID number) ID
· CAGE code/NCAGE code
· Disputer Name
· Contract Number
· Dispute Date
· Dispute Text
· Dispute related clause(s)


	CAB-32
	Capture award distribution list—Capture contract distribution list. Information includes but is not limited to:
· Recipient Name
· Recipient Organization
· Recipient Company/Agency
· Recipient e-mail address
· Recipient address (address, city, state, zip)
· Recipient telephone


	CAB-33
	Performance evaluation form—Generate the performance evaluation form

	CAB-34
	Suspend Financing Reason Code—Capture reason codes based on agency determined rules and usage.


Value-Added Requirements
To add value to the Contract Performance Monitoring Process, the Acquisition system should provide the automated functionality to do the following:
	CAB-35
	Match GFP to AM system—Validate serial number and retrieve purchase price and description.


	CAB-36
	Integrate the contract writing system—Integrate the contract writing system so it provides the final performance evaluations to the government-wide performance repository. 


Contract Modification Process
The Contract Modification process captures additions, changes, deletions, and modifications to a contract or order. Modifications, cancellations, orders, or other adjustments processed against awards may produce an obligation or deobligation in the Core financial system. Modifications (e.g., name changes) may generate information important to acquisition and finance.
Mandatory Requirements

To support the Contract Modification process, the Acquisition system must provide automated functionality to do the following:

	CAC-01
	Modify Contracts—Modify the data elements, clauses and related documents of existing contracts.

	CAC-02
	Exercise contract options—Modify contracts to exercise contract options, including those that are not funded and those that do not require funding, such as indefinite delivery contracts. Memorandum to vendor x days of intent. 

	CAC-03
	Update period of performance—Update period of performance end date on contract upon exercising contract option or modifying schedule.

	CAC-04
	Obligation data related to modifications—Export obligation data to Core financial system upon modifying the dollar amount of contract or upon exercising a contract option.

	CAC-05
	Check for available funds—Check for available funds.

	CAC-06
	Update value of contract—Update the value of a contract (or delivery order, task order, etc.) upon processing dollar amount modifications to contracts or exercising options.

	CAC-07
	DOD modifications—Number DOD modifications in accordance with Defense Federal Acquisition Regulation Supplement (DFARS) requirements. 

	CAC-08
	Summarize changes to data fields in released award—Summarize changes to data fields in the released award for possible inclusion in the “Reason for Modification” field of the SF30. Allow users to edit this field. 

	CAC-09
	Modifications to the same award—Multiple users can concurrently process modifications to the same award.

	CAC-10

	Contractor and PCO authenticated signatures—Record both contractor and PCO authenticated signatures.


	CAC-11

	Update payment terms—Based on contract modification update contract payment terms, including but not limited to:

· Liquidation rate

· Progress payment rate

· Export modified payment terms to the Core financial system


Value-Added Requirements
To add value to the Contract Modification process, the Acquisition system should provide automated functionality to do the following:
	CAC-12
	Generate a conform copy of contract—Generate a conform copy of the contract that incorporates any and all changes to the terms and conditions into a single document. 


Receipt and Acceptance Process
The Receipt and Acceptance process documents receipt, acceptance, and rejection of goods or services delivered under contract. This information is used by the Contract Performance Monitoring process for reporting on production surveillance and for generating notifications of delayed or delinquent performance and/or acceptances.

The Acquisition system provides receipt and acceptance notification to the Core financial system to support the payment process, unless the Core financial system is used to collect and process receipt and acceptance information.

Mandatory Requirements

To support the Receipt and Acceptance process, the Acquisition system must provide automated functionality to do the following:
	CAD-01
	Assign receiving official—Assign receiving official by contract number or contract line number.

	CAD-02
	Assign inspecting official/Quality assurance representative (QAR)—Assign inspecting official/quality assurance representative by contract number or contract line number.

	CAD-03
	Assign acceptance official—Assign acceptance official by contract number or contract line number.

	CAD-04
	Assign payment approving official—Assign payment approving official by contract number or contract line number.

	CAD-05
	Receiving Report—Capture receiving report data at the document line level including:
· Receiving official
· Date(s) goods or services received (start/end date for services)
· Quantity or amount received (full or partial)
· Vendor ID number
· CAGE code/NCAGE code
· Ship-To locations
· Export receiving report data to the Core financial system.

	CAD-06
	Late receipts—Notify contracting officer of late or pending receipts.

	CAD-07
	Inspection Report/Quality Assurance (QA) Review—Capture inspection report data at the document line level including:
· Inspecting official

· Date of inspection/QA review
· Recommendation for approval

· Recommendation for reduced amount

	CAD-08
	Acceptance Report—Capture acceptance report data at the document line level including:
· Acceptance official

· Date products/services delivered

· Date products/services accepted

· Quantity or amount accepted (full or partial)
· Date products/services rejected

· Quantity or amount rejected

· Vendor ID number
· CAGE code/NCAGE code
· Ship-To locations
· Export acceptance report data to the Core financial system

	CAD-09
	Notify acceptance official of inspection/QA—Notify acceptance official upon completion of inspection/QA report.

	CAD-10
	Late acceptance—Notify acceptance official when acceptance report is late for an agency-defined number of days.

	CAD-11
	Comments on rejected items—Capture comments on inspection/QA and acceptance reports when products/services are rejected or a reduced quantity or amount is accepted.

	CAD-12
	Resubmit acceptance—Correct and resubmit acceptance reports that contain rejected items/services.

	CAD-13
	Invoice/Payment approval—Capture invoice/payment approval data at the document line level including:
· Payment approving official

· Invoice number

· Invoice date

· Invoice receipt date

· Contract line/sub-line number

· Accounting line

· Payment terms

· Amount approved

· Final/partial indicator
· Retention amount
· Export invoice/payment approval data to the Core financial system

	CAD-14
	Import payment notification information—Import payment notification information from the Core financial system, including:

· Contract number

· Obligation number

· Invoice number

· Invoice date

· Treasury Schedule number (includes scheduled date)
· Paid date

· Amount paid

· Notify contracting officer 

	CAD-15
	Export data to inventory system—Export receipt and acceptance data to the inventory system.

	CAD-16
	Export data to the fixed asset system—Export receipt and acceptance data to the fixed asset system.

	CAD-17
	Export data to the property system—Export receipt and acceptance data to the property system.

	CAD-18
	Recover payments—Export notification to the Core financial system to recover a payment or overpayment from the contractor. Include the following information:

· Contract number

· Obligation number

· Invoice number

· Invoice date

· Treasury schedule number (includes scheduled date)
· Paid date
· Amount to be recovered


Value-Added Requirements
To add value to the Receipt and Acceptance process, the Acquisition system should provide automated functionality to do the following:
	CAD-19
	Unique Identifier (UID)—Capture UID at the document line level for receiving report and inspection report data. Export receiving report data to the Core financial system.


Closeout Process
The Closeout process provides a systematic set of notifications and timetables to ensure that all actions needed to close an order or contract file have been initiated and confirmed. Contracts and orders are considered to be physically completed when

· the contractor has completed required deliveries followed by government inspection and acceptance,
· all contractor services have been performed and accepted by the government,
· existing option provisions have expired, and
· all GFP has been accounted for
or when the government has issued a notice of complete termination.

Normally, once the contract is physically complete and before final payment is recommended, the contract administration office initiates administrative closeout of contract files. At this point, the contract administrator reviews contract funds status and, as appropriate, notifies the contracting officer that

· no additional actions are required by the contractor or government,

· a potential availability of excess funds for deobligation exists, or

· recoupment actions may be necessary before the contract files can be closed.
Mandatory Requirements

To support the Closeout process, the Acquisition system must provide automated functionality to do the following:

	CAE-01
	Closeout checklist—Maintain an agency-defined checklist of contract closeout items.

	CAE-02
	Closeout due date—Assign due dates to contract closeout items.

	CAE-03
	Closeout assignments—Assign user responsibility to contract closeout items.

	CAE-04
	Generate checklist—Generate a checklist of contract-specific closeout items including due dates and responsible parties.

	CAE-05
	Assignment notifications—Notify responsible parties of assignment of closeout items and due dates.

	CAE-06
	Checklist signatures—Capture checklist signatures. 

	CAE-07
	Closeout status—Capture status of contract closeout items.

	CAE-08
	Late completion of closeout—Generate follow-up notices to assignees when contract closeout items are not completed on time.

	CAE-09
	Status of closeout—Notify contracting officer of status of closeout items upon expiration of period of performance.

	CAE-10
	Release of retention/withholding amounts—Export notice of release of retention/withholding amounts to the Core financial system.

	CAE-11
	Contracts eligible for closeout—Identify contract(s) eligible for closeout based on the period of performance end date, delivery, or payment status.

	CAE-12
	Retention period—Assign a retention period based on FAR requirements to all documents in a contract file eligible for closeout.

	CAE-13
	Modify retention period—Modify retention period on documents in the contract file.

	CAE-14
	Retention/withholding amount period passed—Identify contract documents that have passed the contract retention/withholding amount period.

	CAE-15
	Archive documents—Archive documents that have passed the contract retention period.

	CAE-16
	Store summary data on contracts—Store summary data from closed contract files as defined by agency business rules.

	CAE-17
	Property disposition—Capture and export to the fixed asset system, the following information related to GFP disposed of:

· Contract number
· Serial number

· Method of disposition

· Date of disposition


	CAE-18
	Reopen closed contracts—Allow authorized users to reopen closed contracts, if necessary.



Value-Added Requirements

There are no value-added requirements for this process.
Technical System Requirements

Technical requirements have been established to help ensure that a qualified Acquisition system is reliable and capable of processing an agency’s specified workload. A technically qualified system will provide data integrity; deliver standard procedures for installation, configuration, and operations; provide seamless integrated workflow processing; allow the agency ad hoc access to information; and be well documented.
The technical requirements are categorized as follows (the prefixes assigned to the requirements are noted in parentheses):

· General Design/Architecture (TLA)
· Infrastructure (TLB)
· User Interfaces (TLC)
· Interoperability (TLD)
· Workflow/Messaging (TLE)
· Document Management (TLF)
· Internet Access (TLG)
· Security (TLH)

· Operations (TLI)

· Ad Hoc Query (TLJ)

· Documentation (TLK)

· System Performance (TLL).

Most technical requirements are stated in general terms to allow vendors maximum flexibility in designing compliant Acquisition systems. Individual agencies are encouraged to add specific interoperability, system performance, workload, and other requirements considered unique to their respective information technology (IT) environments.
General Design/Architecture

The General Design/Architecture requirements relate to the overall product and its structure at the highest level. Federal standards are published for the purpose of limiting the procurement of Acquisition systems to qualified options. The basic design features and system architecture determine the adaptability of the system, such as customization and upgradeability. An Acquisition system must be designed with the flexibility to respond to the changing Federal environment.

Mandatory Requirements

To meet General Design/Architecture requirements, the Acquisition system must do the following: 

	TLA-01
	General design—Delivered system must be modular, highly scalable and incorporate an open-systems architecture.

	TLA-02
	Customization—Delivered system must be customizable to meet agency-defined business practices. 

	TLA-03
	Configuration—Agency-configurable features must be table/parameter-driven.

	TLA-03
	Upgradeability—Delivered system must be upgradeable to accommodate changes in laws, regulations, best practices or new technology.

	TLA-04
	System outputs—Delivered system must generate output reports, query results and data files using multiple formats as specified by functional requirements. Specified formats can include online display, printed report, Portable Document Format (PDF), Microsoft (MS) Word, Excel, eXtensible Markup Language (XML), American Standard Code for Information Interchange (ASCII) or delimited text file. In cases where an output format is not specified within a requirement, the requested information must be viewable to the agency online, using the application user interface.

	TLA-05
	Date handling—Deliver fault-free performance in the processing of date and date-related data (including, calculating, comparing, and sequencing) by all hardware and software products included as part of the application both individually and in combination.

	TLA-06
	Parallel transaction processing—Process online transactions, batch jobs and transactions submitted via system interface simultaneously.

	TLA-07
	Report spooling—Deliver a reports management capability to enable online retrieval, viewing, reprinting, and permanent archiving of system-generated reports.


Value-Added Requirements

There are no value-added requirements for this process.
Infrastructure

The Infrastructure requirements address the underlying base or foundation of the computing system platforms and operating system environments where a qualified Acquisition system would be utilized by a Federal agency. The infrastructure must support a Windows operating system and provide certain basic communications and database functions common to Federal government system installations.

Mandatory Requirements

To meet Infrastructure requirements, the Acquisition system must do the following: 
	TLB-01
	Relational database—Delivered system must include a Structured Query Language (SQL)-compliant relational database.


Value-Added Requirements

To add value to the Infrastructure functionality, the Acquisition system should do the following: 

	TLB-02
	Ability to operate in multiple environments—Capability to operate in multiple environments (i.e., mainframe, Uniplexed Information and Computing System/New Technology (Unix/NT), Apple/Mac environment.


User Interfaces

User Interfaces requirements specify how agency users and operators interact with the Acquisition system. These requirements address the ability of users to effectively configure the package, enter documents, query processing results, or start/stop internal processes.

Mandatory Requirements

To meet User Interfaces requirements, the Acquisition system must do the following: 

	TLC-01
	GUI interface—Deliver an online graphical user interface (GUI). The GUI must provide consistent data entry, navigation and information presentation across all modules and sub-systems.

	TLC-02
	508 Compliance—Comply with Section 508 of the Rehabilitation Act, as detailed in 36 Code of Federal Regulations (CFR) 1194, Subpart B.

	TLC-03
	Context-sensitive help—Deliver a context-sensitive, online help facility. This facility must be customizable by the agency.

	TLC-04
	Error message customization—Deliver the capability to customize error message text.


Data entry efficiencies—Incorporate user interface features designed to reduce the amount of direct keying required for transaction processing, such as: 


Default values based on system-maintained transaction and user profiles


Highlighting or accentuating required fields


Auto tabs


Automatic data recall


Auto fill text


Cut, copy and paste functionality


Menu mode of screen navigation


Disabling of unsupported function keys

	· Ability to select records from a list by scrolling or typing only part of an entry

· Ability to pass common data from field to field, screen to screen and transaction to transaction


	

	TLC-06
	Desktop integration—Support integration with other common desktop applications (e.g., word processing, spreadsheets, data management, agency e-mail systems).


Value-Added Requirements

To add value to the User Interfaces functionality, the Acquisition system should do the following: 

	TLC-07
	Computer-based training—Deliver the capability to provide computer-based training. 


Interoperability

Interoperability requirements address the need for seamless, effective movement of data between multiple external feeder applications and the Acquisition system. The Acquisition system must be able to receive, process, and validate the AAR data independent of origination. It also must be able to handle corrections of erroneous input.
Mandatory Requirements

To meet Interoperability requirements, the Acquisition system must do the following: 
	TLD-01
	API—Deliver a capability to import and process standard transactions generated by other systems.

	TLD-02
	API record layouts—Deliver data record layouts for all standard transactions that can be accepted by the application’s API facility. Transactions must include sufficient data to enable complete validation and processing by the receiving system.

	TLD-03
	API transaction validation—Process API transactions using the same business rules, program logic, and edits used by the system in processing transactions submitted through the application client.

	TLD-04
	API transaction suspension—Deliver the capability to suspend erroneous API transactions. Suspense processing must include the ability to perform the following functions:

· Report suspended transactions

· Retrieve, view, correct and process, or cancel suspended transactions

· Automatically reprocess transactions

· Report reprocessed transactions

	TLD-05
	API processing controls—Deliver API processing controls to ensure real-time transactions or batch transactions files are received from authorized sources, complete and not duplicates. In addition, the API must ensure that where batch files are used
· The number of transactions in a received file matches a control record count

· The dollar total of transactions in a file matches a control amount

· The sender is notified of erroneous transactions

· The erroneous transactions are automatically returned to the sender

	TLD-06
	API-generated error notices—Generate API transaction edit error records using a data layout defined by the vendor (i.e., provide two-way interface support).

	TLD-07
	Agency e-mail—Deliver the capability to integrate/interface with an agency-operated e-mail system. This capability must include the ability to distribute application-generated text messages with attached files.

	TLD-08
	EDI translation—Support direct EDI translation compliant with American National Standards Institute (ANSI) X-12 standards to enable electronic data exchanges with designated trading partners.

	TLD-09
	XML—Deliver an integrated XML parsing capability.


Value-Added Requirements

To add value to the Interoperability functionality, the Acquisition system should do the following:

	TLD-10
	XBRL—Deliver a capability to exchange data using the eXtensible Business Reporting Language (XBRL).


Workflow/Messaging

Workflow/Messaging requirements establish standards for application interfaces. They also collectively define how an Acquisition system automatically manages document processing; generates, builds, maps, and models workflow processes and business rules; and notifies agency personnel of pending work (e.g., review/approval of pending AAR documents).

Mandatory Requirements

To meet Workflow/Messaging requirements, the Acquisition system must do the following: 
	TLE-01
	Integrated workflow—Deliver an integrated workflow management capability to automate internal routing of documents, transactions, forms or reports for online approval processing.

	TLE-02
	Workflow process definition—Deliver the capability to customize workflow processes to automate agency-defined business rules, required approvers, pooled or proxy approving authorities and workload balancing. Agency customization must include the capability to apply start and end dates to approvers and their proxies.

	TLE-03
	Document processing approval—Deliver the capability to define multiple levels of document approvals based on agency-defined criteria, including dollar amounts, types of items purchased, and document types.

	TLE-04
	Document approvals—Deliver the capability to define multiple approval levels to a single user. Prevent a user from applying more than one level of approval to the same document in order to conform to the principle of separation of duties. For example, a contracting officer must not be allowed to set his/her own approval levels.

	TLE-05
	Processing exception notices—Deliver a workflow calendaring capability to generate date-based process exception reports and alerts (e.g., notify the contracting officer when a payment has not been approved within seven (7) days of receipt of an invoice). 

	TLE-06
	Document approval tracking—Deliver the capability to capture approval actions by transaction, including the time/date and approving party.

	TLE-07
	Document routing—Deliver the capability to route action requests/status messages internally to individuals, groups or external trading partners. Supported communications channels must include agency e-mail, Blackberry, internal application messaging.

	TLE-08
	User alerts—Deliver the capability to generate workflow event-based user alerts (e.g., notify the contracting officer of contract expiration x days prior to the end of the period of performance).

	TLE-09
	User notices—Deliver the capability to generate user alerts based on agency-defined thresholds (e.g., notify the contracting officer when available funds reach 80% of the contract funding).


Value-Added Requirements

To add value to the Workflow/Messaging functionality, the Acquisition system should do the following:

	TLE-10
	Workflow process modeling—Deliver a business process modeling capability.

	TLE-11
	Workflow definition audits—Generate auditable records of changes made to the workflow approval routing design.

	TLE-12
	Wf-XML—Delivered system should comply with the current Workflow-eXtensible Markup Language (WF-XML) Workflow Management Coalition (WFMC) Workflow Standard - Interoperability.


Document Management

Document Management requirements address how the Acquisition system stores and retrieves electronically formatted documents.

Mandatory Requirements

To meet Document Management requirements, the Acquisition system must do the following:

	TLF-01
	Indexed reference materials—Deliver the capability to index and store file reference materials received or generated by the agency in electronic format.


Value-Added Requirements

To add value to the Document Management functionality, the Acquisition system should do the following:

	TLF-02
	Document imaging—Deliver the capability to electronically image, index and store file reference materials delivered in a hard copy format (e.g., a signed contract, bill of lading, vendor invoices).

	TLF-03
	Image availability notification—Deliver the capability to notify the user of the presence of associated document images. Deliver on-screen display of imaged material.


Internet Access

The Internet is a vast collection of interconnected networks that communicate using Transmission Control Protocol/Internet Protocol (TCP/IP). It has become a critical infrastructure for application access. Internet Access requirements represent a specialized subset defining user connectivity options and security issues.

Mandatory Requirements

To meet Internet Access requirements, the Acquisition system must do the following:
	TLG-01
	TCP/IP—Delivered system must support TCP/IP for application component connectivity.

	TLG-02
	Browser access—Deliver browser access to all system modules/functionality.


Value-Added Requirements

To add value to the Internet Access functionality, the Acquisition system should do the following:

	TLG-03
	Internet-originated transactions—Deliver the capability to receive vendor documents, such as proposals, shipping notices, invoices, etc., via the Internet.

	TLG-04
	Internet access to ad hoc queries—Support secure Internet access to the integrated ad hoc data query facility.

	TLG-05
	VPN—Support operations via a Virtual Private Network (VPN) system capability for secure remote access.

	TLG-06
	PKI—Deliver the capability to use Public Key Infrastructure (PKI) technology to control system access.

	TLG-07
	HSPD-I2—Deliver the capability to use Homeland Security Presidential Directive 12 (HSPD-12) or other government-specified systems to control system access, e.g., eAuthentication initiative. 

	TLG-08
	IPv6—Deliver the capability to support Internet Protocol Version 6 (IPv6). 

	TLG-09
	HTTPS—Deliver the capability to support Hyper Text Transfer Protocol Secure sockets (HTTPS) protocol for sensitive but unclassified information.


Security

Security requirements address security controls needed to protect the confidentiality, integrity, and availability of the data maintained in an Acquisition system. To meet security requirements, the Acquisition system must comply with approved standards and guidelines, including minimum requirements, for providing adequate information security for all agency operations and information, as appropriate for the specific characteristics of the system. In addition to meeting the specified application design standards, agencies are required to comply with the following security-related regulations and guidance:
· Title III of the E-Government Act, of the Federal Information Security Management Act (FISMA) of 2002, Public Law 107-347, requires each Federal agency to develop, document, and implement an agency-wide information security program.
· In accordance with the provisions of FISMA, information security must be effectively integrated into the system development life cycle.

· All new applications must undergo a full certification and accreditation (C&A), including an initial review to ensure compliance with National Institute of Standards and Technology (NIST) SP 800-37, Guidelines for the Security Certification and Accreditation of Federal Information Technology Systems. Using FIPS 200, Minimum Security Requirements for Federal Information and Information Systems, the minimum security requirements can be determined. NIST 800-53, Recommended Security Controls for Federal Information Systems, must then be used to test the controls for the C&A of the system. After certification, an agency must perform an annual self-assessment using the guidance found in NIST SP 800-26, Security Self-Assessment Guide for Information Technology. Title II, Section 208, of the E-Government Act of 2002 requires a Privacy Impact Assessment (PIA) before developing or procuring IT systems that collect, maintain, or disseminate information in identifiable form. All systems must have a current PIA to ensure compliance with the Privacy Act of 1974 and other IT privacy requirements.
For systems that are not national security systems, NIST provides guidance consistent with the requirements of OMB Circular A-130, Section 8b(3), “Securing Agency Information Systems,” as analyzed in A-130, Appendix III, “Security of Federal Automated Information Systems,” and Appendix IV, “Analysis of Key Sections.”

Mandatory Requirements

To meet Security requirements, the Acquisition system must do the following: 

	TLH-01
	NIST compliance—Deliver integrated security functionality compliant with the NIST Security Standards.

	TLH-02
	Security controls—Ensure that the management, operations and technical baseline security controls are implemented in accordance with FIPS 199 Standards for Security Categorization of Federal Information and Information Systems and other current NIST guidance on selecting the appropriate security controls.

	TLH-03
	Access control—Deliver the capability to control function access (e.g., system modules, transactions, approval authorities) and data access (i.e., create, read, update, delete) by assigned:

· User ID

· Functional role (e.g., payable technician) or

· Organization
Enable the agency to define access rules based on any combination of these attributes.

	TLH-04
	Security policy—Ensure that the appropriate security controls are consistently enforced in all modules, including software used for ad hoc data query/report generators.

	TLH-05
	Sensitive data masking—Deliver the capability to restrict access to sensitive data elements, such as social security numbers, banking information by user ID, assigned role or organization.

	TLH-06
	Authority to operate (ATO)—Applications/systems must be granted a full ATO before going into production.


Value-Added Requirements

There are no value-added requirements in this category.
Operations

Operations requirements address background system operations. In general, most users should be unaware of background system operations, except for scheduled maintenance. The Acquisition system should run smoothly and efficiently, and it must maintain database consistency; archive, log, and retrieve data; stop and restart the system without losing data; and report system status.

Mandatory Requirements

To meet Operations requirements, the Acquisition system must do the following: 

	TLI-01
	Process scheduling—Deliver a process scheduling capability. Allow the agency to define, initiate, monitor and stop system processes (e.g., online availability, batch jobs, and system maintenance).

	TLI-02
	Internal database controls—Maintain internal database consistency at all times. In the event of a system failure the system must have the capability to:
· Back out incompletely processed transactions

· Restore the system to its last consistent state before the failure occurred,
· Reapply all incomplete transactions previously submitted by the user

· Validate internal database consistency to ensure duplicate postings are avoided
· Report any data or transactions that failed to process completely


	TLI-03
	Job processing messages—Generate online status messages to the operator. Include job or transaction type, name, when processing initiates, when it completes, and any processing errors encountered.

	TLI-04
	Job restart—Deliver a restart capability for all application’s online and batch processing components. Batch jobs must be segmented to facilitate restart in the event of a system failure.

	TLI-05
	Error handling—Deliver common error-handling routines across functional modules. Generate meaningful and traceable error messages that allow the user or system operator to identify and respond to reported problems.

	TLI-06
	Data archiving—Deliver a document archiving capability. Include the ability to define, establish, and maintain archival criteria, such as date, accounting period, closed items, and vendors inactive for a specific time period. Archiving of closed or completed detail transactions must not affect related general ledger account balances.

	TLI-07
	Data archive standards—Support data archiving and record retention in accordance with rules published by the National Archives and Records Administration (NARA), GAO, and NIST.

	TLI-08
	Archived data retrieval—Deliver the capability to restore archived data based on agency-defined criteria such as date, accounting period, or vendor.

	TLI-09
	Event logging—Deliver an event logging capability for systems, transactions, tables, and system parameters. The logs must include the following:

· User ID
· System date
· Time
· Type of activity (i.e., add, modify, delete)
· Old value
· New value
(For example, provide a log of all attempts to log onto the system or track changes to the prompt pay interest rate value.)

	TLI-10
	Productivity reporting—Maintain and report application usage statistics. Productivity statistics should include concurrent users, job submissions, transactions throughput, and system availability.

	TLI-11
	System date for testing—Deliver a capability to override the system date value used to automatically default document effective date and related transaction posting date/period. This capability is intended for system testing.

	TLI-12
	Queued jobs—Deliver the capability to process queued jobs (i.e. reports, transaction files from interfacing systems, bulk record updates) with no online performance degradation.


Value-Added Requirements

To add value to the Operations functionality, the Acquisition system should do the following:

	TLI-13
	User selected access logging—Deliver the capability to customize system logging features. Allow the agency to specify which parameters (or tables) to log. Allow the agency to turn logging feature on or off as needed).



Ad Hoc Query

Ad Hoc Query requirements provide flexible data access, download, and formatting to support ad hoc queries. Ad hoc queries are often general but are critical to enabling effective agency, program, financial, and contract management in the face of change. Flexibility is important because, over time, demands for specific acquisition data are expected to change considerably as changes occur in, for example, legislation, program missions, budget priorities, justifications, and oversight.
Mandatory Requirements

To meet Ad Hoc Query requirements, the Acquisition system must do the following: 
	TLJ-01
	Ad hoc query—Deliver an integrated ad hoc query capability to support agency access to and analysis of system maintained data.

	TLJ-02
	Ad hoc query origination—Deliver the capability to define parameter-based query scripts that can be queued for execution, stored for reuse and shared with other authorized agency users.

	TLJ-03
	Ad hoc query execution—Process submitted queries and queue output online for access by authorized users.

	TLJ-04
	Ad hoc query results—Distribute query results or notifications of online query result availability to predefined individuals or groups.

	TLJ-05
	Run-time controls—Deliver run-time controls to prevent “run-away” queries and to restrict very large data download requests.

	TLJ-06
	Graphical output—Deliver the capability to display graphical output on the desktop with dynamic report reformatting.

	TLJ-07
	Drill-down—Deliver an online “drill-down” capability from summary records in queries to supporting detail records.

	TLJ-08
	Data downloading—Deliver the capability to download selected query data. Reformat downloaded query information for direct access by common desktop applications (e.g., spreadsheet, ASCII text, “,” delimited).

	TLJ-09
	Query/Report preview—Deliver the capability to preview a query, form, report, or other result before printing.

	TLJ-10
	Available data—Deliver capability to access current year and historical data.

	TLJ-11
	Ad hoc query interface—Deliver the following ad hoc query interface features:

· Graphical display of data sources

· The ability to “point and click” on selectable table, data, and link objects for inclusion in a custom query, and

· An active data dictionary to provide users with object definitions


Value-Added Requirements

To add value to the Ad Hoc Query functionality, the Acquisition system should do the following:

	TLJ-12
	Query optimization—Deliver the capability to optimize queries.

	TLJ-13
	Dashboard output—Deliver a “dashboard” reporting capability that can be used to continuously display agency-defined performance metrics on a manager’s desktop (e.g., a graphical view of the agency’s budget status).


Documentation

Documentation requirements identify the documentation that must be delivered with the Acquisition system to ensure its effective and efficient use, as well as its appropriate implementation and maintenance. The documentation must be written at a sufficient level of detail that users who are familiar with the Acquisition system and its functions, but are new to the product, can understand and use the documentation without assistance from the vendor. All documentation should be available electronically.
Mandatory Requirements

To meet Documentation requirements, the Acquisition system must do the following: 
	TLK-01
	Hardware and software—Deliver documentation that identifies all software and hardware products needed by an agency to install, operate, access, and maintain the application. Delivered hardware and software documentation must specifically identify those products that are intended to be purchased or licensed as part of the product licensing agreement, and those products needed to meet any technical and functional requirement that must be acquired separately by the agency.

	TLK-02
	Application design—Deliver application design documentation. This documentation must include the following:

· Description of the application’s design/architecture and integrated technologies

· Database specifications

· Data dictionary

· Entity relationship diagrams

· Internal file record layouts

· Cross references between internal files, database tables and data-entry screens

· Program module specifications including firmware and program source code

· System flowcharts
Application documentation must identify known problems (software bugs) and recommended work around.

	TLK-03
	Software installation and maintenance—Deliver product installation and maintenance documentation. Installation documentation must describe the following items:
· Product release content

· Third party software configuration requirements

· Database installation steps

· The directory structure for locating application data, programs, files, tables including drive mappings

· Hardware driver installation and configuration

· Application security set-up and maintenance

· Software configuration instructions

· Operating parameter definitions and any other required set-up data
· Software build instructions

· Vendor supplied configuration tools

· Interface processes to be installed

· Startup scripts needed to initiate the software

· Test steps needed to verify correct installation

	TLK-04
	User and operating documentation—Deliver system operations and user manuals. Documentation must explain the following system operations:

· System start-up
· Shutdown
· Monitoring
· Recovery/restart
· Internal processing controls
· Archiving and application security
User documentation must explain in detail how to execute available functionality in each application component and must cover instructions for the following:

· Access procedures
· User screen layout
· Standard report layout and content
· Transaction entry
· Workflow
· Batch job initiation
· Error codes with descriptions
· Recovery steps
· Trouble shooting procedures



	TLK-05
	Updated release specific documentation—Deliver documentation updates concurrent with the distribution of new software releases. Release notes must clearly identify all changes made to the system’s functionality, operation or required computing hardware and software.


Value-Added Requirements

There are no value-added requirements in this category.
System Performance

System Performance requirements are defined using general criteria rather than specific response time standards or transaction processing capacity. Actual package performance is largely dependent on the computing infrastructure and activity levels set by each user agency. Agencies should use these requirements as part of the acquisition process, adding their own workload estimates such as number of concurrent users, geographic distribution of users, number of transactions and processing time frames, and volume of agency information expected to be maintained online.

Mandatory Requirements
To meet System Performance requirements, the Acquisition system must do the following:
	TLL-01
	Activity workload—Process the agency’s specified workload without adversely impacting projected online response time.

	TLL-02
	Batch processing workload—Process all scheduled work (e.g., batch jobs) within an agency-specified processing window. Scheduled work can include:

· Daily systems assurance reports
· Daily backups
· Daily interface processing
· Core USSGL posting
· Table updates
· Standard reporting

	TLL-03
	Data volume—Maintain the agency’s specified current and historical data (e.g., documents, transactions, lines, and vendor records) storage needs with no degradation to online or batch processing performance.

	TLL-04
	Concurrent user access—Support concurrent access to functional modules for the agency’s specified user community.

	TLL-05
	Performance metrics—Deliver computing performance metrics for platforms and systems environments on which the application is certified to run. Performance metrics provided by the vendor should describe

· Transaction processing throughput capacity,

· Expected workstation client response time by transaction type and location,
· Data storage capacity, and

· Limitations on concurrent user connectivity


Value-Added Requirements

There are no value-added requirements in this category.
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